3ATBEPJI’KEHO

Haka3 LlenTpansHoro

MDKPETi0HAIBHOTO YIIPABIiHHS

Minictepersa roctuii (M. Kuis)
Ne

THO®OPMAIIIMHA KAPTKA

aJMiHiCTPaTHBHOI NOCJIYIH 3 IePKaBHOI peecTpalii CTBOPEHHsI TBOPYOI CIIIVIKH,
TePUTOPIAJBLHOI0 0cepeIKy TBOPYOI CHiIKH

Biamosigao no mogarka 1

(HaiiMeHyBaHHs cy0’€KTa HaJlaHHs aJIMIHICTPATHBHOI IOCIYT'H Ta/ab0 LEHTPY HaJAaHHS aJMiHICTPATMBHUX MOCIYT)

Indopmanis npo cyd’exkra HaAZAHHA AAMIHICTPATHBHOIL OCJIYTH
Ta/a00 HEeHTPY HAJAHHS aAMiHICTPATUBHUX MOCJIYT

Micre3HaxomKeHH

BiamnosigHo no momarka 2

[Hpopmanis moao pexxumy
pobotu

BiamosigHo 1o momarka 3

Tenedon/dakc (1oBiIKH),
azpeca eJIeKTPOHHOI IOIITH
Ta BeOCalT

Biamosigao no nogarka 4

HOpMaTHBHi AKTH, SIKUMHU PErITaMECHTYETHCH HAJaHHA aI[MiHiCTpaTI/IBHO'l' mocJjayru

3akoHu YKpaiHu

3akon Ykpainu «IIpo mpodeciiiHuxX TBOpYMX MPAIiBHUKIB Ta
TBOPYi CIUIKI»;

3akoH Ykpainu «[Ipo nepkaBHY peecTpaiiio IOPHIAYHUX OCiO,
¢bi3nYHUX 0Ci0 — MiANMPUEMIIIB Ta TPOMAJICHEKUX (OpPMyBaHbY»

Axtu Kabinery MinicTpiB
Ykpainu

[TocranoBa KaGinery MinictpiB VYkpainn Bin 04.12.2019
Ne 1137  «Ilutamass  €xuHOTO  NIEpKABHOTO  BeOmopTary
€JIEKTPOHHMX NOCIyT Ta PeecTpy aaMiHICTpaTUBHUX HOCITYI»

AKTH LIEHTpaJIbHUX OpraHiB
BUKOHABYOI BJIaJ 1

Haka3 MinictepcrBa roctuiii Ykpainu Big 18.11.2016 Ne 3268/5
«IIpo 3arBepmxkeHHs GopM 3asB y cdepi JepKaBHOI peecTparii
IOPUANYHUX 0Ci0, (PI3UUHUX OCI0 — MIANPHEMIIB Ta FPOMAJACHKUX
(dopMyBaHby, 3apeecTpoBaHMi y MiHICTepCTBI IOCTUIIT YKpaiHU
18.11.2016 3a Ne 1500/29630;

Haka3 MiHictepcTBa toctullii Ykpainu Big 09.02.2016 Ne 359/5
«IIpo 3arBepmxenHs [lopsaky nep:kaBHOI peecTparii FOPUINIHUX
oci0, (hi3nyHUX 0Ci0 — MIANPUEMIIIB Ta IPOMAICHKUX (POPMYBaHB,
0 HE MAIOTh CTaTyCy IOPUANYHOI 0COOM», 3apeecTpOBaHUI y
Minicrepctsi roctutii Ykpainu 09.02.2016 3a Ne 200/28330;

Haka3 MinicrepcTBa toctuiii Ykpainu Big 23.03.2016 Ne 784/5
«IIpo 3arBepmxenHs [lopsaky (yHKIIOHYBaHHS IOpTaILy
€JIEKTPOHHUX CEpBICIB IOPUAMYHUX OCi0, ¢I3UyHUX o0cid —
HiANPUEMIIIB Ta TPOMAJICHKUX (OPMYBaHb, III0 HE MAIOTh CTaTyCy
IOpUIMYHOT 0coOm», 3apeecTpoBaHud y MIHICTEPCTBI FOCTHITT
Vkpainu 23.03.2016 3a Ne 427/28557,

LMY MIO (M. KniB) - Ne 1042/6 Big 07.11.2024




Haka3 MinicrepcTBa toctuiii Ykpainu Big 05.03.2012 Ne 368/5
«IIpo 3arBepmxeHHs Bumor 10 HanucaHHsS HalMEHYBaHHS
IOPUIMYHOT  0COOM, BIJOKPEMIJICHOTO TMIAPO3AUTY FOPHIANYHOI
0co0M, y TOMY YHCJII YTBOPEHOI BIJIMOBIAHO JO 3aKOHOJABCTBA
1HO3eMHOI Jep)KaBH, TPOMaAChKOro (GOpMYBaHHS, IO HE Mae€
CTaTycy IOPUIUYHOI OcoOHM, KpiM oprasizamii mnpodcriakmy,
3apeectpoBanuil y MiHictepcti roctuilii Yipainu 05.03.2012 3a
Ne 367/20680

YmMmoBu

OTPUMAHHS AAMIHICTPATUBHOI MOCIYTH

[TincraBa nmst oTpUMaHHS
aJMIHICTPATUBHOI MOCIYTH

3BEpHEHHSI 0COOM, YNOBHOBA)XEHOI PIIIEHHSM IPO CTBOPEHHS
IOpUANYHOT 0co0U (1ami — 3assBHHK)

Buuepnuuii nepenik
JOKYMEHTIB, HEOOX1THUX
JUTSE OTPAMAHHS
aIMIHICTPAaTUBHOI OCIYTH

3asiBa TIpo JepKaBHY PEECTPAILIF0 CTBOPEHHS IOPUIAYHOI OCOOH.
VY 3asdBi MOXe 3a3HAa4aTHCS MPOXAHHS 3asBHUKA MPO PEECTpALilo
IOPUINYHOT OCOOM TUTATHUKOM TIOJAaTKy Ha JOJaHy BapTiCTh
Ta/ab0 OOpaHHsS CIPOIIEHOI CHCTEMHM ONOJATKyBaHHsS, Ta/abo
BKJIIOUEHHS 10 PeecTpy HenpuOyTKOBUX yCTaHOB Ta OpraHizariiii;

OPUMIPHUK  OpHUTiHaTYy (HOTapialbHO 3acBIAYEHY  KOIIIO)
pIIIEHHST 3aCHOBHHMKIB TPO CTBOPEHHS IOPUIAMYHOI 0cOo0H,
HEBiJ’€MHOIO0 YaCTHHOIO SIKOTO € peecTp ocil, Aki Opanu y4yacts y
3aranpHUX 300pax (3’1311, KOHEpeHIi), HEBI EMHOI YaCTHHOIO
SKOTO € peecTp oci0, siKi Opayu ydacTh y 3arajibHUX 300pax (3’1371,
KOoH(epeHIlii);

BIJJOMOCTI IIPO KEPiBHI OPraHu IPOMaAChKOro popmMyBaHH: (iM’,
JaTa HapOJDKEHHS KEpIBHUKA, YJIEHIB 1HIIMX KEpIBHUX OPIaHiB,
peectpaniiinuii Homep 00JIKOBOI KapTKH TUIATHHUKA MOJAATKIB (3a
HasBHOCTI), MOCaJia, KOHTAaKTHUI HOMEp TesneoHy Ta 1HII 3aco0u
3B’3KYy), BIJOMOCTI Mmpo ocoly (oci®), ska Mae MpaBo
MPEICTaBIATH TpoMajchbke (opMyBaHHA Uil  3/A1MCHEHHA
peectpamiinux mii (iM’st, AaTa HapOJKEHHS, KOHTAKTHUH HOMEp
TeneoHy Ta 1HII1 3ac00U 3B S3KY);

YCTQHOBYMI JOKYMEHT IOPHJIUYHOI 0cOOM — Yy pa3l CTBOPEHHS
IOPUIMYHOT 0COOM Ha MiICTaBl BJACHOTO YCTAHOBUOTO JOKYMEHTA;

JOKYMEHT IIPO CIIIaTy aaMiHICTpaTUBHOTrO 300py;

SIKIIO JTOKYMEHTH TIO/Ial0ThCS OCOOWCTO, 3asBHUK MpE.’ SIBIISIE
JOKYMEHT, 1110 BiATIOBITHO /IO 3aKOHY TOCBIIYYy€ 0CO0Y.

Croci0 nogaHus
JIOKYMEHTIB, HEOOX1THUX
JUTSL OTPUMAHHS
aIMIHICTPAaTUBHOI OCIYTH

1. YV manmeposiii ¢opmi TOKYMEHTH TIOJAIOTHCS 3asSBHUKOM
0co0uCTO 200 MOIITOBUM BIJIPABICHHSM.

2. B enexktpoHHil (dopmi JIOKYMEHTH TMOJAIOThCA 3
BUKOPUCTaHHAM €JIMHOTO JEPXKABHOT'O BEONOpPTANy €lIeKTPOHHHUX
nociayr abo moprany eNeKTPOHHUX CEpBICIB IOPUIUYHUX OCi0,
¢b13MYHMX 0Ci0 — MIANPUEMIIIB Ta TPOMAACHKUX (POPMYBaHb, L0 HE
MaloTh CTaTyCy OPUIUYHOT 0ocoou™
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[TnaTHicTh (6€30TUTATHICTH)
HaJlaHHS aIMIHICTPaTUBHOI
HOCITyTH

3a JepaBHY PEECTpAIli0 CIUIAYyEThCS aAMIHICTpaTUBHUN 30ip
y po3mipi 0,07 mpoKUTKOBOTO MiHIMYyMY JIJIsl TIpale3iaTHUX Oci0.

3a jepkaBHY PEECTpAIiF0 Ha IMiJACTaBl JTOKYMEHTIB, TOJaHUX B
eJIEKTPOHHIH popMi, — 75 BIICOTKIB aAMiHICTpaTUBHOTO 300pYy.

AMiHICTpaTUBHHM 30i1p CHPaBIISETHCS y BIAMOBIIHOMY PO3Mipi
Bil TPOXXUTKOBOTO MIiHIMyMy Ui Tpane3fgatHux  ocio,
BCTaHOBJIGHOTO 3akoHOM Ha 01 CcidHS KaJeHJapHOTO POKY, B
SKOMY TIOJIAIOTHCS BIAMOBIAHI JOKYMEHTH JJs TIPOBEICHHS
peecTpartiitHoi 1ii, Ta OKPYTIIOETHCS 10 HaOMmxK4InXx 10 rpuBeHb.

VY pasi BIIMOBH B JiepKaBHill peecTpallii agmMiHicTpaTUBHUH 30ip
HE TMOBEPTAEThCA. SIKIIO MPOTATOM MicsAUsd 3 JHS NPUUHATTA
pIIICHHS TIPO BIMOBY 3asBHUKOM TMOBTOPHO TOJAHO JOKYMEHTH
JUTsl BIATIOBIAHOI JepKaBHOI peecTparii, aaMiHICTpaTUBHUNA 301p
HE CTIPaBISETHCS.

11

CTpok HaJaHHS
aIMIHICTPAaTUBHOI TIOCITYTH

Jlep>kaBHa peecTpallisi MPOBOAUTHCSA 3a BIJACYTHOCTI ITiJICTaB
BIZIMOBU y JiepkaBHill peectpamii He mizHime 30 pobounx IHIB 3
JIaTy TIOJJAHHS JJOKYMEHTIB JJIsl IEP’)KaBHOI peecTpartii.

CTpok poO3risay MOKyMEHTIB MOXe OYTH TPOJOBKCHHMA
cy0’€KTOM JIepKaBHOI peecTparlii 3a He0OX1JHOCTI, aje He OLIbIIe
HiX Ha 15 poGoumx aHIB.

12

[epenik mixcTas st
BIJIMOBH y JCpKaBHii
peectparii

JIOKyMeHTH TI0JITaHO 0CO00¥0, SIKa HE Ma€ Ha I1¢ TOBHOBAYKEHB;

MOJaHHS JOKYMEHTIB ab0 BiJJOMOCTEH, BH3HAYEHUX 3aKOHOM
VYkpainu «[Ipo nepxkaBHY peecTpallito FOPUIUIHUX 0Ci0, (iI3HIHUX
0Ci0 — MAMPUEMIIIB Ta TPOMAJICEKUX (DOPMYBaHbY», HE B TIOBHOMY
00cs3i;

JOKYMEHTH TIOJlaHl 10 HEHAJEeXKHOro Ccy0’e€KTa Jep>KaBHOI
peecTpartii;

HEBI/IMOBIIHICTh B1JIOMOCTEH, 3a3HAYCHUX Yy 3asBi MMPO JCP>KaBHY
peecTpalio, BiIOMOCTSM, 3a3HAYCHHM Yy JOKYMEHTaxX, IMOJAHHX
JUIsL IepKaBHO1 peecTparlii, abo BIJIOMOCTSAM, IO MICTATHCS B
€1rHOMY ep>KaBHOMY PEECTpi IOPUAMYHHX 0C10, (hi3MyHUX 0Ci0 —
MIINPUEMITIB ~ Ta  TPOMAJACBKUX  (OpPMYyBaHb YM  IHIIHUX
iHpopMaLiiHUX CHCTEMaX, BHUKOPHCTaHHS SKHUX MepeadayeHo
3akoHoMm Ykpainu «IIpo aepkaBHY peecTpaliiro PHIUYHUX OCIO,
¢bi13nYHUX 0Ci0 — MIANPUEMIIIB Ta TPOMAJICEKUX (POPMYyBaHbY;

HEBIIMTOBITHICTH BIIOMOCTEH, 3a3HAYCHUX Y JOKYMEHTaX, MMOJAHUX IS
Jep’)KaBHOI  peecTpartii, BIJOMOCTSAM, IO MICTATECS B E€IUHOMY
Jep)KaBHOMY  peecTpi 4M  iHIIMX  iHGOPMALIHHUX  CHCTEMax,
BHUKOPHUCTAHHA AKUX r[epez[6aquo oM 3aKOHOM;

HEBIIMOBITHICTH HAHMEHYBaHHS IOPUINIHOI 0COOM BUMOTaM 3aKOHY;

JOKYMEHTH cymnepedaTth BuUMoramM KoHcTuTymii Ta 3akKoHIB
VYkpainu.




13 |Pe3ynbraT HagaHHA
aIMIHICTPAaTHUBHOI TIOCIYTH

BHecenHst BIAMoOBigHOTO 3amucy a0 €IUHOTO JIEPKABHOTO
peecTpy IOpUAMYHUX 0Ci0, (I3MYHHX O0Ci0 — MIANPUEMIIB Ta
TrpoMaJIChKUX (opMyBaHb;

PIIICHHS TIPO IPOBEICHHS JIepP>KaBHOI peecTpallii;

BHUNMKCKAa 3 €IUHOTO ACPKABHOTO PEECTPY HOPHIUYHUX O0Ci0,
¢b13YHMX 0Ci0 — MiANPUEMIIIB TAa TPOMAICEKUX (POpPMYyBaHb;

YCTAaHOBYHMI JJOKYMEHT FOPHIUYHOT 0COOU B €NIEKTPOHHIN dopmi,
BUTOTOBJICHHI IUISIXOM CKaHYBaHHS — Yy pa3i CTBOPEHHSA
FOPUIMYHOT 0COOM Ha MiICTaBl BJACHOTO YCTAHOBUOTO JOKYMEHTA;

pilIEHHs Ta MMOBIIOMIICHHS TIPO BIIMOBY y JIep>KaBHill peectparii
13 3a3HAYCHHSM BUKIIOYHOTO MIEPENTIKY MiACTaB AJIS BIAMOBH.

14 | Criocobu oTpuMaHHs
BIIMTOBIII (pe3ynbTaTy)

Pesynbrat HajgaHHA agMiHICTpaTWBHOI TOCIyrH y cdepi
nepkaBHOI peecTpauii (y TOMy 4YHCII BHUINHCKa 3 €IUMHOTO
JepKaBHOTO PEECTPY IOPUAMYHUX 0cCi0, ¢(i3myHHX o0ci0 —
MIAOPUEMIIIB Ta TPOMAACHKUX (OpMyBaHb Ta YCTAaHOBUMU
JOKYMEHT  IOPHIUYHOI  0coOM) B  ENEKTpOHHIH  (dopmi
OTIPUJTIOTHIOIOTHCS Ha MOPTAJTI €JIEKTPOHHUX CEPBICIB Ta TOCTYIHI
JUIS 1X MTOLIYKY 3a KOJOM JOCTYILY.

3a OaxaHHSAM 3asBHHKA 3 €IUHOTO JE€PKABHOTO PEECTPY
IOPUINYHUX 0Ci0, Qi3udHUX 0Ci0 — MIANPHUEMIIIB Ta TPOMAICHKIX
dbopMyBaHb HAJA€ThCA BHUMNHUCKA Yy TMamepoBid Qopmi 3
MIPOCTABICHHSM MIAMHUCY Ta IEYaTKH IEP>KaBHOTO peecTpaTopa —y
pa3i MoJaHHA 3asBU NP0 JEpKaBHY pEeCTpallilo y ManepoBiii
¢dopwmi.

VY pasi BiIMOBH Y JIep>KaBHIi peecTpallii JOKYMEHTH, TOJIaH] s
nepkaBHOT — peectpamii  (KpiM  JOKyMEHTa MpO  CIUIATy
aZMiHICTpAaTUBHOTO  300py),  MOBEpPTalOThCS  (BUIAKOTHCH,
HA/ICWJIAIOTHCS MOIITOBHUM BiJNPABICHHSAM) 3asBHUKY HE Ii3HIIIE
HACTYNMHOTO po0O0Yoro IHS 3 JHSA HAJIXOJKEHHS BiJl 3asBHUKA
3as1BU IIPO 1X ITOBEPHEHHS.

* Tlicns moompaioBaHHs €IMHOTO IEPKABHOTO BEOMOPTAIy EIEKTPOHHHMX IOCIYr Ta/ab0 MOPTady CIEKTPOHHHX
CepBICiB OpUIMYHHUX 0cCi0, (i3MyHMX O0Ci0 — MiANPHEMIIB Ta TrpoMaichkux (OpMyBaHb, SIKI HE MalOTh CTaTyCy
I0pUANYHOT 0c00H, sIKi Oy Iy Th 3a0€31edyBaTH MOXKIIUBICTh ITOJJAaHHS TAKUX JOKYMEHTIB B €IEKTPOHHIH (opmi.

HavaabHuk YnpasiaiHHsA
JepPKABHOI peecTpanii

i CE[, ACKOL, - LlenTpansHe mixperioHansHe ynpaeniHHA MiHicTepcTsa rocTuuii (M. Kuig)
KnanuyHsak Bitaniia MuxkonaisHa
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