3ATBEP/IXKEHO

PimieHHs BUKOHABUOT'O KOMITETY

MICBKOI paju

04 xBiTHs 2019 poky Ne 116

(y penakiii pimieHHS  BHUKOHABYOTO
KOMITETY MICBKO1 pajid

10 sxoBTHS 2019 poky Ne 312 1. 2)

[HCTPYKIIA
3 JIIIOBOJICTBA B BUKOHABUOMY KOMiTeTi CTapOKOCTSIHTHHIBCHKOT MiCHKOT paju

1. 3arajgpH1 MOJIOKEHHS

1. [HcTpyKIIis 3 AUIOBOJACTBA B BUKOHABYOMY KOMiTeTi CTapOKOCTAHTUHIBCHKOI
MICbKOI panu (nmami — IHCTpyKIlis)) BCTAaHOBIIOE BHUMOTH JO JIOKYMEHTYBaHHS
yIpaBIiHCHKO1 1H(OpMaIlii Ta oprasizaiii poOOTH 3 JIOKYMEHTaMH, CTBOPEHUMHU B
narnepoBiil Ta eNneKTpoHHIN ¢hopmax, 1 BU3HAYAE:

HOPSAZOK MPOXOJKEHHS JOKYMEHTa 3 MOMEHTY WOIro CTBOPEHHS a0o
OJIep>KaHHS IO MOMEHTY BIANpAaBJICHHs a00 MepefaBaHHs J0 apXiBHOTO MiIPO3ILTY
CTapOKOCTSHTUHIBCHKOI MICBKOI paJii Ta BHUKOHABYOIO KOMITETY (Jam - apXiBHUN
TIPO3IIT);

onepaTuBHUIN 1HPOPMALIIITHUI OOMIH 3 BAKOPUCTAHHSIM CIIYKOOBOi €JI€KTPOHHOI
TIOIIITH.

s [HCTpyKIIA BCTAHOBIIOE 3arajibHI MpaBuia 3[1MCHEHHS MOHITOPUHTY CTaHy
BUKOHAHHS YIPABIIHCHKUX PIIIEHb.

2. Oco0nuBocTi oOpradizamii JiIOBOJCTBA 3 JOKYMEHTaMH, IO MICTATh
iHopmarIlito 3 0OMEKEHHM JOCTYIIOM, NIUIOBOJACTBA 3a 3BEPHEHHSMU TPOMAJSH,
3aMUTaMl Ha MMyOJiuyHy 1H(POpPMAII0 BH3HAYAIOTHCS OKPEMUMHU HOPMATHUBHO-
MPaBOBUMHU  aKTaMH, pO3MOPSAYMMU JOKYMEHTAMHU BHUKOHABYOTO  KOMITETY
CTapOoKOCTSHTUHIBCHKOT MICBKOT paju Ta HE MOXE pEryJioBaTUCS €0
[HCTpyKIIi€THO.

Bumoru uiei [HCTpykiii 10 poOOTH 3 MEPBHUHHO-00JIIKOBOIO, OaHKIBCHKOIO,
(biHaHCOBOIO, 3BITHO-CTaTUCTUYHOIO, HayKOBO-TEXHIYHOIO JIOKYMEHTAIIIEI0
MOIIUPIOETHCS JIMIIE B YACTHHI 3araJIbHUX TPUHIUIIB POOOTH 3 JOKYMEHTAMH.

3. THCTpYKIIIIO po3p0o0eHO BIAMOBIIHO 10 THUMOBOI IHCTPYKIIIi 3 A1JIOBOJICTBA B
MIHICTEpPCTBAX, 1HIIUX I[CHTPAJIBHUX Ta MICIIEBUX OpraHax BHKOHABYOiI BIIAJIH,
3aTBepKeHO01 mocTanoBo Kabinery MinictpiB Ykpainu Big 17 ciuns 2018 poky Ne
55, TumnoBoi I1HCTPYKLii 3 JOKyMEHTYBaHHS yYHOpaBIiHCBKOI 1H(opmamii B
CJIEKTPOHHIM (opMi Ta opranizamii poOOTH 3 EJNEKTPOHHUMHU JTOKyMEHTaAaMHU B
TJIOBOJICTBI, €JIEKTPOHHOTO MIXBIIOMYOr0 OOMIHY, 3aTBEPKEHOI IMOCTAaHOBOIO
KaGinery MinictpiB Ykpainu Bin 17 ciung 2018 poky Ne 55, ICTY 4163-2003
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«YHidikoBaHa cUCTeMa OpraHi3alliiHO-pO3MOpsAI40i  JOKyMeHTarllii. Bumorn 1o
oopmiroBanHs jgokymeHtiBy (mam - JICTY 4163-2003), nakazy MinicTepcTBa
foctuilii Ykpainu Big 18 yepBus 2015 poky Ne 1000/5 «IIpo 3aTtBepmxenns [IpaBuin
opraHizailii JIJIOBOACTBA Ta apXiBHOTO 30epiraHHs JOKYMEHTIB Yy JIepKaBHHUX
opraHax, OpraHax MiCIICBOTO CaMOBPSAYBaHHs, Ha MiJNPUEMCTBaX, B yCTaHOBAX 1
Oprasizaiisix» 31 3MiHaMH, 3aTBEpI>)KEHUMH Haka3oM MiHicTepcTBa ocTullii YKpainu
Bix 04 mumas 2018 poxy Ne 2277/5.

4.Y BuIagKy 3alpoBaKCHHS CHCTEMU EJIEKTPOHHOTO JOKYMEHTOOOIry B
BUKOHAaBYOMY KoMmiTeTi CTapOKOCTSHTHUHIBCHKOI MICBKOT paau ([ajii — BUKOHABUHIA
KOMITET) OCHOBHOIO (DOPMOIO MTPOBAIKEHHS JIIJIOBOJICTBA Oy/1€ €JIEKTPOHHA.

5. JloKkyMeHTYBaHHS YIpaBIiHCBbKOi iH(opMalii y mnamnepoBi ¢dopmi y
BUKOHABYOMY KOMITETI 3aCTOCOBYETHCS JI0:

JIOKYMEHTIB, 10 MICTATh 1H(MOpPMAIIiI0 3 0OMEXEHUM JOCTYIIOM, BUMOTa II0JI0
3aXHMCTY SIKO1 BCTAHOBJICHA 3aKOHOM;

€JIEKTPOHHUX JOKYMEHTIB, IO HE MOXYTh OYTH 3aCTOCOBaHI SIK OPUTIHAJ 3T1THO
3 BUMOTaMU 3aKOHY;

JOKYMEHTIB, BUMOTa OO0 ONpAILIOBAHHS SAKUX Yy TManepoBid ¢opmi
BcTaHoBJieHa akTamu Kabinety MiHicTpiB YKpaiHu;

JIOKYMEHTIB BUKOHABYOT'O KOMITETY MICHKOT pajid (710 MMOBHOTO 3ampOBaKEHHS
CUCTEMHU EJIEKTPOHHOTO JJOKYMEHTOO0O0ITY).

6. ¥V miit [HCTpyKIIii TEpMIHU B)KUBAIOTHCS B TAKOMY 3HAUCHHI:

1) eJeKTpOHHA KOs OpHUTiIHATY ManepoBoro JAokyMmMeHta ((oTtokomis) —
Bi3yallbHE TMIOJIJaHHS TMallepOBOTO JOKyMEHTa B €IEKTpOHHINW (opmi, oTpumane
HUIIXOM CKaHyBaHHS ((oTorpadyBaHHs) NanepoBOro TOKyMEHTa;

2) moromxyBad - TocajoBa oco0a, 10 3A1MCHIOE Bi3yBaHHS (IOTOXKCHHS)
MIPOEKTY JOKYMCHTA,

3) PpEeKBI3UT EJIEeKTPOHHOTO JOKyMeHTa - iHdopwmailis, 3adikcoBaHa B
CJIEKTPOHHOMY JOKYMEHTI Ta PEECTPAllIfHO-MOHITOPUHIOBINA KapTIll IJIs HOro
imenTrdIKaIii, opraizaiii 00iry Ta HaJaHHS HOMY IOPUIANYHOI CUIIH;

4) peectpaTop — MpaIliBHUK 3araJiIbHOTO BTy BUKOHABYOTO KOMITETY abo
ocoba, Ha fKy MOKJIaJeHO (QYHKINT peecTparii BXiTHUX Ta/ab0 BHYTpIMIHIX, Ta/abo
BUX1JIHUX JIOKyMEHTIB;
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5) peecTpallifHO-MOHITOPUHIOBA KapTKa - KapTKa B €JICKTPOHHIN ¢opmi, 110
MICTUTh BHYEPIHY IiH(OpPMAIlF0 TPO CTBOPEHHS, OJICPKAHHS, IPOXOIKCHHS,
BUKOHAHHS, BIAMpaBICHHS, 30epiraHHs Ta 3HUINCHHS B BUKOHABYOMY KOMITETI
JIOKyMEHTa HE3aJICKHO BiJl (GOPMHU HOT0 CTBOPEHHS;

6) cucrema enexkTpoHHOI B3aemojii opraniB BukoHaBuoi Biaaun (CEB OBB)
(mami cucteMa B3aeMoil) — epKaBHA TEJICKOMYHIKaIliifHA CUCTeMa, IpU3HAYeHA JIJIs
aBTOMAaTH3alii TMpOIECIiB CTBOPEHHS, HAJACHUIIAHHS, nepez{aqi OJIePIKAHHS,
06p06neHH$1 BUKOPUCTAHHSA, 30€piraHHs, 3HUIICHHA JIOKYMEHTIB B EJICKTPOHHIH
dopmi i3 3acTOCyBaHHAM KBaJi()ikOBAHOTO EJIEKTPOHHOTO MiAMUCy Ta/abo
KBaTi(iKOBaHOI EIIEKTPOHHOI TEYaTKH, a TaKoX OpraHizamii MiKBIIOMYOTO
MOHITOPUHTY 3a CTAHOM BUKOHAHHS YIIPABIiHCHKUX PillICHb;

7) ciyx0a AIOBOACTBA - 3arajbHUN BIAJUT BUKOHABUOTO KOMITETY, Y HOro
CTPYKTYPHHUX MIAPO3JiIax - BIANOBIAaJIbHA 0c00a, HA AKY MOKJIAJ€HO BUKOHAHHS
3aBAaHb 1 (QYHKIIN I11€i cy»kOu, 110 3a0e3neuye peecTpallito, 00K, opraHi3allio
JIOKYMEHTOOOITY CITy>KOOBUX JIOKYMEHTIB, 30€piraHHs JOKyMEeHTaI[IiHOTro (hoHIy a0
HOro 4YacTMHU JO0 TepelaBaHHs Ha 30epiraHHs [0 apXiBHOTO MIAPO3AUTY YH
CTPYKTYPHOTO MiJAPO3JUTy BHUKOHABYOrO KOMITETY ab0 10 apXiBHOTO BIIAUTY
BUKOHABYOI'O KOMITETY;

8) cmyx0a KOHTPONIO - OpTraHi3aIlifHO-KOHTPOJIBHUN BiAIIT BHUKOHABYOTO
KOMITeTy abo mocasoBa 0co0a CTPYKTYPHOTO HIAPO3JLTY BHKOHABYOTO KOMITETY,
BIJINOBIJIAJIbHI 32 3/11ICHEHHS! MOHITOPUHTY CTaHy BUKOHAHHS YIPABIIHCHKUX PIIIECHb
Ta KOHTPOJIIO 32 BIJAMOBIAHICTIO iX BUKOHAHHS IMOCTABJICHOMY 3aBJaHHIO;

9) cayx0o0Ba €ICKTPOHHA TIOIITa - CJIIEKTPOHHA MoImTa (TOIITOBAa CKPUHBKA),
chopMoOBaHa 3 BUKOPUCTAHHIM IMEHI Y JOMEH1 gOV.Ua it OOMiHY yIpPaBIiHCHKOIO
1H(popMmarri€ro;

10) ymoBHOBaxkeHa ocoba — oco0a, sKka HaJlJeHa MPaBOM BUYMHATH il Ta
BIJIIIOB1IA€ 3T1IHO 13 3aKOHOJABCTBOM 3a HACIIJAKH 1X BUNHEHHS

11) ympaBmiHchka 1H(OpMaIsl - CYKYOHICTh HEOOXIAHUX JaHUX, SKI
CHOPUSTUMYTh BUPIIICHHIO YIIPABIIHCHKUX PILICHB;

12) ympaBniHCbKe pillleHHS - OyAb-sIKe 3aBJaHHS, BHU3HAYEHE I10CAJI0BOIO
0Cc00010 a00 KOJICTIaTbHUM OpPTraHOM y MeXaxX TOBHOBXKEHb Ta CIPSIMOBAHE Ha
JOCSATHEHHS TIOCTABIICHUX ITiICH.

/. BiamoBiganbHICTh 3a OpraHi3aIliio JUIOBOJCTBA y BUKOHABUOMY KOMITETI,
HoTo amapari, CTpyKTypHHUX TiAPO3A1JIaX BUKOHABYOTO KOMITETY HECYTh, BiJIITOBITHO,
MICBKHIA TOJIOBA, KEPYIOUU CIIpaBaMH BUKOHABYOTO KOMITETY, KEPIBHUKHU
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CTPYKTYPHHX IMIPO3/ILJIIB BUKOHABYOTO KOMITETY.

3a MiAroTOBICHUH MPOEKT JOKYMEHTA BiAMOBIJAIEHAM € HOTO aBTOpP.

8. Ciy»x0a n170BOACTBA 3a0€3Ieuye:

PO3pOOJICHHS THCTPYKIIii 3 IIJIOBOJICTBA;

PO3pO0ICHHS HOMEHKJIATYPH CIIPaB MICHKOI paau Ta il BUKOHABYOTO KOMITETY;

peecTpallito Ta 00JIiK JOKYMEHTIB;

HaJaHHS METOJMYHOI JOIMOMOTH Ta KOHTPOJb 33 JOTPUMAHHSM YCTaHOBJIEHOTO
NOpsiIKy poOOTH 3 JIOKYMEHTaMH B amapari Ta CTPYKTYpPHHX MiApO3/iiax

BHMKOHaB4Y0I'O KOMiTeTy;

Oprasizaifio JOKyMeHTOoOoO0Iry, (popMyBaHHs CHIpaB, iX 30epiraHHs Ta MATOTOBKY JUIs
TiepeIaBaHHs JI0 apXiBHOTO MiPO3/ILTY;

BIIPOBA/KEHHS Ta HAIIAL 32 JOTPUMAHHIM B anapaTi BAKOHABYOIO KOMITETY MICBKOi
pa, HOro CTpyKTYPHUX MMIIPO31UIaX BUMOT L€l [HCTpyKIIii Ta HAIIOHAIBHUX CTaHAAPTIB;

MIPOBEACHHS PETYJSIPHUX MEPEBIPOK CTAHY AUIOBOJCTBA B YIPABIIHHAX Ta BIAALIAX
BUKOHABYOI'0 KOMITETY, a TAKOK Ha MIANPUEMCTBAX KOMYHAJIbHOI BIaCHOCTI;

JOTPUMAaHHS BUMOT JI0 TII/ITOTOBKM JIOKYMEHTIB Ta OpraHizaiili poOoTH 3 HUMH;

OpraHizallito Harjisiy 3a CTaHOM 30epeKeHHs JOKyMEHTaIliitHoro (JOHIy B armapari
BUKOHABUOTO KOMITETY Ta KOPUCTYBAHHS HUM;

1HbOpMaIIiiHy B3aEMOJIII0 3 OpraHaMU BUKOHABYOI BJIA/IU Ta 1HITUMU JIeP’KaBHUMHU
YCTaHOBAMU;

pO3pOOJICHHA TOPSIAKY MPOXO/HKEHHS JIOKYMEHTIB B amapaTi BHUKOHABYOI'O
KOMITETY;

NEPEeBIPKY TPABWIBHOCTI BIJOMOCTEM, BHECEHUX JIO0 PEECTPALIMHO-KOHTPOJIBHOT
KapTKH 3a 3BEICHOI0 HOMEHKJIATYpOIO CIpaB MIChKOI pagu Ta 1i  BHUKOHABYOTO
KOMITETY, Ta YTOUHEHHS [IUX BIJOMOCTEH 32 €KCIEePTU30I0 I[IHHOCTI JOKYMEHTIB;

HIIIFOBAaHHS TIBUINICHHS KBamiQikaiii mpaiiBHUKIB CTPYKTYPHHUX M1IPO3/LTIB
BUKOHABYOT'O KOMITETY Ta MOT0 amapary 3 MUTaHb J1JI0BOJICTBA.
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9. Ii710BOACTBO B amapati, CTPYKTYPHUX MiIpo3/iiaax MPOBOAUTHCS HA IMiJICTaBl
i€l [HeTpyKiii.

10. Opranizaiiiss oOMiHYy €JIEKTPOHHUMH JOKYMEHTaMHU 3 1HIIMMHU YCTaHOBAMHU
3MIIACHIOIOTHCS 3 BAKOPUCTAHHIM CHCTEMH B3a€EMOIII.

II. JlokymeHTyBaHHS yIpaBIiHCHKOI iHGOpMaIIii

3araibHi BAMOTH JI0 CTBOPEHHS JOKYMEHTIB

11. JlokyMeHTyBaHHSI ~yOpaBIIHCHKOI 1HGOpMAIl TOJNAra€ y CTBOPEHHI
JIOKYMEHTIB, Y SIKUX (DIKCYETHCS 3 JOTPUMAHHSAM YCTAHOBIICGHUX MpaBuil (1071aToK 1)
1H(pOopMaIis Mpo yIpaBIHCHKI Jii.

12. Tlix yac miArOTOBKM OPraHi3aliiHO-PO3NOPSIYUX JTOKYMEHTIB Yy ManepoBii
dbopmi npatiBHUKHA 0HOPMIIAIOTH iX 3 ypaxyBanHsMm Bumor JICTY 4163-20083.

13. TlpaBo Ha CTBOpPEHHs, MIAMUCAHHS, TIOTO/UKCHHS, 3aTBEPIKCHHS,
JOKYMEHTIB BHU3HAYA€TbCSI aKTaMH 3aKOHOJAaBCTBA, PerjsaMeHTOM BUKOHABYUX
OpraHiB MICBKOI paau, MOJOXXEHHSIMHU MPO CTPYKTYPHI MIJPO3AUIM BUKOHABYOIO
KOMITETY, 1i€t0 [HCTpyKITi€to.

14,V BHUKOHABYOMY KOMITETI BHU3HAYA€ThCA CYKYIHICTb JOKYMEHTIB,
nepeadayeHux ~ HOMEHKJIATYpPOIO  CHOpaB, HEOOXiMHMX 1  JOCTaTHIX  JUIs
JOKyMEHTYBaHHS 1H(OpMaIli mpo Horo AisUTbHICTS.

3 UTaHb, 10 CTAHOBIIATH B3AEMHUM 1HTEPEC 1 HAJICKATH A0 KOMITCTCHIIIT Pi13HUX
YCTaHOB, MOXKYTh CTBOPIOBATHUCS CI1JIbHI JOKYMEHTH.

15. BuOip Buay nO0KyMeHTa, IPU3HAYEHOTO JJIsi JOKYMEHTYBaHHS YIPaBIIHCHKOT
iH(opMalii (po3NOpsIKEHHS, PIICHHS, TPOTOKOJI TOIIO), 3yMOBIIIOETHCS PABOBUM
CTaTyCOM BHUKOHABYOI'O KOMITETY, KOMIETEHII€I0 IMOCaZ0BOi O0COOM Ta MOPSIKOM
OPUIHATTS ~ YHOPaBIIHCBKOTO  pilleHHs (Ha TMIJACTaBl  €JMHOHAYAJIBHOCTI Ta
KOJIET1aJIbHOCTI).

16. JIokyMeHT TOBHMHEH BIJNOBIJATH TOJOKEHHSIM aKTIB OpraHiB Aep>KaBHOI
BJIAJM Ta CIPSIMOBYBATHUCS HA BUKOHAHHS YCTAHOBOIO MOKJIAJICHUX Ha HEl 3aBlaHb 1
GyHKITIH.

17. Knacu ympaBiiHCHKOI JOKYMEHTAIlll BHU3HAYAIOTHCS 3T1IHO 3 Jlep:kaBHUM
knacudikaropom ympasiiHcbkoi qfokymenranii JIK 010-98 (mzani - AKY /).
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18. JIokyMEHT TIOBMHEH MICTUTH OOOB'A3KOB1 i1 MOTrO MEBHOTO BHIY
PEKBI3UTH, IO PO3MIIIYIOTECA B YCTAaHOBJICHOMY TOPSIKY, a caMe: HalMEHYBaHHS
BUKOHABYOI'O0 KOMITETY (CTPYKTYPHOTO MHIiAPO3A1Ty BUKOHABUOT'O KOMITETY) - aBTOpa
JOKYMEHTa, Ha3By BHUAY JOKyMeHTa (KpIM JIUCTIB), MAaTy, PEECTPaIliMHHUI 1HIEKC
JIOKYMEHTA, 3ar0JI0BOK JI0 TEKCTY, TEKCT, TiIHC.

[lin dgac M1TOTOBKHU Ta oopmiieHHs JOKYMEHTIB MOXYTh
3aCTOCOBYBATUCh HE TIIBKA OOOB'SI3KOBI, a TaKOX 1HIIN PEKBI3UTH, AKIIO  TIIC
BIJIMIOBIIa€ MPU3HAYEHHIO JOKyMEHTa a00 crocoOy HOro onpafoBaHHS.

19. 3 metor0 migBUIEHHS €(QEKTUBHOCTI Ta OMEPATUBHOCTI OpraHizarlii
po0OOTH 3 JOKYMEHTaMH OJIHAKOBI 3a 3MICTOM JJOKYMEHTH MOXYTh OyTH yHi(iKOBaHI
IUIIXOM pO3po0JieHHs TpadapeTHUX TEKCTIB, SIKI  BKIIIOYAIOThCS JO 30ipHUKA
(abOoMy) yHiiKOBaHUX (TUTIOBUX) (POPM TOKYMEHTIB BUKOHABUOTO KOMITETY.

20. JlimoBoacTBO B amapaTi BUKOHABYOTO KOMITETY WHOro CTPYKTYpPHHUX
MIPO3/UIax 3AIMCHIOETBCS JIEP)KAaBHOIO ~ MOBOIO.  JIOKyMEHTH CKJIaJaloThCs
JIEP’KaBHOI0 MOBOIO, KpIM BHIMAJKIB, Mepea0aueHnX 3aKOHOJABCTBOM IPO MOBHU B
VYkpaiHi.

JIOKyMEeHTH, $KI HaJCHJIAIOThCS 1HO3EMHUM ajapecataM, O(QOpPMIIOIOTHCS
Jep’KaBHOIO MOBOIO a00 MOBOK JEpKaBU - ajapecara, abo0 OJHIEI0 3 MOB
MI>KHAPOJIHOTO CHIJIKYBaHHS.

21. OxpeMi BHYTPIIIHI JOKYMEHTH (3asBH, MOSCHIOBAJIbHI, JOMOBIIHI 3alMCKH
TOIIIO0), aBTOpPaMH SIKMX € T0cajoBl Ta iHII I3UYHI OCOOH, JI03BOJISIETHCS
0 OpPMITIOBATH PYKOITUCHUM CITIOCOOOM.

brnaHku 1OKyMEHTIB

22. OpranizauiiHO-po3NOpsAYl TOKYMEHTH, 10 OQOPMIISIOTHCS y MHarnepoBiid
dbopmi opopMIIAIOTECS Ha OJaHKaX, SIKI BUTOTOBJSIOTHCSA 3TIHO 3 BUMOTAMHM III€i
[HCTpYKIIII.

JIyisi BUTOTOBJICHHSI OJIaHKIB BUKOPHCTOBYIOTHCSI apKyIili mamepy ¢opmary A4
(210 x 297 minmimetpiB) Ta A5 (210 x 148 wmimimerpiB). baanku ¢dopmaty A3
(297 x 420 minimMeTpiB) BUKOPUCTOBYIOTHCS Il O(OPMIICHHS JOKYMEHTIB Y BUTJISI
TaOJIULIb.

brnanku nokymeHTIB MOBMHHI MaTH Taki mois (mutimerpiB): 30 - miBe; 10 -
npase; 20 - BepXHe Ta HUXKHE.
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brnaHk# KOKHOTO BHIy BUTOTOBJISIOTHCS HA OCHOBI TO3/I0BKHBOTO PO3MIIIICHHS
PEKBI3UTIB. PEKBI3UTH 3arojoBKa pO3MIITYIOThCS IIEHTPOBAHUM CITOCOOOM (ITOYATOK 1
KiHEIlb KOXKHOTO PsIZIKa PEKBI3UTY OJIHAKOBO BiJAAJICH] BiJ MEX 30HU PO3TalllyBaHHS
PEKBI3UTIB).

23. Y BUKOHAaBYOMY KOMITETI BUKOPUCTOBYIOTHCS TaKi OJIAHKH TOKYMEHTIB:

3aranbHUN OJaHK  BHKOHABYOTO KOMITETy (Oe3 3a3Ha4yeHHs Ha3BU BHUIY
JTOKyMeHTa) (10AaToK 2);

OnaHK 111 TUCTIB (I01aTOK 3);

0JIaHK KOHKPETHOTO BUJY JOKYMEHTa (i3 3a3Ha4CHHSIM Ha OJIaHKY Ha3BU BUY
JIOKyMEHTA: pO3MOPSIHKEHHs, pIIIEHHS TOIO0) (oaatku 4, 5, 6).

CTpyKTypHI MiAPO3AUIM BHUKOHABYOTO KOMITETY PO3pOOJISIIOTH OJIaHKU
JIOKyMEHTIB yCTaHOBH a00 OJIaHKH JIOKYMEHTIB MOCaJ0BOi 0COOU y TOMY pasi, KOJIU
KEPIBHUK IMIAPO3JLTY UM MOCaaoBa 0coda MarTh MPABO MIAMUCYBATH JTOKYMEHTH B
MEXAaX 1X MIOBHOBAXEHb.

24. BUWrOTOBJIECHHA TMamnepoBUX OJaHKIB KOHKPETHUX BHUMAIB JOKYMEHTIB
3MIACHIOETBCS  MOJIrpaiyHUM CcrocoOOM Ha OUIoOMy mamepl BHCOKOi SIKOCTI
(dapbamMu HaCHYEHUX KOJIbOPIB, KO KUIbKICTh 3aPEECTPOBAHUX JOKYMEHTIB TAKOTO
BUJIy TMEPEBUIIYE 2 TUC. OJUHUIIL HA PIK, a00 HAIBHUMH B BUKOHABUOMY KOMITETI
3aco0aMu KOMIIOBAJIbHOI TEXHIKHM, SKIIO KUIBKICTh 3apEECTPOBAHMX JIOKYMEHTIB
MEHILIE 2 TUC. OJIUHULIb.

25. 3aranpHuil 6J1aHK, OJJAHKH JIMCTIB, PO3MOPSIPKEHb MICHKOTO TOJIOBH, PIIICHb
MICBKOI paJii Ta BUKOHABYOTO KOMITETY € OJIaHKaMU CyBOPOTO OOJIKY 1 3BITHOCTI.
[{i Bumu OnaHKiB MalOTh OKpeMy Hymepaiiro. Homep OnaHka mpoCTaBISIOTHCS
HYMEpPaTOpPOM, JPYKapChbKUM a00 1HIIMM CIIOCOOOM Ha HUXKHBOMY IOJI1 3BOPOTHOTO
00Ky OJjaHKa.

26. Jlesaxi BHYTpINIHI JOKYMEHTU (3asBH MpAIlIBHUKIB, JIOMOBIJIHI 3alMCKU,
JIOBIJIKM TOIIO) Ta IOKYMEHTH, III0 CTBOPIOIOTHCA BIJ IMEHI KUIBKOX YCTAaHOB,
0(OpMITIOIOTHCSI HE Ha OJIaHKaX.

27. bnanku, ski € OJaHKaMH CyBOPOi 3BITHOCTI, 30€pIratloTbCsi B yMOBaX, IO
3a0e3neuyroTh X HajiiiHe 30epiraHHs, OOJIKOBYIOTHCS 1 BHUAAIOTHCS MpPAIliBHUKAM
BUKOHABYOTO KOMITETY, poOOTa SKHX IOB’si3aHa 3 APYKYyBaHHSIM JOKYMEHTIB, MiJ
PO3MUCKY B JKypHaIl peecTpariii OJaHKIB JOKYMEHTIB, ()OpMY SKOTO HABEICHO B
ToAaTKy /.
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Ilepen oTpumaHHSM HOBOi KUIBKOCTI OJaHKIB TIpalliBHUKHA, poOOTa SKHUX
Oe3rocepeIHbO OB’ sA3aHa 3 APYKYBaHHSAM JIOKYMEHTIB, IPOBOJISATH 3BIPKY 1 3BITYIOTh
PO BUKOPHUCTAHHS paHillle OTPUMAaHUX OJaHKIB, 3[al0Th 3IMCOBaHI OJIAHKH 10
3arajibHOTO BIJ1Ty BUKOHABYOTO KOMITETY IomicsdHo j0 10 yucna (ogaTok 8).

3imcoBaHi OnaHKW, a TakOX BUKOHAHI Ha OJlaHKax, aje 3 MEBHUX NPUYUH
BIIXWJICHI MPOEKTH JOKYMEHTIB, MOBEPTAIOTHCS BUKOHABIIMU 33 MICIIEM OOJIIKY
ONaHKIB Ta APYKYBaHHS JTOKYMEHTIB 1 3HUILYIOTHCS Y BCTAHOBJIICHOMY TOPSIKY.

28. BianoBimanbHICT 3a BHUKOPHCTAHHSA OJaHKIB CyBOpOi  3BITHOCTI
HOKJIIA€ThCS

pillIeHb MICHKOI pajyl - Ha BIJIII CIPHUSHHS IISUIBHOCTI ACMYTaTiB BUKOHABUYOTO
KOMITETY,

pillleHh BHUKOHABYOTO KOMITETY MICBKOI paau - Ha 3arajJIbHUA BIAIUI
BUKOHABYOI'O KOMITETY,

PO3MOPSAIKEHb MICLKOTO T'OJIOBU - Ha 3arajbHUM BIJA1T BUKOHABYOTO KOMITETY
Ta BIJUILI 3 KaIPOBOi CIy>KOM BUKOHABYOI'O KOMITETY;

3arajJbHUX OJIaHKIB, OJJAHKIB JIMCTIB BUKOHABYOI'O KOMITETY MICHKOI paju - Ha
NpaliBHUKIB amapary Ta CTPYKTYPHHMX MiAPO3JUIIB BUKOHABYOTO KOMITETY, IIO
OJIEPKYIOTh OJJAHKH BIAMOBIAHO JO MOPSIAKY, BCTAHOBIIEHOTO 11€0 [HCTPYKII€TO.

VY CTPYKTYpHHX Miapo3/idaX BHKOHABUYOI'O KOMITETY OCOOHM, IO BiAMOBIAAIOTH
3a 00k, 30epiraHHs Ta BHUKOPUCTaHHS OJAHKIB BHUKOHABUOTO KOMITETY,
BU3HAYAIOTHCS KEPIBHUKOM CTPYKTYPHOTO MIAPO3/ILTY.

29. JlokyMeHTH, CKJIaJieHI Ha OJlaHKaX BHUKOHABYOTO KOMITETY, MIiIMUCYIOThCS
MICBKMM TOJIOBOIO, TEpIIMM 3aCTYyIIHUKOM Ta 3acCTYNHUKAMH MICBKOTO TOJIOBH,
KEpyIOUUM CIpaBaMH BHUKOHABYOIO KOMITETY,  CEKpeTapeM MIChKOi paau 1
PEECTPYIOTHCS BUKJTIOYHO B 3araJIbHOMY B1JJ11J1I BUKOHABYOTO KOMITETY.

30. ¥V BUKOHAaBUOMY KOMITETI MOpAJ 3 OJaHKaMU OpraHi3aliiHO-pO3NOPIAUNX
JIOKYMEHTIB BHUKOPUCTOBYIOTHCS OJAHKH PEECTPALIIMHO-KOHTPOJIBHOI JOKYMEHTAIlll,
10 BUKOHYIOTh JIOTIOMDKHY (DYHKIIIFO B OOJIIKY 1 TPOXOKEHHI JOKYMEHTIB. Jlo HUX
HaJeKaTh OJIaHKM  pPEeCTPalliiHO-KOHTPOJIbHUX KapTOK, IKYypHaJIU, PEECTPH,
3BEJICHHS, MEPEITIKH, APKYIII KOHTPOJIO TOIIIO.

BuroroBnenns: Takux OJaHKIB 3aJI€KHO BiJ] MOTPIOHOTO TUPAXKY 3AIHCHIOETHCS
nosirpadgiuHuM crocoboM abo0 HasSBHUMHU Yy BHUKOHAaBUOMY KOMITETI 3acobamu
KOITIFOBAJIbHOT TEXHIKH.
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3o06paxxenns JepxkaBHoro ['epba Ykpainu

31. 306paxxennst lepkaBHoro I'epba VYkpainu po3MillyeTbcsi Ha OJIaHKaX
JIOKYMEHTIB BIJINMOBIAHO 70 TocTtaHoBH BepxoBHoi Pamm Ykpainu Big 19 mrororo
1992 poky Ne 2137-XII «IIpo [epxaBHuii repd YKpainmy.

3o06paxenns JepxaBaoro ['epba Ykpainu po3MilIyeThCs IO LIEHTPY BEPXHHOTO
nosisi. Po3mip 300paskeHHs CTaHOBUTH 17 MITIMETpiB 3aBBHUIIKH, 12 MITIMETpiB
3aBIIMPILKH.

Komu

32. Kog BUKOHABUOT'O KOMITETY MPOCTABISETHCS 3TIHO 3 CAMHUM JCp>KaBHUM
peectpoM miAnpueMcTB Ta opradizamii Ykpainu (€JIPIIOY). 3a3nauenuii kon
PO3MIIILYETHCS MICHS PEKBI3UTY «J{OBIJIKOBI1 1aHi PO YCTAaHOBY.

HaitmenyBaHHs ycTaHOBU

33. IloBHa Ha3Ba BUKOHABUOTO KOMiTeTy CTapOKOCTSIHTHHIBCHKOT MICHKOT paau
B)KMBAETHCS BIANMOBIIHO 10 3akoHy YkpaiHu «IIpo miciieBe camoBpsiiyBaHHS B
VYkpaiHi», PeriiaMeHTy BUKOHAaBUMX OpPraHiB MICBKOI pajH.

HaliMenyBaHHS yCTaHOBH BHIIOTO PIBHS 3a3HAYAETHCS Y CKOPOUCHOMY BUTJISI,
a y pasl BIICYTHOCTI O(QiIllifHO BU3HAYEHOT'O CKOPOYCHHS - MOBHICTIO. Ha OmaHkax
YCTaHOBH, fKa Ma€ TMOjBIHHE ab0 MOTpiliHE MiANOPSIAKYBAaHHS, 3a3HAYAIOTHCS
HallMEHYBaHHS YCiX YCTaHOB BUII[OTO PiBHSI.

HaliMenyBaHHS CTpYKTYPHOTO MiIPO3/I17Ty BUKOHABYOTO KOMITETY 3a3HAYAETHCS
TOMi, KOJIM BIH € aBTOPOM JOKYMEHTa, 1 PO3MINIYEThCS HIDKYE HaWMEHYBaHHS
YCTaHOBH.

JIoBIIKOBI JJaH1 IPO YCTaHOBY

34. JIoB1IKOBI JaH1 PO BUKOHABYMN KOMITET MICTATh MOIITOBY aJpecy, HOMEpH
tenedoHiB, TenedakciB, aapecy eJIeKTPOHHOI MomTH Tomlo. JloBiAKOBI JaHi
PO3MIILYIOTBCS HW)KY€ HallMEHYyBaHHS BUKOHABYOTO KOMITETY abo iforo
CTPYKTYPHOTO MiPO3ALTY.

PekBi3uTH MOMITOBOI aApecH 3a3HaYaI0ThCS B TaKii MOCIIIOBHOCTI: Ha3Ba
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BYJIMII, HOMEp OYyAMHKY, Ha3Ba HACEJICHOTO IyHKTYy, pallOHy, 00JacTi, MOIITOBHUH
1HIIEKC.

HasBa Buay nokyMeHTa

35. Ha3zBa Bumy gokymMeHTa (pIIICHHS, PO3IMOPSIHKEHHS, JTOPYYEHHS,
IPOTOKOJIbHE JOPYYEHHS, IOMOBIJHA 3alKMcKa TOINO) 3a3HAYA€TbCA Ha  OJaHKY
JPYKOBaHUM UM MAIIMHOMUCHUM CHOcoOOM 1 TMOBHHHA BIJAMOBIZATH Ha3BaM,
nepenoauenum 1KV /1.

Jlata nokymeHTa

36. Jlaroro qOKyMeHTa € aara oro peectpauii. Jlata 3a3HadaeTbcss apabCbKUMU
nudppaMd B OAMH PSJAOK y Takii TOCIIIOBHOCTI: YHMCIO, Micsip, pik. Jlara
opopmisieTbecsl MPpPOBUM ab0 CIOBECHO-IIU(DPOBUM criocoOoM. Y pasi opopMIIeHHS
JaTU UA(QPOBUM CHOCOOOM YMCIIO 1 MICSIb MPOCTABISIOTHCS ABOMA PO3IAITICHUMHU
KpaIlKo; piK - yoTupMa IudpaMu, Kparka HalpUKIHII HE cTaBUThcs. Hanmpuknan:
18.08.2018

VY TekcTax HOPMATHBHO-TIPABOBHUX aKTIB Ta MOCHJIAHHSAX HA HUX 1 JTOKYMEHTaXx,
0 MICTATh BIIOMOCTI (PIHAHCOBOTO XapaKTepy, 3aCTOCOBYETHCS CIOBECHO-
1idpoBuit crioci0 3a3HAYCHHS JaT 3 MPOCTABJISHHIM HYJIS B MMO3HAYCHH] JTHS MICSIIA,
SKIIO BIH MICTUTH OAHYy nudpy, Hanpukmaa: 02 kit 2018 poky. Jlo3BosseTbes
B)KMBATH CIIOBO «PIK» Y CKOPOUCHOMY BapiaHTi «p.», Hanpukiaa: 03 yepsus 2018 p.

SIKIIO TOKYMEHT CKJIQZIeHO He Ha OJaHKy, JAaTa 3a3Hauya€ThCsl HUXKYE MIAIUCY
aiBopyd. [laTta JoKyMeHTa MpOCTaBISETHCS MOCATOBOIO 0CO00I0, sIKa MOTr0o MIAIMUCYE
a00 3aTBEPIIKYE.

OO00B’SI3KOBOMY JaTyBaHHIO 1 MIANMUCAHHIO MIUISITAI0OTh Y€1 CIIy>)KOOB1 BIAMITKH
Ha JIOKYMEHTax, MOB’si3aHI 3 1X MPOXO/JKEHHSIM Ta BHUKOHAHHSAM (pe30JIollii,
MOTOJ/PKEHHSI, Bi3U, BIIMITKA MPO BUKOHAHHS TOKYMEHTa 1 HaIlpaBJICHHS MOro 10
CIIPaBH).

Ha noxymenrti, BumanoMmy nBoMa abo OibIlle yCTAaHOBAMH, 3a3HAYAETHCS OJHA
JaTa, sika BiJIMOBIIa€ AaTi OCTAHHBOTO MIITUCY.

PeecTpaniiinuii iHA€KC TOKyMEHTIB
37. Ingekcariiss JOKYMEHTIB MOJIATA€ y MPUCBOEHHI iM YMOBHUX IO3HA4Y€Hb -

1HJIEKC1B, K1 HAJAIOThCS JOKYMEHTaM IIiJ] 4ac peecTpallii.
Peecrpaniiinuii iHIEKC CKIIAIA€THCSA 3 MTOPSAKOBOTO HOMEpa JOKYMEHTA Y MeXkKax
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Ipyn JIOKYMEHTIB, IO PEECTPYIOTHCH, SIKMH MOXE JIONMOBHIOBATHICS i1HJACKCAMHU 3a
HOMCHKJIATypOIO  CIpaB, THUTaHb JisUIBHOCTI, KOPECIOHJCHTIB, aJpecariB,
BUKOHABIIIB, TPYII, BUJIIB JOKYMEHTIB TOIIIO.

Peecrpaniitauii iHgeKC BXIJHOTO OKYMEHTA CKJIAJA€ThCS 3 PO3TAIIOBAHUX Y
BCTAHOBJICHIN TOCIIIOBHOCTI YOTUPHOX Tpym 1udp, Hampukiaa: 58/1200 -11/2018,

y ki Tpynu 1udp O3HAYAIOTh: TMeplla — 1HJIEKC KOPECIOHACHTa; Ipyra —
1HAMBIAyaIbHUN TIOPSIKOBUHN peecTpalliiHuil HOMEp Y MeXax KaJeHIapHOTO POKY 1
i€l TPymu JOKYMEHTIB; TpeTs — IHAEKC 3MICTy JOKyMEHTa 3a TEMAaTHKOIO
HOMEHKJIATYpU CIpaB; 4YeTBEpTa — JBI OCTaHHI ab0 dYOTHpU WHUPPH POKY

HaJAXO/KCHHA JOKYMCHTA.

Peectpamiiinuii 1HIEKC BHUXITHOTO JOKYMEHTa CKJIQJa€ThCs 3 PO3TAIIOBAHUX Y
BCTAHOBJICHIH TMOCIIIOBHOCTI IT’SITH TPyl 1udp, Hanpukiaad: 10/05-13-1200/2018, y skiit
rpynu 1udp O3HAUYaAIOTh: Meplia - 1HAEKC ajapecaTa; JApyra - IHJIEKC CTPYKTYPHOTO
MIPO3/UTYy BUKOHABUOTO KOMITETY, 3 I1HIIIATUBH SKOTO MIiATOTOBJIEHO JOKYMEHT;
TpeTs - 1HAEKC 3MICTy JIOKYMEHTa 3a TeMaTHKOI HOMEHKJIATYpU CIIpaB; 4YeTBEepTa-
THIUBIAYaTbHUN MOPAIKOBUN pEECTpallliHUNA HOMEP y MeXaX KaJeHAapHOro POKY 1
L1€1 TPYNU JOKYMEHTIB; IT°SITa - YOTUPU UU(PHU POKY BIANPABICHHS JOKYMEHTA.

Ilepmia Bim gpyroi 1 4yerBepTra BiA ISATOI rpyn UUGP BIIOKPEMIIOIOTHCS
paBOOIYHOIO MOXHIIOID PUCKOIO, a Apyra, TPeTs, 1 4YeTBepTa rpynu uudp po3auvieHi
MDXK c00010 fehicoM.

Micrie po3TalryBaHHs peeCTpaIiifHOTO 1HAEKCY BU3HAYAETHCS (hOPMOIO OJaHKa.

Peectpamiiinuii 1HAEKC BXIJHOTO JOKYMEHTA TMPOCTABISETHCS Ha BIIOUTKY
mTamna JJig peecTpailii BXIAHUX JOKYMEHTIB, 3pO0JICHOMY Yy MPaBOMY HUXHBOMY
KYTKY TIEPIIIOTO apKyllla TOKyMEHTa Ha BIJIbHOMY BiJI TEKCTY MICIIL.

Poznopsaaui TOKyMEHTH BUKOHABYOTO KOMITETY 1HIEKCYIOTHCSA y MOPAIKY iX
BUJAHHS y MEXax KaJleHAApHOTO POKY. I[HIAEKCH pO3MOpsSAYuX JTOKYMEHTIB MarOTh
MG poBo-TITEPHY 1HACKCAITIIO.

Peectpamiiinuii  iHAEKC pPO3NOPAKEHb MICBKOIO TOJIOBH CKJIAJA€ThCS 3
pO3TalIOBaHUX B YCTAHOBJIEHIM MOCTIAOBHOCTI ABOX Ipyn uudp Ta OAHIET rpynu
aitep 3a dopmynoro  000/0000-00, y skiéi rpynu 1mudp O3HAYaAIOThH: Iepiia -
IHIUBITyIBHUN TIOPSIIKOBUN PEECTPAIIHUI HOMEP y MEKax KaJICHIapHOTO POKY,
apyra - 49OTUpH IU(pU pOKy BUAAHHS JOKYMEHTA, TPETS - JITEPHUHN 1HIIEKC BUIY
PO3MOPSAYOTO TOKYMEHTA.

I'pymu uudp posaineHi mMixk co00K0 MPaBOOIYHOIO MOXUIIOK PHUCKOIO, Apyra
rpyna uudp BiIAUIAETHCS BI JITEpHOTO iHACKCY Aedicom. Kinbkicts nudp y nepurii
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rpyni 3aJeXUTh BIJl BEJIMYMHU TMOPSIKOBOIO HOMEpa, Jpyra rpymna mudp
YOTUPU3HAYHA, JITEPHUN 1HJIEKC OJHO-, BO-, a00 TPU3HAUHUH.

PosmopsikeHHsT MICBKOTO TOJIOBH 1HACGKCYIOTHCS JITEPHUM I1HICKCOM 3a
3MICTOM yMPaBIIHCHKOT Jii:

3 OCHOBHOI AisutbHOCTI - Ne 321/2018-p;

3 KaJpOBHX IMUTaHb (0COOOBOrO CKIaay) MNpO  OPUUHATTA Ha pooOoTy,
NepeMIIeHHs 3a 0CaI0l0, IepeBEICHHS Ha 1HITy poOOTY, CyMICHHIITBA, 3BUIbHEHHS;
aTecTarti, MM IBUILICHHS KBaTiQikarii, CTa)KyBaHH, HIOPIYHOI OLIIHKHA
JIEPKCITYKOOBIIIB, MPOJIOBXKEHHS CTPOKY TMepeOyBaHHS Ha JepiKaBHINM CiyxkoOi,
JOMYCKY Ta J03BOJy JI0 JEp>KaBHOI TAa€MHHUIIl, MPUCBOEHHS 3BaHb (I11IBUIICHHS
paHry, Karteropii, po3psay); 3MiHA OlorpaiyHUX  JaHHUX; 3A0XOYCHHS
(HaropojuKeHHs, TMpEeMilOBaHHS), OIUIATH TMpalll, HapaxyBaHHS pI3HUX Haa0aBOK,
JIOTIIAT, MaTepialIbHO1 IOMIOMOTH; BIMYCTOK IOJI0 JOIJISIY 32 IUTUHOIO, BIITYCTOK
3a BJIACHHUM paxyHOK; JOBTOCTPOKOBHUX BIAPSAIKEHBb Y MeXaxX YKpaiHu Ta 32 KOPJOH -
Ne 145/2018-px;

3 KaJpOBUX NUTaHb (0COOOBOrO CKJIaay) Mpo HaJAaHHS IIOPIYHHMX OIUIAYyBaHUX
BIJINYCTOK Ta BIAMYCTOK Yy 3B'sI3Ky 3 HaB4aHHAM - Ne 254/2018-ps;

3 KaJpOBHUX MUTaHb (0OCOOOBOIO CKIaay) IPO KOPOTKOCTPOKOBI BIAPSIKEHHS B
Mexax YKpaiHu Ta 3a KOpJioH; cTarHeHHs - Ne346/2018-pBc;

3 aJIMiHICTPATHBHO-TOCTIOAPChKUX MUTaHb - No 245/2018-p/an.

Peectpariiinuii iHIEKC pillleHb MICHKOI pajll CKJIAJA€ThCs 3 PO3TANIOBAHUX B
YCTaHOBJICHIM TOCIIIOBHOCTI Tpbox Tpyn tudp 3a dopmyrnoro 00/00/00, y skiit
rpynu 1udp O3HAYAIOTH: TMepila - IHAWBIAYyaIbHUN MOPSIKOBHM PEECTPALIMHUIMA
HOMED y MekaxX OJIHI€T cecii MIChKOT paju, Apyra - MOPSIAKOBUI HOMEp cecli MiChKOi
paau, TpeTs - NOPSAIKOBUIA HOMEDP CKIMKAHHS MICHKOT pajiu (pUMCbKUMHU LU(ppaMu).

Peectpamiiinuii  iHIEKC pillleHb BHUKOHABUOTO KOMITETY MICBKOI  paju
CKJIAQJAEThCS 13 TOPSIAKOBOTO HOMEpA [aHOrO BUIY PO3MOPANYUX JOKYMEHTIB Y
MeXax KaJeHIapHOTO POKY.

Peectparmiiinuii 1HIEKC JOpYyYEeHb Ta  MPOTOKOJBHUX JOPYYEHH MICHKOTO
rOJIOBU, TPOTOKOJBHUX JTOPYUYE€Hb BUKOHABYOTO KOMITETY MICBKOT PaJii CKJIaJa€ThCS
3 PO3TAIIOBAaHUX Y TaKid MOCTIAOBHOCTI JBOX Tpymn IUGpP Ta JITEPHOTO IHICKCY:
32-15/2018-x, 32-15/2018-tix, 32-15/2018-n1B ne rpynu nudp 03HAYAIOTH: MEpIia -
IHAGKC pO3pOOHMKA JOKyMEHTa, Jpyra - IHAWBIAyaJbHUH  TMOPSIKOBUN
peecTpalliiiHuil HoMep y Mexax KaJIeHAapHOTO POKY 1 Li€i TpyNH JOKYMEHTIB; TPETsI-
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4OTUpU LU(PU POKYy, Y MekKax SKOr0 BUIAHO JOKYMEHT. JIiTepH1 IHIEKCH «»,
MIPUCBOIOIOTHCS IOPYUEHHSIM MICBKOTO TOJIOBH, «III» - MPOTOKOJBHUM JOPYUYEHHSIM
MICBHKOTO TOJIOBH, IIIBY» - IPOTOKOJIBHUM JOPYUECHHSIM BUKOHABUOTO KOMITETY.

[locnmanHs HA JOKYMEHT

38. TlocumaHHs y TEKCTI JOKYMEHTa Ha JOKYMEHT, Ha KWW JA€ThCS BIATOBIIb
a00 Ha BHUKOHAHHS SIKOTO IIJTOTOBJICHO IIe JOKYMEHT, HABOJIUTHCSA Yy TaKiid
MOCIIIIOBHOCTI: Ha3Ba BHAY JOKYMCHTAa, HaWMCHYBAaHHS YCTaHOBH - aBTOpa
JIOKYMEHTAa, J1aTa Ta PEeeCTpaIiiHuM 1HAEKC, KOPOTKHUI 3MICT JOKYMEHTA.

Miciie ckiIageHHsa a00 BUAaHHS

39. BimomocTi mpo MicIie CKJIaJCHHS a00 BHIAHHS 3a3HAYAIOTHCSA Ha BCIX
JOKYMEHTaX, KpiM JIMCTIB. 3a3Hau€Hl BIIOMOCTI O(QOpPMIIAIOTHCS BIJMOBIAHO 10
aJMIHICTPAaTUBHO-TEPUTOPIAILHOTO MOAUTYy YKpaiHu. SIKII0  BIIOMOCTI PO
reorpag1yHe MICLE3HAXOKEHHS BXOJATh 1O HAlIMEHYBaHHS YCTAHOBH, LIEW PEKBIZUT
HE 3a3HAYAETHCS.

Anpecat Ta ocobucTe 3BEpHEHHS

40. JIoKyMEHTH aJpecyloTbCi YCTaHOBi, ii CTPYKTYpHUM TMigpo3aizaMm abo
KOHKpETHIM MocaaoBiii ocoli. Y pasi agpecyBaHHS JOKYMEHTa YCTaHOBI abo ii
CTPYKTYpPHHUM MiAPO3/lJIaM 0O€3 3a3HaueHHsI MOCaoBOI 0coOM ii HaliMEHyBaHHS
HABOJUTHCS Y HA3UBHOMY BIJAMIHKY, HAITPUKIA/:

Odic Ilpesunenra Ykpainu

SIK10 JOKYMEHT HaACHIIAE€ThCS TI0CAI0BINH 0c001, HAWMEHYBaHHS YCTAHOBH Ta ii
CTPYKTYPHOTO MiJIpO3/1Ty HABOASATHCS Y HA3MBHOMY BIJIMIHKY, a TI0CaJia 1 TIPi3BUIIE
ajpecara - y JaBajJbHOMY, HAITPUKJIIQI:

MinictepcTBO iHAHCIB YKpaiHU
HauanbHuKy ynpaBiiHHS JOKYMEHTAIIMHOTO 3a0€3MeUeHHS
Bnacue im’s [IPI3BUILIE

Y pa3i KoM JOKYMEHT aJpecyeThCsi KEPIBHUKOBI YCTaHOBH a0o0 #oro
3aCTYIHUKOBI, HAWMEHYBAaHHsI YCTAaHOBU BXOJUTH JI0 CKJIaTy HAaiMEHYBAaHHS IMOCAIH
azpecara, iK€ HABOAUTHCA Y IaBaJIbHOMY BIAMIHKY, HAITPUKIIA;
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["osoBi1 06;1acHOT AepKaBHOT aJMIHICTpallii
Bnacue im’s IIPI3BUILIE

SKIIO TOKYMEHT aipeCyeThCs KIJIBKOM OJHOPIHUM 3a XapaKTepOM MisTbHOCTI
yCTaHOBaM, 3a3HAYAEThCS y3arajJbHeHE HAMEHYBaHHS aJIpecaTiB, HAITPUKJIIA/;

PaitoHHMM nep>KaBHUM aJMIHICTpaIisaM

JIOKYMEHT He MOBMHEH MaTH OUIbIlIe YOTHPHOX aapecaTiB. CI0BO «KOIMish epes
HallMEHYBaHHSAM JPYTOTo - YETBEPTOrO aJpecaTiB HE CTAaBUTHCA. Y pa3i HaJICHUJIAHHS
JOKyMEHTa OUIbII HI)K YOTHUPHOM aJpecaTaM CKJIAJAEThCS CIMCOK HA PO3CUIIKY 13
3a3HAUEHHSAM Ha KO)KHOMY JOKYMEHTI TUIbKH OJHOIO ajipecaTa.

PexBizut «Agapecar» moxke Bkioudatu azapecy. I[lopsgok 1 dopma 3amucy
BIJIOMOCTEH PO aJpecy yCTaHOBW MOBHHHI BiAnoBigatu [IpaBunam HagaHHS MOCITyT
MOIITOBOTO 3B 513Ky, 3aTBEp/KEHUM MocTtaHoBo0 Kabinery MinicTpiB YkpaiHnu Bix
05 Oepe3nst 2009 p. Ne 270. IloBHa anmpeca 3a3Ha4yaeTbcsl y pa3i HaJCUIAHHS
JIOKyMEHTa pa30BUM KOPECIIOHICHTaM, HAITPUKIAI:

MiHicTepCTBO BHYTPIILIHIX CHpPaB Y KpaiHU
ByJ. boromoubis, 10, m. Kuis, 01024

VY pa3i HagcwiaHHsS JOKyMeHTa (Hi3uuHId 0CcO0l CHoYaTKy 3a3HA4Ya€ThCs Yy
JaBaJIbHOMY BIJIMIHKY BJacHeE iM’s Ta Mpi3BUIIE, MOTIM MOIITOBA aJIpeca, HAMPUKIIAL:

Onekcanapy Kyumantoky
Bys1. Octpo3bkoro, 33, M. CrapokocTsiuTuHiB, 31100

VY pa3i HaacuiaHHA JOKYMEHTa OpraHaM 3aKOHOJIaBUOi 1 BHKOHABYOi BIIAJH,
MOCTITHUM KOPECTIOHIEHTaM iX MOIITOBA a/ipeca Ha JOKYMEHTaX HE 3a3HA4a€ThCs.

VY pa3li KonM JOKYMEHT aJpecyeThCsi KOHKPETHIM 0c00i, y JHCTI HIKYE
aTpuOyTa «ajapecar» MOXKe HaBOJUTHUCA OCOOUCTE 3BEPHEHHS Y KIIMYHOMY BiIMIHKY:

[Tane (mani) Brnacue im’st

abo

[Tane (nmani) I1pi3Buie

abo

[Tane (mani) mocanaa abo 3BaHHS

abo

[Tanose

Hanpuxitan:

[Tane Biktope

[Tan1 Kupuaenko
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[Tani 3aBigyBauka

[TaHe TOJIKOBHUKY

VY pasi HeoOximHOocTi mepea cioBoMm «llaney», «Ilani», a6o «IlaHoBe» MoOxke
BUKOpHCTOBYBaTHUCS clIoBO «lllaHoBHMI», «I1lanoBHa» a0b0 «IllaHOBHI», BiITOBIIHO,
HaIPUKJIA;

[ITanoBHa maHi SIBOpchKa

['pud 3aTBEepmKEHHS JOKYMEHTA

41. lIokyMeHT MoO>Xe OyTH 3aTBEpIKCHUU PpO3MOPSAYMM JTOKYMEHTOM abo y
BUIIAJIKaX, 3a3HAYEHUX Y IOJATKY 9, MOCajoBOI0 0c00010 (MOCaq0BUMU 0CO0AMHU), 10
MOBHOBAXEHb SIKOI (SKMX) HajJeXaTh MUTaHHS, 3a3HAYEHI Y TAaKOMYy JOKYMEHTI.
HopmatuBHO-1IpaBOBI akTH (MOJOXKEHHA, 1HCTPYKIli, NpaBWiIa, MOPSAKH TOIIO)
3aTBEP/KYIOTBCS  PO3MOPSIAYMM  JIOKYMEHTOM BHKOHABYOro KoMmitery (iforo
CTPYKTYPHOTO MiAPO3/iTY), 110 BUJAB BIAMOBIIHUN aKT.

SKIIO TOKYMEHT 3aTBEPKYETHCS KOHKPETHOKO ITOCAJ0BOI0 0CO00I0, TO TpUd
3aTBepKeHHs ckianaerbes 13 cioBa «3ATBEP/DKYIO», naliMeHnyBaHHS mocaju,
MIJMNACY, BJIACHOTO IMEHI 1 Mpi3BHUIAa OCOOM, sIKa 3aTBepAWSia JIOKYMEHT, JaTh
3arBepakeHHsA. Hanpuknan:

3ATBEPIXXVYIO

MicbKkuii ToI0Ba

mianuc Bnacue im’s TTPI3BUIIE
20 kBiTHS 2018 poky

VY pa3i Koiu JOKYMEHT 3aTBEPKYETHCS PIIICHHSAM MICBKOI paju, PIIICHHSIM
BUKOHABYOTO KOMITETY, PO3MOPSIKEHHSIM MICHKOTO TOJOBH, Tpu( 3aTBEPIKECHHS
cknagaerhes 13 cnoBa «3ATBEPIIDKEHO», nHa3Bu (y Ha3MBHOMY BiIMIHKY) BUIY
JIOKyMEHTA, KM 3aTBEP/KYETHCSI CTBOPEHUHN TOKYMEHT, 13 3a3HAYCHHSIM JIaTH HOTO
3aTBEPKEHHS 1 HOMEpa, HAITPUKJIIA/;

3ATBEP/IDKEHO
Po3nopsikeHHsT MiCBKOTO TOJIOBU
05 ciuns 2018 poxy Ne 10/2018-p

I'pu¢ 3aTBepKEHHS PO3MIILIYETHCS Yy MPABOMY BEPXHbOMY KYTKY MEpIIOi
CTOPIHKHU JOKYMEHTA.

VY pa3i 3aTBepKEHHS TOKyMEHTa KITbKOMa TOCAaJIOBUMHU Oco0aMu Tpudwu
3aTBEP/’KEHHS PO3TAIIOBYIOTHCS HA OJJHOMY PIBHI.
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Pe3omromis

42. Pesomoriss € OCHOBHOIO (OpMOIO peaiizallii yrnpaBIiHCBKUX JOPYYCHb Yy
MUCHMOBIH dopMi, 110 Tependavae MOCTAHOBKY KOHKPETHOTO 3aB/IaHHs. Bu3HavueHHs
fioro mpemMmeTa, METH, CTPOKY Ta BiIMOBIAATbHOI 3a BHKOHAHHA OCOOH, IO
BUKJIAJICHA Y BUTJIS1 HAIMCY HA JOKYMEHTI.

Pesomtorist Mae Taki 000B’SI3KOB1  CKJIAJIOBi: BJIIACHE 1M’s1, TIPI3BUINE, BUKOHABISI
(BUKOHABI[IB) Yy /[JaBaJIbHOMY BIJMIHKY, 3MICT JOPYY€HHS, CTPOK BHMKOHAHHS,
0COOMCTHUH MIANKUC KEPIBHUKA, /1aTa.

SKIi110 AOpy4YEeHHS HAJaHO KUJIBKOM MOCaJ0BUM 0C00aM, TOJIOBHUM BHKOHABIIEM
JIOKYMEHTa € 3a3HayeHa MEepIIo 0co0a, SKIM HAaNAa€ThCs MPABO CKJIMKATH IHIIHUX
BHUKOHABI[IB.

CTBOpEHHSI HEKOHKPETHHX («IIPUCKOPUTHY», «IOJIMIIUTHY, «aKTHUBI3yBaTH»,
«3BEPHYTH yBary» TOII0) 32 3MICTOM PE30JIIOIINA HE JOMYCKAETHCS.

Ha nokymeHTax 13 CTpoKaMu BHUKOHaHHS, $IKI HE MNOTPEOYIOTh J10JaTKOBHUX
BKa31BOK, Y PE30JIIOLII 3a3Ha4al0ThCs BUKOHABELb, MIAMKMC aBTOPA PE3OJIIOLIT, AaTa.

Pesomronisi mpocTaBiseTbesl O€3MOCEPEeIHbO Ha JIOKYMEHTI HHXKYE PEKBI3UTY
«Anpecat»  mapajgeabHO JO OCHOBHOTO TEKCTy. SIKIIO Micls sl pe30JIroIi
HEJOCTaTHbO, il MOKHA MPOCTABJISATH HA BUIBHOMY BiJ TEKCTYy MICII y BEpXHI
YaCTHUHI MEPIIOi CTOPIHKU JTOKYMEHTA 3 JIMILOBOTO OOKY, ajie HE Ha MOJi JOKYMEHTa,
IpU3HAUYECHOMY JJIs IT1IIMBAHHS.

KopoTtkuii 3mMicT moKkymeHTa

43.3aroJioBOK 70 TEKCTy (KOPOTKHH 3MICT) MOKYMEHTa IOBHHEH MICTHTH
CTHCJIMIA BMKJIAJ CyTi JOKyMEHTa. 3arojoBOK 10 TEKCTY (KOPOTKHM 3MICT), oOcsr
sxoro nepesuinye 150 3HaKiB (I’ATh PAIKIB), TO3BOJISETHCSA MPOJOBKYBATH 10 MEXI
npaBoro noJisi. Kpamnka B KiHIlI KOPOTKOTO 3MICTY HE CTaBUTHCS.

3aroyioBoK (KOpPOTKHI 3MICT) BIAMOBIZAE Ha MUTAHHS «IPO II0?7», «KOT0?»,
«uaoro?». Hanpukian Hakas (ipo 1mo?) npo HaJaHHs BIAMYCTKH; JIUCT (PO 11107?7) Tpo
OpraHizalliio Hapaau, MPOTOKOJ (4oro?) 3acilaHHsl BUKOHABUOTO KOMITETY MiChKOI
paau; mocaaoBa IHCTPYKIIis (KOT0o?) cremianicTa.

SIKIO y AOKYMEHTI MIeThCsl MO KUIbKa MUTaHb, KOPOTKHM 3MICT MOXe OyTu
y3arajJbHEHUM.
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CynpoBiiH1 JTUCTH, JOTIOBIIHI Ta CIIY>kO0BI1 3aIUCKHU JO3BOJISETHCS CKJIaaTu 0e3
3ar0JIOBKA.

BigmiTka mpo KOHTPOIb

44, BigMiTKa TpO KOHTPOJIb O3HA4Ya€, IO JOKYMEHT Yy35ATO Ha KOHTPOJb IS
3a0€3Me4eHHs I0r0 BUKOHAHHS B YCTAHOBIIEHUH CTPOK.

BinMiTka po KOHTPOJIb pOOUTHCS MUIIXOM MPOCTaBieHHs JiTepu «K» un cioBa
«KonTponb» (Big pykH ab0 3 BUKOPHCTAHHSM IITaMIla) Ha JIIBOMY IMOJI HEPIIOT
CTOPIHKM JTOKYMEHTa Ha PI1BHI 3aroJIOBKa JI0 TEKCTY.

TekcT moKkymeHTa

45. TekcT TOKyMEHTa MICTUTH 1H(pOpMalito, A (IKCYyBaHHS SKOi HOTro OyIo
cTBOpeHo. [Hdopmarlis B TEKCTI JOKyMEHTa BHKJIAAE€THCA CTHCIO, TPaMOTHO,
3p0O3yMUIO Ta 00’ €KTUBHO. JIOKYMEHT HE TOBUHEH MICTHTH IOBTOPIB, & TAKOX CJIIB 1
3BOPOTIB, K1 HE HECYTh 3MICTOBOTO0 HaBaHTa)keHHs. I1i1 yac ckiagaHHsS JOKYMEHTIB
BXKMBAETHCS AUIOBUIA CTHIIb, JIS SIKOTO XapaKTEpHUN HEUTpalIbHUI TOH BUKJIAJCHHS,
1030aByieHUI 00pa3HOCTI Ta EMOIIAHOCTI.

Texcr nokyMeHTa O(pOPMISETHCS Y BUIISAAI CYLIJIBHOTO 3B SI3HOTO TEKCTY a0o
aHKETH YU TabJuIll, a00 MUISIXOM MOETHAHHS X (POopM.

CyminpHuil 3B S3HUN TEKCT JOKYMEHTa MICTUTh TpaMaTU4YHO 1 JIOTIYHO
y3roJKeHy iHopmailito mpo ynpaBmiHChKi 1ii. Taka dbopma BUKIAACHHS TEKCTY
JIOKyMEHTa BUKOPUCTOBYETHCS IIiJI 4Yac CKJIAJaHHS TMOJOXKEHb, MOPSAKIB, MPaBUI,
PO3IOPSATINX JIOKYMEHTIB 1 JIUCTIB.

Tekcr, sK MpaBuiIoO, CKIAAAETHCA 3 BCTYIHOI, MOTMBYBAJIBHOI Ta 3aKJIFOYHOI
yacTUH. BCTynHa yacTuHA MICTUTh  MiJICTaBY, OOTPYHTYBaHHS a00 METY CKJIaJCHHS
JIOKyMEHTa, MOTUBYBajbHa - OOrPYHTYBaHHA MO3MULII YCTAaHOBH, y 3aKJIIOYHIN-
BHUCHOBKH, MPOMNO3UIIli, PIIICHHS, MPOXAHHS.

TexkcTu ckIaAHUX 1 BEIUMKHUX 32 00CSITOM JOKYMEHTIB (IOJIOKEHHS, MpaBuia,
IHCTPYKIIii, OTJISU, 3BITU TOLIO) MOAUISIOTHCS HA PO3IIH, MIAPO3IUIN, MYyHKTH,
HIJIYHKTH, SIKI HyMEpPYIOThCA 3a JOIMOMOI0OI0 pUMChKUX ab0 apaOcbkux 1mudp 6e3/3
KpaIkow abo JyKKOI0.

46. ®opma aHKETH BUKOPUCTOBYETHCS y pa3l BUKIAAEHHS y LuppoBoMy abo
CIIOBECHOMY BUTJISII 1H(pOpMAIil PO OJUH 00’ €KT 3a MEBHUM 00CATOM O3HAK.
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[TocriitHOIO 1H(QOpMAIIiEI0 B aHKETI € y3arajJibHEHI HaliMEHYBaHHS O3HAaK, 3a
SIKIMH TIPOBOJIUTHCS OMTUC 00’ €KTa, a 3MIHHOIO - KOHKPETHI XapaKTEPUCTHKH.

47. Tabnuuna ¢opma TOKYMEHTa BHUKOPHUCTOBYETHCS Yy pa3l BHUKJIAJCHHSA Y
1rdpoBomMy abo CIOBECHOMY BUIJISAI 1H(pOpMaIli PO KiJIbKa 00’€KTIB 3a PsAOM
O3HaK. 3arojoBKU rpad TabIUIll MUALTYTHCS 3 BEJIUKOI JIITEPH, Ti3ar0JIOBKH - 3 MaJIOi
mitepu. Kpanku B KiHIII 3ar0JIOBKIB 1 M1J3ar0JI0BKIB rpad HE CTABIATHCS. 3ar0JI0BKH 1
MiA3arojoBKU rpad Ta pAAKIB TaONWIl TOBUHHI OyTHM BUKJIAQJACHI IMEHHUKOM Y
HA3MBHOMY BIJIMIHKY OJHUHU. Y 3arojIOBKax 1 MiJ[3arojioBKax psakiB 1 rpad Tabmuiii
B)KMBAIOTHCS JIMIIE 3arajbHONPUUHSTI YMOBHI TMO3HAYEHHS 1 CKOpoueHHs. [ 'padwu
Ta0NHI, Kl PO3MILIYIOTBCA Ha KUIBKOX CTOpPIHKaxX, HymepyroTbcs. Ha npyriid Ta
HACTYITHUX CTOpIHKax TaOJuIll 3a3HauyaloThbCsd HOMEpH Tpad, a TaKOXK y BEPXHbBOMY
IPaBOMY KYyTKY - ciioBa «IIpooBkeHHs JoJaTKay.

OdopmiteHHs 1071aTKIB

48. lonatku 10 JOKYMEHTIB, KpIM JOJATKIB JI0 CYIPOBIAHUX JIHCTIB,
CKJIQJAI0ThCA 3 METOIO0 JIOMOBHEHHS, MOSCHEHHS OKPEMHUX MHUTaHb JOKYMEHTa abo
JIOKyMEHTA B IIJIOMY.

49. JlomaTku 10 TOKYMEHTIB MOXKYTh OyTH TaKUX BU/IIB:

JOJIaTKH, IO 3aTBEPKYIOTHCS PO3MOPAIYUMHU JOKYMEHTaMU (ITOJIOKEHHS,
IHCTPYKIIi1, MpaBUIIa, MOPSIKK TOLIO);

JOJIaTKH, 110 JIONTOBHIOIOTH Ta/a00 MOSICHIOIOTH 3MICT OCHOBHOI'O JIOKYMEHTA,;
JIOJTaTKH, 110 HAJICUIIAIOTHCS 13 CYTPOBITHUM JTUCTOM.

VY TekcTi OCHOBHOTO JOKYMEHTa pOOHUTHCS BIIMITKA MPO HASBHICTH JIOJATKIB:
«IIO JO0JIAETHCI», «3TITHO 3 JOJAATKOM», «(10maToK 1)»; «BIAMOBIIHO 0 J0AaTKa 2)»
ab0 «(muB. 1OMATOK 3)».

50. logatku oQopMIISIOTBCS, K MPABUIIO, HA CTAaHAAPTHUX apKyllax Marepy.
Ha npyriit 1 HacTynHIN cTOpiHKaxX JoAaTka poOUThCs Taka BiaMiTKa: «IIpomoBxeHHs
nonatkay, «lIpogoBxeHHst JogaTka 1».

Ha nogaTtkax 10 moJsio»eHb, MpaBuil, IHCTPYKIIINA TOIIO MPOCTABIISIETHCS BIAMITKA
y BEPXHBOMY IIPABOMY KYTI MEPIIOi CTOPIHKH TOAATKA, KA BKIIOYAE HOMEP J0/1aTKa,
3aroJIOBOK HOPMATHBHO-TIPABOBOTO aKTa Ta MOCWUJIAHHS HA BIAMOBIAHY CTPYKTYPHY
OJIMHHIIIO.
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CTOpIHKH KOKHOTO JI0JlaTKa MalOTh CBOIO HyMeparlito. Y KIHIN i TEKCTOM
JI0J1aTKa MPOCTAaBJISETLCS PUCKA, IO CBITYUTH IIPO HOTO 3aKiHYCHHS.

VY pasi HasBHOCTI KIJIBKOX JIOJaTKIB Ha HUX 3a3HAYAIOTHCS MOPSIKOBI HOMEPH,
HaIpUKIaA: 10AaToK 1, mogaTok 2 Toio. 3Hak «Ney mepea nugpoBUM MO3HAYCHHIM
HE CTaBUTHCH.

Yci gogaTky 10 TOKYMEHTIB Bi3YIOThCA MPAIIBHUKOM, SIKH CTBOPUB JOKYMEHT,
Ta KEPIBHUKOM CTPYKTYPHOTO MiAPO3/UTy BHKOHABYOTO KOMITETY, B SIKOMY MOTO
CTBOPEHO.

51. Ha jgonmarkax, 10 3aTBEPKYIOTbCS  PO3MOPSTYUMH  JOKYMEHTAMHU
(MOMOKEHHsI, 1HCTPYKIIi, TMpaBuja, TOPSJAKH TOIIO), MPOCTABIAETbCS Tpud
3aTBEPJKEHHS BIJIMOBIIHO 10 MyHKTY 41 i€l [HCTpyKIii.

Ha nonatkax 1m0 pilieHHs, pO3NOPSIKEHHS, MOJIOXKEHHS, MPaBHWII, 1HCTPYKIIiI
TOIIO TPOCTABISIETHCA BIAMITKA y BEPXHHOMY IMPABOMY KYTi MEPIIOi CTOPIHKU
JI0aTKa, sIka BKJIKOYA€ HOMEP J0JaTKa, 3ar0JJOBOK HOPMATHUBHO-IIPABOBOTO aKTa Ta
MOCWJIAHHSI HA BIANOBIIHY CTPYKTYPHY OJMHHUIIIO, HAIIPUKIA/:

Jonmatok 2

10 [HCTpyKIIii 3 11JIOBOJCTBA Y BUKOHABUOMY
KoMiTeTi CTapOKOCTSAHTHUHIBCHKOI MICBKOI paju
(myHkT 10)

52.  CynpoBimHi MaTepiai JOBIIKOBOTO a00 aHAJIITHYHOTO XapakTepy
(rpadiku, cxemu, TaOIUIl, 1HPOpPMAIii, COIUCKH TOIIO) 10 OCHOBHOTO JIOKYMEHTa
MOBUHHI MaTH BIAMITKY 3 IOCHJIAHHSM Ha II€dl JOKYMEHT, HMOro aaTy 1 HOMep,
HaAIMPUKJIIA;

Honmatox 3
710 PO3MOPSIKEHHS MICHKOTO TOJIOBU
10 tpaBnst 2019 poky Ne 155/2018-p

JlomaTkd TOBWHHI MaTH Ha3By, WI0 BIJNOBIAA€ 3a3HAYCHIM Yy TEKCTI
PO3MOPSATIOTO JOKYMEHTA.

Odopmiieni y BUIJISAl JTOAATKIB CHUCKH KOMICiH, ImTabiB, OPTKOMITETIB,
poGounx Tpyn Tomo (OpPMYIOThCS 3a  andaBiTHUM TOPSJIKOM  TPI3BUII
3allpONIOHOBAaHUX JI0 iX CKJaxy oci0 13 3a3Ha4eHHAM BJIACHUX IMEH, Mocal 3a
OCHOBHUM MiciieM po0OoTu. KepiBHHIITBO Takux OpraHiB TEpPEpaxOBYEThCS Ha
MOYATKy CIHCKY 13 3a3HAYEHHSAM Ta B OPSAKY BaXKIMBOCTI BiIBECHUX iM (QYHKITIH.
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Akmo 1o ckiaay HUX OpraHiB 3ampoIllOHOBaHI OCOOW, IO € IpalliBHUKaMU
YCTaHOB, Oprasizailiii, IO He HajekaTh A0 chepu ymnpaBiaiHHI BUKOHABYOTO
KOMITETY, TO 000B’I3KOBE 3a3HAUYCHHS 1X 3r0Au OpaTH y4yacTh y poOOTI IUX OPTaHiB.

Cnucky TpeACTaBICHUX J0 HAaropo/pKeHHs oci0 GopMyroThes 3a andaBiTOM ix
MIPI3BHIN Y MEXaX yChoro ciucKy. [Ipi3Buima y cimckax He HyMEpYIOThCS.

53. JlonaTku mMiAMHUCYIOTHCS HAa JUITLOBOMY OOIll OCTAHHHOTO apKylla JoJaTKa:
710 PO3MOPSKEHb MICHKOTO TOJIOBH Ta PillIEHh BUKOHABUOTO KOMITETY - KEPYIOUHM
CIpaBaMH BUKOHABYOTO KOMITETY, JIO PIIIEHb MICHKOI Pajau - CEKpeTapeM MiChbKOi
paju 3a 3pa3KoM:

Kepyrouuii cnpaBamu I JIITHAC Bnacue im’s TTIPI3BUIE

54.Y pasi KoM M0JAaTKU HAJICUIIAIOTHCS 13 CYMPOBIIHUM JIMCTOM, BIIMITKA MPO
HASIBHICTH IOJATKIB PO3MIIIYETHCS MICIS TEKCTY JIUCTA TIEPET MiMHUCOM.

SIK10 TOKyMEHT Ma€ J10JaToK, MOBHE HAllMEHYBaHHS SIKOT'O HABOJAUTHCS B MOTO
TEKCTI1, BIIMITKA MPO HASBHICTh LIbOTO J0JaTKa 0(OPMIISIETHCS 3a TaKOK (OPMOIO:

Honatok: Ha 7 apk. y 2 npum.

SKmo MOKyMEHT Mae J0JaTKH, IOBHE HaMEHYBaHHS SKHX y TEKCTI HeE
HABOJIUTHCS, 1X HEOOXITHO MEPEIUUTH MICHS TEKCTY 13 3a3HAYEHHSIM KUIBKOCTI
apKyIIIiB Y KOXKHOMY JIOJIaTKYy Ta KUIBKOCTI 1X MIPUMIPHUKIB, HAPUKIIA];

Honatku: 1. JloBigka mpo BUKOHAHHS TUIaHY POOOTH BUKOHABYOTO KOMITETY MICHKOi
panu 3a 2018 pik Ha 5 apk. B 1 ipum.
2. [Ipono3wurii A0 miaHy poOOTH BUKOHABUOTO KOMITETY MICHKOI pajy Ha

[II kBaptan 2018 poky Ha 2 apk. B 1 mpum.

VY pasi KoM JOKYMEHT MICTUTh OlbIle JAECATH JTOAATKIB, CKJIAIA€ThCS OMUC 13
3a3HAYCHHSIM y JIOKYMEHTI TaKOi BIIMITKHU:

JloJaToK: 3riJIHO 3 ONMKMCOM Ha 3 apkK.

SIKI0 MOATOK HAJICHUIIAETHCS HE 3a BCiMa 3a3HAYCHUMU B JIOKYMCHTI aJIpecaMH,
BIJIMITKA TIPO HASIBHICTH T0AATKA O(POPMIISIETHCS 32 TaKOKO (hOPMOIO:

HonaTok: Ha 5 apk. y 2 IpuM. Ha Mepury ajipecy.

S0 10 TOKYMEHTa NOJAEThCS IHINN TOKYMEHT, IKUH Ma€ TOAaTKH, BIAMITKY
PO HASBHICTH JA0JaTKa 0(OPMIISIOTH 32 TAKOKO (hOPMOIO:
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Honarox: muct YkpaepxapxiBy Bia 20 Bepecus 2018 p.
Ne 595/04-12 1 nogaTok 40 HBOTO,
BChOTO Ha 20 apk. B 1 mpum.»

[Tiammc

55. JloKkyMEHTH BHKOHABYOTO KOMITETY MiJNUCYIOTbCSI MICBKHM TOJIOBOIO,
NEPIIUM 3aCTYIMHUKOM, 3aCTYIMHUKAMH MICHKOTO TOJIOBH, CEKPETapeM MIChKOi paau
Ta KEpPYIOUHWM CIIpaBaMH BHUKOHABYOTO KOMITETYy Y MeXaX CBOiX IOBHOBaXCHb,
BU3HAUCHUMHU PernmaMeHToM BHKOHAaBUMX OpraHiB MICBKOI paaH, pO3MOIIIOM
OOOB’SI3KIB MID)K MICBKUM TOJIOBOIO, CEKpETapeM MICBhKOI paju, MEepLIIUM
3aCTYITHUKOM, 3aCTYITHUKAMH MICBKOTO TOJOBH 3 MHUTaHb JISJIBHOCTI BHUKOHABUYMX
OpraHiB pajii Ta KEpyKOUYUM CIpaBaMU BUKOHABYOI'O KOMITETY MICHKOI paju.

Cnyx00B1 JTUCTH — 3BEPHEHHS BUKOHABYOTO KOMITETY, 110 HAJCHIAIOTHCS 0
[Ipesunenta VYkpainu, I[Ipem’ep-minictpa VYkpainu, BepxoBnoi Pamu Vkpainwu,
MIHICTEpCTB YKpaiHW, TONIB OOJaCHMX 1 palOHHUX JEpXKaBHUX aJMIHICTpaIlii,
o0JIacHUX, MICBKUX 1 PafOHHUX PaJl, MIAMUCYIOThCS MICHBKHUM TOJIOBOIO, Y pasi Horo
BIJICYTHOCTI - TIEpIIUM 3aCTYTHUKOM MICBKOTO TOJIOBH, Yy pa3l BIJICYTHOCTI
OCTAHHBOI'O - OJTHUM 13 3aCTYITHUKIB, SIKUI BUKOHY€E 000B’ 13K MICHKOT'O TOJIOBH.

JIOKyMEHTH, 110 HAJCUJIAIOThCS HAPOJHUM JeryTaram YKpaiHu Ta JenyTaram
MICLIEBUX paJl, 3BEPHEHHS Ta JOKYMEHTH 1H(OpPMAIIITHOrO XapakTepy, aJpecoBaHl
IHIIMM LIEHTPaJIbHUM OpPraHaM BJIAJU Ta iX KEPIBHUUTBY, 3aCTYITHUKAM KEPIBHHKIB
OpraHiB BUKOHABYOI BJIaJY 1 OpPraHiB MICIIEBOTO CAMOBPSIYyBaHHS, MIANPUEMCTBAM,
yCTaHOBaM, OpTaHi3allisM Ta iX KepiBHUKaM, TpOMajsiHaM, MiAMUCYIOThCS MICHKHM
rOJOBOIO, MEPIIUM 3aCTyMIHUKOM Ta 3aCTyIHHMKaMU MICBKOI'O T'OJIOBH, CEKpETapeM
MICBKOI pajid, KEepyIOuuM CIpaBaMH BHUKOHABYOTO KOMITETY 3TiIHO 3 iX
KOMIIETEHIII€10.

56. Ilinmuc cknagaeTscss 3 HaWMEHYBaHHS TMOCaAM OCOOH, sKa TMIAMHUCYE
JOKyMEHT (TOBHOTO — Yy pasi, KOJM JOKYMEHT HaJAPYKOBaHWN HE Ha OJaHKY,
CKOPOYEHOT0 — y pasi, KOJU JOKYMEHT HaJpyKOBaHUN Ha OJIaHKY), OCOOUCTOTO
MIJIMACY, BIACHOTO 1MEHI 1 MP13BUILA, HAPUKIIA:

Micbkuii ronoBa M. CTapOKOCTSIHTHHIB 1UC Bnacue im’s ITPI3BUILLE
abo
MicsKHi TOJI0Ba T I1C Bnacue im’s ITPI3BUILIE

57. JlokymeHTH, IpU3HAYEH] AJI HAJACUJIAHHS OJJHOMY aJipecary, MiAMuCyrThCs
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KepIBHUKaMHU BHUKOHABYOT'O KOMITETY HE MEHIIE HDK y JBOX MPUMIPHUKAX, MICIA
4Oro CKJIQJICHWH Ha ONaHKy MepIIdid TPUMIPHUK JOKYMEHTAa HAJCHIIAEThCS 32
NPU3HAYCHHSM, a 3aBi30BaHW B YCTAHOBJICHOMY TIOPSAKY APYTUHA TPHUMIPHUK
JIOKYMEHTa HaJICUJIAEThCS JIO BiAMOBITHOI CITPaBU HOMEHKJIIATYPH.

VY pa3i HaacuiaHHS NOKyMEHTAa y mMamnepoBi (opMi  OJHOYACHO KIUIBKOM
yCTaHOBaM  TIAMUCYEThCSI TUIBKM CKJIQJICHWA Ha OJaHKy 1 3aBi30BaHUN B
YCTaHOBJICHOMY MOPSAKY OPUT1HAM, SIKHH Pa3oM 13 CIIUCKOM PO3CHIIKU HAJICHIIAETHCS
70 BIAMOBIAHOI CHpaBM HOMEHKJIATYpH, a aapecaraM pPO3CHIIAIOTHCS 3acBiaYeHI
CITy’k0010 JTIJTOBOJICTBA MOTO KOTTii.

58. JIOKyMeHTH MiAMUCYIOTHCS, SIK MPABUIIO, OJHIEI0 MOCAJOBOIO 0CO00I0, a'y
pasi, KOJM 3a 3MICT JIOKYMEHTa HECyTh BIJNOBIJAIbHICTh KIJTbKa 0CIi0 (aKTw,
(dhiHAaHCOBI JIOKYMEHTH TOIIO), - JABOMa abo Oumble mocaaoBuMu ocobamu. [lpu
IpOMY iX MIANUCH  PO3MINIYIOTBCS OJUH il OJAHUM  BIAMOBITHO [0
HIAOpsAAKOBaHOCTI 0ci0. Hampukia:

MicsKHi roj10Ba T INC Bnacue im’s TIPI3BUILE

3aBijlyBau BIAALTY
OyXTrajTepCchbKOro 00Ky
BUKOHABYOI'O0 KOMITETY MICBKOI paju M1INC Bnacue im’sa [TPI3BUIIE

59. V pasi mianucanHs CiJIbHOTO JOKYMEHTa KiTbKoMa 0co0amH, siKi 3aiiMaroTh
OJIHAKOBl1 TOCAH, iX MIANMUCH PO3MIILYIOTHCS Ha OJHOMY PIBHI 1 CKPITUIIOIOTHCS
nevyaTkaMH yCTaHOB, HAIIPUKJIA;

HavanpHUK ympaBlliHHSI €KOHOMIKH HavanbHuuk yIPaBIIiHHS

BUKOHABYOTO  KOMITETY  MICBHKOT COINIAIBHOTO 3aXHUCTy HACEJICHHS

paau BUKOHABYOTO  KOMITETY  MICBKOI
paau

mianuc Bumacue im’s ITPI3BUIIE manuc Bimacue im’s TTIPI3BUILE

B1JIOUTOK TepOOBOI MEYATKH BIJIOUTOK TepOOBOI MEUaTKH

60. JlokyMeHTH KoOJeTiaJbHUX OpraHiB IMIAMUCYIOTh TOJOBa KOJIET1aIbHOTO
oprasy i cekpeTap (SKIIo Taky mocaay nependadeHo MmojJ0KeHHSIM PO KOJeT1albHAN
OpraH), HalIPUKJIAJI:

["omoBa komicii TIITHC Bnacne im’s TTIPI3BUIIE
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Cekpetap KoMicii T ITUC Bnacue im’s [TPI3BUIE

61. Y pasi BiICYyTHOCTI TIOCaj0BOI OCOOHM, HaliMEHyBaHHS IIOCAH, MPI3BHIIIE,
BJIACHE IM’s SIKO1 3a3HAYEHO Ha MPOEKTI JOKYMEHTa, MOro miAmucye ocoda, 1o
BUKOHYE 11 000B’s13kH, a0 ii 3aCTYNMHUK. Y TaKOMy pa3i 000B’SI3KOBO 3a3HAYAIOTHCS
(dakTHYHA MOcajaa, BJIAcCHE 1M’S 1 MPI3BUILE OCOOHU, KA MiJANUcaTa JOKYMEHT, TIPH
bOMY  BHIIPABJICHHS BHOCUTH PYKOIMHUCHUM CIIOCOOOM o0c00a, sKa IMiJIUCY€E
TOKyMeHT. He momyckaeThcs Tij 9ac MmiNMuCaHHs TOKYMEHTa CTaBUTH MPUHMEHHUK
«3a» uyu TpaBOOIYHY MOXWIY PUCKY IMepel HaWMEHYBaHHSIM TMocaau. Y pasi
3aMIIlEHHs] KEPIBHHUKA 3a PO3MOPS/KEHHSAM J0 HalMEHYBaHHS IMOCaJAM KEpIBHUKA
JOTAIOTHCSA CUMBOJIHN «B.0.».

62. ®akcuMiibHE BIATBOPEHHSA MIAMKCY IMOCAI0BOI 0COOM Ha JOKYMEHTaxX He
JIOITyCKA€ETHCSL.

Bi3u Ta rpu¢ noromxeHHs

63. IloromxeHHs MOKyMEHTa Yy pa3l moTpebu Moxke 3IIHMCHIOBATHUCS SK B
amaparti, CTPYKTYpPHHUX MiIpO3/IJIaX BUKOHABYOTO KOMITETY MOCAJOBUMU OCOOaMH,
AK1 BIJMOBIJHO JO iX KOMIETEHLII BUPIMIYIOTH MUTAHHS, MOPYLIEHI y MPOEKTI
JOKyMEHTa (BHYTpIIIHE TIOTO/PKEHHS), TakK 1 3a MOro MexaMu 1HIIUMU
3a1HTEPECOBAHUMH YCTAaHOBAMU (30BHILIHE MOTOIKEHHS).

64. BHyTpilllHe MOTO/KEHHS OPOPMIISIETHCS MIJITXOM NPOCTABIsSIHHA Bi3u. Biza
BKJIFOYAE: OCOOMCTHUM MIIAINKC, BJIacHE iM’s 1 MPI3BHUILE OCOOH, KA BI3y€ JTOKYMEHT,
JIaTy BI3yBaHHS 13 3a3HAYCHHSIM Y pa3i MOTpeOr HaWMEHYBaHHS MMOCAH IIIET 0COOH.

65. Biza mpocraBiseTbcs SK Ha JIMIBOBOMY, TaK 1 Ha 3BOPOTHOMY OoiIi
OCTaHHBOTO APKYIIla MPOEKTY JOKYMEHTA, SKIIO MICIS JJIs BI3yBaHHS Ha JTUI[OBOMY

00111 OCTaHHLOTO apKyIlla JOKYMEHTA HEIOCTaTHRO.

Bi3u mnpocTaBisitOThCS Ha MNPUMIPHUKAX JOKYMEHTIB, IO 3aJMIIAIOTHCS B
BUKOHABYOMY KOMITETI 3a iX MICLIEM PEECTpAIii.

66. 3ayBakeHHA 1 MOPOMO3ULII A0 MPOEKTY JOKYMEHTAa BHKIAQIAalOThCS Ha
OKpPEeMOMY apKyIlli, TpO II0 B MAaCHOPTI PO3MOPSIYOTO JOKYMEHTa, AapKyIli
MOTOKEHHs 00 Ha MPOEKTI JOKyMEHTa pOOUTHCS BIIMOBITHA BIIMITKA!
3aBigyBad OPUIAYHO-)KUTIOBOTO BIIILTY

Jlata  miammc Bnacue im’s ITPI3BUILIE

3ayBak€HHsI 1 IPOIO3UIIT JOAAIOTHCS.
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Kopotki 3ayBa)keHHs 1 MPOMO3UIli BUKIATAIOTHCA B IMACIOPTI PO3MOPSIUOTO
JTOKyMEHTa, Ha MPOeKTi. [Ipo HasBHICTH 3ayBa)X€Hb OOOB’SI3KOBO TOBIIOMIISIOTH
0co01, sIKa MIMHUCYE JOKYMEHT.

67. Ilepenik mocamoBuxX 0OcCi0, SKI TOBUHHI 3aBi3yBaTU JOKYMEHT, BH3HAdae
MpAaIliBHUK, SKUW CTBOPIOE TOKYMEHT, BUXOJISTUU 3 HOTO 3MICTY.

68. JlokymeHTH, 1m0 mrepeadadaroTh iX 3aCBIAYCHHS IMIMHACOM MiCHKOTO T'OJIOBH,
BI3YIOTbCA 1X BHKOHABISIMH (yKJIaJayaMH), KEpIBHUKAMU CTPYKTYpHUX MiAPO3ALIIB,
3aCTYyITHUKaMH MICHKOTO TOJIOBH, KEPYIOUMM CIIpaBaMH BHKOHABUOTO KOMITETY, JO
KOMIIETEHIII] SIKUX HaJeKaTh MUTAHHS, TOPYIIEHI y TOKyMEHTaX.

JlokyMeHTH, III0 TiepeadadaroTh 11X 3aCBIUCHHS IMIJANKCAaMU 3aCTYITHHKIB
MICBKOTO TOJIOBH, KEpPYIOUMM CII[paBaMHd BHUKOHABUOTO KOMITETY BI3YIOThCA
BUKOHABIIMUA JOKYMEHTIB, KEpPIBHUKAMU CTPYKTYPHHX HiJPO3JUIIB BUKOHABYOTO
KOMITETY, JI0 KOMIETEHIIIT SKUX BOHU CTOCYIOThCSI.

69. IlpoexTu pimeHs MICbKOI paau, pillleHb BHUKOHABYOTO KOMITETY,
PO3MOPSKEHb MICBKOTO TOJIOBM 3 OCHOBHOI [ISUIBHOCTI,  aJMIHICTPATHUBHO-
rOCNOJAPChKUX MUTaHb MOTOKYIOTHCA LUISIXOM B13yBaHHS y BIJIMOBIIHOMY PO3ALTI
iX macmopra, BCTaHOBJIEHOTO 3rigHO 3 moxatkoM 10 3paska, sikuii opopmiseTses i
H1IUCYETHCS] BUKOHABLIEM.

BizyBaHHSI TPOEKTIB PO3MOPSAIAKEHb MICHBKOTO TOJIOBU 3 KaJIpOBUX IHUTaHb
(0co60BOTO CKIIay) 3AIMCHIOETECS HA 3BOPOTHOMY 0011l OCTAHHBOTO apKyIIIa.

BHyTpiliHe mOroKeHHsI TPOEKTIB PO3MOPSIIKEHb MICBKOTO TOJIOBH 3 OCHOBHOT
TUSITEHOCTI, aAMIHICTPATUBHO-TOCTIOIAPCHKHUX MUTAHb, KAPOBUX MUTaHb (0COOOBOTO
CKJIaJly) Ta PIlICHh BUKOHABYOTO KOMITETY IMPOBOJIUTHCS B TaKiil TTOCIITOBHOCTI:

MPAIliBHUKOM, SIKUH TATOTYBaB JOKYMEHT;

KEPIBHUKOM CTPYKTYPHOTO MIAPO3/LTY, Y SKOMY HOTrO CTBOpeHO abo 0co0o1o,
110 BUKOHY€E HOTO 000B’SI3KH;

3aBiJlyBau€M 3arajlbHOro0 By BHUKOHABYOrO KOMiTeTy abo 0co0o0t0, 10
BUKOHY€ H0ro 000B’SI3KH;

3aBilyBa4eM IOPUIAYHO-)KUTIOBOTO BTy BHKOHABYOTO KOMITETY  abo
0c000¥0, 1110 BUKOHYE HOT0 000B’s13kH. KOpuanuHO — KUTIOBUM BIAILI:

MepeBipsi€ TPOEKT PO3MOPSAUOTO JOKYMEHTY Ha BIAMOBIAHICTH KoHCTUTYIIT Ta
3aKOHAM YKpaiHu, IHIIINM aKTaM 3aKOHOJIaBCTBA;

OLIIHIOE e()eKTUBHICTh OOPAHOTO MPABOBOTO LUISIXY BPETYIIOBAaHHS MPOOIEMH;
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nepeBipsie TPOEKT PO3MOPSAUOTO JOKYMEHTa Ha MOBHOTY IOTOKEHHS 13
3a1HTEPECOBAHUMHU OpPTraHaMU;

KEpIBHUKAMU CTPYKTYPHHUX MiPO3AUTIB, SIKI BUSHAYCHI Y MPOEKTI JTOKYMEHTY
SIK BUKOHABIII 3aBJIaHb;

3a HEOOXINHICTIO - HAYaJIbHUKOM (DIHAHCOBOTO YIPABIiHHS BUKOHABYOTO
KOMITETYy, 3aBilyBaueM BLIIUTy OyXraaTepCchbKOTO OOJIIKY BHUKOHABYOTO KOMITETY,
IHIIIMMHU TTOCATOBUMH 0CO0aMH, SIKHUX CTOCYETHCS IOKYMEHT;

YIOBHOBAXEHOIO OCOOOI0 3 MTUTaHb 3aM00IraHHs Ta BUSBICHHS KOPYIILIT;
KEPYIOUMM CIIPaBaMH BHUKOHABUYOT'O KOMITETY;

3aCTYITHUKOM MICHKOT'O TOJIOBU 3 MUTaHb JIsUIbHOCTI BUKOHABUMX OPTaHIB pPajH,
KWW BIATIOBIZA€ 32 MUTAHHS, 110 MICTSATHCS B IPOEKTI TOKYMEHTA,

CEeKpeTapeM MIChbKOi pajiy, SKIIO IPOEKT PIIICHHS BHKOHABUOI'O KOMITETY
BUHOCSITHCS Ha PO3TJISi]] CeCli MICBKOT pajiu.

[IpoekTn pilieHb MICBKOI paau 3aMmiCTh 3aBiJyBaya 3arajJbHOro BIIALLY
BUKOHABYOIO0 KOMITETY MOTO/KYIOThCSI 3aBlyBauyeM BIJIUTY CIPUSHHS AiSUIBHOCTI
JENyTaTiB BUKOHABYOTO KOMITETY, 3aMICTh KEPYIOUOIo CIpaBaMU BUKOHABYOIO
KOMITETY - CEKpPETapeM MICHKOI pajiu.

70. 3a 3MmicT, piBeHb MIATOTOBKH Ta HaJe)KHE O(DOPMIICHHS JOKYMEHTa, KU
BI3YETHCS KIJIbKOMa 0c00aMH, Taki 0COOM BIIIMOBIAAFOTH 3T1/THO 3 KOMIICTCHIIIETO.

71. Slkmo B mporieci MOTOKEHHS 10 MPOEKTY JOKYMEHTa BHECEHO ICTOTHI
3MIHM, BIH TJISTa€ JTOOMPAIIOBAHHIO, TMEPEAPYKYBAHHIO Ta TOBTOPHOMY
MOTO/KEHHIO (Bi3yBaHHIO).

[2. 30BHIIIHE TOTOKEHHSI MPOEKTIB JOKYMEHTIB OQOPMIISETHCA IUIIXOM
MpPOCTaBJIEHHS Ha HUX Tpuda TOTOKEHHS, SKUM BKIHOYAE B cebe CJIOBO
«IOI'OAXEHOy», mnaliMeHyBaHHA IOocagd oOcCOOM Ta YCTaHOBH, 3 SKOIO
MOTOJIKYETHCS MPOEKT JOKYMEHTA, OCOOUCTUI MIAMKUC MOCaT0BOI 0COOH, CKPITUICHUH
repOOBOIO TMEYaTKO0, i BJIACHE 1M’si, MPI3BHUIIE 1 AaTy a00 Ha3By JOKYMEHTa, 110
MiTBEPKYE MOTOKEHHS, HOTO AaTy 1 HoMep (1HIEKC), HAmpUKIAI;

[TOI'OXKEHO

HauanpHuk ynpaBiiHHS €KOHOMIKH
BHKOHABYOTO KOMITETY MICBKOI paau
nignuc [ximian [pizBuiie
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Jata

[HOT'OXXKEHO
[IpoTokou 3acijlaHHs €KCIIEPTHOT KOMICii
BUKOHABYOTO KOMITETY MIChKOI pajin

JlaTa Ne

73. I'pud mnoromxeHHS CTaBUTbCA HIDKYE MIANUCY HA OCTAaHHIA CTOpIHII
MPOEKTY TOKYMEHTA.

74.Y pa3l KoM 3MICT JIOKYMEHTa CTOCYETbCS OUIbIIE HIXK TPHOX YCTaHOB,
CKIIAJAEThCS «APKYII MOTOHKEHHS», MPO IO POOUTHCS BIIMITKA B JIOKYMEHTI Ha
MicIli rpuda NoroKEHHS, HallPUKJIIA/;:

ApKYIH ITIOT'OJI?KCHHA JO4a€ThCA.

Apkym moromkeHHs Oo(OpMISIEThCS Ha JIMIIbOBOMY Ta y pas3l mnotpebu
3BOPOTHOMY OOII1 OJTHOTO apKyIiia 3a TaKo (HhOPMOIO:

APKYUI ITOTI'OJIP)KEHHA

Ha3Ba MPOEKTY JOKYMEHTa
HaitmenyBaHHs mtocaau 1NC Bnacne im’s [TPI3BUIIE
Jlata

ITigmuc mocagoBoi 0COOM CKPIIUIIOETHCS TIEYATKOI YCTAaHOBH.

ApKym1 TIOTOJKEHHS 30epiraeTbcs pasoM 3 JOKYMEHTOM, SKUi OyIio
MOTOJIKEHO.

75. 30BHIIIIHE TOTO/PKCHHS Yy pas3l MOTpeOu, BU3HAUCHOI 3aKOHOJIABCTBOM,
3MIMCHIOETHCS B Takid TMOCIJOBHOCTI: YCTAHOBM OJTHAKOBOTO PIBHS Ta 1HIII
YCTaHOBH; TPOMAJIChK1 Oprasi3alii; opratu, siki 3{iHCHIOIOTh Jep>KaBHUI KOHTPOJIb Yy
NEeBHIN cdepi; yCTaHOBU BUILIOTO PiBHS.

BigOuTok nmeuaTku
76. Ha moxymeHTax, IO 3aCBIAYYIOTh MpaBa TPOMAJISIH 1 IOPUAUYHUX OCI0, Ha

AKUX (IKCYEThCSI (PAKT BUTpPATH KOIUTIB 1 MPOBEACHHS OIepalliii 3 mMarepialbHUMHU
I[IHHOCTSIMH, TIITUC TI0CaI0BOT (BIAMOBIAIEHOT) 0COOM CKPITUTFOETHCS TEPOOBOIO
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[leyaTkor0 BUKOHABYOTO KOMITETY MICHKO1 PaJIH.

[lepenik 1HIMMX AOKYMEHTIB, IIJMUCH Ha SKAX HEOOXITHO CKPIIIIOBATH
repOOBOIO TEYATKOIO, BU3HAYAETHCS HA IiJCTaBI HOPMATHBHO-TIPABOBHX AaKTiB Ta
MPUMIPHOTO TEPENIKYy JOKYMEHTIB, MIANUCH Ha SKUX CKPIIUIIOIOTHCS T'epOOBOIO
ne4yaTkoro (mogatox 11).

/7. BimOuTOK TMedYaTKW, Ha SKIM 3a3HAa4YeHO HAWMEHYBaHHS BHKOHABYOTO
KoMiTeTy a00 HOoro CTpyKTypHOTro mimpo3aury (6e3 300pakeHHs repba), y pasi
noTpedn CTaBUTHCS Ha KOMISIX JOKYMEHTIB Ta Ha PO3MHOXKEHHX MPUMIpPHHUKAX
PO3MOPSATINX IOKYMEHTIB.

BigOuUTOK medaTKd CTaBUTHLCS TAaKMM YHHOM, IIO0 BIH OXOIUIIOBAaB OCTaHHI
KUTbKa JIITep HaiMEHyBaHHS MTOCaayd 0COOH, sKa Mianucana JOKYMEHT, ajie He TIHIC
10CcaIoBoi 0co0u, a00 HAa OKPEMO BUIIEHOMY JUISI IILOTO MICII 3 BIAMITKOIO «MID».

78. IlopsimoK BUKOPUCTAHHSI, MicIle 30epiraHHsi repOOBUX MEYaTOK 1 MOCaa0Bi
ocoOM, BIAMOBIAAJIbHI 3a iX 30epiraHHs, a TaKOX MepetiK ocid, MIIMUCH SKHUX
CKPIIUTIOIOTHCS TepOOBOIO MEYATKOI, BU3HaYeHO y po3aun VI miei [HcTpykii.

BiamiTka mpo 3acBiqUEHHS NanepoBUX KON JOKYMEHTIB

79. Y BHUKOHABUOMY KOMITETI 3aCBITUYIOTHCS KOIIi JIUIIE THX JTOKYMEHTIB, IO
CTBOPIOIOTHCSI B HBOMY, a TAKOXK Y BUIIAJIKaX, repeadadyeHrx B ab3alli IpyromMy 1boro
MYHKTY.

VY pa3i miaroTroBKU AOKYMEHTIB NI HaJaHHS OpraHaM CYJO0BOi BIai Mij 4ac
BUPIIIEHHS MMUTaHb MIOA0 MPUNHATTSA TPOMAJISIH Ha poOOTY, HAaBYAHHS, 3aCBIAUYCHHS
iX TpPyJOBHX, >KUTJIOBUX Ta IHIIMX MpPaB Yy B3aEMOBIAHOCHHAX 3 BUKOHABYHM
KOMITETOM, a TakKoX TiJ 4ac (opMyBaHHS OCOOOBHX CIIpaB TMPAIIBHUKIB Y
BUKOHABYOMY KOMITETI MOXKYTh BUTOTOBJISTUCS KOMii JOKYMEHTIB, BUJIAaHUX 1HIIUMU
yCTaHOBaMHU (KOI1i TUTJIOMIB, CBIJIOIITB PO OJIEPKAHHS OCBITH TOIIIO).

Biamitka «Komisi» NpocTaBisETbCS Y BEPXHHOMY IIPABOMY KYTKY HEpILIOT
CTOPIHKH JIOKYMEHTA.

Komist goKyMeHTa BUTOTOBISIETHCS 1 BUIAETHCS TUIBKH 3 JI03BOJY MICHKOTO
rOJIOBH, HOTO 3aCTYITHUKIB.

Komii moxkymMeHTIB, sIKi CTBOpPEHI B CTPYKTYPHUX MiJAPO3/iIaX BHKOHABYOTO
KOMITETY, BUTOTOBJISIFOTHCS 1 BUTAFOTHCS TIJIBKH 3 JO3BOJIY KEPIBHUKA CTPYKTYPHOTO
HiAPO3ALTY.
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80. Hamuc mpo 3acBigueHHs mamepoBoi KOIii JOKYMEHTa CKJIAJAa€ThCs 13 CIIiB
«3rigHO 3 OpWUTIHAJIOMY», HalMEHYBaHHS I0OCaaHd, OCOOMCTOTO MIAMUCY OCOOM, sKa
3aCBIJIUy€ KOIMIiI0, BJIACHOTO 1MEHI Ta TIpI3BHUINA, JaTH 3acBiAYEHHS KOIii  Ta
MIPOCTABIIIETCS HIDKYE PEKBI3UTY JOoKyMeHTa «Iliamucy, HanpukiIam:

3TiJTHO 3 OpUTIHATIOM

3aBigyBay 3arajibHOTO BiJUTLTY

BUKOHABYOTO KOMITETY MICHKOI paju T IITHC Bnacue im’s ITPI3BUILE
Jlata

VY Bumamkax HaJICWIAHHS KOMIA JOKYMEHTIB dYepe3 CHCTeMY eJIEeKTPOHHOI
B3a€MO/I1i, HAJICUJIAaHHS KOMIM JTOKYMEHTIB KUIbKOM ajapecataM (pO3CHIIKa), THIIMX
BUIAJIKaX, MepeadadueHux I[HCTPYKIE€0 3 JIJIOBOJCTBA, 3aCBIAYCHHS MaNepOBUX
KOIIA JIOKyMEHTa y TmamnepoBiii ¢Gopmi 31IIHCHIOIOTH 3TiIHO 3 BUMOTaMH III€i
[HCTpYKIIII.

Ha komisix 1oKyMeHTIB y manepoBiit (opmi, MOJ0 SIKUX 3T1ACHIOEThCS BUIMKa,
3a3HAYAETHhCSI HAMEHYBaHHS IMOCaJu OCOOM, SIKa 3acCBIIYMIIA KOIIIO, ii 0COOUCTUI
MIJINAC, 1aTa 3aCBIIYCHHS Ta BIIOUTOK MEYATKU CIY>KOU JIIJTOBOJICTBA, HAPUKIIA/!

3TiIHO 3 OPUTIHAJIOM

3aBijlyBau 3arajibHOTO BIJILITY

BUKOHABYOI'0 KOMITETY MICBKOI paju nignuc  Bracue im’s TIPI3BUILIE
B1IOUTOK MEYaTKU CITy>KOU J11JIOBOJICTBA

Jlata

3acBiJUEHHS KON JOKYMEHTIB, CTBOPEHMX y BHKOHAaBUOMY KOMITETI,
3MIMCHIOETHCS 3arajbHUM BIUIIIOM, OKPEMHX TOKYMEHTIB - BIIIIJIOM 3 KaJapoBOi
CJIy’KOM BUKOHABYOTO KOMITETY.

Hammc nipo 3acBigueHHS KOIii CKPIIIIIOETHCS MTeuaTKoro (0e3 300pakeHHs repoa)
CITY>KOH J1JTIOBOJICTBA.

81. Komii (apyri npuMipHUKM) BUXIJAHMX JOKYMEHTIB, Ha SIKI TEKCT OJlaHKa He
BIJITBOPIOETHCSA, TOBUHHI OYTH MIINMKUCAaHI TUMHU KEPIBHUKAMH BUKOHABYOTO KOMITETY,
AKl MIANACAaTU OpUriHamu (mepinl NpUMIPHUKK) UUX AoKyMeHTiB. Ha komisx
BUXIJTHUX JIOKYMEHTIB, 110 3aJHIIAIOThCS Y CHpaBax, MOBUHHI OYTH BI3M MOCAJI0BUX
0c10, 3 IKMMHU BOHH IIOI'OJKEH], Ta BI3W BUKOHABIIIB.

VY pasi BiACYTHOCTI Ha KOMNii BHUXIJTHOTO JOKYMEHTa MIANUCY KEpiBHUKA
BUKOHABYOTO KOMITETY, SIKHUW MIAMKCAB OPUriHAI JOKYMEHTA, BOHA 3aCBIAUY€ETHCS B
YCTaHOBJICHOMY LI1€10 [HCTPYKILIi€t0 MOPSIKY.
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Komist qokymMeHTa MOBUHHA BiAMOBIaTH OPUTIHAITY.

BiamiTka mpo cTBOpeHHS, BUKOHAHHS JJOKyMEHTa

82. BnacHe iM’s Ta TpIi3BUIIE MpaIliBHUKA, KU CTBOPUB JIOKYMEHT, 1 HOMEp
fioro cmy»060Boro TenedoHy 3a3HA4YAIOTHCS B HHXKHBOMY JIIBOMY KYTKY OCTaHHBOI
CTOPIHKU JOKYMEHTA, HallPUKIaI:

Oxcana Ilerpenko 3-10-25

83. Ilicns 3aBepiieHHs poOOTH 3 JOKYMEHTOM MPOCTABISETHCS BIIMITKA IMPO
1oro BUKOHaHHS. BiaMiTka Mpo BUKOHAHHS IOKYMEHTa CBIAYUTH MPO TE, 110 POOOTY
HaJ[ TOKYMEHTOM 3aBEPIICHO 1 HOro MOXKHA JIOJYYUTH JI0 crpaBu. BimmiTka moxe
MICTUTHU clioBa «Jlo cripaBu», HOMEp CIpaBH, MOCUIIAHHS Ha JATy 1 PeECTpalliiHUiMA
1HJIEKC JIOKYMEHTA, SIKMI 3aCBIIUy€e Or0 BUKOHAHHS, HAMMEHYBaHHS MOCAIH, MiIIMNUC
1 mary. Skmo JDOKyMEHT He MoTpeOye MUChMOBOI BIAMOBIMII, 3a3HAYAIOTHCS KOPOTKI
BIJIOMOCTI Mpo BUKOHAHHSA. [lignmuc 1 gaTy BIAMITKH MPOCTABJIS€ MPAIIBHUK, SKUN
CTBOPUB JOKYMEHT, a00 KEPIBHUK CTPYKTYPHOTO HIAPO3JALTY. 3a3HAYEHHUI PEKBI3HUT
IPOCTABIIAETHCS BiJ PYKHA y JIIBOMY KYTKY HHKHBOTO MOJSI Ha JIMLBOBOMY OOILI
MIEPIIIOTO apKyIlia, HaPUKJIIaI:

Jo copasu Ne 06-10 o crpasu Ne 05-10

[TuTaHHs BUPIIICHO TTO3UTUBHO II1]T Yac
Jlucr-BiamoBias Bix 20.05.2018 Tene(OHHOT pO3MOBH
Ne 41/166-10-24/2018 16.08.2018

nocaga manuc Bnacue im’s ITIPI3BUIE

nocana mianue Bracke im’s TIPIBBUILE - 00% 0.

21.05.2018

84. BigmiTka mpo HaJAXOHKEHHS BX1THOTO JOKYMEHTA /10 BUKOHABYOTO KOMITETY
MPOCTABJISETHCS 3a JOMOMOTOIO IITaMIla, BCTAHOBJICHOTO 3T1IHO 3 J0JaTKoM 12
3pa3ka, y TMPaBOMY KYTKY HWXHBOTO TIOJISI TIEPIIOro apKyila JOKyMEHTa.
EnemeHTamMu 1IbOTO PEKBI3UTY € CKOPOYEHE HAMMEHYBaHHS yCTaHOBU-OJIEPKyBaya
JTIOKyMEHTa, jata (y pa3i moTpeOu - TOAWHU 1 XBUJIMHHU) HAAXOIKEHHS JOKYMEHTA,
peecTpamiiauii  1HAeKC. BiaMmiTka Mpo HAAXOMKEHHS JTOKYMEHTa EJIEKTPOHHOIO
IIOIITO0 TPOCTABJISAETHCS 3a JOMOMOTrOI0 INTaMIla, BCTAHOBICHOIO 3TiAHO 3
noaaTkoM 13 3pa3ka, y MNpaBoMy KYTKY HIKHBOTO IOJISl MEPLIOTO apKylla
JOKYMEHTA.

SIKII10 KOPECTIOHACHITISI HE PO3KPUBAETHCS BIAMOBIIHO M0 MyHKTY 160 miei
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[HCTpYKIIiT 3 MITOBOJCTBA, BIAMITKA MPO HAAXOHKCHHS JTOKYMEHTA TPOCTABISETHCS
Ha KOHBepTax (yrnaKyBaHHSX).

VY pasi HaAXoMKEeHHsS 30pOILIypOBAaHUX JOKYMEHTIB pa3oM 13 CYNPOBITHUM
JIMCTOM BIIMITKa CTaBUTHCS Ha CYIPOBITHOMY JIUCTI.

CkiazieHHs 1eKUX BUIIB JOKYMEHTIB

Posmopsmkennst (Haka3u), pillieHHS

85. PimieHHs1 MIChbKO1 pajau, PIIICHHS BHUKOHABYOTO KOMITETY, PO3MOPSIHKCHHS
MICBKOTO TOJIOBH BHUJAIOTHCA SAK PIIIEHHS OPraHi3alliiHO-pO3NOPSAYOrO UM
HOPMATHUBHO-TIPABOBOT'O XapaKTepy.

KepiBHUKH CTPYKTYpHHUX MIIPO3JAUIIB BUKOHABYOTO KOMITETY Y MeEXaX CBOIX
MOBHOBAXEHb BUJAIOTh HAKa3U.

3a 3MICTOM YIPaBIIHCHKOI /i1 pO3NOPSAKEHHS (HaKa3W) BUAAIOTHCS 3 OCHOBHOT
JUSTIBHOCT] YCTaHOBU, aAMIHICTPAaTUBHO-TOCIIOIAPCHKHUX Ta KaJPOBUX MUTAHb.

86. IlinroToBKa, pO3MIAN 1 BHAAHHS PO3MOPIIUNX JOKYMEHTIB 3I1HCHIOETHCS
BIJINIOBIJTHO /10 PermaMeHTy BUKOHABUYMX OpPraHiB MICHKOT pajiu.

87. IIpoexkT  pO3MOPSIHKEHh MICBKOTO TOJOBH 3 OCHOBHOI JISITBHOCTI,
aJIMIHICTPATUBHO-TOCTIOJIAPCHKUX TUTaHb, MPOEKTH pIlIeHb MICHKOI paau Ta
BUKOHABYOTO KOMITETY TOTYIOThCSI 1 TOJAIOTHCA CTPYKTYPHUMH MiIPO3ILITaMH
BUKOHABYOTO KOMITETY, OpTaHi3allisiMH, YCTAaHOBAaMH 3a JOPYYCHHSIM MICHKOTO
TOJIOBH, TIEPIIOTO 3aCTYIMHUKA, 3aCTYIMHUKIB MICHKOTO TOJIOBH, KEPYIOYOTO CIIPABaAMHU
BUKOHABYOT'O KOMITETY YH 32 BJIACHOIO 1HIIIATUBOIO.

[IpoexTn poO3NOPSIKEHb MICBKOIO TOJIOBU 3 KaJpOBHX MNUTaHb (0COOOBOTroO
ckiany) (Mpo MpUUHATTA Ha PoOOTY, 3BUILHEHHS, HAJaHHS BiAMYCTKH, BIIPSIKESHHS
TOIIO) TOTYE BUIAUI 3 KaJIpOBOI CIIy)kOM BHUKOHABYOTO KOMITETY MICHKOI paju Ha
MiJICTaBl pilieHb (BKa3iBOK) MICBKOTO TOJOBH OPTraHi3aliitHO-pO3MOPSAYOro Y
HOPMATHUBHO-TIPABOBOT'O XapaKTepy, JAOMOBIIHUX 3alMCOK KEPIBHUKIB CTPYKTYPHUX
M1PO3/1JIIB BUKOHABYOTO KOMITETY, KOHKYPCHUX KOMITETIB (IIPOTOKOIIIB Ta PIillIEHb
KOHKYPCHOI UM 1HINOI KOMICiH), 3asB MpAaIliBHUKIB, TPYJOBUX JIOTOBOPIB Ta 1HIIUX
JTIOKYMEHTIB.

88. BizyBaHHS MPOEKTIB PO3MOPATINX JOKYMEHTIB 31HCHIOETHCS 3TiHO 1. 69
i€l [HcTpyKIii 3 AlIOBOACTBA Ta PernaMeHTy BUKOHABUMX OpPTraHiB MICHKOI pajiu.
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VY pa3i HeoOXIJHOCTI MPOBEJACHHS OIIIHKK 3MICTYy Ta AOLUIBHOCTI BHJIaHHS
po3MOps/KEHHsT  (Haka3y), MPUUHATTS  PIMICHHS  3J1MCHIOETBCS  30BHIIIHE
MOTOKCHHS MIPOEKTY JTOKYMEHTA 3 1HIIMMH 3aiHTEPECOBAaHUMH YCTaHOBAMH.

89. PilleHHsT BUKOHABYOrO KOMITETY Ta PO3MOPSIKEHHS MICBKOTO TOJIOBH
HiAMUCYIOTCS MICBKUM TOJIOBOIO, Y pa3i HOro BICYTHOCTI - MOCAJOBOIO 0CO0O0I0,
SIKa BUKOHY€E MOro 000B’SI3KH.

PimenHss MichKOi paad MiANUCYIOTbCS MICBKHM TOJIOBOIO, Yy pa3l HOro
BIJICYTHOCTI - CEKpETapeM MIChKOT paju.

Haka3zu KepiBHUKIB CTPYKTYPHUX MIAPO3JLIIB  BHUKOHABYOTO  KOMITETY
MIIUCYIOTBCA KEPIBHUKAMHU CTPYKTYPHUX MIAPO3ALIIB, Yy pas3l iX BIACYTHOCTI-
MOCaJI0BUMH 0CO0AaMH, SIKi BUKOHYIOTb iX 000B’SI3KHU.

90. PosnopsikenHs  (Haka3), pimeHHs  oQopMIIsIOTbCS  Ha  OJlaHKax
pO3MOpsKEHb  (HakasiB), pilieHb. 3MICT PO3MOPSHKEHHS (Hakazy), PpIIIeHHS
KOPOTKO BUKJIAJAEThCS B 3arojIOBKY, KM MOUYMHAETheA 3 mpuilMeHHuKa «IIpo» 1
CKJIaJIa€ThCsl 3a JOMOMOroI0 BijdieciaiBHOro iMeHHuka («IIpo 3aTBepKEHHS...»,
«IIpo BBeaeHHs...», «IIpo cTBOpeHHs...») abo iMeHHUKa («IIpo miacyM™ku...», «IIpo
3aXO0/IH...»).

91. TekcT pO3MOPSHKEHHS] MICHKOTO TOJOBH 3 OCHOBHOI [isJTIBHOCTI Ta
aJIMIHICTPAaTUBHO-TOCHIOJJAPCHKUX MUTaHb, PIMIEHHS MICBKOI paju, pIIIEHHS
BUKOHABYOT'O KOMITETY CKIIAJAETHCS 3 IPeaMOyIu 1 PO3MOPSATI0i YACTHUHHU.

VY mnpeamOymi 3a3HayalOThCS MijACTaBa, OOTPYHTYBaHHS ab0 MeTa BHUIAAHHS
pO3MOPSAIYOr0 JOKYMEHTA. 3a3Haue€Ha YacTWHA MOXe mouumHatucs 13 ciiB «Ha
BUKOHAHHS», «3 METOIO» TOIIO. SIKIO JOKYMEHT BHIAAETHCS HA ITICTaBl JOKYMEHTIB
OpraHiB BHUIOTO PIBHS YW HA BUKOHAHHS IHIIOTO PO3MOPSIYOTO JTOKYMEHTA, Y
KOHCTaTyro4iii vacTuHi (mpeamOyii) 3a3HA4aeTbCs TOCUJIAHHS Ha BIAMOBIIHUMA
JIOKYMECHT.

92. Posznopsiaua YacTMHA TMOAUISIETbCS HA MYHKTH 1 MIANYHKTH, SKi
HYMEPYIOTbCSl apaObChbKUMHU IUppamMu. Y KOKHOMY IMYHKTI MOBUHHI OyTH 3a3HayveHi
opraHizaiiiHo-po3nopsiada s (3aTBep/UKEHHS a00 BBEJICHHS B IO 1HCTPYKIIIi,
MOJIOKEHHSI ToIllo) ab0 KOHKpETHE 3aBAaHHS (JIOpPYYEHHS) 13 CTPOKOM HOro
BUKOHAHHS Ta CTPYKTYPHI MiAPO3ILIH - HOTO BUKOHABIT, HAIIPUKIIA/T;

IOPUAMYHO-KUTIOBOMY BIJILTY BAUKOHABYOTO KOMITETY MICBKOI pajiu;

KEepIBHUKAM CTPYKTYPHHX MiAPO3/1JIIB BAKOHABUOTO KOMITETY MICHKOT paju.
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93. HekoHKpeTHi («IPUCKOPUTH», ITOJIMIITUTH», «AKTUBI3YyBaTW», «3BEPHYTH
yBary» TOIIO) Ta HEKOHTPOJbHI («IOBECTH 10 BIJIOMa», «O3HAMOMHTH» TOIIO)
JOPYUYEHHS B PO3MOPATINX JOKYMEHTaX HE 3aCTOCOBYIOTHCS.

94. Ilicns HaOpaHHS YMHHOCTI PO3MOPSPKCHHSIM (Haka3oM), PpIIICHHSAM
BHECEHHS 3MIH JI0 HHOT'O, BU3HAHHS MOTO TaKUM, IO BTPATHJIO YHUHHICTH, UM HOTO
CKaCyBaHHsS 3[IHCHIOETbCS JIMIIE M[UISIXOM BUIAHHS HOBOTO PO3MOPSIKEHHS
(Haka3y), IPUUHATTS HOBOTO PIIICHHS.

95. PosnopsimkenHs (Haka3), pillIeHHs, SKUM BHOCSTHCS 3MiHH O(DOPMITIOETHCS 3
ypaxyBaHHSM TaKHX BUMOT:

1) 3arosioBoK po3MOpsIAYOTO JOKYMEHTA MOYMHAEThCS 31 ciiB «[Ipo BHeceHHs
3MiH JI0 pO3NOPAKEHHS (HaKa3y, PIIEHHs)...» 13 3a3HAYCHHAM J1aTH, HOMEpa, Ha3BU
BUJTy PO3MOPSAYOTO JOKYMEHTA, /10 SIKOT'O BHOCATHCS 3MIHU;

«2) posmnopsiaua YacTHHA PO3MOPSKEHHA (Haka3zy, pIIICHHS) NMOYUHAETHCS 3
MYHKTY:

«1. BHectu 10 po3nopsyikeHHS (Hakaszy, pIlIEHHS)... Takli 3MIHM:» Y pasi
BUKJIAJICHHS 3MiH y TEKCTI pO3NOPSIKEHHs (HaKa3y, pilLICHHS );

«1. Buectu g0 po3nopspkeHHs (Haka3y, pillIeHHs)..., 110 J0JAI0ThC.» Y pasi
BUKJIQJICHHS 3MiH y BUTJISA/II OKPEMOTO JIOKYMEHTA.

3) dopMynIOIOTHCS 3MIHM Yy BUTIJIAAI MYHKTIB Ta MIAMYHKTIB PO3MOPSIIOTO
XapaxkTepy, HAPUKIIAI;

«1. ITyHKT 2 BUKJIACTH B TaKi¥l pelaKilii: ...»;
«2. ITyHKT 3 BUKIIFOUNTIY;
«1) aB3ar apyruit nyHKTY 4 TOTIOBHUTH CJIOBaMH ...»;

«2) y MIAMNYHKTI MyHKTY 7 clIoBa «y pasl moTpedw» 3aMiHUTH CJIOBAMHU
«BUMAraeTbCs».

96. VYV pa3i BumaHHs pO3MOPSDKEHHS (HaKa3y), MPUUHATTSA PIMICHHS TIPO
BU3HAHHS TaKUM, 1110 BTPATUJIO YHHHICTH, a00 CKAaCyBaHHS 1HIIIOTO PO3MOPSIKCHHS
(Hakazy), pINICHHS, Y PO3MOPSAYiA YaCTHUHI 3a3HAYAETHCSA IYHKT, SKUW TMOBUHEH
nouynHatucs 31 ciiB  «Bu3HaTh TakuMm, 10 BTPATWIO YWHHICTB, ...» a0o
«CxacyBard ...» BIAOBIIHO.
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97. KoHTposb 3a BHUKOHAHHSIM 3aBJaHb (JIOPY4YeHb), BH3HAUCHUX Y
PO3IOPSIKEHH], PIIICHHI, MOKJIAJA€ThCA Ha OpraHi3alliliHO-KOHTPOJbHHUN BT
BUKOHABYOT'O KOMITETY.

98. OctaHHIM TYHKT PO3MOPSAAYOi YAaCTHHU Yy pa3i MOTpeOu MOXKe MICTUTH
pilIeHHs TPO TMOKJIAJACHHS Ha TMEepUIOro 3acTyMHWKA Ta 3aCTYMHHUKIB MiCHKOTO
TOJIOBH, BIATMOBITHO IO PO3MOALTY 000B’S3KIB, CEKpeTapsi MiChKOI paau, KEpyHUdoro
CIpaBaMH BHKOHABYOTO KOMITETY, CTPYKTYPHHMM Mipo3AlT ab0 IMOCaJoBy 0CO0y
(GYHKIII# 3 KOHTPOJIIO 32 BUKOHAHHSAM PO3MOPSAYOTO TIOKYMEHTY.

99. VcraHoBH, iX CTPYKTYpHI MIAPO3MAUIN, TOCAIOBI OCOOHM, MO BiJloMa SKHX
JIOBOJIUTHCSI  PO3MOPSTYMM  JOKYMEHT, 3a3HAYalOThCS Y BIAMOBIAHOMY PO3JLIL
MacropTa po3MopsA4oro JOKYMEHTa a0 y CHUCKY PO3CHIIKU, KU yKJagad TOTye
pa3oM 3 MPOEKTOM PO3MOPSAYOro JOKYMEHTA 1 Mepefae 10 CIy>KOu IUIOBOJICTBA
ICTIs MAMUCAHHS TAKOTO JOKYMEHTA.

100. PosnopsipkerHss  (Haka3u) 3 KaJpoOBUX MHUTaHb (0COOOBOTO CKIIAIY)
0(pOpMITIOIOTBCS Yy BUIJISAL 1HAMBIIYyaJIbHUX 1 3BEIEHUX HakasiB. B 1HAUBIAYyalbHUX
pPO3NOPAJKEHHAX (HaKa3ax) MICTUThCA 1HQOpMaLis HpO OAHOrO MpalliBHUKA, Y
3BEICHUX - MPO KUIBKOX, HE3AJIEKHO BiJ TOTO, K1 YIPABIIHCHKI PIIIEHHS IIOAO HUX
npuitMaroTbest (IPUUHATTS Ha poOOTY, MPU3HAYEHHS HA MOCaay, NEpeBEACHHS Ha
1HIIY nocaay (poOoTy), 3BUIIbHEHHS TOLIO).

101. 3micT 1HOWBITYaTbHOTO PO3MOPSDKEHHS (HaKazy) 3 KaJpOBUX TNHTaHb
(oco00BOro CKJIaAy) CTUCIO BUKIAAAETHCA B 3arojIOBKY, SIKUH TMOYMHAETHCA 3
npuitmennuka «[Ipo» 1 ckimamaeTbcs 3a JOMOMOTOI BIIJIIECTIBHOTO 1MEHHUKA,
Hanpukian: «lIpo npusnHaueHHs...», «lIpo HpUUHATTA...». Y  3BEICHHUX
pO3NOPSIKEHHAX (HaKa3ax) MOXE 3acCTOCOBYBAaTHCSl Y3araJlbHEHHUH 3arojoBOK,
Hanpuknaza: «[Ipo kaaposi nuranusy, «IIpo ocoboBuit CKIam.

102. Y TekcTi po3nopsiKeHb (Haka3iB) 3 KaIpOBUX MUTAHb (0COOOBOTO CKIIATY),
SK TIPaBUJIO, KOHCTATylOua YacTUHA (MpeamMOysia) He 3a3HaYa€ThCs.

103. Po3nopsigua 4YacTuHAa po3NOpSKeHHS (Haka3y) 3 KaJApOBUX MUTaHb
(0coboBOro CKIaay) MOYMHAETHCS, AK MPABHIIO, 3 Ji€cioBa y ¢Gopmi 1HQIHITUBY:
«[IPUUHSATW, «[TPU3HAUYUTN», «ITEPEBECTN», «3BIJIBHUTN»,
«BIAPAAUTHN», «HAHATH», «OI'OJIOCHUTHU» Tomo. Jami 3a3Ha4arOThCs
BEIIUKMMH  JIITEpaMH TPI3BUINEC TMPAI[IBHUKA, HA SKOTO TMOIIUPIOETHCS  JIis
pPO3MOPSIKEHHS (HaKa3y), 1 MAIUMH — WOTO BJIACHE IM’Sl Ta TEKCT PO3MOPSIHKCHHS
(Hakazy).

VY KOXHOMY ITYHKTI pO3NOPS/KEHHS (HaKa3zy) 3 KaJJpOBUX MUTaHb 3a3HAYAETHCS
MiJICTaBa JJIs HOro BUJAaHHs (3asiBa MpalliBHUKA, KOHTPAKT, JOIMOBIIHA 3aIMCKa,



34
pIIICHHSI aTeCTaIlIHOI KOMICIi, KOHKYPCHOT KOMICii TOIIIO).

VY posnopspkeHHi (Hakasi) Mpo MpU3HAYEHHS MpaIliBHUKA 3a3HAYa€ThCs MTOBHA
narta (4ucio, Micsllb, pik) (PaKTHYHOTO BUXOJy IIpaIliBHUKA Ha pOOOTY, pO3MIpH HOTO
MOCaJ0BOr0 OKJIAAy BIAMOBIAHO JO IITATHOTO PO3MHCY, HaA0aBOK Ta Joruiar. Y
pO3NOpsIKEHHI (HaKa3l) Mpo 3BIILHEHHS TMpaIliBHAUKA 3a3HAYA€ThCs IMOBHA JaTa
(uucno, w™icsmb, pIK) NPUINUHEHHS TPYJOBUX BITHOCHMH Ta KOMIICHcAIlli 3a
HEBUKOPHCTaHI BiIyCTKH MpaIliBHUKA (32 HASIBHOCT).

[Tin vac o3HallOMIIEHHS 3 PO3MOPSIKEHHSM (HaKa30oM) 3raJlaHiMU y HBOMY
oco0aMH Ha MEPHIOMY MPUMIPHUKY PO3MOPSKEHHS (HaKa3zy) 4d Ha CIeI[laJbHOMY
OJIaHKY MPOCTABIIAIOTHCS MIIAMUCH 13 3a3HAYEHHSIM JJaTH O3HAWOMIICHHS.

104. Y 3BeneHuX poO3NOPSHKEHHSIX (Hakazax) 3 KaJpOBUX NMUTaHb (0COOOBOTO
CKJIaZy) JI0 PO3MOPSAY0i YACTUHU BKIIIOYAETHCS 1HGOpMAIlis, IO PO3MILLYETHCS Y
TaKiil MOCTIAOBHOCTI: MPUNHATTS HA pOOOTY, NEepeBE/ICHHs, 3BUIbHEHHS. [Ipu ibomy
JI0 OJIHOTO TAaKOTO 3BEACHOT0 JOKYMEHTa HE MOXE BKJIIOYATHCS 1HQOpMaIlisd, sKa
3T1JTHO 13 3aKOHOJJABCTBOM MA€ Pi3HI CTPOKU 30€piraHHs.

VY 3BeleHHX pO3NOPSAYMX JOKYMEHTax Mpi3BUIIA OCI0 y MexXax IIyHKTIB
PO3MIIIYIOThCS 3a ai(paBITOM.

105. ITigmucani B yCTaHOBICHOMY MOPSIAKY PO3MOPSKEHHS MiCHKOTO TOJIOBH 3
OCHOBHOI JISUIBHOCTI, aJMIHICTPATUBHO-TOCTIOAAPCHKUX MUTaHb, KaJAPOBUX IMUTaHb
(ocoboBoro ckiamy), pileHHS BHUKOHABUOTO KOMITETY, PIIICHHS MICBKOI paau
HYMEPYIOTBCS Y IOPSZIKY iX BUJAHHS B MEKaxX KaJ€HAApPHOIO POKY.

[Tinmucani pimeHHs MICBKOT pal HyMEpYIOThCS B MEKax OAHIET cecli MiChKOT
panu.

PosnopsimkeHHst MICBKOTO TOJIOBU 3 OCHOBHO1 AISUTBHOCTI, aaMIHICTPATUBHO-
rOCroAapChbKUX  MHWTAaHb, PINIEHHS BUKOHABUOTO  KOMITETY  PEECTPYIOTHCS
IpaliBHUKaMU 3arajbHOTO BIAJAUTY BHUKOHABUOIO KOMITETY, PO3MOPSIKEHHS
MICBHKOT'O TOJIOBH 3 KaJIpOBUX NMUTaHb (0OCOOOBOTO CKJIaly) - MpaliBHUKAMHU BIIALTY 3
KaJIpOBOi CITy>kOM BUKOHABYOI'O KOMITETY, PIIIEHHS MICHKOI pajad - MpaliBHUKAMHU
BIIJIUTY CHPHUSIHHS IISUTBHOCTI JEMYyTaTiB BUKOHABYOTO KOMITETY 3 BUKOPHUCTAHHSIM
peecTpalifHO-KOHTPOJIBHUX KapTOK BCTAaHOBJIEHOI 3T1JIHO 3 goaatkoM 14 dhopmu Ta
y J)KypHaJjiaX BiJOBITHOTO 3pa3Ka (101aTok 15).

[1ig yac peectparlii po3noOps UMM TOKYMEHTaM MPUCBOIOIOTHCA JATH 1X BUJIAHHS
Ta PEECTpAIiiiHl 1HIEKCH BIIMOBIIHO A0 MYHKTY 36 miei [HCTpyKIii 3 A1I0BOACTRBA.
JlaToro MpUAHATTS PilIEHHS MICHKOI pajyl Ta pillieHHS BUKOHABYOTO KOMITETY € JaTa
3acilaHHsl BIAMOBIIHOTO Oprany. /[aToto BumaHHs po3mopsKeHb (Haka3iB) € Aara ix
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MIMUCAHHS MICBKUM T'OJIOBOIO (KEPIBHUKOM CTPYKTYPHOTO MiAPO3a1Ty BUKOHABYOTO
KOMITeTY). JlaTa Ta 1HJIeKC 3a3Ha4al0ThCsl y BU3HAYCHUX Ha OJIaHKaX MICIISIX.

106. Haka3um KepiBHHMKIB CTPYKTYPHUX MiAPO3ALTIB BHUKOHABYOTO KOMITETY
PEECTPYIOTHCSI CITYKOO0 JUTOBOJCTBA CTPYKTYPHOTO MIJIPO3MITY Yy TOPSAIKY iX
BUJIAHHS y MEXax KaJeHAapHOro poky. JlogaTkoBi JiTepHI 1HACKCH I peecTparii
HaKa3iB BU3HAYAIOTHCS KEPIBHUKOM BiJIIMTOBITHOTO CTPYKTYPHOTO MiAPO3ILTY.

107. Komii po3mopsiikeHb MICBKOTO TOJOBH, PIIIEHb MICHKOI pajau, pIllIeHb
BUKOHABYOTO  KOMITETY  Pa3oM 3  PEECTPAIifHO-KOHTPOJBHOIO  KapTKOIO
HAJICWJIAIOTBCS JI0 OpPraHi3aliiiHO - KOHTPOJBHOTO BiAJIITy BUKOHABYOIO KOMITETY
JUISL TTOAJIBIIONO KOHTPOJIIO 32 IX BUKOHAHHSIM.

108. Komii po3nopsaunx JOKYMEHTIB 3aCBIIUYIOTHCS IMEYATKOI 3arajibHOTO
BIIJIUTY BHKOHABYOIO KOMITETY 1 HAJCHJIAIOTHCA 3alHTEPECOBAaHHUM YCTAHOBaM,
MOCaJ0BUM 0c0o0aM, IpaIrliBHUKAM.

109. OpwuriHanu pilieHb MICBKOI pajy 3acBIIYYIOThCS TepOOBOIO TEYATKOIO
MICBKOI paJid, OPUT1HAIMU PIlIEHb BUKOHABYOI'O KOMITETY Ta PO3NOPSAIKEHb MICHKOTO
TOJIOBU 3aCBIAYYIOTHCS T€épOOBOIO NMEYATKO0 BUKOHABYOI0 KOMITETY MICHKOI PaJiH.

110. Opurinanu po3MOPSIAYUX JOKYMEHTIB TMiJAIIMBAIOTHCS Yy CHOpPaBU Y
XPOHOJIOTTYHOMY TMOPSIZIKY 3@ 3MICTOM YINPABIIHCHKOT JISJIBHOCTI 1 30epiraroThes 3a
MiCIIEM iX peecTparlii. BiimoBiganpHICTh 3a 30€piraHHs OpPUTIHAJIB PO3MOPSIKEHb
MICBKOT'O TOJIOBHM 3 OCHOBHOI MiSUTbHOCTI, aMIHICTPATHUBHO-TOCIIOIAPCHKUX IMHUTaHb,
pillieHb BHKOHABUOI'O KOMITETY TIOKJIQJIA€ThCS Ha BIAMOBIIHUX IIpalliBHUKIB
3arajbHOTO BTy BUKOHABUOTO KOMITETY, PO3MOPS/KEHb 3 KaJIpOBUX IHUTaHb
(ocoboBOro CKIamy) - Ha TPAIiBHUKIB BIAJITY 3 KaJpOBOI CIY>KOM BHUKOHABYOIO
KOMITETY, pillleHb MICBKOI paayd - Ha MPaIliBHUKIB BIIJILIY CHPHSHHS IISJIBHOCTI
JISTTyTaTiB BUKOHABYOTO KOMITETY.

[Iporokonn

111. ¥V nporokonax ¢ikcyerbess iHGoOpmMalliss Tpo XiJ BEACHHS 3aci/iaHb,
OPUMHATTS y MICBKIM pajal Ta ii BUKOHABUYOMY KOMITETI pIIIEHb KOMICIAMH,
KOHCYJBTAaTUBHO-AOPAAUYUMHU OpTraHaMu, poOo4YnMH rpynamu Tomio. I[IpoTokosn
CKIIAQJAEThCS HA TIACTaBl 3amuciB, 3po0JeHUX OE3MOCEPEeNHbO M Yac 3aci/iaHb,
MO/IAHUX TEKCTIB Ta T€3 IOMOBIJEH 1 BUCTYMIB, JOBIIOK, TPOEKTIB PIIlIEHb TOIIIO.

112. ITpoTOKOAM MOXYTh CKJIAagaTUCS Yy MOBHIM abo ctucimii  Qopmi. Y
IPOTOKOJIAX, CKIAJICHUX Yy CTUCIINA QopMmi, PIKCYIOTHCS JHUIIE MPUHHATI pilieHHs 0e3
X0JTy OOTOBOPEHHS MTUTAHb.
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113. Tlporokon odopmitoeThcsi Ha OPIIIHHOMY OJIaHKY KOJIET1aJIbHOTO OPraHy
a0o Ha yucTroMy apkyii nanepy gopmary A4 (210 x 297 MiliMeTpiB) 3 MO3I0BXKHIM
pO3TalllyBaHHSIM PEKBI3UTIB.

[IpoTokoiu 3acilaHh BUKOHABYOTO KOMITETY MiChKOT paau 0(pOpMIISIOTECS Ha
3araJjbHOMY OJIaHKY.

114. laToro TPOTOKOIY € JaTa MPOBEACHHS 3acimaHHsA. SKmo 3acigaHHs
TPUBAJIO KiJbKa JHIB, TO 4Yepe3 TUPE 3a3HAYAIOThCS MEPIIUil 1 OCTaHHINA JCHb
3aciJaHHS.

115. Homep mpoTOKOTYy MMOBUHEH BiJMOBIATH MOPSAKOBOMY HOMEPY 3aCiIaHHS.
Hywmepaiiisi mpoTOKOIIB BEIETHCS B MeXaX KaJICHAAPHOTO POKY OKPEMO 3a KOKHOIO
IpyHoI0 MPOTOKOJIIB 3aCiIaHHS BUKOHABYOTO KOMITETY, KOMICii, paju, J0paadoro
opraty, po0o4oi rpynu TOUIO.

116. V pexBi3uTi «Micli€ 3aCiJJaHHs» 3a3HAYa€ThCS Ha3Ba HACEJICHOTO MYHKTY, Y
SKOMY B1J1I0YyJIOCS 3aC1/IaHHS.

117. KopoTkuidi 3MICT 00 TEKCTy HIPOTOKOIY IIOBHHEH BIIOOpa)xaTH BHUJ
3acigaHHs (Hapaja, KoHpepeHIlis Too) ado KoJeriaabHOol JISIbHOCTI (KOMICls, paja,
KOJIerisi, poOoya rpyma Tomio) 1 BKJIFOYAaTH Ha3BY BUAY JOKYMEHTA.

118. TekcT MPOTOKOIY CKIaIa€THCS 3 BCTYIMHOI Ta OCHOBHOI YaCTHH.

119. ¥V BcTynHi#M YyacTHHI TPOTOKOTY 3a3HAYAIOTHCS BJIACHI IMEHA Ta MPI3BHINA
roJI0OBU 200 TOJIOBYIOUOT0, CEKpeTaps, 3alpoIlIeHUX, a TAKOXK MPUCYTHIX OCi0.

VY cnmucKy NMPUCYTHIX 3a3HAYAIOTHCS B al(aBITHOMY MOPSAKY CIIOYATKy BIACHI
IMEHa Ta TPI3BUIA MPHUCYTHIX MOCTIMHUX WICHIB KOJET1aJIbHOTO OpraHy, MOTIM —
3alpolIeHNX 0C10 13 3a3HAYEHHSAM IOCaJ Ta y pa3l moTpedu HallMEeHyBaHHS YCTaHOB.
SKII0 KINBbKICTh NPUCYTHIX NepeBUIIye 15 0ci0, 3a3HavYaeThCs iX 3arajibHa KIJIbKICTb
3 TOCHJIAHHSM Ha CIIUCOK, 110 TOAA€THCS A0 MTPOTOKOIY.

BerynHa yacTuHa BKIIIOYA€E MOPSAIOK ACHHUHM - MEpelliK MUTaHb, 3aIJIAHOBAHUX
JI0 PO3IJISiAY Ha 3aciiaHHi, 10 pO3MIIIEHI Y MOPSAKY 1X 3HAYYIIOCTI 13 3a3HAYCHHSIM
JI0TIOB11ava 3 KOXHOro nutaHHsA. [lopsaok AeHHUM Ja€ThCsl HANMPHUKIHIN BCTYMHOL
YaCTHHHU.

CnoBa «Ilopsimok neHHUI» APYKYIOTbCS BIJ MEXI JIBOTO TMOJISA, MICIAS HUX
CTaBUTHCA JIBOKpamnka. KokHe NHUTaHHS HyMepyeTbcs apaOChkumu Iudpamu 1
IpyKyeTbes 3 ab3aiy. DopMyBaHHS MHUTaHb y TMOPSAAKY JEHHOMY MOYMHAETHCA 3
npuriMeHHuKa «IIpo».
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120. OcHoBHa dYacTMHA TIPOTOKOJY CKJIQJa€ThbCs 3 PO3AUTB, SKI TMOBHHHI
BIJIMIOBIIaTH TYHKTaM TOPSAKY JeHHOro. Po3mimm HymepyroThcsi apaOChKUMU
uuppamu 1 OynyroTbes 3a Takoro cxemoro: CIIYXAJIM — BUCTYIIMIIA —
BUPIINJIN (Y XBAJINJIN, IIOCTAHOBWUJIN).

3a3HaueHl ClIOBa JPYKYIOTbCS BEIUKUMHU JiTepamMu 0Oe3 BIACTYIY Bi Mexi
aiBoro mosst. [licas ciiB cTaBUTHCS ABOKpAIIKa.

121. [licna cmoBa «CJIYXAJIN» 3a3Ha4aeThcsi TEKCT BUCTYIY OCHOBHOTO
nonoBigada. BiacHe iM’s Ta mpi3BHINE KOXKHOTO JOMOBiTada APYKYIOTHCS 3 HOBOTO
psaaka. TekcT BUCTYIy BUKIAJAETHCS y TPETIH 0CO01 OJTHUHHU.

Texctu abo Te3w AOMOBiMI, BUCTYMIB Ta iHdopmarli, odhopMIieHI SIK OKpemi
JIOKYMEHTH, JO0 TEKCTy MPOTOKOJIy He BKIOYaroThesa. [licng BigomocTed mpo
JIOTIOB1/Iaua CTaBUTHCS TUPE 1 3a3HavYaeThesl: « TekeT monoBiai (BUCTYIy, iH(MOpMAaIii)
JOJTA€THCS IO MPOTOKOITY».

122. ITicnsa cnoBa « BUCTYITUJIN» dikcyroTbest BUCTYIIU THX OCIO, K1 B3SUIU
y4acTh B OOrOBOpEeHHI JOmMOBiAl. Buctynu odopmisioTbes y MOpOTOKOJL 13
3a3HAYEHHSIM I10CaJ, BIACHUX IMEH Ta MPI3BUI MPOMOBLIB Y HA3UBHOMY BIJIMIHKY,
a TAaKOXK 3 BHUKJIQJICHHSIM 3MICTY MUTaHHA Ta BIANOBIAEH Ha HHOrO. 3MICT BUCTYMIB
BUKJIAQJAETHCA B TPEThOI 0COOM OJTHUHHU.

123. Ilicna cnoBa «BUPIINIIN» («YXBAJIMJIN», «I[TOCTAHOBWJIN»)
GbIKCyeThCs MPUUHATE PIMIEHHS 3 OOTOBOPIOBAHOTO IMHTAHHS TMOPSIKY JCHHOTO.
PimenHs moBuHHE OyTHM KOHKPETHUM 1 BKJIFOYATH CKJIQJOBI, IO BIJIMOBIIAIOTH HA
TaKi MUTaHHS: KOMY, 110 3pOOUTH 1 B SIKHIl CTPOK.

PimeHns1, mo MIiCTATh KiIbKa NMUTaHb, MOJUISIOTh HA MYHKTH 1 MIAMYHKTH, SKi
HYMEpYIOTbCs apaOcbkumu Iudpamu. [1iqnmyHKTH MOXYTh HyMepyBaTHcs Iudpamu 3
JTY’KKO¥O.

124,V pa3i Koiu Ha 3acilaHHI NPUUMAETHCS PIIMICHHS TMPO 3aTBEPKEHHS
JTIOKYMEHTa, SKWW OOTOBOPIOBABCS Ha 3aciliaHHi, Ied JOKYMEHT J0JA€ThCs 10
IPOTOKOIY 1 B HHOMY pOOHUTHCS TOCHJIAHHA HAa HOMEp 1 JaTy MpOTOKoiy. 3a
HAsIBHOCTI 1HIIIMX JOKYMEHTIB, 110 PO3IJISIAIUCS Ha 3acilaHHl Ta (akT 0OTOBOPEHHS
AKuX Oyno 3a(iKCOBAaHO Yy TEKCTI MPOTOKOJY, BOHU HYMEPYIOThCS apabCbKUMU
muppamu (domatox 1, Jlogatok 2). Y BiIMOBIAHUX IMyHKTaX MPOTOKOIY POOUTHCS
IMOCWJIAHHS Ha Il JOJATKH.

PexBizut «BigmiTka mpo HasSBHICTH TOAATKIBY HANPUKIHII TEKCTY MPOTOKOIY HE
3a3HAYAETHCS.
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125. TIpoTOoKOJ MAMUCYETHCS TOJOBYIOUMM Ha 3aCiIaHHI1 KOJIET1aJIbHOTO OpTaHy
Ta CEKpPEeTapeM.

ITpoTokon cecii MiCbKOi paju MIANUCYETHCS MICBKUM TOJIOBOIO, a Y pa3l Horo
BIJICYTHOCTI - cekperapeM Micbkoi paau. IIpoTokonm 3acimaHHS BHKOHABYOTO
KOMITETY HiAMUCYEThCS MICBKUM TOJIOBOIO, a ¥ pa3i HOTO BIICYTHOCTI - MOCAJ0BOIO
0c000¥0, 110 BUKOHYE HOTO 000B’SI3KH.

126. Komii mpoTokoiiB ab0 BUTSATH 3 HUX 3aCBIYYIOTHCS MEUATKOIO CIYKOU
TIJOBOJICTBA 1 HAJICHUIAIOTBCS y pa3i MOTpedM 3aiHTEPECOBAHWM YCTaHOBAM,
ocajoBUM ocobam, mpariiBHUKaM. CIIUCOK PO3CHIIKY CKJIQJIA€ 1 MAMUCYE CEKpeTap.

Ciy>x00B1 JTUCTH

127. Cayx060B1 JNHCTH CKJIAJAIOTBCA 3 METOI0 OOMIHY iH(pOpMAI€l0 MiX
YCTAaHOBAMU SIK BIJIMOBIAl MPO BUKOHAHHS 3aBJaHb, BU3HAYCHUX B aKTaX OpPraHiB
JepKaBHOI By, JOPYYCHHSX BHUIIUX TMOCAJOBUX OCI0 MICBKOTO TOJIOBH,
3aCTYNMHUKIB MICHKOTO TOJIOBH, HAa 3allUTH, 3BEPHEHHS, a TAaKOXX KOPECIOHJCHIIIIO
BepxoBHoi Pagu YkpaiHu, Ha BHKOHaHHS JOpPY4Y€Hb YCTAaHOB BHIIOIO pPIiBHSA, Ha
3alUTH 1HIIUX YCTaHOB, 3BE€PHEHHS I'POMAJISH, HA 3allUTU Ha 1H(QOpMAIllI0, a TaKOX
K 1HII[IATUBHI Ta CYIPOBI/IHI JTUCTH.

128. Cnyx00Bwit TMCT 0popMIIIETHCS Ha OJIAHKY BIJIIMTOBIAHO JI0 JOJIATKY 3.

129. JIuct mae Taki PEKBI3MTH: JaTa, PEECTPAIliMHUMA 1HACKC, MOCHIJIAHHS Ha
JOKYMEHT, Ha SKMHA Ja€ThCs BIANOBIAb, ajpecar, 3arojiOBOK JO TEKCTy, TEKCT
(OCHOBHHUI PEKBI3UT CIIy>)KOOBOTO JIUCTA) Ta OCOOMCTE 3BEpHEHHS (y pasi moTpedn),
BIIMITKA NP0 HAasABHICTb J0AaTKiB (y pasl norpedu), MIANUC, BIAMITKAa MpPO
BHUKOHABIIA.

130. Jlaroro nmcTa € gaTa peecTpailii BUXIIHOI KOPECHOHJCHINT y CIIy»KO1
IJIOBOACTBA.

131. Sk nmpaBuIiO, y JIUCTI NOPYIIYETHCSA OJHE MUTAHHSL.

132. TekcT nucTa BUKIAAAETHCS BiJl MEPIIOT 0COOM MHOKWHU 3 BUKOPUCTAHHIM
CHIB: «IPOCHMO TOBIJJOMHTH...» «PO3’ICHIOEMO, I10...» abo BiJ TpeThoi ocodu
OJIHUHU - «BUKOHABUYMN KOMITET MICHKOT pajid IHPOPMYE...», «yNPaBIIHHI BBAXKAE 32
JIOITITIBHE. . . ).

Ko JUCT CKIIaJIeHO Ha OJIaHKy IOCago0BOi OCOOHM, TEKCT BUKJIAJIAETHhCS BiJ
TIEPIIIOT 0OCOOM OJTHUHU — IIPOIILY. ..», KIIPOTIOHYIO...».
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Ciy>x00B1 JTUCTH MIAMUCYIOTHCS BIAMOBIIHO 0 MYHKTIB 55 - 62 11i€i [HCTpyKIIii.
['epOoBOIO TEUATKOIO 3aCBIUYIOTHCS TapaHTIMHI JIMCTU Ta IHIII JOKYMEHTH Yy pasi
noTpeou.

133. Cayx0oBuil JUCT y TanepoBiii (GopMi Bi3ye MpaIliBHUK, SKUH CTBOPHUB
JIOKYMEHT, KEpIBHUK CTPYKTYPHOTO MiJpO3[iTy BHUKOHABYOTO KOMITETY, Yy SIKOMY
HOTO CTBOpPEHO, y pa3i moTpedW (SKIIO B JHMCTI TMOPYIIYIOTHCS BAXJIHMBI Ta
NPUHLIAIIOB] TUTAHHS) — KEPIBHUKU 3alHTEPECOBAHUX CTPYKTYpHUX MIAPO3ALIIB
BUKOHABYOTO KOMITETY, @ TaKOX 3aCTyNMHHUK MICBKOTO TOJIOBH BIAMOBIIHO [0
pO3MOAUTY OOOB’SI3KIB (SIKIIO JIUCT TiMUCY€E MICHKUN TOJIOBA).

JIoKyMeHTH J10 3acifiaHb KoJIeT1aJIbHUX OpraHiB

134. OcHoOBHI 3acaju AiSILHOCTI Ta MOPSAIOK IMiIATOTOBKH 1 IPOBEACHHS 3aCiIaHb
BUKOHABYOI'0 KOMITETY BU3HAUeHO PerimaMeHTOM BUKOHABUMX OPraHiB MiChKOI pajiy.

135. IligroroBKka Ta oQOpMJIEHHS JOKYMEHTIB [I0 3aciaHb KoJIieriaJbHUX
OpraHiB 3JIHCHIOETHCA 3 METOK OpraHi3allifHOro 3a0e3MeuYeHHsl BIiJMOBIAHOTO
oprasy.

136. 3aciganHs  KOJETIAJIbBHUX  OPTaHiB  IPOBOMATHCS  BIAMOBITHO  JIO
3aTBEPKEHUX IJIaHIB X poOOTH Ta y pa3i moTpedu.

137. KepiBHUKU CTPYKTYpHUX MiJIPO3ALUTIB BUKOHABYOTO KOMITETY 3aBYacCHO
MOAAIOTh JIJIsl BKJIFOUEHHS JI0 TUIAaHY POOOTH KOJIEriaJbHOTO OpraHy IepeiiK MUTaHb,
K1 BOHU BBXKAIOTh 32 HEOOX1HE PO3TJISTHYTH Ha MOTO 3aCi/IaHHI.

VY mnani poOOTH KOJIETIaJBLHOTO OpraHy 3a3HAuYalOThCS MUTAHHS, IO TMOBHHHI
pO3MISAATUCS, JlaTa pO3TJsANy, BIACHE 1M’ Ta TPI3BHUINE JOMOBigada Ta
HaiMEHYBaHHS CTPYKTYPHOTO IiJIPO3AUTYy BHKOHABYOTO KOMITETY, SKHWA TOTY€
TOKYMEHTH IS PO3TJISAY THTAHHS  KOJETialbHUM OpPTraHOM, CTPOK IIOJIaHHS
JIOKYMEHTIB.

[TpoekT TuIaHy POOOTH KOJIETIAIBHOTO OpraHy CKJIQJa€ThCs CEKPETapeM I[bOTO
oprany a0o 1HIIOK TOCAJOBOK OCO0O0I0, sIKa BIJMOBIIHO /O CBOiX MOBHOBa)KEHb
3a0e3nedye Oprasizaliro poOOTH LBOrO OpraHy, 3 YpaxXyBaHHSIM MPOMO3ULIN
CTPYKTYPHUX ITiIPO3LTIB.

3aTBepHKCHUN KOJIeTiaJbHUM OPraHOM IUIAaH POOOTH JIOBOJIUTHCS JIO BiJoMa
YICHIB KOJIET1aJIbHOTO OPTraHy 1 KePIBHHUKIB CTPYKTYPHHX IiIPO3/1IIB BUKOHABYOTO
KoMmiTeTy. JloJaTKOBI MUTaHHS 1O 3aTBEPKEHOrO IUIaHy pPOOOTH KOJIETiaTbHOTO
opraHy MOXYTb OyTH BKJIOUEHI 3a PIIIEHHSM HOTO ToJ0BH. Cekperap KoJIeTiaaIbHOTO
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oprany a0o iHIIA TocajoBa o0co0a, sKa BIAMOBIIHO JI0 CBOIX IOBHOBAKECHB
3abe3reuye opraHizaiiro poOOTH TakOoro oOpra"y, 1HGOpPMYyeE BCIX UJICHIB
KOJIET1aJJbHOTO OPTaHy Ta BIAMOBIJAILHUX BUKOHABIIIB PO BHECEHI JI0 TUIaHy 3MIHH.

138. JlokyMeHTH 3 TUTaHb, 1[0 BHOCITHCS Ha PO3TIIAJ KOJETiaJbHOTO OpTraHy,
MOBUHHI TIOJAaBaTHCS HE Mi3HINIE HDK 3a I'SATh JIHIB JO 3aCilaHHs, a y pasi
M03a4eproBOTO MPOBEJCHHS 3aCilaHHs - HE MI3HIIIEe HDK 32 OJWH JCHb. 3a3HAuYCHI
JIOKYMEHTH MICTSTh:

JIOTIOBIHY 3amKCKy, aapecoBaHy KoJeTialbHOMY oprany (y pasi motpedu), y
AKIM IPYHTOBHO BUKJIAJ€H1 MUTAaHHS 3 BUCHOBKAMH 1 MIPOIO3UILIISIMU;

OPOEKT pIlIeHHS (PO3MOPSIPKEHHS) KOJET1aJIbHOIO OpraHy, 3aBi30BaHMM
KEpIBHUKAMHU 3a1HTEPECOBAHUX CTPYKTYPHUX MIAPO3/IIIiB BUKOHABYOTO KOMITETY Ta
IHIIUX YCTAaHOB, Ta JIOKYMEHTH JI0 HHOTO (QHAIITHYHI JOBIJIKH, TaOJHIIl, JlarpamH,
MOSICHIOBAJIbHY 3aIMKMCKY JI0 TPOEKTIB PIllIEHb MICHKOI pajii Ta BAKOHABYOTO KOMITETY
TOIII0), 3aB130BaH1 X KEPIBHUKAMHU, & Y pa3l HOTPEOH - MPOEKT PO3MOPSIHKCHHS;

JOBIAKY (MacmopT pIIEeHHS MICBKOI pajiy, MAaclopT pIIIEHHS BUKOHABYOIO
KOMITETY) 3 BIJMITKOIO NP0 NOTOKEHHSI MPOEKTY PIMICHHS (PO3MOPSIKEHHA) 13
3alHTEPECOBAHUMU CTPYKTYPHUMHU MiAPO3A1IaMU BUKOHABUYOTO KOMITETY Ta 1HIIUMHU
yCTaHOBaMU;

CIIMCOK 0Ci10, 5IK1 3alIPOIIYIOThCS Ha 3aC1IaHHS KOJIETIaJIbHOTO OpraHy;
1HIIT JOKYMEHTHU, HEOOX1TH1 ISl pO3IJISAly TUTaHb.

JIOKyMEeHTH, MIATOTOBJICHI JJI PO3TISIY KOJIETIaJbHUM OPTaHOM, a TaKOXK OJUH
NPUMIPHUK X KOTMIiN 30€pira€ThCsi y CEKpeTaps KOJIETIaJbHOTO OpraHy abo 1HIIOI
MOCaI0BOi 0COOM, sIKa BIJIMOBIIHO JO CBOIX MOBHOBAXKEHb 3a0e€3Meuye OpraHizalliio
poOOTH TAaKOTO OpraHy.

139. V pa3si npoBeaeHHS 3aKpUTOrO 3acijaHHS KOJEriaJlbHOro opraHy abo
3aKPUTOTO OOTOBOPEHHS OKPEMHX IMUTaHb MIATOTOBKA JOKYMEHTIB 31MCHIOETHCA 3
BIJINOBIJTHUX MUTaHb 3 JOTPUMAHHSM MOPSAKY POOOTH 3 JOKYMEHTaMH, IO MICTATh
1H(pOopMaILio 3 0OMEKEHUM JOCTYIIOM.

140. BiamoBimaneHICTh 32 CBOEYACHY Ta SAKICHY MIATOTOBKY TOKYMEHTIB O
3acilaHh KOJICTIaJbHOTO OpraHy TMOKJIAJA€ThC Ha KEPIBHUKIB BIIMOBITHUX
CTPYKTYPHHX ITiIPO31TIB BUKOHABUYOTO KOMITETY.

141. Cexperap KoJjeriaJpbHOro oprany abo iHIIA MocaaoBa ocola, sKa
BIJIMTOBITHO /IO CBOIX MMOBHOBAYKEHB 3a0€3Meduye OpraHizaiiito poOOTH TaKOTO OpTaHy,
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3MIIACHIOE KOHTPOJIb 32 CBOEYACHUM TIOJJaHHSIM JOKYMEHTIB Ha PO3TJISI Ta MepeBipse
iX HasBHICTh Y TIOBHOMY 00CS31 Ta MPaBUIBHICTh O(DOPMIICHHS.

JIOKyMEeHTH, TOJlaHl 3 MOPYIICHHSM YCTaHOBJIEHOTO MOPSIKY 1 CTPOKIB, N0
pO3MIIsIy HE MPUMMAIOThHCA.

Y BUMaAKy MOPYUIEHHS CTPOKIB MIJATOTOBKHA JOKYMEHTIB IJIsl O3NSy Ha
3aciJaHHI BHUKOHABYOTO KOMITETY, KEpPYIOUMil CIpaBaMHd BHKOHABUOTO KOMITETY
JIOTIOBIJIA€ TIPO 1€ MICHKOMY TOJIOBI, SIKUHM MOTO/KY€ BHECEHHSI TUTAHHS Ha PO3TJIs
BUKOHABYOT'O KOMITETY MICBKOI pajiu.

142. Pe3ynbTaTy 3acilaHHs KOJIET1aIbHOTO OpraHy o(QOpMIISIOTHCS TPOTOKOJIOM
3 ypaxyBaHHSM BUMOT, BU3HaUeHHX y myHkTax 111-126 el [HcTpykiii.

143. PimieHHs KOJETiaIbHUX OPTaHiB peai3yloThCsl MUISIXOM BUJIAHHS HaKasiB,
MPOTOKOJIBHUX pIllIEHb, MPOTOKOJIBHUX JOPYYEHb 1 JOBOIATHCS 1O BHUKOHABIIB 1
oprasizaiiii, Mo HajlexaTh N0 c(epu yHIpaBIiHHA BUKOHABUOTO KOMITETY, Y
HaICJIAaHUX IM KOIISX.

VY pa3l norpeOW BUKOHABISIM Ta YCTaHOBAM MOXYTh HAJICHJIATUCSA KOl
MPOTOKOIIB a00 BHUTATIB 3 HUX. BUTATM 3 MPOTOKOJIB 3aCBIIUYIOTHCS MEYATKOIO
CITY>KOU J1JI0OBO/ICTBA.

PimieHHs  KoJieriadbHUX OpraHiB 3 HAMBaXJIMBIIIMX [UTaHb MOXYTh
BIIPOBAJ)KYBATUCS B XKUTTS PO3NOPSAKEHHIMU a00 JOPYUYEHHSMHU MICBKOTO TOJIOBH.

JIOKyMEHTH PO CITyKOOB1 BIAPSHKEHHS

144. VY pa3i BUHUKHEHHS MOTPeOU y HampaBJI€HHI MpPALiBHUKA Y BIAPSIKEHHS,
KEPIBHUKOM CTPYKTYPHOTO MIiAPO3J1Ty BHKOHABUOTO KOMITETY, Y SKOMY IpalllO€
MpaliBHUK, TOTYEThCSA JIOMOBIJHA 3alMKMCKa Ha 1M’ MICBKOTO TOJIOBH, Yy SKIH
3a3HAYAETBCS PO T€, KyIW, Ha SIKUH CTPOK, 3 KOO METOI BIIPSIKAETHCS
MparfiBHUK.

Jlns peectpamii BiApsSIKEHb BEAEThCS KypHan (moxatok 16) mpariiBHUKOM
BIJUTLTY 3 KQJAPOBOI CITYKOM BUKOHABUOTO KOMITETY.

145. [licng moBepHEHHs 3 BIAPS/KEHHS TMpaLIBHUK Y TPUACHHUN CTpPOK
3aMOBHIOE Ta TOJAE y BIAAUT OyXrajaTepCchKOro 00JIIKY BUKOHABYOTO KOMITETY 3BIT
PO BUKOPHUCTaHHS KOIUTIB, BUIAAHUX Ha BIAPSAUKEHHS, a0o mif 3BIT 3a (OpMOIo,
3aTBEpAKeHOI0 Haka3oM MiHictepcTBa diHaHciB Ykpainu Big 28.09.2015 Ne 841 (y
penakii Hakazy MinictepcTBa pinanciB Ykpainu Big 10.03.2016 Ne 350).
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III. MixBigomM4uii 0OMiH €JIEKTPOHHUMH JIOKYMEHTaMHU
[IpuiiMaHHS BXiJTHUX €JIEKTPOHHUX IOKYMEHTIB

146. EnexTpoHHI JOKYMEHTH, 110 HAIXOMIATHh JO BUKOHABUOTO KOMITETY 4Yepes
CHUCTEMY B3a€EMOJIIi, TPUAMAIOTHCA CIIYy>)kKOOI0 JITOBOACTBA, sIKa 3IHCHIOE 1X
MOTIEPETHINA PO3TIIALL.

147. Ilix gac momepeTHhOTO PO3IIISTY BUSHAYAETHCS:

Y1 Ma€ eJIEKTPOHHUMN JOKYMEHT OyTH IOMYIIEHUN IO peECTpallii;

9y oTpedye po3MIisily KepIBHUIITBOM BUKOHABYOT'O KOMITETY a00 HaJACHIIaHHS
JI0 CTPYKTYPHOTO MIAPO3JLTY ab0 CTPYKTYpHUX MIAPO3JAUTIB BIAMOBIIHO O

(GYHKI10HATIBHOTO PO3MOIITY 000B’A3KIB Y BAKOHABYOMY KOMITETI;

Yl  HAJCKUTh JO CJIEeKTPOHHHX JOKYMEHTIB TEPMIHOBOIO  PO3TJISIY
(ompairoBaHHS).

148. TlonmepenHiii po3risii €IEKTPOHHUX JIOKYMEHTIB 3IMCHIOETHCS B JICHb
HAJXO/DKeHHs (AocTaBkM) abo He mi3Hime 10 roauHu HACTYMHOro poOOYOro JHS Y
pa3i iX HaJAXOHKEHHS (JOCTaBKHM) MicCiA 3aKIHYEHHS poOOYOro aHs, y BHUXIIHI,
CBATKOBI Ta HepoOoul [HI. JIOpydeHHs YCTAaHOB BHILOTO PIBHA PO3IJISIAIOTHCS
NEPIIOYEPTOBO.

149. 3a pesynbraramMy MONEPEIHBOTO PO3TISAY OTPUMAHHMM YEpe3 CHUCTEMY
B3a€MO/IIT €IEKTPOHHUI TOKYMEHT M1JIsITae peecTpallii, KpiM BUMAIKIB:

MOPYIIEHO BUMOTH IIOA0 (HOPMH MIATOTOBKK a00 O(POPMIIEHO 3 MOPYIIECHHIM
BUMOT IIi€1 [HCTpyKITii;

€JIEKTPOHHUN TOKYMEHT HAIIUIIIOB HE 3a aJIpecolo;
€JIEKTPOHHUN JOKYMEHT HaA1MIIIOB MOBTOPHO;
3asiBJICHUI CKJIaJ] €JIEKTPOHHOTO IOKYMEHTA HE BIJINOBIA€ (aKTUUHOMY;

PEKBI3UTU BXIJTHOTO E€JIEKTPOHHOTO JIOKYMEHTa He 30IraloThCs 3 PEKBI3UTAMH,
3a3HAYCHUMHU B JICKTPOHHOMY JIOKYMEHTI;

BIACYTHIM TOB'S3aHUI 3 EJNEKTPOHHUM JIOKyMEHTOM KBami(piKOBaHUI
eJICKTPOHHUI MIAMKC MIANUCYBaya Yi OB’ A3aHa 3 HUM KBali(pikoBaHa eIEKTPOHHA
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neyaTka yCTaHOBH, HaABHICTD SIKO1 Ha HbOMY IepedadeHa i€l [HCTpyKIli€elo;

Ha JJOKYMEHT HaKJIaJeHO KBajll(pikoBaHUHN €JIEKTPOHHUM MIAMUC 0COOH, sSKa HE €
MIJMUCYBavYeM JOKYMEHTa, a00 0c00010, III0 BUKOHYE HOTO 000B’SI3KH;

MOB'SI3aHI 3 EJNEKTPOHHUM JOKYMEHTOM KBali(piKOBaH1 E€JIEKTPOHHI IiJIMUCU
Ta/ab0 TEeYaTKH HEMOXKIIMBO TEPEBIPUTH 3 JOTPUMAHHSIM BHUMOT YAaCTHHHU JIPYTOi
crarti 18 3akony Ykpainu «IIpo enekTpoHH1 JOBipYl MOCITYTH»;

BIJICYTHA KBaniikoBaHa eEKTPOHHA MTO3HAUKA Yacy;

Bi3yalibHa (hopMa €JIEKTPOHHOTO JOKYMEHTa HE MpHUAaTHA IS CIpUWMAaHHS il
3MICTY JIOJUHOIO.

Y uux BuMagkax ciayxk0a JUIOBOJCTBA BIJIMOBIISIE Y pEECTpallii Takoro
CJIEKTPOHHOTO JOKYMEHTA 13 3a3HAYCHHSIM OJIHI€T 3 HABEICHUX IT1/ICTaB.

150. JlokyMeHTH, 10 HaIIANUIM 4Yepe3 CUCTEMY B3a€MOJii, APYKYIOTbCS Ta
o(OpMITIOIOTHCSL  CIIY’KOOI0  AIJIOBOJICTBA SIK TalepoBa KOIISl  €JIEKTPOHHOTO
OpUTiHATy, 3acBIJYE€HA MEYaTKOW CiIyxO0u autoBoAcTBa. Jlami JAOKyMEHT
ONMpAalbOBYETHCS SIK BXIAHUM JOKYMEHT B YCTAHOBJIEHOMY ILi€t0 [HCTpyKIi€o
MOPSIKY.

151. OcobnmBocTi poOOTH 3 €1EKTPOHHUMH JTOKYMEHTAMH Y BiJJIUTI BEICHHS
JlepxkaBHOTO peecTpy BHOOPINIB BUKOHABYOro KowmiTeTy CTapOKOCTSHTHHIBCHKOT
MICBKOI paju:

MPOEKTH  EJIEKTPOHHUX  JIOKYMEHTIB OpraHy BeleHHA (OpMYrOThCA
nporpamaumu 3acobamu AITC Peectpy;

CJIEKTPOHHI JOKYMEHTH TUMYAaCOBOTO CTPOKY 30epiraHHs 3 4acy iX CTBOPEHHS
1 10 3HuIeHHs 30epiratotbest B AITC Peectpy;

3HMILEHHS €JIEKTPOHHMUX JOKYMEHTIB IICIIsl 3aKIHYEHHS! CTPOKIB iX 30epiranHs
3MIACHIOETBCS B YCTAHOBJIECHOMY THOPSJIKY NPAI[iBHUKOM OpraHy BEIEHHsS, 0
000B’SI3KIB SIKOTO BITHECEHO TaKy (PYHKILIIO.

Hancunanas BUX1THUX €JIEKTPOHHHUX JOKYMEHTIB
152. CkanoBani B PDF Buxigui nokymMeHTH Yy mamnepoBiii ¢opmi mepen

BIJIIIPABKOIO Yepe3 CUCTEMY B3a€MOJIT MiAMUCYIOTHCS KBaNI(PIKOBAHUM €JIEKTPOHHUM
1TUCOM TIpaIliBHUKA CITY>KOU A1IOBOJCTBA.
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[Tig gac 3aBaHTa)KEHHS aBTOMATHYHO CTBOPIOIOTHCS MPUMIPHHUKH CICKTPOHHHUX
JOKYMEHTIB Yy KUIBKOCTI, IO BIJANOBIJa€ 3asgBICHOMY B  peecTpaliiHo-
MOHITOPUHTOBIN KapTIll MepesiKy aapecariB, I iX MOAAIBIIOr0 IEPCOHATI30BAHOTO
HaJICWJIAaHHS BiATIOBITHUM ajipecaTaM.

Opurinan BUXIHOTO JOKyMEHTa Yy mamepoBiii ¢opmi (A TOKyMEHTIB
nocTiHOTO Ta TpuBajoro (moHag 10 pokiB) CTpOKiB 30epiraHHs Ta JESKUX I1HIITUX
JIOKYMEHTIB) 3aJIMIIAEThCSA y CIYyKO1 MIJTIOBOACTBA il 30epiraHHS 3 TMOJATBIITAM
(dbopMyBaHHSIM y CIIPaBH BiAMOBIIHO A0 3aTBEPAKEHOT HOMEHKIIATYPH.

153. EnekTpoHHHI JOKYMEHT BBa)KAETHCS OJEP)KAHUM aJPEcaToM 3 MOMEHTY
HAJXOJ/IKEHHS BIANPABHUKY €JIEKTPOHHOTO MOBIJOMJIEHHS 13 3a3HAYEHUM 4acoM IO
JIOCTaBKy 11bOT'0 JOKYMEHTA aJpecary.

VY pa3i He HAAXOMHKCHHS BIJINPABHUKY MPOTITOM INECTH TOAUH 3 MOMECHTY
BIIMPABKH JIOKYMEHTA €JIEKTPOHHOIO IMOBIAOMIICHHS IIPO JOCTABKY I[bOT'0 JIOKYMEHTA
aZpecaTy BBa)Ka€TbCs, IO TaKWK JIOKYMEHT aJpecaToM HeE ojep)kaHo. Y TaKoMy
BUMAJKY MPAIiBHUK CIY»KOHW JUIOBOJICTBA B)XKMBA€ BCIX MOXIJIMBHX 3aXOJIB IIMOJO
3a0€3IeUeHHsI OJIepKAHHS aIPECaTOM BIAMOBITHOTO JJOKYMEHTA.

VY pa3i oaepxaHHA Bl ajapecaTa €JIEeKTPOHHOIO MOBIJOMIIEHHS MPO BIAMOBY Y
peecTpalli JOKyMeHTa CIIyO0O010 JIUJIOBOJCTBA BXKUBAIOTHCS 3aXOJU JJII YCYHEHHS
M1JCTaB B1IMOBH 1 3a0€311€YEHHS TOBTOPHOTO HAICHJIaHHS TOKYMEHTA.

Bigxunenuns agpecatom eIeKTPOHHOTO JIOKyMEHTa 0e3 3a3HaueHHs MiJCTaB, 110
3a3HaveH1 y myHKTi 149 1iei [HCTpyKInil BBaKA€ThCSA CBIIOMUM MOPYIICHHSIM.

JlonatkoBe mMiATBEp/KEHHST (DAKTy OTpUMaHHS JOKYMEHTa aJpecaToM He
BUMAaraeThCsl.

XKypHan oOMiHY €JIeKTPOHHHUX JOKYMEHTIB
154. Kypnas oOMiHYy € OKPEMHUM E€JIEKTPOHHUM PEECTPOM SIKUM PopMy€eThCS 13
NEPeTiKy 3aMucCiB MPO MPOXOHKEHHS MPUMIPHUKIB €IEKTPOHHUX JOKYMEHTIB Uepe3
CHUCTEMY B3a€EMOJIIIO.
155. Kypnan 0OMiHY CKIIaa€ThCS 3 TAKMX PO3ILTIB!
BUXITHI (HaAICaHi) - HOMEp 1 JaTa peecTpailii eJEeKTPOHHOTO TOKYMEHTa,

ajpecar, KOPOTKMH 3MICT, BHJ, Jara 1 4Yac HAJACWIAHHSA, a TaKOX aTpulyTH
CJIEKTPOHHOTO TIOBIIOMIICHHS;
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BX1/IHI (OTpUMaH1) - BUX1JHI HOMEP 1 JlaTa peecTpallii eJIeKTPOHHOTO JTOKYMEHTAa,
KOPECIIOH/ICHT, /1aTa i 9ac JOCTAaBKH, KOPOTKUN 3MiCT;

3apeECTPOBaH] — CKJIAJ0BI, aHAJIOTIYHI JI0 CKJIAIOBUX PO3JLIY BXI1JHI, a TAKOXK
HOMEp 1 JaTa PEeecTpallii eJEeKTPOHHOrO JOKYMCHTa B  BHKOHAaBUOMY KOMITETI,
BJIACHE 1M’ Ta MPI3BUINE peecTparopa, TeiaedoH Ta CIyKOOBa €IEKTPOHHA TIOIITa Y
pa3i HasIBHOCTI;

BIIMOBJICHHSI B peecTpallii - A0 aTpuOyTiB PO3JALTY BXIIHUX ONAIOTHCS JaTa 1
mificTaBa BiJIMOBH, BIJIaCHE 1M 4, npi3Buile Ta TenedoH peecTpaTopa, SKUM
3/11IICHEHO BIJIMOBY.

156. IndopmariiiiHi TOBIAOMIIEHHS aBTOMAaTUYHO BHOCSTBHCS JIO KYpHAITY
OOMIHY Ta JOJAlOThCS 1O BIAMOBIIHUX 3aMUCIB MPO MPOXOKEHHS MPUMIPHUKIB
CJIEKTPOHHUX  JIOKYMEHTIB 4epe3 CHCTeMY B3aEMOJii Ta  peecTpaliifHo-
MOHITOPUHIOBUX KapTOK BIAMOBIIHUX €JIEKTPOHHUX JOKYMEHTIB.

EnexTtpoHHi  mMOBiAOMJIEHHS HE TMOTPeOYIOTh OKpeMoi iX peecTpaiii Ta
BI3yasi3arii.

EnexTpoHHI MOBIAOMIICHHSI MalOTh Taki 000B’3KOB1 aTpUOYTH:

PO HAJICWJIAaHHA - CTaTyCHE €JEeKTPOHHE noBiaoMieHHs «Hamicaano» ta nara i
Yyac HaJCUJIaHHS;

PO JOCTABKY - CTAaTyCHE CJICKTPOHHE MOBiTOMIICHHS «JlocTaBieHo» Ta jara i
qac JIOCTABKH;

PO PEECTpaIlilo - CTaTyCHE EJEKTPOHHE IMOBIIOMIICHHS «3apeecTpoBaHO» Ta
HOMED 1 JlaTa peecTparllii eJIeKTPOHHOTO TOKYMEHTA;

npo BIIMOBY y peecTpallii - CTaTyCHE eNeKTpOHHE MoBioMiIeHHs «BiamoBa y
peectparii», nara, yac, MijJcTaBa BiAMOBH, BJIaCHE iM’s, MTpi3BUINE Ta TeiaedoH
peecTparopa, SKuM 3/11IHCHEHO BIIMOBY.

Takox cucTemMa B3aeMOJIIi 3MIACHIOE ONEpAaTHUBHE 1HPOPMYBAHHS KOPUCTYyBayda
CUCTEMHU B3a€MOJII MPO MO3UTUBHUN PE3YyJbTAT TEXHIYHOI MEPEBIPKU CHUCTEMOIO
B3a€MOJIII HAIICIAaHOTO KOPUCTYBaye€M CHCTEMH B3a€MOJli JOKyMEHTa Ta MOro
MOCTAHOBKY B uepry Ha 3aBaHTaxxeHHs 10 CEJl anpecara.

IV. Opranizaiiist TOKyMeHTOOOITY Ta BUKOHAHHS IOKyMEHTIB

Bumoru moo partioHamizaiii T0KyMeHTOOO0ITY



46
157. JlokyMeHTH TPOXOAATh 1 OMpPAIlbOBYIOTHCS Yy BHKOHABYOMY KOMITETI Ha
€IMHUX OpraHi3alllfHUX Ta TMPaBOBUX 3acajax oOpraHizaimii JTOKyMEHTOOOIry,
BU3HAUYCHHUX I11€10 [HCTpYyKITi€TO.
158. EdexTrBHA opranizaiiisi JOKyMEHTOO0OITY mepeadavac:
MIPOXO/KEHHS IOKYMEHTIB Y BUKOHABUOMY KOMITETI HAKOPOTIIIUM ITUISIXOM;
CKOPOYEHHS KUIBKOCTI 1THCTAHIIH MPOXOIKEHHS TOKYMEHTIB;

YHUKHEHHSI 1yOJIETHUX Olepauii mij 4yac poOOTH 3 JOKyMEHTaMH;

[EHTpaIi3aIio (3A1HCHEHHS OJHOTUITHUX ONeparliil 3 TOKyMEHTaMHU B OJIHOMY
MicIi);

YCYHCHHA PYUYHHUX PYTHHHHUX onepauiﬁ, SIK1 MOJKHA ABTOMAaTHU3yBAaTH.

159. I[lincymkoBi gaHi 001Ky 00CATy TOKYMEHTOOOITY MOAAIOTHCA B TAOIMYHIM
dopmi (momarok 17).

[IpuitmMaHHA Ta IEPBUHHE ONPALIOBAHHA JOKYMEHTIB,
110 HaIXOJATh O BAKOHABYOTO KOMITETY

160. loctaBka MOKYMEHTIB /10 BHUKOHABYOTO KOMITETY 3AINCHIOETHCA uepes
CHUCTEMY B3a€MO/IIi, 3 BUKOPUCTAHHSIM 3aC0O01B MOIITOBOTO 3B’S3KY 1 €JIEKTPO3B’ A3KY,
a TaKOX Kyp €PCHKOIO CITYKOO¥O.

[Tomroro Ta 4epe3 Kyp'e€pcbKy CIyKOy  JOCTaBISETbCS  ITMCHMOBA
KOPECTOH/ICHIIIsI, TIOITOBl KapTKU, OaHAeposi, APIOHI MaKETH, a TAKOXK MEePIoaNYHI
JPYKOBaH1 BUIAHHS.

Kanamamu  enekTpo3B’si3Ky — JOCTaBISIOTHCS:  (pakcorpamu,  €IEKTPOHHI
NOBIJOMJICHHS, TeJedOoHOrpaMu Ta JIOKYMEHTH B €JeKTPOHHIM QopMmi 06e3
KBaJI1(h1KOBAHOTO €JIEKTPOHHOTO MiANKCY (y CKaHOBaHii Gopmi).

161. Yci 1oKyMeHTH, 110 HaJAXOAUTH JI0 BUKOHABYOTO KOMITETY, MPUHMAIOTHCS
LEHTPaII30BaHO 3arajlbHUM BIJI1JIOM BUKOHABUYOTO KOMITETY.

JIOKyMEeHTH, 10 HAAINNUIM y HEpoOOYMH dYac, BHIXiJIHI Ta CBSITKOBI JHI,
OpUMMAaIOThCSI YEPrOBUM MPALliIBHUKOM BUKOHABYOTO KOMITETY Ta MEPEAAIOThCS J0
CITy>KOH J1JI0BOJICTBA HACTYITHOTO POOOYOTO JIHS.



47

VY cimyx061 IUJI0BOJCTBA PO3KPUBAIOTHCS BCl KOHBEPTHU, KPIM THX, IO MAaIOTh
HAIUC «0COOMCTO». Y TaKOMy BUNAIKY peeCTpalliiHui 1HAEKC Ta JlaTta peectparii
HAHOCUTHCS Ha KOHBEPT.

PexomengoBana, chemiagbHa Ta KOPECIOHJAEHIIS 3 OTOJIOMICHOIO I[IHHICTIO
IPUIMAETHCS T PO3MUCKY B XKypHaTi, peecTpi a00 MOBIIOMIIEHH] IPO BPYUCHHS.

162. YV pa3l HagxOIKEHHS KOPECIOHACHLII 3 BIAMITKOIO «TepMiHOBO»
(bikcyeThCs HE JHIE AaTa, @ i TOJUHU Ta XBUJIMHU JOCTABKH.

163. KonBepTtu 30epiraroTbCs 1 JOIAFOTHCS 0 JOKYMEHTIB y pa3i, KOJIH JTUIIE 32
KOHBEPTOM MO’KHa BCTAHOBUTHU JIPECy BiJIMPABHUKA, YaC BiJIIPABICHHS, OJ€PKaHHS
JIOKyMEHTa a00 KOJM B KOHBEpPTI BIJCYTHI OKpeMI JOKYMEHTH YU BCTAHOBJIECHO
HEBI1JIMOBIJIHICT HOMEPIB JIOKYMEHTIB HOMEpaM, 3a3Ha4Y€HUM Ha KOHBEPTIi, a TAKOX
aJIpecHI APIUKUA PEKOMEHIOBAaHUX KOHBEPTIB 1 MAKETIB.

VY pasi BiICYTHOCTI JOJATKIB, 3a3HAYEHUX Y JIOKYMEHT1, 800 OKpEMUX apKyIIIiB,
a TAKO’K 3a HasIBHOCTI MOMMUJIOK B O(POPMIIEHHI TOKYMEHTA, U0 YHEMOKJIMBIIIOE HOTO
BUKOHAHHS (BIACYTHICTh MIANUCY, BIAOUTKY MEYaTKH, IpUdy 3aTBEPI>KEHHS TOILO),
JIOKYMEHT HE PEECTPYETHCS 1 MOBEPTAETHCS BIAMPABHUKOBI 13 3a3HAYCHHSIM IPUUUHU
MOBEPHEHHS 200 HOMY MOBIIOMIISIETHCS PO MOBEPHEHHS JOKYMEHTA TeaehOHOM

VY pa3i NomkoJKeHHS KOHBEpTa pOOUTHCS BIAMOBIJIHA BIAMITKA y MOIITOBOMY
peecTpi.

VY pas3i BiACyTHOCTI a00 HEIIICHOCTI BKJIaJeHb BHACIHIJOK ITOIIKOKCHHS
KOHBEpTa, YIaKyBaHHS, IO TPHU3BEJIIO JO HEMOXXJIMBOCTI MPOYUTAHHS TEKCTY
JIOKYMEHTa, CKJIaJIa€ThCsl aKT Yy JIBOX MPHMIPHUKAaX 3TiHO 3 pojatkom 18. Omaun
NPUMIPHUK aKTa HAJICWIAETHCS BIINPABHUKOBI, 1HIIMI - 30epirae€TbCsi y CIyxO0i
JI1IJTOBOJICTBA.

164. JlIokyMEHT TOBEPTAETHCS BIAMPABHUKOBI 0€3  poO3Iisaay y pas3i Horo
HAJXOJDKEHHS HE 3a aJpecoro.

165. EnexTponHi Hocii iH(opMallii 000B’I3KOBO TMepealoThCs 0 YCTaHOBH 13
CyNpoBIZHUM JUCTOM. [lin Yac mpuiiMaHHS TakUX JOKYMEHTIB OMNPAallbOBYETHCS
TIIBKH CYITPOBIAHUI JIUCT.

166. Y pasi onepxkaHHSI JOKYMEHTIB TeiepakcoM JOKYMEHT HE PEECTPYETHCS.

[TonepenHiii po3riisal JOKyMEHTIB
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167. Yci 1oKyMEHTH, IO HAIIWILINA 10 BHUKOHABUOTO KOMITETY, IiJISTalOTh
MonepeHLOMY PO3TIIAY Y CIIYkO01 A1JI0BOJICTRA.

[ToniepenHiii  po3rsii JOKYMEHTIB  3IIMCHIOETBCA  KEPIBHUKOM  CIIYXKOHU
JIJIOBOJICTBA a00 0CO0010, III0 BUKOHYE HOTO 000B’SI3KH.

[1i7 yac monepenHbOTO PO3IIIATY BU3HAYAETHCS:
91 Ma€ JOKYMEHT OyTH JOMYIICHUH IO peecTparlii;

9 OTpeOye PO3IIIsALy KEpIBHUIITBOM BUKOHABYOTO KOMITETY MICHKOiI pagu abo
nepeiadl Michs peecTpaiii 10 CTPYKTYpPHOrO MiAPO3AUTy abo CTPYKTYpPHHX
I1IPO3/1I1B BiAMOBIIHO O KOMIIETEHIIIT;

YU HAJICKHUTh JIO JOKYMEHTIB TEPMIHOBOTO PO3IIISAY (OMpaIffOBaHHS).

168. Ha craaii monepeIHbOro po3risiay 3A1MCHIOEThCS BIAOIp IOKYMEHTIB, 1110
HE TIJBITal0Th PeECTpalii CIyk00k0 NiT0OBOJACTBA (I0aaToK 19), a TakoX TaKHX, IO
NEPEeNAOTHCA ISl CHELIAIbHOIO OOMIKY Y CTPYKTYPHHUX MiIPO3/1IaX BUKOHABYOIO
KOMITETY.

Peectpartisi JTOKkyMeHTIB

169. Peectpartisi JOKyMEHTIB MOJISITA€ y CTBOPEHHI 3aITUCYy OOJIIKOBUX JTAHUX PO
JOKYMEHT Ta O(OpPMIICHHS peeCTpaIiiHO-KOHTPOIBHOI KapTKU 13 3a3HAYCHHSIM
O00OB’SI3KOBUX PEKBI3UTIB 3a JOMOMOTOI SIKUX (IKCyeThCs (DAKT CTBOPEHHS,
BiampaBieHHsT a00 OAep)KaHHS  JOKyMEHTa IIITXOM TPOCTABISIHHA HAa HBOMY
pPEECTPALIIMHOTO 1HAEKCY 1 JaTH 3 MOJANbIINM 3alUCOM Yy peecTpauiiiHux gopmax
HEOOXI1THUX BIAOMOCTEN PO JOKYMEHT.

Peectpaiiiss HOKYMEHTIB TPOBOIUTHCS 3 METOI 3a0e3ledyeHHs iX OOIiKY,
MOHITOPUHTY CTaHy BHUKOHAHHSM 1 OINEPAaTUBHOTO BUKOPHUCTAHHS HASBHOI B
JTOKyMEHTax 1H(popMallii.

BxinHi, BHYTpIIIHI, BHUXITHI JOKYMEHTH HE3QJIEKHO BiJl PopMHU iX CTBOpPEHHS,
MITOTOBJICHI B BHKOHABYOMY KOMITETi, PEECTPYIOTHCS Y TOPSAKY, BHU3HAYECHOMY
mieto [HCTpyKITi€to.

JIOKyMEHTH, 110 HAIXOIATh EJIEKTPOHHOI TMOIITOK 0€3/3 eIeKTPOHHUM
nM(POBUM MIANMKUCOM, Yy CKaHOBaHIN (POpPM1 peeCTpYIOThCS y TOPAJIKY, BU3HAYEHOMY
miero [HCTpyKITi€ro.
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Pe3omtomii  MICBKOTO  TOJIOBH 0  PO3IMOPS/KEHb, JOPYYCHb TOJIOBH
XMeNbHUIIBKOT 00JIaCHOT Aep>KaBHOT aAMIHICTpaIlii, pillieHb XMEeIbHUIIBKOI 0071acHOT
paay, sSKi HQTIHIILIN €JICKTPOHHOIO TOMITO, 0(OPMIISIOTHCS Ha ITOCAI0BOMY OJIaHKY
MICBKOTO TOJIOBH.

Opurinan AOKyMEHTa, SKUH HaAIMImIOB micis ¢akcorpaMu abo €IeKTPOHHOTO
JOKYMEHTa y CKaHOBaHI (opmi, peecTpyeTbcsl 3a aHAJNOTIYHUM 1HIACKCOM
BIJMOBIZTHO /0 BCTAaHOBIIEHOTO I[HCTpyKIi€0 3 AUTOBOACTBA Mopsaky. Ilocamosi
OJaHKU 3 PE30JIOLIAMUA MICHKOTO TOJIOBU MPO BUKOHAHHS PO3MOPSIKEHb, TOPYIYCHb
roJIoBH XMEIbHHUIIbKOI 00JaCHOI Jep KaBHOI aJMiHICTpallii, pilieHb XMeJIbHULIBKOT
00J1aCHO1 pajy MPUKPITUIIOIOTHCS 10 OPUTIHAIIB TOKYMEHTIB.

170. PeecTpartisi BXiIHOI 1 BUX1AHOI KOPECTIOH/ICHIIII Y BUKOHABYOMY KOMITETI
3MIMCHIOETHCS 3arajbHUM BIJIJIOM BHKOHABYOIO KOMITETY IIEHTPAi30BaHO, ¥
MOPSAAKY BHU3HAYCHOMY Ii€r0 [HCTpyKITi€TO.

JIOKyMEHTH, 10 CTOCYIOTHCS HAIPSMIB JISUIBHOCTI CTPYKTYPHHUX MIIPO3/1IIB
BUKOHABYOI'O KOMITETY, PEECTPYIOTHCS Y IIMX CTPYKTYPHUX MIAPO3/iiax.

171. Po3niopsi/yK€HHS MICBKOTO TOJIOBM 3 OCHOBHHMX MHTaHb [ISUIBHOCTI,
aJMIHICTPAaTUBHO-TOCIIOJIAPCHKUX ~ MHUTaHb, PIIIEHHS BUKOHABYOTO  KOMITETY,
JOPYYEHHS Ta MPOTOKOJIbHI JOPYYEHHSI MICBKOTO T'OJIOBH, MPOTOKOJIbHI JOPYUYEHHS
BUKOHABYOIO KOMITETY PEECTPYIOThCS  MpallBHUKAMU  3arajbHOr0  BIILTY
BUKOHABYOI'O KOMITETY.

PimenHs MICbKOi paaW PEECTPYIOTHCS TMpaIliBHUKAMU BIJJIUTY CIIPUSHHS
JISJIBHOCTI JICTTYTaTiB BUKOHABUOTO KOMITETY.

PosnopsimkeHHst MICBKOTO TOJIOBM 3 KaApOBUX MUTaHb (0COOOBOTO CKIamy)
PEECTPYIOTHCS Y BT 3 KQAPOBOI CIIYKOM BUKOHABUOT'O KOMITETY BIJIOBIIHO 10 iX
BU/IIB Ta CTPOKIB 30€piraHHs.

172. JIoKkyMEeHTH PEECTPYIOThCS JUIIE OAUH pa3: BXIJIHI - Y A€Hb HAJAXOKECHHS
ab0 He MI3HIIIe HACTYMHOIO JHA, AKIIO JOKYMEHT HAIIHIIOB y HepoOouMii yac,
CTBOPIOBaHI - y JIEHb MiJITUCAaHHs a00 3aTBEPI>KCHHS.

Y pa3i mepemaui 3apeecTpOBAHOrO JOKYMEHTAa 3 OJHOTO CTPYKTYpHOTO
MIIPO3AUTYy IO 1HIIOTO HOBHH pEECTpaliiHUil 1HAGKC Ha JOKyMEHTI He
MIPOCTABIISIETHCS.

173. JIokyMeHTH peecTpyrOThCs 3a TpyIaMu 3aJI€KHO Bl Ha3BH BUY, aBTOpA 1
3MICTY TOKyMEHTIB. OKpEMO pEeeCTPYIOThCS:
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PO3MOPSIKEHHS 3 OCHOBHO1 JisSTIbHOCTI;
PO3MOPSIKEHHS 3 aAMIHICTPATUBHO-TOCIIOAPCHKUX MUTaHb;

PO3MOPSKEHHS 3 KaApOBUX IMUTaHb (0COOOBOro ckjiamy) (BIAMOBIAHO 0 iX
BUJIIB Ta CTPOKIB 30epiranus);

MPOTOKONM 3aciiaHb Ta PIIICHHS BUKOHABYOTO KOMITETY;
aKTH pPeBi3iii (1HAHCOBO-TOCIOAAPCHKOT MISITEHOCTI;
OyXrajaTepchKi JOKYMEHTH;

CITy0O0BI JIUCTH;

3BEPHEHHS T'POMA/ISH;

3aMUTH Ha 1HPOPMAIIiIo;

JIUCTH IPO aAMIHICTPATUBHI CTATHEHHS;

3asiBH 3 KaJAPOBUX MMUTAHb.

Peectpanii TakoX MiIJsrarOTh JOKYMEHTH, CTBOPEHI Y BUKOHABYOMY KOMITETI
(TOBiJIKM, TOTIOB1IHI 3aITUCKH, 3a51BU TOIIIO).

174. Tlim dyac peectparii JAOKYMEHTY HAJA€ThCS YMOBHE TMO3HAYCHHS -
peecTpaliiHui 1HACKC.

175. JInst peectpariii pilieHb BUKOHABYOTO KOMITETY Ta PO3MOPSAIHKEHb MICHKOTO
TOJIOBU 3aCTOCOBYETHCS PEECTPAIITHO-KOHTPOJIbHA KapTKa PO3MOPSTIOTO TIOKYMEHTA.

JUis  peectpaimii  BXiIHUX Ta BHUXIIHUX JOKYMEHTIB  3aCTOCOBYIOTHCS
peecTpauiiHo-KoHTposbHI KapTku (nam - PKK), npunathi mis o0pobnenns 11K Gopmu
(momatku 20, 21) 13 3a3Ha4eHHSM O0OB’SI3KOBUX PEKBI3UTIB (H0AATOK 22), SIKi BHOCATHCS
JI0 aBTOMATHU30BAaHOI MPOTpaMy PEECTpallli BXIIHUX Ta BHUXIJHUX JOKYMEHTIB Ta
KOHTPOJIIO 32 1X BUKOHAHHSIM.

BXigH1 MOKYMEHTH HOPYTrOpsIHOTO 3HA4YEHHS MOXYTh PEECTPyBaTHCS  3a
KYPHAIBHOIO (DOPMOIO 3TiAHO 3 TOAATKOM 23.

Po3npykoByerbest mo oaHomy npumipauky PKK BxigHMX Ta BHXITHUX
JIOKYMEHTIB, HEKOHTPOJIbHUX PO3MOPSAYUX JOKYMEHTIB Ta no aBa npumipHuku PKK
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PO3MOPSAIUUX TOKYMEHTIB, IO MEPEAAIOTHCS Ha KOHTPOJIb.

Kaptku BurotoBisitotecst Ha nanepi popmary AS (210 x 148 mimimerpiB) adbo A6
(105 x148 mimimeTpiB).

176. TlepeBipka KBaIi(hiKOBAHOTO EJIEKTPOHHOTO MIAMUCY YW II€YaTKH
3IIACHIOETBCS 3 JNOTpUMaHHSAM [lopsiiKy BHMKOpPUCTaHHSI €JIEKTPOHHHUX JOBIPYMX
OCIyr B OpraHax Jep)KaBHOI BJIagu, OpraHax MICIIEBOIO CaMOBpPSIyBaHHS,
HiANPUEMCTBAX, YCTAaHOBAaX Ta OpraHi3alisx Jep:kaBHOI (OpPMH BIIACHOCTI,
3aTBepKeHOro noctanoBoio Kabinery MinictpiB Ykpainu Big 19 Bepecus 2018 p.
Ne 749 (Odiuiiinuii Bicuuk Ykpainu, 2018 p., Ne 76, ct. 2528).

[lepeBipka Ta MIATBEPAKEHHS KBaNII(PiKOBAHOIO E€JIEKTPOHHOTO MIANUCY Ta/ado
MEYaTKU 3A1MCHIOEThCS 3 JOTPUMAHHSAM BHMOT YAaCTHHU JIpyroi ctarti 18 3akoHy
VYkpainu «[Ipo enekTpoHH1 10BipY1 MOCITYTH».

Opranizaiiis nepeaBaHHs JOKYMEHTIB Ta BU3HAUYEHHS X BUKOHABIIIB

177. 3apeecTpoBaHi JOKYMEHTH TI€PENAIOThCA HA PO3MIISA  KEPIBHUIITBA
BUKOHABYOTO KOMITETY y JI€Hb IX HAAXOKEHHS ab0 HACTymHOTo poOOYOro IHS Y
pa3i HaIXOKEHHS JOKYMEHTIB y HEpOOOUUi vac.

JIOKyMEHTH MEpeNaroThCsl Ha PO3IJISiA MICBKOMY TOJIOBI, MOTrO 3acTymHUKam
IIOJICHHO He mi3Himie 16-i roguau (y m’aTHUIO - 15 roguuan 30 XBHIIWH).

178. Akt opraHiB JEp>KaBHOI BJIaJd Ta JNOPYYEHHS BUIIMX IOCATOBUX OCiO,
3aUTH 1 3BEPHEHHS HAPOJHUX JIEMyTaTiB, a TaKOX KOpecmoHeHIlis BepxoBHoi
Panu Yxkpainu, Anminictpanii [Ipesunenta Ykpainu, Kabinery MinictpiB Ykpainu,
KOPECTIOH/ICHIIIS, 1110 HAJXOIUTh BiJI YCTAHOB BUILIOTO PiBHS, a TaKOX JOKYMEHTH,
K1 MICTSTh 1H(POPMAIIIIO 3 TPUHIIUTIOBUX MUTaHb AISUTBHOCTI BUKOHABUOTO KOMITETY
MICBKOI pajiy 1 TOTPEOYIOTh BUPIIICHHS KEPIBHUIITBOM, MEPEAAIOTHCS I PO3TIIALY
MICBKOMY TOJIOBI, @ B TEPIOj MOTO BIJICYTHOCTI — TMEPIIOMY 3aCTyMHUKY MiCBKOTO
rojioBu abo0 3acCTyIHUKY MICBKOTO TOJIOBH, SKHM BHUKOHYE MOTO O0OOB’SI3KU
HEBIJIKJIAIHO.

[HIT JOKYMEHTH MOXYTh PO3TJISAATHCS 3aCTyITHUKAMH MiCHKOTO TOJIOBH
BIJIMOBIHO /10 PO3MO/ALITY 00OB’SI3KIB.

179. 3anutu Ha iHpOpPMAIIiO, K1 HATIWIUIN O CIY>KOU JIJIOBOJICTBA TOIITOIO
yu (aKCUMIUIBHUM 3B’SI3KOM, TIEPEIAIOThCS HEBIAKIAIHO Y BiAALT 1HGOpPMAIIITHOTO
3a0e3MeyeHHs] BAKOHABYOTO KOMITETY.
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180. JlokyMeHTH,  pO3TJSHYTI  KEPIBHUITBOM  BHKOHABYOTO  KOMITETY,
MOBEPTAIOTHCS 3 BIIMOBIAHOIO PE30JIIOIIEI0 KEPIBHUKY CIIY>KOM JIIJIOBOJCTBA, SIKUH,
BUXOJSYM 13 3MICTy JOKYMEHTIB Ta pe30JIIOIidA MICBKOTO TOJIOBU Ta MOro
3aCTYIMHUKIB, POOUTH BIIMITKU MPO B3ATTS HA KOHTPOJIb TUX JOKYMEHTIB, BAKOHAHHS
SKUX TUIIrae KOHTPOJIIO, TICHISI YOro Tepelae JOKYMEHTH IPaIliBHHKY CITYKOH
JTIJTOBOJICTBA.

181.V neHb TOBEpPHEHHA [TOKYMEHTIB 3 PO3IJISIAY BiJ MICBKOTO TOJIOBH,
3aCTYNMHHUKIB MICHKOTO TOJIOBU MPAIliBHUKOM CIY>KOM AIIIOBOJICTBA 3H1HMCHIOETHCS
NEPEeHEeCEeHHsI 3 JOKYMEHTIB Yy PpEeCTpalliifHO-KOHTPOJIbHI KapTKH Ta [0
aBTOMATHM30BAaHOI TMPOTpPaMH  JIAHUX PE3OJIOUIA MO I1X BUKOHAHHIO, B3ATTS
JIOKYMEHTIB Ha KOHTPOJIb 1 JOBEJEHHS iX A0 BIJOMa BUKOHABIIIB.

182. ®aktr mepemaul  JOKYMEHTIB  BUKOHABISIM  (PIKCYETHCS  MIISXOM
MPOCTABJISIHHSI BIMOBIAHOL BIAMITKY (MIIUCY) B PEECTPALIITHO-KOHTPOJIbHIN KapTIIi.

Opurinan jgokymMeHTa ab0 HOro KoImisi TepelaeThCcsi Ha BUKOHAHHA 0CO001
BKa3aHI y pe3onolii. SIKIIO0 JOKYMEHT HAJACHUJIAEThCS JO BUKOHAHHS 4epes
€JIEKTPOHY IMOIITY B CKaHOBaHIA (hopMi, TO BIAMITKY B PEECTPALIHO-KOHTPOJIbHIM
KapTIill PO OJiepKaHHA IOKYMEHTa MPOCTaBsie 0c00a, sika BIMOBIIAE 32 3/11HCHEHHS
€JIEKTPOHHOTO OOMIHY CIy:KOOBUMH JOKYMEHTaMH B CTPYKTYPHOMY MiApO3ALIIL
BUKOHABYOI'0 KOMITETY a00 1HIIA 0co0a, siIka OTpUMalia JOKYMEHT.

SKI110 Pe30TI0IIEI0 BUKOHAHHS IOKYMEHTa OYyJI0 JOPYYEHO OJHIM 0c001, TO BOHA
OJIHOYACHO BBAXKA€ThCS 1 TOJIOBHHM, 1 O€3MOCEpeHIM BHKOHABIIEM JOKYMEHTA.
k1o BUKOHAHHS JOKYMEHTa JOPYYEHO NEKUIBbKOM ocolam, cCiryxk0a I1II0BOJCTBA
3abe31euye CIiBBUKOHABIIIB HEOOX1THOK KUTBKICTIO KOMii. '0JJOBHUM BUKOHABIIEM €
oco0a, 3a3HaueHa B PE30JTIOLIIT MEPIIOIO.

l'onoBHUI BUKOHABEIb, y pa3l MOTPEOU, PE3O0JIIOIIEI0 HAa MOCAJ0BOMY OJaHKY
(opuriHami JOKYMEHTa) YTOYHIOE (OpMy, MEXaHi3M, CTPOKHM BHUKOHAHHS Ta
Oe3mocepe/lHIX BHUKOHABIIB JOKyMeHTa. JIOKyMEHT miepedaeTrbcsi A0 CIyKOu
JIJIOBOJICTBA, i€ PE30JIIOLIisl TOJIOBHOTO BUKOHABIIS MEPEHOCUTHCS 10 PEECTPAIliiHO-
KOHTPOJILHOT KapTKu Ta 70 0a3u manux. [1icis 1iporo Komis JOKyMEeHTa TMepenacThbes
(HamcuaeThCsl B CKaHOBaHiN ¢Gopmi) Oe3mocepeHbOMY BHKOHABIIO, BU3HAYCHOMY
PE30JIIOIIIE0 TOJIOBHOTO BUKOHABIIS.

183. dakT mepemadi JOKYMEHTIB BHKOHABISIM MOXeE (DIKCYBATHUCA 1 LUIIXOM
MPOCTABIIIHHS BIJAMOBIIHOT BIAMITKM y KHHM31 OOJIKY BpPYYE€HO KOPECTOHIEHIIIT
(momaTok 24) i3 3a3HaueHHAM iH(QOpPMAIIT PO BUKOHABIIIB, SKUM MEPEIaHO OPUTIHAI
JIOKYMEHTa Ta MOro KOii.

184. Tlepenaua TOKYMEHTIB 3 OJTHOT'O CTPYKTYPHOTO IiIPO3/1IY 10 1HILIOTO B
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000B’SI3KOBOMY TIOPSIAKY 3IIMCHIOETHCA 4Yepe3 CIY)KOy IIJIOBOACTBA, sika POOUTH
BIIMOBIIHY BIJIMITKY B PEECTPAIITHO-KOHTPOJIbHIN KapTii. JIOKyMeHTH, BUKOHAHHS
AKUX TiepeOyBae Ha KOHTPOJI, MEpPeAaroThCs A0 IHIIUX CTPYKTYPHHX IiJAPO3JILIIIB
BUKOHABYOI'O0 KOMITETY a00 1HIIMM BUKOHABIIIM TUIBKH 3 TOBIJIOMJICHHSIM IIPO IIE
OpraHi3alifHO-KOHTPOJILHUM BIJA1]1 BUKOHABYOTO KOMITETY.

185. Ilepenauya TOKyMEHTIB y MeXaX CTPYKTYPHOTO MiAPO3/ALTY BUKOHABYOTO
KOMITETY 3IIMCHIOETBCSA depe3 o0co0y, BIAMOBIIAIbHY 3a JUIOBOJACTBO Y
CTPYKTYpHOMY HiAPO3/iTi (CeKpeTaps).

186. BignoBiganpHICTh 32 BUKOHAHHS JOKYMEHTa HECYyTb 0COOM, 3a3HAYCHI Y
PO3MOPSIIUOMY JOKYMEHTI, PE30JIIOoLii KEPIBHUIITBA YCTAHOBH, Ta MPAIlIBHUKU, SKUM
0e3nocepeIHbO T0PYUEHO HOro BUKOHAHHS.

['onoBHUI BUKOHABEIL OPTraHi30By€e poOOTY CIIBBUKOHABIIIB, 30KpEMa BU3HAUAE
CTPOKH TIOJIaHHS HUMU MPOIMO3UIIiH, MOPAJAOK MOTOKEHHS 1 MIJTOTOBKH MPOEKTY
JOKYMEHTA.

CniBBUKOHABII BIAMOBIJAIOTH 3a MIITOTOBKY HAa HAJIE)KHOMY PiBHI Ta CBOEYACHE
MOJAaHHs TOJOBHOMY BHUKOHABIIO MPOMO3UIIM. Y pa3l HECBOEYACHOTO MOJaHHS
MPOTIO3HUIIII CIIBBUKOHABISIMU TOJIOBHUM BUKOHABELh 1HHOPMYE MpO 1€ KEPIBHUKA,
AKAW HAJaB TOPYUYECHHS.

187. BukonanHsi JOKyMeHTa mepeabadae 30uMpaHHS Ta  OMPAIlIOBAHHS
HeoOx1HO1 1H(OpMAaIlii, MATOTOBKY MPOEKTY BIAMOBIAI HA JOKYMEHT YH HOBOTO
JOKyMEeHTa, #oro oQGOpMIIEHHS, T[OTO/KEHHS, TOJAHHSA JJs  IAMUCAHHS
(3aTBEpHXKEHHS) MICHBKOMY TOJIOBI, HOTO 3aCTyNHHKaM, a y JESKUX BUIAJIKaAX -
KEpPIBHUKOBI CTPYKTYPHOTO MIAPO3/I17Ty BAUKOHABUOTO KOMITETY.

188. [lepen mogaHHIM MPOEKTY JOKYMEHTA Ha IMiJIMUAC BIMOBITHOMY KEPIBHUKY
aBTOp JOKYMEHTa 3000B’sS3aHUM MEPEBIPUTH TPABWIBHICTH HOTO CKIIQJEHHS Ta
oQOopMJIEHHS, TTOCWJIAHHS Ha HOPMATHBHO-TIPABOB1 aKTH, YTOYHUTU LU(POBI JaHi,
HasIBHICTHh HEOOXITHHUX B13 1 JOJATKIB.

189. /lokyMeHT MoJa€eThcs Ha MIAMKC Pa30oM 3 JIOKYMEHTaMU, Ha BUKOHAHHS Yd
Ha I1JICTaB1 IKUX HOTo OYJI0 CKIIaJeHO.

190. SIkmo MOKyMEHT HAJCHUIIAEThCS 10 KUIBKOX YCTaHOB, MICHs HOTO peecTparlii
BUKOHABEI[h OPTaHi30BYy€ BUTOTOBJIEHHS HEOOX1THOT KITHKOCTI MPUMIPHUKIB.

191. IlpauiBHUK, BIAMOBIIATbHUMA 32 BUKOHAHHS JOKYMEHTA, Y pa3l BIAMYCTKH,
BIJIPSI/DKCHHS, 3BIUIBHEHHS 3000B’S3aHUN TIEpelaTd I1HIIOMY TMPaIliBHUKOBI 32
MOTOJKEHHSIM 13 CBOIM Oe3mocepeIHiM KepIBHUKOM Y€l HEBUKOHAHI IOKYMEHTH Ta
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noiH(GOpMyBaTH PO 1€ 3araJIbHUIM BiJI11 BAKOHABUOT'O KOMITETY Ta OpraHi3aliiiHo-
KOHTPOJIBHUN BiJiIiJI BUKOHABYOTO KOMITETY MpO Tepeaady JTOKYMEHTIB, BAKOHAHHS
SAKUX TiepeOyBae Ha KOHTPOJII.

Opranizailis MOHITOPUHTY BUKOHAHHS JJOKYMEHTIB

192. MOHITOpUHT BUKOHAHHS yNPABIIHCHKUX PILIEHb € CKJIAJOBOI0 KOHTPOJIIO B
BUKOHABYOMY KOMITETI Ta MPOBOAMTHCS 3 METOI0 HArNAAy 3a BHUKOHABCHKOIO
JIUCIUAIUIIHOIO.

193. MoHiTOpUHT BKJIIOYae B ceOe Oe3lepepBHE CIIOCTEPEIKEHHS 3a MPOIECOM
BUKOHAHHS yIPaBIIHCHKUX PIIIEHb Ta BUSABJICHHS BIAXWIICHB BiJI CTPOKIB BUKOHAHHS
3aBIaHb.

194. MOHITOPUHT BHUKOHAHHS PO3MOPSAYUX JIOKYMEHTIB MICHKOTO TOJIOBH,
MICBKOI paiu Ta 11 BHUKOHAaBYOrO KOMITETY 3I1MCHIOETBCS OpraHi3aiiiHo-
KOHTPOJIbHUM BIJIIJIOM BUKOHABUOTO KOMITETY, BXIJIHMX JOKYMEHTIB BUKOHABYOIO
KOMITETY - 3araJIbHUM B1JITIOM BUKOHABUYOT'O KOMITETY.

VY CcTpyKTypHUX Migpo3AiiaXx BUKOHABYOTO KOMITETY MOHITOPUHI BUKOHAHHS
JIOKYMEHTIB 3/11iICHIOE 0c00a, BIJMOBIIaJIbHA 3a JA1JIOBOJICTBO.

195. besnocepenHiii MOHITOPUHT BUKOHAHHS JOKYMEHTa MPOBOAMTHCA Ha
MiJICTaBl PE30JIONii MICBKOTO TOJIOBH, TEPIIOTO 3acTylMHUKAa Ta 3acCTYIHHKIB
MICBKOTO TOJIOBH, CEKpeTaps MIChKOi pajy, KEpyHuoro clpaBaMd BUKOHABYOIO
KOMITETY LUISIXOM 300py, 0OpoOkuM Ta cucrtemaru3ailli iHdopmarllii mpo crax
BUKOHAHHS YIIPABIIHCHKUX PIIIICHb.

196. Ilicms 3aBepiieHHs poOOTH HaJa JOKYMEHTOM JIO PeecTpalliiHo-
KOHTPOJILHOT KapTKW BHOCHUTHLCS BIIMITKA MPO 3aBEPIICHHS WOTO BUKOHAHHS, IO
CBIIYUTH PO Te, 10 pOOOTY HAJl JOKYMEHTOM 3aKIHUEHO.

197. MoHiTOpUHT 3IIMCHIOETHCS 3a  BUKOHAHHSM 3aBllaHb, BHU3HAYEHUX
3aKOHaMU YKpaiHu, nocraHoBamu BepxoBHoi Pagu Ykpainu, ykazamu, akramu Ta
nopyuenssmu [lpesunenra Ykpainu, akramu Ta aopydeHHsamu KaOinery MiHicTpiB
Ykpainu, JuctamMu YIOBHOBaXXeHOro BepxosHoi Paau YkpaiHu 3 mpaB JIFOAUHY,
3BEPHEHHSIMH KOMITETIB, THMYACOBHUX CIICIIAIBHUX Ta TUMYACOBO CIIITUMX KOMICIH
BepxoBHoi Pagm VYkpainm, nemyrarchkux (pakiiii BepxoBHoi Pagm VYkpainwm,
3BEpHEHHSMHU Ta 3allUTaMU HApOJHHUX JENyTaTiB YKpaiHM Ta JEmyTaTiB MICIEBUX
paz, a TakOX 3aBJaHb, BU3HAUECHUX DPO3MOPSKEHHSIMU Ta JOPYYEHHSIMH MICHKOTO
TOJIOBH, PIILICHHSAMU MICHKOI pajiy, pIIIECHHSIMH BUKOHABUYOTO KOMITETY MICBKOI paj,
II0JI0 SIKUX BCTAHOBJIEHO CTPOKH 1X BUKOHAHHS.
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198. Crtpox BHKOHaHHS JOKyMEHTa MOYKE BCTAHOBJIIOBATHCS Y HOPMAaTHBHO-
IIPaBOBOMY aKTi, pO3MOPSIIOMY TOKYMEHTi, PE30JIIOIii KEPiBHUIITBA BUKOHABYOTO
KOMITETY, CITy>k00F0 A1JI0BOJICTBA Y BUBHAYEHOMY IIi€10 [HCTPYKIIIEO TOPSAKY.

199. Crpoku BUKOHAHHS BHYTPIIIHIX JOKYMEHTIB OOYHCIIOIOTHCS B
KaJCHAapHUX JHAX MMOYMHAIOUM 3 JaTH PeeCTpallii, a BXIITHUX - 3 JaTH HAIXOKCHHS
abo 3 JaTH HACTYMHOrOo poOOYOro AHA Y pa3l HAAXOKEHHsS JTOKyMEHTa MiCIs
3aKiHYEHHsI poOOYOro THS, Y BUX1/IHI, CBATKOBI Ta HEPOOOUI JHI.

SIKIO OCTaHHIM JAeHb CTPOKY BMKOHAHHS JOKYMEHTa IMpHIManae Ha HepoOouuit
JI€Hb, CTPOKOM BHUKOHAHHS BBAXKAETHCA NEPIIMKA pOOOYMI JE€Hb MICIS HACTaHHS
CTPOKY BUKOHAHHS.

200. CTpoku MOXYTh OyTH TUIIOBUMH a00 1HIUBITyIbHUMH.

Tunosi CTPOKH BHKOHAHH:A IIOKYMGHTiB YCTAHOBJIIIOIOTECA 3aKOHOJaBCTBOM.
CTpOKI/I BHUKOHaHHA OCHOBHHX I[OKYMGHTiB HaBOIATBHCA Y JOAATKY 25.

[HaMBiAYyanbHI CTPOKU BCTAHOBIIOIOTHCS KEPIBHULITBOM BUKOHABYOTO KOMITETY.

201. JloxymeHTH, B SKHX CTPOK BHKOHaHHS HE 3a3HAUYECHO, SKI HE €
JOKyMEHTaMHu 1H()OpMaLIHHOIO XapakTepy a00 He MICTATh KOHTPOJIbHHUX 3aB/aHb,
NOBMHHI OyTH BUKOHaHI He mMi3Hime HDK 3a 30 [AHIB 3 MOMEHTY peecTparii
JOKyMEHTa B BUKOHABUOMY KOMITETI, 10 IKOTO HaIAIIOB TOKYMEHT.

202. SIxmo 3aBmaHHS MOTpeOye TEPMIHOBOTO BUKOHAHHS, Y TEKCTI 3aBJIaHHS
000B’SI3KOBO BU3HAYAETHCS KOHKPETHUN KIHIIEBUN CTPOK BUKOHAHHS.

Taki MOKYMEHTH BHUKOHYIOTHCS MPOTArOM 7 poOOUYMX MAHIB B JaTh  iX
MIMUCAHHS TOKYMEHTA, a IOKYMEHTH, CTPOKH BUKOHAHHS SKUX 3aKIHYMIIMCS J10 a00
B JICHb iX HAJXOJDKEHHS J0 BUKOHABUOTO KOMITETY, BUKOHYIOTHCS MPOTSITOM 2
poboUnX IHIB 3 JHA 1X HAAXOJKEHHS, SIKIIO 1HIIE HE MependadyeHo Pe3oroisiMU
I0JI0 X BUKOHAHHS. Y I[bOMY BUNAAKY JUISI MIATOTOBKH JOPYYCHHS 0 JOKYMCHTA
HAJACTHCS OJIUH JIEHD.

203. CniBBUKOHAaBIII 3000B’513aH1 MMOJABATH MPOIMO3HUIIiT TOJOBHOMY BHUKOHABIIIO
OPOTArOM TEPIIOi IMOJOBUHHU CTPOKY, BIJIBEICHOTO JIJIi BUKOHAHHS JOPYYEHHS,
3aBJIAaHHS.

204. Y pa3i noTpebu 1HIMBIIyaJbHUN CTPOK BUKOHAHHS IOKyMEHTa MOXe OyTH
IPOJOBKEHO 3a OOIPYHTOBAHMM TIPOXaHHSM BUKOHABIL, SKE IOJA€ThCA 0e€3
NOTOJDKEHHS 3 IHIIMMH CTPYKTYpPHUMH MIAPO3AUIAMA BHUKOHABYOTO KOMITETY
Oe3nocepeHbO MOCaA0BIM 0co01, sIka BCTAHOBHJIA CTPOK 200 OpraHy, yCTaHOBI,
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K1 BUJIaJIN YU HprIHSIJ'IPI AOKYMCHT abo JaJIn JOPYYCHH: I10 WOT0 BUKOHAHHIO.

BignoBigHe mpoxaHHsS MOJA€ThCS HE TI3HINIE HDK 3a TPU POOOUYMX JH1 JI0
3aKiHYCHHS BCTAHOBJICHOT'O CTPOKY.

205. Tlpomo3utlist MO0 MPOAOBKEHHSI CTPOKY BUKOHAHHS 3aBJlaHb, BU3HAYCHHUX
BepxosHoto Pamoro Ykpainu a6o Ilpesumentom VYkpaiam, mo Hamicmani KabGinerom
MinictpiB Ykpainu, nogaetbes Cexperapiaty Kabinery MinicTpiB Ykpainu pazom 3
MPOEKTOM JIHCTa, apecOBAHOTO BIATOBIIHO KepiBHUKOBI Amapaty BepxoBnoi Pamu
VYkpainn un KepiBaukosi Odicy IIpesunenta Ykpainu, 3a ciM JHIB 10 3aKIHUCHHS
BCTaHOBJICHOTO CTPOKY.

206. VY pa3i 3MiHU CTPOKIB BUKOHAHHS 3aBJIaHHS y PEECTPAIliHO-KOHTPOJIbHIM
KapTIll MPOCTABIISIOTHCS HOBUM CTPOK.

207. TlepeBipka CTpOKIB BHUKOHAHHS JOKYMEHTIB TPOBOJUTHCS 3a BCIMa
MOKa3HUKaMU MPOXOJKEHHS JOKYMEHTa JI0 3aKIHYEHHS CTPOKY HOro BUKOHAHHS Y
MOPSJIKY, BU3HAYEHOMY I1i€t0 [HCTpyKITi€ro.

208. KoHTposib 32 IPOXOKEHHSIM 1 BUKOHAHHSIM JOKYMEHTIB 3/I1MCHIOETHCS 3a
JIOTIOMOT'OI0 PEECTPAIIITHO-KOHTPOJIBHOT KAPTKHU Ta aBTOMAaTU30BaHOI MPOTPaMHU.

209. PeecTparliiHO-KOHTPOJIbHI KapTKH JIOKYMEHTIB, I[0JI0 BUKOHAHHS SKHUX
IPOBOAUTHCS MOHITOPUHT, ISl 3pYYHOCTI  MOXYThb TpYIyBaTHCS 3a CTPOKaMHU
(HaOnmuKeHHST  CTPOKIB)  BUKOHAHHA  JIOKYMEHTIB, 3a  BHUKOHABI[SIMH, 32
KOpPECHOHJIEHTaMH a00 rpynaMu (pO3MOpSHKEHHST 3 OCHOBHOI  AISUIBHOCTI,
PO3TMOPSKEHHST 3 aJAMIHICTPATUBHO-TOCIIOAAPCHKUX THUTaHb, PO3MOPSIKCHHS 3
KaJIpOBUX MNHUTaHb (0COOOBOro CKJIaay), JAOPYYEHHS BHIIMX OpPraHiB BIAJH,
JOPYYEHHS MICBKOT'O T'OJIOBU TOILIO).

210. Ha xokHEe pO3MOPSIHKEHHS MICHKOTO TOJIOBU, PIIIEHHS BHKOHABYOTO
KOMITETY MICBKOi pajy, pIIIEHHS MICBKOI paau, 110 OepeThCs Ha KOHTPOJIb,
OoQOpPMIISIIOTECST  JIBI PEECTPAIIHHO-KOHTPOJIbHI KapTKH, BCTAHOBJICHOI 3TIAHO 3
nonatkom 14 ¢opmu, a TaKOXK apKyIl KOHTPOJIIO BCTAHOBJICHOI 3T1THO 3 TOJAaTKOM 26
dbopMu 31 CKOIIMOBAaHOI HAa HHOMY  JIMIIEBOIO  CTOPOHOIO peecTparliitHo-
KOHTPOJIbHOIO KapTKOIO JaHOro JIOKyMEHTa 3 YyciMa MOoro peecTpauiifHo-
KOHTPOJbHUMH pekBizuTamu. Ha iHII JOKyMEHTH, siKi OepyThCcsi Ha KOHTPOJIb,
3aBOJIUTHCS OJ[HA PEECTPAIIITHO-KOHTPOJIbHA KapTKa.

PeecTpamiiHO-KOHTPOJIbHI KapTKH JOKYMEHTIB TOMIIIAE€THCS B KOHTPOJBHY
KapTOTEKy 3arajbHOr0 BiJIiTy BUKOHABYOTO KOMITETY, SIKA BUKOPHUCTOBYETHCS IS
BEJICHHS OOJIIKYy Ta ONEpPaTUBHOrO MOIIYKY JOKYMEHTIB 3a OJHUM a0o0 JACKUIbKOMa
BIJIOMHMHU PEKBI3UTaAMHU.
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3 Jpyrux MPUMIPHUKIB PEECTPAIifHO-KOHTPOIBHOI KapTKU PO3MOPSAUUX
JIOKYMEHTIB (DOPMYIOTHCSI KOHTPOJIbHI KapTOTEKHM B OpraHi3alliifHO-KOHTPOJbHOMY
B1JIJI1JII BAKOHABYOT'O KOMITETY.

211. ABTOMAaTH30BaHWN KOHTPOJHh 3a BHUKOHAHHAM BXITHUX JOKYMCHTIB
3MIACHIOETBCS 3a JOTIOMOTOI0 CIHEIliadbHOI KOMIT FOTEPHOI MpOTpaMu Ta BKIIIOYAE
MOIIYK HEoOXigHo1 1H(opMmarlli, SKUM 3MIHCHIOETHCS 3 ypaxyBaHHSIM BUXITHUX,
BXIJIHUX PEECTpAIliMHUX 1HACKCIB, BHUIIB JOKYMEHTIB, JlaTW, BHUKOHAaBII,
KOPECIIOHJICHTA, CTPOKY BUKOHAHHSI, 3MIiCTy TOIIO.

212. 1o peecTpatiitHo-KOHTPOJIBHOT KapTKU Ta 0a3u TaHUX PETYJSIPHO 3TiTHO 3
eTanamMu pyxy BX1JIHOIO JOKYMEHTA 3aHOCATHCS J1aHl PO MPOXOJKEHHS 1 BUKOHAHHS
JTOKyMEHTa. 3a KOHTPOJIbHOIO KapTOTEKOK 3AIHMCHIOEThCS KOHTPOJIb 32 CTPOKAMHU
MPOXO/IKEHHS 1 BAKOHAHHS JIOKYMEHTIB.

213. JlaHi npo XiJ BUKOHAHHS JIOKYMEHTA MOXYTh BHOCUTHCS JIO peeCTpalliitHoO-
KOHTPOJILHOT KapTKU Ha MiACTaBl iX 3amuTy TeinedoHoM abo MmiJl yac MEepeBIpKU
pOOOTH CTPYKTYPHOTO MiAPO3/IIITy BUKOHABYOTO KOMITETY - BUKOHABIIS.

214. 3a 3amuTOM CTPYKTYPHOTO MiAPO3/iJy BHUKOHABYOTO KOMITETY BIJIUIH
BUKOHABYOrO0 KOMITETY, IO 3[1MCHIOIOTh MOHITOPUHI BUKOHAaHHS JIOKYMEHTIB,
HAJa0Th 1HPOPMAILIIIO PO JOKYMEHTH, BUKOHABLEM SIKUX € BIAMOBIIHUN MIAPO3/ILI,
II0JI0 SIKUX TMPOBOJUTHCS MOHITOPHHT.

215. TlepeBipka X0y BUKOHAHHS BXIJHHX TOKYMEHTIB MPOBOAUTHCS Ha BCIX
eTamax MPOXO/KEHHS JOKyMEHTa JO 3aKiHYeHHs CTPOKYy WOro BHUKOHAHHS
(monepemKyBaJbHUN KOHTPOJb 32 JONOMOIOI HAJCWIAaHHA pPOOOYOro IjiaHy,
HarajJyBaHb Ipo HaJaHHS 1H(GOPMAI PO BUKOHAHHS BX1IHUX JIOKYMEHTIB) 3T17HO
3 mojpatkamu 27, 28.

o’ sITHUIN ~ COEIAICTOM ~ 3arajbHOTO BIJJUTy BUKOHABUOTO KOMITETY
CJICKTPOHHOIO TIOMITO) HAIMpPABJISETHCS TMOBITOMIICHHS CTPYKTYPHHUM TM1IPO31JIaM
BUKOHABYOTO KOMITETYy 3 TEpPEIiKOM BXIJHUX JOKYMEHTIB, TEPMIHU SKHX
3aKIHYYIOTBCS TPOTATOM HACTYITHOTO THIKHS.

[Hdopmaliis mpo cTaH BUKOHAHHS B3ATUX HA KOHTPOJIb JOKYMEHTIB, aHalli3 Mpo
HAJXO/DKEHHS 1H(pOpMaIlii Bl CTPYKTYPHUX MIAPO3IUIIB y3araJbHIOETHCS KOXKHOTO
MICSIIS 1 TOJAETHCS MICBKOMY T'OJIOB1 3TiIHO 3 jgoaaTkamu 29, 30.

216. Binainu BUKOHABYOTO KOMITETY, IO 3A1MCHIOIOTH MOHITOPUHI BUKOHAHHS
JIOKYMEHTIB, 3[IIACHIOIOTH OTIEPATUBHUIN KOHTPOJb 332 BYACHUM, SKICHHM 1 MOBHHUM
BUKOHAHHSM Ta CTpPOKaMHM TMOJaHHS iH(poOpMalidi Npo BUKOHAHHS JOKYMEHTIB
CTPYKTYPHUMHU MiAPO3/1JIaMU BUKOHABYOTO KOMITETY, IHIIMMH yCTAaHOBAMU Ta
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OpraHizaIlisiMu.

217. JIokyMEHT BBa)Ka€ThbCS BUKOHAHWUM IIICIsI BUKOHAHHS 3aB/aHb, 3aIUTIB,
MOBIJIOMJICHHSI TIPO PE3YJIbTAaTH 3alHTEPECOBAHUM YCTaHOBaM 1 ocobaMm abo 1HIIOTO
HiATBEpHKCHHS] BHKOHAHHS.

BuxonaBui 1H(OpPMYIOTH MICBKOTO TOJIOBY, 3aCTYIHHKIB MICBKOTO TOJIOBH,
CeKpeTapsi MICBKOi pajH, KEepyldoro CcrpaBaMd BHKOHAaBYOTO KOMITETY TMIPO
BUKOHAHHS JOKYMEHTIB JI0 3aKIHYEHHSI BCTAHOBJICHUX KOHTPOJBHUX CTPOKIB, a MPO
X1 BHUKOHAHHA JIOKyMEHTIB JIOBIOCTPOKOBOI Jii - 3a MiJACYMKaMH KOXHOTO
KaJIEHJAPHOI'O POKY B CIYHI.

218. Slkmio MICbKUHM TOJIOBA, CEKpeTap MIChKOi paju, 3aCTYIHUKH MICHKOTO
rOJIOBH, KEPYIOUUH ClipaBaMi BUKOHABYOTO KOMITETY, BBAXKAIOTh MPOBEJEHY pOOOTY
M0 BHUKOHAHHIO JIOKYMEHTa JIOCTaTHHOIO, TO HAa JIPyroMy HIPUMIPHHUKY BIAIMOBIiJI
pOOJIATH 3alKC «J0 CIpaBW», MIIMUCYIOTHCS 1 3a3HayaroTh jaary. [lata Hamucy mpo
HAJICWJIAHHSI JIOKYMEHTA JI0 CIIPaBU € JATOI0 3HATTS HOTo 3 KOHTPOJIIO.

SIKI0 MICBKHI TOJ0Ba, CEKpETap MIChKOI paju, 3aCTyIIHUKHA MICHKOTO T'OJIOBH,
KEpYIOUMil clipaBaMu BUKOHABYOTO KOMITETY BBaXalOTh MPOBEJCHY MO BUKOHAHHIO
JIOKyMEHTa poOOTYy HEIOCTAaTHBhOIO, TO POOUTH HAMKC BIAMOBITHOTO 3MICTY, MIiCIs
YOTO JOKYMEHT MOBEPTAETHCSA TOJJOBHOMY BHUKOHABIIIO HA JOOMPAIFOBAHHS, CTPOKHU
SKOTO BCTaHOBJIIOIOTHCSI BIAMOBIAHUMU KEPIBHUKAMU BHKOHABUOTO KOMITETY. Y
BUMAJKaX, KOJM CTPOKU JOOMPAIFOBAHHS BIJXWICHUX IIPOEKTIB JOKYMEHTIB
BCTAHOBJICH1 HEe OyJIM, TOKYMEHTH JOOMPAIbOBYIOTHCS: HETEPMIHOBOTO XapakTepy —
MPOTATOM TPHOX JIHIB, TEPMIHOBOTO XapaKTepy - HEraHO a00 He Mi3HIIIE HIXK B
OJTHOJICHHH CTPOK 3 JHS IOBEPHEHHS JOKYMEHTA HA 100N PAI[fOBaHHS.

219. Ha mizxcraBi miJiCyMKOBHUX MaTtepiajiiB PO BUKOHAHHSA ab0 OOIpyHTyBaHb
PO BTPATy YMHHOCTI Ta BIJMOBIIHUX MPOIO3UINIH, 110 MTOAAIOTHCS BiANOBITaIbHUMH
3a KOHTPOJIb 0CO0aMU, BUKOHAHI PO3MOPSIAUl JOKYMEHTH 3HIMAIOTHCS 3 KOHTPOJIO
a00 BU3HAIOTHCS TAKUMHU, 1110 BTPATHIIM YAHHICTb.

[ndopmariiss npo xig abo MIACYMKHM BUKOHAHHS PO3MOPSIKEHb, KOHTPOJb 3a
BUKOHAHHSIM SIKUX MICBKMH TOJIOBa 3aJIMIIAE 3a COOO0, MEpPeNaloThCs MICBKOMY
rOJIOBI Ta 3HIMAIOTHCSI HUM 3 KOHTPOJIIO.

[HITT po3mopsaYl TOKYMEHTH 3HIMAIOTHCS 3 KOHTPOJIIO TMEPIINM 3aCTYITHUKOM,
3aCTYITHUKaMH MICBHKOTO TOJIOBH, CEKpPETapeM MIChKOi pajii, KePyIUHM CIIpaBaMu
BUKOHABYOT'O KOMITETY BIJITOBITHO JI0 PO3MO1ITY 000B’SA3KIB.

220. Binainu BUKOHABYOTO KOMITETY, IO 3A1MCHIOIOTH MOHITOPUHT BUKOHAHHS
JIOKYMEHTIB, TICJIsl BAKOHAHHA JOKYMEHTA MepeBIPAIOTH BIAMOBIAHICTh KIHIIEBOTO
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pe3yibTaTy MOCTaBICHOMY 3aBJIaHHIO, 32 PE3YJIbTATOM YOT0 NMPUKUMAIOTH PIIICHHS
PO MPUITUHEHHS! MOHITOPUHTY.

JlaHi po BUKOHAHHS JOKYMEHTa Ta NMPUIMUHEHHS MOHITOPUHTY BHOCSATBHCS [0
peecTpanifHO-KOHTPOJIBHOI KapTKHU.

JIOKyMEHT MOXke OyTH 3aKpUTHl «JI0 CIpaBW» JHILIE MICIAs BHECEHOI 0
peecTpalliitHo-KOHTPOJIbHOT KapTKH BIAMITKH PO MPUITUHEHHS MOHITOPUHTY.

221. Jlnem BUKOHAHHS 3aBAaHb, BU3HAYCHUX B aKTaX OPTaHiB JEPKaBHOI BIIAJIH,
JOPYUYEHHSIX BHIIMX TMOCAJOBUX 0C10O, Ta BUKOHAHHS 3alUTIB, 3BEPHEHb, a TaKOXK
KopecrionsieHiii BepxoBHoi Pagm VYkpainum BBaxaeTbcs JCHb  HAJICHIIAHHS
CJICKTPOHHOTO JOKYMEHTAa BHKOHABYHUM KOMITETOM dYepe3 CHUCTEMY B3a€EMOJIi, a y
BUIAJKaX HAJICUJIAHHS TAlepoBOr0 JOKYMEHTa — peecTpallii JOKyMEHTa OpraHoM,
KWK BHU3HAYMB BIATOBIIHE 3aBIaHHS.

222. Y pa3i BHECEHHS JI0 PO3MOPSIKEHb, PIIlIEHh BUKOHABYOTO KOMITETY 3MiH,
JIOTIOBHEHb, BU3HAHHS TaKUMHU, 1110 BTPATUIM YMHHICTh, MPALIBHUKAMU 3arajbHOro
BIIITYy BHUKOHABUOIO KOMITETY POOIATHCS BIANOBIAHI BIAMITKM Y MacnopTax
OpUTIHANIB X IOKYMEHTIB Ta B iX peecTpaliiiHO-KOHTPOJIbHUX KapTKaX.

VY pa3i BHeCeHHs A0 pillleHb MICHKOI pajaud 3MiH, JONOBHEHb, BU3HAHHA iX
TaKUMH, 110 BTPaTWIA YHMHHICTb, MpaliBHUKAMU BIJJIUTY CIPUSHHS JISTIBHOCTI
JENyTaTiB  BUKOHABYOTO KOMITETY pOOJIATHCS BIAMOBIAHI BIAMITKH Y HAcnopTax
OpUTIHATIB PIIIEHb MICHKOI PaJIH.

223. Y BUKOHaBYOMY KOMITETI O€pyThCs HA KOHTPOJIb JOPYUYEHHS, MPOTOKOJIbHI
JOPYYEHHSI MICHKOTO T'OJIOBU Ha Hapaaax 3 KEpPiBHUKAMHU CTPYKTYPHUX MIIPO3/1IIB
BUKOHABYOT'O KOMITETY, IPOTOKOJIbHI IOPYUEHHSI BUKOHABYOTO KOMITETY.

JlopydeHHsI MICBKOTO TOJOBH Y TPUACHHUH CTPOK  OQOPMIISIOTHCS
pO3pOOHUKAMH, MIAMUCYIOTBCS MICBKUM TOJOBOIO, PEECTPYIOTHCS B 3arajibHOMY
BIIJIUII BUKOHABYOI'0 KOMITETY Ta HAJICUJIAIOTHCSI BUKOHABIISIM.

[IpoToKonbHI AOPYYEHHS MICHKOIO TOJIOBM Ha Hapajgax 3 KepiBHUKAMHU
CTPYKTYPHUX  MIAPO3AUIIB  BUKOHABYOTO  KOMITETY Yy  TPUIAEHHUH  CTPOK
oOpMIISIIOTBCSL  TIpAllIBHUKAMHU  3aTaJIbHOTO  BIJJINTY BHUKOHABUOTO  KOMITETY,
HiAMUCYIOTHCS MICBKHM T'OJIOBOIO, PEECTPYIOTHCS Ta HAJACUIIAIOTHCS BUKOHABIISIM.

[IpoTokosbHI AOpPYYEHHS BHUKOHABUOTO KOMITETY 3a MiJICYMKaMHU 3aciJaHHs
BUKOHABYOTO KOMITETY y TPHUIACHHUN CTPOK OMDOPMIISIIOTHCS 3arajbHUM BiIILIOM
BHKOHABYOTO KOMITETY MiMUCYIOThCSI TOJIOBYIOUUM Ha 3aClJaHHI, pEECTPYIOThCS Ta
HAJICUJIAIOTHCS BUKOHABLISIM.
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224. BinnoBiAanpHICTh 32 BUKOHAHHS TIOPYY€Hb HECYTh OCOOH, IKUM BOHHU JaHi.

KouTponb 3a BUKOHaHHSM JIOpYy4Y€Hb, IO JAIOThCA MICBKHM TOJOBOIO Ha
Hapagax 3 KEpIBHUKAMU CTPYKTYpHUX MIAPO3JLIIB BHUKOHABYOTO KOMITETY,
MPOTOKOIBHUX JOPYYE€Hb BHUKOHABYOTO KOMITETYy 3a TIiJACYMKaMH 3acilaHHS
BHKOHABYOTO KOMITETY MICBKOI pPajiu 3[IHCHIOE CITy:k0a J1I0BOJICTBA.

KOHTpOJII) 3d BUKOHAHHAM  JOPYYCHb, INO OAalOTHCA MICEKHM TOJIOBOIO Ha
Hapaaax 3 3aCTYIIHUKaMH MICBKOT'O T'OJIOBH, 3I[iﬁCHIO€TI)C§I KCPYIOUUM CIIPpaBaMHU
BHUKOHaB4Y0I'O KOMiTeTy.

OpranizaiiiHo-KOHTPOJIBHUN  BIAJIT ~ BUKOHAaBYOTO  KOMITETY  3JIIMCHIOE
KOHTPOJIb 32 BUKOHAaHHAM JOPYYEHb 3a MIJCYMKaMH 3YCTpld4i MICHKOTO T'OJIOBH 3
KUTEISIMUA MICTa Ta JOPyYEHb O€3MOCEPENHBO TaHUX MiCHKUM TOJIOBOIO.

225. JlopydeHHs BUKOHYIOTHCA Yy BCTAHOBJIEHI MICBKHM TOJIOBOIO, UYJICHAMH
BUKOHABYOIO0 KOMITETY MICBKOI pay TEPMIiHU. SIKIIO CTPOKM BHUKOHAHHS JOPYYEHb
HE BHU3HAYEHI, TO TEPMIH PEaryBaHHs Ha HUX BUKOHABIIB cTaHOBUTH 30 IHIB 3 JHS,
KOJIM OyJIM JTaH1 JOPYYEHHS.

226. KepiBHMKM CTPYKTYpHUX MiAPO3AUTIB BHUKOHABYOTO KOMITETY MAaOTh
1H(OpPMYBaTH MICBKOI'O FOJIOBY PO BUKOHAHHS MOT0 JOPYYEHb Y TUCbMOBIH opMi.

3aCTYITHUKH MICBKOTO TOJIOBH TPO BHUKOHAHHS JaHWX iM YCHUX JOPydYEHb
1H(QOPMYIOTH MICHKOT'O TOJIOBY Ha Hapajax IIOMOHEIUIKa a00 B poO0YOMY MOPSJIKY
0COOHUCTO.

[adopmalrisi mpo BUKOHAHHS MPOTOKOJBHUX JOPYYEHb BHUKOHABYOTO KOMITETY
MICBKOI paJiKi 3a IMiJICYMKaMH 3aciJaHHS BHKOHABUYOI'O0 KOMITETY HAJA€ThCS HA 1M S
rOJIOBYIOYOTO Ha 3aCiIaHH] B TUCHMOBIN (POpM1 y BCTAHOBIICHI CTPOKH.

227. Iadopmariisi Tpo BUKOHAHHS JI0pyHeHb MICBKOTO TOJIOBM HAJA€ThCS
MICBKOMY TOJIOBI Ta 3TIIHO 3 HOro pe30JIOLISIMU 3HIMAIOTHCA 3 KOHTPOIIO 1
HAJICUJIAIOTHCA /10 CIpaBu a00 MOBEPTAIOTHCS Ha JAOOMpAIlOBaHHS. Matepianu mpo
BUKOHAHI1 JIOPYYEHHS MICBKOTO TOJIOBH, MPOTOKOJIbHI JIOPYYEHHS BHUKOHABUOIO
KOMITETY 30€piratoThbCsl y 3araJibHOMY BI1J11 BUKOHABUOTO KOMITETY.

[HdopmariitHo-10B11KOBA poOOTa 3 IOKYMEHTaMHU
228. [npopmariiitHo-10B1IKOBa poOOTa 3 JOKYMEHTaMU MOJSITae€ B IMOIIYKY

HEOOXITHUX JOKYMEHTIB 3 BUKOPHUCTAHHSM PEECTPAIITHO-KOHTPOJIBHUX KapTOK Ta
aBTOMATHU30BaHUX OAHKIB PEECTPALlIHHUX JaHUX.
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229. JIns migBuieHHs e(PEeKTUBHOCTI POoOOTH IMOIIYKOBOI CHUCTEMH CITY»KOOIO
JIJIOBOJICTBA PO3POOJIAIOTHCS TaKl Kitacu(iKalliiH1 JOBITHUKH:

KJacugikaTop aapecaTiB - KOPECIIOH/ICHTIB;
HOMEHKJIaTypa CIIPaB.

230. Tlomyk KOHKPETHOTO JOKYMEHTa 3 BHUKOPHUCTAaHHSM aBTOMATH30BaHOI
porpamMu 00Ky JOKYMEHTIB 3IHCHIOETHCS 3a PEKBI3UTaMU (3aroJIOBOK, Ha3Ba BUITY
JIOKYMEHTa, JaTa, HOMEp JIOKyMEHTa, aBTOp JOKyMEHTa TOMI0) abo 3a KIYOBUM
cioBoM abo (ppazoro.

[Topsimok ompaltoBaHHs Ta HAJACWIAHHS BUX1IHUX IOKYMEHTIB

231. BuxigHi JOKYMEHTH HAJCHJIAIOTHCS aJpecaTaM 3 BUKOPHUCTAHHAM 3ac00iB
MOIITOBOTO 3B’fA3KY, €JEKTPO3B’A3KY, a TaKOX JOCTaBISIFOTBCS KYyp €PCHKOIO
CITY001O0.

232. OnpamoBaHHs JOKYMEHTIB JUIs BiATMpaBIeHHS 3ac00aMU TOIITOBOTO
3B’SI3KY 3JIACHIOETHCS CIY>KOOI0 JIIOBOJCTBA, CEKPETAPEM MICHKOrO TOJIOBU
BIANOBIAHO 10 [IpaBun HaaHHS MOCTYT MOLITOBOIO 3B SA3KY.

233. 3 BUKOPHUCTaHHIM 3aC001B €JIEKTPO3B’SI3KYy CIyk0a JIOBOACTBA 3/1HCHIOE
nepenady Qakcorpam, TeiaedoHOrpaM, EIEKTPOHHUX JIOKYMEHTIB Yy CKaHOBaHIM
dbopmi Oe3 kBaJi(hiKOBAHOTO EIEKTPOHHOTO MIHUCY.

234. BizyBaHHS, TOTO/UKCHHs, TOJAHHS Ha pO3MJIS MICBKOMY TOJIOBI Ta
3aCTYNMHUKAM MICHKOTO F'OJIOBH MPOEKTIB BUXITHUX JOKYMEHTIB 3/IIMCHIOETHCS 3T1JTHO
3 BUMOTaMU, BU3HAYEHUMH 11i€10 [HCTpyKIIi€tO.

235. [linnucani MiCbKUM T0JIOBOIO a0 MOTr0 3aCTYyMHUKAMM BUX1JHI JIOKYMEHTH
OMPAIlbOBYIOTHCS 1 HAJCUIIAIOTHCS IIEHTPATI30BaHO CITY>KOOI0 JIJIOBOICTBA.

3aBi30BaHUIl y BU3HAYEHOMY TMOPSJIKY JpPYTHMil NPUMIPHUK BHUXIJHOTO
JIOKYMEHTa HampaBJsS€THCS 10 BIAMOBIIHOI CIIPaBU HOMEHKJIATYpH CIIPaB.

236. BuxigHi MOKYMEHTH, IO HAAIMIIIM [0 CIY>KOW JOUTOBOJACTBA Bij
CTPYKTYPHUX TIAPO3MUJIIB BHUKOHABUYOTO KOMITETY, HAJCUIAIOTHCA B JIEHb IX

HAJXO/DKEHHS a00 He Mi3HIIIEe HaCTYITHOTO poO0YO0Tro JTHS.

237. He nonyckaeTbcs:
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HaJIcHUIaHHA a00 Tepeaya JOKyMEHTIB 0€3 X peecTpallii B ¢i1y»k01 JT1JIOBOJICTBA,

OyOJieTHE HaJCUIIaHHS MPUMIPHUKA, Y TOMY YHCIII OPUTiHAIBHOTO, TOKYMEHTa y
narepoBii popmi, KO HOTO MPUMIPHUK a00 KO0 BXKE HAJIICIIAaHO B €JIEKTPOHHIM
dbopmi, SKIIO 1HIIIE HE Mepea0auyeHo aapecaToM.

238. Ilig yac mpuiiMaHHS BiJ BHUKOHABIIB BUXIJHUX JOKYMEHTIB MpalliBHUKH
CITy>KOH J1JI0BOJICTBA 3000B’s13aH1 MEPEBIPUTH:

MPaBUIBHICTE O(OPMIICHHS JOKYMEHTa (CKJIa 1 PO3MIMIEHHS B HHOMY BCiX
PEKBI3HUTIB);

HAsSIBHICTh 1 MPAaBUJILHICTh 3a3HAYCHHS aJIPECH;
HAJICXKHICTh Ha JIOKYMEHTI BIIMITKH PO JOJATKH;

HAsIBHICTh yCiX HEOOXIJHUX MIANMUCIB (I€YaTOK) Ha JIOKYMEHTI Ta J0JIaTKax Ji0
HBOTO;

HAsSBHICTH IOAATKIB Ta iX BIJAMOBIIHICTh 3aIBICHOMY CKJIaIY;

BIJIMMOBIAHICTD KIJIBKOCTI MPUMIPHUKIB KIJIBKOCTI aJpecaTiB;

HAasBHICTh Bi3 HAa NPUMIPHUKY BHXIJHOTO JIOKYMEHTA, IO 3aJUIIAETHCI Y
CIpaBax BUKOHABYOTO KOMITETY.

VY pa3i BusIBIEHHS HETOYHOCTEH, HENONIKIB y CKJIaJaHHI 49u O(OpMIICHHI
JIOKyMEHTIB BUKOHABI1 JOKYMEHTIB TOBUHHI X YCYHYTH.

238. Ha opurinanax MOKyMEHTIB, SIKl MAJSATAIOTh MOBEPHEHHIO, HA BEPXHHOMY
TOJTI TIEPIIOT CTOPIHKU CTaBUTHCS BiAMITKA «Ili/yisirae moBEpHEHHIOY.

239. JlokyMeHTH, 110 HAJCUIAIOTHCA OAHOYACHO OJHOMY 1 TOMY % aJpecaToBi,
BKJIAJIAlOThCS B OAMH KOHBepT (ymakyBaHHs). Ha KOHBEpPTI MpOCTaBISIIOTHCS
peecTpalliiiHi HOMepH BCIX JOKYMEHTIB, sIKI MICTSThCS B KOHBEPTI.

Anpecu MOXyTh HAHOCUTUCS Ha KOHBEPT JPYKAPCHKUM CITOCOOOM.

240. Y BigmoBigHOMy peectpi (moaatok 31) poOUTHCS 3aluC MpO HaCHIAHHS
JOKYMEHTIB. BaXImBI JOKYMEHTH, SK TIPaBWIO, HAJICUTIAIOTHCS —aapecaram
PEKOMEHJIOBAaHUMH BIAMPABICHHIMH a00, y HEOOXITHWX BWITQJIKaX, CICIaIbHUM
3B’s13kOM. Pernrta BUXiHOT KOPECTIOHACHIIIT HAJCHIAETHCA 3BUYAHUMU TIOIITOBUMU
BIJIIIPABIICHHSAMU BiAMOBIAHO 10 [IpaBui HafaHHS MOCTYT MOLITOBOTO 3B A3KY.
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241. CTpyKTypHUM TiApo3AidaM BHUKOHABYOTO KOMITETY, JEAKHM 1HIIUM
yCTaHOBaM Ta OpraHizailisiM, 10 3HAXOAAThCS Yy M. CTapOKOCTSHTHHIB, JOKYMEHTH
MepeIaloThCs MiJ PO3MUCKY B PEECTPAIITHO-KOHTPOJIBHIN KapTIll JTOKYMEHTa abo y
KHU31 OOJIIKy BpydeHOi KopecrnoHaeHiii (momatok 24). TepMmiHOBI JOKYMEHTH
JIOCTaBIISIOTHCS BiZipasy.

242. SIkmo ciy:x00BUM TOKYMEHT MOoTpeldye HEraifHOro BHKOHAHHs, mepeaada
HOro TEKCTy MOXe 3IHCHIOBaTHCA MO TeledoHy, Tenedakcy abo eIeKTPOHHOIO
MOIITOO.

243. locwranHas ab0 3aMiHa PO3ICIIAHOTO paHIIIe JTOKYMEHTa 3iHCHIOETHCS 32
BKa31BKOIO TOCAJ0BOi 0OCOOM, sika MmiAmucansa JOKYMEHT, a00 KEpiBHHMKA CIIy»KOu
TTOBO/ICTBA. Y TaKOMY BUMNAJAKY B JJOKYMEHTI 3a3HAYAETHCS, IO BiH € JOCUJIAHHAM
a00 HAJICUIIAE€THCS HA 3aMiHY paHILIE HAJICIIaHOMY.

244, CTpyKTypHI MiIPO3AUIM Ta OKpeMl BHUKOHABIIl 3000B’si3aHI IMepeaBaTu
BHX1JIH1 JIOKYMEHTH Ta 1HIII MTOIITOBI BIAMPaBICHHs cTyk01 nitoBoacTBa 10 10 ro.

V. Ilopsi1oKk BUTOTOBJICHHS 1 TUPAXyBaHHS JOKYMEHTIB

245. JIpykyBaHHS CITy>KOOBUX JOKYMEHTIB Y ManepoBiii GopMi JJi KePiBHUILITBA
BUKOHABYOIO0 KOMITETY 3IIMCHIOETBCS y JpYKapCchbKOMy OIOpO Ta CTPYKTYpPHHUX
M1ApO3/1JIax BUKOHABUOTO KOMITETY, 110 MAalOTh TEXHIYHI 3aCO0M Il APYKYBaHHS
JIOKYMEHTIB.

JIOKyMEeHTH 71l APYKYBaHHS y JAPYKapChbKOMYy OIOpO MOJAIOThCS 3aBiayBauy
JIPYKapChKOTo OOPO 1 APYKYIOTHCS B OPSAKY YEPTrOBOCTI X HAIXOKEHHS.

JIOKyME@HTH JJI1 MICBKOTO TOJIOBU JPYKYIOTBCS I103a4eproBo. TepMiHOBO
JIPYKYIOTBCS JOKYMEHTH 3 Bi3aMH KEPiBHHUKA CITY>KOHU JIIJTOBOACTBA.

246. IIpoexTu pinieHb BUKOHABYOTO KOMITETY MICHKOI pajid, PO3MOPSIKECHb
MICBKOT'O TOJIOBH, CITy>KOOBHUX JIMCTIB Ta 1HIIKUX JOKYMEHTIB Ha MarepoBOMY HOCI€BI
MPUIMAIOTBCS JAPYKAPCHKUM OIOPO 3a HAsSBHOCTI EJEKTPOHHOTO (haiiry Takoro
JIOKYMEHTA, 1110 [MOIA€ThCS Ha €JICKTPOHHOMY HOCI€BI.

247. Ocobam, 1I0 3AIMCHIOIOTH JAPYKYBaHHS Ta HaOlp JIOKYMEHTIB,
3a00pOHAETHCA 3HAMOMUTH IHIIMX OCIO 13 3MICTOM MOJAHMX JI0 JIPYKYBAaHHS Ta
HAJPYKOBAHUX TOKYMEHTIB. JIJIsi yTOUHEHHS TEKCTy MpU WOTO JIPYKyBaHHI TEXHIYHI
BUTOTOBJIIOBAYl TIOBHHHI 3BEpTaTUCA 10 BUKOHaBIS (yKjajgada) JIOKYMEHTA.
HanpykoBaHi TOKyMEHTH MOBEPTAIOTHCS JHUIIIE iX BUKOHABISIM (yKJIaJadam).
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BianoBiganpHICTE 32 3MICT Ta IPaMOTHICTh JOKYMEHTa HECE MOro BHUKOHABEIlh
(Ykimamaua), 3a SIKICTh HaJJpYKOBAHOTO JIOKYMEHTA - IPyKapKH.

248. HanpykoBaHuii  JTOKYMEHT TIEpeBIpsi€ BHKOHaBellb. 3a HAsBHOCTI
JPYKapChKUX MOMIJIOK, TIPOITYCKiB TOIIIO, BHKOHABEI[H MTOBEPTAE IPYKAPCHKOMY OFOpPO
HAJPYKOBaHI apKyIli Jjisi BUIIPaBJiCHHS. PyKONMCHI BHUIpPABICHHS B HaJIPYKOBaHUX
JIOKyMEHTaX HE JOIMYCKAIOTHCA.

249. TupaxyBaHHs ~ JOKYMEHTIB  3JIACHIOETBCA  CIY>KOOI0  J1JIOBOJICTBA.
KomnitoroTbes 1 THPaKyIOThCS JIUMIIE TOKYMEHTH J1JI0BOICTBA BUKOHABYOTO KOMITETY.

VL. Ilopsamok BUTOTOBIICHHS, 00J1IKY, 30€piraHHs MeYaToK 1 MTaMIIiB Ta
KOPUCTYBaHHSI HUMU

250. 3 MeTor0 HaJaHHA JOKYMEHTaM IOPUAMYHOI MOBHOIIIHHOCTI, 3aCBiTYEHHS
JOCTOBIPHOCTI ~ Ta  CIPAaBXXHOCTI  JOKYMEHTIB Yy  BHKOHAaBYOMY  KOMITETI
BUKOPUCTOBYIOTBCS MEYATKH 13 300pakeHHsM JlepkaBHoro ['epba Ykpainu (repooBi)
Ta 0e3 300paxeHHs [lepxkaBHoro ['epba VYkpainu (mpocti). [ns 3a0e3nedyeHHs
peecTpalili JOKYMEHTIB, BIIMITOK PO 1X MPOXOJKEHHS Ta KOHTPOJIb 32 BUKOHAHHAM
BUKOPUCTOBYIOTHCS BIAMOBI/IHI IITAMIIH.

OO0k HasgsBHUX Y BUKOHABYOMY KOMITETI MICHKOI paJid MEYaTOK 1 IITaMIIiB, iX
nepegada y pasi moTpeOu OJIHIEID IOCATO0BOI0 OCO00I0 1HIIIN 3IHCHIOETHCS B
YKypHaJll BCTaHOBJIEHOT 3T1AHO 3 1oAaTKOM 32 dhopmH.

251. 'epOoBa meyaTka MICHKOT pajid 3HAXOAMTHCS y CEKpeTaps MIChKOI pajiu,
repOoBa MeyaTka BUKOHABYOIO KOMITETY MICBKOI paJi - y KEpyI4yOro ClpaBaMH
BUKOHABYOT'O KOMITETY.

BianoBinaneHICTh 32 CTBOPEHHS HAJEKHHMX YMOB 30€piraHHsi Ta KOHTPOJIb 3a
3aKOHHUM KOPHCTYBAHHSIM TepOOBUMHU TN€YaTKaMU MIChKOI pajad, BHKOHABYOTO
KOMITETY MICbKOI pagud HECYyTh MICBKHM TOJIOBA, CEKpeTap MIChKOi paau Ta
KEepyIOUYui ClipaBaMy BUKOHABYOT'O KOMITETY.

252. 'epb0OBOIO TEYATKOK MICHKOI pajdl 3acBIIYYIOTbCS MIAMHCH MICHKOTO
TOJIOBM Ha OpHUTIHAJIaX MPOTOKOJIB CECii MICBKOI paayd Ta PIIIeHh MICHKOI pajiw,
repOOBOIO MEYATKOI0 BUKOHABUOTO KOMITETY MICHKOI pajiy 3aCBITUYIOTHCS MiIMHACH
MICBKOTO TOJIOBU Ha OpPWTiHAJaX PO3MOPSKEHb MICHKOTO TOJIOBU, MPOTOKOJIIB
3acilaHb BUKOHABYOTO KOMITETY MICHKOI pajil Ta pillleHb BUKOHABUOTO KOMITETY
MICBKOI paau; MIANHUCAaHI MICBKUM TOJIOBOIO, HMOTr0 3acCTylMHUKaMHU, CEKpeTapemM
MICBKOI pajii Ta KEPYIOUHM CIpaBaMU BUKOHABYOI'O KOMITETY 1HII JOKYMEHTH, IO
3aCBIIUYIOTH MpaBa TPOMA/ISH 1 OPUANIHUX 0C10, PIKCYIOTh (haKT BUTpATU



65

I'POIIOBUX KOIITIB 1 MPOBEACHHS Omepalliid 3 MaTepiaJbHUMH IIIHHOCTIMH, a TaKOXK
MIJMUCH KEPIBHUKIB BUKOHABYOI'O KOMITETY Ha IMOJIOKEHHSX (CTaTryTax), J0roBOpax,
MOCBITYCHHAX, JOBIPEHOCTSIX Ta B IHIIMX BHUMIAAKAX, NEpea0aYCHUX YHHHHMH
HOPMATHUBHO-TIPABOBUMHU aKTaMH, CJIy>KOOB1 IIOCBIIYEHHSI IIOCAJOBUX OCI0, IO
MIPU3HAYAIOTHCS MICBKMM TOJIOBOIO, TICPEITYCTKH YYaCHUKIB Hapas, 3aciaHb, THIIMX
3aXOJiB, IO MPOBOAATHCS BUKOHABUYMM KomiTeToMm, Omanku ['pamotm, [logskm
BUKOHABYOTO KOMITETY MICHKOI pagd, a TaKOXX Yy HEOOXITHMX BHUIIQJIKaX IHII
JTIOKyMEHTH.

253.Y BUKOHAaBYOMY KOMITETI MICBKOi paJll BUKOPHCTOBYIOTHCS  TaKOXK
neyaTka 3arajbHOro BIJILTY, KyTOBHM Ta 1HIN LITaMIU, HEOOXIIHI B poOOTI 3
JOKYMEHTaMHU.

254. [leyaTkol0 3arajibHOr0 BUIJUTY 3aCBIIUYYIOTBCS KOIMII PO3MOPSIKEHb
MICBKOTO TOJIOBH, MPOTOKOJIB 3acCijlaHb MICBKOi pajy Ta BHUKOHABYOT'O KOMITETY
MICBKOI pajau, pIlIEHb MICHKOI pagy Ta BHKOHABYOTO KOMITETY MICBHKOI pajH,
JIOBIJIKH, @ TAKOX 1HIII JOKYMEHTH.

KyroBuii mrTaMm Ta IHII I[ITaMIA BUKOPHUCTOBYIOTHCS ISl OQOpPMIIEHHS,
peecTpallli 1 po3CuiaHHs JOKYMEHTIB BUKOHABYOTO KOMITETy. BiamoBianbHICTh 3a
30epiraHHs 1 3aKOHHICTh KOPUCTYBaHHSA LMMHM T€YaTKaMW 1 IITaMIIaMH HECYTh
KEpyIOUui CcIpaBaMd BHKOHABYOTO KOMITETY, MPALIBHUKH CIIY>KOM [LJIOBOJICTBA
BIJIMOBIJIHO 1O BU3HAYEHUX ITOCAJOBUX 00OB’A3KIB.

[TeyaTku 1 mITaMIiy, siki BAKOPUCTOBYIOTHCS B THIIMX CTPYKTYPHHUX MiAPO3aLJIax
BUKOHABYOTO KOMITETY 30€piraroThbCsi y IUX MIAPO3/iTIaxX, KEPIBHUKH SIKUX HECYTh
BIJIMOBIIAJILHICTD 32 1X 30epiraHHs Ta KOPUCTYBAaHHS HUMH.

255. BuroroBieHHs repOOBUX Ta MPOCTUX MEYATOK, KYTOBUX Ta 1HIIMX IITAMITIB
3MIIHCHIOETHCS B YCTAHOBIICHOMY 3aKOHOJABCTBOM TOPSIKY.

256. YrpaBniHHA Ta 1HIN MIAPO3AUIA BHUKOHABYOIO KOMITETY, MIO €
IOPUIMYHUMHU  O0co0aMu, MalTh CBOI TepOOBI TMeYaTKX 1 KYTOBI IITaMIH
BCTAHOBJICHOT'O 3pa3Ka, 1HIII [eYaTKU 1 ITaMI1, HeoOX1H1 B pOOOTI 3 JOKYMEHTAMH.

BurotoBrnieHHss 3a3Hau€HMX TI€YATOK 1 INTAMIIB 3a0€3MeUyeThCS  ITUMHU
M1IPO3/1JIaMi BUKOHABYOTO KOMITETY CAMOCTIIHO.

VII. Cuctemaruzaiiis Ta 30epiraHisi JOKYMEHTIB y JI1JIOBOJICTBI

CkrnazieHHS HOMEHKJIATypH CIpaB

257. HomeHkmarypa crpas - 11¢ 000B’I3KOBUH JIsI KOKHOI yCTAHOBH
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CHUCTEMAaTHU30BaHUI Tiepelik Ha3B (3arojloBKiB) crmpaB, MmO (OpPMYIOTbCS B il
JIJTOBOJICTBI, 13 3a3HAYEHHSIM CTPOKIB 30€piraHHs BIAMOBIIHUX CIIPaB.

258. HomenkiaTypa crpaB Ipu3HA4Y€Ha Il BCTAHOBJICHHS Y MICBKHUM pajii Ta ii
BUKOHABYOMY KOMITETI €IMHOI cHCTeMH (OpPMYyBaHHs CIpaB, 3a0e3meueHHs iX
06J11Ky, OTIEPAaTUBHOTO TOIIYKY JOKYMEHTIB 3a iX 3MICTOM 1 BHJIOM, BHU3HAYCHHS
CTPOKIB 30€piraHHs CpaB € OCHOBOIO JJISl CKJIQJICHHS OMHKCIB CIPaB MOCTIMHOTO Ta
TpuBajoro (moHax 10 pokiB) 30epiranHs, a TaKOX JJIsI OOJNIKY CIpaB TUMYACOBOTO
(o 10 pokiB BKJIFOYHO) 30€piraHHs..

259. B amapari Mmicpkoi paaum Ta ii BHKOHAaBYOTO KOMITETY  CKIIQJAEThCS
HOMEHKJIaTypa CHpaB CTPYKTYPHUX MIJPO3JALTIB 1 3BEJ€Ha HOMEHKJATypa CIIpaB
MICBhKOT pajiy Ta ii BUKOHABUOTO KOMITeTy (moxatku 33, 34).

Homenkinartypa crpaB CTpyKTYpHOTO MIiIpO3JALIY amapary MIChbKOi paau Ta ii
BUKOHABYOIO KOMITETY PO3POOISETHCS HE TMi3HimIEe 15 nucromnaza MOTOYHOTO POKY
IIOCaJI0BOI0 0CO00I0, BIAMOBIIAJIBHOIO 32 JIJOBOJCTBO Y CTPYKTYPHOMY M1IPO3Iiii,
MIJIUCYEThCSI KEPIBHUKOM CTPYKTYPHOTO TMIPO3JUTY BHKOHABYOIO KOMITETY Ta
MOTOXKYETHCS 3 BIANOBIIAJBHUM 3a apXiBHUM miapo3aiin CTapOKOCTAHTHHIBCHKOI
MICBKOI pajii Ta BUKOHABYOIO KOMITETY (Aasi-apX1BHUN MIIPO3/I1I).

260. 3BeneHa HOMEHKIIATypa crpaB (POPMYy€EThCSI HA OCHOBI HOMEHKJIATYp CTIPaB
CTPYKTYPHHUX I1JIPO3LIIB.

261. 3BeeHa HOMEHKJIATypa CIpaB amapary MIChKOi pajau Ta ii BUKOHABUOTO
KOMITETY CXBAJTIOETHCS KOMICIEIO 3 MPOBEJIEHHS E€KCMEPTH3U IIHHOCTI JOKYMEHTIB
BUKOHAaBYOro komiteTy (mami - EK) Ta moromxkyeThcsi eKCHepTHO-TIEPEBIPHOIO
koMiciero [lepskaBHoro apxiBy oOxacti (mami - EINIK) ogun pa3 Ha m’saTh pokiB abo
HEBIJIKJIATHO Y pa3i 3MiHU (OPMHU BIACHOCTI, CTPYKTYypH, QYHKIIH Ta XapakTepy
poOOTH, MICIIS YOTO 3aTBEPKYETHCS MICHKUM T'OJIOBOIO.

262. 3BeileHa HOMEHKJIaTypa CIpaB amapary MICbKOI paau Ta ii BUKOHABYOTO
KOMITETY CKJIAJA€ThC B YOTUPHOX MPUMIPHUKAX, HA KOKHOMY 3 SIKHX TIOBUHEH OyTH
3aMoBHEHUM rpud noromxkeHHs 3 JlepaBHUM apXiBoM 00JacTi.

[lepmmii  (HemoTOpKaHWi) NPUMIPHUK 3BEIEHOI HOMEHKIATypU CIIPaB
30epiraeTbcsi B CIyXkOl AIIOBOACTBA, IPYTMH - BUKOPUCTOBYETHCSA SIK poOOUuMi,
TPEeTill - MepemaeThCs 10 apXiBHOTO MIAPO3AUTY IS 3AIMCHEHHS KOHTPOJIO 3a
dbopMyBaHHSIM CIpaB y CTPYKTYPHUX TMIAPO3AiJIaX, YETBEPTHH - HAMAETHCS O
apX1BHOTO BIJILTY BAUKOHABUOTO KOMITETY.

CTpyKTypHI MAPO3IUIM amapary MICBKOI paaud Ta ii BHKOHABYOTO KOMITETY
OTPUMYIOTh BUTATH 3 BIJMOBIIHUX PO3/ALIIB 3aTBEPHKEHOI 3B€/IEHOT HOMEHKJIATYpH
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CIIpaB JjIs BUKOPUCTAHHS B pOOOTI.

263. 3Be/ilecHa HOMEHKJIaTypa CIIpaB amapary MIChKOi pajau Ta ii BUKOHABUOTO
KOMITETY HIOPIYHO (HE IMi3HIIIe TPYAHS) YTOYHIOETHCS Ta BBOJUTHCS B IO 3
01 ciuHsS HACTYMHOTO KaJICHIApHOT'O POKY.

264. Jlo 3BeleHOT HOMEHKJIATYpU CIIpaB MICBKOI paaud Ta ii BUKOHABYOTO
KOMITETY, HOMEHKJIATypU CIpaB CTPYKTYPHHUX MIAPO3/1IIB BUKOHABUOTO KOMITETY
BKJIIOYAIOTHCS Ha3BH CHpaB, 10 POPMYIOTHCS Ta BIZOOPaXKal0Th yCi AUIIHKH pOOOTH,
sKa JOKYMEHTYEThCSI B MICBKIM paji Ta il BUKOHABYOMY KOMITETi, 30KpeMa CIpaBu
NOCTIMHUX Ta TUMYACOBUX AII0YUX pajl, KOMICIA, KOMITETIB TOIIO. J[0 HOMEHKIaTypu
CIpaB BHOCSITHCS TAKOK HA3BU CIIPAB, 110 BETYThCS JIHUILIE B €IEKTPOHHIN (opMi.

265. I'padu HOMEHKIIATYpH CTIPaB 3aIIOBHIOIOTHCS TAKUM YHHOM:

Y rpadi 1 mpocraBigeTbcs 1HACKC KOXKHOI crOpaBH. [HIEKC crpaBu
CTPYKTYPHOTO TIIPO3JAUIY amapary MICbKOI paaud Ta ii BHUKOHABYOTO KOMITETY
CKIIAJAEThCS 3 1HACKCY CTPYKTYPHOTO MIAPO3AUTy (3a Kiacu(pikaTtopom aapecatiB-
KOPECIOH/ICHTIB) Ta MOPSAJIKOBOIO HOMEpa CIpaBH B Mexkax Mmiapo3aity. Hanpukia:
10-03, ne 10 - iHAEKC CTPYKTYypHOro miapo3airy, 03 - mopsakoBHUil HOMEpP CIpaBU
a6o 06.02-02, ne 06.02 - iHAECKC BIAALTY y CKJIAl CTPYKTYpHOTO miapo3aury, 02 -
MOPSIAKOBHI HOMED CIIPABH.

3a HaAsBHOCTI y CIIpaBl TOMIB (4aCTHH) 1HJEKC CTABUTHCS HA KOKHOMY TOMI,
Hanpukiana: T.1, 1.2 Touo.

VY rpady 2 BKIHOUAIOTHCS 3aT0JIOBKU CIIpaB (TOMIB).

3aroyioBOK CIpaBW MOBHHEH YITKO Y CTHCIHIN y3araibHEeH1H Gopmi BimoOpaxaTu
CKJIaJ 1 3MICT JOKYMEHTIB CITPaBH.

He no3BosnseTbest BXXUBaHHS B 3aT0JIOBKAX CIPaB HEKOHKPETHUX (POPMYITFOBAHb
(«pi3H1 MaTtepianmy, «3arajibHe JIHUCTYBAHHS», «BX1JHA KOPECHOHJICHIIIS), «BHUXIIHA
KOPECIIOH/ICHIIIS» TOIO), a TaKOX BCTaBHUX CJIB 1 CKJIQJHUX CHHTAKCUYHUX
3BOPOTIB.

[lin ywac QopMynrOBaHHS 3aroJIOBKIB CHpPaB BPAaxOBYIOTbCS TaKl O3HAKU
dbopMyBaHHS cHpaB, SIK HOMIHAQJIbHA, aBTOPChbKA, KOPECIOHIAEHTChKA, MPEAMETHO-
MUTalIbHA, XpOHOJIOriyHa, reorpadiyHa. JlokyMeHTH (QOpMYyIOThCS Yy COpaBUd Ha
OCHOBI OKpEeMO1 03HaKu a00 CIOIYYEeHHs O3HaK.

3aro0oBOK CIpaBH CKIAAA€TbCA 3 €JIEMEHTIB, IO PO3MILIYIOTbCA Yy TaKid
MOCIIJOBHOCTI: Ha3Ba BUY CIPaBH (JUCTYBaHHS, )KypHaJl, KHUTa TOIO) YU BUILY
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JOKYMEHTIB Yy cImpaBi (Haka3W, HPOTOKOJH, aKTH TOIIO); aBTOpP JOKYMECHTIB
(HaliMeHyBaHHSI YCTAHOBH, CTPYKTYPHOTO MIIPO3/i1y); KOPECIOHICHT abo aapecar
(HaliMeHYBaHHSI YCTaHOBH, JIO SIKOi aJipecoBaHi a00 BiJ SKOI HAIIMIILIA JOKYMEHTH);
KOPOTKHMM 3MICT JOKYMEHTIB CIIpaBH (IMUTaHHS, 3 AKOTO (DOPMYETHCS CIIpaBa); Ha3Ba
periony (TepuTopii), 3 SIKOIO IMOB'I3aHUI 3MICT JTOKYMEHTa; jaara (mepion), 10 SKOi
HaJe)XaTh JOKYMEHTH CIIPAaBH; BKa31BKHM Ha HASBHICTH KOMIii JOKYMEHTIB y crpaBi (y
pasi motpedn).

VY 3arosoBkax o0co00BHX (MEPCOHAIBHHMX) Ta IHIIMX CIpaB, M0 MICTSITh
JOKYMEHTH 3 OJHOTO TIMTAHHS, IIOB’s3aHI TOCTIJOBHICTIO BEACHHS MPOIEAYP
JJIOBOJICTBA, BXXHMBAETHCS TEPMIH «cIpaBay, Hanpukiaa: «OcoboBa cripaBay,
«IlepcoHanbHa cripaBay.

VY 3arosioBkax crpas, 110 MICTSITh JOKYMEHTH 3 OJTHOTO NMUTAHHS, HE TOB’s3aH1
MOCJIIIOBHICTIO BEJCHHS MPOIEAYP AIOBOACTBA, BXKHUBAETHCS TEPMIH «JTOKYMEHTUY,
a TMiclsg HBOTO B JYKKaxX 3a3HA4YarOThCS OCHOBHI BHJIM JIOKYMEHTIB CIIPaBH,
Hanpukiaa: «JlokymeHTn (IjlaHW, AaHKETH, JOBIJIKM) TMPO BHUBYCHHS CTaHy
JIJIOBOJICTBA Y CTPYKTYPHHX MIPO3/A1JIaX BUKOHABUYOTO KOMITETY MICBKOI pajii».

TepMiH «JIOKYMEHTW» BXKUBAETbCS TAKOXK Y 3aroJiOBKax CIpaB, IO MICTATh
JTOKYMEHTHU-I0AATKU 10 OyAb-sIKOrO HOPMAaTUBHO-TIPABOBOI'0 aKTa ab0o pO3MOpsA4Oro
JOKYMEHTA YCTaHOBH.

VY 3aroyoBKax cCrpaB, MPU3HAYCHHUX JJII TPYITyBAaHHS JOKYMEHTIB OJIHOTO BHIY,
3a3HAYAETHCS BUJl JOKYMEHTAa y MHOXKHMHI Ta aBTOP JOKYMEHTIB, HaIPHKIA:
«IIpoTokonu 3acilaHb BUKOHABYOTO KOMITETY MICHKOT pajin».

VY 3aronoBkax crpas, 10 MICTSTh JUCTYBaHHS, 3a3HAYAIOTHCS KOPECHOHJIEHT 1
KOPOTKHUI 3MICT JOKYMEHTIB, Hanmpukiad: «JIucryBanus 3 MiHicTepcTBOM (piHAHCIB
VYkpainu npo 3aTBEPKEHHS 1 3MIHY IITATHOTO PO3MHUCY».

VY 3arosioBkax crpas, 10 MICTATh JUCTYBaHHS 3 KOPECMOHAEHTaMH, OJHOPIJI-
HUMH 32 XapaKTepoM MisJIbHOCTI, TaKl KOPECMOHACHTH He MepeiuyloTh, a 3a3Haya-
€ThbCS X y3arajbHEHE HallMeHyBaHHS, HaNpUKIa: «JIMCTyBaHHS 3 MiAMPUEMCTBAMU,
yCTAaHOBAMH, OpraHizamisMd 3 MHUTaHb 3a0€3MEUYeHHs] COLIAIBHOTO 3aXHUCTYy
HACEJICHHS.

VY 3aronoBkax cmpas, IO MICTSATh JUCTYBaHHS 3 PI3HUMH KOPECIIOHICHTaMH,
TaKi KOPECTIOHJICHTH HE 3a3HA4YaloThCsl, HAMPUKIA: «JIMCTYBaHHS TIPO OpraHi3aIliio
ceMiHapy 3 MiABUIICHHS KBai(iKallii mpariBHUKIB IIJTIOBOIHUX CITYKO».

Y 3aronoBkax cmpaB, IO MICTATh IIJJAHOBO-3BITHY JIOKYMEHTAIIifO,
3a3HaYa€THCS MePioj (MicsIlb, KBapTall, MIBPiuUs, PiK), Y IKOMY IJIAHYETHCS
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CTBOpEHHS JOKYMEHTIB, a00 1epio ix (aKTUUHOrO0 BUKOHAHHS, HAIPUKIIA/L;

1. [InaH OCHOBHMX OpTraHi3allifHUX 3aX0/]iB BHKOHABUOI'O KOMITETY MIiCBKO1
panu Ha I kBapTtan 2018 poky.

2. 3BIT PO BUKOPUCTAHHA 0I0/pKETHUX KOTIB 3a 2017 pik.

SIKIo chpaBa CKIAAA€TbCA 3 KUIBKOX TOMIB, (OPMYIIOETHCS 3aralbHUAN
3aroJIOBOK CIIPaBH 13 3a3HAUYEHHSM HOMEpa TOMY.

[lin yac po3MmilieHHsI 3aroJiOBKIB CIPaB Yy HOMEHKIATYpPlI BPaxoOBYEThCS
BOXJIMBICTh JOKYMEHTIB, BKIIOYEHHX JO CIIPaBH, iX B3aEMO3B’SI30K Ta CTPOKHU
30epiranHs. Ha moyaTky po3MIIIyIOTBCS 3arojIOBKM CIpaB 00 JOKYMEHTIB, SIKI
HAJIWAIIIA BiJ OPraHiB BUILOIO PIiBHSA, Aadl - IIOJA0 OpPTaHi3aliifHO-pO3NOPSau0i
JIOKYMEHTAIlli, IJaHOBO-3BITHOI JOKYMEHTAIlll, JUCTYBaHHs, OOJIKOBO-IOBIJIKOBUX
BH/JIIB JJOKYMEHTIB.

I'pada 3 HOMEHKIATYpH 3aMOBHIOETHCS HAITPUKIHII KAJICHIAPHOTO POKY.

VY rpadi 4 HOMEHKIATYpH 3a3HAYAIOTHCS CTPOKU 30€piraHHs crpaB, HOMEPH
cTaTeil 3a epesikoM TOKYMEHTIB 31 CTPOKaMH 30€pIraHHs.

VY rpadi 5 pobasTECS MO3HAYKK MPO MEpexiAHl cupaBu; Npo (GopMy CTBOPEHHS
JOKYMEHTIB cCHpaBH (EJIEKTPOHHA, MarepoBa, 3MilllaHa); MpO MOCaJAOBHX 0OCIO,
BIJINOBIIAJILHUX 3a (OpPMYyBaHHS CIpaB; IMpo IMepeAady CHpaB JI0 apXiBHOTO
M1PO3AUTY YU IHIIUX YCTAHOB IS X TTPOJIOBKEHHS TOIIIO.

266. Hampukinii poky HOMEHKJATypa CIpaB 3aKpUBAIOTHCA 3 IMIJICYMKOBHUM
3aMKrCOM TPO KiIBKICTh (PAKTUYHO 3aBEJICHUX CIIPAB.

dopMyBaHHS CIpaB

267. ®opMyBaHHS CIIpaB - Il TPyNyBaHHS BUKOHAHUX JOKYMEHTIB y CIIpaBU
BIJIMOBIHO /10 HOMEHKJIATYPH CIIPaB.

268. Ilin yac ¢dopmyBaHHS CIpaB HE JOMYCKAEThCS BKIIOYEHHS JO CIPaB
YOPHOBHUX, OCOOMCTUX JIOKYMEHTIB, PO3MHOKEHMX KOMNIA Ta JOKYMEHTIB, IO
H1JUISITal0Th OBEPHEHHIO. J[OKYMEHTH NOCTIMHOTO Ta THMYacOBOIO 30epiraHHs
TPYNYIOTHCS y CIIPaBH OKpeMoO. 3a 00CSIroM crpaBa He MOBHHHA nepeBuiryBatu 250
apkyiiiB (30-40 MiiMeTpiB 3aBTOBIIKH).

269. JIoKyMEeHTH TpyIyIOThCsl Y CIIPAaBHU Y XPOHOJIOTTYHOMY 200 JIOTTYHOMY
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MOPSIIIKY.

270. ITonoxxeHHs1, TIpaBWJIa, I1HCTPYKIII TOINO, 3aTBEPIKEHI PO3MOPSITINMU
JOKYMEHTaMH, TPYITYIOTBCS pa3oM i3 3a3HAaYCHUMU JOKYMEHTaMH.

271. Po3nopsikeHHsT MICBKOTO TOJIOBH 3 TIMTaHb OCHOBHOI JisSUTBHOCTI,
aJIMiHICTPaTUBHO-TOCMOIAPCHKUX THUTaHb, KaAPOBUX NHUTaHb (0COOOBOTO CKIAAdY)
TPYIYIOThCS Y Pi3HI CIIPaBH.

Po3snopskeHHss 3 KagpoBUX NUTaHb (0COOOBOr0O CKJIaay) TpYIYyIHOThCS
BIJIMOBITHO JI0 iX BU/IIB Ta CTPOKIB 30€piraHHsl.

2172. JIokyMeHTH 3aciJlaHb KOJIET1aJIbHUX OpraHiB IPYyNyIOTHCS Y JIB1 CIIPABH:
MPOTOKOJIH 1 IOKYMEHTH JI0 HUX (JIOMOBIII, TOBIIKH, POEKTH PILIICHD TOIIIO);

JIOKYMEHTH 3 OpraHizallii 3acifianb (MOpSAOK ACHHHUM, poOoYl TJIaHW, CKJIaja
po0OOYMX IPyI, CIUCOK 3aMPOIICHUX TOIIO).

273. IlpoTokonu 3acijaHb KOJETiaIbHUX OpPTaHiB TPYMYIOTHCA y CIPaBU Y
XPOHOJIOTIYHOMY TOPSIIKY 1 3a HOoMepamu. JIOKyMEHTH [0 3acilaHb 3a3HaueHUX
OpraHiB CHCTEMAaTHU3YIOThCS 3a JJaTaMU Ta HOMEpPaMH MPOTOKOJIIB, a B Me&XaX IpyIu
JIOKYMEHTIB, 10 CTOCYIOTBCSI OTHOTO MPOTOKOJY, - 33 OPSJIKOM JICHHUM 3aciaHHs.

274. lopy4eHHsT YCTaHOB BHUIIOTO PIBHS 1 JOKyMEHTH, IIOB’s3aHI 3 iX
BUKOHAHHSM, TPYNYIOTbCS y CIpPaBU 3a HampsiMaMd iSUTBHOCTI BHUKOHABYOTO
KOMITeTy a00 3a aBTOpaMH IHIIIATUBHUX JOKYMEHTIB. JIOKyMEHTH Yy HEBEIMKIN
KUIBKOCT1 TPYMYIOThCSI B OJIHY CIIpaBy. Y CHpaBl JOKYMEHTH CHUCTEMATU3YIOTHCS 32
JaTaMu J0pYyYeHb.

275. 3aTBepKEHI IJIaHU, 3BITH, KOIITOPUCH TPYIYIOTHCS y CIIPABH OKPEMO Bij
MPOEKTIB IIUX IOKYMEHTIB.

276. JlucTtyBaHHSI TPYMYETHCSA 32 3MICTOM Ta KOPECHOHJEHTCHKOIO O3HAKOIO 1
CUCTEMATU3YETHCS Y XPOHOJIOTTYHOMY MOPSAKY: TOKYMEHT-BIANOBIIb PO3MILLY€ETHCS
3a JOKYMEHTOM-3alIUTOM.

277. OcoboB1 CipaB MOCATOBUX 0C10 MICIIEBOTO CAMOBPSTYBaHHS (POPMYIOTHCS
BinnoBinHO Ilopsnky BemeHHs Ta 30epiraHHsS OCOOOBHX CIpaBi JepPrKaBHUX
CIIy’KOO0BIIIB, 3aTBEPHPKEHOT0 Haka3oM HarioHaJIbHOTO areHTCTBa YKpaiHu 3 MUTaHb
nepkaBHOi cimykOm Big 22 Oepesns 2016 poky Ne 64, 3apeecTpoBaHOro Yy
Minictepersi toctutii Ykpainu 15 kBitHs 2016 poky 3a Ne 567/28697 (i3 3miHamu).
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278. Po3paxyHKOBO-TIJIaTIXKHI ~ BiAOMOCTI  (0COOOB1  paxyHKH) IMpalliBHUKIB
BUKOHABYOTO KOMITETY CHCTEMAaTH3YIOThCS B MeEXaxX pOKY 3a TMpi3BHIAMHU B
andaBiTHOMY TOPSJKY, a BIJOMOCTI Ha BHIUIATy TpoIlei (BiZOMOCTI HapaxyBaHHS
3apo0ITHOI IJIaTH) TOBUHHI OyTH cpopMOBaH1 IIOMICSAIIS 32 PiK.

279. MeToauuHe KEepiBHUIITBO 1 KOHTPOJb 3a (hOpPMYBaHHSIM CIIpaB B amapari
MICBKOI pajiu Ta il BAKOHABYOTO KOMITETY 3A1MCHIOETHCSA apXIBHUM IT1PO3IIIIOM.

30epiraHHsi JOKYMEHTIB Y BUKOHABYOMY KOMITETI

280. JoxymeHTH 3 4acy CTBOPEHHsI (HAIXOHKEHHS) 1 10 mepeadi 10 apXiBHOTO
NIAPO3AUTYy  YCTAaHOBM 30€piraloTbCsi 3a MiCLEM iX CTBOpeHHs. Posnopsaui
JOKYMEHTH (y TOMY YHCJII HOPMATUBHO-TPABOBI aKTHU) 30€piraloThCs 3a MICHEM iX
BUJIAHHSA, a JOKYMEHTU IMIOAO0 iX pO3pOOJEHHS, MOTO/UKEHHS TOIIO - 3a MICIEM
CTBOPEHHSI.

281. 30epiraHHs JOKYMEHTIB 1 CHpaB y BHKOHABUOMY KOMITETI Ta HOTro
CTPYKTYPHHX MIJIpo3Ai1ax 3a0e3neuye ciryxk0a 1JI0BOICTBA.

282. Y pobGoumx KiMHATax CHOpaBU TOBUHHI 30epiraTUCs y BEPTHKAIHLHOMY
MOJIOKEHH1 B 1madax, Mo 3aKpUBatOThCs. sl MiIBUIIEHHS ONEPATUBHOCTI PO3LIYKY
JIOKYMEHTIB CIpPaBH PO3MIMIYIOThCS BIJIMOBIIHO JO HOMEHKJIATypu cripaB. Ha
KOPIHIX OOKJIQIUHOK CIIPaB 3a3HAYAIOTHCS 1HIEKCH 32 HOMEHKIIATYPOIO.

283. Bunaua cripaB, CKJIaJICHUX 3 IOKYMEHTIB y TarepoBiii popmi, y TUMYacOBe
KOPUCTYBaHHSI MpalliBHUKaM CTPYKTYPHUX MIJPO3AUTIB BHUKOHABYOIO KOMITETY
3IIACHIOETHCS 3 JI03BOJIy KEpPIBHUKA CIYXKOM [IJIOBOJICTBA, 1HIIMM YCTaHOBaM - 3
MMCbMOBOTO JI03BOJIy MICBKOTro TojioBM. Ha BuIaHy chpaBy CKJIaJaeTbcsl KapTKa-
3aMiHHUK (omartok 35). V kapTmi 3a3Ha4yaroThCsAd HAHMEHYBAHHS CTPYKTYPHOTO
H1pO31Ty, 1HAEKC CIpaBH, 3arojOBOK CIIpaBH, JaTa ii BUAadi, 0coda, siKii crpaBy
BUJIAHO, JlaTa ii MOBEPHEHHS, MIAMUCH 0C10, K1 BUIAJIA Ta MPUNUHSUIA CTIPABY.

284. HaganHs cupaB y THMYacOBE KOPUCTYBAHHS 3/1HCHIOETHCS HE OUIBII SIK Ha
OJIMH MICAIlb, TIPO TIO 3a3HAYAETHCS B KypHaAJl peecTparlli BUAadl JOKYMEHTIB 3
apXiBHOTO MiAPO3Iiy MiChKOI pajau Ta i1 BAKOHABYOTO KOMITETY ([101aTOK 36).

285. Bunydyennss (BuUiMKa) OpUTIHATIB JOKYMEHTIB 13 CIpaBU TMOCTIHHOTO
30epiraHHsi 3a00pPOHSAETHCSA. Y BHUHATKOBUX  BHUMNAQAKaX BWIYYCHHsS JOKYMEHTIB
JIOTTYCKA€ETHCS 3 JI03BOJIY MICHKOTO TOJIOBHM 200 0COOHU, 110 BUKOHYE HOTO 000B’SI3KH,
3 000B’3KOBHUM 3QJIMILIEHHSM Yy CIIpaBl 3aCBIAYEHUX HAJIEKHUM YUHOM KOMIiH.

[Ipo BrIIy4eHHS JOKYMEHTIB CKJIaJa€ThCsl aKT (MPOTOKOJI, OMHKC) Y IBOX
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NPUMIPHUKAX, TEPIIUN 3 SKUX 3aJIMIIAEThCS Yy CIYXO1 JUIOBOACTBA, a JPYrui
nepeaaeTbes 0e3mocepeIHLO0 0c001, BU3HAYEHIN B YXBaJll CJIITYOTO CYI1, Cyy.

VII. TTopsiaok miATOTOBKU CIIPaB JI0 Tiepeaadi Al apXiBHOTO 30epiraHHsI

ExcrniepTrsa iHHOCTI IOKYMEHTIB

286. ITpoBeieHHS €KCIEPTU3H IIHHOCTI JOKYMEHTIB MOJIATAa€ y iX BCEOIYHOMY
BUBYECHHI 3 METOI0 BHeceHHs 0 HarioHnansHOTO apxiBHOTO (OHAY a00 BUIYyUCHHS 3
HBOTO Ta BCTAHOBJICHHS CTPOKIB 30€piraHHs JOKYMEHTIB, IO HE MiJIAraloTh
BHECEHHIO J10 HamionapHOTO apXiBHOTO (POHIY.

287. Jlnsa opranizamii Ta TNPOBEICHHS CKCIEPTH3U IIIHHOCTI JOKYMEHTIB B
amapari MICBKOI paju Ta 1i BUKOHABYOro KOMITETY (y pasl MmOTpedu CTPYKTYpPHHUX
N1pO3/1JIax) YTBOPIOIOTHCS MOCTIHHO Aitoul excriepTHi koMicii (EK).

288. Excrneptusa IIHHOCTI TOKYMEHTIB y CTPYKTYPHHUX MiJIpO3Jijax amapary
MICBKOI paJil Ta ii BUKOHABYOTO KOMITETY MPOBOJMUTHCS IIOPOKY O€3MmOocCepeaHbo
oco0aMu, BIJMOBIIAILHUMU 32 OpraHi3alliio JUJIOBOACTBA B IIUX MIAPO3/ILIAX, Pa30M
3 eKCIIEPTHOI0 KOMICIEIO MiJ] METOJAUYHUM KEPIBHULTBOM CIY>KOM III0BOJCTBA Ta
apX1BHOTO MiIPO3ALITY.

289. BunydeHHS MOKYMEHTIB JJIsS 3HHUINCHHS O€3 IMPOBEICHHS IONEPEIHbOI
EKCIIEPTHU3H X I[IHHOCTI 3a00pOHSIETHCA.

290. [lin 4yac mpoBeneHHS EKCIEePTHU3U I[IHHOCTI JOKYMEHTIB 3I1MCHIOETHCS
B11I0Ip JIOKYMEHTIB MOCTiiiHOTO Ta TpuBanoro (moHaa 10 pokiB) 30epiraHHs s
nepeaayl 10 apXiBHOTO MiAPO3/1Ty, BUIIYYEHHS JJI1 3HUIICHHS JOKYMEHTIB 1 CIpaB
32 MUHYJI1 POKH, CTPOKH 30€pIiraHHs SIKUX 3aKIHUMIIACS.

291. Bin0ip JIOKYMEHTIB MOCTIMHOTO 30€piraHHs 3I1MCHIOETHCS Ha IMiJICTaBl
TUIIOBUX Ta BIAOMYHMX (Tally3€BHX) MEPETIKIB JOKYMEHTIB 13 CTpOKaMu 30€piraHHs,
HOMEHKJIATypHU CHPaB MICHKOT paau Ta il BAKOHABYOTO KOMITETY LIUISXOM HEPErysiay
KOXXHOTO apKyia crpaBu. JlopydeHHs OpraHiB BWINOTO PIBHS, IO HAMINIUIA 0
YCTAaHOBHM Yy BWIJISI[II TANIEPOBHUX KOIIM, HE MOXYTh OyTH BimiOpaHi SIK JOKYMEHTHU
nocTiitHOro un TpuBaioro (moHaa 10 pokis) 30epiraHHsl.

292. 3a pe3ynbTaTaMu €KCIEPTU3U I[IHHOCTI JOKYMEHTIB CKJIAJAEThCS aKT IMPO
BUJTYYEHHS JIJIs1 3HUILECHHS TOKYMEHTIB Yy TanepoBii ¢opmi (1oxatox 37).

293. 3BejieH1 OMKCH CIpaB MOCTIHHOTO, TpuBajaoro (rmoxas 10 pokiB) 30epiraHHs
Ta 3 KaJpOBUX MUTaHb (0COOOBOTO CKJIaTy) Ta aKT MPO BUIYUEHHS ISl 3HUIIECHHS
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JIOKYMEHTIB, HE BHeCeHUX 10 HamioHanpbHOrO apXiBHOTO (POHAY, PO3TIISIIAOTHCS
eKCIepTHOI KoMiciero CTapOKOCTSAHTHUHIBCHKOI MICHKOI pajii Ta  BHUKOHABYOIO
komiteTy (mami - EK) ognouacHo. Taki akTé pa3oM 3 OMHMCAaMH CIIpaB MOCTIHHOTO
30epiraHHs Ta 3 KaJpoBUX MUTaHb (0COOOBOTO CKJIaAy) IMOJIAIOTHCS B YCTAHOBICHOMY
nopsiaky Ha po3risin EIIK JlepxapxiBy oOmacti. [ToromkeHi akTu 3aTBepHKYIOTHCS
MICBKUM TOJIOBOYO, TICJISI YOTO JOKYMEHTH 3HUTIIYIOThCSI.

294. AXT Tpo BWIyYEeHHS MJi1 3HUIICHHS JOKYMEHTIB, HE BHECEHUX [0
HartionanpHOTO apXiBHOTO (JOHITY, CKIIAIAETHCS, SIK TIPABUIIO, HA BC1 CITPaBH MICHKO1
panu Ta 1i BHKOHABUOTO KoMiTeTy. HailMeHyBaHHS CTPYKTYpHHX MiIpO3/ALIIB
3a3HAYaIOTHCA MEePe]l TPYIOI0 3aroJIOBKIB CIIPaB IbOTO MiAPO3ALTY.

CkazieHHs OIHUCIB CIIpaB

295. Onuc cnpaB — apxiBHUHM JOBIIHUK, MIPU3HAYEHUH AJIs 00Ky Ta PO3KPUTTS
3MICTY OJMHHMIIb 30€piraHHsd, OJMHHIL OOJIKY, 3aKpIIUIEHHS iX CHCTEMaTH3aulli y
MeKax apXiBHOTO (POHJY.

296. Onucu cnpaB yKJIAJAlOTHCS OKPEMO HA CIPaBU MOCTIHHOTO Ta TPUBAJIOTO
(monax 10 pokiB) 30epiranHs Ta 3 KaApoBUX MUTaHb (0COOOBOTrO ckiaay). Ha cnpaBu
tuM4IacoBoro (10 10 pokiB) 30epiraHHs ONUCH HE CKIIAIAIOThCA. Y pa3l JIKBIAAIil uyu
peopranizaiiii yCTaHOBH TaKi OIHUCH CKJIAIal0ThCs 000B’SI3KOBO.

297. Oncu crmpaB CTPYKTYPHOTO MIAPO3IIIY amapaTry MICBKOI paaud Ta ii
BHKOHABYOTO KOMITETY CKJIQJal0ThCS IIOPOKY 3a BCTAHOBJICHOIO (hopMoro (101aTOK
38) mocamoBo 0c00010, BIAMOBIIAJBHOK 3a JIUIOBOJCTBO Yy CTPYKTYPHOMY
M1IPO3/1I1, 32 METOJIMYHOI JOMOMOTH apXiBHOTO MIAPO3ALTY.

298. Homep omucy crpaB CTPYKTYpPHOTO MAPO3LTY anapary MicbKoi paau Ta ii
BUKOHABYOIO KOMITETYy TIOBMHEH CKJIagaTucsi 3 LU(GPOBOro  IMO3HAYEHHS
CTPYKTYPHOTO MIiJPO3AUTY 32 HOMEHKJIATYpOIO CHpaB 3 JOJAaBaHHSIM IOYATKOBOI
JITEpU HA3BHU KATEropii TOKYMEHTIB, 110 BKJIIOUAIOTHCS IO OMKCY, Ta YOTUPHOX LUGP
POKY, Y IKOMY pO3M0YaTO CIPaBU, BKJIIOYEHI JI0 OIHCY.

Hampuknaz, onucu crpas nocritHoro, TpuBaioro (moran 10 pokiB) 30epiranHs
Ta 3 KaJpPOBUX MUTaHb (0COOOBOrO CKJIAAYy) CTPYKTYPHOTO MiAPO3NUTY 3 1HIAEKCOM
11, mo po3mouari y 2017 porti, MatumyTh Taki Homepu: 11 IT1-2017; 11 T - 2017; 11
OC - 2017.

299. Ilix yac ckagaHHs ONMUCIB COPAB CIIJ JOTPUMYBATUCS TAKUX BUMOT:

KOJXKHa CIIpaBa BHOCHUTBCA 1O OIIUCY Hi,Z[ CaMOCTIMHUM MMOpsAAKOBHUM HOMCPOM
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(K110 crpaBa Mae€ KijbKa TOMIB, KOKHHMM TOM a00 4acTHHA BHOCSTHCS JI0 OMUCY i
OKPEMHM HOMEPOM);

rpadu omucy oGOPMIIIOIOTECS BIAMOBIAHO 10 BIJIOMOCTEH, 3a3HAYEHUX Ha
OOKJIaJWHII CIIPaBH;

y pa3i BHECEHHS 10 OIMHCY KUTHbKOX CIpaB MiJAPs] 3 OJHAKOBHUM 3arojOBKOM
3a3HAYAETHCS TIOBHICTIO JIMIIE 3aroJIOBOK MEpINOi CrpaBd, a BCl 1HINI OJHOPIJHI
CHpPaBU MO3HAYAIOTHCS CIOBAMH «T€ CaMe», MPH 1IbOMY 1HII BIJOMOCTI MPO CIIpaBU
BHOCSATHCS JI0O ONHUCY TIOBHICTIO (Ha KOXXHOMY apKyIli OIKMCY 3aroJOBOK
BIJITBOPIOETHCA MOBHICTIO);

rpada omucy «lIpumiTka» BUKOPHUCTOBYETHCS ISl BIIMITOK MPO OCOOJMBOCTI
(GI13UYHOTO CTaHy CIpaB, MpO Mepeaadyy CIpaB 1HIIUM CTPYKTYPHHUM IMiIpO3ALIaM
BUKOHABYOIO0 KOMITETY a00 IHIIIA YCTaHOBi, PO HASBHICTh KON JOKYMEHTIB Y
CIIpaBi.

300. Onucu cripaB BEAyThCS MPOTITOM KUTBKOX POKIB 3 BUKOPUCTAHHSAM €MHOL
HacKpi3HOi HyMepauii. CripaBu KOKHOTO POKY CTAHOBJISATh PIYHUMA PO3/LT OMUCY.

301. V kiHmi onmucy poOWTHCS MiACYMKOBHUH 3alKC 13 3a3HAYCHHSIM KIUTBKOCTI
(umppamu 1 cioBaMH) CIpaB, MO0 OOJIKOBYIOTbCS 3a OINUCOM, a TaKOX
O0OyMOBIIIOIOTBCSI OCOOJIMBOCTI HyMepalli crnpaB B omuci (JIITEpHI Ta MPOIMyUIEHI
HOMEpPH cIlpaB). Y PIYHMA pO3III OMHMCY CHpaB BHOCATHCS TAKOX CIPaBH, HE
3aBEpIlCHI MPOTATOM KAJICHIAPHOTO POKY. Y TaKMX BHUIAAKAX Yy KIHII PIYHUX
pPO3IUIIB  OMUCY KOXHOTO HACTYIMHOTO POKY, TMPOTSIrOM SKOIO  CHpaBU
IPOAOBKYBAINUCH y JIIJIOBOJCTBI, 3a3Ha4aeThcs: «J{[OKYMEHTH 3 IbOTO NMUTAHHS JUB.
TaKOX y PO3/iii 3a pik, Ne ».

302. Onuc crpaB CKIAIA€ThCA Y IBOX MPUMIPHUKAX, OAUH 3 SKUX MEPEIAETHCS
pa3oM 13 cCOpaBaMd JO apXiBHOTO MIAPO3ITYy, a IHIIWNA 3aJHUIIAETHCA SIK
KOHTPOJIbHUU MPUMIPHUK Yy CTPYKTYPHOMY HiAPO3/ILIIL.

303. Ha ocHOBI OnuciB  ClpaB CTPYKTYPHUX HIAPO3/LIIB anapary MiCbKO1 paau
Ta i BHMKOHABYOrO KOMITETY AapXiBHUW MIAPO3AUT TOTYE 3BEACHI OMUCH CIPAaB
MICBKOI paau Ta ii BUKOHABUOTO KOMITETY MOCTIMHOro Ta TpuBaioro (monax 10
POKIB) 30epiraHHs, 3 KaJI[pOBUX MUTaHb (0COOOBOTO CKIAAY).

304. 3BeneHuii omuc CIpaB MOCTIMHOTO 30€piraHHS CKJIAA€ThCA Yy YOTUPHOX
npuMipHUKax, TpuBajgoro (moHaa 10 pokiB) 30epiraHHs CKJIANAIOTBCA - y JBOX
NPUMIPHUKAX, 3 KaJpOBHX MUTaHb (0COOOBOrO CKJIAMy) - y TPhOX MPUMIPHUKAX.
OavH TPUMIPHUK 3aTBEPIXKEHOTO OIUCY TMEpPeNaeThCsl [0 apXiBHOTO BIILTY
BUKOHABYOTO KOMITETY.
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305. O60B’s13KOBOMY OIMKCY MHiJIATAIOTh JOKYMEHTH MOCTIHHOTO Ta TPUBAJIOTO
(monax 10 pokiB) 30epiranHs, 3 KaJpOBUX MHUTaHb (OCOOOBOTO CKJIady) HE Mi3HIIIe
HDK yepe3 JBa POKHU IICHIs 3aBEPIICHHS CIIPaB Yy JILJIOBOJCTBI, a TaKOXK 000B’I3KOBOIO
€ Tepenada JIOKYMEHTIB MOCTIMHOTO 30epiraHHs BIANOBIAHO  JI0 3aTBEPIKCHHUX
OTIMCIB CIpaB apXiBHOTO BIJ1Ty BUKOHABYOTO KOMITETY MIChKOI paJii Y BCTAHOBJICHI
3aKOHOJIaBCTBOM CTPOKH.

OdopmiieHHs cripas

306. OdopmiieHHss crnpaBu TOCTiiiHOro 1 TpuBayoro (moHan 10 pokiB)
30epira”Hs nependayae HymMepalo apKylliB y cripasi, ckianeHHs (y pa3i motpedn)
BHYTPIIIHHOT'O OMUCY JOKYMEHTIB CIPaBM, HASBHICTh 3aCBIAUYBAJIBHOTO HAMHUCY
CIIPaBH PO KUIBKICTh aPKYIIIB 1 MPO 0COOIMBOCTI (HI3UYHOTO CTaHy Ta (PopMyBaHHSA
CIIpaBH, MiANIMBaHHS a00 OMpaBlIEHHS CIIpaBU, 0(OPMIICHHS OOKIaJIMHKHU CIIPABH.

307. IokyMeHTH THUMYacoBOTrO 30epiranHs, c¢GOpMOBaHI y CIpaBu, He
NIJIIMBAIOTHCS, apKylll HE HYMEPYIOThCA, YTOUHEHHS €JIEMEHTIB O(QOpPMIICHHS
OOKJIaIMHKX HE TMPOBOJAUTHCSA, 32 BHUHATKOM TEPBUHHOI  OyXraJTepChKOi
JIOKyMEHTAIIi.

308. Ilicnsa 3akiHYEHHS JI1JIOBOJHOTO POKY JO HAMHMCIB Ha OOKIaAWMHKAX CIIpaB
MOCTITHOTO 1 TPUBAJIOTO CTPOKIB 30€piraHHs BHOCATHCS HEOOXITHI YTOUHEHHS,
MePEeBIPSIETHCS BIAMOBIAHICT 3aroJOBKIB CHpaB Ha OOKIAJMHIN 3MICTY MiIIIUTHX
JIOKYMEHTIB, y pa3i IMoTpeOu 10 3arojoBKa CIpaBHd BHOCATHCS TOAATKOBI B1JIOMOCTI
(IpOCTaBISAIOTHCSI HOMEpPU HaKaziB, MPOTOKOJIB, 3a3HAYAIOThCA BHAU 1 (opMu
3BITHOCTI TOIIIO).

309. Jlara wa OOKJIaAMHII CIIpaBH TOBMHHA BIAMOBIZATH POKY MOYATKY 1
3aKIHYEHHS! CIpaBH; y CIpaBl, IO MAa€ JOKYMEHTH 3a OUIbII paHHI POKH, HIXK PIK
YTBOPEHHSI CIIPABH, MiJI AATOI0 POOUTHCS HAMKC: «€ JOKYMEHTH 32 ... POKUY.

310. Ha oOknaguHkax chpaB, M0 CKJIAJalOThCsl 3  KUIBKOX  TOMIB,
MPOCTABJIIOTHCS JATH MEPILIOTO 1 OCTAHHBOTO JOKYMEHTIB KOKHOTO TOMY (YaCTHUHH).
VY pasi 3a3HadeHHS] TOYHOT KaJIGHJAPHOI JIATH BKA3YETHCS YMCIIO0, MICSIh 1 pik. Yucio
1 piK TTO3HAYAIOTHCS ApaOCHLKUMU U paMu, Ha3Ba MiCSIIs TUIIETHCS CIIOBOM.

311. Ha oOxkiaguHIll CHpaBU TMPOCTABISIETHCS HOMEDP CIPaBU 3a 3BEICHUM
OITMCOM 1 32 MOTOKEHHSM 3 apXiBHUM IMIIPO31IOM - HOMEp OomnHCy 1 HOHY.

312.V pa3i 3mMiHM HaliMEHYBaHHsS YyCTaHOBM (ii CTPYKTYpHUX HIAPO3LIIiB)
NPOTATrOM MEpIOAY, SIKUA OXOIUIIOIOTH JOKYMEHTH CIipaBd, a0o Mmija Yac mnepeaayi
CIIpaBH JI0 1HIIOT YCTAaHOBH (CTPYKTYPHOTO MiAPO3A1TY) HAa OOKIAIUHIII CTIPABU
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3a3HAYAEThCSI HOBE HaMMEHYBaHHS YCTAHOBU (CTPYKTYpHOrO MiApO3IALTY), a
nonepeiHe 6epeTbes B IYKKU.

313. Hamiucu Ha oOKJIaAMHKAX CHOpaB MOCTIMHOTO Ta TpUBAJIOro (TMOHANA
10 pokiB) 30epiraHHs pPOOIATHCS YITKO, YOPHUM CBITJIOCTIMKMM YOPHHIIOM abo
nacTtoro. HakieroBaHHS THUTYJIBHOTO apKylia Ha OOKJIAIWHKY CIpaBu HE
JIOTTYCKAETHCS.

[Tepenaua cripaB 10 apXiBHOTO IiAPO3/ILITY

314. CnpaBu mocriitHOro Ta TpuBaimoro (moHax 10 pokiB) 30epiraHHs, 3
KaJIpOBUX NMHUTAaHb (0COOOBOTO CKJIAy) Yepe3 IBa POKH MICIIs 3aBEPILICHHS iX BECHHS
NEPENA0THCSA 10 apXIBHOTO MIIPO3AUTY B YHOPSAKOBAHOMY CTaHI1 I MOJAJIBIIOrO
30epiraHHs Ta KOPUCTYBaHHS.

315. Ilepenava cmnpaB A0 apXiBHOTO MIiAPO3ILTY 3MIHCHIOETHCS 3a Tpadikom,
CKJIAJCHUM 1M MiJIPO3AUIOM, TIOTO/HPKEHUM 3 KEPIBHUKAMH CTPYKTYPHHUX
MIPO3AUIIB arapaTy MIChKOI paju Ta ii BUKOHABUYOTO KOMITETY 1 3aTBEPKEHUM
MICBKHM T'OJIOBOIO.

316. 3a MUCHMOBUM 3BEPHEHHSIM CTPYKTYPHOTO MiAPO3ALTY apXiBHUN MMiIPO3ALIT
oopMIIsie BUAauy crpaB y THMYACOBE KOPUCTYBAHHS HA CTPOK JI0 TPhOX MICSIIIB.

317. lpuitmanHs-TIepeiada KOKHOI CIIpaBH 3MIACHIOETHCS BIAMOBIAATIBHUM 3a
apX1BHUM MIAPO3J1 Yy MNPUCYTHOCTI MPALIBHUKA CTPYKTYPHOTO MIAPO3ILTY, SKUN
nepeae ynopsjakoBaHi Ta oopMIIeHi CIpaBH.

318. CnpaBu mnocriiHoro Ta TpuBanmoro (moHan 10 pokiB) 30epiranHs
MePeIat0ThCS B apXIBHUHM MIIPO3/LIT 32 OMTUCAMHU.

VY KIHIIl KOXXHOTO TpUMIpHUKa 0co0a, BIAMOBIANbHA 3a apXiBHUUW MIIPO3ILI,
PO3MUCYETHCS Y IPUHHSATTI CIIPaB 3 000B’I3KOBUM 3a3HAYEHHSIM KUTHKOCTI (I pamu
1 cloBamMHM) TepedaHuX cIhpaB 1 mpocrtaBisge naty. OOuH TPUMIPHUK OMHUCY
MOBEPTAETHCSI CTPYKTYPHOMY MIAPO3JAUTY, BCl 1HII 3aJUIIAIOTECS B apXiBHOMY
T1IPO3ILII.

CrnpaBu, 10 nepearoTbes A0 apXIBHOTO MIAPO3JLTy, TOBHHHI OyTH 3B’s3aHi
HaJIE)KHUM YHHOM.

319.V paszi mikBigamii abo peoprasizaiii CTpYKTYpHOTO MiApO3ILTy 0co0a,
BIJIMOBIJIaJIbHA 3a OpPTaHi3allii0 AUTOBOJACTBA B MIAPO3MLI, Y MEpPioJ MPOBEICHHS
JIKBIIAIHHUX 3aX0JiB (QOpMy€e BCi JOKYMEHTH y CHpaBH, O()OPMIIIOE CIpaBu 1
nepeae X A0 apXiBHOTO MIAPO3/ALTY HE3aJIeXKHO BiJl CTPOKiB 30epiranns. [lepenaya
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CIIPaB 3J1HCHIOETHCS 32 ONMKUCAMHU CIPAB 1 HOMEHKJIATYPOIO.

VYcranoBa 3abe3nedye Halle)KHE 30€piraHHs apXiBHUX JOKYMEHTIB Ta mepenady
JIOKYMEHTIB, 10 HajexaTh 10 HaiioHanpHOTO apxiBHOTO (OHAY, IMICHISA 3aKIHUCHHS
BCTAHOBJICHUX T'PaHUYHUX CTPOKIB iX 30epiraHHs B apxXiBHOMY MIIPO3AUTL s
MOCTIHHOTO 30epiraHHs 10 apXiBHOTO BTy BUKOHABYOTO KOMITETY MICHKOI pajIu.

Kepyrounii cnpaBamu MU C B. Sn3r0K

ITOI'OJIPKEHO
[Iporoxoxn EIIK
JlepxaBHOTO apXiBy

,? 4 Vi




Jonatok 1

1o [HCTpyKINi 3 11JIOBOJICTBA Y
BUKOHABUYOMY KOMITET1
CTapOoKOCTSHTUHIBCHKOT MICHKO1
paau

(mynukt 11)

(Y penakiii pireHHs
BUKOHABYOTO KOMITETY MICBKO1
panu

10 sxoBTHS 2019 poky Ne 312 1. 2)

3aranpH1 IpaBuiIa
o(OopMIICHHS JOKYMEHTIB

1. Jlna odopmieHHS TEKCTIB CIy>KOOBUX JOKYMEHTIB BHKOPHUCTOBYETHCS
rapaitypa Times New Roman, mpudt posmipom 12-14 apykapChbkux MyHKTIB a0o
8-12 nmpykapchbKuX MYHKTIB JUIsl JAPYKyBaHHA pekBi3uty «lIpi3Buille BUKOHABLSA 1
HOMEP HOro TeneoHy», BAHOCOK, MOSICHIOBAIbHUX HAIUCIB JI0 OKPEMHX €JIEMEHTIB
TEKCTY JOKyMeHTa ab0 Horo peKkBi3UTIB TOILIO.

2. Ilpu opopMIIEHH1 3aCTOCOBYETHCS MIPUT:

HaIIBXUPHUN PUPT BEIIUKUMU JITEpaMH — JJIs Ha3BU BULY IOKYMEHTA;

HaIIBXUPHUU (MpAMHUIA a00 KypCHB) — JUIsl 3arojIOBKIB Ta KOPOTKOTO 3MICTY
JIOKyMEHTA.

3. [Ipu oopMieHH1 TEKCTIB MIKPSAIKOBHM 1HTEpBAJl TOBUHEH CTAHOBUTH:

1 - nns cKIAAOBUX TEKCTY JOKYMEHTa, PEKBI3UTY «JlomaTok» Ta mocuiiaHHS Ha
JIOKYMEHT, 1110 CTaB MiJCTaBOO JJIS MiITOTOBKH (BUJAaHHS ) MIOTOYHOTO JJOKYMEHTA;

1,5 - st cki1aioBUX YaCTUH PEKBI3UTIB «Azpecat» Ta «I pud 3aTBepIsKeHHS»;
1,5 - 3 - 1y1s BiJOKpeMJIEHHSI pEKBI3UTIB TOKYMEHTA OJUH BiJl OJTHOTO.

4. BnacHe 1M’ Ta mpi3BHILE B pekB3UTI «lligmucy po3millyeTbcsi Ha piBHI
OCTaHHBOTO PSAAKA HA3BU MOCAIH.

5. MakcuManbpHa TOBXKWHA PsKa 0araTopsIKOBUX PEKBI3UTIB (KpIM PEKBI3UTIB
TeKcTy) — /3 muniMeTpu (28 ApyKOBaHUX 3HAKIB).

6. SIki1o KOpoTKHil 3MICT 110 TeKcTy nepesulrye 150 3HakiB (II’ITh PSAAKIB),



[TponorxenHs noaaTtka 1

HOro JIO3BOJISIETBCSA TMPOJOBXKYBATH A0 MexXl mpaBoro mnois. Kpamka B KiHII
3aroJIOBKa HE CTaBUTLCH.

7. Ilpn odopmileHHI TOKyMEHTa BIACTYN BiJ] MEXI JIBOTO MO JOKyMEHTa
CTaHOBUTH:

125 minmiMeTpiB — AJis BIACHOTO IMEH1 Ta Mpi3BHILA pekBi3uTy «Iligmucy;
100 mimimeTpiB — nmst pekBi3uTy «l'pud 3aTBEpIKECHHSY;

90 MiTiMeTpIB — IJIsl PEKBI3UTY «AJpecary;

10 minimeTpiB — Jy1st ab3a1liB y TEKCTI;

0 wmimiMmeTpiB - nansi pekBi3UTIB «Jlara pokymenta», «KopoTkuii 3MicT
nokymeHTtay, «Tekcr» (06e3 abO3amiB), «BimMmiTka ™po HASBHICTH JIOJATKIBY,
«Ilpi3Bule BUKOHaBIS 1 HOMep Horo tenedoHy», «BiaMiTka Npo BUKOHAHHS
JIOKYMEHTa 1 HaJCUJIaHHA HOTO 10 cIpaBu», clioBo «JlogaTok, pekBi3uTu «JlomaTox»
Ta cinoBo «lligcTaBa» 3amucy mpo MOCWIaHHS HA JOKYMEHT, IO CTaB IiJICTaBOIO
(BuAaHHs) MOTOYHOTO JOKYMEHTa, HailMeHyBaHHs Hocaaud y peksizuti «lliamucy,
3aCBIAYYBaJIbHOTO HAMUCY «3TAHO 3 OPUTTHAIOM» Ta JJIsl epiioro peksizura «I'pud
3aTBEPKEHHS» SIKILIO 1X B JOKYMEHTI /1Ba.

8. Ilim wac odopmieHHS AOKYMEHTIB (JOJaTKIB 0 HUX) Ha JBOX 1 OLIbIIeE
CTOpIHKaX Japyra Ta HaCTYITHI CTOPIHKU MOBUHH1 OyTH TPOHYMEPOBaHi.

9. Homepu CTOpIHOK CTaBJIATHCS TOCEPEANHI BEPXHBOTO TIOJNS apKylla
apaOcbkuMu 1udpaMu 0e3 3a3HAYEHHS CJIOBA «CTOPIHKa» Ta PO3/IJIOBUX 3HAKIB.
[lepmia cropiHka HE HYyMEpYyeTbCs HI B JOKYMEHTI, HI B KOXHOMY 3 JOJATKIB.
JIOKYMEHT 1 KO>KE€H 3 TOAATKIB MalOTh OKPEMY HyMepalliio.

10. TekcTn TOKYMEHTIB APYKYIOThCA Ha OAHOMY Ooll apkyma. JIokymMeHTH He
MOCTIHOTO CTpOKY 30epiraHHs oOcsiroM Ounbiie 20 CTOPIHOK JOIMYCKA€THCS
JIPYKYBaTH Ha JIMIBOBOMY 1 3BOPOTHOMY OOIll apKylia, NMpU LbOMY PEKBI3UT
«Ilignuc» nmoBUHEH OYyTH PO3MIIIEHUI HAa JUIOBOMY, a HE Ha 3BOPOTHHOMY OOII
OCTAaHHBOI'O apKylla JTOKYMEHTA.

11. QR-kox po3mipom 21 Ha 21 MM pPO3MILIYETHCSI B HUKHBOMY JIIBOMY KYTI
MIEPINOi CTOPIHKU TOKYMEHTA.




Jlomatok 2

1o IHCTpyKIIii 3 11JIOBOJCTBA Y
BUKOHABUYOMY KOMITET1
CTapOoKOCTSHTUHIBCHKOT MICHKO1
paau

(myHkT 23)

(y penaxiiii pimeHHs
BUKOHABYOTO KOMITETY MICBKO1
panu

10 sxoBTHS 2019 poky Ne 312 1. 2)

3PA30K
3arajbHOrO OJJaHKa BUKOHABYOT'O KOMITETY
CTapOoKOCTSIHTUHIBCHKOI MICBKOI pajin
{@opmar A4 (210x297) 3 MO310BKHIM LIEHTPOBAHUM PO3TAIIYBAHHAM PEKBI3HTIB }

W

CTAPOKOCTAHTHUHIBCBKA MICBKA PAJTA
XMEJIbHULILKOI OBJIACTI
BUKOHABYHUI KOMITET

Byn. OcTpo3bkoro, 41, M. CTapokocTSHTUHIB XMenbHUIBKO1 00macti, 31100,
ten./dakc: (03854) 3-23-55, E-mail: stkrada@starkon.gov.ua. Kox €IPTIOVY: 04060766

(micue 11 Ha3BU JOKYMEHTA)

CTapoKOCTSHTHHIB Ne




Jonatok 3

1o [HCTpyKIIii 3 11JIOBOJCTBA Y
BHUKOHABUYOMY KOMITET1
CTapOoKOCTSHTUHIBCHKOT MICHKO1
paau

(myHKT 23)

(y penaxiiii pimeHHs
BHKOHABYOTO KOMITETY MIChKO1
panu

10 xoBTHS 2019 poky Ne 312 1. 2)

3PA30K
0JIaHKa JINCTa BUKOHABYOIO KOMITETY CTapOKOCTIHTUHIBCHKOT MICBKOI paau
{®opmat A4 (210x297) 3 MO310BKHIM IIEHTPOBAHUM
PO3TaIIyBAHHIM PEKBI3UTIB }

b

CTAPOKOCTAHTHUHIBCHKA MICBKA PAJTIA
XMEJIbHULILKOI OBJIACTI
BUKOHABYHUI KOMITET

ByI. OcTpo3bkoro, 41, M. CTapoKoCTSHTHHIB XMeIbHUIBKOT oOmacti, 31100,
ten./pakc: (03854) 3-23-55, E-mail: stkrada@starkon.gov.ua. Kox €IPTIOY: 04060766

No

Ha Ne BIJ




Honatoxk 4

1o [HCTpyKINi 3 11JI0BOJICTBA

Yy BUKOHABUOMY KOMITET1
CTapOoKOCTSHTUHIBCHKOT

MICBKOI paju

(myHKT 23)

(y penakuii pilieHHs
BUKOHABYOTO KOMITETY

MICBKOT paju

10 xoBTHS 2019 poky Ne 312 1. 2)

3PA30K
0J1aHKa pO3MOPSIKEHHS] MICBKOTO TOJIOBU ™
{®opmat A4 (210x297) 3 MO310BKHIM IEHTPOBAaHUM PO3TAIIYBAHHIM PEKBI3UTIB}

CTAPOKOCTAHTHUHIBCBKA MICBKA PAJTA
XMEJIbHULILKOI OBJIACTI
BUKOHABUYNI KOMITET

PO3ITOPAKEHHSA

POKY CTapOoKOCTSHTHHIB Ne

* 3a TakuM K€ 3pa3KOM BUTOTOBJISIOTHCS OJIAHKM pIIIEHb BHUKOHABYOTO
koMiTeTy CTapOKOCTSIHTUHIBCHKOI MICBKOI paju




JlomaTok 5

1o [HCTpyKINi 3 11JI0BOJICTBA

Yy BUKOHABUOMY KOMITET1
CTapOoKOCTSHTUHIBCHKOT

MICBKOI paju

(myHKT 23)

(y penakuii pilieHHs
BUKOHABYOTO KOMITETY

MICBKOT paju

10 xoBTHS 2019 poky Ne 312 1. 2)

3PA30K
6sianka pimeHHsa CTapOKOCTSIHTHHIBCHKOI MICHKOT pajiu
{®opmat A4 (210x297) 3 MO310BKHIM LIEHTPOBAHUM PO3TAIIYBAHHAM PEKBI3UTIB}

CTAPOKOCTAHTHUHIBCBKA MICBKA PAJTA
XMEJIbHULILKOI OBJIACTI

PIINEHHA

POKY CTapOoKOCTSHTHHIB Ne




3PA30K

Jomatok 6

1o [HCTpyKINi 3 11JI0BOJICTBA

Yy BUKOHABUOMY KOMITET1
CTapoKOCTSHTHUHIBCHKOT

MICBKOI paju

(myHkT 23)

(Y penakiii pireHHs
BUKOHABYOTO KOMITETY

MICBKOT paju

10 xoBTHs 2019 poky Ne 312 1. 2)

mocaI0BoOro 0jaHKa MICHKOI'O rojoBHU ™
{®opmart A6 (105x148 ) 3 MO310BKHIM LIEHTPOBAHUM PO3TAIIYBAHHIM PEKBI3UTIB }

MICBKHUH I'OJIOBA

M. CTapOKOCTSHTHUHIB
(Bnacue im’st, ITPI3BUILE)

* 3a  TakuM  Ke  3pa3KkoM
BUTOTOBJISIFOTBCSL  TIOCAJ0B1  OJaHKU
HEepIIOr0  3acCTyIHHKAa  MICBKOTO
rOJIOBM,  3aCTYIHUKIB  MICBKOIO
rOJOBH,  KEpPYIOUOro  CIIpaBaMu
BUKOHABYOIO KOMITETY, CEKpeTaps

MICBKOT paju




Jlonatok 7

1o [HCTpyKIIii 3 11JI0BOJICTBA

Yy BUKOHABUOMY KOMITET1
CTapoKOCTSHTHUHIBCHKOT

MICBKOI paju

(myHkT 27)

(Y penakiii pireHHs
BUKOHABYOTO KOMITETY

MICBKOT paju

10 xoBTHS 2019 poky Ne 312 1. 2)

OOPMA
KypHay 00JIIKy Ta BUKOPUCTAHHS OJIaHKIB JIMCTIB BUKOHABYOTO KOMITETY
CTapoKOCTSIHTHHIBCHKOI MiChKO1 pagu™
{®opmat A4 (210x297) 3 KHUKKOBUM PO3TAITyBAHHSIM TEKCTY }

Bnacue 1M1, . o Kpaiini :
Ne I[aTa. TIPI3BUIIE Cepis KIJII?KICTL. HOMEpH [Iignuc npo
3/m | BUmadl 0JlaHKa | MPUMIPHUKIB : OTPUMAaHHS
OTpUMyBaya 0JIaHKIB
1 2 3 4 5 6 7

* 3a aHaJIor14YHOIO (POPMOIO BUTOTOBJISIOTHCS JKYPHAIHA 00JIIKY Ta BUKOPUCTAHHS
OJIaHKIB PO3MOPSJIKEHb MICHKOTO TOJIOBH, PIIIEHb MICHKOI pagud Ta BHUKOHABYOIO
KOMITETY MICBKOI pajH.




Homatox 8

1o [HCTpyKINi 3 11JI0BOJICTBA

Yy BUKOHABUOMY KOMITET1
CTapoKOCTSHTHUHIBCHKOT

MICBKOI paju

(myHkT 27)

(Y penakiii pireHHs
BUKOHABYOTO KOMITETY

MICBKOT paju

10 xoBTHS 2019 poky Ne 312 1. 2)

PEECTP
OTPUMAaHHS Ta BUKOPUCTAHHS OJIAHKIB JIMCTIB
BUKOHABYOr0 KoMiTeTy CTapOKOCTSIHTUHIBCHKOT MICHKOT pajgu™

(CTPYKTYpHHI MiAPO3/171 BUKOHABYOTO KOMITETY MICHKO1 pajiu)

Buximauii HoMep Ta jiata,

Cebis 14 3a SIKUMH 0YJ10 Bigmitka

No ara p BIITIPABJICHO JICT Yepe3 npo :
HOMEpP N ) . [TpumiTka
3/ | OTpUMaHHS SaHKa 3arajibHAN BT 3IMICOBaHI1
BUKOHABYOI'O KOMITETY OnaHKu
MICBKOI pajii
1 2 3 4 5 6

ITocanma

(mianuc BIAMOBIIAIBHOI 32 OTpUMAaH1 OJIaHKU (Bnacue im’s1, [TIPI3BUIIIE)
ocobn)

* 3a aHanoriyHOIO (HOPMOIO OPOPMIISIETHCS PEECTP OTPUMAHHS Ta BUKOPUCTAHHS
OJIaHKIB  PO3MOPSAHKEHb MICBKOIO TOJIOBM, pIIIEHb BHUKOHABYOTO KOMITETY
CTapOoKOCTSIHTUHIBCHKOT MICBKOI pajy.




Jomatok 9

1o [HCTpyKINi 3 11JI0BOJICTBA

Yy BUKOHABUOMY KOMITET1
CTapoKOCTSHTHUHIBCHKOT

MICBKOI paju

(myHKT 41)

(Y penakiii pireHHs
BUKOHABYOTO KOMITETY

MICBKOT paju

10 xoBTHS 2019 poky Ne 312 1. 2)

[TpumipHuit nepenik
JIOKYMEHTIB, 110 3aTBEPIKYIOTHCS 3 MMPOCTABISHHAM rprda 3aTBepKEHHS

I. Akt (ToTOBHOCTI 00’€KTa JO EKCIUTyaTallli; CIHCAaHHS; 1HBEHTapU3allli;
BUJTYYEHHS CIIPaB JI0 3HUIIEHHS; Iepeiayl CIpaBs; J1KB1allli YCTAHOB TOILIO).

2. 3aBnaHHd (Ha MPOEKTYBaHHSA OO’ €KTIB, TEXHIYHHUX CHOpPYJ, KamiTajibHe
OyZIBHUILITBO; Ha MPOBEACHHS HAyKOBO-AOCIIAHUX, MPOEKTHO-KOHCTPYKTOPCHKUX 1
TE€XHOJIOTTYHUX POOIT TOLIO).

3. 3BiTH (TIPO OCHOBHY JISIIbHICTD; BIAPSAIKEHHS TOIIIO).

4. Komropuicu BuTpaT (Ha yTpUMaHHS amapaTy yHpaBliHHS, OYJIUHKIB,
MPUMIIIEHB, CIIOPY/T; HA KammiTaJlbHe OyIIBHUIITBO TOIIIO).

5. Homenkinatypu crpas.

6. HopmatuBu (BUTpayaHHsSi CHpPOBMHHM, MarepiajiiB, €JIEKTPOEHEPrii;
TEXHOJIOTTYHOTO TPOEKTYBAHHS; YMCEIBHOCTI MPAI[IBHUKIB TOILIO).

7. Onucu crpas.

8. Ilepenmiku (mocan mpaIiBHUKIB 3 HEHOPMOBAHUM POOOYHMM JTHEM; THUIIOBHX,
BiIOMYMX (TaJTy3€BHX) JOKYMEHTIB 13 CTpOKaMu 30€piraHHs TOIIO).

9.Ilnanm (BupoOHUYI; OyAiBEITLHO-MOHTXHUX, MPOEKTHO-PO3BINYBAILHUX,
HAyKOBO-JIOCTITHUX POOIT; BIPOBAKEHHS HOBOI TEXHIKH; PO3MOJLTY MPOIYKII 3a
BCTAQHOBJICHOIO HOMEHKJIATypOI0; OTPUMAHHA MPHUOYTKIB KHUTJIOBO-KOMYHAJIbHUM
rocrnoAapcTBOM BiJl KalliTaIbHOTO PEMOHTY; HAYKOBO-TEXHIYHOI pajy TOLIO).

10. ITocagoBi iHCTPYKIIIi.

11. Po31inku Ha BUKOHAHHS POOIT.



[TponoBxeHHs nomaTKa 9
12. Crarytu (110J0KEHHS) YCTaHOB.

13. CTpyKTypa yCTaHOBH.

Jonatok 10

1o [HCTpyKIIi 3 11JI0BOJCTBA

y BUKOHABYOMY KOMITETI
CTapOoKOCTSIHTUHIBCHKO1

MICBKOI paju

(myHKT 69)

(y penakuii pimeHHs
BUKOHABYOT'O KOMITETY

MICBKOI paju

10 sxoBTHSI 2019 poky Ne 312 1. 2)

OOPMA
nacropTa po3NOPsIKEHHSI MICBKOTO TOJIOBH ™
{@opmat A3 (420x297) 3 KHUKKOBHUM JIBOCTOPOHHIM PO3TAIIyBAHHIM
TEKCTY 00csSroM 4 CTOPIHKH }

(cropinka 1)

BUKOHABUYNI KOMITET CTAPOKOCTSIHTUHIBCHKOI MICBEKOT PAJIN

IMACITIOPT PO3IIOPAIKEHHS
MiCHKOI'0 TOJIOBH

3 IMTAaHHA:

JlaTta

Inpnexc (No)

[IpoeKT po3nopsHKEHHS BHECEHUN (KUM)




ITponosxxenHs pogarka 10

Ctpok 1ii abo KiHIEeBUI

CTPOK BUKOHAHHA
PO3MNOPAINKCHHA

[MPOEKT ITOI"OANJIN:

ITocaau oci0, sKi
MTOTOVITA TIPOEKT
JTOKyMEHTa

Biiacui iMmeHa ta
[TPI3BUILIA
[I0CAa0BUX 0C10

Iligmucu 1 natu
IIOTOKEHHS

3ayBa)K€HHS 10
MIPOEKTY
JTIOKyMEHTa

(cropinka 2)

ITocanu oci0, ki
MOTOJTUJTN TIPOEKT
JIOKYMEHTa

BiacHi iMeHa Ta
ITPI3BUIIIA
IMOCaJOBUX OC10

ITignucu 1 tatn
IMOTOKEHHS

3ayBaKE€HHS J10
MIPOEKTY
JIOKYMEHTa

(cropinka 3)

POSIIOPAPKEHHA TTPOITIOHYETHCA HAAICIIATH:

L Y Tomy Butsru 3:
Ne . KinpkicTb . .
Cnucok agpecarti : : YUCIl | pO3NOPSIIKEH- | 1oAaTKIB Ne,
3/m MIPUMIPHUKIB :
IOBHICTIO | Hs, MyHKTU Ne | myHKTH Ne
(cTopinka 4)
o Y Ttom Butsaru 3:
Ne . Kinpkictb Y .
Cnucok aapecariB . ) YHuCIIl po3nopsikeH- | goaaTkiB No,
3/m MPUMIPHUKIB :
IIOBHICTIO | Hs, MyHKTH Ne | myHKTH No

Ycroro:




IIponosxxeHus noaarka 10

BukoHaBelb MpOeKTY PO3NOPSIKEHHS:

(i aec) (Bnacue im’s1, TTPI3BUIILIE)

Te. p.
PosnopsiipkeHHs HaicaaHo aapecaTaM 3T1HO 13 CITMCKOM PO3CHIIKH
P
(miamuc) (Bnacne im’s, TTPI3BUIIE oco0wu, sika 3aiiicHAIa PO3CUIIKY)
BIIMITKH

PO BHECEHHS 3MiH, JIONIOBHEHB, TIPOJIOBKEHHS CTPOKIB [11i, BUBHAHHS
BTpaTH YUHHOCTI

[Tigrmc, Baacae

No .. : iM’s1, IIPI3BUIIE
3MICT BIIMITKH ITigcraBa
3/m ocoowu, ska

3po0wuIia BiIMITKY

* 3a Takoro X (OPMOIO BUTOTOBJISIIOTHCS MACHOPTU PILICHHS MICBKOI paju Ta
pillIeHHS] BUKOHABYOTO KOMITETY MIiCBKOI pajiu.




Homatok 11

1o [HCTpyKITi 3 11JI0BOJICTBA

y BUKOHABYOMY KOMITETI
CTapOoKOCTSIHTUHIBCHKO1

MICBKOI paju

(myHKT 76)

(y penakiiii pireHHs
BUKOHABYOTO KOMITETY

MICBKOT paju

10 xoBTHS 2019 poky Ne 312 1. 2)

[TpumipHuit nepemnik
JTOKYMEHTIB, IIJMHUCH Ha SIKUX CKPITUTIOIOTHCS TepOOBOIO MIEYaTKOIO

1. Axtu (BUKOHaHHA pOOIT, CIHCAHHS, €KCHepTU3u, (PIHAHCOBUX MEPEBIPOK;
BUJTYUCHHSI CTIPaB JJIsl 3HUIICHHS; TIepe/iadl CIipaB TOIIIO).

2. BUCHOBKM 1 BIATYKM YCTAaHOB Ha Jucepramnii Ta aBTopedepar, M0
HaJICUJIAl0ThCA 10 Builoi arecraiiitHoi koMicii Ykpainu.

3. JloBigku (TiMITHI; IPO BUILIATY CTPAXOBUX CyM; BUKOPHCTAHHS OIOJIKETHHUX
acCUTHyBaHb Ha 3apIUIaTy; PO HAPAXOBaHy 3apIlIaTy TOLIO).

4. foroBopu  (mpo  MarepiaibHy  BIJNOBIJAJIBHICTh, HAYKOBO-TEXHIYHE
CHiBPOOITHUIITBO, MIAPSAN, OPEHAY IPUMIIICHB; TPO BUKOHAHHS POOIT TOIIO).

5. JlokymMeHTH (OBIIKH, TTOCBIITUYEHHSI TOIIO), 110 3aCBIIUYIOTH IIpaBa IPOMaJISTH
1 FOpUIUYHHX OCI0.

6. JlopyueHHsT Ha oJiep>KaHHS TOBApHO-MaTEplaIbHUX I[IHHOCTEH, OIOHKETHI,
0OaHKIBCBKI, IIEHCIMHI, IUIATIKHI.

7.3aBgaHHs (Ha TMPOEKTYBAHHA O0’€KTIB, TEXHIYHHUX CHOpPYJA, KariTalabHe
OyI1BHUIITBO; TEXHIYHI TOLIO).

8. 3asBU (Ha aKpEAUTHB; PO BIIMOBY BIJl aKLIENTY TOILIO).
9. 3asBKHu (Ha 00MaHAHHS, BHHAXO/IH TOIIIO).

10. 3pa3ku BIZOWTKIB MEYATOK 1 MiAMKUCIB MPAIIBHUKIB, K1 MalOTh MPaBo 3iii-
CHIOBAaTH (PIHAHCOBO-TOCTIOIAPCHKI Omeparii.

11. Komrropuc Butpar (Ha yrpuMaHHs arapary YIpaBlIiHHS;, Ha MIATOTOBKY Ta
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OCBOEHHS BHPOOHMIITBA HOBHX BHPOOIB;, Ha KaJbKYJISIIO 3a JIOTOBOPOM; Ha
KarmiTajabHe OyXIBHUIITBO TOIIIO).

12. Jluctu rapanTiiiHi (Ha BUKOHAHHS pOOIT, HAJaHHS MTOCIIYT TOIIO).

13. [lomanHsa 1 kIomoTaHHs (MPO HATOPOKEHHS OpJCHAMHU 1 MeNajsiMH; PO
IPEMIIOBaHHS).

14. TTpotokosu (IOro/PKEHHS TUIaH1B MOCTABOK).

15. Peectpu (4eKiB, OFOKETHUX JOPYYCHB ).

16. Cnenudixkarii (Bupo0OiB, MPOAYKIIiT TOIIO).

17. CrinbH1 JOKYMEHTH, iATOTOBJICHI BiJl IMEH1 ABOX 1 O1JIBIIIE YCTAHOB.
18. CtaryTH ycTaHoOB.

19. TuTynbpHI CIMCKH.

20. TpymoBi KHUKKH.

21. Apky1i moro/KEHHs MPOEKTIB HOPMATUBHO-TIPABOBUX AKTIB.




Jomarok 12

1o [HCTpyKITi 3 11JI0BOJICTBA

y BUKOHABYOMY KOMITETI
CTapOoKOCTSIHTUHIBCHKO1

MICBKOI paju

(myHkT 84)

(y penakiiii pireHHs
BUKOHABYOTO KOMITETY

MICBKOT paju

10 xoBTHs 2019 poxy Ne 312 1. 2

HITAMIT
BUKOHABYOI'0 KOMITETY MICBKOI pajiyl JJis peeCcTpalii BXITHUX TOKYMEHTIB

CTapoKOCTSHTHHIBChKA MiChbKa paja
BukonaBuuii koMiTeT
20 p.

Innexc

Honmatoxk 13

1o [HCTpyKITi 3 11JI0BOJICTBA

y BUKOHABUYOMY KOMITETI
CTapoKOCTSIHTHHIBCHKO1

MICBKOI paju

(myHKT 84)

(y pemakuii pilieHHs
BUKOHABYOI'O0 KOMITETY

MICBKOI paju

10 xoBTHs 2019 poxy Ne 312 1. 2)

HITAMIT
BUKOHABYOT'O KOMITETY MICBKOI pajiul U peeCTpallii BXiIHUX JTOKYMEHTIB, 110
HAJINIIIN €JICKTPOHHOIO ITOIITOIO

CTapoKOCTSHTHHIBChKA MiChbKa pajia
BuxonaB4uii KOMITET

EnexTponHa noira

OtpumaHo

ITigmnuc




Jomatok 14

1o [HCTpyKINi 3 11JI0BOJICTBA

Yy BUKOHABUOMY KOMITET1
CTapoKOCTSHTHUHIBCHKOT

MICBKOI paju

(myHkT 106)

(Y penaxiii pireHHs
BUKOHABYOT'O MICHKOT pajin

10 xoBTHs 2019 poky Ne 312 1. 2)

O®OPMA
PEECTPAIITHO-KOHTPOJIBbHOT KAPTKU PO3MOPSIIUOTO JOKYMEHTA
{®opmat AS (210x148) 3 TBOCTOPOHHIM PO3TAIITYBAHHIM TEKCTY }

PEECTPAIIMHO-KOHTPOJIbHA KAPTKA BigmiTKu po KOHTPOJIb
PO3IIOPAYOI'O JOKYMEHTA Ne
- CTPOKH
P IPOIOB-
BUKOHA- BHUKOHAHO
Kopecnonaent (opran, mocaaosa HasBa Buny s KEHO 10
oco0a - aBTOp JOKYMEHTA) JIOKyMEHTA
Jlata Ta iHACKC
3aroaoBoK a00 KOPOTKUH 3MICT JOKYMEHTa
Ha Bukonanus
JOKYMEHTa
Hasga Ta inaexc niapo3airy — BracHi imena ta
Ja7a4a JOKYMEHTa [MPI3BUILIA
yraata AokyM Mara nepe- . 1 .
. oci0, IKUM ITigmuc .
nadi Ha BinMmitku
repes1aHo npo
BUKOHAHHS po To-
. JOKYMEHT abo ozep-
41 03Haio- BEPHEHHS
N STKAX KAHHS
TexHiuHuii  BUKOHaBelb, Ne | MIIEHHA .
03HaOMIIEHO
OyaHka
3 TJOKYMEHTOM

(JiniieBa CTOpOHA)
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BIIMITKH ITPO BUKOHAHHAA
Homepu Crpoku Koportkwii 3micT BinMmiTku
MYHKTIB | BUKOHAHHS Ta BUKOHABIII PO BUKOHAHHS

BinMiTku po BHECEHHS 3MiH, JOIIOBHEHb, POIOBKCHHS CTPOKIB JTii, BU3SHAHHS
BTpaTH YNHHOCTI

(3BOpPOTHA CTOPOHA)

Jonatok 15

1o [HCTpyKIIii 3 TUJTOBOACTBA
y BUKOHABYOMY KOMITETI
CTapoKOCTIHTHHIBCHKOL
MICBKOI pagu

(myskt 106)

KYPHAII
peecTpallii po3mopsIKeHb MiICbKOTO TOJI0BH 3 OCHOBHUX IMHUTaHb JisJIbHOCTI™
{®opmat A4 (210x297) 3 KHUKKOBUM PO3TAIITYBAHHSIM TEKCTY }

No aTa Ta HOME Komy nopyueno
A p HasBa po3nopsmxeHns Yy AopyH
3/ | pPO3MOPSKEHHS BUKOHAHHS

1 2 3 4




[IponoBxenHsa nonarka 15

* 3a Takoro X (OPMOIO BUTOTOBIISIOTHCS KYpPHAIH PEeECTpallii po3nopsaKeHb
MICBKOTO TOJIOBM 3 KaJPOBHX Ta aJMIHICTPATUBHO-TOCTIOAAPCHKHUX MHUTaHb, PIIICHb
MICBKOI paJiy Ta pillIeHb BUKOHABYOTO KOMITETY MICHKOI paj.

Jonmartok 16
1o [HCTpyKIi 3 11JI0BOJCTBA
y BUKOHABUYOMY KOMITETI
CTapOoKOCTSIHTUHIBCHKOL
MICBKOI paju
(myHkT 144)
(y pemakuii piieHHs
BUKOHABUOI'O MICHKOI pajiu

10 sxoBTHs 2019 poky Ne 312 1. 2)

KYPHAIJI
peecTpallli BIAPSIKEHb
{®opmar A4 (210x297) 3 KHWKKOBHM 200 aJIbOOMHUM PO3TAIyBaHHSM TEKCTY }

. Micrie Hara i Bracue iM’st
Bracke ims Ta BIJIPSIIKEHHS HOMED Hara Ta
Ne | TIPISBUILE ITocana HaKazy .I[aTa npu- | [IPI3BHUIIE
3/m oco0wu, 110 BIAOYTTS
. (pozmopsiz- OyTTs | ocoOwu, sika
BUIpAIKACTECH HKEHHs) 3aMilye
1 2 3 4 5 6 7




3a

3BIT*
PO 00CST TOKYMEHTOOOITY B BAKOHABYOMY KOMITETI
CTapOoKOCTSIHTUHIBCHKOI MICBKO1 pajin

Honatok 17

1o [HCTpyKINi 3 11JI0BOJICTBA

Yy BUKOHABUOMY KOMITET1
CTapOoKOCTSHTUHIBCHKOT

MICBKOI paju

(myHKT 159)

(y penakuii pireHHs
BUKOHABYOT'O MICHKO1 pajin

10 xoBTHs 2019 poky Ne 312 1. 2)

20 p.

{®opmar A4 (210x297) 3 KHHUKKOBHM 200 aJIbOOMHUM PO3TAIIyBaHHSIM TEKCTY }

KinbpKkicTh JOKYMEHTIB

JlOKyMEHTH B y maneposiit popmi
YCBOTO | EIEKTPOHHIN . .
bopmi JIOKYMEHTIB | CTOPIHOK
1 2 3 4 5
Bxiani
Buxigni
BryTpimiHi:
PO3TOPSIIKEHHS MICBKOTO
TOJIOBH, 3 HUX:
3 OCHOBHOI JIISITBHOCTI
3 aJMIHICTPaTHUBHO-

roCrioJapCbKuX IUTaHb

3 KaJpOBUX THUTaHb (0COOOBOTO
CKJIaJy)

IPOTOKONM Ta PIIIEHHS MICHKOI
panu

IMPOTOKOJIN SaCiI[aHB

BHUKOHaB4Y0I'O KOMiTeTy




[TponosxenHus noxgatka 17

1 2

4 5

pilIeHHs BUKOHABYOTO KOMITETY

IIPOTOKOJIHU CECiif MiCbKOT paau

pIILIEHHS MICBKOT pajii

3BCPHCHHA I'POMAIAH

MeTUL]

3aluTH Ha MyOIiuHy 1H(OpMaIlio

1HII TOKYMEHTH

Ycrworo:

3aBiyBay 3arajbHOTO
BIJIJITY BUKOHABYOTO
KOMITETY MICBKOI paju

(migmuc)

20 p.

(Bnacue im’s1, [TPI3BUIILE)

* 'V pa3zi notpedu 3BIT MOXKeE JOMOBHIOBATUCS J1I0JaTKOBUMU IrpadaMu




Honatok 18

1o [HCTpyKINi 3 11JI0BOJICTBA

Yy BUKOHABUOMY KOMITET1
CTapoKOCTSHTUHIBCHKOT

MICBKOI paju

(myHkT 163)

(y penakuii pireHHs
BUKOHABYOT'O MICHKOT pajin

10 xoBTHs 2019 poky Ne 312 1. 2)

AKT
PO BiJICYTHICTh BKJIaJIEHb 200 MOPYIIEHB IITICHOCTI,
MOIIKOJIPKEHHS KOHBepTa (IaKyBaHHs)

20 p. Ne

Lleit akT ckIageHuin

(HaliMEeHyBaHHS TOCAaU KEpPiBHHKA CIY>KOH JIIJIOBOJICTBA)

(Briacue im’st Ta ITPI3BUILIE)

y IPUCYTHOCTI:

(mocaau, BnacHi imena ta [IPI3BUIIA nocagosux oci0)

Ipo Te, 110 MiJ Yac PO3KPUTTS KOHBEPTA (MMAKyBaHHs), HA/11CJIAaHOTO

(HaliMeHyBaHHS YCTaHOBH, 1110 HaJIicCJIaja JOKYMEHTH)

HC BUABJICHO TAKHUX BKJIAACHb

(Ha3BU 1 peecTpalliiiHi 1HAEKCH TOKYMEHTIB, SIK1 HE BUSIBJIEHO)

BUSIBJICHO MOPYUIEHHS LIJTICHOCTI Ta MOUIKOIKEHHSI KOHBEPTa (MTaKyBaHHS)

(Ha3BU 1 peecTpalliliHi 1HAEKCH JTOKYMEHTIB, 1110 MICTATHCS Y KOHBEpTaX (MaKyBaHHSIX)

3 MOPYIIEHHSM IUTICHOCTI Ta MOIIKOKCHHSIMH )

(TriamEc) (Bmacue im’s1, ITPI3BUIIIE)




Jomatok 19

10 [HCTpyKIIii 3 TLJTIOBOACTBA
y BUKOHABUYOMY KOMITET1
CTapoKOCTSIHTHHIBCHKOT
MICBKOI paju

(myHkT 168)

[TpumipHuii nepemik
JIOKYMEHTIB, 1110 HE MUIATal0Th PeecTparlii ciyk0010 J1JI0BOJICTBA

CroemiajipHui 001K
/1 Bun noxymenra 0

1 3BenenHs Ta iHGOpPMAaIlii, HaIiC/IaH]

710 BijoMa HE T1JUISIraloTh peecTpartii
M 00Ky Yy OyJb-IKUI
2 PexitamHi NOBIIOMIJICHHS, IIJIAKATH, IHIIUH c1I0Cc10

nporpaMu HapaJi, KOHQEPEHI1iA TOIIO0
3 Ilpeiickypantu (Korii)
4  Hopwmu BUTpaTu MatepiaiiB
5 BitanpH1 IUCTH 1 3aMIPOLLIEHHS
6 MicsuHi, KBapTaabHi, MBpPIYHI 3BITH
7 D'padiku, HapsAau, 3B A3KH, PO3HAPSIIKU

8  ®opMH CTAaTUCTUYHOI 3BITHOCTI

9 JlpykoBaHi BUIaHHS (KHUTH, y pa3i moTpedu, y CTPYKTYpPHUX
KypHaiu, OrOJIeTeH1) MipO3/11JIaX BUKOHABUOTO
KOMITETY BIJMIOBIAHO 10
MTOBHOBAXEHb

10 HaykoBi 3BiTH 32 TEeMaMUu
11 HaBuanbHi mwIaHu, TporpamMu (Korii)
12 Joroopu y CTPYKTYPHHX MiAPO31JIax

BUKOHABUOT'O KOMITETY
BIIITOBITHO 0 IIOBHOBAKEHD




Honmartok 20

1o [HCTpyKIi 3 11JI0BOJICTBA

Yy BUKOHABUYOMY KOMITETI
CTapoKOCTSHTUHIBCHKOT

MICBKOI paju

(mynkt 175)

(y penakuii pireHHs
BUKOHABYOTO MICHKOT pajin

10 xoBTHs 2019 poky Ne 312 . 2)

O®OPMA
peecTpanifHO-KOHTPOJIBHOI KAPTKU BX1IHOTO IOKYMEHTA
{®opmar AS (210x148) 3 1BOCTOPOHHIM pO3TallyBaHHSIM TEKCTY}

PEECTPAIIMHO-KOHTPOJIbHA KAPTKA BinmiTKu po KOHTPOIIh
BXITHOI'O JOKYMEHTA Ne
CTPOKH
MPOJIOB-
Kopecnonaent (opras, BUKO- BHUKOHAHO
Hassa Buny JKEHO 110
mocaioBa 0coba — aBTop HaHHS
JIOKyMEHTA
JIOKYMEHTA)
Mara peectpamii
Ta 1HJIEKC
3aro0BoK ab0 KOPOTKHUM 3MICT JlaTa Ta iHAEKC JOKyMEHTa
Ha Ne BIJX
Pe3ourortis Jlata BrnacHi imeHa Ta Bin-
nepenaui | TIPI3BUIIIA oci6, | ITixmuc MiT)IIC ;
Ha BUKO- SKUM TIepeTaHo po Do
HaHHS 44 JIOKYMEHT abo oJziep- noge i
O3HAMOM- | SIKMX O3HAaMOMJICHO | >KaHHSA p
HEHHS
JICHHS 3 TOKyMEHTOM

(JiuiieBa CTOpOHA)
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Pesostroris

BiacHi iMmeHa Ta
Hara
. [TPI3BUILIA, . ..
nepenayi IMignuc | Biomit-
SIKUM TIepPETaHO
Ha BUKOHA-

po KH PO
JIOKYMEHT abo
HHS 91 oJep- oBep-
. SIKUX
O3HaAaNuOM- o JKaHHS HCHHA
O3HAOMIICHO 3
JICHHS
JIOKYMEHTOM

ara

BIAMITKH ITPO BUKOHAHH

3MICT BUKOHAHHS Hata 3MiCT BUKOHAHHS

(3BOpPOTHA CTOPOHA)




Honatoxk 21

1o [HCTpyKINi 3 11JI0BOJICTBA

Yy BUKOHABUOMY KOMITET1
CTapoKOCTSHTUHIBCHKOT

MICBKOI paju

(myskt 175)

(y penakuii pireHHs
BUKOHABYOT'O MICHKOT pajin

10 xoBTHs 2019 poky Ne 312 1. 2)

O®OPMA
PEeECTPALIITHO-KOHTPOJIBHOT KAPTKH BUX1IHOTO JJOKYMEHTA
{@opmat AS (210x148) 3 aibOOMHUM ABOCTOPOHHIM PO3TALIYBAHHSAM TEKCTY }

PEECTPAIIIMHO-KOHTPOJIbHA KAPTKA BigmiTKy Ipo KOHTpPOJIL
BUXIJTHOT'O JOKYMEHTA Ne
CTPOKH
IPOJIOB-
BUKOHA- BUKOHAHO
ITocanoBa ocoba — Hassa Buny -_— JKEHO 110
aBTOp JOKYMEHTA JIOKYMEHTa
Hata Ta iHAeKC
Anpecar JIOKYMEHTa
3arosioBok abo KopoTkuil 3MicT | Peectp Ne Ha BukoHaHHS TOKyMEHTa
Haszga Ta inaekc migpo3ainy — [ara Brnachi imena ta i
yKJ1asa4a JOKyMEHTa nepeaaui | [TPI3BUILA ocib, o Bin-
Ha SIKAM TIepesaHo TPOORED™ |\ ircn
YKAHHS
BUKOHAHHA | JOKYMEHT abo 460 po
qu SKHX . MOBEp-
o . . O3HalioM-
TexHiuHuii  BUKOHaBelb, Ne | o3HalioM- 03HallOMJIEHO eHES HEHHS
OyaHka JICHHS 3 TOKyMEHTOM

(JI1IbOBA CTOPOHA)
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BIZIMITKH I[TPO BUKOHAHHA

Jata HagxoKeHHS
Ta BUXIIHUNI 1HIEKC
BIIITOBiA1

Jara ta Bxigauii | Komy nepenano
1HIEKC BIIIIOBIAl Ha PO3TJIAT

[ara
nepe-
Jagi

Iin-
IIHC

[ara
oBep-
HCHHA

Hata 3MICT BUKOHAHHS Hata

3MiCT BUKOHAHHSA

(3BOpOTHA CTOPOHA)

Jonmartok 22
1o [HCTpyKITi 3 11JI0BOJICTBA
y BUKOHABUYOMY KOMITETI
CTapOoKOCTSIHTUHIBCHKOL
MICBKOI paju
(myHKT 175)

y pelaKiii pileHHs
BUKOHABUYOI'O MICHKOI paju
10 sxoBTHs 2019 poky Ne 312 1. 2)

ITEPEJIIK

000B’SI3KOBUX PEKBI3UTIB JJIs 3aIIOBHCHHS
PEECTPALIIITHO-KOHTPOJIBHOI KApTKH

PexBizutu

IlosscHeHHs N0 3arIOBHEHHS

2

3

Anpecart
(aBTOD)

aJIJPCCOBAHO JJOKYMCHT

miJ] 4ac peecTparlii BUXITHOTO JOKYMEHTAa 3a3HAYa€ThCS
HallMEHYBaHHS YCTaHOB YM TMOCAJOBUX O0Ci0, SKHUM

KopecnonaeHt

miJ] 4yac peecTpamii BXIAHOTO JOKyMEHTa 3a3Ha4ya€eThCs
HallMEeHyBaHHS yCTaHOBH, OPTaHy M [10CAJ0BO1 0cO0H -
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1 2 3
aBTopa JokyMmeHta. Ilim 4dYac peectpamii BJIaCHOTO
PO3MOPSIIYOTO YM  BUXITHOTO JIOKYMEHT  3a3HAYACTHCS
HallMEHYBaHHsS OpraHy, Iocaaa i leSBI/IIHC OCaJI0BO1
0cOOM BHKOHABYOTO KOMITETYy MIChKOI paau, sKa
MpUITHSIIA, BUAAJIA YH MMiANHCAIa JOKYMEHT
3 | Ha3Ba Buny 3aMOBHIOETHCS BIAMOBIIHO IO Ha3BU BUAY JOKYMEHTA, 1110
JIOKyMEHTa PEECTPYETHCS
4 | ata 3a3HAYAETHCS JIaTa, IO MPOCTABISIETHCS HAa JIOKYMEHTI
JIOKyMEHTa yCTaHOBOIO-aBTOpOM, mepeHocuthcsi Ha PKK 3 BximHoro,
BJIACHUX PO3IMOPSIYOTO YU BUXITHOTO JOKYMEHTIB 3 BHUKO-
pucCTaHHSM LU(p y Takii MOCHIIOBHOCTI: YHUCIIO, MICSIb,
pIK (4ucrmo 1 MICSIb 3a3HAYaAIOThCS JIBOMA Mapamu
apabcekux mudp, pik - 4otupma apabCbKumu Iudpamn),
PO3JIIEHUX MK COOOI0 KpamnKaMu
5 |Ingexc IHIEKC, NPHUCBOEHHA JTOKYMEHTY YCTaHOBOIO-aBTOPOM,
JTOKyMEHTA nepeHocuthcs Ha PKK 3 BXiTHOTO, BITACHUX PO3MOPSIAIOTO
YU BUXIJIHOTO IOKYMEHTIB
6 | Hdara JlaTa HaJIXOJKEHHS IOKYMEHTa JI0 BUKOHABUOTO KOMITETY
HAJIXO/DKCHHS | MichbKoi paau mepeHocuThess Ha PKK 3 peectpariiinoro
JIOKyMEHTa mrammna
7 | Imnexc 1HIEKC, TIPUCBOEHUN BXITHOMY JOKYMEHTY, MEPEHOCHUTHCS
HAJIXO/DKEHHS |Mmia 4Yac  peectpamii HaaxomkenHs Ha PKK 3
JIOKYMEHTA peectpaniifHoro mramna. [licisi BUKOHaHHS JIOKYMEHTa
JIOTIOBHIOETHCSI HOMEPOM CITPaBU 32 HOMEHKJIATYPOIO CITpaB
a0o0 1HIINMH 1HIEKCaMHU
8 | 3aromoBok a00 | MEPEHOCUTHCS 3ar0JI0OBOK, CPOPMOBAHHMIA HA JTOKYMEHTI. Y
KOPOTKUH pa3i  BIICYTHOCTI  3arojoBKka Yy JIOKYMEHTI  BiH
3MICT (OpMYITIOETHCS BIIMOBITHO 10 TIPABUIT
JIOKyMEHTa
9 | Ha BUKOHaHHS |3a3HAYarOThCS Ha3Ba BHUIY, aBTOPCTBO, JaTa Ta 1HJIEKC
JTOKyMEHTa JIOKyMEHTa, Ha BUKOHAHHS SIKOTO CKJIAJIEHO JIOKYMEHT, 1[0
PEECTPYETHCS
10 | Pe3omromis nepeHocutbes Ha PKK 3 pokymenta abo mocamoBoro
OylaHka. 3a3HA4yarOTbCAd  BUKOHABI[, 3MICT JOPYYEHHS,
NPI3BUIIE aBTOPA 1 AaTa pe30JIroIii
11 | Bigmitku ipo | y rpadi «CTpOKH BUKOHAHHS» TiJ Yac B3ATTS JOKyMEHTa

KOHTPOJIb

Ha KOHTPOJIb 3a3HAYAIOTHCS BU3HAYEHI B YCTAHOBJICHOMY
MOPSAAKY CTPOKM BHUKOHAaHHS JIOKyMeHTa. Y  pasi
MIEPEHECEHHs UM MPOJIOBKEHHsI CTPOKY BUKOHAHHS Yy rpadi
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1 2 3
«IIpogoBXeHO M0» HAPOTH CTPOKY, IO TMEPEHOCUTHCS YU
MIPOJIOBXKYETHCSI, 3a3HAYAETHCS HOBHM CTPOK BUKOHAHHS
nokymeHnTta. Y rpadi «BukoHaHo» HaAmpoTH CTPOKY
BUKOHAHHSI, 3a3HAYEHOTO B ToTIepeTHIN
rpadi,3a3HavaeTbess  gara  (PaKTHYHOTO ~ BUKOHAHHSA
nokymeHTa. Jlatm  3a3Ha4arOTBCA  TpbOMa  MapaMu
apaOChKuX UG, PO3IUICHUX MK COO0I0 KparmKaMH
12 | BigMiTku ipo | y BIANOBIAHMX rpadax 3a3HA4YArOThCA BJIAcHI IMEHa Ta
MPOXO/KEHHS | IIpi3BUIA 0Ci0, SKUX O3HAWOMIJIEHO 3 JOKYMEHTOM a0o
JIOKyMEHTa SAKUM HaJICJIaHO KO0 JIOKYMEHTa, JlaTa Iepeaadyl Ha
O3HAaHOMJICHHSI a00 HAJCWJIAHHS, MIAMUC MPO OJIep KaHHS
a00 oO3HallOMJIEHHs, JaTa TOBEPHEHHS JOKYMEHTa JI0
3araJbHOTO BIJALTY BUKOHABYOIO KOMITETY MICBKOI paju
13 | Ha3Ba, ingexkc |y PKK BmacHOro po3mopsauoro 4u BUXiTHOTO JOKyMEHTa
1IPO3LITY- 3a3HAYAIOThCS HAaMMEHYBaHHS CTPYKTYPHOIO MiAPO3JALTY
yKJajgaya a00 1HIIO1 YyCTAaHOBHU - PO3POOHUKA MPOEKTY JOKYMEHTA, a
JTOKyMEHTa TaKOX 1HJEKC MIAPO3JILTy Y4 YCTaHOBHU 3a Kilacu]ikaTopom
aZpecaTiB-KOPECIOHCHTIB y IJIOBOJCTBI  BHUKOHABUYOTO
koMiTeTy CTapOKOCTSIHTUHIBCHKOI MICBHKOT pajiv
14 | TexuiuHi 3a3HavaroThes BaacHe imM’s Ta [IPI3BBUIIE TtexniuHOrO
BIJIMITKH BUKOHABIIS JJOKYMEHTa (ApYyKapKH), HOMEP BUKOPHUCTAHOTO
JUTsI BATOTOBJICHHS JOKYMEHTA OJIaHKa
15 | BigMiTKu Ipo | 3a3HAYAIOThCS J1aTa, KOPOTKHUM 3amuc Mpo BUPILICHHS
BUKOHAHHS NMUTAaHHSA TIO CYTi, PEKBI3UTH NPUUHATHX HA BUKOHAHHS
JTOKyMEHTa JAHOTO JOKYMEHTa IHIIUX JOKYMEHTIB, OACpKaHUX YU
HaJICIaHUX 3BITIB, 1H(OpMaIii, TOBIIOK TOIO, MiAMUC
BIJIMOBIJAJILHOTO 3a KOHTPOJh ab0 1HILOro TMpalliBHUKA,
SAKUU 3p0OUB BIAMITKY
16 | BimMiTku po | 3a3HAYAIOTHCS J1aTa, aBTOPCTBO, Ha3Ba BHIY, JaTa, 1HJEKC

BHECEHHS 3MIH,
JIOTIOBHEHB,
3MiHY CTPOKIB
YUHHOCTI

JIOKyMEHTa, SKAM  BHECEHO 3MIHH, JIOTIOBHEHHS,
IPOJIOBKEHO UM MPU3YIIMHEHO CTPOK JIii JOKYMEHTA, 3HSATO
3 KOHTPOJIIO UM BU3HAHO BTPATYy YMHHOCTI; MIAMKC, BIACHE
iM’st Ta [IPI3BBUIIE ocobu, o 3pobuia BiAMITKY




KYPHAII

Homatok 23

1o [HCTpyKITi 3 11JI0BOJICTBA
Yy BUKOHABUYOMY KOMITETI
CTapOoKOCTSIHTHHIBCHKOT

MICBKOI paju
(myukr 175)

peecTpairii BXiTHUX JOKYMEHTIB*
®opmat A4 (210x297) 3 KHIKKOBUM 200 aTb0OMHHUM PO3TAlTyBaHHIM TEKCTY }

Kopecnonnenr, | KopoTkuii 3micT . .
JlaTa ; Pesommronis abo BigmiTka nipo
JaTa Ta 1HAEKC .
HAJIXO/UKEHHST Ta R KOMY HaIICJIaHO BUKOHAHHS
1HJEKC JOKYMEHTA OKYMEHT OKYMEHTa
A JIOKYM JIOKYMEHTa JOKY JIOKY
1 2 3 4 5

* 'V pasi notpedu KypHall MOXKeE JOTIOBHIOBATUCS TI0JATKOBUMU IpadaMu.

Jlonatok 24
1o [HCTpyKITi 3 11JI0BOJCTBA
y BUKOHABYOMY KOMITETI
CTapOoKOCTSIHTUHIBCHKOL
MICBKOI paju
(myHkT 183)
10 xoBTHs 2019 poky Ne 312 1. 2)

O®OPMA

KHHUTY 00JIIKY BPYY€HOI KOPECIOH/IeHII1i BAKOHABYOTO KOMITETY MICHKOI paau
{®opmart A4 (210x297) 3 KHUKKOBUM 200 aJIbOOMHUM PO3TAIIyBaHHSM TEKCTY }

Biacue iM’s Ta

Anpecar, nata [Hexcu BpyueHUX JOKYMEHTIB ITPI3BUIIE Hizmue npo
HAJXOIKEHHS OJlep>KaHHs
OTpUMYyBaya
1 2 3 4
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1o [HCTpyKIi 3 11JI0BOJICTBA

y BUKOHABYOMY KOMITETI
CTapOKOCTSHTUHIBCHKOT

MICBKOI pajau

(mysakT 200)

y pelaKiiii pimeHHs

BUKOHABYOTO MICHKO1 pajin

10 xoBTHS 2019 poky Ne 312 1. 2)

CTPOKH
BUKOHAHHSI OCHOBHUX JJOKYMEHTIB

1. Vka3u, posnopsaxenHns 1 nopydeHnsa Ilpesunenra Ykpainu - y pasi, KOiu B
aKkTi 4 AopydeHH1 [Ipe3nnenta YkpaiHu CTpOK BUKOHAHHS 3aBJaHHS HE BU3HAYEHO,
HOro BUKOHAHHA 3A1MCHIOETBCA MpoTArom 30 KaJeHAapHUX AHIB 3 JaTH HaOpaHH:
YUHHOCTI [IUM aKTOM.

2. 3anuT ab0 3BEpHCHHS:

HapOJHOTO JienyTata YKpaiHM — 3TiIHO 3 BUMoramu 3akoHy Ykpainu «IIpo
CTaTyC HApOJIHOTO JiemyTaTa Y KpaiHuy;

nenytara BepxosHoi Pagu ABroHomHoi PeciyOmiku Kpum — potsarom 15 aHiB
3 JTHSI TOTO HAJAXOKEHHS,

JenyTara MicieBoi paau — npotsroM 10 mHIB 3 THA MOro HaAXOIKEHHS abo y
BCTAHOBJICHUH BIJIMOBIAHOIO PaJ0I0 CTPOK.

3. 3anuT HaApOJHOro JemyTara YKpaiHu, W0 HajcuiaeTbess KabineTom
MinictpiB Ykpainu, — npotsirom 10 nHiB 3 gHs Moro peectpauii y Cekperapiati
Kabinetry MinictpiB YkpaiHu.

3BEpHEHHSI HApOJHOIO JemyTara YKpaiHW, 10 HajcuiiaeTbess KalineTom
MinictpiB Ykpainu, — mpotsarom 5 nHIB 3 JHS Horo peectpauii y Cekperapiati
Kabinery MinictpiB YkpaiHu.

4. Skumo 3anut (3BEpHEHHS) HApPOAHOrO Jenyrara YKpaiHu (memyrara
BepxoBunoi Pamu AstonomHoi PecnyOmiku Kpum, nemyrata MicueBoi paau) 3
O00’€KTUBHUX MpPUUYMH HE MOXe OyTH pO3IVISHYTO B YCTAaHOBJEHHUH CTpPOK,
HAJICUJIAETHCS MUCHMOBE TMOBIIOMJICHHS Cy0’€KTaM BHECEHHS 3aluTy (3BEpHEHHS) 13
3a3HAYCHHSIM MIPUYUH MTPOJIOBKEHHS CTPOKY PO3TIISAY .

CTpok pO3risily JAENyTaTChbKOro 3BEPHEHHS 3  ypaxyBaHHSM  CTPOKY
MIPOJOBKEHHS HE MOXe mepeBuIryBaty 30 THIB 3 MOMEHTY MOTO HaJXOIKCHHSI.

5. Pimenns Ka6inery MiHicTpiB YKpaiHu 110710 TOOIpaIfOBaHHS POEKTIB
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HOPMATUBHO-TIPABOBUX aKTIB — MpoTsAroM 10 MHIB 3 AHS NMPUUHSATTS BIAMOBIIHOTO
PIILICHHS, SIKIIO 1M PIlIEHHS] HE BCTAHOBJICHO 1HIIIUMA CTPOK.

6. IlocranoBu Ta BucHOBKM Komerii PaxynkoBoi mamatu — 15 naHiB 3 1OHA
peecTpamii JOKYMEHTa B YCTaHOBI (SKIIO IHIIWA CTPOK HE BCTAHOBICHO Y
JTIOKYMEHT1).

7. TloromkeHHS TPOEKTIB AaKTIB 3alHTEPECOBAHMMHU OpraHaMH - Y CTPOK,
YCTAHOBJICHUM 1X po3poOHMKamMu BiANOBIAHO a0 BuMmor Pernmamenty KabGinery
MinictpiB Ykpainu.

8. 3anuT Ha nyOmiyHy iHdopmarito Bix GI3UYHOI, OPUAUYHOI 0CO0H,
00’eIHaHHS TPOMaJsH 0e3 CTaTycy IOpUIMYHOI O0COOHM, KpiM CyO’€KTIB BIAJHUX
MOBHOBAXEHb, Ta HAJIaHHS BIAMOBIAI Ha 3aNUT Ha 1H(GOPMAIIIIO — IPOTATOM CTPOKY,
Bu3HaveHoro crarreto 20 3akony Ykpainu «lIpo goctyn g0 my6siuHoi iHpopMaIii».

9. Po3nopsipkeHHs,  TPOTOKOJBHI  pIIICHHS, JOPYYEHHS, MPOTOKOJbHI
JOPYYEHHSI TOJIOBU o0JaepkaaMiHicTpalli - y 30-1eHHUI TepMiH 3 IHS MiANUCaHHS,
SKIIO 1HIIIE HE BUZHAYEHO Y JOKYMEHTI.

10. PimieHHst MicbKOi pajau, piIIEHHS BUKOHABYOTO KOMITETY MICBKOI pajH,
PO3MOPSJIKEHHSI MICBKOTO TOJIOBH, MPOTOKOJBHI PIIIEHHS BHUKOHABYOI'O KOMITETY,
JOPYYEHHSI, MPOTOKOJBHI JOPYYEHHSI MICBKOTO TOJIOBU - Y 30-1eHHUN TEepMIH 3 JTHS
MIMUCAHHS, SKIIO 1HIIIE HE BU3HAYEHO Y JOKYMEHTI.

11. JoxymeHTH 0e3 3a3HA4YCHHS CTPOKY BHKOHAHHS MOBHHHI OyTH BHKOHaH1
npotsaroMm 30 KaJlleHIapHUX JHIB.

12. loxymentu 3 tepminom «lloctiitHo» - mokBaprtandy, abo MmOMIBPOKY, abo
HIOPOKY.

13. IIpo€ekTHI 3asBKM Ha MPOEKTH, sIKI (DIHAHCYIOTHCS 32 PaXyHOK CyOBEHIlii, Ta
3MIHM 7O HUX (OPMYIOTHCSI BUKOHABYMM KOMITETOM MICHKOI pajd Ta MOAAIOTHCA
Pani minictpiB ABToHOMHOI PecniyOniku Kpum, o6nnep:kaamiHicTpaiii Jyisi HaJaHHs
BUCHOBKY IIIOJI0 3a3HAYEHUX MPOEKTHUX 3aABOK MPOTArOM IT'SITU pOoOOYMX JIHIB,
MOYMHAIOYM 3 HACTYIMHOTO JHS TIichs Jaatu peectpaiii (moctanoBa KaOinety
MinictpiB Ykpainu Big 16.03.2016 Ne 200).

14. Tlpo HajmaHHS BHUCHOBKY IIOJO YTBOPEHHS 00 €qHAHOI TEPUTOPIaIbHOL
rpomaau - 10 poOounx IHIB 3 THS HAAXOJKECHHS.
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15. Jluctu-gopyydeHHs 1 JTUCTU-3aMUTH YCTAHOB BUIIOTO PIBHSA - J0 3a3HAYEHOIO
B HUX CTPOKY.

16. AnBOKaTCHKHIA 3aUT - 5 poOOYUX JTHIB 3 JHSI HAJIXOKCHHS.

Jlonatok 26

1o [HCTpyKITi 3 11JI0BOJCTBA

y BUKOHABYOMY KOMITETI
CTapOoKOCTSIHTUHIBCHKO1

MICBKOI paju

(myskT 210)

y pellaKIlii pileHHs

BUKOHABYOT'0 MICHKO1 pajid

10 xoBTHs 2019 poky Ne 312 1. 2)

OOPMA
apKyIiia KOHTPOJIIO 32 IPOXOJKEHHSIM 1 BAKOHAHHSM PO3TMOPSATIOr0 TOKYMEHTA
{®opmart A4 (210x297) 3 KHWKKOBHM JIBOCTOPOHHIM PO3TallTyBaHHSIM TEKCTY }

BUKOHABUYII KOMITET CTAPOKOCTSIHTHUHIBCHKOI MICBEKOI PA TN

APKYII KOHTPOJIIO
3A IPOXOKEHHAM I BUKOHAHHSAM PO3NIOPAYOI'O JOKYMEHTA

Pe3omronii kepiBHUKA, IKUW PO3IJISIHYB JOKYMEHT,
1010 OpraHi3alii, X0y Ta MiJICYMKiB BUKOHAHHS

{Binpne micue hopmaty AS (210x148) mist KcepoKOMiIOBaHHS JTUIILOBOT CTOPOHH 3aITOBHEHOT
peECTPAIiTHO-KOHTPOIHHOT KAPTKH BX1JHOTO JTOKYMEHTa

(cropinka 1)




[IponosxxeHHs goaarka 26
(cropinka 2)

BIAMITKH ITPO BUKOHAHHA

JHara 3MICT BUKOHAHHSA ITocana, BmacHe iM’s Ta
[TPI3BUIIIE BukoHaBIA
SHATO 3 KOHTPOJIIO p.

(KUM 3HATO 3 KOHTPOJIIO)
1 HaicmaHo 710 cripaBu No

Honatok 27

1o [HCTpyKIi 3 11JI0BOJCTBA

Yy BUKOHABUOMY KOMITETI
CTapoKOCTSIHTUHIBCHKO1

MICBKOI paju

(myHKT 215)

y pelaKIlii pileHHs

BUKOHABUYOT'O MICHKOI pajiu

10 xoBTHs 2019 poky Ne 312 1. 2)

PoOouwuii rutan
HaJlaHHs 1HGOpPMaIlii PO BUKOHAHHS BX1THUX IOKYMCHTIB

[ara Ta HOMep [ara Ta HOMep KopecnonaeHr, KonTposs Bukonasenb
peectpariii JIOKYMEHTY 3aroyioBoK abo
JIOKYMEHTAa KOPOTKHUH 3MICT
JIOKYMEHTa
1 2 3 4 5

3aBijlyBay 3araJibHOTO BIJIJILITY
BUKOHABYOTO KOMITETY MICHKOI pajau (migmuc)  (Bumacue im’s TTIPI3BUIIIE)




JomaTtok 28

1o [HCTpyKIi 3 11JI0BOJICTBA

Yy BUKOHABUOMY KOMITET1
CTapoKOCTSIHTUHIBCHKO1

MICBKOI paju

(myHkT 215)

y peaaKiiii pilmeHHs

BUKOHABYOTO MICHKOT pajin

10 xoBTHS 2019 poky Ne 312 1. 2)

[TOITEPEJIDKEHHA
PO HaJaHHs 1HOpMaIii PO BUKOHAHHS BXIJHUX JOKYMEHTIB *
Jlata Ta HoMep | KopecmnoHzeHT, 3aroyioBok abo KonTtponb Tepmin
peectpartii KOPOTKHI 3MiCT JJOKYMEHTa BUKOHAHHS
JIOKYMEHTa
1 2 3 4

* 'V pa3l notpebu TmomnepekKeHHS MOXKE JOMOBHIOBATUCSA J1OJATKOBUMU

rpadgamu

3aBiyBay 3araJibHOTO BIJIJILITY
BUKOHABYOT'O KOMITETY MICBKOI paju (mignuc)  (Bmacue im’s TIPI3BUIIIE)




Honatok 29

1o [HCTpyKIIii 3 M1710BOICTBA

y BUKOHABUYOMY KOMITETI
CTapOoKOCTIHTUHIBCHKOT

MICBKO1 paju

(myHKT 215)

y peIaKIlii pileHHs

BHKOHABYOTO MiCBKOi paau

10 xoBTHs 2019 poky Ne 312 1. 2)

3BEJIEHHA
PO HATXOKEHHS 1H(OpMAILiil BiJl CTPYKTYPHUX MiAPO3iTIB
BUKOHABYOI'O0 KOMITETY MICBKOi pajii CTAHOM Ha 20 p.
No | Ha3a Bcerboro Bcerboro B Tomy umcii He
3/ | CTPYKTYPHOTO JOKYMEHTIB | HAAIHILIO | BYaCHO HEBYACHO BUKOHAHO
iApO3aiTy Ha JIOKYMEHTIB Ha 3BITHY
BHKOHAHHI, nary,
KUTBKICTB KUTBKICTB
JIOKYMEHTIB JIOKYMEHTIB
1 2 3 4 5 6 7

3aBijlyBau 3arajibHOTO BIJILTY
BUKOHABYOT'O KOMITETY MICBKOI pajau (migmuc)  (Bnmacue im’s TIPI3BUIIIE)




PO HATXOJKEHHS 1H(OPMAILiil BiJl CTPYKTYPHUX MIAPO3iTIB
BUKOHABYOT'O0 KOMITETY MICBbKOI pajiu

AHAIJII3

Honarok 30

1o [HCTpyKIIii 3 M1710BOICTBA
y BUKOHABUYOMY KOMITETI
CTapOoKOCTIHTHUHIBCHKOT
MICBKO1 paju

(myHKT 215)

y peIaKIlii pileHHs
BHKOHABYOTO MiCBKOi paau
10 sxoBTHs 2019 poky Ne 312 1. 2)

Mara ta Mara ta Kopecnonaenr | 3mict Tepmin Bignosins | [lopymenns
HOMED BXI1JTHUH Ta KOPOTKUH pe30JIroLii | BUKOHAHHS Ta TEPMiHIB
JIOKYMEHTa | HOMEp 3MICT BUKOHABEIIb
JOKYMEHTa | JIOKyMEHTA
1 2 3 4 5 6 7
3aBijlyBau 3arajibHOTO BIJILITY
BUKOHABYOT'O0 KOMITETY MICBKOI pajau (migmuc)  (Bnacue im’st TIPI3BUILIE)




Honatok 31

1o [HCTpyKIIii 3 M1710BOICTBA

y BUKOHABUYOMY KOMITETI
CTapOKOCTSHTUHIBCHKOT

MICBKO1 paju

(mynkt 240)

y peIaKIlii pileHHs

BHKOHABYOTO MiCBKOi paau

10 sxoBTHs 2019 poky Ne 312 1. 2)

PEECTP
Ha BIANPaBJICHHS KOPECTIOH ICHIII1
BUKOHABYUM KOMITETOM CTapOKOCTSIHTHHIBCHKOI MICHKOI pajiu

20 p.
No Anpecart Anpeca JlaTa Ta iHgeKC
3/m JOKYMEHTa
1 2 3 4

3aBijlyBau 3arajibHOTO BIJILITY
BUKOHABYOT'O KOMITETY MICBKOI pajau (migmuc)  (Bnacue im’st TIPI3BUILIE)




Honatok 32

1o [HCTpyKIIii 3 M1710BOICTBA

y BUKOHABUYOMY KOMITETI
CTapOKOCTSHTUHIBCHKOT

MICBKO1 paju

(mynkt 250)

y peIaKIlii pileHHs

BHKOHABYOTO MiCBKOi paau

10 sxoBTHs 2019 poky Ne 312 1. 2)

OOPMA
KypHaIy 00JIIKYy MeYaTOK 1 IITaMIIB Y BAKOHABYOMY KOMITETI
CTapOoKOCTSHTUHIBCHKOT MICBKOI paju
{®opmart A4 (210x297) 3 KHUKKOBUM a00 aTbOOMHUM PO3TAIIyBaHHIM TEKCTY }

Po3min 1

[TEPEJIIK
M€YATOK 1 IITaMITiB BUKOHABUOTO KOMITeTy CTapOKOCTIHTUHIBCHKOI MICBKOI paju

) . BiamiTku npo
. Bin6utok [ara, miacrana, o .
No HaitmenyBanus Kinpkictb 3aMminy (1ara,
MeYaTKH, IpUYrHA .
3/ | medyaTKu, ImTamma (mTyK) M1JCTaBa,
[ITamMIia BUTOTOBJICHHS
IIPUYMHA)
1 2 3 4 5 6
Poznin 2
BIJOMICTbH

Ipo Tepeaady MevaTokK 1 MTaMIliB Y KOPUCTYBaHHS y BAKOHABYOMY KOMITETI
CTapOoKOCTSHTHHIBCHKOI MICBKOT pajin

Jlata Bnache iM’s,
’ ITPI3BUIILIE,

. niJcTaBa [Tignuce npo
" Binourox .. ’ rnocaja P
Ne HaiimenyBanHs Kinekicte | mpuumHa .., | OolepxkaHHs
MeYaTKH, . | ocobwm, sKiit
3/ | TeyYaTKH, ITaMIia (uryk) nepeaayl IIEYaTKH,
HITaMIa rnepeaaHo
MI€YaTKH, mrammna
IIeYaTKy,
HITaMIa
HITaMII

1 2 3 4 5 6 7




Jonarok 33

1o [HCTpyKIi 3 11JI0BOJICTBA

Yy BUKOHABUOMY KOMITET1
CTapoKOCTSIHTUHIBCHKO1

MICBKOI paju

(myukt 259)

y peaaKiiii pilmeHHs

BUKOHABYOTO MICHKOT pajin

10 xoBTHS 2019 poky Ne 312 1. 2)

OOPMA
HOMEHKJIATypH CIPaB CTPYKTYPHOTO MiAPO3/UTY anapaTy MIiCbKO1 paju Ta ii
BUKOHABYOI'O KOMITETY

HaiimenyBaHHs yCTaHOBHU

HaliMeHyBaHHSI CTPYKTYpPHOTO MIIPO3ALTY

HOMEHKJIATYPA CIIPAB
No
Ha pIK
Innexc 3arojoBoK KinpkicTe Ctpok [TpumiTka
CITpaBH cnpaBu (ToMy, | crpaB (TOMIB, | 30epiraHHs ClipaBu
YaCTHHHU) YaCTHUH) (TOMy, YaCTUHH) 1
HOMEPHU CTaTeu 3a
nepeTikoM
1 2 3 4 5
(Ha3Ba po3[iny)
[Tocana kepiBHUKA
CTPYKTYPHOTO MIAPO3ALTY (rmizmc) (Bnacre im’st TIPI3BUILLE)

20 poky

[TIOr'OJIKEHO

ITocama ocoOu, BiAOBIAAIBHOI 3a
apX1BHUH I APO3ILIT

(migmuc)  (Bmacue im’st TIPI3BUILE)

20 poky
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[TizcyMKoOBHMiA 3amuc PO KaTeropii Ta KUIbKICTh CIIPaB, CKIAJCHUX Y pori 'y

CTPYKTYPHOMY TIiIPO3/I1Ti:

3a cTpokamu 30epiranus

Pazom

Y Tomy umcmi

TaKuX, 1110
MEPEXOIATh

3 BigMiTKORO «EITK»

ITocriitHOTO

Tpusanoro (monaxa 10 poxiB)

Tumyacooro (10 10 poxis
BKJIFOYHO)

Ycworo

ITocaga ocobOu, BIAMOBIAAIILHOIL 3a

JIJIOBOJICTBO B CTPYKTYPHOMY T IPO3/1JTL

20 poky

[TimcymMKOBI BIIOMOCTI TIEPEIaHO 10 CIIYKOH JIIJIOBOJICTBA.

ITocama ocobOu, BiAITOBIIAIHHOT

3a mepeaady BiloMOCTen

20 poky

(Tmiamuc)

(Bnacue im’st TTPI3BUIIIE)

(miamuc)

(Bnacue im’st TIPI3BUILIE)




Honarok 34

1o [HCTpyKIi 3 11JI0BOJICTBA

Yy BUKOHABUOMY KOMITET1
CTapoKOCTSIHTUHIBCHKO1

MICBKOI paju

(myukt 259)

y peaaKiiii pilmeHHs

BUKOHABYOTO MICHKOT pajin

10 sxoBTHs 2019 poky Ne 312 1. 2)

OOPMA
3BEICHOI HOMEHKJIATYpH CIIPaB arapaTy BUKOHABYOTO KOMITETY MiChKO1 paan
{®opmat A4 (210x297) 3 KHUKKOBUM PO3TAITYBAHHSIM TEKCTY }

CTapoKOCTSHTUHIBCbKA MIChKa pajia Ta 3ATBEPJIXVYIO
BUKOHABYU KOMITET
Micbkuii rojoBa

HOMEHKIJIATYPA CIIPAB
(i grec) (Bnacue im’st TIPI3BUILIE)
MII
No 20 p
Ha pIK
Crpok
3aronoBOK KinbkicTh 30cpiraus
: crpaBu (TOMY, :
Innexc cipaBu | cripaBu (TOMY, | cipaB (TOMIB, wacTiEm) i IIpumiTka
YaCTHUHU) YaCTHH) .
HOMEPH CTaTei
3a nepeikoM
1 2 3 4 3)

(iHaeKc 1 HaltMeHyBaHHS CTPYKTYPHOTO MiApO3/UTy anapaTy MIChKOI pajau Ta ii BUKOHABYOTO
KOMITETY, HalpsMYy JTisJIbHOCTI TOIIO)

3aBigyBay 3arajibHOTO BiJUTLTY
BUKOHABYOTO KOMITETY MICHKO1
panu

(miamuc) (Bnacue im’st TIPI3BUILIE)
20 p.




[Iponomxenus nogatka 34

ITocama ocoOu, BiAMOBIAAILHOL
3a apXiBHUH TAPO3IiIT

(miamuc) (Bnacue im’st TIPI3BUILE)
20 p.
CXBAJIEHO I[TOI'O’KEHO
[IpoToko: 3acimaHHs eKCTIePTHOT [TpoTokon 3acimanHs
KOMICIi €KCIIepTHO-NEPEBIPHOI KOMICIi
CTapoKOCTSIHTUHIBCHKOI MICBKOI Jlep>xaBHOTO apXiBy
paju Ta BUKOHABUYOTO KOMITETY XMenbpHULILKOT 00/1aCT1
Ne Ne
[TincymMKoBuUiA 3amKC MPO KaTEropii Ta KUIbKICTh CIpaB, CKIAJICHUX Y potii B
YCTaHOBI
VY Tomy uucni
3a ctpokamMu 30epiraHts Pazom TaKHX, [0 o
3 BIAMITKOIO «EITK)
nepexosiTh
[TocriitHOTO
Tpusasnoro (moxazg 10 pokiB)
Tumuacosoro (10 10 pokiB
BKJIFOYHO)
Yeworo:
3aBijyBay 3araJibHOTO BIJIJILITY
BUKOHABYOT'O KOMITETY MiChKO1
paau
(iamuc) (Bnacue im’st TIPI3BUILIE)

20 p.

[TincymMKOBI BiIOMOCTI MIEPEIaHO 10 apX1BHOTO MiJipo3Ainy CTapOKOCTSAHTUHIBCHKO1
MICBKOI pajii Ta BAKOHABYOTO KOMITETY

ITocana ocobu, BIAMOBIAAJIHLHOI 3a
nepeaayvy BiJoMOCTen

(miamuc) (Bnacue im’st TTIPI3BUILIE)
20 p.




Honarok 35

1o [HCTpyKIi 3 11JI0BOJICTBA

Yy BUKOHABUOMY KOMITET1
CTapoKOCTSIHTUHIBCHKO1

MICBKOI paju

(myukt 283)

y peaaKiiii pilmeHHs

BUKOHABYOTO MICHKOT pajin

10 xoBTHs 2019 poky Ne 312 1. 2)

CTapOKOCTSHTHHIBChKA MIChKa paja Ta
BUKOHABYHUI KOMITET
3aranbHui BT, apXiB

KAPTKA-3AMIHHUK JOKYMEHTA (CIIPABH)

JlokymeHT (cripaBa)

(1HIIeKC 32 HOMEHKJIATYpOIO 200 HOMEp 3a OMKCOM 1 3aT0JI0BOK)

Omnnc
(HOMep 1 Ha3Ba)
doHx
(HOMep 1 Ha3Ba)
Bupnano
(mara Bumau1)
(oco0a, siKiif BUaHO, Ta HAKMEHYBaHHS i CTPYKTYPHOT'O HAPO3/1LTY)
a0

(1aTa mMOBEpHEHHS)

ITocaga ocoOwM, BIAIOBIIAIBLHOT
3a apXIBHUH IT1IPO3ILIT

(miamuc) (Bnacue im’st TIPI3BUILIE)

20 poky




Jonarok 36

1o [HCTpyKIi 3 11JI0BOJICTBA

Yy BUKOHABUOMY KOMITET1
CTapoKOCTSIHTUHIBCHKO1

MICBKOI paju

(myukt 284)

y peaaKiiii pilmeHHs

BUKOHABYOTO MICHKOT pajin

10 xoBTHS 2019 poky Ne 312 1. 2)

CTapOoKOCTSHTHUHIBChKA MiChbKa pajia Ta BUKOHABYHMI KOMITET

KYPHAIJI
peecTpaliii Buaadi JOKyMEHTIB 3 apXiBy amapary MIiChbKoi paju Ta ii BAKOHABYOTO
KOMITETY
Posmnouaro
3aKiHYEHO
Kpaiini .
paTI/I [Tigmuc Mipmne
Ne Mara Onuc | Cmpasa A Komy A po [Tpumi-
. JIOKY- PO OTpH-
3/m BHJ1a4l Ne Ne . BUJIAHO IIOBEpHE- TKHU
MCHTIB MaHHA
HHA
CIpaBH
1 2 3 4 5 6 7 8 9
Pazom y poIIi BUAAHO 3 apXiBOCXOBHIIIA CIpas.

(uudpamu 1 ciioBamu)

ITocama ocoOwm, BIAIIOBIZAILHOI
3a apX1BHUH IT1IPO3ILIT

(mmigmmuc) (Bnacue im’s TIPI3BUIIE)

20 poky




Honarok 37

1o [HCTpyKIi 3 11JI0BOJICTBA

Yy BUKOHABUOMY KOMITET1
CTapoKOCTSIHTUHIBCHKO1

MICBKOI paju

(myukt 292)

y peaaKiiii pilmeHHs

BUKOHABYOTO MICHKOT pajin

10 xoBTHS 2019 poky Ne 312 1. 2)

OOPMA
aKTa Mpo BWJIYYECHHS JJIsl 3HUILICHHS TOKYMEHTIB, HE BHECEHUX JI0
HanionansHoro apxiBHoro (GoHy

CTapoKOCTSIHTHHIBChKA MICBKOT pajia Ta SATBEPIXXVYIO
BUKOHABYUU KOMITET
Micekuii roigoBa

AKT (mmiammc) (Bnache im’st [IPI3BUIIIE)
MII

Ne 20 p.

(micue ckIaeHHs)

[Ipo BrIIy4YeHHS 1Jis1 3HUILEHHS TOKYMEHTIB,
HE BHECEHUX /10 HalloHansHOro apXiBHOTO

bouy

Ha mincrasi

(Ha3Ba 1 BUX1JIHI JaH1 MEepeliKy JOKYMEHTIB 13 3a3HAYE€HHSAM CTPOKIB iX

30epiranHsi a00 HOMEHKJIATypH CIpaB MIChKOI paJy Ta il BAKOHABUOTO KOMITETY

B1J1I0paHoO JIJIsl 3HUILEHHS SIK TaKl, 110 HE MalOTh KYJbTYPHOI I[IHHOCTI Ta BTPATUJIH
MpaKTUYHE 3HAYEHHS, TOKYMEHTU (poHy No

(naitmenyBaHHs DOHTY)
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Homepu Innekc
P A Crpox
OTHCIB CIIpaBu .
[Hara 30epiraHHs
3aroioBoOK (HOMEHK-|  (TOMY, .
CIIpaBU KinekicTe|  cnpaBu
cripaBu abo JaTyp) 3a |4YaCTUHU) 32
No . abo : CIpaB (ToMmy, [Tpu-
IpyHoOBHUI : piK HOMECHK- : : .
3/m OCTaHHI (TOMIB, | 4YacTWHH)1 | MITKa
3aroJIOBOK (pokm) | naTyporo
JaTu YacTHH) HOMEpHU
CIIpaBH abo HOMeEp .
crpaB crareil 3a
CIpaBH 3a :
MEepPETIKOM
OMKCOM
1 2 3 4 3) 6 7 8
Pazom CIpas 3a pOKH
(mdpamu i ciioBamMm)
ITocama ocobm, sxa
POBOJMIIA EKCIIEPTU3Y
I[IHHOCT1 JIOKYMEHTIB
(mmimec) (Bmacue im’st TTIPI3BUIIIE)
20 p.
[TOT'OI’KEHO CXBAJIEHO
[IpoToko: 3aciiaHHsl eKCIEePTHOT
[IpoToK0JI 3aCiIlaHHsI €KCTIEPTHO- KoMmicii CTapOKOCTSHTUHIBCHKOT
nepeBipHOi KoMmicii Jlep:KaBHOTro apXiBy  MICBKOI pad Ta BUKOHABYOIO
XMeNnbHUIIBKOT 00J1aCTi KOMITETY
Ne Ne
Onucu cnpaB MOCTIMHOTO (TpUBAjIOro) 30epiraHHs 3a pOKH
CXBAJIEHO, a 3 0COOOBOr0 CKJIAQy MOTOJKEHO 3 E€KCHEPTHO-TEPEBIPHOIO KOMICIEIO
HepxaBHoro apxiBy o0jacTi (TIPOTOKOJ Bif 20 p. Ne
JIOKYMEHTH B KIJIbKOCTI crpas
(mudpamu 1 c1oBamMm)
Baroro KUTOTpaMiB 3/1aHO B

(HaliMeHyBaHHS YCTaHOBH)
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Ha MepepoOKy 3a MpUMalIbHO-3/1aBAJIbHOI0 HAKJIAJHOIO BIJ No

SHHUIICHO HIJIAXOM CIIaJICHHSA

[Tocanma ocobw, sika 3mana
(3HUIINIIA) JOKYMEHTHU
20

p.

abo

(Tmiamuc)

(Bnacue im’st ITIPI3BUIIIE)




O®OPMA

Jonarok 38

1o [HCTpyKIi 3 11JI0BOJICTBA

Yy BUKOHABUOMY KOMITET1
CTapoKOCTSIHTUHIBCHKO1

MICBKOI paju

(myukt 297)

y peaaKiiii pilmeHHs

BUKOHABYOTO MICHKOT pajin

10 xoBTHS 2019 poky Ne 312 1. 2)

OMUCY CHpaB CTPYKTYPHOTO MiAPO3/iTy BHKOHABYOTO KOMITETY MICHKOI pajau

CT&pOKOCTSIHTI/IHiBCBKa MiCbKa pana Ta BUKOHABYHH KOMITET

(HallMeHyBaHHS CTPYKTYPHOTO MiAPO3/1ITY)

3ATBEPIXVYIO
HailiMenyBaHHs mocaau KepiBHUKA
CTPYKTYPHOTO MHiAPO3A1ITY

(miamuc) (Bmacue im’st ITTIPI3BUIIIE)
20 p.
OIINC Ne
(Ha3Ba po3[iny)
. . o Crpok
Kpaiini Kinpkicts P
[naexc 3aroioBoOK . 30epiraHHs
JaTH apKyIlIiB y
Ne | cmpaBu CIIpaBU . CIIpaBH (TOMY, :
CIIpaBH CIIpaBl ITpumiTka
3/m | (Tomy, (Tomy, : YaCTUHM),
(Tomy, (Tomt,
YaCTUHH) | YaCTUHU) : CTarTA 3a
YaCTUHHU) | YaCTHHI) ok
MepeikoM
1 2 3 4 3) 6 7
VY mei onuc BKIFOYEHO crpas 3 Ne o

, Y TOMY YHCIIL:

(tmudpamu 1 c1oBamMm)
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JITEepHI HOMEpHU

MPOIYIIeHI HOMEpPHU

HaiimenyBaHHs nocaau
yKJIajiaya Omucy

(miarmmc) (Bnacue im’st I[TIPI3BBUIIIE)
20 p.
I[HOT'OKEHO CXBAJIEHO
3aBiz[yBaq 3araJbHOr0 Biﬂﬂiﬂy HpOTQKon 3acigaHHs eKcnepTHo'l' .
BUKOHABYOTO KOMITETY KOMICIi ** CTpyKTypHOT0 MiIpo3a1Ty
(iamuc) (Bnacue im’st [TIPI3BUIIIE)
Ne
20 p.
[Tepenas CITpaB

(tmudpamu 1 ciroBamm)

HaiimenyBaHHs nocaau
IpaliBHUKA CTPYKTYPHOIO
M1IPO3LTY

(miamec) (Bnacue im’st TTIPI3BUILIE)
20 p.

[IpuniinsB CIIpaB
(unpamu 1 cioBamu)

ITocama ocoOu, BiAOBIAAIBHOT
3a apXIBHUH IT1IPO3ILIT

(miamuc ) (Bnacue im’st I[TIPI3BUIIIE)
20 p.

* 'pacha mocTa He 3aTTOBHIOETHCS B OMUCAX CIPAB MOCTIHHOTO 30epiraHHs.
** 3a HagBHOCTI EKCIEPTHOI KOMICIi CTPYKTYPHOTO MiJIPO3ALITY




