3ATBEP/KEHO

PosznopsxeHHst MiCbKOTO TOJIOBU
14 geprst 2021 poxy Ne 200/2021-p
(y penaxuii po3nopsiIKeHHsI MiCbKOTO TOJIOBU

)

IHCTPYKIILA
3 n1u10BojicTBa Y CTapOKOCTSHTHHIBCHKIN MICBKIM pajii Ta 11 BUKOHABYUX OpraHax,
CTPYKTYPHHX IMIIPO3/ILJIaX BUKOHABYOTO KOMITETY MICBKOI pajin

I. 3aranbH1 MOJIOKEHHS

1. Tuctpykuis 3 ainoBoactBa y CTapOKOCTSHTHMHIBCHKIM MICBKIA paal Ta ii
BUKOHABYMX OpraHax, CTPYKTYpPHHUX MiAPO3/idaX BUKOHABYOTO KOMITETY MICHKOI
pamu (mami - IHcTpykiisi) BIAMOBIAHO 10 3akoHy Ykpainu «lIpo enexTponHi
JOKYMEHTH Ta €JEKTPOHHHM JOKYMEHTOOOIr» Ta IHIIMX AakTIB 3aKOHOJABCTBA
BCTAHOBJIIOE€ BUMOTHY /10 JIOKYMEHTYBaHHS YIPaBIIHCHKOI 1H(OpMaIlii Ta oprasizanii
poOOTH 3 JOKYMEHTaMH, CTBOPEHMMH B MAamlepoBiii Ta eNeKTpOHHIA QopMmax, 1
BHU3HAYAE:

MOPSJIOK MPOXOJHKEHHS JOKYMEHTa 3 MOMEHTY MOro CTBOPEHHS 00 OJIep>KaHHS
1 JI0 MOMEHTY BijanpaBlieHHs a00 TmepeJaBaHHA JO apXiBHOTO MiAPO3ILTY
CTapOKOCTSHTUHIBCHKOI MICBKOI pajd Ta ii BUKOHABUOTO KOMITETY (Iayi - apXiBHUMN
T IPO3/ILT);

3arajibHl 3acaay (PyHKIIOHYBaHHS 1 BUKOPUCTAHHSI CUCTEMU EJIEKTPOHHOI B3a€MOIl
OpraHiB BUKOHABYOI BJIa M (J1aJ1i - CUCTEMa B3aEMO/Ii1);

onepaTuBHUM 1HPOpPMaLITHUI OOMIH 3 BUKOPUCTAHHSIM CIIy>KOOBO1 €J1€KTPOHHO1
MOITH.

[{s THCTpYKIlisSi BCTAHOBIIOE 3arajibHl MpaBuUiia 3/11HCHEHHS] MOHITOPUHTY CTaHy
BUKOHAHHS YIIPABIIHCHKUX PIIICHb.

[{s [HCTpYKIlIS MOIMUPIOETHCS HA BCl €EKTPOHHI Ta MarepoBl JTOKYMEHTH, IO
CTBOPIOIOTHCSI, BIAMPABISIOTECS 200 OJCPKYIOThCS BHKOHABYMMHU OpTaHAMH
CTapOKOCTSIHTHHIBCHKOI MIChKOI paju (fajii - BHKOHABYl OpPraHd MIChbKOI pajan),
CTPYKTYPHUMH MiAPO3JILJIaMH BHUKOHABUOTO KoMmiTeTy CTapOKOCTSIHTUHIBCHKOT
MICBKOI paju (1ai — CTPYKTYPHI MiIPO3AUTH BUKOHABYOTO KOMITETY).

OcoOmmBOCTI  opraHizaiii JIIJTIOBOACTBA 3 JIOKYMEHTaMH, IO MICTSTh
1H(DopMaIlito 3 0OMEKEHUM JOCTYIIOM, JIIJIOBOJCTBA 3a 3BEPHEHHSIMU TPOMAJISH,
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3anuTaMu  Ha NyOJiuHy 1HGOpMAII0 BHU3HAYAIOTHCS OKPEMHUMU HOPMAaTHUBHO-
NPaBOBUMH aKTaM{, TIpU I[bOMY BUMOTH Ili€l [HCTPYKII MOIIMPIOIOTHCS Ha
3a3HaYCHl BHUJW JUIOBOJICTBA B YaCTHUHI 3arajbHUX MPUHIUIIB POOOTH 3
JOKYMEHTaMH Ta B Ti YacTHHI, sSKa MPSMO HE BU3HAYCHA OKPEMHUMH HOPMATHBHO-
IIPaBOBUMHU aKTaMH.

Bumoru i€l Inctpykuii 10 poOOTH 3 MEepBUHHO-00JIKOBOIO, OaHKIBCHKOIO,
(GiHAHCOBOIO,  3BITHO-CTATUCTMYHOIO,  HAYKOBO-TEXHIYHOIO  JIOKYMEHTAILlI€I0
MOIIMPIOETHCS JIUIIIE B YACTHUHI 3arajlbHUX MPUHIUIIB POOOTH 3 TOKYMEHTaMHU.

2. OcHOBHOIO (OPMOIO MPOBAKEHHS AUTOBOACTBA B CTapOKOCTSIHTUHIBCHKIM
MICBKIH paal  (mami - Michbka paja) Ta ii BHUKOHAaBYMX OpraHax, CTPYKTYPHHUX
M1PO3/11JIaX BUKOHABUOTO KOMITETY € €JIEKTPOHHA.

JlokyMeHTyBaHHSI YNpaBIiHCBbKOI 1HQoOpMalii y MICBKIH paji, i BUKOHABUHUX
OpraHax, CTPYKTYpPHHMX NIApPO3JUIax BUKOHABYOIO KOMITETY 3/1MCHIOETbCA B
SJIEKTPOHHIN (HOpMi 13 3aCTOCYBAHHSIM KBaJ1(DIKOBAHOTO €JIEKTPOHHOTO MIANKUCY abo
YIOCKOHAJIEHOTO EJIEKTPOHHOIO IIJANUCY, IO 0a3yeTbcss Ha KBali(hikoBaHOMY
cepTU]PIKATI EJIEKTPOHHOTO MIJNUCY, KBaII(PIKOBAHOI E€JIEKTPOHHOI MeYaTKu ado
YIOCKOHAJIEHOT €JEKTPOHHOI MeYaTKH, 110 O0a3yeTbCs Ha KBall(PIKOBAHOMY
cepTU]IKaTi €IEKTPOHHOI NEYaTKH, Ta KBATI(IKOBAHOI €JEKTPOHHOI MTO3HAYKH Yacy,
KpIM BHIAJAKIB HAsBHOCTI OOIpYHTYBaHUX IIJICTaB Uil JIOKYMEHTYBaHHS
YIPABIIHCHKOI 1H(opMalii y namneposiil (popmi, IKUMUA BU3HAYAKOTHCSA:

JIOKYMEHTH, 110 MICTATH iH(OpMAIlit0 3 OOMEKEHUM JOCTYIOM, BUMOTa II0JI0
3aXHMCTY SIKO1 BCTAHOBJICHA 3aKOHOM;

CJICKTPOHHI JIOKYMEHTH, 1110 HE MOXYTh OYTH 3aCTOCOBaHI1 SIK OpUTIHAJ 3T1THO 3
BUMOTaMU 3aKOHY;

JIOKyMEHTH, BUMOTA 1010 OTPAIFOBAHHSA SIKUX Yy TarepoBiit (opMi BCTaHOBJICHA
aktamu Kabinety MiHicTpiB Ykpainu;

po3Mopsiiul JOKYMEHTH MICHKOI pajy, BUKOHABUOTO KOMITETY MICHKOI paju,
MICBKOTO TOJIOBHM, KEpPIBHUKIB BHUKOHABUMX OPraHiB MICBKOi pajy, CTPYKTYpPHHUX
HiPO3MITiB BUKOHABYOTO KOMITeTy (Y YaCTHHI pelaryBaHHs, IPaBOBOI CKCIIEPTH3H,
BI3yBaHHS, M1ITUCAHH).

3. Iiero [HCTpYKITiEIO TaKOK BU3HAYAIOTHCS 3arajibHI 3acaiyd JTOKYMEHTYBaHHS
yIOpaBIHCHKOI 1H(pOpMaIlii B MICBKIM pani, ii BUKOHABUMX OpraHax, CTPYKTYPHUX
MiPO3/1JIax BUKOHABUOTO KOMITETY Ta OCOOJMBOCTI BEIEHHS JiJIOBOJCTBA B
marepoBii popmi.
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JimoBoACTBO B TmamepoBiii ¢Gopmi JOMYCKAEThCS JIMIIE JJIs JOKYMEHTIB,
BU3HAYCHUX ITYHKTOM 2 1i€i [HCTpyKIIii.

4. Jlo eNeKTpOHHMX JTOKYMEHTIB, MiANMKCAaHUX (MOTOMKEHUX) 13 3aCTOCYBaHHIM
KBaJi(DIKOBAHOTO EJICKTPOHHOTO TIANUCY ab0 YJOCKOHAJIEHOTO EJIEKTPOHHOTO
HiANKUCY, Mo 0a3yeThCcsl Ha KBaMi(piKOBAaHOMY cepTH(IKaTI €IEeKTPOHHOTO MiJIMUCY,
a00 3acBITYCHUX KBaTi(hIKOBAHOK EJIEKTPOHHOIO IE€YATKOK YU YAOCKOHAICHOIO
CJICKTPOHHOIO TE€YaTKOI0, IO 0a3yeTbcs Ha KBalmiiKoBaHOMY cepTHdIKaTi
€JICKTPOHHOI MEYaTKH, BUMAaraTH BIATBOPEHHS BI3yaJbHOTO MIAMUCY a00 BiIOUTKA
MeYaTKN HE3AJICKHO BiJl 0cOOIMBOCTEN 0(OPMIICHHS JOKYMEHTIB HE JOMMYCKAETHCS.

5. Tlpoxo/keHHS B JOUIOBOJACTBI YCTAaHOBHM OJHOTO 1 TOTO X JOKyMEHTa B
CJICKTPOHHIN Ta maneposiit opMi HE TOMYCKAETHCS.

6. ¥V miit [HCTpyKIIii TEpMIHU BXKUBAIOTHCA B TAKOMY 3HAUCHHI:

1) agpeca eleKTPOHHOI MOMITH MICHKOI pajid Ta BUKOHABYOI'O KOMITETY MICHKOI
paau - azpeca €JIEKTPOHHOI IOIITH, BU3HAUEHA I1€I0 [HCTpyKILi€0, BIIOMOCTI MPO
Ky MICTATbCS B €IMHOMY JI€pKaBHOMY PEECTpl IOPUINYHUX OCI0, (QI3UMYHHUX OCIO-
MIJIPUEMIIIB Ta TPOMAJCHKUX (POPMYBaHb;

2) OnaHK eNeKTPOHHOro JOKyMeHTa (OmaHk) - yHidikoBaHa ¢dopma
€JIEKTPOHHOTO JIOKYMEHTa MIChKOI pajy, ii BUKOHABYMX OPTraHiB, CTPYKTYPHHX
MIPO3/1JIIB  BUKOHABUOTO KOMITETY 3 BIAMOBIIHUMH PEKBI3UTAMU Ta MOJSIMHU
MOCTIHOT 1 3MIHHOT 1H(hOpPMAIIii;

3) BUTAT - KOIisl YaCTUHU TEKCTY OPUTIHAIY €JIEKTPOHHOTO JIOKYMEHTA, SKHiA
MICTUTh MEBHUN 00csT 1H(OpMaIlii, BIAMOBIAHICT, OPUTIHATY Ta MPABOBHM CTaTyC
SAKO1 3aCBITYEHO EJIEKTPOHHOIO TEYaTKOIo, 10 0a3yeTbcs Ha KBallipiKOBaHOMY
cepTudikari eNeKTPOHHOI MeYaTku, ad0 EJIEKTPOHHUM IIIIKUCOM, 110 0a3yeThCs Ha
KBaTi(hiKOBaHOMY cepTHdIKaTI €IEKTPOHHOTO MIAMKUCY 0COOU, KOO 3pO0JICHO TaKHid
BUTAT,

4) Bi3yamizailis - MNpoOIEC BIIATBOPEHHS JaHUX Yy (OpMi, IO € CHOPHUHUHSATHOIO
JIHOJIUHOIO;

5) BI3yBaHHS MPOEKTY EJIEKTPOHHOTO JOKYMEHTa (Bi3yBaHHS) - HaKJIaJaHHS
MI0CaI0BOI0 0C000I0 KBaTi(hiKOBAHOTO E€JIEKTPOHHOIO MIAMUCY a00 YJOCKOHAJIECHOTO
€JIEKTPOHHOTO  MIJAMUCY, M0 ©0a3yeThCs Ha KBaJi(piKOBaHOMY cepTH]IKaTi
€JICKTPOHHOTO TMIJANUCY, Ha MPOEKT EJIEKTPOHHOIO JOKYMEHTa MJisi 3acBIAYEHHS
(bakTy MOro/PKeHH i€ 0COO0I0 3aBI30BaHOTO MPOEKTY JOKYMEHTA;

6) eJIEKTPOHHA KOIIis €JIeKTPOHHOIO JOKYMEHTA - Bi3yallbHE MOJJaHHS
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CJICKTPOHHOTO JIOKYMEHTa B €JICKTPOHHIN dopmi 0e3 KBamiiKOBAHUX €JIEKTPOHHUX
MIAMUCIB  a00  yJAOCKOHAJICHUX EJICKTPOHHUX IIJMUCIB, 10 0a3yeTbCsd Ha
KBaJTi(piKOBaHOMY CepTU(]IKATI eIEKTPOHHOIO MiAMUCY, IKUMH HOro OYJI0 3aB130BaHO
Ta/ad0 MIANKMCAHO, BIAMOBIAHICTG Ta TMPABOBUM CTaTyC SIKOi 3aCBITYEHO
KBaTi(DIKOBAaHOIO  €JIEKTPOHHOIO IEYaTKOK a0 YAOCKOHAJICHOK EJIEKTPOHHOIO
MEYaTKOI0, 10 0a3yeThcsl Ha KBai(iKoBaHOMY cepTU(IKaTi eIeKTPOHHOI MEYaTKH,
MICBKO1 pajiu Ta i1 BUKOHABUOTO KOMITETY;

7) eNEeKTpOHHA KOITlisl OpHTiHATY IanepoBoro jokymMeHTa ((oTokormis) -
Bi3yaJlbHE TMIOJIaHHS IIallepOBOTO JOKyMEHTa B EIEKTPOHHIA QopMi, OTpUMaHEe
HUIAXOM cKaHyBaHHA ((oTorpadyBaHHs) ManepoBOrO JAOKYMEHTA, BiAMOBIAHICTH
OpUTIHATY Ta MPABOBHUM CTATyC SIKOTO 3aCBITYEHO KBaII(PIKOBAHOI EJIEKTPOHHOIO
NEYaTKOI0 ab0 YAOCKOHAJIECHOIO EJIEKTPOHHOI I€YaTKOwo, M0 Oa3yeTbcsl Ha
KBaMi(ikoBaHOMY cepTu(IKaTi eJIeKTPOHHOI Te4YaTKu, MICbKOI paau Ta ii
BUKOHABYOT'O KOMITETY;

8) eJIeKTPOHHA PE30JIIOLIIS - PEKBI3UT, KM CTBOPEHUN Yy CUCTEMI €IEKTPOHHOTO
JIOKyMEHTOOOITY MICBKOI paj i Ta ii BUKOHABUOTO KOMITETY Ta SKUH BHOCHUTHCS IO
PEECTPALIITHO-MOHITOPUHIOBOI KapTKU €JIEKTPOHHOTO JIOKYMEHTa 1 HEpPO3PUBHO
NOB’sI3aHUM 13 HEro. ENeKTpoHHA pe3oirouis MICTUTh CTUCIMN 3MICT JOPYYEHHS
(BKa3iBKM) TI0CAJI0BOi OCOOM I0JI0 HOTO BHKOHAHHS Ta TOB’A3aHUM 3 HEIO
KBaII(PIKOBAHUM €JIEKTPOHHUM MIANUC a00 YAOCKOHAJIIEHUN EJNEKTPOHHUM MIIINC,
110 0a3yeThes Ha KBaTi(iKOBAaHOMY cepTU]IKaTI €IEKTPOHHOTO MIJMKCY, L€ 0COOU.
EnexTponHa pe3oionis € €IUHOI0 JOMYCTUMOIO €JIEKTPOHHOI0 (OpMOIO peatizaiii
JIOpPYY€Hb, BUJIAaHUX B EJIEKTPOHHIN ¢opMi, Bizyamizallis SKOi BU3HAYAETHCS III€I0
[HCTpYKITi€TO;

9) enexkTpoHHa cmpaBa - CYKYHHICTh (DaillliB €JIEKTPOHHUX JOKYMEHTIB, IO
BXOJISITH JI0 HEl, €JIEKTPOHHOTO BHYTPIIIHHOTO OMKUCY Ta 3aCBIIYYBAJILHOTO HAMHCY
CIIPaBH;

10) enexTpoHHUI ay1i0Bi3yaIbHUNA JOKYMEHT - €JICKTPOHHUH JTOKYMEHT, 3MICT
SKOTO TIPEACTABJICHO Yy BUIJISAL Bifeopsay, 300pakeHHs 1/ab0 3amucy 3BYKY, s
(dikcyBaHHS 1/a00 BIITBOPEHHS SIKUX 3aCTOCOBYIOTH BIATIOBIAHY anmaparypy, Ha sSIKUN
HAKJIaJIeHO KBaII(PIKOBAHUM €JEKTPOHHUI MiANKUC a00 YTOCKOHATIEHUI €JIeKTPOHHUMA
MIJNC, 0 0a3yeThes HAa KBaiPikoBaHOMY cepTUdIKaTI €IEKTPOHHOTO MiIMHUCY;

11) enexTpoHHUN BHYTPIIIHIN OMKUC JTOKYMEHTIB CIIPaBU - OKPEeMUM OOJIKOBHIA
CJIEKTPOHHUN JOKYMEHT, IO MICTUThH TEPEJiK 3aroJOBKIB Ta TEKCTIB €JIEKTPOHHHUX
JOKYMEHTIB CIpaBU 13 3a3HAYCHHSAM TOPSJIKOBUX HOMEPIB JOKYMEHTIB, iX
pEeECTpaliifHUX 1HJEKCIB, JaT, KIIBKOCTI CTOPIHOK Ta HalMeHyBaHHS (aiimiB
BIJIMOBITHUX €JIEKTPOHHUX JIOKYMEHTIB;
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12) eneKTpOoHHMIA MOBITHHUK - €JICKTPOHHO-TOBIIKOBHHA TEPETiK MPHUKIAIHOTO
XapakTepy, y AKoMy 310paHO THUIIOBI HAOOPH TaHUX;

13) eneKTPOHHUH JTOKYMEHTOOOIr - 00ir (IpOoXO/PKEHHS) CIYKOOBHX
CJIICKTPOHHUX JIOKYMEHTIB 3 MOMEHTY iX CTBOPEHHS a00 OJIep>KaHHs JI0 3aBEPIICHHS
BUKOHAHHS, BiJMIPABJICHHS, 3HUIICHAS a00 NepenaBaHHs IO apXiBHOTO IMiIPO3ALTY
BIJIMTOBITHO 110 T1i€T [HCTpYKITii;

14) enekTpoHHMI KypHal - OKPEMHH PEECTp CHCTEMH EJIEKTPOHHOIO
JIOKYMEHTOO0ITY MICBbKO1 pajiil Ta ii BAKOHABYOTO KOMITETY, 110 MICTUTh 3alUCH TPO
3apeeCcTpPOBaHl JOKYMEHTH, 00 €lHaHI 3a TIEBHOIO O3HAKOI a0 TPYMOK O3HAK
BIJIIIOBIIHO /10 HOMEHKJIATYpH CIIPaB;

15) enexkTpoHHE TIOBIJIOMJIGHHS — aBTOMAaTWUYHO a0o0 3a HEeOoOX1JTHOCTI
aBTOMAaTHU30BaHO CTBOpPEHA Ta TEpelaHa B EJIEeKTPOHHINA ¢dopmi iHpopMallis Mpo
JIOCTaBKY/OTpUMaHHs/ BIAMOBY B peecTpallii/peecTpallito eIeKTPOHHOTO JOKyMEHTa
aJipecaToMm Ta IHIIIE;

16) 1Hgukatopu (MOKa3HWKHM) CTaHy BHUKOHAHHS JOKYMEHTIB - BH3HAuY€HI
KpUTEpii €TamniB MPOXOIKEHHSI IOKYMEHTIB B YCTAaHOBI 3 METOIO iX MOHITOPUHTY;

17) KOHTPOJIb - KOMIUIEKC 3aX0/1IB, 1110 31MCHIOIOTHCS JJIS IEPEBIPKU Ta OLIIHKU
BUKOHAHHS 3aB/IaHb (YMPaBIIIHCHKUX PILLIEHB);

18) ommc cmnpaB B eNeKTpoHHIA (opmi - AOBIAHUK B  €IEKTPOHHIN ¢dopwmi,
MpU3HAYEHUN IS OOJIIKY Ta PO3KPUTTA 3MICTY OJWHUIL 30€piraHHs, OIUHUIlb
00JTIKy, 3aKpIIUICHHS 1X CHCTEMaTH3allii B MeXax apXiBHOTO (DOHTY;

19) manepoBa Kormis OpUriHaIy €JIEKTPOHHOTO JOKYMEHTA - Bi3yallbHE TOJIaHHS
CJIEKTPOHHOTO JOKYMEHTa B TMamepoBiid (opmi, 3acBigueHe B MOPSIKY,
BCTAHOBJICHOMY I11€10 [HCTPYKITi€IO;

20) mianucaHHS NPOEKTY €JIEKTPOHHOTO JOKYMEHTa (MiAMUCaHHs) - HAaKJIalaHHS
YIOBHOBAXXEHOIO 0CO000 (YITIOBHOBOXXEHUMHU 0C00aMu), 3a3HAYEHOIO (3a3HAUYCHUMHU )
y PEKBI3UTaxX MiANKHCYBaya TAaKOTO JOKYMEHTA, KBadi()iIKOBAHOTO €JIEKTPOHHOIO
nianucy (MianuciB) abo yJIOCKOHAJIEHOTO EJIEKTPOHHOTO MiANKCY (IMiANHUCIB), IO
0a3yerbest (0a3yr0ThCs) Ha KBaII(PiKOBAHOMY CEpTU(PIKATI €IEKTPOHHOTO MIANUCY, Ha
IPOEKT EJIEKTPOHHOTO JOKYMEHTA JIJIs 3aCBITUEHHS (DaKTy HOro 3aTBEPIKCHHS;

21) moromxyBay - mocajoBa 0coba, MO 31HCHIOE Bi3yBaHHS (MTOTOKCHHS)
MPOEKTY JOKYMEHTA,

22) mpaBOBUH CTaTyC - HAOpaHHS €NEKTPOHHUMU JAHUMH IOPUINYHO1 CUIIH;
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23) NpUMIPHUK E€JICKTPOHHOTO JOKYMEHTa - (hailyl, SIKUi MICTUTHh HaOlp JaHUX,
TOTOXKHHX OPUTIHATY €JICKTPOHHOTO TOKYMEHTA;

24) TPOEKT EJIeKTPOHHOrO0 JOKYMEHTa - JOKYMEHT B €JIeKTPOHHIN ¢opmi 10
HaKJIaJIeHHS KBajdi(PiKOBAaHOTO EJIEKTPOHHOTO IMIJAMKUCY a0  yIOCKOHAJICHOTO
CJIGKTPOHHOTO  MIJAMUCY, M0 ©0a3yeThCs Ha KBadipikoBaHOMY cepTH]IKaTi
CJIEKTPOHHOTO IMIJIMUACY, YIMOBHOBAXKEHOIO 0CO00I0 (YIIOBHOBAKEHHMH OCO0OAMM),
3a3HAUCHOIO (3a3HAYCHUMH) Y PEKBI3UTAX MIANKUCYyBa4ya TAKOTO JOKYMEHTA;

25) penakuiiiHa TpaBka - OyAb-fKe peJaryBaHHS MPOEKTY E€IEKTPOHHOTO
JIOKYMEHTa, BAKOHYBaHE aBTOPOM, MOTOKyBaueM a0o MiMUCyBaYeM;

26) peectpaTop - NpALiBHUK CIY:KOM IOBOACTBA MIChKOI paam Ta il
BUKOHABYOrO0 KOMITETYy a00 0co0a, Ha sIKy MOKJIajeHo (YHKII peecTpariii BXiTHUX
Ta/ab0 BHYTPIIIHIX, Ta/a00 BUXIIHUX JOKYMEHTIB Y BHUKOHAaBYOMY OpraHi MICHKOi
pajy 4 CTPYKTYPHOMY MiJIPO3/I1J1i BUKOHABUOTO KOMITETY;

277) peecTpalliifHO-MOHITOPUHIOBa KapTKa - KapTKa B €JIEKTPOHHIN (opmi, 110
MICTUTh BHYEPHHY 1H(OpPMALII0 MPO CTBOPEHHS, OJEPKAHHS, IPOXOIKECHHS,
BUKOHAHHSI, BIANPABIEHHs, 30€piraHHs B MIChbKIM pajil Ta ii BUKOHABYOMY KOMITETI,
BUKOHABYOMY OpraHi MICBKOI paju, CTPYKTYpPHOMY MIAPO3]1Jl BHUKOHABYOIO
KOMITETY JTIOKYMEHTa HE3aJIEXKHO B (OpMU HOTO CTBOPEHHS;

28) peKBI3UT ENEeKTPOHHOTO JOKyMeHTa - iHdopmMmarlis, 3adikcoBaHa B
CJIEKTPOHHOMY JOKYMEHTI Ta PEECTPAllIHO-MOHITOPUHIOBINA KapTIl JIs HOro
imeHTrdikarii, opranizaiii o0iry Ta HaJaHHsI HOMY IOPHUIAYHOT CHUIIH;

29) cucrema enektpoHHoro pgokymentoobiry ACKOJ (mami — CEJl) -
CYKYIHICTh TPOTPAMHO-TEXHIYHMX 3aco0iB, MPU3HAYCHUX [ aBTOMAaTH3allii
oprasizaiiii poOOTH 3 €JIEKTPOHHUMH JOKYMEHTAMH B JUJIOBOJACTBI MICHKOI paju, ii
BUKOHABYOTO KOMITETY, BHKOHABUYMX OpraHiB MIChKOI paid Ta CTPYKTYpPHHX
M1pO3/11J1IB BAKOHABYOTO KOMITETY;

30) cucrema enexkTpoHHOi B3aemoii opraHiB BukoHaByoi Biagun (CEB OBB)
(mami - cuctema B3a€eMO/IIi) - JepXaBHa TEJIEKOMYHIKallliiHa cucTema, MpU3HavYeHa
JUIST  aBTOMATHU3allli MpOLECIiB CTBOPCHHS, HAJICWIIAHHS, Tepenayi, Ojep KaHHS,
0o0OpoOJICHHS, BUKOPHUCTaHHS, 30€piraHHs, 3HUILCHHS JAOKYMEHTIB B €JEKTPOHHII
dbopmi 13 3acTOCYyBaHHSIM KBaJli(DiKOBAHOTO €JIEKTPOHHOTO MIAMUCY Ta/abo MedYaTKH,
ab0 YIOCKOHAJEHOro EJEKTPOHHOro MIAMHCY Ta/abo meuyaTkd, 1o 0a3yloTbCs Ha
KkBamdikamitHoMy cepTu(dikaTi €JIeKTPOHHOTO TIAMUCY YHM TI€YaTKH, a TaKOX
Oprasizaiiii MDKBIJIOMYOTO MOHITOPUHTY 3a CTAHOM BHKOHAHHS YIPABIIHCHKHX
pIITICHB;



31) cucremMa MOHITOPUHTY - KOMIUIEKCHa aBTOMAaTH30BaHa CHCTEMa
oesnepepBHOro 300py, 00OpOOKH, cMCTeMaTH3alli Ta aHalizy iHdopmMmallii Ipo CTaH
BUKOHAHHS YIPaBIIHCHKUX PIllIeHb (EJIEKTPOHHUX Ta TMaIlepoOBUX JOKYMEHTIB) Yy
MICBKIM paal Ta i BUKOHAaBYOMY KOMITETI, BUKOHABUYMX OpraHax MIChKOi paju,
CTPYKTYPHHUX MiIPO3/ijax BUKOHABYOTO KOMITETY;

32) cmyxx0a AIIOBOJICTBA - 3arajbHUN BiII11 BUKOHABYOTO KOMITETY MiCBHKOI
panu (mani - 3arajJbHUM BiJIUT), Y BAKOHABUMX OpraHax MICHKOI paju, CTPYKTYpPHUX
MiIPO3aiJIax BUKOHABUOTO KOMITETY - BIJMOBiJadbHA 0c00a, HAa Ky IMOKIAICHO
BUKOHAHHS 3aBAaHb 1 (PyHKIMIHN 11i€l cayx0u, mo 3ade3neduye peecTparlito, 00K,
Opraizarfito JIOKYMEHTOO001ITy CITy>K00BUX JTIOKYMEHTIB, 30epiranHs
JOKyMEHTaIliiiHoro ¢oHay adbo MOro 4acTUHHM 10 Tepe/laBaHHsS Ha 30epiraHHs 10
apX1BHOTO MIAPO3JLTY, apXiBHOTO MIJPO3JLUTy BUKOHABYOTO OpraHy MICBKOi paju,
CTPYKTYpPHOT'O MIiAPO3AUTY BHKOHABYOIO KOMITETY abo0 J0 apxiBHOTO BIIILIY
BUKOHABYOI'0 KOMITETY MICBKO1 paau (J1aji - apXiBHUM BiI1N);

33) cayx0a KOHTPOJIO - OpPraHi3aliiHO-KOHTPOJIBHUN BT BUKOHABYOTO
KOMITETY MICBKOI paau (Aasii - OpraHi3aliifHO-KOHTPOJBHUN BIJiI) abo mocagoBa
0oco0a BUKOHABYOIO OPraHy MICHKOI pajid, CTPYKTYPHOTO MIIPO3A1Yy BHUKOHABYOIO
KOMITETY, BIANOBIJANbHI 3a 3AIMCHEHHA MOHITOPUHIY CTaHy BUKOHAHHS
YOPaBIIHCHKUX PIIIEHb Ta KOHTPOJIIO 32 BIJMOBIAHICTIO IX BUKOHAHHS TOCTABJICHOMY
3aB/IAHHIO;

34) ciry:)x00Ba €NeKTpOHHA TIOMITa - aapeca CJICKTPOHHOI MOIITH MpalliBHUKA
BUKOHABYOT'O KOMITETY MICHKOI paju, CpOpMOBaHA 3 BUKOPUCTAHHAM IMEHI Y JOMEHI
gov.ua muist oOMiHy YIpaBIiHCHKOO 1H(GOpMAIIi€l0, sIka He Ma€ IOPUINYHOI CUJIH,

35) ynoBHOBaxkeHa ocoba - oco0a, sKa HajiJeHAa IPaBOM BYMHATH Mii Ta
BIJITOBIIa€ 3T1IHO 13 3aKOHOJABCTBOM 3a HACIIAKH iX BUNHEHHS;

36) ympaBimiHCbKa 1H(OpMAIA - CYKYNHICTb HEOOXIIHMX JaHUX, SKi
COPHUSTUMYTh BUPIIICHHIO YIIPABIIHCHKUX PILICHB;

37) ymnpaBiiHChKE pIIIEHHS - OyIb-sIKE€ 3aBJaHHS, BHU3HAYECHE IOCAIOBOIO
0co00I0 ab0 KOJEriaJIbHUM OpPraHOM y MEKaX IMOBHOBaXXEHb Ta CIIPSIMOBAHE Ha
JOCATHEHHS TIOCTABJICHUX ITiJICH;

38) GopMyBaHHS €IEKTPOHHUX CIpPAB - TPYIMYBaHHS BUKOHAHUX €JIEKTPOHHUX
JIOKYMEHTIB Y CHpPaBH BIJMOBIIHO 10 HOMEHKIATypu CHpaB MICBbKOI pamau Ta ii
BUKOHABYOTO KOMITETY YM BHKOHABYOTO OpPITaHy MICBKOI paau, CTPYKTYpPHOTO
HiAPO3/1Ty BUKOHABYOTO KOMITETY;

39) ropuanuHa ciy»)0a - FOPUIXNYHUHN BILT BAKOHABYOTO KOMITETY MiCHKOT
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paau, mocaaoBa ocoda BUKOHABYOTO OPTaHy MICHKOI paJid, CTPYKTYPHOTO TiApO3aLTy
BUKOHABYOI'0 KOMITETY, 1110 3/IIHCHIOE IPABOBY POOOTY.

[HIII TEpMIHM BXKUBAIOTHCA y 3HAUYEHHI, HABEJCHOMY B 3aKoHax Ykpainu «lIpo
CNIEKTPOHHI JOKYMEHTH Ta €JeKTPOHHUU JOKyMEHT000ir», «IIpo enexTpoHHY
imeHTudikaIio Ta eJeKTpoHHI JoBipul mociyru», «lIpo HamionanbHuii apxiBHUMN
dboHa Ta apXiBHI yCTAHOBWY.

7. BignoBimampHICTH 3a OpraHizaimiro IIJTOBOJACTBA y MICBKIM pami Ta ii
BUKOHABYOMY KOMITETI HECYTh MICHKUN TOJIOBA, CEKpeTap MICHhKOI paju, Kepyrounui
CIpaBaMH BHKOHABUOTO KOMITeTy CTapOKOCTSHTHHIBCHKOI MICBKOI pamu (mami —
KEepYyIOuuii cripaBamMH), KEpIBHUKM BUKOHABUYMX OpPraHiB MICBKOI pajd, CTPYKTYpHHUX
M1IPO3/1711B BUKOHABYOTO KOMITETY.

3a MAroTOBICHUN MTPOEKT JOKYMEHTA BiJIMOBIIAJIbHUM € HOT0 aBTOp.

8. Opranizaiisi AUIOBOACTBA B €JEKTPOHHIM Ta mamnepoBii QopMax y
BUKOHABUOMY KOMITETI MICHKOI pajii TOKJIAJAAEThCA Ha CIYKOy IIJTOBOACTBA, sKa
3abe3reuye:

PO3pOOJIEHHS €JUHOrO MOPSAJIKY TOKYMEHTYBAaHHS YIPaBIIHCHKOI 1H(pOpMarlii Ta
poOOTH 3 JOKYMEHTaMH HE3aJIeKHO BiJl (POPMU X CTBOPEHHS;

pO3pOOJICHHST  1HCTPYKIIi 3 JIJOBOJACTBA YCTAaHOBH, SIKOKO OJHOYACHO
PErJIaMeHTYIOThCS TMHUTAHHS OpraHizailii JUIOBOJACTBA Yy ManepoBiid Ta €JIEKTPOHHIM
dbopmax;

po3po0aeHHsT HOMEHKIATypHu cipaB CTapOKOCTIHTHHIBCHKOI MICHKOT paj Ta ii
BUKOHABYOI'O0 KOMITETY;

peecTpaliiro Ta 00JIIK JOKYMEHTIB,;

HaJaHHS METOJUYHOI JIOMOMOTY Ta KOHTPOJIb 32 JOTPUMAHHSM YCTaHOBJIEHOTO
NOPSZIKY poOOTH 3 €IEeKTPOHHUMHU Ta ManepoOBUMH JOKYMEHTAMH y BUKOHABUOMY
KOMITETI MICBKOI paJy, BHKOHAaBYMX OpraHax MICbKOI paaH, CTPYKTYpPHUX
M1PO3/1J1aX BUKOHABYOTO KOMITETY;

Oprasi3arfiio I[OKyMeHTOO61Fy, (1)0pMyBa}IH>1 CIIpaB, iX 30epiraHHs Ta HIILFOTOBKy TUIst
niepesiaBaHHs 10 apXiBHOTO nmposz[my MICBKOI paad Ta il BUKOHABYOTO KOMITETY Ta
apXiBHOTO BITUTY BUKOHABYOTO KOMITETY;

BIPOBA/KCHHS Ta HAIVIAA 3a JIOTPUMAHHAM BHUKOHABYMMH OpraHaMH MICHKOI pajid,
CTPYKTYPHUMHU TiAPO3/I1JIaMHA BUKOHABYOTO KOMITETY BUMOT 1€l [HCTpyKIIii Ta



HAaIllIOHAJILHUX CTaH/IapTIB,;

NPOBEJICHHS PETYJSIPHUX TEPEBIPOK CTaHy MIOBOJCTBA y BUKOHABYMX OpraHax
MICBKOI pajy, CTPYKTYpPHHUX TWiApO3/iIax BHUKOHABYOTO KOMITETYy, a TaKOXX Ha
MiAPUEMCTBAX, B YCTAHOBAX, IO HAJICKATh O Cepu YIpaBIiHHSI MICBKOI paau Ta ii
BUKOHABYOTO KOMITETY;

BUKOPHUCTAHHSI CUCTEMH €JIEKTPOHHOTO JOKYMEHTOOOITY, BEZICHHS Ta aKTyasli3alliio
eJICKTPOHHUX JIOBIIHUKIB Y MICBKIN pajii Ta ii BAKOHABUOMY KOMITETi;

JOTPUMAHHS BUMOT JO TIATOTOBKM E€JIEKTPOHHUX Ta MAnepoBHX IOKYMEHTIB Ta
oprasizailii poboTH 3 HUMH;

OpraHizallifo HarjsiIy 3a CTaHOM 30epeKeHHS IOKyMEHTAIIHOTO ()OHTy B MICHKiii
pami Ta i  BHMKOHAaBYOMY KOMITETI B TalepoBiii Ta ENEKTPOHHIM ¢dopmax Ta
KOPUCTYBaHHS HUM;

OOMIH €JIEKTPOHHUMHM JIOKyMEHTaMHU Yepe3 CUCTEMY B3a€EMOJIi 3 YCTaHOBaMH Ta
IHIIMMK ~ JI€p>)KaBHUMHM ~ OpraHaMH, OpraHaMd  MICIIEBOIO  CaMOBpSIyBaHHS,
OpraHizaulisiMy, MIAIPUEMCTBAMU HE3AJIEKHO Bl (OPMU BIACHOCTI Ta IHCTUTYTaMH
TPOMAJITHCBKOTO CYCIUIbCTBA, II0 B YCTAHOBJIICHOMY MOPSAIKY MHIKIIOUWINACA 10
3a3HAYCHOI CUCTEMU;

PO3pOOTIEHHS TUIIOBUX MAapIIPYTIB MPOXOIKEHHS JTOKYMEHTIB Y BUKOHABUYOMY
KOMITETI MIChKOI pajy, BHUKOHABYMX OpraHax MIChKOI pa Ta CTPYKTypHHUX
MiApO3/1iJaX BAKOHABYOTO KOMITETY;

MEPEBIPKY TPABHIILHOCTI BIJIOMOCTEH, BHECEHHX JIO PEECTPAlIMHO-KOHTPOJIBHOT
KapTKH €JIEKTPOHHOTO JOKYMEHTA 3a 3BEJICHOI0 HOMEHKJIATYPOIO CIIPaB MICHKOT pajau
Ta 11 BUKOHABUOTO KOMITETY, Ta YTOYHEHHS IIMX BIJOMOCTEH 3a EKCIEPTHU30I0
I[IHHOCTI €JIEKTPOHHOTO 1 MArepoBOro JIOKYMEHTIB;

1HII1FOBaHHSA Ta TMPOBEACHHS B YCTaHOBI MIJBUIICHHS  KBasTi(ikari
NpaliBHUKIB BHKOHAaBYMX OpPraHiB MICBKOi pail, CTPYKTYpPHHUX MI1JPO3ALIIB
BUKOHABYOI'0O KOMITETY 3 MUTaHb JI1JIOBOJICTBA.

9. JlimoBoACTBO B MICBKIM pajal Ta il BUKOHABYMX OPraHax, CTPYKTYPHHUX
M1PO3/11JIaX BUKOHABUOTO KOMITETY MPOBOAUTHCS Ha MiACTaBl i€l [HCTpyKITii.

10. Cnyxb6a mimoBoACTBa po3po0iisie 1HCTPYKIIIO 3 JIJIOBOJCTBA, SIKOIO
OJIHOYACHO PErJIaMEHTYIOThCSI TIUTAaHHS OpTraHi3ailii JIJIOBOJICTBA B MAarepoBiil Ta
CJIEKTPOHHIN PopMmax.
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11. Jim10BOACTBO MICHKOI paj Ta ii BUKOHABYOI'O KOMITETY 31MCHIOETHCS 3
Bukopuctanusam CEJl, iHTerpoBaHoi 13 CHCTEMOIO B3aeMOJli Ta OQIIIHHOIO
CJICKTPOHHOIO ITOIITOI0 BUKOHABYOTO KOMITETY MIChKOI PaJIH.

12. BUKOpPUCTaHHS €IIEKTPOHHOI TIIO3HAYKKW 4Yacy I 4Yac HaKJIaJaHHS
KBaTi(hiKOBAHOTO E€JIEKTPOHHOTO TMIANMUCY ab0 YIOCKOHAJICHOTO EJIECKTPOHHOTO
MIIUCY, M0 0a3yI0ThCS Ha KBamQikamiiHOMY cepTU(hIKaTI eIeKTPOHHOTO MiIUCY,
a00 kBamiiKOBaHOI €JIEKTPOHHOI MEYATKU YU yIOCKOHAJICHOI EIEKTPOHHOI MeYaTKH,
mo Oa3yloTbCs Ha  KBamidikauidHoMy cepTu(dikaTi eJIeKTPOHHOI TIeYaTKH, €
00OB’SI3KOBUM.

13. Texuiune cympoBomxkenuss CEJl Ta i#ioro mnporpaMHo-anaparHe
3a0€3IMeUeHHs], aJMIHICTpYBaHHS OOJIKOBHX 3alHCIB, BIANOBIIAIBHICTh  3a
30epeKEeHICTh JOKYMEHTIB Ta cQOPMOBAHUX CIpaB, 3a0e3neueHHs HyHKIIOHYBaHHS
€IMHOTO MACHBY €JIEKTPOHHUX JIOKYMEHTIB, a TakoXX (OpMyBaHHS CTPYKTypHU
enekTpoHHux AoBigHUKIB y CEJl, 3abesmedeHHs 3axucTy iHGopMalli, 10
o0pobnsieteest B CEJl, mnokianatoThess Ha BiLAAUT 1H(GOpMAIIHHOTO 3a0e3neueHHs
BUKOHABYOI'0 KOMITETY MIChKOI paju (mani — Biau1 iHpopMaIiiHoro 3a0e3nedeHHs ).

II. MixkBi10M4Mil OOMIH €IEKTPOHHUMH TIOKYMEHTaMU

14. OOMIH €NneKTPOHHUMHU JOKYMEHTaMU Yepe3 CHUCTEMY B3a€MO/IIi
3IIACHIOIOTHCS] BUKIIFOUHO 3 JIOTPUMAaHHSAM BUMOT IO BCTAHOBJIEHUX (POPMATIB JAHUX

CE/]L.

OOMIH JIOKyMEHTaMH 11032 CHCTEMOIO B3a€MOJIl JIOMYCKAEThCA  IIOJ0
JIOKYMEHTIB, J0 KX MOXYTb OyTH 3aCTOCOBaHI1 OOIPYHTOBaHI MiJICTaBU, BU3HAYCHI
nyHKTOM 2 1i€i  [HCTpykiii, a TakoX 3 yCTaHOBaMH, OpTaHi3allisiMH,
MIPUEMCTBAMHU, SIKI HE € KOPUCTYBauaMH CUCTEMH B3a€MOIII.

15. Bimgmin indopMariitHoro 3a0e3medeHHs BiANOBIZae 3a 3a0e3MeueHHs
rapaHTOBaHOI JOCTAaBKM €JIEKTPOHHUX JOKYMEHTIB BIJ IiX BIANPaBHHUKIB 0 iX
OJIep>KyBayiB (aapecarip).

16. KopuctyBaui cucCTeMH B3a€MOii BIJAMOBIIAIOTh 3a TOBHOTY Ta
JIOCTOBIPHICTH 1H(OpMaIllii, BHECEHOI HUMH JI0 CUCTEMHU.

[TpuitmaHHs Ta IEPBUHHE OMPAIFOBAHHS BX1THUX JTOKYMEHTIB
17. JocTaBka MOKYMEHTIB 1O MICBhKOi paad Ta ii BHUKOHABUOTO KOMITETY

3aificHioeThest yepe3 CEJl, a Tako 3 BUKOPHUCTaHHSM 3acO01B IMOIITOBOTO 3B’S3KY,
Kyp’ €PCHKOIO Ta (PeIib]l’€TrepChKOI0 CITYKOO0H0.
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[Tomroro Ta depe3 Kyp'€pCbKy CIyX)O0y JOCTaBISETbCS  IMHCHMOBA
KOPECIIOH/ICHIIIs, TTOIITOBl KapTKH, OaHAEpOJIi, IpiOHI MaKeTH, a TaKoX MEeploJaryHi
JIPYKOBaHI BUAAHHS.

®denpa’erepchbkoro Ciyk0010 T0CTABISIETHCS CIIeIialbHa KOPECIIOHISHIIIS.

18. Yci nokymMeHTH, 110 HaJXOAATh J0 MICHKOI paju Ta il BUKOHABYOTO KOMITETY,
MPUIMAIOTHCS IIEHTPATI30BaHO 3araJIbHAM BiJI1JIOM.

JIoKyMeHTH, 10 HaAIMmIM y HepoOouMid dYac, BUXIJHI Ta CBSTKOBI [IHI,
NPUIMAIOThCSI YEPTOBUM TMPAI[iIBHUKOM BHKOHABYOTO KOMITETY MICBKOI paau Ta
NEePealoThCs A0 CIIYKOU AUI0OBOICTBAa HACTYITHOTO poO0OYOro JHS.

VY cnyx01 JIT0BOJICTBA PO3KPHUBAIOTHCS BCl KOHBEPTH, KPIM THX, 110 MAarOTh
HAIUC «OCOOUCTO». Y TaKOMy BHUNAJKY peeCTpalliiHui 1HACKC Ta JlaTta peectparii
HAHOCSITHCS Ha KOHBEPT.

PekoMennoBaHa, crnerjiaibHa Ta KOPECHOHICHINS 3 OrOJIOUIEHOI IIHHICTIO
NPUIMAETHCS i PO3MUCKY B )KypHAJIl, pEECTP1 a00 MOBIIOMJICHH] PO BPYUYEHHS.

VY pa3i HagXOKEHHSI KOPECTIOHICHIIIT 3 BIAMITKOIO « TepMiHOBO» (DIKCY€EThCS HE
JIMIIE J1aTa, @ i TOIMHU Ta XBUJIMHH TOCTaBKH.

19. KonBeptn 30epiratoTbes 1 JOJAIOTHCS 10 TOKYMEHTIB y pasi, KOJU JIUIIE 3a
KOHBEPTOM MO’KHAa BCTAaHOBHUTU aJpecy BIAMpaBHUKA, 4Yac BIANPaBICHHS Ta
OJIep>KaHHS JOKyMEHTa a00 KOJM B KOHBEPTI BIJCYTHI OKpeMi TOKYMEHTH YU
BCTAHOBJICHO HEBIJIMOBIJIHICTH HOMEPIB JOKYMEHTIB HOMEpaM, 3a3HAYCHHM Ha
KOHBEPTI, @ TAKOX aJIPECH1 SPJIUKU PEKOMEHIOBAHUX KOHBEPTIB 1 MAKETIB.

VY pa3i BiJICYTHOCTI 10JaTKiB, 3a3HAUYCHUX Y JOKYMEHT1, 800 OKpEMHUX apKYyIIIiB,
a TAaKOX 3a HasIBHOCTI MOMUJIOK B O(DOpMIICHHI JOKYMEHTA, 1110 YHEMOKIIUBIIOE MOTO
BUKOHAHHS (BIACYTHICTh MIANUCY, BIAOUTKY MEYaTKH, TpUdy 3aTBEPIXKEHHS TOILO),
JIOKYMEHT HE PEECTPYETHCS 1 MOBEPTAETHCS BIAMPABHUKOBI 13 3a3HAYCHHSIM IPUUUHU
MOBEpHEHHS 200 oMy MOBIIOMIIETHCS TIPO TIOBEPHEHHS TOKYMEHTA TeJIe(hOHOM.

VY pasi NoIKOKEHHSI KOHBEpPTa POOUTHCS BIANOBIAHA BIJIMITKA y MOIITOBOMY
peecTpi.

VY pasi BigcyTHOCTI a00 HEMUTICHOCTI BKJIAJIEHb, TMOIIKOHKCHHS KOHBEPTA,
yHaKyBaHHS, 10 TPHU3BEIO JO0 HEMOXXJIMBOCTI TPOYUTAHHS TEKCTYy IOKYMEHTAa,
CKIIQJIAETHCS aKT Yy IBOX MPUMIPHUKAX, OJUH 3 SKUX HAJCHIIAETHCA KOPECTIOHJICHTY,
a 1HImM 30epiraeThCs y Cayk01 ainoBoacTBa (H01aToK 1).
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20. JIokyMeHT TIOBEpPTAEThCS BIANPABHUKOBI 0€3  pO3rJsAy y pasl Horo
HAJIXO/DKCHHS HE 3a aJipecoro ado HaJAXOHKEHHS JOKYMEHTa B IarepoBii Gpopmi 6e3
HasSBHUX Ha T€ MIJICTaB, SKI BU3HAYAIOTHCS OOIPYHTOBAHWUMH JJIsi CTBOPCHHS
JTIOKYMEHTIB y manepoBii Gopmi.

21. Y pa3i oxepxaHHsS (PaKCHUMUIBHOTO TIOBIJOMJICHHS, JOKYMEHT HE
peeECTPYETHCS.

22. TlamepoBi JOKYMEHTH, 10 HAIINIUIM 10 MICHKOI paau Ta il BUKOHABYOTO
KOMITeTy, 3aBaHTaxyeTbcsi 10 CEJ] muiixoM ckaHyBaHHS Ta ONPAlbOBYIOTHCS Y
BHU3HAUEHOMY II1€10 [HCTPYyKIIi€I0 MOPSAKY, KpIM BUMA/IKIB, 32 HAABHOCTI MJCTAaB, SIK1
BU3HAYAIOTHCS OOIPYHTOBAHUMH JIJIs ONIPALIOBaHHS JTOKYMEHTA B Mareposiid popmi.

23. EnekTpoHHMM JO0KyMeHT, 1o 3aBaHTaxuBcs A0 CEJI, BBaxaeTbcs
JIOCTaBJICHUM aJpecary.

[Tortepe a1 pO3rJIs JOKYMEHTIB

24. Yci JOKyMEHTH, IO HAAIUNUIM 10 MICBKOI paad Ta il BHKOHABYOTO
KOMITETY, HE3aJeXHO BII (OPMU CTBOPEHHSA, MIJISATAIOTh O0OOB’A3KOBOMY
NONEPETHBOMY PO3IIISILY Y CIYKO01 A1I0BOJCTBA.

25. IlonepenHiii po3risj €JIEKTPOHHOTO JTOKYMEHTa 3IMCHIOETHCS CITYKO000
ninoBoacTBa y CE/I.

[1ix yac momepeaAHHOTO PO3IIISINY BUSHAYAETHCS:
Y1 Ma€ eIEKTPOHHUHN TOKYMEHT OyTH MOMYIIEHUN 0 PeECTpallii;

Yy TOTpedy€e MOKYMEHT PO3IJIALy KEPIBHHIITBOM MICHKOI pajau, BUKOHABYOTO
KOMITETY MIChKOT paau abo HaJCWIAHHA TICIS pEeCcTpalii 3a HAJIEKHICTIO 0
BUKOHABYOIO OpraHy MICbKOi paJau, BHUKOHABYMX OpPraHiB MICBKOi pajH,
CTPYKTYPHOTO MiJIPO3ALTy BHKOHABUOIO KOMITETY a00 CTPYKTYpPHHX HIAPO3LIIB
BUKOHABYOrO0 KOMITETY BIJIMOBIIHO 0 (YHKIIOHAJIBHOTO PO3MOJALTY OOOB’SI3KIB Y
BUKOHABYOMY KOMITETI;

Yl  HAJICKHUTh JI0 CJICKTPOHHUX JOKYMEHTIB TEPMIHOBOTO  PO3IIISAY
(omparroBaHHS).

26. [lonepenHiii po3riisi €ASKTPOHHUX JOKYMEHTIB MOBUHEH 3/I1MCHIOBATHUCS B
JIeHb HAJXO/DKCHHS (IoCcTaBKH) a0o He mi3Hime 10 ToauHu HACTYMHOTO PoO0YOro
JHSL B pa3l iX HAJAXODKEHHS (TOCTaBKM) MICHS 3aKIHUCHHSI poO0Yoro AHs, Y BUXIIHI,
CBATKOBI Ta HEp0OOUi JHI. J[opydeHHS yCTaHOB BHIIIOTO PIBHS PO3TIIAIAI0THCS
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NEePIIOYEProBO.

27. 3a pe3ynbTaTaMU TOMEPEAHBOTO PO3IVISAAY OTPUMAHUN Yepe3 CUCTEMY
B3a€EMO/IiT €JIEKTPOHHUM JIOKYMEHT MIJIsTae peecTpallii, KpiM BUMAIKIB, KOJIH:

MOPYIIEHO BUMOTH MO0 (opMH MiAroToBKH (MyHKT 2 miei [HCTpykmii) abo
o opMIIEHO 3 TOPYIICHHSIM BUMOT IyHKTIB 234, 235 11i€i [HcTpyKIii;

SJICKTPOHHUN JOKYMEHT HAIIUIIIOB HE 32 apecoro;
€JICKTPOHHUN JOKYMEHT HaJilIIIOB MIOBTOPHO;
3asIBJIICHUMN CKJIaJl €JIEKTPOHHOTO JOKYMEHTA HE BIANOBIIAE PAKTUIHOMY;

PEKBI3UTH BXIJIHOTO EJEKTPOHHOTO JIOKYMEHTa, 3a3HaueHl B PEECTpaIiifHO-
MOHITOPUHIOBIN  KapTIl, HE 30iraloTbCs 3 PpEKBI3UTAMH, 3a3HAYCHUMHU B
CJIEKTPOHHOMY JIOKYMEHTI;

BIJICYTHI TOB’A3aHUM 3  E€JIEKTPOHHUM JOKYMEHTOM  KBali(piKOBAHHI
CJICKTPOHHUN TIANUC a00 YJOCKOHAJIICHUM €JIEeKTPOHHUM MiaNuc, 1o 0a3yeThbcs Ha
KBaJI1(PIKOBAHOMY CEpPTU(DIKATI €JIEKTPOHHOTO MiANMKCY, MIANKCYBaya YM MOB’sI3aHA 3
HUM KBaji(hiKoBaHa €JEKTPOHHA IedaTka ad0 YJOCKOHAJIEHA EJEKTPOHHA IedyaTtka,
o Oa3zyeTbcs Ha KBadi(iKOBaHOMY cepTH(IKaTI €JIEKTPOHHOI MEYaTKH, YCTAHOBH,
HasBHICTb SIKOi Ha HbOMY TlepeioadeHa 1i€r0 [HCTPyKITi€ro;

Ha JIOKYMEHT HAaKJIaJeHO KBali(PiKOBAaHUN €JIEKTPOHHUU mianuc abo
YIOCKOHAJIGHUH ENEeKTPOHHUM TMIAMUC, 10 0a3yeThCs Ha KBali(hikoBaHOMY
cepTudikari eJIEKTPOHHOTO MIAMUCY OCOOU, SIKa HE € MAMUCYBayeM TJOKyMEHTa, a0o
0c00010, IIT0 BUKOHYE HOT0 000B’SI3KH;

MOB’5I3aH1 3 EJNEKTPOHHUM JIOKYMEHTOM KBalli(DiKOBaHI E€JEKTPOHHI IIAMKUCH
Ta/abo0 me4aTku abo YJOCKOHAJIEHI EJNEeKTPOHHI MIANUCH Ta/abo meyaTKd, Mo
0a3yeTbcsl Ha KBaJli(piKOBAaHOMY cepTU(DIKATI €IEKTPOHHOIO MIJANUCY YW MEYaTKH,
HEMO>KJIUBO TEPEBIPUTH 3 JOTPUMAHHSIM BUMOI YaCTHHM JIpyroi crarti 18 3akoHy
VYkpainu «IIpo enexkTpoHHy 11eHTU(IKALI0 Ta €IEKTPOHHI T0BIpYl MOCIYTH»;

BIJICYTHS KBaslipiKOBaHA €JIEKTPOHHA MMO3HAYKA YaCy;

MPOEKT JIUCTA Ta CYMPOBIAHI JOKYMEHTH IO HHOTO 0(OPMIICHI 3 TOPYIIIEHHIM
BUMOT i€l [HCTpyKITii

Bi3yalibHa (hopMa €JIEKTPOHHOTO MOKyMEHTa He MpuaaTHa JJIs CIpUUMAaHHS il
3MICTY JIFOJJUHOIO.
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Y mmx Bumagkax ciayx0a UIOBOJCTBA BIIMOBIISIE B PEECTpAIlii TaKOro
CJICKTPOHHOTO JOKYMEHTA 13 3a3HAYCHHSM OJIHI€T 3 HABSJICHMX ITiJICTaB.

28. Ha cranii momepeaHbOro pO3TIsAay 3AIMCHIOETHCS BiIOIp JIOKYMEHTIB Yy
nanepoBiii (opMi, 110 HE MiAIAraloTh peecTpallii C1yk0010 IiJ0BOACTBA (I0JaTOK 2),
a TaKOX TaKuX, [0 MEPENAI0ThCA I CIEiaTbHOr0 00Ky Y BUKOHABYMX OpraHax
MICBKOI paju, CTPYKTYPHHX MiAPO3/11aX BUKOHABYOTO KOMITETY.

[Topsimok ompalroBaHHS Ta HaJACUJIAHHS BUX1THUX JIOKYMEHTIB

29. Hancumanns enekTpoHHHX JokyMeHTiB depe3 CEJ[ ix ampecaram
3MIIACHIOETHCS CIIYK0010 ILJIOBOJICTBA Opa3y micid ix peectpaiii y CEJL.

[Tin yac 3aBaHTa)KEHHS aBTOMATUYHO CTBOPIOIOTHCSA MPUMIPHUKH €JIEKTPOHHUX
JOKYMEHTIB Yy KUIBKOCTI, IO BIANOBIAA€ 3asBJICEHOMY B peeCTpauiiHO-
MOHITOPUHIOBIM KapTLl NEpeNiKy ajpecaTiB, MJId iX NOAAIBIIOTO HAJACHIAHHS
BI/IMOBITHUM aJipecaTam.

He moxe Oyrtu Bignpasnenuii yepe3 CEJl AOKYMEHT, WIITICHICTH SIKOTO HE
MIATBEPPKEHO KBaTI(PIKOBAHUM €JIEKTPOHHUM  MIJMKACOM YH YJOCKOHAJICHUM
CJIEKTPOHHUM MIJAMUCOM, M0 0a3yeTbcsi Ha KBadiiKOBaHOMY cepTH(IKaTi
CJIEKTPOHHOTO MiAMKUCY, a00 KBali(iKOBAaHOI EJIEKTPOHHOIO TEYaTKOI Yu
YIOCKOHAJICHOIO €JICKTPOHHOIO TIEYaTKOI0, 10 0a3yeThCs HAa KBaNi(piKOBAHOMY
cepTudikari €JIeKTPOHHOI MeYaTKH, 3TiHO 3 BUMoraMu i€l [HCTpykiii abo sikuii
o opMIIEHO 3 MOPYIICHHSIM BUMOT MyHKTIB 234 Ta 235 i€l [HcTpyKiii.

30. I3 CE]l 3apeecTtpoBaHi €J1EKTPOHHI JOKYMEHTH a00 3aCBiIU€HI €JIEKTPOHHI
KOITli JTJOKYMEHTIB HaIpaBJISIOThCSI PEECTPATOPOM CITY:KOW A1IOBOJCTBA ajpecaram,
BU3HAYCHUM Yy PpPEECTPALIiHO-MOHITOPUHIOBIM KapTUl, 3 ypaxyBaHHSM BUAY
JIOCTABKH.

31. EnexTpoHHUN OOKYMEHT BBAXa€TbCS OJEPKAaHUM aIpPECaTOM 3 MOMEHTY
HAJIXO/DKCHHS BIANPABHUKY €JICKTPOHHOTO MOBIJOMIICHHS 13 3a3HAYCHUM YacOM IIPO
JIOCTaBKY IIbOTO JOKYMEHTA ajJipecary.

VY pasi He HAIXO/KEHHS BIAMPABHUKY MPOTITOM IIECTH TOJIWH 3 MOMEHTY
BIJIMTPaBKU EJIEKTPOHHOTO JOKYMEHTa €JEKTPOHHOTO TMOBIJOMIIEHHS PO JTOCTaBKY
bOr0 JOKYMEHTa aJipecaTy BBAXa€TbCs, IO TAaKUM JOKYMEHT aJpecaroM He
oJIep>KaHo. Y TaKoMy BHMAAKy PEECTPATOp CIYXOW [IJIOBOJACTBA BXKHMBA€E BCIX
MOXJIMBUX 3aXOMIB MI0J0 3a0€3MeueHHs] OJepKaHHSA aJIpecaToM BiJIMOBIAHOTO
JIOKyMEHTA B €JIEKTPOHHIN (popmi.

VY pasi ozepxkaHHA BiJ] apecaTa eJCKTPOHHOTO MOBIIOMJIEHHS PO BiJIMOBY B
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peecTpartii eJIeKTPOHHOTO JAOKYMEHTa CIIyKOOIO IIJIOBOJCTBA BXXHBAIOTHCS 3aXOIH
JUTST YyCYHEHHS MiJICTaB BiJIMOBU 1 3a0e3MeueHHs] MOBTOPHOTO HAJCWIAHHSA TaKOTO
JIOKYMEHTa B €JICKTPOHH1M Gopmi.

BinxuieHHs agpecaToM eJIeKTPOHHOTO JOKYMEHTa 0e3 3a3HaueHHs MijCTaB, 110
3a3HaueHl B MyHKTI1 27 1i€i [HCTpyKIii, BBaXKAETHCS CB1IOMUM MOPYIICHHSIM.

JlonaTkoBe MiATBEp/KEHHS (DAaKTy OTPUMAHHS EJIIEKTPOHHOTO JIOKyMEHTa
aZpecaToM HE BUMAraeTbCs.

32. BuxigHi AOKyMEHTH B MarepoBiil (opmi, CTBOpeHI B MICBHKIA pami Ta ii
BUKOHABYOMY KOMITETI, Yy pa3l HasBHOCTI TiJICTaB, SKi BHU3HAYAIOTHCA
OOTPYHTOBAaHMMHM JUIsI CTBOPEHHS JOKYMEHTIB Yy MamnepoBiil ¢hopmi, HaJICUIAIOTHCA
azpecaTaM 3 BUKOPUCTaHHSAM 3ac001B MOLITOBOIO 3B’SI3KY, €JIEKTPOHHOIO MOMITOIO, a
TaK0X JIOCTABIISIIOTCA KYp €PCHKOIO CIIYKO0010.

33. OnpailtoBaHHs JOKYMEHTIB JUIsl BIAIpaBiCHHS 3aco0aMy  IOMITOBOTO
3B’SI3KY 3A1UCHIOETBCA CITY>KOO010 T1JIOBOJICTBA, CEKpETapeM KepiBHUKA BIAMOBIAHO 10
[IpaBun HamaHHS MOCITYT TMOMITOBOTO 3B’ S3KY.

34. BizyBaHHS, TOTOHKCHHS, TIOJIAHHS Ha PO3TIIS MiCBKOMY T'OJIOBi, CEKPETapIO
MICBKOI pajH, 3acCTYIHHMKaM MICBKOIO TOJIOBH 3 MHUTAaHb JiSJIBHOCTI BUKOHABUYMX
opra”iB CTapOKOCTSHTHMHIBCHKOT MICBKOI paiau (Jadal - 3aCTYNHUKH MICBKOTO
rOJIOBHU), KEPYHOUYOMY CIIpaBaMHd BHUKOHABYOrO KoMmiTeTy CTapOKOCTSIHTUHIBCHKOT
MICBKOI pajau (Zaimi - KepyruHil CrpaBamM) MPOEKTIB BUXITHUX JTOKYMEHTIB
3MIIMCHIOETHCS 3T1THO 3 BUMOTAMH, BU3HAYECHUMHU I11€10 [HCTPYKITI€TO.

35. Iligmucani MICHKMM TOJIOBOIO, CEKPETapeM MIChKOI paju, 3aCTyMHUKAMHU
MICBKOTO TOJIOBM, KEPYIOUHMM CIpaBaMU BUXIAHI JOKYMEHTH HaJCUJIAIOTHCS
[EHTPAII30BaHO CITY>K00I0 J1JI0BOJICTBA.

3aBi30BaHMI y BU3HAUYEHOMY MOPSAIAKY APYTHMl MPUMIPHUK TaKOTrO JOKYMEHTa
HaIpaBJISETHCS A0 BIANOBIIHOI CIIPaBU HOMEHKJIATYpPH CIPAB.

36. JlokyMeHTH, L0 HAAIWIUIM A0 CIY>KOM MiTOBOACTBA HE MI3HIIIE HIXK 3a
TOJIMHY J10 3aKIHYEHHS poOOYOoro JHA 1 sIKI HE MOTPIOHO THUPaXKyBaTH, a TaKOXK
JOKYMEHTH TEPMIHOBOT'O XapakTepy  HaJACHIAIOThCS ajapecataM y JIeHb iX
oTpuMaHHA. PelmTa JOKYMEHTIB PO3CHIAETHCA 3a MPU3HAUCHHSIM  HE III3HIIIE
HACTYITHOTO poO0YOro AHs.

37. He nonmyckaeThcst:

HaJICWIIaHHs a00 Tiepeaya JOKYMEHTIB 0e3 iX peecTpaiiii y ciry» 01
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TIIJIOBOJICTBA;

nyOJeTHE HaJCUIIaHHS MIPUMIPHUKA, Y TOMY YHCIIi OPUTIHAIBHOTO, TOKYMEHTA B
narepoBii Gpopmi, KO0 HOro MPUMIPHUK a00 KO0 B)KE HAJIICIIaHO B €JIEKTPOHHIM
dbopwmi uepe3 CEJL, sikiiio iH11e He nepeadayeHo aipecaToM.

38. Ilin yac mpuiiMaHHS BiJ] BUKOHABIIB BUXIJHUX JOKYMEHTIB MpalliBHUKH
CITy>KOH J1JI0BOJICTBA 3000B’s13aH1 MEPEBIPUTH:

MPaBUIBHICTE OGOPMIICHHS MOKyMEeHTa (CKJIaJ 1 PO3MIIMICHHS B HBOMY BCiX
PEKBI3HTIB);

HasIBHICTh 1 MPAaBUJIBHICTh 3a3HAYCHHS aJIPECH;
HasIBHICTh Ha JIOKYMEHTI BIIMITKH PO JOJATKU;

HAsIBHICTh yCiX HEOOXITHUX MIAMKCIB (II€YaTOK) Ha JJOKYMEHTI Ta JoAaTKax J0
HBOTO;

HasBHICTH JIOJATKIB Ta iX BIJIMOBIAHICTh 3asBJICHOMY CKJIaJly;

BIJINIOBIJTHICTh KUIBKOCTI IPUMIPHUKIB KIIBKOCTI a/IpeCaTiB;

HAsSBHICTh BI3 Ha MaNepoOBOMY NPHUMIPHHMKY BUXIIHOTO JMOoKymeHTa (y pasi
HEOOXITHOCTI WOTO CTBOPEHHS), IO 3aJUIIAEThCS Y CHpaBaxX BIJMOBIIHO [0
HOMEHKJIATypH CITPaB.

VY pa3i BUSBIEHHS HETOYHOCTEHW, HEAOMIKIB y CKJIaJaHHI 4u O(OpMICHHI
JIOKYMEHTIB, BUKOHABIII JIOKYMEHTIB TIOBUHHI 1X YCYHYTH.

39. JIokymMeHTH, M0 HAJCHIAIOTHCA OJHOYACHO OAHOMY 1 TOMY XK ajpecary,
BKJIAJIalOThCS B OAMH KOHBEpT (ymakyBaHHs). Ha KOHBEpTI MpOCTABISIIOTHCA
peecTpaliiifHi HOMEpH BCIX JOKYMEHTIB, SIKI B HbOT'O BKJIA/ICHI.

AJpecu MOXKYTh HAHOCUTHCS] HA KOHBEPT JPYKAPCHKUM CITOCOOOM.

40. Y BiamoBigHOMY peecTpi (momaToxk 3) poOUTHCS 3amuc MPO HaJACHIIAHHS
JOKYMEHTIB. BaXIuBI JOKYMEHTH, SK TIPaBWIO, HAJICUTIAIOTBCS —ajpecaram
PEKOMEHIOBAaHUMU BiJIITPABICHHSIMHU.

4]1. BukoHaBYMM oOpraHaM MIChKOI pajad, CTPYKTYpHUM  MiIpO3Aiiam
BUKOHABYOTO KOMITETY, JESIKUM IHIIMM YCTaHOBaM Ta OpratizamisM, IO
3HaXOJAThCSA B M. CTApOKOCTSIHTHHIB, MANEPOBi JOKYMEHTH NIEPEIAIOTHCS 32



17

HEOOX1THOCT1 CIIy>k00I0 AUTOBOJICTBA uUepe3 CeKpeTaps KEepiBHUKA IiJ] PO3MHUC B
peecTpalifHO-MOHITOPUHIOBIM KapTIi JOKyMeHTa abo B KHHM31 OOJIIKY BpPY4YEHOI
KopecroH/ieHIii (1oaaTok 4). TepMiHOBI JOKYMEHTH JIOCTaBIISIFOTHCS BIJIpasy.

42. locunanHs abo 3aMiHa PO3ICIAHOTO PAHINIEC TOKYMEHTA 3IMCHIOETHCS 3a
BKa3iBKOIO TI0CAIOBOI OCOOM, siKa MiAmMcaia JTOKYMEHT, a00 KepiBHUKA CIIyKOu
JTOBO/ICTBA. Y TaKOMY BHUIMAJAKY B JOKYMEHTI 3a3HAYA€THCS, IO BiH € JOCHJIAHHSIM
a00 HAJICWJIA€ThCS HA 3aMiHYy paHiIIe HaiCIaHOTO.

43. OcobauBOCTI POOOTH 3 E€JIECKTPOHHUMM JIOKYMEHTAaMH Y BIJJIII BEJICHHS
JlepxkaBHOTO peecTpy BHUOOPIIIB BUKOHABUYOrO0 KoMmiTeTy CTapOKOCTSIHTHHIBCHKOT
MICBKOI pajiu:

IPOEKTH  EJIEKTPOHHUX  JOKYMEHTIB  OpraHy BeIEHHA  (POPMYIOThCS
nporpamHumu 3acodamu AITC Peectpy;

€JIEKTPOHHI JJOKYMEHTH TUMYAacCOBOT'O CTPOKY 30€piraHHs 3 4acy iX CTBOPEHHS 1
1o 3HunIeHHs 30epiratotecs B AITC Peectpy;

3HUIIECHHS €JIEKTPOHHUX JIOKYMEHTIB MICJS 3aKIHUEHHSI CTPOKIB iX 30epiraHHs
3MIIACHIOETBCS. B YCTAHOBJICHOMY TIOPSJIKY TNIPAI[iBHUKOM OpraHy BEJIEHHS, 0
000B’SI3KIB SIKOTO BITHECEHO TaKy (DYHKIIIIO.

Kypnan oOMiHy €JIEeKTPOHHUX JOKYMEHTIB

44. Kypnan oOMiHy € oOkpemMuM enekTpoHHUM peectpom y CEJl, skuit
bopMyeThCsL 13 TEPENIKy 3aluCiB MPO MPOXOKEHHS MPUMIPHUKIB €JIEKTPOHHHUX
JIOKYMEHTIB Yepe3 CUCTEMY B3a€EMO/III.

45. XXypHan oOMIHY CKIIQJIa€ThCsl 3 TAKUX PO3/ILIIB!

HaJICllaHI - HOMEp 1 JaTa peecTpallii eJIeKTPOHHOro IOKYMEHTa, ajapecar,
KOPOTKHUHM 3MICT, BHJ, JaTa 1 4ac HAJCWIAHHA, a TaKOX aTpUOyTH EJIEKTPOHHOIO
TTOB1JIOMJICHHS;

OTpMMaHiI - BHUXIJHI HOMEp 1 JaTa peecTparlii eJIeKTPOHHOTO JIOKYyMEHTa,
KOPECIIOHJICHT, JaTa 1 4ac JOCTaBKH, KOPOTKUI 3MICT;

3apEECTPOBaH] - CKJIAJO0Bi, AHAJOTIYHI JI0 CKJIAJIOBUX PO3Iy OTpPUMaHi, a
TaK0X HOMEp 1 JlaTa peecTpallii eJIeKTPOHHOI'0 JIOKYMEHTa Y BUKOHABYOMY KOMITETI
MICBKOI pajii Ta MpI3BUIIE, BIACHE IM’Sl peecTpaTopa, HaWMEHYBaHHS BUKOHABYOTO
opraHy MICbKOi paau, CTPYKTYpHOTO MiAPO3JUTy BHUKOHABYOIO KOMITETY,
BIJIMOBIAILHOTO 32 BUKOHAHHS JJOKYMEHTA B YCTAHOBI, IPI3BUIIE, BJIACHE 1M S,
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TenedoH Ta ciyk00Ba €JIEKTPOHHA IOIITa HOTro KepIBHUKA, MPI3BUILE, BJIACHE 1M’
npaliBHUKA, BIJIOBIIAJIBHOTO 3a BUKOHAHHS JIOKYMEHTa B YCTaHOBI, HOro TenedoH
Ta CIIy»K00Ba €JICKTPOHHA TIOIITA;

BIJIMOBJICHHS B peecTpallii - 10 aTpuOyTiB PO3ALTY OTpUMaHUX JI0JAI0ThCS JaTa i
mifcTaBa BIMOBH,  TpI3BHUINE, BJIacHE 1M’ Ta TeleQOH peecTpaTopa, SKUM
3MIIHCHEHO BIIMOBY.

46. EnekTpoHHI TMOBIJOMJICHHS AaBTOMAaTUYHO BHOCITBCS [0 IKypHAILY
OOMiHY Ta JONAlOThCA IO BIAMOBIIHUX 3alKCIB MPO MPOXOKEHHS MPUMIPHUKIB
CIICKTPOHHUX  JOKYMEHTIB 4Yepe3 CHCTEMYy B3a€MOJIl Ta  peeCTpaliiHO-
MOHITOPUHIOBUX KapTOK BIAMOBIIHUX €JIEKTPOHHUX JOKYMEHTIB.

Enextponne moBigomiieHHs aBToMatudHO reHepyerbest CEJl Ta Hanacumaerbes
BIJIMPAaBHUKY OJpa3y 3a (akToM JOCTaBKH, OTPUMAHHS, peecTpailii, BIIMOBU B
peecTpallii eIeKTPOHHOTO JOKYMEHTA aJIpecaToM.

EnexTpoHHI  MOBIIOMJIEHHS HE TNOTPEOYIOTh OKpeMoi IX peecTpaiii Ta
BI3yasi3arii.

47. EnexTpOoHHI MOBIJTOMJIEHHS] MalOTh TaKi 000B’SI3KOB1 aTpUOYTH:

PO HAJICWJIAHHS - CTaTyCHE eJIeKTpOHHE nmoBinoMiieHHs «Haxicinano» Ta nata 1
4yac HaJICUJIaHHS,

PO JOCTAaBKY - CTAaTyCHE EJICKTPOHHE IMOBIJIOMIICHHS «JlocTaBieHo» Ta jara i
qac JIOCTABKH;

PO PEECTpAIliI0 - CTAaTyCHE EJICKTPOHHE MOBIIOMIIEHHS «3apeecTpoOBaHO» Ta
HOMED 1 JlaTa peecTparllii eJIeKTPOHHOTO TOKYMEHTA;

PO BIJIMOBY B PEECTpallii - CTaTyCHE €JIEKTPOHHE moBigomyieHHs «BimgMoBa y
peecTpalii», garta, 4ac, MiJICTaBa BIJIMOBH, MpI3BUIIE, BIacHEe M’ Ta TenedoH
peecTparopa, SKUM 3[1HCHEHO BIIMOBY.

Takox cuctema B3aeMOJlli 3A1MCHIOE omepaTuBHE 1HGOPMYBAHHS Y4YaCHUKA
CHUCTEMHM B3a€EMO/IIT MPO:

HETaTUBHUN pe3yJIbTaT TEXHIYHOI MEPEBIPKUA CUCTEMOIO B3a€EMOJII JOKYMEHTAa,
HAJICJTAHOTO KOPUCTYBAYEM CUCTEMH B3a€EMO/IIT;

KUTBKICTh JJOKYMEHTIB, IIO CTOATh y uep3l Ha 3aBaHTaxkeHHs a0 CE]J]
KOpHCTYyBaya.
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Oco06MBOCTI €1eKTPOHHOI B3aemo/i1i 6e3 3actocyBanHst CEJ]

48. Tndopmamiitnuii 0OMiH MK MpaIliBHUKaMU BUKOHABYOTO KOMITETY MIChKO1
paau 3MiHCHIOETHCS 3 BUKOPUCTAHHSM CITY>KOOBOI €JIEKTPOHHOI TIOIITH.

[HdopmariitHuil 0OMiH MK IIpalliBHUKAMU YCTAaHOBH MOXE 31HCHIOBATHUCS 3a
JIOTIOMOTOIO 1HIIIKX 3aC001B €IEKTPOHHUX KOMYHIKAIlH (JIOKaJbHA MEpexKa,
TenedOHHU 3B’ A30K TOIIIO).

49. Indopmartiitauit 0OMiH 3TIHCHIOETHCS 3 METOIO:

MOMEPETHHOTO TOTO/KEHHS PENaKilii MPOEKTIB CHUIBHUX  €JIEKTPOHHUX
JIOKYMEHTIB, 30KpeMa MIPOEKTIB JUCTIB, iH(OpMaIliil TOIIO;

JIOBEJICHHS YTMpPaBIIHCHKOI 1H(GOpMaIli 0 BioMa, 30KpeMa Mpo IUIaHU Ta
iHdopmalito npo poOOTY BIAMOBIAHMX BUKOHABYMX OPraHiB MICBKOI pajH,
CTPYKTYPHHX IiJIPO3/A1TIB BUKOHABUOTO KOMITETY;

1H(OpMYBaHHS PO MPUIHATI YCTAHOBOIO YIPABIIHCHKI PIIIEHHS;

3’CyBaHHsS CTaHy OIPALlOBAHHS BUKOHABUYMMH OpraHaMH MICBKOI pajH,
CTPYKTYPHUMHU MIAPO3/1JITaMU BUKOHABUOTO KOMITETY €IEKTPOHHUX JOKYMEHTIB, 110
HAJIIAIILIN Ha iX PO3IIIS.

50. Indopmartis 3 JTUCTYBaHHS CIIYKOOBOIO €JIEKTPOHHOIO TIOIITOK) MOXKE
BUKOPUCTOBYBATHUCS JUTSI MIATBEPKEHHSI BUKOHAHUX JTiHA.

51. Indopwmariithuii 0OMiIH CIyKOOBOIO €JIEKTPOHHOIO TIOIITOD HE Mae
FOPUJIUYHO1 CUJIH.

Anpecar, skuii BiamoBigHO A0 nyHKTY 30 1miei IHcTpykmii miaTBepauB
OJICp>KaHHSI €JIEKTPOHHOTO JOKYMEHTA, BBAXKAETHCS TAKUM, 1110 MTO1HPOPMOBaHUH TTPO
OJICp>KaHHS TAaKOTO €JEKTPOHHOI'0 JOKYMEHTAa, KpPIM BHUIIAJIKiB, KOJM BIAMOBIIHO 0
BHUMOT 3aKOHOJAaBCTBA 1HPOPMYBaHHS MOBUHHO OYTH 3[IICHEHO B IHIIUHI CHOCIO.

52. Iudopmaniiinuii  OOMIH  CIYXOOBOIO  €IEKTPOHHOIO IOUITOI  HE
JIOTTYCKA€EThCS 11010 1H(POopMaIlii 3 00MEKEHUM T0CTYIIOM.

1. Oprani3zanisi AJOKyMEHTOO0Iry
53. Opranizaiisi JOKYMEHTOOOITY B MICBKIM pajl Ta Ii BUKOHaBUOMY KOMITETI

sniicaroeThest y CEJl, 1m0 iHTerpyeThcsi 13 CHUCTEMOIO B3aeMOAIl Ta OQIIIAHOIO
€JIEKTPOHHOIO MOIITOIO.
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3ab6e3neuenHs BianoBigHocTi iHTerparii CEJ] 13 cuctemMoro B3aeMo/ii BUMOTram
1m0 (GopmaTiB JTaHUX EJICKTPOHHOTO JOKYMEHTOOOITY B OpraHax Jep>KaBHOI BJaJH
3IIMCHIOETHCS BIIILIOM 1H(QOpMAIITHOTO 3a0€3MeUeHHS.

54. BianoBimaneHICTh 3a 3a0€3MeUeHHs] MPOXO/PKCHHS  CJICKTPOHHUX
JIOKYMEHTIB Ta €JIEeKTPOHHUX Komiil manepoBux qokymeHTiB y CEJ] mokmagaeThcs Ha
BIILT 1H(GOPMaLIIHHOTO 3a0€3MEUYEHHS.

55. JlokymMeHTH, CTBOpEHI B MamnepoBiii popmi, MPOXOIATH 1 OMPAIbOBYIOTHCS B
MICBKIH paji Ta ii BAKOHABUOMY KOMITETI Ha €IMHUX OpraHi3alliiHUX Ta MPaBOBUX
3acajax opraizaiii JOKyMEHTOOOIry i3 TOKyMEHTaMH, CTBOPEHUMHU B E€JIEKTPOHHIM
dbopmi, BU3HaUeHUX 1i€t0 [HCTpyKIiero. Y pa3l HasBHOCTI MMiJICTaB, K1 BU3HAYAIOTHCS
OOTPYHTOBAaHMMH JJI1 CTBOPEHHS JOKYMEHTIB y MamnepoBiil (hopmi, 3aCTOCOBYIOTHCS
3aca/id opraHizallii JOKYMEHTO00Iry 3 ypaxyBaHHSM TaKUX BUMOT':

MPOXO/KEHHSA JOKYMEHTIB Yy MICBKIM paal Ta 1i BHUKOHABUOMY KOMITETI
HAaWKOPOTIIUM HUISIXOM;

CKOPOYEHHS KUIbKOCTI 1HCTAHIIIM MPOXOJKEHHS JOKYMEHTIB (30KpeMa Mij 4Jac
MOTOJIPKECHHS);

YHUKHEHHSI 1yOJIETHUX Olepauii mij 4ac poOOTH 3 JOKyMEHTaMU;

LHEHTpaTi3alito (3A1MCHEHHS OJHOTUIIHUX OMEpaliil 3 JOKYMEHTaMH B OJTHOMY
MicITi);

YCYHEHHS pYYHHX PYTHHHHX OIIEpaIlii, sKi MOXXHa aBTOMaTHU3yBaTH.
OO0tk 00CATY €TEeKTPOHHOTO TOKYMEHTOO00Iry

56. OOmik 00ciIry eneKTpOHHOTO JOKYMEHTOOOITY 3/IACHIOETHCS B
apromaTuuHoMy pexxkumi CEB.

57. IlimcyMKoBI J1aHi 001Ky 00CsTY TOKYMEHTOOOITY MOIat0ThCSI B €JIEKTPOHHIM
Ta marnepoBii ¢popmax (101aTOK 5).

Peectpariisi JOKyMeHTIB
58. BximgHi, BUXiAHI, OKpeMi BHYTpIIIHI, 1HII JOKYMEHTH, HE3aJIEKHO BiJl
dbopmu iX CTBOpPEHHS, MIJTOTOBIEHI B MICBHKIM pajii Ta ii BUKOHABUOMY KOMITETI,

peectpytotbes y CEJL.

Peectpartisi JOKyMEHTIB TPOBOJUTHLCS 3 METOIO 3a0€3MeUeHHS X 00Ky,
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MOHITOPHHTY CTaHy BHKOHAHHS 1 OIEPAaTUBHOTO BHKOPUCTAHHS HAasSBHOI B
JTOKyMEHTax 1Hhopmarrii.

59. Jlns 3a0e3nedeHHs peecTparlii JOKYMEHTIB B €JICKTPOHHIM Ta MarepoBiid
dbopmax (mami - JOKYMEHTH) B aBTOMAaTHU30BaHOMY PEXHMIi 3allOBHIOETHCS
pEECTPAIIfTHO-MOHITOPUHTOBA KapTKa, A0 SKO1 BHOCSTHCS BC1 000B’SI3KOB1, TOTaTKOBI
Ta 3a TOTPeOU 1HIII PEKBI3UTH TIOKYMEHTA BiIMOBIAHO A0 BUMOT 1€l [HCTpyKIii.

60. PeectpaniiiHo-MOHITOpHHIOBa KapTka JokyMmeHTa cTBoproetbess CEJl B
eJIEKTPOHHIN popmi.

61. Jlo o00OB’A3KOBHX pEKBI3UTIB, II0 BHOCATHCA B PEECTpaliiiHO-
MOHITOPUHIOBY KapTKy, HajeXaTh: BHUJ JOKYMEHTa, IHJIEKC Ta 3aroJioBOK
CIICKTPOHHOI ~ CIpaBH, KOPECHOHJCHT  (yCTaHOBA-BIANPABHUK),  IMiJNKCyBay
JIOKyMEHTa Ta KBaJi(hiKOBaHUN EJIEKTPOHHUN HIJMAC YW yJIOCKOHAJICHUMN
CJIEKTPOHHUN  mianuc, 1o 0Oa3yeTbcs Ha  KBaliikoBaHOMYy  cepTudikari
€JIEKTPOHHOTO MIAMUCY, MiANKUCyBaya a00 KBadiikoBaHa €JEKTPOHHA TMeYaTKa, II10
0a3yeTbcsi Ha KBalipiKOBaHOMY cepTU(IKATI €JIEeKTPOHHOI TMeYaTKU YCTaHOBH-
BIJIIPAaBHUKA, ajpecar (Mepesik yCTaHOB, SIKMM aJpEeCcOBAHO JIOKYMEHT), BHXIJHI
HOMEp Ta jata (peecTpariiiHi aTpuOyTH KOPECIOHIIEHTA), BUXIHI HOMEp Ta Jara
(peectpamiitni  atpuOyTH ajpecarta), BHUXIAHUW HOMEp Ta JaTa peecTparii
(peectpaltiitHi aTpuOyTH YCTaHOBM), KOPOTKHI 3MICT JOKYMEHTA, BAKOHABYMI OpraH
MICBKOI paJii 4YM CTPYKTYPHUH MAPO37T BUKOHABYOTO KOMITETY MICBKOI pajiH,
BIJIMOBIIaJIbHUH 32 BUKOHAHHS 3aBJaHHS Ta/a00 MIATOTOBKY JOKYMEHTa i3
3a3HAYCHHSIM MOro 1HJEKCY, MpIi3BHUINA, BJIACHOTO I1MEHI, HOMepa TeinedoHy Ta
CIIy’K0O0BOi €JIEKTPOHHOI TOIITH HOT0 KEePIBHHUKA, €JIEKTPOHHI PE30JIIOIIll, TOJOBHUMN
BHKOHABEIb (3T1THO 3 PE30IIIONIE0) 13 3a3HAYSHHSIM HOTO IMPI3BUIIA, BJIACHOTO 1IMEHI,
HOMepa TenedoHy Ta CIy>KOOBOI €JIEKTPOHHOI MOIITH, CTPOK Ta IO3HAYKa PO
BUKOHAHHS €JIEKTPOHHOTO JOKYMEHTa, KUIbKICTh CTOPIHOK CYNpPOBIJIHOTO JIHCTa Ta
KUIBKICTh CTOPIHOK JI0JIaTKIB, MTOCUJIAHHS Ha BXKE 3apEeCTPOBaHI JOKYMEHTH (iCTOpis
MUTaHHs), 1HGOpPMAIIis PO 1HAUKATOPH (MOKa3HUKHM ) BUKOHAHHS JIOKYMEHTA.

62. Jlo [0AATKOBUX PpEKBI3UTIB, WI0 BHOCATHCA [JO peecTpaliiHoO-
MOHITOPUHIOBOI KApTKH, HAJNEKaTh: BHYTPIIIHE NEpeapecyBaHHsl TOKYMEHTa MIX
BUKOHABYMMH OpraHaMH MICBKOI paJy Ta CTPYKTYPHUMH MiAPO3/idaMi BUKOHABUYOTO
KOMITETY, HasIBHICTb 1 TIEPEJIIK TOAATKIB, TPOMIKHI CTPOKM BUKOHAHHS, 1H(OpMalis
Ipo 3MIHYy Ta TIEPEHECEHHS CTPOKIB BUKOHAHHS, MPUIUHEHHS MOHITOPUHTY
€JICKTPOHHOTO JIOKYMEHTAa, €JIEKTPOHHE IOBIJOMJIEHHS CHCTEMH B3a€EMOIIi, KOJ
JOKyMEHTA 3T1IHO 3 TEMAaTHYHUM KJIACH(]DIKaTOpOM BHKOHABUOTO KOMITETY MICHKOI
pajau, Mo3HaYKa Mpo HAJICKHICTh JJOKyMEHTA 10 JOKYMEHTIB TEPMIHOBOTO PO3IJISIY.

3a moTpebu MOXKYTh BBOJUTHCS 1HII PEKBI3UTH €IEKTPOHHOTO TOKYMEHTA, SKi
HE 3BYXXYIOTh Ta HE 3MIHIOIOTh 3aCTOCYBaHHS 00O0B’SI3KOBHUX Ta JOJATKOBUX HOTO
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PEKBI3UTIB.

63. Peectpamis BxigHOI 1 BHUXIJHOI  KOPECHOHJEHINT  3HIHCHIOETHCS
IEHTpasi30BaHo ciry»00t0 aimoBoacTBa B CEJL.

64. EnextponHi IokyMeHTH (KpiM (akcorpam), IO HAIMIUIA Ha aapecy
CJICKTPOHHOI ~TOIITH MICBKOI paagd Ta TIi BHUKOHAaBUOrO KOMITETy 0e3/3
kBamidikoBaHoro (KBami(piKOBaHUM) €IEKTPOHHOTO (EJIEKTPOHHUM)  IMIIMUCY
(miamucom), 1O Oa3yeTbCs Ha KBamipikoBaHOMY cepTU(IKATI €JICKTPOHHOTO
mianucy, — kBamidikoBaHoi  (KBami(iKOBaHOIO)  MeyaTKu  (Me4yaTkoro)  abo
YAOCKOHAJIEHOT  (YJOCKOHAJICHOI)  €JEKTPOHHOI  (EJIEKTPOHHOI0)  IEYaTKu
(medatkoro), Mo 6a3yeThesl Ha KBaMi(hiKOBAaHOMY cepTU(DIKATI eJIEKTPOHHOT MeYaTKH,
BiJl OyIb-KUX KOPECIOHICHTIB PEECTPYIOTHCS 1 PO3TISAAIOTHCA BIAMOBIAHO 0
BUMOT IIi€1 [HCTPYKITIi.

65. [lamepoBi OKYMEHTH pEECTPYIOThCS JIUIIE OJUH pa3: BXIJHI - Yy JICHb
HAJIXO/DKCHHS a00 HE II3HIIIE HACTYIMHOTO IHS, SKIIO JOKYMEHT HaJIUIIOB Yy
HepoOOYHi Yyac, CTBOPIOBaHI - Y JACHb MiAMUCAaHHS a00 3aTBEPIPKSHHS.

Opurinan namnepoBOro JIOKYMEHTa, SKUN HAIIAIIOB TMICHS  HAJIICIAHOIO
CJICKTPOHHOIO TIOIITOI0 JOKYMEHTa SIK (DOTOKOIi, IOBTOPHO HE PEECTPYETHCS Ta
JIOJTY4a€THCS J10 BIIMOBIAHOI CIIPaBH.

VY pasi nepenadi 3apeecTpOBAHOTO TOKYMEHTA 3 OJJHOIO BUKOHABUOI'O OpraHy
MICBKOI paJil 4d CTPYKTYPHOTO IMiAPO3ALUTY BHUKOHABYOTO KOMITETY IO I1HIIOTO
HOBUH peecTpaiiiHuil 1HIeKC Ha TOKYMEHTI HE TIPOCTaBIISETHCA.

66. Y CEJl dbopmyeThcsi €1MHA LEHTpaTi30BaHa 0a3a peecTpaiiiiHuX JaHUX B
CIEKTPOHHIN opMi, 3a JOTIOMOTOO SKO1 IPaIliBHUKH BUKOHABYOTO KOMITETY MICBhKO1
paay B MeXaxX MOBHOBAKEHb 3a0€3MeuyroThCs 1HGOPMAIEID TPO JOKYMEHTH, IX
MICII€3HAXO[KCHHSI.

[lopsinok  BHeceHHss Ta O(OPMIIGHHS PEKBI3UTIB [0  peecTpariiiHo-
MOHITOPUHTOBOT KAapTKH, X PO3MIIIECHHS 3/IMCHIOETHCS BIJAMOBIAHO 10 BUMOT IIi€l

[HCTpYKIIII.

67. JIokyMEeHTH peecTpyrOThCS 3a TpylaMu 3ajeKHO BiJ Ha3BU BUIY, aBTOpa i
3MICTY IOKyMEHTIB.

Peectpariist BXITHUX TOKYMEHTIB

68. Peectpariis BXiHOT KOPECTIOHIECHINT 3/MIMCHIOETHCS PEECTPATOPOM CIYKOU
JIIOBOZICTBA JIUIIIE TIICIISI IPOBEICHHS MOTIEPEIHBOTO PO3TIISAY TOKYMEHTA.
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69. JlokyMeHT, 110 HaJIWIIOB Yy MamepoBiii GopMi, CKaHYEThCS PEECTPATOPOM
ciyxOu nimoBojcTBa 1 3aBaHTaxkyerbes B CEJl, ne i#loMy mOpHCBOIOETHCA
peecTpamiiHui iHIEKC Ta 3aTIOBHIOETHCS PEECTPAIlifHO-MOHITOPUHTOBA KapTKa.

70. BxigHuil JOKYMEHT IMOCTIHHOTO Ta TpuBayioro (monaa 10 pokiB) 30epiraHHs,
0 HATIAIIOB y marepoBiit popwmi, micnst peectparii B CEJl, mepemnaeTsess Ha po3risa
Ta BUKOHAHHS Y BUBHAYEHOMY ITI€I0 [HCTPYKIIIEIO MOPSIIKY.

[TanepoBuii MPUMIPHUK TOKYMEHTA 3aJIMIIAETHCS B CIYXOl ITOBOJCTBA IS
MOJIANTBIIOTO Horo (hOpMyBaHHS y CIPaBH BIAMOBITHO 0 HOMEHKJIATYPH CIIPAB.

[TepeBipka kBasi(hikOBaHOTO €JIEKTPOHHOTO MIAMUCY YU yIOCKOHAJIEHOTO
€JIEKTPOHHOTO MIMUCY, 10 0a3yeThbes Ha KBai(hikoBaHOMY cepTUdIKaTi
€JIEKTPOHHOTO TIITUCY

71. TlepeBipka kBamiiKOBAaHOTO €JIEKTPOHHOTO MIAMUCY YW TMe4YaTKu ado
YIOCKOHAJIEHOTO  €JIEKTPOHHOIO MIANHMCY YK [e4yaTKd, Mo Oa3yeTbcs Ha
KBaTi(hiKOBAaHOMY CEepTU(DIKATI €IEKTPOHHOTO MIAMKUCY YU TIE€YATKH, MPOBOJAUTHCS 3
notpuMaHHsIM [lopsiaKy BUKOpPHCTaHHS €JIEKTPOHHUX MOBIPUMX TMOCIYT B OpraHax
JIepKaBHOI BIIaJM, OPTaHax MICIIEBOTO CAMOBPSIyBaHHs, MiIPUEMCTBAX, yCTAHOBAX
Ta OpraHizalisix JAep>KaBHOi (OpPMU BIACHOCTI, 3aTBEP/HKEHOTO0 IOCTAHOBOIO
KaGinety MinictpiB Ykpainu Bix 01 cepmast 2023 poky Ne 798. (Odimiitanii BicHUK
Yxpainu, 2023 p., Ne 76, ct. 4297).

72. Y BUKOHABUYOMY KOMITETI MICHKOT pajid 3aCTOCOBYETHCSI OHJIAH-TIEpEBIpKa
cepTudikaTiB BIAKPUTUX KIIOUIB O€3MOCEPETHBO 3 EIIEKTPOHHOTO TMEpeNiKy
KBaM(iKOBaHUX CEepTU(DIKATIB BIJKPUTUX KIIIOUIB KBali(piKOBAaHHMX HaJaBayiB
CJIEKTPOHHUX JIOBIPYUX MOCITYT.

73. IligTBEepIyKEHHS JIACHOCTI KBaJi(PIKOBAHOTO E€JIEKTPOHHOTO MIAMUCY Ta/abo
neyaTky ab0 yJIO0CKOHAJIEHOTO €JIEKTPOHHOTO MIANUCY UM MeYaTKU, 1110 0a3y€eThCs Ha
KBaJi(hikoBaHOMY cepTU]IKaTI €IEKTPOHHOIO MIAMUCY YK MEYaTKU, 3T1MCHIOETHCS 3
JOTPUMAHHSIM BUMOT YacTHHM Jipyroi ctarTi 18 3akony Ykpainu «IIpo enexkTpoHHy
1AEHTU(IKALIIO Ta E€JIEKTPOHH1 JOBIpYl MOCITYTH.

Peectpartiss BUX1THUX IOKYMEHTIB

74. Peectparlii BUXIIHUX €IEKTPOHHUX JIOKYMEHTIB 3IHCHIOETHCS B
aBTOMATH30BAHOMY PEXHMI IiJ] Yac X MiIMUCaHHS.

75. Haacunanus [OKyMEHTIB, HE3aleXHO Big (opMu I1X CTBOpPEHHS,
saivicHioeThest uepe3 CEJL abo B iHmMi criociO, BU3HAYSHHIH 111€10 [HCTPYKITIETO.
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VY pasi cTBOpeHHs TOKYMEHTa B MarepoBiii popmi aapecaty HaJACUIAETHCS JIUIIE
roro ckankomisi (dotokomisi) uepes CEJl, kpiM BUIAIKy HaJCHUIaHHS JOKYMEHTIB
yCTaHOBI 4d 0co001, siki He € kopuctyBaduamu CEJI, Ta AOKYMEHTIB, BHU3HAUCHHX
MyHKTOM 2 11i€i [HeTpyKIii.

76. SIkimo agpecar He € KOPUCTYBA4eM CUCTEMH B3a€MO/II, PEECTPATOP CTBOPIOE
3aCBIIYEHY MAaIlepOBY KOIIIO €JIEKTPOHHOIO JOKYMEHTa Ta HAJCUIIAE 3a HAJIEKHICTIO
3T1IHO 3 BUMOTaMH I1i€i [HCTpyKii.

77. Y pasi HaacwianHs ckaHkorii (doTokorii) gokymenTa depe3 CEJl opurinan
BUX1JTHOTO IOKYMEHTa B MarepoBiii popmi (A1 JOKYMEHTIB MOCTIHHOTO Ta TPUBAJIOTO
(monazx 10 pokiB) CTPOKIB 30epiraHHs Ta JNESKUX 1HIIMX JOKYMEHTIB) 3aJIUIIAE€THCS B
ciyx01 JUIOBOACTBA JUIsl 30epiraHHs 3 TOJAAJIbIIUM (POPMYBAHHSIM Y CIpPaBU
BIJITIOBITHO JI0 3aTBEP/IPKEHOT HOMEHKJIATYPH CIIPaB.

78. IlepeBipKy BHECEHUX Y PEECTPALITHO-MOHITOPUHTOBY KapTKy 00OB’SI3KOBUX
Ta JOJIATKOBUX PEKBI3UTIB BUXIIHOTO JoKyMeHTa 3iiiicHioe CEJ] B aBTOMatuyHOMY
pexKUMI.

Peectpaiiist po3nopsiiuux JOKYMEHTIB

79. Po3nopsi/keHHS MiCHKOTO TOJIOBH 3 OCHOBHOT JISUTBHOCTI, aMiHICTPATUBHO-
TrOCIOAPCHKUX MHUTaHb, MPOTOKOJM 3acCiJlaHb Ta PIIICHHS BUKOHABYOTO KOMITETY
MICBKOI paau, JOPYYEHHS Ta NPOTOKOJBbHI JOPYYEHHS MICBKOIO TOJIOBH,
MPOTOKOJIBHI ~ PIIICHHS BUKOHABYOTO KOMITETY MICBKOI pajJl PEECTPYIOTHCS
MpaliBHUKAMH 3arajibHOTO BIIILTY.

[IpoTokomnu cecii Ta pileHHs cecii MICBKOI paJu PEeECTPYIOThCS MpalliBHUKAMU
BIJUTLTY 3a0€3Me4YeHHs NIsUTbHOCTI MICHKOT pajiu.

PosnopsipkeHHsT MICBKOTO TOJIOBHM 3 KaJpPOBUX MUTaHb (0COOOBOTO CKiIamy),
3asiBM 3 KaJIpOBUX MHUTaHb (0COOOBOTO CKJIAY) PEECTPYIOTHCA BIAALIOM 3 KaJpOBOi
CIIy>KOM BUKOHABYOTO KOMITETY MIChKOI paau (Aayi - BT 3 KaJpPOBOi CIIYXOH)
BIJIMOBIHO JI0 iX BUJIIB Ta CTPOKIB 30€piraHHs.

AKTH peBi3iil (PiHAHCOBO-TOCIOJAPCHKOI MISITBHOCTI, OyXranTepchbKi JOKYMEHTH
PEECTPYIOTBCS  BIIIIIOM OYXTaldTepChKOr0 OOJIIKY BHUKOHABUOI'O KOMITETY MICHKOI

paau.

3anut  Ha 1HQOpMAIIO  PEECTPYIOTHCS BiAIIOM  1H(OpMAIHOTO
3a0e3MeyeHHs.

OxpeMo peecTpyrOThCS 3BEPHEHHS TPOMAJISIH Ta IOKYMEHTH, 1110 MICTSATh
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iH(opMaIIito 3 00MEKEHUM JOCTYTIOM.

KBamigikoBaHa eJeKTpOHHA TIeUaTKa a00 yIOCKOHATICHA eIEKTPOHHA MeYaTKa, 110
0a3yeThcs Ha KBaJli(pikoBaHOMY cepTH(]iKaTi eJICKTPOHHOT MeYaTKH

80. KgamiikoBaHOIO  €NEKTPOHHOIO  MEYATKOI0 ab0  yIOCKOHAJIECHOIO
CNIEKTPOHHOIO TICUaTKOI0, II0 ©Oa3yeTbcs Ha KBami(ikoBaHOMY cepTHdIKaTI
CJICKTPOHHOI ~ TMEYaTKH, 3aCBIAUYIOTHCS CKaHOBaHI MamepoBl BUXIAHI JTOKYMEHTH,
HiANUCyBadyaMu KX € MICBKMM TOJIOBa, CEKpeTap paau, 3acTYMHUKH MICHKOTO
TOJIOBH, KEPYIOUHH CIpaBaMU BIATOBIAHO 10 PO3MOIITY OOOB’SI3KIB, MOAATKU [0
CJIEKTPOHHUX JIOKYMEHTIB Ta OKpeMi (piHAHCOBI 1 OyXTanTepchKi TOKyMEHTH.

81. Po3nopsKkeHHSIM MICHKOT'O TOJIOBH BH3HAYAIOTHCS MOPSAOK BUKOPUCTAHHS
YAOCKOHAJIEHUX EJCKTPOHHUX II€YaToOK, IO ©0a3yloThCsid Ha KBamidiKOBaHUX
cepTudikaTax eJICKTPOHHOI TeYaTKHU, Ta YIIOBHOBA)KEHI IPaIliBHUKH, BIJIOBIIAJIbHI
3a 1X 3aCTOCYBaHHS.

Opranizaiiis rnepeiaBaHHs JOKYMEHTIB Ta BU3HAYEHHS iX BUKOHABIIIB

82. 3apeectpoBaHmii JOKyMEHT 3a (haKTOM BHECEHHS pPEECTPaToOpoM B
pPEECTPaLIIfTHO-MOHITOPUHIOBY KApTKY BIJIMOBIJAJIBHOIO 32 pO3MJISA JOKyMEHTa
(MICBKOTO TOJIOBY, 3aCTYITHUKIB MICHKOTO TI'OJIOBH, KEPYIOUOr0 CIIpaBaMu BIAIOBIIHO
JI0 pO3MOJUTY OOOB’SI3KIB), SIKUH PO3TIISLIA€ JOKYMEHT MEpIIUM (Jaji-nepBUHHUN
pO3IJIsi), aBTOMAaTUYHO nepenaeThes Ha po3risia uepe3 CEJL.

[Ticist nepBUHHOTO PO3MIISIAY TOKYMEHT aBTOMAaTHYHO Ta OJHOYACHO HAIXOIUTh
Ha PO3TJISAJI OJTHIM YU JIEKIJILKOM IMTOCaT0BUM 0c00aM, SIKMX BH3HAUYCHO BUKOHABIISIMU
(CTIIBBUKOHABIISIMU ) 3a3HAYEHOTO JIOKYMEHTA.

83. JlokymMeHTH ojpa3y Micis iX peecTpallii mepenaroThCcsl Ha TEPBUHHUMN
PO3TJISA.

MicbkOMy TOJIOBI, MOCaAOBiIi 0cCOOl, 10 BHUKOHYE HOro OOOB’S3KH, Ha
NEPBUHHUN PpO3IJs MEpefaroThCs AOKYMEHTH, 1o Hamiuum Biag CekperapiaTy
Kabinery MinictpiB Ykpainu, BepxoBHoi Pagu Vkpainu, Odicy I[lpe3unenra
VYKpainu, 3anuTu/3BEpHEHHS HAPOJHMX JIEMyTaTiB, JOPY4YEHHS (JUCTH) YCTAaHOB
BUIIIOTO PIBHSI.

Pemra 1MOKyMEHTIB 3a pPO3MOPSIKEHHSIM MICBKOTO TOJIOBH MOXYTh
nepeaBaTUCs Ha TEPBUHHHUMA PO3TIIAN CEKPETapr0 MICHKOI pajau, 3acTylmHUKaAM

MICBHKOTO TOJIOBH, KEPYIOUOMY CIIPaBaMH BIATIOBIAHO JI0 PO3MOALTY O00B’ SI3KIB.

EnexTponna pe3onrorris
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84. TlocamoBa ocoba, fKka 3MIMCHIOE TICPBUHHUN PO3TIA] EICKTPOHHOTO
JOKyMEHTa, pa3oM i3 CIIy>)kOOI0 JIJIOBOJICTBA HAaKJIaJla€ Ha HBOTO CIICKTPOHHY
pEe30JIONi0, B SAKIM BH3HAYAa€ TOJOBHOTO BHKOHABIIA, BiANOBIJAJIBHOIO 3a
OpraHizailif0 BHUKOHAHHSA JIOKYMEHTa, Ta 3a HEOOXIJHOCTI CIiBBUKOHABIIIB,
OTPUMYBAYiB JOKYMEHTA «JI0 BiZIOMa», CTPOK HOT'0 BUKOHAHHS.

B enexTponHili pe3onrorii 000B’SI3KOBO 3a3HAYAOTHCS BC1 BUKOHABUI OpPTaHH
MICBKOI pajau, CTPYKTYpHI MiJIPO3JLTH BUKOHABYOTO KOMITETY, sIKi OEpyTh y4acTh B
OTpaIlfOBaHH1 JOKYMEHTA Ta MOTOKEHHI MPOEKTY BIIOBIIL.

[Ticns TEepBUHHOTO pO3TISAY EIEKTPOHHOTO JOKyMEHTa Ta HAaKJIaJIaHHS
CJIEKTPOHHOT PE30JIONIi JTOKYMEHT aBToMatuuHO HampaBisieTbesi CEJl y cimyxOy
JIJIOBOJICTBA JUISI B3ATTS MOTO HA KOHTPOJIb.

VY pasi Koiu JOKYMEHT MICTUTh 3aBJIaHHS, 1110 HAJIEKUTD IO KOMIETEHINT PI3HUX
MOCaJ0BUX 0Ci0, HA KOHTPOJIb OepeThCcs BUKOHAHHS 1 BU3HAYAIOThCA Oe3mocepe/iHi
BUKOHABIIl KOXKHOTO 13 3aBJaHb. Y XOJ1 BHUKOHAHHS TaKUX JTOKYMEHTIB MOKJIUBA
noetanHa (MO Mipi BUKOHAHHS 3aBJaHb) 3aMiHa TOJOBHUX Ta  Oe3MOCepeIHixX
BUKOHABIIB BIANOBIAHO /10 YEProBOCTI BUKOHAHHS BU3HAYECHHUX Y JOKYMEHTaxX 4u
PE30JTIOLIISAX 3aBAaHb Ta KOMIETEHI[i BAKOHABIIB.

SKIIO KOHTPOJIb 32 BUKOHAHHSM JIOKYMEHTA MOKJIaJIEHO Ha AEKIIbKOX 0ci0 abo
BUKOHAHHS JOKYMEHTa JOPYYCHO JEKUTHKOM BHUKOHABIISIM, TO KOOPJWHAIIIS pOOOTH
M0 BUKOHAHHIO JOKYMEHTa 3JIHCHIOETHCA OCO0OI0, 3a3HAYEHOIO B JOKYMEHTI 4YH
PE30JIOLIIT TIEepIIoI0, SKIIO0 JOKYMEHTOM a00 pPE30IOli€l0 He OOYMOBJICHO IHIIIE.
Taka oco0a BBa)KaeThCsS TOJOBHUM BHKOHABIIEM JTOKYMEHTA, il HaJa€ThCS MPABO
YTOUYHCHHS 3aBJaHHS YU PE30JIONi, CKJIMKAHHS CIIIBBUKOHABIIB, IiATOTOBKH
BIJINOBIJICH, y3arajJbHIOIOYUX MartepiaiiB, 3BITIB abo iH(opmaliii mpo BUKOHAHHS
JOKyMEHTa, 10 TMOJAI0ThCS MICBKOMY TOJIOBI, CEKpeTapi0 MIChKoi paju,
3aCTYITHUKAM MICBKOTO TOJIOBH, KEPYIOUOMY CIpaBaMH BIATMOBIAHO JO PO3MOJILITY
00O0B’SI3KIB.

85. KepiBHUKM BHKOHABYMX OPraHiB MICBKOI pajy, CTPYKTYPHHUX MiJPO3ILTIB
BUKOHABYOIO0 KOMITETY MICBKOI paJH, YCTaHOB, $AKI OJIHOYACHO PO3TISIAI0Th
€JIEKTPOHHUU JOKYMEHT, HAaKJIaJaloTh Ha HBOTO EJIEKTPOHHI PE30JIIOLil, Yy SKHUX
BU3HAYAIOTh BIAMOBIAAIbHUX BUKOHABIIIB Y MEXaX BIAMOBITHUX M1IPO3/1IIiB.

86. EnexkTpoHHa pe30JIOMNis CKIANAE€ThCI 3 TAKUX PEKBI3UTIB:  MPI3BUIIIE,
BJIaCHE 1M’Sl BHMKOHABIlS (BUKOHABIIB) y JaBAJIBHOMY BIJMIHKY, 3MICT JOPYYCHHS,
CTPOK BHUKOHAHHS, KBaTi(iKOBaHWM EJIEKTPOHHUM MiANUC abo yAOCKOHAJICHUN
CJEKTPOHHUN  mianuc, 1o 0Oa3yeTbes Ha  KBamiikoBaHoMy  cepTudikari
€JIEKTPOHHOTO T1TUCY, TOCAT0BOI OCOOH.
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B enexTpoHHIN pe30iroLii 0 €NEeKTPOHHOTO JOKYMEHTa, III0 HE Ma€ CTPOKY
BUKOHAHHS, 3a3HAYCHHS 3MICTY JIOPYUYEHHS Ta CTPOKY BUKOHAHHSI HE BUMAraeThCsl.

He HEeKOHKpeTHI («IPUCKOPUTHY», IIOJIMIIUTHY», «AKTUBI3YBaTH», «3BEPHYTH
yBary» TOII0) €JIEKTPOHH1 pe30JIIOIIT HE I0MYCKaAIOThCS.

87. VYci eneKkTpoHHI pe30JIONii, HAaKJIaJeHI Ha EJIEKTPOHHUN JOKYMEHT.
BHOCSITBCSI 10 IOT0 peecTpariiitHo-MOHITOPHHIOBOI KapTKH B HEPO3PUBHO MOB’sI3aHI 3
Hero. EnekTpoHHa pe3oronis, sika € HaclliJKOM BUKOHAHHS €JIEKTPOHHOI Pe30IroIii
BUIIIOTO PIiBHS, JOJATKOBO MICTUTh TIOCWJIAHHS Ha BIJANOBIIHY  €JIECKTPOHHY
PE30IOIIIO (IEPEBO EIEKTPOHHUX PE3OJTIONIN ).

88. Ha enekTpoHHY pE30NdIONII0  TMOCAJAOBOI  OCOOM  HAKIJIAJIA€ThCA
KBaTi(hiKOBAHUM €JIEKTPOHHUHN MIANMUC a00 yIOCKOHAJEHUW eJIEKTPOHHHUM MiAMHC,
mo 0Oa3yeTbcs Ha KBali(iKOBaHOMY cepTU(IKATI €JIEKTPOHHOrO MIAMHUCY, M€l X
110CaI0BOi 0COOU.

89. Jlo HaknagaHHA €JICKTPOHHOI PE30JIIOIli  BCTAHOBIIOIOTHCA  TaKl
0COOJIMBOCTI:

BUKOHABI[IMHA  CJICKTPOHHOI PE30JIONii MICBKOTO TOJOBH BH3HAYAIOTHCS
CeKpeTap MIChbKOI paau, 3acTylMHUKA MICBKOTO TOJIOBH, KEPYIOUHWH CIpaBaMU
BIJIIOBIJTHO /10 PO3MOJLITY OOOB’S3KiB (32 HEOOXIIHOCTI MOXYTh OyTH BU3HAUYE€HI
NpaliBHUKM BHKOHABYMX OpraHiB MICbKOI paiu, CTPYKTYPHUX HIAPO3JLIIB
BUKOHABYOI'O KOMITETY MICBKOI paau, I1HIIUX YCTaHOB, 0 KOMIIETEHII] SKHX
HAJICXKUTh 3a3Ha4YeHE B pe3ouoli nutanus), npo mo CEJ[ aBromatnuno iHdopmye
CeKpeTapsi MIChbKOT pajyl Ta 3aCTYIHHUKIB MICBKOTO TOJIOBHU, KEPYIOUOTO CIpaBamH,
K1 KOOPJAMHYIOTh JISJIBHICTh BIANOBIIHUX BHKOHABYMX OpPraHiB MICBKOI paju,
CTPYKTYPHHX ITiJIpO3/1JIIB BUKOHABUOTO KOMITETY MICHKOI pajil Ta 3a MOTpeOu MaroTh
MpaBO JOTIOBHUTH 3a3HAYEHY PE3OJIIOIII0, HE 3MIHIOIOYU CYTI IOPYYEHHS MICHKOTO
TOJIOBH Ta MOT0 TOJIOBHOTO BUKOHABIIS;

BUKOHABIISIMUA PE30JIIOIIiT 3aCTYIMHUKIB MICBKOTO TOJIOBH, KEPYIHOUOro CIpaBaMu
BIJIMOBIJTHO A0 PO3MOALTY OOOB’SI3KIB BU3HAYAIOTHCSI KEPIBHUKHU IMIMOPSIAKOBAHUX
BUKOHABYMX OPraHiB MIChKOI pajid, CTPYKTYPHHUX HIAPO3/17I1B BUKOHABYOTO KOMITETY
MICBKOI pajii, IHIIIUX YCTaHOB, OpraHi3alliii, Yo IisUIbHICTh BOHU KOOPAUHYIOTD;

BUKOHABI[IMUA PE30JIIONIi KEpPIBHUKA BHKOHABYOTO OpraHy MIChKOI paj,
CTPYKTYPHOTO MiAPO3J1ITy  BHUKOHABYOTO KOMITETY MICBHKOI paayd BH3HAYAIOTHCSA
CHEIIaTICTH BIJMOBIAHOTO BUKOHABYOTO OPTraHy Ta CTPYKTYPHOTO MiAPO3/LIY;

BUKOHABIIEM PE30JIOIi MICRKOTO TOJIOBH, 3aCTyIMHHKIB MICHKOTO TOJIOBH,
KEpYIOUOTo CIpaBaMy MOKe OyTH OyAb-sIKUM MIANOPSIKOBAHUN BIIOBIAHOMY
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KEpIBHUKY TMpaliBHUK YCTAHOBHU, /10 KOMIIETEHIIT SKOr0 HAJICKUTh 3a3HAUYCHE B
pesonrortii nutanHsA. [Ipo Bu3HadyeHHs B pe3osnrornii BukoHaBlgs CEJl aBTromMatudHO
iHQOopMye KepiBHHKAa BHKOHABYOI'O OPraHy MICHKOI paji, CTPYKTYPHOTO I1IPO3ILTy
BUKOHABYOI'0 KOMITETY MICBHKOI pajJii I[LOTO MPAIlIBHUKA;

OTPUMAaHHS 3aCTYITHUKOM MICHKOTO TOJIOBH, KEPYIOUHM CIIpaBaMH, KEPIBHUKOM
BUKOHABYOTO OPTraHy MICBKOi pafH, CTPYKTYPHOTO MiAPO3ALTY BUKOHABYOI'O
KOMITETY MICbKOi pajil €JIEKTPOHHOTO MOBIAOMJICHHS MPO CTBOPEHHS KEPIBHUKOM
BUIIOTO PIBHS EJIEKTPOHHOI pe30NdIoNii He MoTpedye CTBOPEHHS BiANOBIIHUM
KEpPIBHUKOM CBO€1 pPE30JIIOLil [0 IBOr0 K JOKYMEHTa, a Juile mependadae
O3HAaHOMJICHHS 3 HUM.

90. EnexTpoHHI JOKYMEHTH HaJAXOIATh 0 iX BUKOHABIIB BUKIIOYHO uepe3 CEJ]
HAa MIJCTaBl HAKJIAJIEHUX Ha HUX €JIEKTPOHHUX PE3O0JIIOIIIH.

JIOKyMEHT, BUKOHABLSMH SIKOTO € KiJIbKa BUKOHABUMX OpraHiB MIChKOI paju,
CTPYKTYPHHUX MiJIPO3AUTIB  BHUKOHABUOTO KOMITETY MICHKOI paau (MocagoBuX ocio),
HAJXOJUTh OJHOYAaCHO JO0 BCIX HOro BHKOHABLIB, BU3HAYEHUX EJIIEKTPOHHOIO
PE30NIOLIEI0 YM TEPENTIKOM PO3CUIIKUA, CTBOPEHHUM pPEECTpaTopoM abo aBTOPOM
JTIOKYMEHTA.

91. KepiBHUKM BHKOHaBYMX OPTaHIB MICBKOI pajd, CTPYKTYPHUX HIAPO3/ILIIB
BUKOHABYOrO KOMITETY MICBKOI pajad, YCTaHOB ONPALlbOBYIOTh EJIEKTPOHHI
JOKYMEHTH, OTpMMaHl BHAcHioOK ix mepenaBanHs depe3 CEJl 3a HanexHicTio, Ha
I1JICTaBl HAKJIAJICHUX Ha HUX €JICKTPOHHHUX PE30JIFOITIH.

3a HeoOX1JHOCTI KEPIBHUK BHKOHABYOTO OpraHy MICHKOI pajy, CTPYKTYPHOTO
MIPO3AUTYy BUKOHABYOTO KOMITETY MICHKOT pajii, yCTAHOBH Ma€ MPaBO JIeNEryBaTH
CBOEMY 3aCTYIHUKY PO3TJIST YACTHHH €JICKTPOHHUX JOKYMEHTIB, SIKI HAXOIATh JJIs
OTIpAIIOBAHHS O BUKOHABYOTO OPTaHy, CTPYKTYPHOTO MiJIPO3/LTY UM YCTAaHOBH.

92. CEJl aBToMatuuHO (Ppikcye pakTu mepenaBaHHS €JIEKTPOHHUX TOKYMEHTIB
BUKOHABISIM y PEECTPALIMHO-MOHITOPUHIOBIN KapTIl 13 3a3HAYEHHAM 1HQOpMaIii
PO BUKOHABIIIB, IKUM NIEPEIaHO JOKYMEHT.

93. 3MiHa ToJIOBHOTO BUKOHAaBII 31iMicHIOEThesl B CEJ] Ha mijcTaBi pe3ostorii
KEepIBHUKA, SIKUI 3A11ICHIOBaB IEPBUHHUMN PO3IJIsi]] €IEKTPOHHOTO JOKYMEHTA.

94. SIkmo 1151 €IEKTPOHHOTO JOKYMEHTAa HE BCTAHOBJICHO CTPOKIB BUKOHAHHS, a
HOTO OmpaIfoBaHHS HE TOTPeOy€e IMIATOTOBKM TMPOEKTY JOKYMEHTa Ha WOro
BUKOHAHHS, BIJMOBITAJIPHUN BHUKOHABEI[b MA€ IIPaBO IICJIS O3HAMOMIICHHS 3
JIOKyMEHTOM BHECTH B PEECTPAIliiHO-MOHITOPUHTOBY KapTKy iH(}OpMaIlioo mpo
croci® BUKOHAHHS IILOTO JTOKYMEHTa (MUTAaHHS BUPIIIEHO B pOOOYOMY MOPSIKY,
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B35TO Yy4acTh Yy Hapajl TOIO), 3 MOJANBIIUM 3aKpPUTTSIM I[OTO JOKyMEHTa B
YCTaHOBJICHOMY MOPSIKY.

KO eNeKTPOHHHUM JOKYMEHT pO3ICIaHO KEpIBHHMKAM BHUKOHABYMX OpPraHiB
MICBKOI pajy, CTPYKTYPHHUX IIJIPO3/IJIB  BHKOHABUYOTO KOMITETY MICBHKOI paj,
yCTaHOBaM, IHIIMM BHUKOHABIIM uis o3HaiomsieHHs uepe3 CEJl, mpariBHUKH
BHOCSITH BIIMITKY PO X 03HaHOMIICHHSI.

IV. lokyMeHTyBaHHs yIPaBIiHCHKOI 1H(OpMAaIii
3aranbHi BUMOTH JI0 CTBOPEHHS JJOKYMEHTIB

95. [loxymMeHTyBaHHSI YIpaBIiHCHKOi 1H(}OpMaIi mnojsra€ y CTBOPEHHI
CJIEKTPOHHUX Ta TManepoBUX, BHU3HAYCHUX OOIPYHTOBAHMMH JUIsl CTBOPEHHS,
JIOKYMEHTIB, y KUX (IKCyeThbes 1HGOpMAIlis MPO YNPaBIIHCHKI M1i 3 TOTPUMAHHIM
YCTaHOBJICHUX TPaBUII (104aTOK 6).

96. PexBi3uTH, BU3HA4YeH1 II€l0 [HCTPYKIII€I0, BHOCATHCA JO PEECTpaIiiiiHo-
MOHITOPUHIOBOI KapTKHU.

97. Ilin yac MiATOTOBKM OpPTraHi3amiiHO-PO3MOPATINX JOKYMEHTIB HE3aJeKHO
B1J1 pOpMHU iX CTBOPEHHS MPaALIBHUKK O(OPMILIIOTH iX 3 ypaxyBaHHsAM Bumor JJCTY
4163-2020.

98. IlpaBo Ha CTBOpPEHHS, TIANUCAHHS, TIOTO/HKCHHS, 3aTBEPKCHHS
JIOKyMEHTIB BU3HAYA€TbCS aKTaMH 3aKOHO/JABCTBA, PeriaMeHToM BUKOHABUHX
opradiB CTapOKOCTSHTHUHIBCHKOI MICBHKOI pajH, TMOJOXEHHSIMUA TIPO BUKOHABUI
OpraHd MICBhKOI paau, CTPYKTYpHI MIAPO3IITA BHUKOHABYOTO KOMITETY, IIEIO
[HCTpYKITi€THO.

99.V BuUKOHAaBUMX OpraHax MICbKOI paaH, CTPYKTYpHUX MIAPO3/iIax
BUKOHABYOIO KOMITETY HOMEHKJIATypOK CHpaB BHU3HAYAEThCS  CYKYIHICTb
JOKYMEHTIB, HEOOXIJHUX 1 JOCTAaTHIX Uil JOKYMEHTyBaHHs i1H(opmauii mpo ix
ISUTBHICTD.

3 NHUTaHb, IO CTAHOBIISATH B3AEMHUHN 1HTEPEC 1 HAJIEkKATh JO KOMIIETEHIII] pI3HUX
YCTaHOB, MOXYTh CTBOPIOBATHUCS CI1JIbHI JOKYMEHTH.

100. BuOip BuAy [OOKyMEHTa, MPU3HAYEHOTO U1 JIOKYMEHTYBaHHS
yOpaBmiHCHKOT  1H(GoOpMaIlli  (po3MOpSAIKEHHS, PIMICHHS, MPOTOKOJ  TOIIO),
3YMOBIIIOETBCS TPABOBUM CTaTyCOM MICBKOI paj ii  BHUKOHABYOTO KOMITETY,
KOMITETEHIII€I0 TTOCaZ0BOI OCOOU Ta MOPSAAKOM MPUUHSTTS YIPABIIHCHKOTO PIICHHS
(Ha miacTaBl €IMHOHAYAIBHOCTI Ta KOJIET1aJIbHOCTI).
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101. /IoxkyMEeHT MOBWHEH BIAMOBIJATH IOJIOKEHHSIM aKTiB OpraHiB JACp>KaBHOT
BJIaAM YKpaiHH Ta CHPSIMOBYBAaTHCS Ha BUKOHAHHS YCTAaHOBOIO MOKJIAJCHUX Ha Hei
3aBJaHb 1 PYHKITIN.

102. Knacu YIPaBIiHCHKOT ~ JOKYMEHTAIlli  BHU3HAUYAIOTHCA 3TIAHO 3
Knacudikaropom ympasmincbkoi qokymenTaiii HK 010:2021 (mzani - KY D).

103. JIoKyMEHT TOBHHEH MICTUTH OOOB’SI3KOBI JJISI MOTO TIEBHOTO BUIY
PEKBI3UTH, IO PO3MIMIYIOTHCS B YCTAHOBJICHOMY MOPSIKY, a caMe: HalMEHYBaHHS
YCTAaHOBH - aBTOpa JOKYMEHTAa, Ha3By BHUAY IOKyMEHTa (KpiM JUCTIB), Jdary,
peecTpanifHui 1HIeKC JOKYMEHTA, 3ar0J0BOK JI0 TEKCTY JOKYMEHTA, TEKCT, I1IHC.

[Tin yac 1ITOTOBKH Ta oopMIIeHHS JIOKYMEHTIB MOXKYTb
3aCTOCOBYBATUCh HE TUIbKKM OOOB’S3KOBI, a TaKOX IHIIl PEKBI3UTH, AKIIO 1I€
BIJINOBIJIa€ MPU3HAYCHHIO JOKYMEHTa a00 CIoco0y HOro OmpalroBaHHS.

104. 3 metor0 miABHUINECHHS e€()EKTHUBHOCTI Ta OMNEPATUBHOCTI OpraHizaiii
poOOTH 3 JOKYMEHTAMH OJHAKOBI 3a 3MICTOM JOKYMEHTH MOXYTh OyTH YHI(p1KOBaHI
HUIAXOM PpO3po0JieHHd TpadapeTHUX TEKCTIB, SIKI  BKIIIOYAIOThCSA A0 30ipHUKA
yHI(1KOBaHUX (POPM JOKYMEHTIB BUKOHABUOI'O KOMITETY.

[Tpumipni ¢opmu Ta onucu yHIpIKOBaHUX (POPM THUIIOBUX JOKYMEHTIB, IO
CTBOPIOIOTHCS 1] Yac AISUIbHOCTI YCTAHOBH, 3aTBEPKYIOThCSI MiH FOCTOM.

105. HimoBOACTBO B MICBKIA paji, il BUKOHABUOMY KOMITETi, BHKOHABUMX
opraHax MiICbKOI paaM, CTPYKTYpPHHUX TMIAPO3/AUIAX BUKOHABYOTO KOMITETY
3MIIACHIOETHCS JIEP’KABHOIO MOBOIO. JIOKYMEHTH CKJIaJar0ThCs IEPKABHOIO MOBOIO,
KpIM BHIMAJIKIB, TIepen0adyeHuX 3aKOHOIaBCTBOM MPO MOBH B YKpaiHI.

JIokyMeHTH, SKI HaJCHUJIAIOThCA 1HO3EMHHUM ajpecartaM, O(QOPMITIOIOTHCS
YKpaiHChKOI0 MOBOIO ab0 MOBOIO JEpKaBU - ajapecara, abo OJHIED 3 MOB
MI>KHAPOJIHOTO CHIJIKYBaHHS.

106. Oxpemi BHYTpIIIHI JOKYMEHTH (3asBH, MOSICHIOBAJIBHI Ta JOIMOBITHI
3aMUCKHU TOII0), aBTOPaMHU SIKMX € MOCaJ0Bi Ta 1HII (I3UYHI OCOOH, TO3BOJISIETHCS
0 OpPMITIOBATH PYKOIMTUCHUM CITOCOOOM.

brnanku nokyMeHTiB
107. OpranizamiitHo-po3mopsiaul JOKYMEHTH MIChKOT pajy Ta ii BUKOHABUOTO

KOMITETY OQOPMIIIOIOTHCS Ha OJIaHKaX, IO CTBOPIOIOTHCS B €JIEKTPOHHIN (hopmi
3riAHO 3 BUMOramMu 1€l [HeTpykiii Ta 3 ypaxyBanasam Bumor JCTY 4163:2020.
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108. bnanku renepyrotrbcsi CEJl B aBTOMaTHM30BaHOMY pEXHMI Ha MiJCTaBl
OOpaHHX aBTOPOM TIPOEKTY KPHUTEPIiB THUIOBOTO OylaHKa 1 0OpaHOTO BUAY
CJICKTPOHHOTO JOKYMEHTA.

Jlist  reHepaiii TUMOBOTO OJaHKAa 3aCTOCOBYIOTBCS KpHUTEpii: BHJ, THI
JOKyMEHTa, I AMICYBay TOIIO

109. bnaHku KOXXHOTO BHIYy  TEHEPYIOTbCI Ha OCHOBI MO3J0BKHBOTO
PO3MIIIEHHS PEKBI3UTIB. PEKBI3UTH 3aroioBKa pO3MIIIYIOTHCS IIEHTPOBUM CIIOCOOOM
(movaTok 1 KiHElb KOXKHOTO psJIKa PEKBI3UTY OJHAKOBO BIIaJICHI BiJl MEX 30HU
pO3TaIlyBaHHS PEKBI3UTIB).

110. [Jns miaroroBKku JOoKyMeHTIB B enekTpoHHiM ¢opmi CEJl renepye
3arajbHuM OJIaHK JJIs CTBOPEHHS JOKYMEHTIB (0e3 3a3HadeHHs B OJIaHKY HA3BU BUILY
JOKyMeHTa) (101aToK 7).

111. JTIokyMeHT 3a HEOOXITHOCTI IPYKY€ETHCSI Pa3oM 13 OJIAaHKOM, 3T€HEPOBAHUM
CE/] 6e3 3actocyBaHHs 0JIaHKIB, BUTOTOBJICHUX JPYKAPCHKUM CIIOCOOOM.

112. bnaHku JOKYMEHTIB, CTBOPEHHX Yy €JIEKTPOHHIN (POpMi, HE HYMEpPYIOThCA
Ta HE MOTPEOYIOTh OOJIKY.

113. ¥V wmicekiil paal Ta ii BUKOHABYOMY KOMITETI BUKOPUCTOBYIOTHCS OJIAHKH
KOHKPETHOT'O BHUJly JOKYMEHTa (13 3a3HaUYCHHAM Ha OJJaHKY Ha3BU BH]ly JOKYMEHTA:
pIIIEHHS, PO3MOPSKEHHS, JOPYYEHHs, TPOTOKOJIbHE pILNICHHS, IPOTOKOJIbHE
JOpy4eHHs Tomlo) (noaatku 8-11).

BukonaB4i opraHu MIChbKOi paau, CTPYKTYpHI MiJPO3JAUIM BUKOHABYOTO
KOMITETY pO3pOOJIIOThH BJacH1 OJIaHKU JOKYMEHTIB Y pa3i, KOJU X KePIBHUKHU MaIOTh
NpaBo MiJAMKUCYBATH JOKYMEHTH B MEKaX CBOIX MOBHOBa)KEHb ([101aTOK 12).

114. ]I BUTOTOBJICHHS OJIAaHKIB BUKOPHUCTOBYIOTHCS apKylli mamepy (opmary
A4 (210 x 297 mimimetpiB) Ta A5 (210 x 148 mimimerpiB). bianku dopmaty A3
(297 x 420 mimimMeTpiB) BUKOPUCTOBYIOTHCS It O(OPMIICHHS JOKYMEHTIB Y BUTJISII
TaOJINLIb.

brnanku noxkymeHTIB MOBUHHI Matu Taki mojisi (mumimetpiB): 30 - miBe; 10 -
npase; 20 - BEpXHE Ta HUXKHE.

115. bnaHku pilieHb MICBKOI paju, pIlIEHb BHUKOHABYOTO KOMITETY MICBKOI
pany, pO3MOPS/KEHb MICBKOTO TOJIOBM, HPOTOKOJBHUX pIlI€Hh BHUKOHABYOTO
KOMITETY, JOPY4YEHb Ta MPOTOKOJIBHUX JOPYYEHb MICHKOTO TOJIOBH IiAJISATAIOTh
o0miky. L1 Buau 61aHKIB MaloTh OKpeMy Hymepailiro. Homep Oiianka 3a3Hav4aeThCs
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Ha HIKHBOMY I10J11 3BOPOTHOTO OOKY OJIaHKa JIPyKApChbKUM a00 1HITHUM CIIOCOOOM.

Homepu BUKOpHCTAaHUX /IS IPYKYBaHHS JOKYMEHTIB OJIaHKIB 3a3HA4YalOThCS B
iX peecTpaliifHO-MOHITOPUHIOBUX KapTKaX Ta OOJIKOBYIOTbCS B JKypHall
BCTaHOBJIEHOT popmu (HomaTok 13).

3incoBaHi OnaHKM, a TAaKOXX BHKOHAHI Ha OJaHKaX, ajne 3 TMEBHUX NPUYUH
BIIXWJICHI MPOEKTHU JOKYMEHTIB, MOBEPTAIOTHCS BUKOHABIIMU 33 MICIEM OOJIIKY
ONMaHKIB 1 3HUIMYIOTHCS Yy BCTAHOBJICHOMY TOPSAKY TMpaIliBHUKAMU CIIyXOu
JIIJIOBOJICTBA.

BurortoBnenHss OjaHKIB KOHKPETHHX BHUJIB JOKYMEHTIB  31HCHIOETHCS
noyirpadiyHUM CIOCOOOM, SIKIIO KUIBKICTH 3apeeCTPOBAHUX JOKYMEHTIB TaKOTrO
BUJTy TEPEBUIIYE 2 TUCSY OJUHUID HA PiK, a00 HAIBHUMU B BUKOHABYOMY KOMITETI
MICBKOI paju 3aco0amMu KOMIIOBAIbHOI TEXHIKH, SIKIIO KUIBKICTh 3apeecTpOBAHUX
JIOKYMEHTIB MEHIIIE 2 TUCSY OJMHHUIIb.

116. Jlesxi BHYTpIIIHI TOKYMEHTH (3asiBU MpalliBHUKIB, JOMOBIAHI 3alMCKH,
JIOBIJIKM TOIIO) Ta IOKYMEHTH, III0 CTBOPIOIOTHCA BI1J IMEHI KUIBKOX YCTAaHOB,
0(OpMITIOIOTHCSI HE HA OJIaHKaX.

117. bnanku, sKi OUSITalOTh 00Ky, 30€piraroThCs B 3arajlbHOMY BN,
OOJIIKOBYIOTBCSI 1 BUJAIOTHCSl NpAlliBHUKaM BHUKOHABYOIO KOMITETY MICBKOI pajd,
po0OoTa SIKMX TMOB’s3aHa 3 JPYKYBaHHSM JOKYMEHTIB, MiJ PO3MUCKY B >XKypHal
peecTpaiii.

Ocobu, siKi TEepCOHATLHO BIAMOBIAAIOTH 3a BEJCHHS OOJIKY, 30epiraHHs Ta
BUKOPHUCTAaHHSA OJIaHKIB, BU3HAYAIOTHCSI MICBKUM TOJIOBOIO, MPO IO BHUIAETHCS
PO3IOPSIKEHHS.

118. BiamoBimaJbHICT, 3a BUKOPUCTAHHS OJaHKIB, SKI IIJJISATAlOTh OOJIKY,
MIOKJIAJACThCS:

plllleHb MICBKOi paau - Ha BiAAUT 3a0e3MeyeHHs ISUIbHOCTI MICBKOI pajau
BUKOHABUOT'O KOMITETY MIChbKO1 panu (mami - BigAin 3a0e3leueHHs AiSIbHOCTI
MICBKOT pajin);

pillieHh BUKOHABYOTO KOMITETY MICBKOI paau, TMPOTOKOJBHUX PIIIECHB
BUKOHABYOTO KOMITETY, MPOTOKOJBHHUX JOPYYEHb MICHKOTO TOJIOBH, JOPY4Y€Hb
MICBKOTO TOJIOBH - HA 3arajbHUI BlII1I;

PO3MOPSIKEHb MICBKOTO TOJOBH - Ha 3arajbHUM BIUILT Ta BT 3 KaJpOBOIi
CJTy’kKOM BUKOHABYOTO KOMITETY (Z1aji - BT 3 KQJAPOBOI CITYKOH).
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119. JlokymeHTH, CKJIaJieHI Ha OJIaHKaX BHMKOHABYOIO KOMITETY MICBKOI pajiu,
HiAMACYIOTECS MICBKAM TOJIOBOIO, 3acCTYITHUKAMH MIiCHKOTO TOJIOBH, KEPYHOUUM
crpaBaMH, Ha OJIaHKaxX MICBKOi paJii - MICBKHM TOJIOBOIO Ta CEKpPEeTapeM MiChKOi
pamu (y Mexax MOBHOBA)XCHb, BH3HAYCHUX 3aKOHOJABCTBOM) i PEECTPYIOTHCS B
TIOPSTIKY, BU3HAYCHOMY ITi€10 [HCTPYKITi€TO.

3o00paxxenns [epxaBHoro ['epba Ykpainu

120. 3o00paxxenns [epxxaBHoro I'epba VYkpainu po3milryeTbcs Ha OJaHKax
JIOKYMEHTIB BIJIMIOBIIHO 10 TocTaHOBU BepxoBHoi Pamu VYkpainu Big 19 mrotoro
1992 poky Ne 2137-XII «IIpo [epxaBHuii repd Ykpainmy.

3o0paxenns JlepxaBHoro ['epba YkpaiHu po3MIlLy€eThCS 11O HEHTPY BEPXHBOTO
nosist. Po3mip 300pakenHs: Bucota - 17 MUTIMeTpiB, lUpuHa - 12 MUTIMETPIB.

BukonaBul opraHu MICBKOI pajau, CTPYKTYpHI MIAPO3AUIA BHKOHABYOTO
KOMITETY, SIKI € IOPUIUYHUMHU OCOOaMH, MOXKYTh PO3MILIYBaTH Ha CBOi OJlaHKax
300paxeHHs /[lepxkaBHoro ['epba Ykpainu.

Komn

121. Koau MichKO1 pagy, BUKOHABYOTO KOMITETY MICHKOT pajy MPOCTABIISIEThCS
3rifHo 3 €IUHUM JEp)KaBHUM PEECTPOM MIJNPUEMCTB Ta OpraHizaiiid YkKpaiHu
(EAPIIOY). 3a3HaueHi KoM PO3MINIYEThCA TICTS PEKBI3UTY «JlOBIIKOBI JaHi Mpo
YCTaHOBY».

HaiimenyBanHs ycTaHOBU

122. Tlopra ©a3Ba CTapOKOCTAHTHHIBCHKOI MICBKOI paau, BUKOHABYOTO
koMiTeTy CTapOKOCTSIHTUHIBCHKOI MICBKOI pajili B)KMBAETHCS BIAMOBIIHO A0 3aKOHY
VYkpainu «IIpo MicuieBe caMoBpsilyBaHHS B Y KpaiHi».

HaliMeHyBaHHSI yCTaHOBH BHILIOTO PIBHSI 3a3HAYAETHCS Y CKOPOUCHOMY BUTJISIII,
a y pasi BiICyTHOCTI OQilIfHO BU3HAYEHOTO CKOPOYEHHS - MOBHICTIO. Ha Giankax
YCTaHOBH, $Ka Ma€ TMOjBIHHE ab0 MOTpiiiHE MIANOPSIAKYBAaHHS, 3a3HAYAIOTHCS
HallMEHYBaHHA yCiX YCTaHOB BUIIOTO PiBHS.

HalimenyBaHHsI BUKOHABYOTO OpraHy MICHKOI paju, CTPYKTYPHOTO MiAPO3ILTY
BUKOHABYOIO0 KOMITETY 3a3HAYa€ThbCsl TOJI, KOJM BIH € aBTOPOM JIOKYMEHTa, 1

PO3MIILYEThCS] HI)KUE HAHMEHYBaHHS YCTAaHOBH.

JIoB1IKOBI JJaH1 TPO YCTaHOBY
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123. JIoBinkoBl JaHi TPO MICBKY paay, BHUKOHABUMN KOMITET MICBKOI paju
MICTSITh: TIOIITOBY aJipecy, HOMEpH TeJe(OHIB, afpecy eICKTPOHHOI MOIITH, aJAPECY
o(imiitHoro BeGcaiTy Tomo. JIOBIIKOBI JaHi PO3MIIIYIOThCS HUKYE HAMEHYBaHHS
MICBKOI pajid, BHKOHABYOTO KOMITETY MIChKOI pajy, BUKOHABYOTO OpPraHy MiChKOi
paau a0 CTPYKTYPHOTO MiIPO3A1Ty BUKOHABYOTO KOMITETY.

PekBi3uTH mMOMTOBOI aJpecu 3a3HAYAIOThCSI B TaKiil IMOCIIJOBHOCTI: Ha3Ba
BYJIUIII, HOMEp OYJIMHKY, Ha3Ba HACEJICHOTO MyHKTY, 00JIaCT1, MOIITOBHM 1HEKC.

HasBa Buay nokyMeHTa

124. Ha3zga Buay JoKyMeHTa (pillIEHHS, PpO3MOPSIKEHHS, JNOPYYEHHS,
MPOTOKOJIbHE JIOPYYEHHSI TOIIO) 3a3HA4Ya€eThCsd Ha BIJIMOBIIHOMY  OJIaHKY
JTPYKOBaHUM CIIOCOOOM 1 MOBUMHHA BIAMOBIAATH Ha3BaM, nependayenum KY /1.

Jlata nokymeHTa

125. JlaToro mianmycaHHs ManepoBOro JOKYMEHTa € Jata Woro peectparii. Jlata
3a3HA4Ya€ThCs apaObChbKUMU LU(PpaMH B OJMH PAJOK Y TaKiil MOCIIJOBHOCTI: YHUCIIO,
MicsIb, pik. JlaTta oopMiItoeThest TUPPOBUM a00 CIOBECHO-IIU(PPOBUM criocooom. Y
pa3i oopmiieHHS AaTH IUOPOBUM CHOCOOOM YHCIO 1 MICAIL MPOCTABISIOTHCS
JIBOMa MapamMu 1udp, po3AUICHUMH KpamKolo; piK - 4oThpMma Iudpamu, Kparka
HAIPUKIHII HE CTABUTHCSI.

Hanpuxknan: 07.12.2025

VY TekcTaXx HOPMaTUBHO-TIPABOBUX aKTIB Ta MOCHJIAHHAX HA HUX 1 JTOKyMEHTaXx,
[0 MICTATh BIAOMOCTI (PIHAHCOBOTO XapakTepy, 3aCTOCOBYETHCS CIIOBECHO-
nuppoBUH CroOCiO 3a3HAYEHHS AaT 3 MPOCTABJISIHHAM HYJISI B IO3HAYEHHI IHS MICSLI,
SKIIO BIH MICTUTh OAHY LUPpy, Hanpuknaa: 02 kBitHa 2019 poky. Jlo3BossieTbes
BXKUBATH CIIOBO «PiK» y CKOPOUEHOMY BapiaHTi «p.», Hampukian: 03 gwepsusa 2019 p.

VY pi3HUX pEeKBI3UTaX OJHOIO JOKYMEHTa Jara Moxke OyTu odopmiieHa SsK
CJIOBECHO-IIU(POBUM CIIOCOOOM, TaK 1 IUDPOBUM.

VY crhiapHUX TOKyMEHTaXx, MiArOTOBJIEHUX BiJ IMEHI JBOX 1 OiIbIIE FOPUIAIHUX
oci0, 3a3HayaeThCcsl OFHA JaTy, IO BIAMOBIAA€ ATl MPOCTABICHHS OCTAHHBOTO
1ITUCY .

SKII0 JOKYMEHT CKJIaJICHO HE Ha OJIaHKY, JJaTa MPOCTABIISETHCS HUKYE TIAMUCY
JiBopyd. JlaTta JOKyMeHTa MPOCTaBISETHCS MOCAAOBOI0 0CO0O00, siIKa HOTO MiIMUCYE
a00 3aTBEPIIKYE.
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126.  Jlara  mignmucaHHS ~ €JICKTPOHHOTO  JOKYMEHTa  BHU3HAYAETHCS
KBaJTi(DiIKOBaHOIO EJIEKTPOHHOIO TO3HAYKOI dYacy, IO HEBiJ €MHO TIOB’s3aHa 3
KBaJTi(DIKOBAaHUM CJIICKTPOHHUM TIJAMHCOM ab0 YIAOCKOHAJICHHUM EJIICKTPOHHUM
MIJMTUCOM, 10 6a3yeThes Ha KBalipikoBaHOMY cepTHdIKaTi €ISKTPOHHOTO ITiIMHCY.

JlaTa 3acBiTUYEHHS EJIEKTPOHHOTO JOKYMEHTa BU3HAYAETHCS KBaJi(hiKOBaHOIO
CJICKTPOHHOIO TIO3HAYKOI0 dYacy, IO HEBIJ'€MHO TIOB’s3aHa 3 KBali()ikKOBaHOIO
CJICKTPOHHOIO TMEYaTKol ab0 YJOCKOHAJEHOI0 EJNEeKTPOHHOK TIeYaTKO, IO
0a3yeThCs Ha KBaTipikoBaHOMY cepTU(hIKaTi eIEKTPOHHOI MEYaTKH.

Jlata peecTparii BHXIZHOTO JOKyMeHTa aBTomMaTuuHO ¢opmyerbesi CEJ[ y
peECTpaIliitHO-MOHITOPUHTOBIN KapTIIi MiJ] 4ac MOTo MiMACaAHHS.

127. OO6OB’SI3KOBOMY JIaTyBaHHIO Y pEECTpaIliiHO-MOHITOPUHTOBIM KapTIll
MIJJIATal0Th yCi CITY>KOO0B1 BIIMITKH, TTOB’s3aHI 3 iX IMPOXOHKCHHSAM Ta BUKOHAHHSM
JOKyMEHTa (pe30JIrollii, BIIMITKH MPO BHUKOHAHHS JOKYMEHTAa, HaJCWJIAHHS HOTro 10
CIpaBH TOIIIO).

Peectpaniiinuii 1HaeKC TOKYMEHTIB

128. [naexcartis TOKyMEHTIB TOJSTa€ B MPUCBOEHHI iM YMOBHHUX ITO3HAYCHD -
1HJIEKC1B, K1 HAJAIOThCS JOKYMEHTaM IIiJ] 4ac iX peecTpaliii.

129. TlpucBo€eHHA peecTpaliiitHOro iHaeKcy 3aiicHoeThes B CE/L.

SKIIIO JOKYMEHT MIATOTOBJICHO JBOMA YW O1JIbIIE YCTAaHOBAMH, 3aCTOCOBYETHCS
peecTpaliiHui 1HAEKC TOJIOBHOTO BUKOHABIIS.

130. Ilig vac Bizyamizamii JOKyYMEHTa MICII€ PO3TalllyBaHHS PEECTPALIMHOTO
1HJIEKCY BU3HAYA€ThCS (POPMOIO OJIaHKa.

131. Ilix vac Bizyamizamii gokymenta CEJl BiATBOprO€ Ta Bi3yali3ye pa3oM 13
JOKYMEHTOM 00pa3 mTpux-koay Ta/abo QR-komy, sskuif 000B’SI3KOBO MiCTHUTD:

JaTy peecTpallii Ta peecTpaliiHui 1HIEKC JOKYMEHTA;

CKOpOYEHE HaiMEHYBaHHsI YCTaHOBHU, PEKBI3UT MiJNKcyBaya (MiANKCYBayiB) Ta
JaTy MIiIMACAHHS 3 KBaTi()IKOBAHO! €JIEKTPOHHO! Mo3Ha4yku Yacy (mmmie st QR-
KOJY).

132. Iix gac peectpailii manepoBUX JTOKYMEHTIB BUKOPUCTOBYETHCS MITPUX-KOJ
ta/abo QR-ko.
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133. PeectpaniitHuii 1HACKC CKIATAETHCS 3 MOPSIKOBOIO HOMEpa JOKYMEHTa B
MeaX TPyN JOKYMEHTIB, III0 PEECTPYIOTHCS, SIKUH MOYKE JOTIOBHIOBATHUCS 1HACKCAMU
32 HOMCHKJIATYpOIO CIpaB, NHTaHb iSJILHOCTI, KOPECIOHJCHTIB, aJpecariB,
BUKOHABIIIB, TPYII, BUJIIB JOKYMEHTIB TOIIIO.

Peectpaniiinuii iHIEKC BXITHOTO JOKYMEHTa CKJIAJA€ThCS 3 PO3TALIOBAHHUX Y
TakKii MOCIIOBHOCTI JOTHPLOX TPYT mudp: 58/1200-11/2025, y sxiii rpynu 1udp
O3HAualoTh: MepIIa - 1HAEKC KOPECMOHIEHTa; ApyTra - IHI[I/IBII[yaJIBHI/II/I HOpHI[KOBI/II/I
pe€CTpaHH/IHI/II/I HOMEp y MEXax KaJeHJApHOTO POKY 1 1i€i rpynu JOKYMEHTIB;
TpeTs - 1HJEKC 3MICTY JOKYMEHTa 3a TeMaTHKOI HOMEHKJIATypHu CIpaB; dYeTBepTa -
JIB1 OCTaHH1 00 YOTUPU UPPH POKY HATXOIKEHHS JOKYMEHTA.

Peectpamiiinuii 1HIEKC BHUXIIHOTO JOKYMEHTa CKJIQa€ThCs 3 PO3TAIIOBAHUX Y
BCTaHOBJICHIH MOCIIOBHOCTI 11’sITH Tpy 1mbp, Hanpukiam: 10/05-13-1200/2025, y skiit
rpynu 1udp O3HA4YarOTh: MEpIIa - 1HIAEKC ajpecara; Apyra — iHAEKC BUKOHABUOTO
OpraHy MIChKOI paJid, CTPYKTYPHOTO MiIPO3/11JIy BUKOHABYOTO KOMITETY, 3 1HII[IaTUBU
SKOTO MiATOTOBJIEHO JOKYMEHT; TPETS - IHAEKC 3MICTY JOKyMEHTa 3a TEMaTHUKOIO
HOMEHKJIATYpH CIIPaB; YeTBEPTa-1HIUBITyaIbHUN TTOPAIKOBUN peeCcTpaIiiiHuil Homep y
MeKax KaJeHJApHOIO POKY 1 L€l Py JOKYMEHTIB; I1’4Ta - JIBl OCTaHH1 ab0 YOTUPH
urdpu poKy BiANPaBICHHS JOKYMEHTA.

3 METOI0 MOJETIEHHSI 30pOBOr0 CHPUMHATTS 1 aBTOMAaTU30BaHOTO PO3MI3HAHHS
1H/IEKCIB TiepIna Big Apyroi, TpeTs (deTBepra) Big deTBepToi (1’sToi) rpym mudp
BIJIOKpEMJIEHI MPaBOOIYHOIO MOXWJIOK PUCKOIO, a JApyra, TPeTs, 1 YeTBepTa Ipymnu
udp posaineHi Mixk codoro nedicom.

Peectpariiinuii 1HIEKC BXITHOTO JTOKYMEHTa BHKOHABYOTO OPraHy MiICBKOI pajH,
CTPYKTYPHOT'O IIJIPO3/IIJTy BHKOHABYOTO KOMITETY CKJIQJIAETHCS 3 PO3TAIIOBAHUX Y
Takii  mOCTiIOBHOCTI TphOX rpym mudp: 52/14-02, ne 52 - nopsiakoBuii Homep, 14-02 -
THJIEKC CTpaBU 32 HOMEHKJIATYPOIO CIIPaB.

Peectpatiiinuii 1HIEKC BUXITHOTO JOKYMEHTa BHUKOHABUOI'O OPraHy MICHKOI PajH,
CTPYKTYPHOT'O MiJIPO3JILTy BUKOHABYOTO KOMITETY CKJIQJAETHCS 3 PO3TAIIOBAHUX Y
Takii TMOCHiIOBHOCTI Tphox Tpym mudp: 14-02/52, ne 14-02 - immekc cmpaBu 3a
HOMEHKJIATYpOIO CTIpaB, 52 - TOPSIIKOBUI HOMED.

134. Poznopsimui AOKYMEHTH MICBKOI paaud Ta ii BHUKOHABUOTO KOMITETY
IHIEKCYIOTbCSI B TIOPSZIKY 1X BHJI@HHA B MeEXaxX KaJeHIApHOTO POKy. I[Haekcw
PO3MOPATUUX TOKYMEHTIB MAatOTh ITU(POBO-TIITEPHY 1HJIEKCAITIIO.

Peectpamiiinuii  1HIZEKC pO3MOPA/KEHb MICBKOTO TOJIOBH CKJIAJAEThCS 3
pO3TaIIOBaHUX B YCTAHOBJICHIN IMOCIIOBHOCTI JBOX Tpymn IUGpP Ta OJIHIET TPymu
mitep 3a popmynoro 0000/0000-00, y sikiit rpynu mudp 03HAYAIOTh: TEpIla -
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IHAUBITYaJIbHUA TOPSIKOBUN PEECTpALIMHUN HOMEP y MEXKax KaJeHJIapHOTO POKY,
apyra - 4oTUpHU UM(pU poOKy BUAAHHS JOKYMEHTA, TPETS - JITEPHUM 1HIIEKC BUIY
PO3MOPSIAYOTO JOKYMEHTA.

['pyniu tmudp po3aiieHi MiXK cOO0K MPaBOOIYHOIO TMOXHIOK PHUCKOIO, JIpyra
rpyna uudp BiIAUIAETHCS BIJ JIITEPHOTO 1HAEKCY nedicom. KinbkicTs mudp y nepiriit
Tpymi 3aleXWuTh BiJA BEIMYMHU TOPSAIKOBOTO HOMeEpa, JApyra rpymna 1udp
YOTUPHU3HAYHA, JTITEPHUH 1HIEKC OJHO-, 1BO-, a00 TPU3HAUHUH.

Po3nopsikeHHsT MICBKOTO TOJIOBU 1HJEKCYIOTHCS JITEPHUM 1HIEKCOM 3a
3MICTOM YIPaBIIHCHKOT i

3 OCHOBHOI JisutbHOCTI - Ne 321/2025-p;

3 KaJpoBHX THUTaHb (0COOOBOrO CKJIaay) NpO  NPUUHATTS Ha poOoTy,
NepeMIIIeHHS 3a MM0CaJ0t0, IEPEBEACHHS Ha 1HITY poOOTYy, CYMICHMIITBA, 3BUTLHEHHS,
aTecTalli, MIJBUINCHHS  KBawmidikarii, CTa)XKyBaHHS, IIOPIYHOI  OIIHKH
JIEPKCITYKOOBIIIB, MPOJIOBXKEHHS CTPOKY TIepeOyBaHHS Ha JepiKaBHINM Ciyxko0i,
JIOMYCKYy Ta JO03BOJIy 10 JIEP’KABHOI TAEMHUIll, MPUCBOEHHS 3BaHb (IT1JIBUICHHS
paHry, Kareropii, po3psay); 3MiHA  OlorpadiyHuUX  JaHUX; 3a0XOYCHHS
(HaropouKeHHs, MPEMIIOBaHHS), OIUIATH TMpalll, HapaxyBaHHS pI3HUX Haa0aBOK,
JOTIIAT, MaTePialIbHO1 TOMTOMOTH; BIAITYCTOK OO0 JOTJISIAY 3a TUTUHOIO, BIIITYCTOK
3a BIIACHUH PaxyHOK; TOBTOCTPOKOBUX BIAPS/DKEHb y MEKaX YKpaiHM Ta 32 KOPIOH -
Ne 145/2025-px;

3 KaJIpOBUX MHUTaHb (0COOOBOTO CKJIAAy) MPO HAJAAHHS IMIOPIYHUX OTLIAYyBaHUX
BIJIMTYCTOK Ta BIAMYCTOK Y 3B’ 3Ky 3 HaBUaHHsIM - No 254/2025-pB;

3 KaJpOBUX MUTaHb (0COOOBOTO CKJIAAy) MPO KOPOTKOCTPOKOBI BIAPSIIKEHHS B
Mexax YKpaiHu Ta 3a KOpJloH; cTrHeHHs - Ne 346/2025-pBc;

3 aJIMiHICTPAaTUBHO-TOCTIOAAPCHKUX MUTaHb - Ne 245/2025-p/an.

Peectpatiiinuii iHaeKC pilIeHb cecli MIChbKOT paJid CKIIAJAETHCS 3 PO3TAIOBAaHUX
B YCTaHOBJICHIN MOCHIAOBHOCTI TpboX rpyn mudp 3a dopmynoro 00/00/00, y skiii
rpynu mudp O3HAYalOTh: Meplla - IHAWBIAYyadbHUN MOPAIKOBHM peEECTpaLiiHUIMA
HOMED y MeXkaxX OJIHI€T cecii MIChbKOT paju, Apyra - MOPsIAKOBUN HOMEp cecli MIChKOi
panu, TpeTs - MOPSIIKOBUIA HOMEP CKIMKAHHS MICHKOT pajyl (pUMCHKUMU IIUppaMu).

Peectparmiiinuii  iHAEKC pillieHb BHUKOHABYOTO KOMITETY MICBKOI paau
CKIIQJAETHCS 13 TIOPSAAKOBOTO HOMEPA IIHOTO BUY PO3MOPSAYUX JOKYMEHTIB y MEkKax
KaJICHJAPHOTO POKY.
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PeecTparniiinuii iHAGKC AOPYYCHb Ta  MPOTOKOJBHUX JIOPYYCHH MIiCHKOTO
T'OJIOBH, MMPOTOKOJIBHUX PIllICHh BUKOHABYOTO KOMITETY MiCHKOI pagyl CKJIAAETHCS 3
pO3TAIlIOBAaHUX Yy TaKId MOCIIOBHOCTI TPhOX TIpyn IHUdp Ta JITEPHOTO I1HACKCY:
32-15/2025-n, 32-15/2025-in, 32-15/2025-mip ne rpynu 1nudp 03HAYAOTh: MEpIa -
IHIEKC  pO3pOoOHWKA  JIOKYMEHTa; JApyra - IHAUBIAyaIbHUUW  TOPSAKOBUMA
peecTpalliitHuil HoMep y Mekax KaJleHAApHOTO POKY 1 €T TPYNU JOKYMEHTIB; TPETSI-
YOTUPH HUPPU POKY, y MEXKax SIKOTO BUIAHO JOKYMEHT. JIiTepHI IHAEKCH «I»,
MIPUCBOIOIOTHCS JOPYUEHHSIM MICHKOTO TOJIOBH, «IIJ» - MPOTOKOJIBHUM JOPYUYCHHSIM
MICBKOTO TOJIOBH, «TIP» - MPOTOKOJBHUM PIIICHHSIM BUKOHABYOT'O KOMITETY MiCBKOI
panu.

VY cnuibHOMY JOKYMEHTI, MiATOTOBJICHOMY BiJl IMEH1 ABOX 1 OUIbIIE FOPUIAYHUX
0ci0, peecTpalliiHui 1HIEKC Ma€ MICTUTH 1HJEKCH, IPUCBOEHI JOKYMEHTY KOKHOIO 3
UX IOPUAUYHUX OCI0, SIKI MPOCTABISIOTHCA Yepe3 MPaBOOIYHY MOXHMIIY PUCKY B TIH
MOCJIIJIOBHOCTI, Y SIKif IOKYMEHT MiJIMMCaHO MOro aBTOpaMH.

[locnmanHs HA JOKYMEHT

135. IlocunaHHS y TEKCTI TOKyMEHTA Ha IOKYMEHT, Ha SKUH JA€ThCS BiJITOBIIb
a00 Ha BHUKOHAHHS SIKOTO TIJATOTOBJICHO 1€ JOKYMEHT, HABOJIUTHCS B TaKii
MOCJIJIOBHOCTI: Ha3Ba BHUAY JOKYMEHTa, HalMEHYBaHHS YCTaHOBU - aBTOpa
JIOKyMEHTa, JlaTa Ta PEECTPALIMHUMN 1HIEKC, KOPOTKUMA 3MICT JTOKyMEHTa. Y pasi
MOCWJIAHHS  HA  3apEECTPOBAaHUN  HOPMATUBHO-TIPABOBHM  aKT  JIOJAATKOBO
BU3HAYAIOTHCSA TaKl peecTpalliifiHi JaHi: Jara JepKaBHOI peecTpallii, HoMep akKTa
3rigHo 3 JlepKaBHUM PEECTPOM HOPMATHBHO-TIPABOBUX aKTIB MIHICTEPCTB Ta 1HIIUX
OpraHiB BUKOHABYO1 BJIaIu.

[TocunanHs B TEKCTI JOKyMEHTa Ha MOPAJIKOBI HOMEPH PO3AUIIB, MiIPO3ALIIB,
rJlaB, CTaTeil, MyHKTIB Ta MIAMYHKTIB HOPMAaTHMBHO-IIPABOBOTO aKTa pPOOUTHCA
urdpamu; MopsAKOBI HOMEPH YaCTUH CTaTel, ab3alliB 1 peueHb-caoBaMu. [locunanns
B TEKCTI HOPMAaTHBHO-TIPABOBOIO aKTa Ha 1€l JTOKyMEHT abo HOro CTpyKTypHI
OJIMHUIII POOUTHCS 3 BAKOPUCTAHHIM BKa31BHOT'O 3aiMEHHUKA «IICH.

[TocunmanHs Ha peecTpamiiHUA 1HAGKC 1 JaTy JOKYMEHTa Ma€ MICTUTH
peecTpaliiHui 1HACKC Ta 1aTy TOTO JOKYMEHTA, Ha SKUH JTal0Th BiIMOBIb.

Miciie ckiageHHs a00 BUAaHHS

136. BimomocTi mpo Micie ckiaieHHs a0o0 BHAAHHS 3a3HAYAIOThCS Ha BCIX
JOKYMEHTaX, KpiM JIMCTIB. 3a3Hau€Hl BIIOMOCTI O(OPMIIAIOTHCS BIJMOBIAHO 10
aJIMIHICTPATUBHO-TEPUTOPIATILHOTO MOJAUTYy YKpaiHu. SIKImo BIiIOMOCTI  MpO
reorpagiyHe MiCIE3HAXO)KEHHSI BXOJSATh 0 HAMMEHYBaHHS YCTAHOBH, LI€W pEKBI3UT
HE 3a3HAYA€ETHCS.
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Anpecat Ta ocoOucTe 3BEpHEHHS

137. JlokyMeHTH aJpecyloTbCi YCTaHOBI, ii CTPYKTYpHUM MiIpo3aigamMm ado
KOHKPETHIM mocanoBiii ocoli. Y pasi agpecyBaHHS JTOKyMEHTa YCTaHOBI abo ii
CTPYKTYPHUM TiIpo3aiiaM 0e3 3a3HaueHHs IMOCajoBoi ocoOu ii HalitMeHyBaHHS
HABOJUTHCS B HA3MBHOMY BIJIMIHKY, HAIPUKIIA:

BepxosHa Paga Ykpainu

SKI110 TOKYMEHT HaJICHJIA€ThCS TTOCa0B1H 0c001, HATMEHYBaHHS YCTAaHOBHU Ta i
CTPYKTYPHOT'O MiAPO3a1Ty HAaBOJATHCS B Ha3WBHOMY BIIMIHKY, a TOcaja i Mpi3BHIIEC
ajpecara - y JaBajJbHOMY, HAITPUKJIIA/:

MiHictepcTBO (iHaHCIB YKpaiHU

Havanbauky ¢iHaHCOBO-€KOHOMIYHOTO YIIPABIIHHS

Bnacue im’s [TIPI3BULIE

Y pa3l Koaum JOKYMEHT aJIpeCyeThCs KEPIBHUKOBI YyCTaHOBH abo0 MOro
3aCTYNMHUKOBI, HAIMEHYBaHHSI YCTAaHOBU BXOJUTH JO0 CKJIaJy HallMEHYBaHHS MOCau
azpecara, iK€ HaBOJAUTHLCS B 1aBAJTLHOMY BIJIMIHKY, HAITPUKJIA/L;

["onoB1 061aCHOT AepKABHOT aJAMIHICTpallii

Bnacue im’s ITPI3BUILIE

SKIO TOKYMEHT aJpecyeThCsl KUTBKOM OJHOPIHUM 3a XapakTepPOM isIIbHOCTI
ycTaHoBaM a00 iXHIM KEpIBHHKaM, 3a3HA4Ya€ThCsl Yy3arajbHEHE HaWMEHYBaHHSI
ajJipecariB y JaBaJIbHOMY BIIMIHKY, HATIPUKJIAI;

KomyHansHUM miAnpueMcTBam
KepiBHMKaM KOMyHaIbHUX MIANPUEMCTB

JIOKyMEHT He OBUHEH MATH O1IbIlIe YOTHUPbOX ajipecaTiB. CIIOBO «KOIish» Mepen
HallMEHYBaHHSAM JPYroro - 4eTBEPTOro aJpecariB HE CTABUTHCS. Y pa3l HAACHIAHHS
JOKyMEHTa OUIbII HI)K YOTHUPHbOM ajJpecaram CKJIAJAEThCS CIMCOK HA PO3CUIIKY 13
3a3HAYEHHSM Ha KO)KHOMY JOKYMEHTI TUIBKH OJTHOTO ajpecara.

PexBizuT «Anmpecat» MoOXXe BKIIOUATH MOMTOBY anapecy. llopsamok i dopma
3aIrcy BIJOMOCTEH Mpo MOILITOBY aJpecy yCTaHOBU MOBUHHI Bignosinatu [IpaBunam
HaJaHHA [TOCJIYT MOILITOBOTO 3B’SI3KY, 3aTBEPKEHUM MOCTaHOBOIO KabiHeTy
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MinictpiB Ykpainu Big 05 Oepesns 2009 p. Ne 270. IloBHa momroBa aapeca
3a3HAYa€THCS B pa3i HAJCWIAHHS JOKYMEHTA Pa30BUM KOPECIIOHICHTaM, HAIPUKJIIA;

MiHicTepCTBO BHYTPIIIHIX cIipaB Y KpaiHu
ByJ. boromosbis, 10, m. Kuis, 01024

Y pa3i HajgcunaHHS JOKyMeHTa (i3W4YHIM 0c001 CHoYaTKy 3a3HA4Ya€eThCS B
JaBaIbHOMY BIIMIHKY BJIaCHE 1M s Ta MPi3BUINE, TOTIM IMOIITOBA aJipeca, HaPUKIIAT;

Onekcanapy KoBanpuyky
ByJ1. OcTpo3bkoro, 33, M. CtapokocTssHTHHIB, 31100

v pa3i HaJICHIIAaHHA OOKYMCHTA OpraHaM SaKOHO,[[aBLIO.l' 1 BUKOHABYOI BJ1aau,
MTOCTIHHUM KOPCCIIOHACHTAM iX IIOITOBA aJIp€Ca Ha JOKYMCHTAX HC 3a3HA4Ya€TbCA.

VY pa3i konM JOKYMEHT aJpeCyEThCS KOHKPETHIM 0cOo01, y JHCTI HUXK4Ye
PEKBI3UTA «aApecaT» MOKE HABOJUTHUCS OCOOUCTE 3BEpPHEHHS B KIIMYHOMY BIJIMIHKY:

ITane (mani) BnacHe iM’s
abo

[Tane (mani) I1pizBuiie
abo

[Tane (mani) mocana abo 3BaHHS
Hanpuknan:

[Tane BikTope

[Tan1 Kupuuenko

[Tani nupexTop

ITane NOJKOBHUKY
[Tanose

VY pazi HeoOximHOCcTI mepen cinoBoMm «llamew», «Ilani», abo «IlaHOBe» MOXke
BUKOpHUCTOBYBaTHUCS cioBO «lllanoBHuUit», «IllanOoBHAY ab0 «IllaHOBHI», BIIMIOBITHO,
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HaIpUKIAJ:
[ITanoBHa maHi SIBopchka
['pud 3aTBEepmKEHHS TOKYMEHTA

138. JlokymeHT Moke OyTH 3aTBEpHKCHHN PO3MOPAIYUM JTOKYMEHTOM MiCHKOi
panu Ta ii BUKOHABYOTO KOMITETy ab0 y BHIAaJKaX, 3a3HauYe€HUX y JoJaTKy 14,
MOCaJ0BOI0  0CO00I0 (MOCAaTOBUMU 0OCO0aMH), 110 TIOBHOB@XECHB SIKOT (SIKUX)
HaJeXKaTh MUTAHHS, 3a3HAYCHI B TakoMy AOKyMeHTI. HopMaTuBHO-TIpaBOBI aKTH
(TONOKeHHS, 1HCTPYKIIii, MpaBwiia, MOPSAKH TOIIO) 3aTBEPKYIOTHCS BiAMOBITHUM
PO3MOPSAAYUM JOKYMEHTOM.

JIOKyMEHT, SIKUii HE € TNPUMIPHUKOM a00 KOMIEI TOKYMEHTa, CTBOPEHOIO B
CJIEKTPOHHIN (opMi, MOKe OyTH 3aTBEPHKEHHUN KOHKPETHOIO IMOCa0BOI0 0C00010. Y
TaKOMY BHUIIaJIKy Tpud 3aTBep/pkeHHs ckiagaerbes 13 ciaoBa «3ATBEPIIKYIO»,
HallMEHyBaHHS MOCaaH, 0cOOMCTOro mianucy, BiaacHoro iMeHi 1 [IPI3BUIIA ocobw,
sKa 3aTBEpPJMIIa TOKYMEHT, 1aTy 3aTBepKeHHs. Hanpuknan:

3ATBEP/KYIO

Micbkuit ronoBa

Oco6uctnit manuc Bmacue im’ss TIPI3BUILE
20 nuctomnana 2025 poxy

VY pa3i koM JOKYMEHT 3aTBEP/KYEThCS PIIMICHHSIM cecii MIChbKOI paj,
pIIIICHHSIM BUKOHABYOTO KOMITETY MICHKOI pajiy, pO3MNOPSAKEHHSIM MICHKOTO TOJIOBH
rpud 3aTBepmkeHHS ckianaerbes 13 cinoBa «3ATBEPJKEHO», wHazBu (y
HAa3WMBHOMY BIAMIHKY) BHJY JOKYMEHTa, SKHUM 3aTBEPIKYEThCSI CTBOPECHHIA
JIOKYMEHT, 13 3a3HAYEHHSIM JIaTH MOT0 3aTBEpKEHHS 1 HoMepa. Hampukia:

3ATBEP/IDKEHO
Po3nopsiipkeHHST MICBKOTO TOJIOBH

05 mucronana 2025 poxy Ne 10/2025-p.

['pud 3arBepKeHHS PO3MILLYETHCS B MPABOMY BEPXHbOMY KYTKY MEpIIOi
CTOPIHKH JIOKYMEHTA.

SKII0 JOKYMEHT 3aTBEp/UKYIOTh JBI IMOCAA0BI 0cOoOM abo JiBa KOJeriaibHi
OpraH# IPUANYHOT 0CO0U (FOpUIUYHUX 0C10), rpUdU 3aTBEPIKEHHS POIMILILYIOTh Ha
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OJIHOMY PpIBHI TOPHU3OHTAJIBHO, a SKIIO OIbIIe JBOX - HA OJHOMY  DiBHI
TOPU30HTAIBLHO BEPTHKATBHUMH PSAKAMH B IOBIIBHOMY MOPSIIKY.

Pe3omromis

139. Pe3omtoniss € ocHOBHOIO (hOpPMOIO peaiizallii ynpaBliHCHKUX JOPYYEHb Y
NUCBMOBIM Ta ENeKTPOHHIN (opMmax, mo mependavyae MOCTAHOBKY KOHKPETHOTO
3aBIaHHS, BU3HAUCHHS WOTO TIpEJIMETa, METH, CTPOKY Ta BIAMOBIiJANBbHOI 3a
BUKOHAHHSI 0COOU.

[Topsimox HakJIagaHHS EIEKTPOHHOI PE30JIOIii BH3HA4YE€HO B MyHKTax 84-89
[HCTpYyKITIi.

B oxpemux BuUmazkax pe30JIOLis IMPOCTABIAETBCA O€3MOCEpeHbO Ha
NarnepoBOMy JOKYMEHTI HUXKYE PEKBIZUTY «Anpecar» MapajeiabHO 10 OCHOBHOIO
TEKCTy. SKimo Micus uisi pe3osrolli HEeJAOCTaTHbO, ii MOYKHAa MPOCTaBISATH Ha
BUIBHOMY BiJ TEKCTy MICLl y BEpXHIl YacTHUHI NEpPIIOl CTOPIHKH JOKyMEHTa 3
JUIBOBOTO OOKY, ajie HE Ha MOJIi JOKYMEHTA, IPU3HAYEHOMY JJIS M1IIIUBAHHS.

KopoTtkuii 3MicT 1okymeHTa

140. 3aroyloBOK 70 TEKCTy (KOPOTKHHA 3MICT) JAOKYMECHTa IOBHHCH MICTHTH
CTUCJIMM BHKJIAQA CyTl JOKYMEHTA. 3arojioBOK JI0 TEKCTYy JOKyMEHTa (KOPOTKHIA
3MICT), oOcar sikoro mnepeBuirye 150 3HakiB (II’ATh PSAAKIB), JO3BOJISETHCS
MPOJIOBKYBATH 10 MEXI1 IpaBoro moJjsi. Kpamka B KiHIII 3ar0JIOBKa HE CTaBUTHCSI.

3arojoBoK (KOPOTKHM 3MICT) 10 TEKCTy JOKYMEHTa Ma€ OyTH KOPOTKHM,
IPaMaTUYHO Y3rOJI)KEHUM 13 HA3BOIO JOKYMEHTA, TOYHO MepeaBaTh 3MICT TEKCTY Ta
BI/IMOBIZATH HA 3alMTaHHS «IIPO 1I0?», «KOT0?», «4doro?y. Hampuknan: Hakas (mpo
110?) Npo HAJAHHS BIAMYCTKU; JIUCT (TIPO 11107) MPO OpraHi3alliio Hapaau, MTPOTOKOI
(woro?) 3acijaHHsi BUKOHABUOTO KOMITETY MICBKOI pajaM; MOCaJ0Ba IHCTPYKISA
(koro?) cremianicTa.

SIKo y MOKyMEHTI WAEThCS TPO KUIbKa MHUTAaHb, KOPOTKUN 3MICT MOXKE OyTH
y3araJbHEHUM.

CymnpoBijiHI JTUCTH, AOMOBIJIHI Ta CIIY>KOOBI 3aIMCKH JT03BOJIIEThCSA CKIIaAaTu 0e3
3aroJIoBKa.

BiamiTka mpo KOHTPOJIb

141. BigmiTka Ipo KOHTPOJIb O3HAya€, 10 JOKYMEHT y35TO Ha KOHTPOJIb AJIs
3a0e3MeyeHHs HOro BUKOHAHHS B YCTAHOBJICHUH CTPOK.
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BiamiTka Tpo KOHTPOJb MPOCTABISETHCS HA BiJBEICHOMY B PEECTPAIIHO-
MOHITOPUHTOBIN KapTIli MICIII CJIYKO00 A1JIOBOJICTBA 200 KOHTPOJIIO.

Tekct JAOKYMCHTA

142. TexcT noKyMeHTa MICTUTH iH(GOpMaIito, s (HIKCyBaHHA SIKOT Horo Oyio
cTBOpeHo. IHdopmariiss B TEKCTI JOKyMEHTa BHKJIANAE€THCA CTHCIO, TPaMOTHO,
3pO3yMiJI0 Ta 00’ €KTUBHO. JIOKYMEHT HE MOBUHEH MICTUTH MOBTOPIB, a TAKOX CIIIB 1
3BOPOTIB, SIKI HE HECYTh 3MICTOBOTO HaBaHTakeHHs. [1i yac ckiIagaHHsI JOKYMEHTIB
BXKUBAETHCS AUIOBUN CTUIIb, TSl AKOTO XapaKTEPHUN HEUTpaTbHUN TOH BUKIIACHHS,
1o30aBJaeHU 0OPa3HOCTI Ta EMOIIITHOCTI.

Texcr moxkymeHTa OQOPMITIOETHCS Y BUIISIL CYLIUTBHOTO 3B’SI3HOTO TEKCTY a0o0
aHKETU 4M TabJuUIll 200 NUISTXOM MOETHAHHS X (HOPM.

CyminpHui 3B S3HUM  TEKCT JOKYMEHTa MICTUTh TIpaMaTU4YHO 1 JIOTIYHO
y3roJikeHy iHdopmailito mpo ynpaBiiHChKi ii. Taka dbopma BUKIAACHHS TEKCTY
JIOKyMEHTa BUKOPUCTOBYETHCA IMiJI Yac CKJIAJaHHS TMOJOXKEHb, MOPSIKIB, MPABUIL,
PO3MOPSATINX IOKYMEHTIB 1 JIUCTIB.

Tekcr, K IMpPaBWIO, CKJIANAETBCA 3 BCTYNHOI, MOTMBYBAJIBHOI Ta 3aKJIFOYHOL
yacTUH. BCTynHa yacTHA MICTUTh M1JICTaBy, OOIPYHTYBaHHSA a00 METYy CKIIaJCHHS
JOKyMEHTa, MOTHUBYBAJIbHA - OOIPYHTYBaHHs IMIO3MIIiI YCTaHOBH,  3aKJIIOYHA-
BHUCHOBKH, PONO3ULI1i, PIIICHHS, TPOXAHHS.

TexcTu ckIagHMX 1 BETUKHUX 3a OOCSTOM JIOKYMEHTIB (TIOJIOKEHHS, MpaBuUia,
IHCTPYKIIi, OTJSAM, 3BITH TOIIO) MOAUISIOTHCS HA PO3AUIM, MIAPO3IIH, IMYHKTH,
MITYHKTH, K1 HyMEpPYIOThCA 3a JOTIOMOTOI0 PUMCHhKUX ab0 apabchkux 1udp 6e3/3
Kparkow abo myxkKor. AO3all MyHKTY Ta MIAMYHKTY MOYMHAETHCSA 3 BIACTYIY BiJl
JIBOTO TOJIA CTOpiHKU Oe3 Oyab-skoi mo3Hauku (medic, kpamka Ttomio). KoxkHa
CTPYKTYpHa OJMHHMIISI HOPMATHBHO-TIPABOBOI0 akTa (KpiM ad3aily) BiIOKPEMITIOETHCS
BIJl TONEpPEIHbOI MPOMYCKOM psiaKa. BH3HaueHHS TEpMIHIB Yy HOPMaTHUBHO-
MIPaBOBOMY aKT1 HABOJASTHCS B al(paBITHOMY MOPSAIAKY 1 B HA3UBHOMY BIJIMIHKY.

143. ®opma aHKETH BUKOPHCTOBYETHCA B pa3i BUKIAACHHS B HudpoBoMy ado
CJIOBECHOMY BUIIISIAI iH(GOpMalii Mpo OJUH OO0’€KT 3a TMEBHUM OOCSTOM O3HAK.
[TocTiiiHOtO 1H(OpPMALII€I0 B aHKET1 € y3arajbHEHl HailMEHyBaHHS O3HaK, 3a SIKUMH
MPOBOJUTHCSA OMHUC 00’ €KTA, @ 3MIHHOIO - KOHKPETHI XapaKTePUCTHKHU.

144. Tabmuuna ¢dopMa JOKyMEHTa BUKOPHCTOBYETHCS B pa3l BUKIAJICHHSA B
udpoBoMy ab0 CIOBECHOMY BUIIISIAL iH(oOpMaIlii mpo Kidbka 00’€KTIB 3a HU3KOIO
O3HaK. 3aroJjoBKU rpad TabIuUIll MUITYTHCS 3 BEJIUKOI JIITEPH, MiA3ar0JIOBKH - 3 MaJIOi
mitepu. Kpanku B KiHII 3ar0JIOBKIB 1 MA3arojI0BKIB Tpad HE CTaBIATHCS. 3arOJ0OBKH 1
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M1J3aroJOBKM Tpad Ta psAAKiB TaOIUIll TMOBUHHI OYyTH BUKIIAJCHI IMEHHUKOM Y
HAa3MBHOMY BIJIMIHKY OJHHHHU. Y 3arojoBKax 1 MijJ3arojioBKax psakiB i rpad tadiuii
BXKUBAIOTHCS JIMIIE 3arajlbHOMPUAHATI YMOBHI TO3HAauYeHHS 1 ckopoueHHs. ['padu
TaOJuUIll, K1 PO3MINIYIOTHCS Ha KUIBKOX CTOpiHKaxX, HymepyroTbcs. Ha apyrii Ta
HACTYITHUX CTOpiHKax TaONUIll 3a3Ha4aloTbCcs HOMEpH Tpad, a TaKOXK y BEPXHHOMY
paBOMY KYTKY - ciioBa «[IpomoBxkeHHs q01aTKay.

OdopmiteHHS TOTaTKIB

145. lonaTkn 10 JOKYMEHTIB, KpIM JOJATKIB [0 CYNPOBIAHUX JIMCTIB,
CKJIAJal0ThCS 3 METOIO JIONOBHEHHS, IMOSCHEHHS OKPEMHX IMHTaHb JOKyMEHTa a0o
JIOKYMEHTA B I[IJIOMY.

146. lomaTtku 10 TOKYMEHTIB MOXKYTh OyTH TaKUX BU/IIB:

JOJIaTKH, IO 3aTBEPKYIOTHCS PO3MOPSAYUMH JTOKYMEHTaMH (ITOJIOKEHHS,
IHCTPYKIIi1, MpaBWJIa, HOPSJIKH TOLIO);

J04aTKH, IO AOIIOBHIOIOTH a00 MOSCHIOIOTH 3MICT OCHOBHOTO JOKYMCHTA,
JO04aTKH, 11O HAACHUTIAOTHCs 13 CyrIpOBiIIHI/IM JIUCTOM.

VY TeKcTi OCHOBHOTO JIOKYMEHTa POOMTHCS BIIMITKA NMPO HASBHICTH JIOJATKIB:
«IIIO0 JOJIA€THCS», «3TITHO 3 JOJATKOM», «(10aaToK 1)»; «BIAMOBIIHO A0 JOAaTKA 2)»
ab0 «(muB. 1OJATOK 3)».

Jonatku opopMIIsIOThCS, SIK MPABUIIO, HA CTAaHAAPTHUX apKyluax namepy. Ha
JIpYrid 1 HACTYNHIN CTOpIHKax JaoAaTka poOHUThCcs Taka BiamiTKa: «IIpogoBkeHHs
nonpatkay, «lIpogoskenHs nogarka 1».

VY pasi HasgBHOCTI KUIBKOX JIOAATKIB HAa HUX 3a3HAYAIOTHCS MOPSAKOBI HOMEpPH,
HaIMpUKIaa: 1oAaTok 1, mogaTok 2 Tomio. 3Hak «Noy mepen nuppoBUM MO3HAUYCHHSIM
HE CTaBUTHCS.

147. Ha popaTkax, 10 3aTBEPDKYIOTHCS  PO3MOPSIYMMH  JIOKYMEHTaMU
(OMOKEeHHsI, 1HCTPYKIIi, TpaBuja, TOPSAIKH TOIIO), TPOCTABISAETHCA TpuUd
3aTBEP/KEHHS BIANOBIAHO 10 NMyHKTY 138 miei [HCTpykuii. ¥V BIAMOBIIHUX MyHKTaX
pO3MOPSAUOi YACTHMHM JOKYMEHTa PpOOUTHCS TOCHUJIAHHS: «IIO JOAA€ThCS» abdo
«(TogaeThCA)».

148. Ha nomatkax 0 MOJIOKEHb, MPaBUJI, THCTPYKIIM TOILIO MPOCTABISETHCS
BIJIMITKA Y BEPXHbOMY MPABOMY KYTI MEPIIOi CTOPIHKH JI0AATKA, SIKa BKIIFOUA€E HOMED
J10/1aTKa, 3ar0JI0BOK HOPMATHUBHO-TIPABOBOT'O aKTa Ta MOCUJIAHHS Ha BIANOBIIHY
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CTPYKTYpHY oaunuIt0. Hanpuknan:

Jonatok 2

1o ITpaBun BUpoOHUIITBA (BUTOTOBJICHHS)
Ta KOHTPOJIIO SIKOCTI JIKapChKHUX 3aC001B
B anrekax (myHkT 10)

Y pa3i JOMOBHEHHS HOPMATHBHO-TIPABOBOTO aKTa  HOBOKO CTPYKTYPHOIO
OJIMHUIICIO 3 TIOCWJIAHHSM Ha J0JAaTOK a00 BUKIIOYECHHS 3 TEKCTy HOPMATHBHO-
MPaBOBOTO aKTa CTPYKTYPHOI OJWHUIN, SKa MICTUTh TOCWJIAHHS Ha J0JATOK,
HyMepaIlis J0JaTKiB Ta BIAMOBIAHI TOCHJIAHHS HAa HUX Y TEKCTI HOPMATHBHO-
IIPABOBOI'0 aKTa 3MIHIOIOTHCS.

CTOpiHKM KOKHOTO J0JaTKa MaloTh CBOK HyMepallito. Y KIHII MiJ TEKCTOM
JI0/1aTKa MPOCTABISETHCS PUCKA, IO CBIIYUTH PO HOTO 3aKiHYCHHS.

VYci njogaTku 10 JOKYMEHTA Bi3yIOThCS MPAI[iBHUKOM, SIKM CTBOPHUB JIOKYMEHT,
Ta KEpPIBHUKOM BHKOHABUOTO OpraHy MICBKOi paau, CTPYKTYPHOTO TMiApO3LITY
BUKOHABYOI'O KOMITETY, Yy IKOMY HOTO CTBOPEHO.

VY KiHLI 11 TEKCTOM J0JaTKa HOPMAaTUBHO-TIPABOBOTO XapakTepy (IOJ0KEHHS,
THCTPYKIIIi, npaBui, TMOPSAKY TOILIO), SKUH 3aTBEPIKYETHCS PO3NOPSIYUM
JIOKYMEHTOM, MPOCTABIIIETHCS PUCKA, 1110 CBIIUYUTH MPO MOro 3aKiHYEHHS, 200 MI/IHC
KEpIBHMKAa BHMKOHAaBYOIrO OpraHy MIChKOi pagu, CTPYKTYpPHOrO MiAPO3ILITY
BUKOHABYOI'O KOMITETY.

VY po3nopsaguoMy TOKYMEHTI BIJIMITKA TIPO HASBHICTH J10JaTKa 0(OPMITIOETHCS
0e3rmocepelHb0 B TEKCTI JIOKYMEHTa CJIOBAMH: «IIO JOJAETHCSI», «(IOTAETHCS)»,
@TITHO 3 J0JaTKOM», «(mojaaTtok 1)»; «BIAMOBIIHO 10 modaTka 2» abo  «(amB.
0MaToK 3)». A Ha caMOMy JIOJATKy JO PO3MOPSAIYOr0 JOKYMEHTa Yy BEPXHHBOMY
MpaBoOMy KyTl MEpHIOi CTOPIHKU TMPOCTABISIETHCS BIAMITKA 3 TMOCHUJIAHHSAM Ha Il
JIOKYMEHT, oro aaTy 1 Homep. Hanpukmnan

JlomaTok
JI0 PO3MOPSPKEHHS MiChKOTO TOJIOBU
12 xoBTHs 2025 poky Ne 245/2025-p

OdopmiieHi y BUTIISIAI AOJATKIB CIHUCKM KOMICIH, ImTabiB, OpPTrKOMITETIB,
pobounx Tpyn Tomo (OPMYIOThCS 3a  andaBiTHUM TOPSIKOM  TMPI3BHUIIL
3aMpPONOHOBAHUX 0 X CKJIaay OCi0 13 3a3HAYEHHSM BIIACHUX 1MEH, 10 OAaTHKOBI (3a
HAsBHOCTI), TI0CaJ 32 OCHOBHHMM MiciieM po0oTu. KepiBHMIITBO TaKMX OpraHiB
MepPEepaxoBy€EThCSI HAa TOYATKY CHHUCKY 13 3a3HAYEHHSM Ta B TMOPSAKY BaKJIMBOCTI
BIJIBEICHUX M (DYHKIIIH.
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Skmo o ckiIaay IMX OpraHiB 3alpoNOHOBaHI OCOOH, IO € MpalliBHUKaMU
YCTaHOB, OpTraHi3ailiii, 0 HE HaJiekKaTh 10 chepu ympaBiiHHSI MICBKOI paau Ta ii
BUKOHABYOI'0 KOMITETY, TO O0OOB’SI3KOBE 3a3HAUCHHS iX 3roJid OpaTH y4acTb y poOOTI
IIUX OPTaHiB.

Criucky mpeicTaBICHUX J0 HaropoKeHHs oci0 (GopMyroThes 3a andaBiToM ix
NpPi3BUII Y MEXax yCchoro ciucky. [Ipi3Buiia B ciuckax He HyMEPYIOThCA.

149. JlogaTku MigOUCYIOTHCS Ha JIMIIBOBOMY 0Ol OCTAaHHBOTO apKyIlla T0AaTKa!

710 pilIeHb cecii MICBKOI pajid, pillleHb BUKOHABYOTO KOMITETY MICBKOI paju,
PO3MOPSIIPKEHb MICHKOTO TOJIOBH, MPOTOKOJIB Cecii MICBKOI pajau, NPOTOKOIIB
3aciJaHb BUKOHABUOT'O KOMITETY MICHKOI PaJid, BHECEHUX CEKpETapeM MICBKOI pajH,
3aCTYITHUKaMH MICBKOTO TOJIOBH, KEPYIOUMM CIpaBaMHU, - LHUMHU [OCAJOBUMHU
ocobamu;

JI0 pIlIEHb cecli MIChKOI pajiy, pillleHb BUKOHABYOTO KOMITETY MICHKOI paju,
PO3MOPSIPKEHb MICHKOTO TOJIOBH, MPOTOKOJIIB Cecii MICBKOI paju, MPOTOKOJIIB
3aCilaHb BHUKOHABYOI'O KOMITETY MICBKOI paaHd, BHECEHUX CTPYKTYpPHUMH
NIAPO3AUIAMA BHUKOHABYOTO KOMITETY MICBKOI pajd, BUKOHABYMMHU OpraHaMu
MICBKOI pajii, - KEpIBHUKAMH LIUX CTPYKTYPHUX IM1IPO3/1I1B, BAKOHABUMX OpPTraHiB;

0 piloieHb cecii  MICBKOI pajad, BUKOHABUOTO KOMITETY MICBHKOI paju,
pPO3MOPSAJIKEHb MICHKOTO TOJOBH, IMPOTOKOJIB Cecii MICBKOi pajau, MHPOTOKOJIIB
3acilaHb BUKOHABYOTO KOMITETY MICBKOI pajad, BHECEHHX MiANMPUEMCTBAMH,
yCTaHOBaMH, OpraHi3allisiMH, 10 HaJEeXKaTh 10 cPepH YIpaBIiHHS MICHKOI pajw,
BUKOHABYOT'O KOMITETY MICBKOI pajif, - X KEPIBHUKAMH.

150. ¥V pa3i konu 101aTKU HAJCUIAIOTHCA 13 CYIIPOBIHUM JIMCTOM, BiJIMITKA TIPO
HASIBHICTH IOJATKIB PO3MIIIYETHCS MICIS TEKCTY JIUCTA TIEPET MiMHUCOM.

SKIo TOKYMEHT Ma€ JOAATOK, MOBHE HAWMEHYBAHHA SIKOT'O HABOAUTHCS B MOTO
TEKCTI1, BIIMITKA MPO HASBHICTb LIOTO J0JaTKa OPOPMITIOETHCS 3a TaKOK (HOPMOIO:

Honatok: Ha 7 apk. y 2 npum.

Km0 JMOKyMEHT Mae J0JaTKH, IOBHE HalMEHYBaHHS SKHX y TEKCTI He
HABOJUTHCS, 1X HEOOXITHO TMEPEeTIYUTH IMICIs TEKCTY 13 3a3HaYeHHSM KUIBKOCTI
apKyUIiB y KOXXHOMY JIOAATKY Ta KIJIBKOCTI X MPUMIPHUKIB, HATPUKIIA;

Honatku: 1. JloBijika Mpo BUKOHAHHS TUIaHy pOOOTH BUKOHABUOTO KOMITETY MICHKOT
panu 3a 2024 pik Ha 5 apk. B 1 mpum.
2. [Tpomo3swuiii A0 maHy poOOTH BUKOHABYOTO KOMITETY MICBKOI paju Ha
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I xBapran 2026 poky Ha 5 apk. B 1 mpum.

SKkI110 10 TOKyMEHTa JOJAEThCS 1HITUN TIOKYMEHT, IKUH Ma€ JOMaTKU, BIIMITKY
PO HASBHICTH J0/1aTKa 0()OPMIISIOTH 3a TaKOIO (DOPMOIO:

Jonmaroxk: muct YkpaepxkapxiBy Bix 20 Bepecus 2018 p. Ne 595/04-12 1 nonaTox
110 HBOTO, ycboro Ha 20 apk. y | npum.

SIK110 A0JaTKU 30pOIIypOBaHO, TO KUTBKICTh IX apKyIIIiB HE 3a3HAYAIOTh.

VY pa3i KoM TOKYMEHT MICTUTh OUIbIINE MECATH JAOJATKIB, CKIATAETHCS OIMHUC 13
3a3HAYEHHSIM y IOKYMEHTI TaKOi BIJIMITKH:

JlonaTok: 3riJIHO 3 OIMCOM Ha 3 apk.

SIKI0 10J1aTOK HAJICUIIAETHCS HE 3a BCiMa 3a3HAYCHUMU B JIOKYMEHTI aJIpeCcaMH,
BIJIMITKA PO HAsIBHICTH JIOKYMEHTa 0(OPMITIOIOTH 3a TaKOI (POPMOIO:

JlonaTok: Ha 5 apk. y 2 IpuM. Ha TIepury agpecy.
ITignuc

151. JlokymMeHTH MICBKOi paau Ta ii BUKOHABUOTO KOMITETY MIIMUCYIOTHCA
MICBKUM TOJIOBOIO, 3aCTYITHUKAMH MICHKOT'O TOJIOBH, CEKpETapeM MIChKOI paau Ta
KepyIOUUM CIpaBaMU Yy MeEXKax CBOiX TIOBHOBaX€Hb, BU3HAUYCHUMH aKTaMH
3aKOHOJIABCTBA, 1HIIMMHU HOPMATHUBHO-NPABOBUMH aKTaMH, PO3MOJALIOM O0OOB’A3KIB
MDK HUMH BIJTIOBIIHO A0 BUMOT Ii€l [HcTpykiii. [lopsnok mianucaHHs JOKYMEHTIB
IHIIMMU 0oco0aMu y pa3l BIACYTHOCTI MICBKOTO TOJIOBU Ta IOCAJOBUX OCIO, fK1
YIIOBHOBaXXEH] 1X MiAMMCYBAaTH, BA3HAYAETHCS POMOPSHKEHHSIM MICHKOTO T'OJIOBH.

152. [ligmuc ckmamaeTbess 3 HAWMEHYBaHHS IOCagd OCOOH, SKa ITiJIIUCYE
JTOKYMEHT (ITOBHOTO, SIKIIO TOKYMEHT 0(hOpMIICHHI HE Ha OJIaHKY, CKOPOYEHOIO - Ha
JIOKyMEHT1, oQopMJIeHOMY Ha OJaHKy), OCOOMCTOrO MiAMKHCY, BIACHOTO I1MEHI 1
MPI3BHINA, HATTPUKIIA:

MichKHil TOJI0OBA

M. CTapOKOCTSHTHHIB Oco0OucTuii mamuc Bnacne im’s ITPI3BUIE
Micekuii roigona OcoOucTuii  MIAMHUC Bnacue im’sa TIPI3BUILE
153. PexBizutr mianucyBada €JIEKTPOHHOTO JOKYMEHTa CKJIAJIa€ThCsl 3

HaliMEHYBaHHS MOCAIU 0COOM, SIKa MIAMUCYE €IEKTPOHHUHN JOKYMEHT, BJIACHOTO
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IMEHI1 1 Mpi3BHIIA, HATPUKIIAI:
MiCbKHH TO10Ba Ocoluctuii  migmnuc Bnacue im’s TIPI3BUILE
154. IIpoexT TOKYMEHTIB, HE3aJIe’KHO BiJl POPMH CTBOPEHHS, IAMUCYIOTHCS,
K TIPaBWJIO, OJHIEI0 TOCAJOBOIO 0OCO00I0, ay pasi, KOJH 3a 3MICT MPOEKTY
JIOKYMEHTa BIAMOBIJAIOTH KiJbKa 0ci0 - ABOoMa abo OinbIlle MOCaTOBUMH OCOOaMH.
[Ipy 11bOMYy pEKBI3UTH MOCAJOBHX OCIO-TIAMKMCYBAadiB PO3MIMIYIOTHCS OAWH TIif
OJTHAM BIJIOBITHO JI0 TiANOPSAAKOBaHOCTI 0ci0. Hampukman:
JUTS €IIEKTPOHHUX IOKYMEHTIB:
Micbkuii ronoBa Bnacue im’sa ITPI3BUIE
HavaneHuk By
OyXranTepchbKoro 00JiKy BUKOHABYOTO
KOMITETY  MICBKOI paju Bnacne im’s ITPI3BUIILIE;
JUTSI TIATIEPOBUX JIOKYMCHTIB:
MiceKkuii rogoBa OcobOuctuil mamuc Bnacae im’sa IIPI3BUILE
HavanbHuk BiaaiTy
OyXraaTepchbKoro 001Ky BUKOHABUYOTO
KOMITETY MICBKOI paju OcolOucTuii mamuc Binacuae im’s [TPI3BUILE
155. V pa3i nianucanHs MPOEKTY CHUILHOTO JOKYMEHTa KUIbKOMa 0co0aMu, sKi
3aiiMalOTh OJHAKOBI TOCAAM, IiX PEKBI3UTH PO3MIIIYIOTECA Ha OJHOMY pIBHI,
HaAIMPUKJIIA;
JUTSL €IIEKTPOHHUX JIOKYMEHTIB:
HavanbHUK yNpaBiiHHA E€KOHOMIKH HayanbHUK yrmpaBiaiHHSA COLIATBHOTO
BUKOHABYOTO KOMITETY MiCBbKOI paau 3aXMCTy  HACCJIICHHS  BHUKOHABUOTO
KOMITETY MICBKOI paau

Bnacue im’s ITPI3BUIIE Bnacue im’s ITIPI3BUIE

JUTSI TIATIePOBUX JIOKYMEHTIB:



HavanpHUK ynpaBaIiHHSI €KOHOMIKH
BUKOHABYOTO KOMITETY MiCBKOI paan

OcoOuctuii mianuc BiachHe iM’a
[TPI3BUIIE

BiIONTOK TepOOBOT MEUATKH
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HavanbHUK yrnpaBIiliHHS COLIATIEHOTO
3aXMCTY HACEJICHHS] BUKOHABYOTO

KOMITETY MICBKOI pajid

OcoOuctuii mianuc BiachHe iM’a
ITPI3BUIIE

BiIOMTOK TepOOBOT IMEUATKH

156. JlokyMeHTH KOJIETiaJIbHUX OpraHiB MIAMHUCYIOTH TOJIOBA KOJETiaJbHOTO
oprasy i cekpeTap (SKIIIo TaKky mocaay nependadeHo MmojJ0KEeHHSIM PO KOJIeTialbHAN
OpraH), HapUKJIaI:
["onoBa xowmicii

Ocobuctuii mamnuc Bnacue im’s TTPI3BUIE

Cexkperap KoMicii Ocobuctuii mamnuc Bnacue im’s TIPI3BUIE

157. [lanepoBi MOKYMEHTH, TpU3HAYEHI JJIi HAJACHIIAHHS OJHOMY aJipecarty,
NIJIUCYIOTECS HE MEHIIE HDK y JBOX IMPUMIPHUKAX, MICIAS YOTO CKIIAJEHUN Ha
OnmaHKy mMepuIMii NPUMIPHUK JOKYMEHTa HAJCHIAEThCS  3a MPU3HAYCHHSM,
3aBi30BaHU B YCTAaHOBJIICHOMY TIOPSAAKY JPYTUd MPHUMIPHUK JTIOKyMEHTa
HAJICUJIAE€THCS 10 BIJAIMOBIJIHOI CIIPaBU HOMEHKJIATypH. Y pasi MiANKHCaHHS TPEThOrO

IPUMIPHUKA BIH 3QJIMIIAETHCS y CIIPABAX BUKOHABIIA.

VY pa3l HajacuiaHHS JOKYMEHTAa Y TanepoBidt (opmi OIHOYACHO KUIHKOM
yCTaHOBaM MIAMHUCYETbCA TUIBKM CKJIQJICHWM Ha OJIaHKy 1 3aBI30BaHUN B
YCTaHOBJICHOMY TIOPSIIKY OPHUTIHAJ, SIKUWA Pa30M 31 CIIMCKOM PO3CHIIKH HAJCUIIAEThCS
70 BIAMOBIAHOI CHpaBM HOMEHKJIATYpH, a ajpecaraM pPO3CHIIAIOTHCS 3aCBIIYEHI
CITY>K0010 JIIJTIOBOACTBA MO0 KOTIii.

158. V¥ pa3i BiacyTHOCTI Oca0BOi 0coOM, HAWMEHYBaHHS IMOCAJIA, BJIACHE 1M’
1 TOpi3BHILE AKOI 3a3HAYEHO B IMPOEKTI JOKYMEHTa, HMOro MIANUCYE 0co0a, sKa
BUKOHYE ii 000B’s13kM, a00 ii 3aCTyMHHUK. Y 1bOMY pa3i 000B’A3KOBO 3a3HAYAOTHCSA
(dakThYHa mocaja, BJAcHE IM’S 1 Mpi3BHILE OcoOM, siKa mianucana AoKymeHT. He
JIOTTYCKAEThCS TiJ] Yac MIANUCAHHS JTOKYMEHTa CTaBUTH MPHUUMEHHHUK «3a» 4
npaBoOiYHY MOXWIy PHCKY Mepes HalitMeHyBaHHsM Tmocamu. CrnoBa «BukoHyBau
000B’s13KiB» a00 «B.0.» 10 HaliMeHYBaHHS MOCAJAN KEPIBHUKA YCTAaHOBH J0JIAIOTHCS
JIUIIIE B pa3i Horo 3aMiIeHHs Ha MiACTaBl PO3MOPSTIOro TOKYMEHTA.

dakcuMiIbHE BIITBOPEHHS MIAMKCY TOCAJ0BOI OCOOM Ha JOKyMEHTaxX HeE
JIOTTYCKA€EThCS.

Bi3u Ta rpu¢ noropkeHHs A9 JOKYMEHTIB, 10 CTBOPEH1 B anepoBiil popmi
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159. IloromkeHHs TOKyMEHTa 3a OoTpeOu MOKe 3[1HCHIOBATUCSA SIK B YCTaHOBI
(BHyTpilIHE), Tak 1 3a 11 MeXaMd IHIIMMHU 3alHTEPECOBAaHUMH YyCTaHOBAMU
(30BHINITHE).

160. BuyTpiimHe  MOTOIKEHHS JOKYMEHTa  O(OPMITIOETBCS  LUISIXOM
IpOCTaBJISHHS Bi3U. Biza Mae ckiiagaTucs 3 TAaKUX €IEMEHTIB: HalMEHYBaHHA MOCAIN
(3a moTpebu), 0COOUCTOro MIANKCY, BJACHOTO IMEHI 1 Mpi3BUILA OCOOH, sfKa Bi3ye
JIOKYMEHT, 1aTu BizyBaHHA. Hanpukian:

HavanbHUK IOpUIAYHOTO BIAALTY
BUKOHABYOT'O KOMITETY MiCBbKOI paju
OcoOucTtuii mammc Bnacue im’s [IPI3BUILIE

JlaTa

161. Biza mpocrtaBnseTscsi HUK4YE pekBi3uTy «lligmuc» 6e3 BiacTymy Bim Mexi
JIBOTO MOJIS SIK Ha JINIIBOBOMY, TaK 1 3BOPOTHOMY OOIll OCTAHHBOT'O apKyIlla MPOEKTY
JOKYMEHTa y pa3l, KOJIM MICHS JJjIsl BI3yBaHHS Ha JIMI[bOBOMY OOIll OCTaHHHOTO
apKyIla MPOEKTY JOKyMEHTa HEOCTATHBO.

Bizu nmpocTaBistOTECA  HAa MalepoOBUX —MPUMIPHUKAX JOKYMEHTIB, IO
CTBOPIOIOTBCSI 32 HASBHOCTI IIIJICTaB, $IKI BU3HAYAIOTHCS OOTPYHTOBAHUMH IS
CTBOPEHHSI JIOKYMEHTIB y TarnepoBiii ¢dopmi Ta 3aJUIIAIOTBCA y BUKOHABYOMY
KOMITETI MICBKOI paju 3a MICLeM iX peecTparmii (ciyxk0a IiI0BOJACTBA, BIAJLI 3
KaJIPOBOI CITy>KO0H TOIIIO).

162. V pa3i HasgBHOCTI B 0COOM, sIKa Bi3y€ MPOEKT JOKYMEHTA, 3ayBa)KCHb 1
NPOMO3ULiH, iX O0QOPMIIIOIOTE HAa OKPEMOMY apKylli, MOpO M0 B NaCHOpTI
pPO3MOPSATIOrO JOKYMEHTA, apKylll TOTO/KEHHS ab0  Ha MPOEKTI JTOKYMEHTa
poOuThes BIAMOBIAHA BiAMITKa. Hanpukiaz:

HavanbHUK IOpUIUYHOTO BiAALTY

BUKOHABYOI'0 KOMITETY MICBKOI paju

Ocobuctuii miamnmc Bnacne im’s ITPI3BUIIE
3ayBak€HHSI 1 IPOITO3UINT JOAAI0THCS

Jlata

Kopotki 3ayBaxeHHSI 1 MPOMO3UIlT BUKIAJAIOTHCS B MACIOPTI PO3MOPSIUOTO
nokymeHTa. [Ipo HasBHICTH 3ayBa)k€Hb 00OB’S3KOBO MOBITOMIISIOTH OCOOI1, sIKa Tif-
MUCYE TOKYMEHT.

163. [lepenik mocagoBux 0cCiO, SKI MOBMHHI 3aBi3yBaTH OKYMEHT, BHU3HAda€e
aBTOP JOKYMEHTA, BUXOJSYM 3 HOT0 3MICTY.
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164. JlokymeHT, 110 nepeadadae Horo 3acBiqUeHHs MIAMUCOM MiCHKOTO T'OJIOBH,
BI3y€ThCA HOTO aBTOpoM (yKjajgadeM), KEpPiBHMKOM BHKOHABYOTO OpraHy ado
CTPYKTYpPHOTO TMIiJPO3/iTy BHUKOHABUOTO KOMITETY, YIOBHOBaXXECHHUMH OCOOaMU
IHITUX BUKOHABYMX OPraHiB a00 CTPYKTYPHHUX IIJIPO3JILJIIB BUKOHABYOTO KOMITETY,
CEKpeTapeM MIChKOiI pajd, 3aCTyITHHKaMH MIChKOTO TOJIOBH, KEPYIOUHM CIIPAaBaMHU,
710 KOMITETEHIIIT SIKUX HaJeXaTh MUTaHH, MOPYIICH] B TOKYMEHTI.

JIOKyMeHT, 0 nepeadavyae MOro 3acBIQUEHHS MIiANHUCAMU CEKpeTapsl MICHKOI
panu, 3aCTYIMHUKIB MICBKOTO TOJIOBH, KEPYIOUHUM CIIPABaMH Bi3yIOThCS IOTO aBTOPOM,
KEpIBHUKOM BHKOHABYOTO OpraHy a0o0 CTPYKTYpPHOTO MiAPO3IiTy BHUKOHABYOTO
KOMITETY, YIIOBHOBXECHIUMH 0COOAMHU 1HIIMX BUKOHABYHMX OPTaHiB ad0 CTPYKTYPHHUX
MIIPO3/1TIIB BUKOHABUOTO KOMITETY, JO KOMIICTEHIlI SKUX HaJle)KaTh IHUTAHHS,
MOPYIICH] B JOKYMEHTI.

165. IlpoexTu pimieHb cecii MICBKOi paju, pillleHb BUKOHABYOTO KOMITETY
MICBKOI paju, PO3MOPSIHKEHb MICBKOTO TOJIOBU 3 OCHOBHOI JIiSUIBHOCTI,
aJMIHICTPATUBHO-TOCIIOAAPCHKUX IUTAaHb IOTOKYIOThCA IUISIXOM Bi3yBaHHS Y
BIIMOBITHOMY PO3JILJI1 iX TacrmopTa, BCTAHOBJEHOTO 3TiJIHO 3 JoaaTkoM 15 3paska,
AKUN OQPOPMITIOETHCSA 1 MIMUCYETHCSI BUKOHABIIEM.

Bi3yBaHHA NPOEKTIB PO3MOPSIKEHb MICBKOTO TOJIOBU 3 KaJApPOBHUX IHTAHb
(0co00BOrO CKIIany) 3A1MCHIOETECA Ha 3BOPOTHOMY 00111 OJaHKa.

166. 3a 3MicT, piBeHb MIATOTOBKH Ta HAJIGKHE O(DOPMIICHHS TOKYMEHTa, SKHUii
BI3YETHCS KIJIbKOMa 0c00aMH, Taki 0COOM BIIIMOBIAAFOTH 3T1THO 3 KOMITETCHIIIETO.

167. Slxmo B mporieci MOTOKEHHS 0 MPOEKTY JOKYMEHTa BHECEHO 1CTOTHI
3MIHM, BIH TJIITa€ JTOOMPAIIOBAHHIO, TEPEAPYKYBAHHIO Ta TOBTOPHOMY
MOTOPKEHHIO (BI3YBaHHIO).

168. I'pudpom moromxeHHs (CXBajeHHS) MOKyMEHTa O(OPMIIIOIOTH 30BHIIIHE
MOTOJ[PKEHHSI 400 CXBaJICHHS JOKYMEHTIB.

SKI110 TOKYMEHT MOTO/KYE MocaaoBa 0coda CTOPOHHBOI OPUAUYHOI OCOOH, 10
MOBHOBAKEHB SIKOT HAJIC)KUTh MOTO/KEHHS MUTaHb, HABEJCHUX Y IIbOMY JOKYMEHTI,
TO rpud mnoroJxeHHs (cxBajeHHs) ckiagaerbess 31 cioBa «IIOTI'OKYIO»,
HallMEeHyBaHHA Nocaau (HaliMEHYBAaHHS IOPUIUYHOI OCOOM € CKIIAI0BOIO YAaCTUHOIO
HallMEHYBaHHA 11OCa/IM), OCOOMCTOTO MIAMNKCY, BIACHOTO IMEHI, pi3BUIIa 0cOOU Ta
naTu noromxenHs. Hanpuknan:

TTOTOJDKYIO

HauanbHuk KOMYHAJIbHOT'O Hi}IHpI/ICMCTBa
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BOJIOIPOBITHO-KaHAJI3a11i{HOTO TOCTIOIapCTBA
«Bonokanan»y CTapoKOCTIHTHHIBCHKOT MICBKOI paju
OcolOuctuii miamc Bmacne im’s ITPI3BUILE
Jata

KO0 MOKYMEHT MOTOKYIOTh (CXBaIOIOTh) IHIIMM JOKYMEHTOM (JIUCTOM,
IPOTOKOJIOM, aKTOM TOIII0), TO TP} MOTOKEHHS (CXBAJICHHS) CKJIAIa€ThCS 31 CIOBA
«[MIOT'OJ/I’)KEHO» («CXBAJIEHO»), Ha3BU BHIy MOTOJKYBAJLHOTO JOKYMEHTa B
HA3MBHOMY BIJIMIHKY, ioro natu i Homepa. Hanpukmnan:
I[TOI'O/IPKEHO
[IpoToko: 3acijaHHs €eKCIEPTHOT KOMICIi
BHKOHABYOT'O0 KOMITETY MICBKOI paju

JlaTa No

CXBAJIEHO
[IpoToko: 3acijaHHs €eKCIEePTHOT KOMICIi
BUKOHABYOT'O KOMITETY MICBKOI paau

JlaTta No

169. I'pud moromxeHHsT (CXBAJICHHS) CTaBUTHCS HIDKYE ITIJMKACY HA OCTAaHHIN
CTOpIHLII MPOEKTY TOKYMEHTA.

170.V pa3i Koam 3MiIiCT JOKyMEHTa CTOCYEThCS OUIbIIE HIXK TPHOX YCTaHOB,
CKIAJAEThCsl «APKYUI TMOTOJKEHHS», MNP0 IO POOUTHCA BIAMITKA B CamMoOMy
JIOKYMEHTI Ha MICIll Tpu(a MOroKEHHS, HAITPUKJIIA/I:

APpKYIII IOTO/I)KEHHS J0/1a€ThCS.

APpPKYII TOTOIKEHHS 0(OPMITIOETHCS Ha JTUILOBOMY Ta 3a MOTPEOM 3BOPOTHOMY
00111 OTHOTO apKyIia 3a TaKO (POPMOIO:

APKYUI ITOI'OXKEHHA
Ha3Ba MPOEKTY JOKYMEHTA

HaitmenyBanHs mocaau OcolOuctuil mamuc Bnacne im’sa TTPI3BUILIE
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JlaTta

ApKyl1 TOToJKEeHHS 30epiraeTbCcs pa3oM 3 JOKYMEHTOM, SKUH OyJo
MOTOKEHO.

[Tignmuc mocagoBoi 0coOu CKPITUTIOETHCA TePOOBOIO MEYATKOIO.

171. 30BHIIIHE TOTOKEHHS 3a TOTPeOM, BU3HAYCHOI 3aKOHOJABCTBOM,
3MIACHIOETBCS B TakKiil MOCIIJOBHOCTI: YCTAHOBH OJHAKOBOTO pIBHS Ta 1HIII
yCTaHOBU; TPOMAJIChKI OpraHi3allii; oprai, siki 311HCHIOIOTh IeP>KaBHUI KOHTPOJb Y
neBHIN cdepi; yCTAaHOBU BUILOTO PiBHS.

CTpOK MIK JaTOrO 30BHIIIHBOTO IMOTOMKCHH IIPOECKTY HOPMATHBHO-IIPABOBOI'O
aKTa 1 JaTOrO HpHﬁHﬁITTH TAaKOI'O aKTa HC IIOBHHCH IICPCBUITYBATHU 60 IIHiB.

BigOuTok neuaTku

172. Ha mnanepoBuX JOKYMEHTax, W0 3aCBIAYYyIOTh IIpaBa TpPOMAJsH 1
IOPUIUYHUX OC10, Ha SIKUX (PIKCyeThCs (PaKT BUTPATH KOUITIB 1 MPOBEACHHS ONepalliii
3 MarepiaiIbHUMU I[IHHOCTSIMH, MIANUC TMOCaaA0BOi (BIAMOBIAQIBHOI) 0COOU
CKPIIUTIOETHCA TepOOBUMHU NEYaTKAMU MICBKOI pajili, BAKOHABYOIO KOMITETY MICHKOI

paz.

[lepenik 1HIIKMX JOKYMEHTIB, MIAMUCH HA SIKUX HEOOXIJHO CKPIMIIOBATH
repOOBOIO TMEYATKOIO, BU3HAYAETHCS Ha TMIACTaBI HOPMATUBHO-TIPABOBUX AaKTiB Ta
MPUMIPHOTO TMEpeNiKy JAOKYMEHTIB, MIJMUCH Ha SKUX CKPIIUIIOIOTHCA TepOOBOIO
neyaTkoro (1oaatok 16).

173. BinbuTok TmeuyaTKH, Ha SKid 3a3HauYeHO HaWMEHYBaHHS MICBKOI pajH,
BUKOHAaBYOTO KOMITETY, BHUKOHAaBYOTO OpraHy MICbKOI paau, CTPYKTYpPHOTO
M1PO3LTy BUKOHABUOTO KOMITETY (0€3 300pakeHHs TepOa), 3a MOTpeOu CTaBUTHCS
Ha KOMIAX JOKYMEHTIB Ta HA PO3MHOKEHUX MPUMIPHUKAX PO3NOPATINX JOKYMEHTIB.

BigOuTox meyaTkm CTaBUTBCA TaKMM YHMHOM, IIOO BIH OXOIUIIOBAaB OCTaHHI
KUIbKa JIITEp HaliMEHYyBaHHS MOCaau 0COOHU, siKa Minucana JOKYMEHT, ajie He TMHIC
OCca0BO1 0co0U, a00 Ha OKPEMO BUILJIEHOMY JJISI IILOTO MICIIi 3 BIAMITKOIO «MID».

174. Tlopsimok BUKOpPUCTaHHA, MicIie 30epiraHHsi repOOBUX MEYaTOK 1 MOCaa0Bi
ocoOHu, BIAMOBIAanbHI 3a iX 30epiraHHsA, a TaKOX Iepellik ocid, MAMHCH SKHX

CKPIIUTIOIOTHCS TepOOBOIO NIeUaTKOI0, BU3HaueHo y po3aiai IV miei Inctpykuii.

BiamiTka mpo 3acBiqUeHHS ManepoBUX KOMINA JOKYMEHTIB
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175. Y micekiit paji, BAKOHaBYOMY KOMITETI MICBKO1 paJii 3aCBIIUYIOTHCS KOITii
JWIIEe TUX JOKYMEHTIB, IO CTBOPIOIOThCS B HHUX, KpIM BHIIQJKiB CTBOPCHHSI
ManepoBUX KOMIN eNEeKTPOHHHUX JOKYMEHTIB, o Hamiimm yepe3d CEJl, a Takox y
BUIIAJIKaX, Tepe10aYeHUX UM ITYHKTOM.

VY pa3i miAroToBKM MOKYMEHTIB JJsl HaJaHHS Cy/JOBUM OpraHaMm IIiJ 4ac
BUPIIICHHS NMUTaHb MIOJ0 MPUUHATTS TpOMajsiH Ha poOOTYy, HaBYaHHS, 3aCBIIUECHHS
iX TpPyOOBHX, >KUTJIOBHX Ta IHIIMX TMpaB y B3AaEMOBIIHOCMHAX 3 BUKOHABYHM
KOMITETOM MICBKOI paju, a TakoX mig dYac (opmyBaHHS O0COOOBHX CIIpaB
NPAaliBHUKIB Y BUKOHABYOMY KOMITETI MICHKOI pal MOXKYTh BUTOTOBISITHUCS KOIIii
JOKYMEHTIB, BHWJAHWX IHIIMMH yCTaHOBaMH (KOIMIi JWIUIOMIB, CBIJONTB IIPO
0JIepKaHHS OCBITH TOIIIO).

Bigmitka «Komisy MpocTaBIsSe€ThCs HA JUIILOBOMY OOIll Y BEPXHHOMY MPABOMY
KYTKY IE€pIIIOi CTOPIHKH MarepoBOT0 JOKYMEHTA.

Komist goKyMeHTa BUTOTOBISIETHCS 1 BUJAETHCA TUIBKH 3 JIO3BOJIY MICBHKOTO
TOJIOBH, MOT'0 3aCTYIHUKIB, CEKpETapsi MICbKOI pajii, KEPYIOUOTo CIIpaBaMH.

Komii 1OKyMEHTIB, sIKI CTBOPEHI B CTPYKTYPHUX MiAPO3J11aX BHKOHABYOIO
KOMITETY, BUTOTOBJISIFOTHCS 1 BUAAIOTHCS TUIBKHU 3 JO3BOJY KEPIBHUKA CTPYKTYPHOTO
H1IPO3ALTY.

176. Hanuc mpo 3acBigueHHsS MamepoBoi KOmii TOKyMEeHTa B MamnepoBii Gopmi
CKIIAQJAEThCs 13 CIIB «3TiAHO 3 opuriHaioM» (0e3 Jamok), HallMeHyBaHHS MOCaH,
0COOMCTOr0 MiANMUCY O0COOM, sIKa 3acBIUyE KOINIO, BIJIACHOTO IMEHI Ta IPI3BHIIA,
JIATU 3aCBITYEHHS KOIMII Ta MPOCTABIISIEThCS HUXKYE PEKBI3UTY HoKymeHTa «Ilimmucy
Ha JIMIIOBOMY OOI1l OCTAaHHBOTO apKyIiia KOIMii IOKYMEHTa, HAIIPUKJIIA/;

3TiJIHO 3 OpUTIHATIOM

HauanbHUK 3arajqibHOTO BIIALTY
BUKOHABYOIr0 KOMITETY MicbKoi pagu OcoOuctuii mianuc Bnacue im’s TIPI3BUILLIE

JlaTta

177. Ha xomisix JDOKYMEHTIB y mamepoBiii (opmi, MOAO SKUX 3A1MCHIOETHCS
BUIMKA, 3a3HAYAE€THhCS HAWMEHYBaHHS MOCaaW OcoOM, sKa 3acBiauuia KOmito, ii
OCOOMCTHI TIJANUC, JaTa 3acBIMYEHHS Ta BIIOMTOK TMEYaTKUA CIY>KOW 1JIOBOJICTBA,

HaIPUKIIAI;

3TiJIHO 3 OpUTIHATIOM
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HavanpHUK 3arajbHOTO BiIILTY
BUKOHABYOI'0 KOMITeTy Micbkoi paau Ocobuctuit mianuc Bracue im’s TIPI3SBUIE

B1IOUTOK MEYaTKU CITy>KOM J11JIOBOJICTBA
Jlata

178. 3acBimueHHs KOMiM JOKYMEHTIB, CTBOPEHHUX Yy BHUKOHABUOMY KOMITETI
MICBKOI paau, 3IIHCHIOETHCS CIIy’K00I0 JIJOBOJCTBA, PO3MOPSIKEHb MICHKOTO
TOJIOBH 3 KaJpPOBUX MHUTaHb (O0COOOBOrO CKJIaay) - BIIIUIOM 3 KaJIpOBOi CIY>KOWH,
pilIeHb cecii MiChKOT pajy — BIAALIOM 3a0€3MeUeHHs JisSUTbHOCTI MICBKOT pajul.

Hamuc nipo 3acBigueHHs KOIii CKPIIUTIOETHCS TTeuaTkoro (0e3 300pakeHHs repoa)
X CTPYKTYPHUX M1JPO3/LJIIB BAKOHABYOTO KOMITETY.

179. Komii (apyri npuMipHUKH) BHUXIJIHUX JOKYMEHTIB Yy ManepoBiii ¢popmi, Ha
K1 TEKCT OJlaHKa HE BIJITBOPIOETHCSA, MOBUHHI OYTH MiAMUCaHI TUMH KEPiBHUKAMHU
MICBKOI pajid, BUKOHABUOTO KOMITETY MIChKOI paju, SKi MIAMUCATN OPUTIHAIH
(mepumi OPUMIPHUKM) LUX JOKYMEHTIB. Ha Komisix BUXIAHMX JOKYMEHTIB, IO
3aJIMIIAIOTBCS. Y CIpaBax, MOBHHHI OyTH BI3M MOCATOBUX 0CIO, 3 SKUMH BOHHU
IOTOJ/PKEH1, Ta B13HM BUKOHABIIIB.

VY pasi BIACYTHOCTI Ha KOIIi BUXIJHOTO JTOKYMEHTa MIJIUCY KEPIBHUKA MICHKOI
paay, BUKOHABYOTO KOMITETY MICBHKOI pajiy, KWW MIJNUCAB OPUTIHAT JOKYMEHTA,
BOHA 3aCBIIUYETHCS B YCTAHOBJICHOMY Ii€r0 [HCTPYKIIIE€IO TTOPSIIKY.

Komist tokymeHTa moBUHHA BiJMIOBIIaTH OPUTIHAITY.
BiamiTka mpo cTBOpEeHHS, BUKOHAHHS JJOKyMEHTa
180. BimomocTi mpo mpalliBHUKA, SIKAA CTBOPHUB JOKYMEHT, 1 HOMEp HOro
CIIy’k00BOro Tene(oHy 3a3HAYaOThCA Ha JIMIBOBOMY a0 3BOPOTHOMY OOl B
HUKHBOMY KYTI OCTaHHBOI'O AapKyllla MarnepoBOr0 1 CKJIAJAIOThCA 3 TaKUX
€JIEMEHTIB: MpI3BUIIA 1 BJIACHOTO IMEHI, HOMEpa HOro Ciayk00BOro TeieoHy Ta
aipecH CIy>KOOBOI €IeKTPOHHOI MOIITH, HAPUKIIA/:

[Terpenko Okcana 31025 Petrenko@gov.ua

VY BHYTpILIHIX JOKYMEHTaX JOMYCTUMO 3a3HAauyaTH JIMILE MPI3BUILE MPaIliBHUKA,
SKUW CTBOPUB JOKYMEHT, HOMEp Horo ciyxo6oBoro TenedoHy Ta/abo aapecy
CITy>k00BO1 €JIEKTPOHHOT MOIITH, HAIPUKIIA:

[Merpenko 31025 Petrenko@gov.ua
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JlommycTuMo 4epe3 KoMy 3a3HauaTy Kibka HOMEPIB TeIe(POHIB, 32 SKUMU MOKHA
3B’SI3aTUCSA 3 MPALIBHUKOM, SIKUM CTBOPUB JOKYMEHT, HAPUKIIA/;

[Terpenko Oxkcana 31025, 0971365896

B omHomy nokymeHTi, 3a motpebu, Moxke OyTH 3a3HAu€HO BiJIOMOCTI TPO
JEKUTEKOX BUKOHABITIB, HATTPUKJIIA:

[Terpenko Okcana 31025
IBanuyk Bacunb 31675

181. [Ticns 3aBepieHHS POOOTH 3 JTOKYMEHTOM MPOCTABISETHCS BIIMITKA PO
WOTr0 BUKOHAHHS, sIKa CBITYUTH MPO TE, M0 POOOTY HaJ JOKYMEHTOM 3aBEPIIEHO 1
HOro MOXHaA JIOYYUTH 10 copaBd. BigmiTka m0po 3acBilueHHsS BUKOHAHHS
JIOKyMEHTa BHOCHUTBCS JI0 PEECTPAILIITHO-MOHITOPUHIOBOT KapTKH Ta MICTHUTD
aBromatnuHo 3renepoBani CEJl crnoBa «Jlo cripaBu» (6€3 jamok), HOMep CIipaBH, a
TaKOX KOPOTKI BIJOMOCTI PO MOTO BUKOHAHHS, HAIIPUKIA:

Jlo cripaBu Ne 06-10
Jucrt-Bignmosins Big 20.05.2021 Ne 41/166-10-24/2021

Jlo cripaBu Ne 06-10
[TuTaHHs BUPIIIEHO MO3UTUBHO TiJ yac TesedoHHOo1 po3MoBu 16.08.2021

182. BigmiTka mpo HaJIXOKEHHS BX1JHOTO MANepoBOr0 JOKYMEHTA MICHs HOTro
peectpanii B CEJ] mpocTaBisieTbcsi y MPaBOMYy KyTi HUKHBOTO TIOJIS TEPIIOTO
apKyIiia JOKYMEHTa 3 BUKOPUCTAHHSAM IITaMIa JjIsl PeECTpallii BXiTHUX JTOKYMEHTIB,
BCTAHOBJICHOTO 3T1IHO 3 JojaTkoMm 17 3paska. EmemeHTaMu HbOTO PEKBI3UTY E€:
CKOpOYEHE HallMEHyBaHHS BHKOHABUOTO KOMITETY MICHKOI paju, Jara peectpariii
JIOKyMEHTa, 1HIEKC JOKYMEHTa, IPUCBOEHMH i1 yac peectparlii B CE/I.

BigmiTka mnpo  HaIXOMKEHHS  BXIJHOTO  MAamepoBOTO  JOKYMEHTa  JI0
CTAPOCTUHCHKOTO OKPYTY MPOCTABISETHCS 3a JOMOMOTOIO IIITaMiia, BCTAHOBJIEHOTO
3rigHo 3 AojmaTkoM 18 3paska, y mpaBoMy KyTi HHKHBOTO TIOJISI TIEPIIOTO apKyIia
nokyMeHTa. EneMeHTamMu 1bOrO  PEKBI3UTY € CKOpPOUYCHE HallMeHyBaHHS
CTApOCTHUHCHKOTO OKPYTYy - OJep)KyBada JIOKYMEHTa, JaTa peecTpallii JTOKYMEHTa,
1HJEKC TOKyMEHTA.

SIKIIO  KOpPECHOHJEHIIIS HE PO3KPUBAETHCS BIANOBIAHO A0 MyHKTY 18 miei
[HCTpYKIIii, BIAMITKA MPO HAIXOJKEHHS JOKYMEHTa MPOCTABISETHCA HA KOHBEPTAaX
(ynmakyBaHHSIX).
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VY pa3i HaaxoKeHHS 30pOITypOBaHUX JOKYMEHTIB Pa3oM 13 CYIPOBITHUM
JIUCTOM BIIMITKa CTaBUTHCS Ha CYIPOBITHOMY JIUCTI.

Oco6mBocTI 0OPMIICHHS JESIKUX BUIIB IOKYMEHTIB
[IpoTokonmn

183. YV mporokonax ¢ikcyeTscsi iHGoOpMaIis MOpo XiJ BEIEHHS 3acifaHb,
NPUMHATTS B MICHKIH paji Ta ii BUKOHABYOMY KOMITETi, BAKOHABUYMX OpraHax MiChKOi
paay Ta CTPYKTYPHHX MiApO3[iJlax BHKOHABYOTO KOMITETY pIIICHh KOMICIsIMHU,
KOJIETISIMH, ~ KOHCYJIbTaTUBHO-IOPaTYMMHU OpraHamMH, POOOYUMHU TpyMaMu TOIIIO.
[IpoTokoa ckiamaeTbcsi HA MiJCTaBl 3aMUCIB, 3pOOJICHHX O€3MOCEPEeHbO TiJ] Yac
3aci/iaHb, MOJAHUX TEKCTIB Ta T€3 JIOMOBIJAEH 1 BUCTYMIB, JOBIIOK, MTPOEKTIB PIIICHD
TOILLO.

184. [IpoTokoaM MOXYTh CKJIaJaTucia B TMOBHIM abo crtuchiit  dopmi. Y
MIPOTOKOJIAX, CKJIAJICHUX y CTUCHTIHN (opMmi, QIKCYIOTHCS JUIIE TPUIHATI pillieHHs 0e3
XO0JTy OOTOBOPEHHS ITUTaHb.

185. IlIpoTtokon odopmittoeTbess Ha o(iniiiHOMY OJIaHKY KOJIETiaIbHOTO OpraHy
abo Ha uyncTtoMy apkyui namnepy gopmaty A4 (210 x 297 minimeTpiB).

[IpoTokonu 3acigaHb BHKOHABYOrO KOMITETY MICBKOI pajaM, 3acijlaHb cecii
MICBKOI paau opopMIIAIOTECS Ha OJaHKY MPOTOKOIY 3TiIHO 3 goAaTtkom 19.

186. JlaTroro TpOTOKOJNYy € jdaTa MPOBEACHHS 3acimaHHs. Ko 3acimaHHs
TPUBAJIO KiJbKa JHIB, TO Yepe3 TUPE 3a3HAYAIOTHCSA MEPIINM 1 OCTaHHIN JCHBb
3acigaHHs.

187. Homep npoToKoIJIy TOBUHEH BIJINMOBIIATH MOPSAKOBOMY HOMEPY 3aCiIaHHS.
Hywmepariiss mpoTOKOJIiB BEIEThCS B MEXaX KaJIEHAAPHOTO POKY OKPEMO 3a KO>KHOIO
Ipynor0 MPOTOKOJIB 3aciJaHHs BUKOHABYOTO KOMITETY, KOMICIi, 3aciJaHHs Cecii,
JI0paadoro oprany, poooyoi rpynu TOUIO.

188. V pexBi3uTi «Miclie 3acilaHHs» 3a3HAYA€THCS HAa3Ba HACEJIEHOTO MYHKTY, Y
SKOMY B1J10YyJIOCS 3aC1/1aHHS.

189. KopoTkuii 3MICT A0 TEKCTy MPOTOKOJIY TIOBHHEH BITOoOpakaTH BT
3acimanHs (Hapamga, 300pu, KoHepeHIlis Tome) abo KoJeriaabHOi MisSIIBHOCTI
(komicist, pada, cecid, KoJjerig, podoua rpyma TOIIO) 1 BKIOYATH Ha3By BUAY
JIOKyMEHTA.

190. TekcT MPOTOKOITY CKJIAIA€THCS 3 BCTYIMHOI Ta OCHOBHOT YaCTHH.
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191. V BcTynHINM YyacTUHI TPOTOKOJIY 3a3HAYAIOTHCA MPI3BUINA Ta BJIACHI iMEHa
roJIoBU a00 TOJIOBYHOYOTO, CEKpeTaps, MPUCYTHIX, a TaKOX 3ampolleHuXx ocio (i3
3a3HAUCHHSIM TI0CaIN Ta HAHMEHYBAaHHS YCTAaHOBH).

VY cnucKy MpHUCYTHIX 3a3Ha4al0THCS B alihpaBITHOMY HOPSIIKY CIIOYATKy Ipi3BUIIIA
Ta BJIACHI 1IMEHa NPUCYTHIX MOCTIMHHUX YJIEHIB KOJIETIaTbHOTO OpraHy, MOTIM -
3aIpoIleHnX 0ci0 13 3a3HaYCHHSIM MOCaJ] Ta HAWMEHYBAaHHS YCTaHOB. SIKIO KUTBKICTD
IpUCYTHIX mepeBuirye 15 ocid, 3a3HavaeThes IX 3arajbHa KUIBKICTh 3 MOCHIJIAHHSAM
Ha CITMCOK, 10 I0/1a€ThCA JI0 IPOTOKOITY.

BcerymHa yacTuHa BKITFOYA€E MOPSIOK ACHHUM - TIEPEIIiK MUTaHb, 3aITAHOBAHUX
JI0 PO3TJIISY Ha 3acCiJ]aHH1, 1110 PO3MIIIEHI B MOPSAIKY iX 3HAYYIIOCTI 13 3a3HAUYCHHAM
JIOTIOB1/1aua 3 KOXHOro muTaHHsA. [lopsaok AeHHWI Aa€ThCsl HAPHUKIHIN BCTYIHOI
YaCTUHHU.

CnoBa «llopsimok AeHHUI» APYKYIOTbCS Bl MeEX1 JIBOTO TOJS, MICIS HUX
CTaBUThCA JBOKparnka. KoskHe mNHUTaHHS HyMepyeTbcsl apaOChkumu Iudpamu 1
JIPYKyeThCs 3 ab3aily. PopMyBaHHS MUTaHb Y MOPSJAKY JEHHOMY MOYHMHAETHCS 3
npuriMeHHUKa «IIpo».

192. OcHOBHAa dYacTWHAa TPOTOKOJY CKIAMAETHCA 3 PO3MLIIB, SKI TIOBUHHI
BIJIIOBIJIATH MyHKTaM TMOPSAKY JAeHHOro. Po3aiim HymepyroThCcsi apaOChbKUMH
uuppamu 1 OyayroTbea 3a Takoro cxemoro: CIIVXAJIM — BUCTVYIIMIIA —
BUPILIJIN (Y XBAJIMJIU, IIOCTAHOBWIN).

3a3HayeHl clIoBa JPYKYIOThCS BEIMKMMHU JiTepamMu 0e3 BIACTYIY BiJ MeExXi
aiBoro noJjis. [Ticis citiB cTaBUTHCS JIBOKpAIKa.

193. Ilicns cnoBa «CJIIYXAJIN» 3a3HadaeThCcsi TEKCT BHUCTYNY OCHOBHOTO
nonoBigaya. [Ipi3Buie Ta BIacHe iM’s KOXKHOTO JOMOBIIa4Ya JAPYKYIOTHCS 3 HOBOTO
psaka. TekcT BUCTYIy BUKIIAJAETHCS y TPETIH 0C001 OJTHUHHU.

194. Texctu abo Te3u IOMOBI1, BUCTYIIB Ta iHGopMaIllii, opopMIIeHI K OKpeMi
JTOKYMEHTH, J0 TEKCTy MPOTOKOJIy He€ BKIoYaroThbed. Ilicis BigomocTed mpo
JIOTIOB1/1aua CTaBUTHCS TUPE 1 3a3HavaeThes: « Teket monoBial (BUCTyMy, 1H(MOpMaIii)
JOJJAETHCS 10 IPOTOKOILYY.

195. Iicna cnoBa «BUCTVYIINIIN» (ikcyroTbest BUCTYNH TUX OCiO, AK1 B3sUIH
ydacTb B OOTOBOpEHHI J0moBijai. Buctymum oQopMIIOOTECS B MPOTOKOMI 13
3a3HAUEHHSAM IMPI3BHILNA Ta BJACHOTO IMEHI MPOMOBIS Yy HA3MBHOMY BIJMIHKY,
a TAKOXX 3 BUKJIQJICHHSIM 3MICTy TMTAaHHS Ta BIAMOBIACH Ha HHOTO. 3MICT BUCTYIIB
BHUKJIAJAETHCS BiJl TPETHOI OCOOM OTHUHHU.
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Pimenns koJieriaabHOTO oprany HpHﬁMaCTBCﬂ 3 KOXHOI'O IIMTAaHHA OKPCMO.
[Ticas YXBAJICHHA piHIeHHSI 3a3HAYAI0Th PC3YJIbTATU T'OJIOCYBAHHA: «3a», «IIPOTH,
«KYTpUMABCsD».

196. [Ticns cnoBa «BUPILIMIN» («YXBAJIMINY», «ITOCTAHOBWJINY)
(bIKCY€eThCS PUAHATE PIICHHS 3 PO3MIISTHYTOTO TMTUTAHHS MOPSI/IKY JISHHOTO. Pimenns
MOBMHHE OyTHM KOHKPETHUM 1 BKJIFOYATH CKJIAIOBi, IO BIAMOBIAIOTh Ha TaKi
MUTaHHS: KOMY, 1110 3pOOUTH 1 B IKUH CTPOK.

PimenHs, mo MICTATh KiTbKa MUTaHb, MOAUIAIOTh HAa MYHKTH 1 MiAMYHKTH, SKi
HYMEpYIOTbCcsl apabcbkumu  Idpamu. [liAMyHKTH HyMepyloThes MHUppaMu 3
JTY’KKOIO.

197.V pa3l koaum Ha 3acijaHHI TPUAMAETHCS PIMICHHS MPO 3aTBEPHKCHHS
JIOKyMEHTa, SKUW OOroBOPIOBaBCS Ha 3acijaHHl, e JOKYMEHT JIOJA€ThCS [0
MPOTOKOIY 1 B HHOMY pOOHUTHCS TOCHJIAHHA HAa HOMEp 1 JaTy MpOTOKoiIy. 3a
HAsIBHOCTI 1HIIMX JOKYMEHTIB, III0 PO3TJISIAIUCS Ha 3acigaHHl Ta (haKkT 0OrOBOPECHHS
akuX Oyno 3a(iKCOBaHO Yy TEKCTI MPOTOKOJY, BOHH HYMEPYIOThCS apabChbKUMU
uuppamu (Jomarok 1). ¥ BIANOBIAHUX MyHKTAX MPOTOKOJY POOUTHCSA NOCHJIAHHS Ha
11l IOJATKH.

PexBizut «BigMiTka mpo HasBHICTH JOAATKIBY» HAIIPUKIHII TEKCTY MPOTOKOJY HE
3a3HAYAETHCS.

198. [IpoToKOa MIAMUCYETHCS TOJOBYIOUYMM Ha 3acilaHH1 KOJIET1aJIbHOTO OpraHy
Ta CEKpeTapem.

[IpoTokon 3acimanHs cecii MICBKOI pajau MiMUCYETHCS MICBKAM TOJIOBOIO, a Y
pa3i HMoro BIJACYTHOCTI - cekpeTapeM Micbkoi paau. IIporokon 3acimaHHs
BUKOHABYOT'O KOMITETY MIChKOI pajJid MAMKUCYETHCS MICHKHM TOJIOBOIO, a Y pa3i oro
BIJICYTHOCTI - ITOCaJI0OBOIO 0COOO0F0, III0 BUKOHYE HOTO 000B’SI3KH.

199. Tlaneposi kKomii MPOTOKOJIIB a00 BUTITH 3 HUX 3aCBIMUYIOTHCS TEYATKOIO
CIY>KOW  JUIOBOJICTBA, BIAJAUTY 3a0€3MEUECHHS [ISUIBHOCTI MICBKOI paad 1
HAJICUJIAIOThCA 3a MOTpeOM 3alHTEPECOBAHMM YCTaHOBaM, IIOCAJOBUM 0co0awm,
npaiiBaukam depe3 CEJ] a6o B iHmmil cnoci®, BU3HaYeHUM 1i€l0 [HCTPYKIIIEO.
[lepenik po3CUIIKU CKJIaIA€ 1 MAMUCYE CEKpeTap.

200. EnextpoHHHMI BaplaHT TPOTOKOJIB 3acijaHb cecii MIChKOI pajw,
BUKOHABYOT'O KOMITETY MIChKO1 paju 30epiraerbest B okpemux namnkax y CEJI.

[IpoTokoaM Ta BUTATHM 3 HUX 3aCBITUYIOTHCS KBali(PIKOBAHOIO E€IEKTPOHHOIO
MEeYaTKOI0 a00 YAOCKOHAJIEHOIO €JIEKTPOHHOIO MEeYaTKOI0, 10 0a3y€eThCs Ha
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KkBaTi(hikoBaHOMY cepTU(dikaTi eJIEKTPOHHOI IIeYaTKH, YCTAaHOBH, 5Ky HaKJaaae
ciy>k0a JIIJIOBOJCTBA, 1 HAJCUJIAIOTBCSA 3a MOTPEOM 3alHTEPECOBAHMM YCTaHOBaM,
MocajloBUM ocobaM, mpaiiBHUKaM. [lepenik po3CHIKK CKIIajiae MpaIiBHUK CITYKOU
JJIOBOJCTBA 200 BIILTY 3a0€3MeUeHHS JIsITbHOCTI MICBKOT paJiy.

201. V pasi BeneHHs ayaioBi3yalibHOT (ikcallli 3acijaHHsS BIAMOBITHUIN 3amHC
HOIANUCYEThCST  KBaNi(DIKOBAHUM EJIEKTPOHHUM MIANUCOM ab0 YAOCKOHAJICHUM
CJICKTPOHHUM MIAMHCOM, 1[0 ©Oa3yeTbcs Ha KBadipikoBaHOMY cepTH]IKaTi
€JIEKTPOHHOI'0 MIJAMUCY, CEKpeTapsi KOJerialbHOro opraHy a0o yIOBHOBa)KEHOI
0co0u Ta JOJA€THCS 10 TPOTOKOIY.

Cy>x00B1 JTUCTH

202. Cnyx00B1 JUCTU CKJIAJAIOTBCA 3 METOI0 OOMIHY 1H(QOpMAII€I0 MIiX
yCTaHOBaMU SIK BIJMOBIAI MPO BUKOHAHHS 3aBJaHb, BU3HAYCHUX B aKTaX OpTaHIB
JIEp’KaBHOI BJaau, JOPYYEHHSX BHUIIMX IOCAJOBUX OCI0O, MICBKOTO TOJIOBH,
3aCTYNHUKIB MICBKOTO TOJIOBH, KEPYHUOIrO CIpaBaMH, Ha 3alUTH, 3BEPHEHHA, a
TaKoXX KopecrnoHaeHUilo BepxoBnoi Pagum VYkpaiHu, Ha BHUKOHAHHS JOPYYEHb
YCTaHOB BHILIOTO PiBHS, HA 3alMTH 1HIIUX YCTAaHOB, 3B€PHEHHS TPOMAJISH, Ha 3aITUTH
Ha 1H(OopMaIito, a TAKOXK SIK IHILIATUBHI Ta CYNPOBIIHI JUCTH.

203. Cnyx60Buii nucT y mamnepoBiid ¢GopMi OpOPMITIOETbCS Ha OJaHKy
BIJIOBIJIHO 1O JOJaTKa 6.

Cnyx00oBUM JUCT B €NEKTpOoHHIH (opmi odopmiIoeThcs Ha ONaHKY,
aBTOMaTH4HO 3renepoBaHomy CEJI.

204. JIuct mae Taki PEKBI3UTH: JaTa, PEECTPALIMHUN 1HIEKC, TMOCHIAHHS Ha
JOKYMEHT, Ha SIKMM JA€ThCS BIJIMOBIAb, ajpecaT, 3arojoBOK J0 TEKCTY, TEKCT
(OCHOBHHUI PEKBI3UT CIY>KOOBOTO JMCTa) Ta OCOOHMCTE 3BEpHEHHS (3a TOTpedm),
BIIMITKA IMPO HASBHICTH JOAATKIB (3a MOTpeOH), MiMKC, BIAMITKA PO BUKOHABIIS.

JlaToro nmucTa € Jata Moro peecTparlii y ciyx01 JiJI0BOICTBA.

205. Sk mpaBuIIO, y AUCTI MOPYIIYETHCS OHE MUTAHHS.

TekcT nucTa BUKIAJAETHCS B MEPIIOT 0COOM MHOXUHHU 3 BUKOPUCTAHHSM CJI1B:
«IIPOCHUMO TTOBIOMHTH. ..» «PO3’SICHIOEMO, III0...» ab0 B TPEeThOi 0COOM OJHHHU -
«BUKOHABUMN KOMITET MIChKOI paau 1H(OOPMYE...», «yMNpaBIiHHSI BBaXae 3a

JIOLIJIBHE. . ..

CayxO00B1 JUCTH NIAMNUCYIOTbCA BIAMOBIAHO a0 MmyHKTIB — 151-158 el
[HCTpyKIii.



61

206. Cimyx060BUil TUCT y mnanepoBiid (Hopmi Bi3ye aBTOp NOKYMEHTA, KEPIBHUK
BUKOHABYOTO OpraHy MiChbKOI paau abo CTPYKTYpPHOTO IIiJIPO3JiTy BHUKOHABYOTO
KOMITETY, Yy SKOMY HOTO CTBOPEHO, 3a MOTPEOM (AKIIO B JHUCTI MOPYIIYIOTHCS
BOKJIMB1 Ta MIPUHIIMIIOB] MUTAHHS) KEPIBHUKH 3aiHTEPECOBAHUX BUKOHABUYUX OPTaHIB
MICBKOI paJii, CTPYKTYPHHUX MiAPO3A1TIB BUKOHABYOTO KOMITETY, a TAKOXK 3aCTYITHUK
MICBKOTO TOJIOBH, KEPYIOUHI CIpaBaMU BIATOBITHO 10 PO3MOALTY 00O0B’SI3KiB (SKIIO
JHCT MiJIUCYE MICHKUN TOJ0BA).

JIOKyMEeHTH /10 3acCiflaHb KOJIET1allbHUX OpraHiB

207. TIligrotoBka Ta OGOPMIICHHS IOKYMEHTIB N0 3aciflaHb KoOJICTiaThbHUX
OpraHiB 3IHCHIOETHCS 3 METOI OpraHi3alllifHOro 3a0e3NeUeHHs BIJMOBIIHOTO
Opramy.

OcHOBHI 3acajay JISUIBHOCTI Ta MOPSAJIOK IMATOTOBKH JOKYMEHTIB /IO 3acifaHb
cecii MICBKOI pajy, 3acilaHb BHKOHABYOIO KOMITETY MICHKOI pajd BHU3HAYEHO
Pernamentom CTapOKOCTSIHTHHIBCHKOI MICBKOI paau Ta PermaMeHTOM BUKOHABUHX
opraniB CTapoOKOCTIHTHHIBCHKOI MICBKOI pajiy BiAIMMOBIIHO.

208. 3acimanHs  KOJETiabHUX  OpraHiB  TPOBOJATHCS  BIAMOBIAHO [0
3aTBEPKEHUX IJIaHIB iX poOOTH Ta y pa3i moTpedu.

KepiBHUKM BMKOHAaBUMX OpraHiB MICBKOI pajad, CTPYKTYPHUX IMIIPO3/ALIIB
BUKOHABYOTO KOMITETY 3aBYacCHO MOJAIOTh ISl BKJIIOYEHHSA A0 TUIaHy poOOoTH
KOJIETIAJIbHOTO OpraHy TMepeiiKk TuTaHb, fKI BOHM BBAXAIOTh 3a HEOOXIJHE
PO3IJIIHYTH Ha MOTro 3acigaHHI.

VY mnaHi poOOTH KOJIET1abHOTO OpPTraHy 3a3HA4yaroThCsA MUTAHHS, 110 MOBHHHI
pO3IIIAIaTUCS, JlaTa PO3TJISIAY, MPI3BUIIE, BJIacHE 1M s JOMOBIaya Ta HAMMEHYBaHHS
BUKOHABYOTO OpraHy MICBbKOI paau, CTPYKTYpPHOTO MIAPO3ITy BHUKOHABYOIO
KOMITETY, SIKHI TOTy€ JOKYMEHTH /I PO3IJISINY MUTAHHS KOJET1aIbHUM OpPTaHOM,
TE€PMiH NOJIAHHS IOKYMEHTIB.

[TpoexT mmaHy poOOTH KOJETiaJbHOTO OPTraHy CKIAA€ThCS CEKPETapeM I[bOTO
oprany a0o 1HIIOK TOCAJO0BOK OCO00I0, siKa BIAMOBIIHO /10 CBOiX MOBHOBaXKEHb
3a0e3nedye Oprasizaliro poOOTH 1IBOr0 OpraHy, 3 YypaxXyBaHHSM MPONO3UIIN
BUKOHABYMX OpraHiB MIChKOI pajd, CTPYKTYPHUX MIAPO3JAUIIB BHUKOHABYOTO
KOMITETY.

3aTBep/UKCHUN KOJIeriadbHUM OPTraHOM IIaH POOOTH JOBOJIWUTHCS JIO BiJoMa
YJICHIB KOJIETIaJbHOTO OpraHy 1 KEepiBHUKIB BUKOHABUMX OpPTaHiB MICHKOI paj,
CTPYKTYPHUX TMIAPO3AUNIB BHUKOHABYOTO KoMmiTeTy. JlogaTKoBi TUWTaHHA 1O
3aTBEP/’KEHOT0 IJIaHy POOOTH KOJIET1aJIbHOIO OpraHy MOXKYTh OyTH BKIIIOUEHI 32
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pieHHsM Horo rojioBu. CekpeTap KoJerialbHOro oprany ado iHiia rnocajona ocoba,
gka 3a0e3rnedyye oprasizaiito poOOTH TaKoro opraHy, iH(QoOpMye BCIX UJICHIB
KOJIET1aJJbHOTO OPTaHy Ta BIAMOBIJAILHUX BUKOHABIIIB ITPO BHECEHI /10 TIJIaHY 3MIHHU.

209. JlokyMeHTH 3 TUTaHb, M0 BHOCATHCS Ha PO3TIISLA KOJETiaIbHOTO OpTaHy,
MOBUHHI TIOJAaBaTHCS HE Mi3HIMIE HIX 3a I'SITh JHIB JO 3acilaHHs, a y pasi
MIPOBENICHHSI 1103a4EPrOBOI0 3aCiMaHHs - HE Mi3HIMIE HIK 32 OAWH JeHb. 3a3HAYCHI
JIOKYMEHTH MICTSTh:

JIOTIOBITHY 3alUCKY, apecoBaHy KoJeriaabHOMy opraHy (3a motpebu), y sKii
I'PYHTOBHO BUKIIAJICHI MUTAHHS 3 BUCHOBKAMU 1 MPOTO3HIIISIMH;

MPOEKT  PIIIEHHS  KOJIETIAJIbHOTO  OpraHy, 3aBi30BaHU  KEepiBHUKAMHU
3alHTEPECOBAHUX BUKOHABYUX OPTraHIB MICHKOI paju, CTPYKTYPHHUX IiIPO3ILIIB
BUKOHABYOIO0 KOMITETY Ta I1HIIUX YCTAHOB, Ta JIOKYMEHTH 10 HHOTO (aHAIITHYHI
JOBIJIKYA, TaONHIN, JlarpaMu, MOSCHIOBAJIbHY 3aIllMCKy JI0 TMPOEKTIB PIllIEeHb CeECil
MICBKOI paJii Ta BUKOHABUOTO KOMITETY MICBKOi pajau TOIO), 3aBi30BaHI IX
KEepIBHUKAMU, a 32 pa3i MOTpeOu - MPOEKT PO3MOPSIKEHHS MICHKOTO TOJIOBH;

JOBIAKY (MAcmopT PILIEHHS cecii MICHKOI pajy, MacnopT PillIeHHs] BUKOHABYOTO
KOMITETY) 3 BIAMITKOIO MPO MOTOJKEHHS MPOEKTY PINIEHHS 13 3alHTEPECOBAHUMHU
BUKOHABYMMH OpraHaMHu MICHKOI pajiy, CTPYKTYPHUMHU MIAPO3A1JIAMA BUKOHABYOTO
KOMITETY Ta IHIIMMH YCTaHOBAMU;

CITUCOK 0C10, 5IK1 3aMpOIIyIOTHCS HA 3aC1IaHHSI KOJIET1aIbHOTO OpPraHy;
1HII JOKYMEHTH, HEOOX1TH1 /TSl pO3IJISITY TTUTaHb.

210. lokyMeHTH, MIATOTOBJIEHI JIJIsi PO3TJISIAY KOJIETIaJbHUM OPraHOM, a TaKOX
OJIMH TPUMIPHUK iX KOIMIiH, 30epiracThCsi B CEKpeTapsi KoJerialbHOro opraHy ado
1HIIIOT 1TOCaIoBOi OCOOHM, SKa BIAMOBIIHO JO CBOIX TOBHOBaXXCHH 3a0e3reuye
oprasizaiiiro poOOTH TaKOTO OpraHy.

211. YV pasi mpoBedeHHS 3aKPUTOTO 3acCilaHHS KOJIET1aIbHOTO OpraHy abo
3aKPUTOrO0 OOTOBOPEHHS OKPEMHX NMUTaHb MIATOTOBKA JIOKYMEHTIB 3 BIAMOBITHUX
NUTaHb 3J1ACHIOETHCS 3 JOTPUMAHHAM MOPSAKY pOOOTH 3 TOKYMEHTaMHU, 1110 MICTATh
1H(pOopMaIlio 3 0OMEKEHUM JOCTYIIOM.

212. BianoBigaJbHICTh 32 CBOE€YACHY Ta SKICHY MIATOTOBKY TOKYMEHTIB [0
3acilaHb KOJICTIaJbHOTO OpraHy TMOKJIAJAa€ThCd Ha KEPIBHUKIB BIAMOBITHUX
BUKOHABYMX OPraHiB MICBKOi paju, CTPYKTYPHUX TMIAPO3AUTIB BHKOHABYOTO
KOMITETY, BIJOBIIHO /10 TOBHOBAXEHb.
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213. Cekperap KoJeriaJbHOro opramy a0o IHIIA TmocajoBa ocoba, ska
BiJITIOBITHO /IO CBOIX TTOBHOBaXEHB 3a0€3Meuye OpraHi3allito poOOTH TaKoro OpraHy,
KOHTPOJTIOE NOJaHHS JOKYMEHTIB Ha pO3MJISAJ Ta IepeBipse€ iX HasIBHICTH 1
MPaBUWIBbHICTH 0(OPMIICHHS.

JIOKyMEHTH, TOJaHi 3 TOPYIIEHHSM YCTaHOBJICHOTO MOPSAKY 1 CTPOKIB, J0
PO3TIIALY HE NPUNMAIOTHCHL.

214, Pe3ynbTati 3acilaHHs KOJICTIaJbHOTO OpraHy O(pOPMIISIOTHCS MTPOTOKOIOM
3 ypaxyBaHHSM BUMOT, BU3HaueHuX y myHkTax 183-201 miei [HcTpykiii.

215. PitmieHHss  KoJIeTiadbHUX OpraHiB  (KOMICiid, poOOYMX TPyl TOIIO)
peani3yloThes MIISXOM BUAAHHS PO3MOPSTINX TOKYMEHTIB, SKUMU BOHU BBOJISITHCS B
TIO.

BuTsru 3 mpoToKkoIiB 3aCBIIUYIOTHCS TIEYaTKOK CITY»KOH J1JI0BOJICTRA.

JIoKyMEeHTH PO CITyKO0B1 BIAPSKEHHS Ta IEPBUHHUMN 001K 0COO0BOTO
CKJIaIy

216. VY pa3i BUHUKHEHHS OTPeOW B HAMpaBJICHHI MpAaliBHUKA Y BIAPSIHKEHHS,
KEpIBHUKOM BHKOHABYOIO OpraHy MICBKOI pajau ab0 CTPYKTYpPHOIO MiAPO3ILITY
BUKOHABYOI'O0 KOMITETY, Y SIKOMY MPALIOE MPALIBHUK, TOTYEThCS JOMOBIHA 3alIMCKa
Ha 1M’sl MICBKOTO TOJIOBH, Y SIKi/ 3a3HAYAETHCS MPO TE, KYJIU, HA IKUI CTPOK, 3 KOO
METOIO BIIPSAHKAETHCS MPAIliBHUK.

JlomoBiiHa 3amucka pa3oM 3 MPOEKTOM PO3MOPSIKEHHS MICHKOTO TOJIOBU TPO
BIJIPSI/KCHHS TIEPEJIAEThCSl KEPYIOUOMY CIIpaBaMH, SIK MPABUJIO, HE MI3HIMIE HIXK 32
TPH 100M 10 TIOYATKY BiIPSHKCHHS.

Jlns peectpamii BiApspKeHb BeneThes KypHal (momatok 20) mpaiiiBHUKOM
BIIJIUTY 3 KaJpPOBOi CITYkKOU.

217.Ilicns TOBEepHEHHS 3 BIIPSKEHHS TPALIBHUK Y TPUIACHHUHA CTPOK
3al0BHIOE Ta TMOAA€ Yy BIAAUT OyXraiaTepChbKOro O0OJIIKY BHUKOHABUOTO KOMITETY
MICBKOI paJii 3BIT PO BUKOPHUCTAHHS KOIITIB, BUJAHUX Ha BIAPSKEHHS, a00 mij
3BIT 3a (POPMOIO, 3aTBEPHKEHOI0 Haka3oM MiHicTepcTBa (piHAHCIB YKpaiHM BiJl
28.09.2015 Ne 841 (y penakmii Hakazy MinicTepcTBa ¢iHaHCIB YKpaiHU Bill
10.03.2016 Ne 350).

3BIT PO BUKOPUCTAHHSI KOIITIB MIAMUCYEThCS MPALlIBHUKOM, KU epeOyBaB y
BIJIPSIJKCHHI.
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218. Jlns oOmniky pyxy TPYAOBHUX KHIKOK Ta OCOOOBHX CIIpaB IpalliBHUKIB
MpaIiBHUKOM BIJIUTY 3 KaJpOBOi CIYy)KOM BEIYThCS BIAMOBIIHI KypHAIH (JIOJATKH
21, 22).».

[TinroToBKa MPOEKTIB €JIEKTPOHHUX JOKYMEHTIB

219. 3a miaroToBlIEHUN MPOEKT €JIEKTPOHHOTO JOKYMEHTa BIAMOBIIATBHUM €
aBTOp JIOKyMEHTA.

3a opranizaiir0 BUKOHAHHS EJIEKTPOHHOTO TOKYMEHTa BIAMOBINAIOTH OCOOW,
3a3Hau€Hl B ENEKTPOHHIA pe30NdIoNii, HaKJIaJeHI 3a pe3yabTaTaMH MEPBHHHOTO
PO3TISILy JOKYMEHTA.

220. [IligrotoBka MPOEKTY €IEKTPOHHOTO JIOKYMEHTa 3JIHCHIOEThCS 3
ypaxyBaHHSAM TaKUX BUMOT:

IMPOEKT CJICKTPOHHOI'O HOKYMCHTA TI'OTYETBCA aBTOPOM HOOKYMCHTA B CEH,

y pa3l HagBHOCTI CYNPOBIAHUX MaTepialiB /IO IMPOEKTY EIEKTPOHHOIO
JIOKyMEHTa BOHU JOJIAIOTHCS O MPOEKTY €IEKTPOHHOIO JTIOKYMEHTA, K IPaBUIIO, B
€JIEKTPOHHIA (opmi (30kpemMa TabinyHli Ta rpadiuyHl Marepian, (Gorokomii
NoKyMeHTIB, 3aBaHTaxkeHi B CEJl y ¢aiinmax ¢QopmaTiB, BHU3HAYEHHX aKTaMH
3aKOHO/IaBCTBA);

BHECEHHSI JI0 MPOEKTY €JIEKTPOHHOTO TOKYMEHTAa MOCUJIAaHHS Ha JTOKYMEHT(H),
Ha BUKOHAHHS SIKOTO(MX) CTBOPEHO BIAMOBIIHUMA MTPOEKT;

BHECEHHSI JI0 PEECTPAIIiHO-MOHITOPUHTOBOI KAapTKH B aBTOMAaTH30BAHOMY
pekuMi 1HIAEKCY CIpaBU 3a HOMEHKIATYypOIO CIpaB, MO0 SKOi BIAHOCHUTHCS
CJIEKTPOHHUN JJOKYMEHT, 110 CTBOPIOETHCS,

3a3HAYeHHS OOOB’S3KOBOIO CTAaTyCy HpPU3HAYEHHA MNPOEKTY (1HILIATUBHUM,
iH(oOpMaIIiHui, NpPOMIXKHA BIANOBIAb, MOJAHHSA NPO 3MIHY CTPOKY, 3alUT Ha
J0AATKOBY 1H(QOpMAaIlit0, OCTAaTOYHE BUKOHAHHS);

dbopMyBaHHS TIEepeNiKy TMOro/KyBayiB Ta MIANUCYBadiB B pPeeECTpallliHO-
MOHITOPUHIOBIN KapTIIi.

221. IM’s daiina MpoEKTy BHXITHOTO E€JIEKTPOHHOTO JOKYMEHTA, CYIPOBITHUX
Ta IHIIMX MaTepiaiiB A0 HbOTO MOBUHHO MAaTH CTUCTY YH1()IKOBaHY Ha3BY, fKa YITKO

BUXOJIUTH 13 IPUHATICIKHOCTI BMICTY (paiiia, HapuKIIa

Jlucr ...
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Ciyx00Ba 3ammucka ...
BianoBige Ha 3anuT Ha 1HGOpMAIIiIO ...
HoBa penakitist po3nopsiKeHHs BifT ... Ne ...
1 Tabnwms (radik, miIaH TOIIO) ...
CxaHoBaHa KOITis JIUCTA ...
[Hdopmartis Tpo BUKOHAHHS ...
BizyBaHHs Ta MOT0PKEHHS ITPOEKTIB €IEKTPOHHUX JIOKYMEHTIB

222. TlorogxeHHs! POEKTIB €IEKTPOHHUX JOKYMEHTIB 31MCHIOETHCS MUISTXOM
BI3yBaHHS  yIMOBHOBAXKEHMMH  0co0aMM, 3a3HAYEHUMHU B  peecTpaiiifHo-
MOHITOPUHIOBIN KapTil, mo 3abe3neuyerbes CEJl Ha miactaBi chopmMoBaHOTO
MEPEeITiKy MOro/KyBaviB, 3a3HAYCHUX Y PEECTPAILIITHO-MOHITOPUHTOBINA KapTIIl.

223. llpouemypa TOTOJKEHHS  NPOEKTY  E€IEKTPOHHOIO  JOKYMEHTa
KOHTPOJIIOEThCSI MOr0 aBTOPOM, a y pasl MOro BIICYTHOCTI 0CO0OIO, sIka BUKOHYE
Horo 00OB’SI3KHU.

224. Tadopwmariist mpo MOTOKEHHS, BIIXUICHHS a00 MOBEPHEHHS aBTOMATHYHO
BHOCHUTBCSA JIO PEECTPAIIITHO-MOHITOPUHTOBOT KaPTKHU.

225. TloromkeHHs Ta WIAMUCAHHS TPOEKTY EJIEKTPOHHOTO JOKyMEHTa (3a
BUHSITKOM PO3MOPSAYUX JOKYMEHTIB) 371HCHIOETHCS B TAKOMY TTOPSIIKY:

MPOEKT EJIEKTPOHHOTO JOKYMEHTa BI3YeThCs Moro aBTopom, micis yoro CEJ]
aBTOMATUYHO HAJCHJIA€ MHOro Ha O3HAHOMJIEHHS KEPIBHUKY MIANOPSIKOBAHOIO
NIAPO3AUTYy Ta KEPIBHUKY CTPYKTYPHOTO MiAPO3JITy BHUKOHABYOIO KOMITETY
(BIANOBLAQIIBHOTO  MIAPO3ALTY) ab0 BHUKOHABYOIO OpraHy MICBKOi  pajH,
YHIOBHOBXEHUM 0CO0aM IHIIUX CTPYKTYPHHUX MIAPO3AUTIB BHUKOHABYOIO KOMITETY
a00 BUKOHABYMX OpPraHiB MICHKOi pajy, YCTAHOB, 3aCTYMIHUKY MICBKOIO TOJIOBH,
KEpYIOUOMY CIpaBaMU BIJMOBIAHO JI0 PO3MOJLTY OOOB’SI3KIB, CEKpEeTapro pajw,
3a3HAYEHUX Y PEECTPALITHO-MOHITOPUHIOBIA KapTili, BIANOBIAHO 10 MAapUIPYTy
IIPOXOJIPKEHHS TOKYMEHTA;

MOTO/)KyBau, 3a3HAYEHUN y PEECTPAIiitHO-MOHITOPUHTOBIA KapTIli, MPOTATOM
CTPOKY, BH3HAUEHOIrO Li€l0 [HCTpyKLi€lo 3anexHo Big o0cary Ta/abo Bumy
JOKyMeHTa, a00 aBTOPOM JOKYMEHTa, Ma€ O3HAHOMHUTUCA 31 3MICTOM IPOEKTY,
3aBi3yBaTH MPOEKT E€JIEKTPOHHOTO JOKYMEeHTa (y pa3l 3roJ 3 IPOIOHOBAHOIO
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peIaKii€l0 TEKCTY MPOEKTY €JIEKTPOHHOTO JOKYMEHTa) a00 BHECTU 3ayBa)K€HHS Ta
MPOTIO3HUIIIT 10 HBOTO.

[ToroxkyBau Hece BiANOBIIATBHICTh 32 BIATIOBIIHE ITOTOPKCHHS.

226. CBOIO MO3MITIIO MO0 OMPAIBOBAHOTO MPOEKTY €IEKTPOHHOTO JOKYMEHTA
YIOBHOB@)XEHa 0c00a 3aiHTEPECOBAHOTO TMIAPO3AUTY JOBOAUTH JO BigoMa
BianoBigansHOro minpo3ainy depe3 CEJl. BignosimanpHa mo3uilist Mae OyTH 4iTKO
OOrpyHTOBaHa Ta 3a HEOOXITHOCTI BUKIAJEHAa B TEKCTI MPOEKTY EIEKTPOHHOTO
JOKYMEHTa B PEXUMI BUIpaBieHb (y BHUIVISIAI HOBOI pedakiii HOro OKpeMux
MTOJIOKEHB ).

227. 3ayBakeHHS 1 MPOIMO3HUIII JO TPOEKTY EIEKTPOHHOTO JTOKYMEHTa, IO
MalOTh y3arajlbHeHUil (KOHIIENTyalbHUN) XapakTep, MOXKYTb BHUKJIAJaTUCS B
OKpEeMOMY KOMEHTapi, 1110 BHOCUTHCS JI0 PEECTPAIIITHO-MOHITOPUHTOBOT KapTKHU.

228. 3ayBa)K€HHS 1 MPOMO3HUINI IOJ0 BIAMOBITHOCTI HOPMATUBHO-IIPABOBHM
aKTaM MalTh BHOCHUTHCS 13 3a3HAYEHHSIM KOHKPETHHX HEBIJIMOBIIHOCTEH CTaTew,
MYHKTIB TOIIO a00 Ma€e HaJaBaTUCS BIAMOBIAHUN BapiaHT pelaKilii TEKCTY, /10 SIKOTO €
3ayBa)KCHHSI.

229. YV pa3l BHECEHHS pENaKIIMHUX MpPaBOK JO MPOEKTY EIEKTPOHHOTO
nokymenta CE/:

aBTOMATHUYHO BIJIKJIMKAE HOTO 3 TIOTOKEHHSI Ta MIOBEPTAE MPOEKT €JIEKTPOHHOTO
JIOKYMEHTa aBTOpY;

30epirae MOTOYHY BEPCIIO MPOEKTY €ICKTPOHHOIO JOKyMeHTa (0e3 peaaKIinHux
MPaBOK) 3 yciMa HaKJIaJICHUMU HA Hel KBaII(PIKOBAaHUMH €JIEKTPOHHUMH ITiIIMACAMU
ab0  yIOCKOHaJEHUMHU  EJEKTPOHHMMH  MiANHCaMH, 1o  0a3yrThCs  Ha
KBaMi(iKOBaHOMY cepTU(DIKaTI EIEeKTPOHHOTO MIANUCY, (110 MIATBEPIKYETHCS) B
apxiBl BEPCii MPOEKTY €IEKTPOHHOTO TOKYMEHTA;

CTBOPIOE HOBY BEPCIIO MPOEKTY €ICKTPOHHOTO JOKyMeHTa (0e3 KBasi(hiKoBaHUX
€JIEKTPOHHUX MIANUCIB 200 YAOCKOHAJIIEHUX €JIEKTPOHHMX MIJANUCIB, M0 0a3yloThCs
Ha KBali(iKOBAHOMY CEPTH(IKATI EJEKTPOHHOTO MIAMHUCY), KA CTA€ MOTOYHOIO
BEPCIEI0 MPOEKTY EJIIEKTPOHHOTO JOKYMEHTa 1 J0 sIKOi 30epiratoThCs BCl BHECEHI
pEMaKIliiiHI TPaBKH.

VYci Bepcii mpoekTy 30epiraroThCs B apXiBi BepCiii Yy PpeECTpaIiiiftHo-
MOHITOPUHIOBIN KapTii. PemaryBanns Bepciid, 30epeKeHUX B apXiBl peecTparliitHo-
MOHITOPUHTOBOI KapTKH, OJOKyeThcs. PemaryBanHs MmMOTOYHOI Bepcii OJOKYyeThCS
TICTISl 3aTBEPKEHHS JOKYMEHTA.
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230. ABTOp TPOEKTY EIEKTPOHHOTO JTOKYMEHTa TICJs TOBEPHEHHS HOMY
BIJIXMJICHOTO TIPOEKTY JOKYMEHTA 3/IIMCHIOE HOTO JIOOMpaIIOBaHHs, 32 PE3yJIbTaTaMU
SKOTO:

npuiiMae (MOBHICTIO a00 YacTKOBO) HaJaHl 3ayBaKEHHS, MPOIO3HIIIi,
penaKiliiiHi MpaBKU Ta HAJACWUJIA€ HAa MOBTOPHE TMOTOKEHHS HOBY BEPCIIO0 MPOEKTY
€JIEKTPOHHOTO JIOKYMEHTA,

BMOTHBOBAHO BIIXWJIS€ HaJaHI 3ayBa)XKCHHS Ta MPOIMO3UIi 13 3a3HAYCHHSIM
miCTaB Yy BIANOBIIHOMY KOMEHTapi, IO BHOCHTBCS IO pEECTpaliifHo-
MOHITOPHHI'OBOI KapTKH, MICIIsl YOTO MOBEPTAE MPOEKT €NIEKTPOHHOTO JOKYMEHTa Ha
MOTO/PKEHHsI B TOMEpeHIA Horo penakiiii 0e3 HeoOXiTHOCTI WOTo mepeBi3yBaHHS
[IOT0JKyBauaMu, SIKUMU IPOEKT OyIJI0 MOTOKEHO.

231. TloromkyBau BI3y€e MPOEKT EJIEKTPOHHOIO [OKyMEHTa JHUIIe B pasi
BIJICYTHOCTI B HBOTO JKOJHUX 3ayBakeHb. [lOroJKEHUH NPOEKT EIEeKTPOHHOTO
JIOKyMEHTa aBTOMAaTUYHO TEPENAEThCS HACTYITHOMY TIOTO/KyBadyy  3TIHO 3
MEepesikoM TOTO/PKyBauiB Ta MIJANUCYBadiB, 3a3HAYEHUX Yy peecTpariitHo-
MOHITOPUHIOBIN KapTIl.

VY1oBHOBaXxk€H1 0COOM 1HIIMX BUKOHABYMX OPTaHIB MICBKOI pajid, CTPYKTYPHUX
MIPO3/1TIB BUKOHABYOTO KOMITETY 3a (DaKTOM HaaxojpkeHHs 10 Hux udepe3 CEJl
MPOEKTY €JIEKTPOHHOIO JOKYMEHTa OepyTh y4acTh y HOTO OIpallfOBaHHI B YaCTHHI,
[0 CTOCYETHCS X KOMIETEHIII].

BizyBaHHS €JIEKTPOHHOTO JOKYMEHTA HE 3aTBEP/KYE 3a3HAUCHHUM TOKYMEHT.

232. SK11o B MO3UIIISIX TOJOBHOTO BUKOHABIIS Ta CIIIBBUKOHABIISA € pO301KHOCTI,
Kl HE MOXYTh OyTH BpETyJIbOBaHI Ha PiBHI (PaxiBIIB BIAMOBITHUX CTPYKTYPHUX
MIIPO3/1T1B, KEPIBHUK TOJOBHOTO BUKOHABIIS 1HIIIIOE TIPOBEACHHS y3T0/KYBAJIBHUX
pax Ta KOHCYJbTallli 3 Yy3rOJKEHHS pPO30LKHOCTEW Ha pIBHI KEpIBHUIITBA
BIJINOBIJTHUX CTPYKTYPHUX MIIPO3ALITIB.

JIOMOBIIEHOCTI, JOCSATHYTI Mij 4ac y3roJKyBajbHOI Hapaau, € 000B’SI3KOBUMHU
JUISl BAKOHAHHS BCIMa YYaCHUKAMM MPOIIECY MOTOKEHHS PO301)KHOCTEH.

233. [Ipo€KT eIeKTPOHHOTO JOKYMEHTA BBAXKAETHCS MOTOKEHUM Ta MOXKE OyTH
OiAMUCAHUNA JIMIIE TICHIS TOro, K HOoro Oye MOroaKeHO BCiMa IMOTOIKyBauaMH,
3a3HAYCHUMU B PEECTPAIIHHO-MOHITOPUHTOBIM KapTIIi.

234. Ilicna Bi3yBaHHS BCiMa 3a3HAYCHUMH B PEECTPAIliHO-MOHITOPUHTOBIHI
kaptii noromkyBadamu CEJ[ aBTOMaTM4YHO HAACWIAE TIPOEKT EIECKTPOHHOTO
JIOKyMEHTA Ha MIAMUCAHHS 3a3HAYCHOMY B PEECTPAIiifHO-MOHITOPHHTOBIM KapTIIi
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KEepIBHUKY (IMiAMKCYBadYy).
KOpunuyna excrieptusza

235. Opuanuna excrneptuza (KpiM po3NOPSIYMX JOKYMEHTIB) MPOXOJIUTH B
esleKTpoHHiIH popwmi 3 Bukopuctanusm CEJL.

236. 3a pe3ynpTaTaMu IOPUIUYHOI €KCIIEPTU3H Y pa3i HASIBHOCTI 3ayBaXXeHb 10
MPOEKTY EIEKTPOHHOTO JOKYMEHTa HAaYaJbHUK IOPUIUYHOTO BIJIUTY BHKOHABYOIO
KOMITETY MICBKOI paiu (Hami-IopuAuMdHUN BiAIiI) abo ocoba, sika BUKOHYE IOTrO
00OB’SI3KH, TOTY€ B EIEKTPOHHII (opMi BIAMOBITHUN BUCHOBOK.

237. BucnoBok BHOcuTbca a0 CEJl gk BHYTpIIIHIA JOKYMEHT, JOTIYHO
MOB’SI3aHUM 13 MPOEKTOM, JIO SIKOTO BiH MIATOTOBJICHUMN, 3a MIANMMCOM HaydalbHUKA
IOPUUYHOTO BTy 200 0CO0H, siIka BUKOHYE HOT0 000B’SI3KH.

238. YV pasi BIACYTHOCTI 3ayBa)K€Hb 1O IMPOEKTY EJIEKTPOHHOTO JOKYMEHTa
HAYaJIBbHUK FOPUIMYHOTO BTy ab0 ocoOu, sika BUKOHYE MOro OOOB’SI3KH, Bi3y€
IIPOEKT €JIEKTPOHHOTO JoKyMeHTa B CE/I.

[linnmucaHHs MPOEKTIB €IEKTPOHHUX JOKYMEHTIB
[TinnucyBau

239. TlocanoBi 0coOu MICHKOT pajl Ta BUKOHABYOTO KOMITETY MICBHKOI paau €
MMUCyBaYaMU MPOEKTIB EIEKTPOHHUX JIOKYMEHTIB Y MEKaX CBOiX TOBHOBAKECHb.

240. IlignucyBayamMu €JEKTPOHHHUX JOKYMEHTIB, IO HAACHJIAIOTBCA [0
BepxoBHoi Pagm VYkpainu, Odicy Ilpesmpenta VYxkpainu, Kabinery MiHicTpiB
VYkpainu, rosoBu XMEJIBHHUIIBKOI 00JIaCHOI JAepiKaBHOI aaMiHICTpallii, TOJOBU
XMeNbHUIIBKOT 00JIACHOT pajid, € MICHKUI T0JIOBa, a y pasi HOTro BIACYTHOCTI - OJUH
13 3aCTYITHUKIB, IKMIl BAKOHYE OOOB’SI3KH MICHKOT'O T'OJIOBH.

[Ipo€KkTH €IEeKTPOHHHUX TOKYMEHTIB BUKOHABYOrO KOMITETY MICBKOI pajad, 1110
Hagcunatotecss Cekperapiaty KabGinety MiHicTpiB YKpaiHu, HapOJHUM JenyTaTam
VYKkpainu Ta gemyratam MICHEBHX paj, 3BEPHEHHS Ta JOKYMEHTH 1H(POPMALIMHOIO
XapakTepy, aJpecoBaHl IHIIUM LEHTPAJIbHUM OpraHaM BIAJHd, iX TEpUTOPIAIbBHUM
opraHaMm, 3acTYITHHKaM KEpIBHUKIB OpraHiB BHMKOHABYOi BJIaJH, KEpPIBHUKAM Ta
3aCTYITHUKAM KEPIBHUKIB OpraHiB MICIIEBOTO CaMOBPSAYBaHHS, ITANPUEMCTBAM,
yCTaHOBaM, OpTaHi3allisiM Ta iX KepiBHUKAM, TPOMAJsTHAM, IMiIMUCYIOThCS MICHKUM
rOJI0BOIO, OKPEMHUX - 3aCTYITHUKaMH MICHKOTO TOJIOBU, KEPYIOUHM CIIpaBaMH 3TiIHO 3
iX KOMIIETEHLIEIO.
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[Ipo€eKkTH €NeKTPOHHUX JOKYMEHTIB MICBKOI paadl IMiAIMUCYIOTHCS MiChKUM
roJIOBOIO 200 ceKpeTapeM MIChKO1 paJii BIAMIOBIIHO J0 TOBHOBAKEHb.

[ligmucyBayeM TIPOEKTIB JIOMOBIAHUX 1 CIYKOOBUX 3alMCOK € KEpIBHUK
BUKOHABYOTO OpraHy MiICBhKOi paaud abo CTPYKTYpHOTO MigpO3/iTy BHKOHABYOTO
KOMITETY MICBKOI paJii 3TiTHO 3 BU3HAYEHOIO0 KOMIETEHIII€10 a00 0co0a, sika BUKOHYE
H0ro 00OB’SI3KHU.

241. He pomyckaeTbcsl MIAMHMCAHHSA TPOEKTIB EIEKTPOHHUX JOKYMEHTIB 13
3BEpHEHHsAMU Oe3nocepeanbo 10 BepxoBHoi Panun Ykpainu, Ilpe3unenra Ykpainu,
[Tpem’ep-minicTpa Ykpainu, Birenpem’ep-miHicTpiB Ykpainu, KabGinery MiHicTpiB
Vkpainu, Cekperapiaty KabGinery MinicTpiB VYKpaiHu, MIHICTPIB T'0JIOBI
XMeNbHUIIBKOT 00JIACHOI Jep>KaBHOI aJMiHICTpaIlii, roJoBl XMeJIbHUIIBKOI 00JIaCHOT
paayu KepiBHUKaMHU BUKOHABUMX OPTaHiB MICHKOI pajau a00 CTPYKTYpPHHUX IiIPO3/ALIIB
BUKOHABYOT'O KOMITETY MICBKOI pajiy, SIKIIO 1HIIE HE Nepe10aueHO 3aKOHOJaBCTBOM.

242. PexBi3uT mianucyBada o(hOPMIIIOETHCS BIAMOBIAHO 10 BUMOT, BU3HAYCHUX
nyHkTamu 151-158 miei [HeTpykii.

243. y pa3l BIACYTHOCTI MOCAJ0BOI OCOOM, PEKBI3UTH MiANKCYBaya SKOI
3a3HAYEHO B MPOEKTI E€JIEKTPOHHOIO JIOKYMEHTa, aBTOPOM IPOEKTY CTBOPHOETHCS
HOBUHM NPUMIPHUK MPOEKTY, y AKOMY 3MIHIOIOTHCS JIMIIE PEKBIZUTH MIANKCYyBaya,
HICIS YOro BIANOBIIHUN NPUMIPHUK O€3 MOBTOPHOIO MOTOMKEHHS BHOCHUTHCS Ha
MIJMHUC 0C001, 110 BUKOHYE 11 000B’SI3KHU.

244, TloromKeHu TPOEKT EIEKTPOHHOTO TOKYMEHTa, MIJMUCYBAa4YeM SIKOTO €
MICBKUH TOJIOBA, CEKpeTap MIChKOI pajau, 3aCTYITHUKUA MICHKOTO TOJIOBU, KEPYIOUUN
cnpaBamu, HaaxoauTth uyepe3 CEJ] 1o 3aragbHOTO BILTY.

245. TlpaniBHUKH 3arajibHOTO BiJUIUTY (BIMOBITHO JI0 TIOCAIOBUX O0OB’SI3KIB):

MEepeBIpsItOTh  MPABUJIBHICTH  BIJIOMOCTEH, BHECEHHUX [0 PEECTpaIliitHO-
MOHITOPUHTOBOT KAPTKH €JIEKTPOHHOTO JOKYMEHTA,

MEePEBIPSIIOTH MPOEKT EJIEKTPOHHOTO JOKYMEHTA Ha MPEIMET MOoro BiJIMOBIAHOCTI
BUMOTaM I110JI0 MiATOTOBKH BiJIMOBIAHUX MPOEKTIB;

NEePEeBIPAIOTh TIACHICTh YCIX HAKJIAJEHUX HA MPOEKT €IEKTPOHHOTO JOKyMEHTa
KBaTi(hiKOBAHHX E€JIEKTPOHHUX MIAMKUCIB 200 yIOCKOHAJICHUX €JIEKTPOHHUX MIITUCIB,
110 0a3yroThes Ha KBasi(hikoBaHOMY cepTH(IKATI €IEKTPOHHOTO MIAMHUCY;

BU3HAYA€E MPOEKT EJNEKTPOHHOTO JOKYMEHTa BIAMOBIIHUM Ui TEpeJaBaHHS
J0ro Ha MiAMNKC MICBKOMY T'OJIOBI, 3aCTYITHUKAaM MICBKOT'O TOJIOBH, KEPYIOUOMY
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CIpaBaMHd Ta y pa3l BU3HAYEHHS HOTO TAaKUM Bi3y€ NPOEKT, IICIAS YOro BiH
Hajcunaerbest CEJ] Ha mianuc BiAMOBIIHOMY HiANKCYyBayy.

246. Y pa3i xkoiM MiAnMcyBad ado0 MpaIliBHUK 3arajibHOTO BTy BHOCHUTH JIO
MIPOEKTY EJIEKTPOHHOI0 JOKyMEeHTa peaakiiiiHi npasku, CEJ] aBToMaTU4HO CTBOPIOE
HOBY BEPCII0 TMPOEKTY EJICKTPOHHOTO TOKYMEHTa, SKa 3a PINICHHSIM IiImucyBava
Moske OyTH mianucana 6€3 MOBTOPHOTO MOTOIKEHHS.

247. Tlicnst aBTOMAaTU30BaHOI PEECTpaIlii TOKyMEHTa B €JIEKTPOHHINA (hopmi Ta
MIMUCAHHS WOTO BIATMOBIIHMM TMIAMKCYBa4eM BIH aBTOMATHYHO HAJCHIIAE€THCSSI
yepe3 CEJ] abo B iHmmii crioci6, mepenbaueHuit miero [HCTpyKITiero.

248. YV pasi CTBOpEHHS JOKYMEHTa B TMamepoBii (opmi, 3a HaIBHOCTI
OOrpyHTOBAaHUX JIJISl IILOTO MIACTaB, JUJIS iX MOJAJIBIIOTO HAJCHIAHHS YCTaHOBaM
CIIy’0010 J1JIOBOJICTBA CTBOPIOETHCSI B YCTAHOBJICHOMY IMOPSAKY €JICKTPOHHA KOIIis
MarepoBOro OpUTIHATY BIAMOBIIHOTO JIOKYMEHTa, sKa HAJCWIAETHCS ajapecaraMm
yepe3 CEJl abo B iHmmMii cnocid, nependadeHui miero [HCTpyKITi€ero.

Oco0auBOCTI MIATOTOBKH PO3MOPSIYUX TOKYMEHTIB MICBKO1 paJiH,
BUKOHABYOT'O KOMITETY MICBKOT paJid, MICbKOTO T'OJIOBH

249. Jlo po3mopsAaYMX TOKYMEHTIB MICBKOi paad, BHUKOHABYOTO KOMITETY
MICBKOI pajH, MICBKOIO TOJOBH HajeXaTh PIIIEHHS CEcli MICBKOI paau, PIIICHHS
BUKOHABYOIO0 KOMITETY MICBKOI paju, PO3MOPSIKEHHS Ta JOPYYEHHS MICBKOIO
TOJIOBH, TIPOTOKOJIbHI JOPYYEHHS MICBKOTO TOJIOBH, TPOTOKOJIbHI PIIlIEHHS
BUKOHABYOT'O KOMITETY MIChKOI pajiu.

KepiBHMKM BUKOHABUMX OpraHiB MICBKOI pajd, CTPYKTYpPHHUX IiIPO3ILIIB
BUKOHABYOT'O KOMITETY B MEXaX CBOIX MOBHOBAXEHb BUJAIOTh HAKa3H.

250. ITigroToBKa, pO3TJIsAA, MPUUHATTSA 1 BUIAHHS PO3MOPSIINX JIOKYMEHTIB
3IIACHIOETHCS BIJITOBIJTHO hi(s Pernamenty BUKOHABYHX OprasiB
CTapoKOCTSIHTUHIBCHKO1 MICBKOI pajiy.

251. PimieHHA MICBKOI pajd, pillleHHS BHUKOHABUOTO KOMITETY MICHKOI paj,
PO3MOPSIIPKEHHS  MICBKOTO TOJIOBM BHJAIOTBCA SIK  PIIIEHHS OpraHi3auiiHo-
PO3MOPSIAYOTO Y4 HOPMATUBHO-TIPABOBOTO XapaKkTepy.

3a 3MICTOM yMPaBIIIHCHKOT i PO3MOPSAIKEHHS (HaKa3u) BUAAIOTHCA 3 OCHOBHOI
TISTTBHOCTI  YCTaHOBH, aJMIHICTPAaTUBHO-TOCIIOIAPCHKUX Ta KAJPOBHX IHTAHb

(ocoboBoro ckiagy).

252. TTpoexT po3mopsIKeHb MICHKOT'O TOJIOBH 3 OCHOBHOI JTISITBHOCTI,
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aJMIHICTPATUBHO-TOCIIOJIAPCHKUX IMHUTaHb, MPOEKTH PIIICHb Cecii MICBKOI pajaud Ta
MPOEKTH PIIICHh BHKOHABUOTO KOMITETY MIChKOI pajyl TOTYIOTHCS 1 IMOJAIOThCS
BUKOHABYMMH OpraHaAMHU MiChKOi pajd, CTPYKTYPHUMH MiAPO3/iIaMi BUKOHABYOTO
KOMITETY, MiANPUEMCTBAMH, OpTraHi3allisiM{, YCTaHOBaMH, II0 HaAJIEXaTh A0 chepu
yIpaBIiHHSA MICHKOI paay Ta ii BUKOHABYOTO KOMITETY 3a JOPYUYEHHSM MiCHKOTO
TOJIOBH, 3aCTYMHHUKIB MICBKOTO TOJIOBH, KEpPyIOYOro CIpaBaMU BIAMOBITHO [0
pO3MoALTY 00OB’SI3KIB UM 32 BIIACHOIO 1HIIIATHROIO.

253. TIpoexTH po3nOpsSAKEHb MICHKOTO TOJIOBH 3 KaJIpOBUX MUTaHb (0COOOBOTO
CKJIaAy) TIPO MPUUHSTTS Ha POOOTY, 3BUTPHEHHS, HaJaHHS BIAMYCTKH, BIAPSKCHHS
TONIO TOTY€E BIIALT 3 KaapoBOi CIY»XKOM Ha MiACTaBl pimeHb (BKa3iBOK) MiCHKOTO
rOJIOBH, KEpPYIOUYOro CIpaBaMH OPTraHi3aliifHO-pO3MOPSAYOTO0 YU HOPMATHUBHO-
MIPaBOBOTO XapakTepy, JOMOBITHUX 3alUCOK KEpPIBHUKIB BHUKOHABYUX OpPraHiB
MICBKOI pajy, CTPYKTYpPHHUX HIAPO3/IJIIB BUKOHABYOTO KOMITETY, KOHKYPCHHUX
JIOKYMEHTIB (IPOTOKOJIIB Ta PIlIEHb KOHKYPCHOI YW 1HIIOI KOMICIiH), 3asB
MpaIliBHUKIB, TPYAOBUX JOTOBOPIB Ta IHIIUX JOKYMEHTIB.

254. TlpoekTH IOpyY€Hb MICHKOI'O T'OJIOBH TOTYIOTHCS 1 MOJAIOTHCA B MOPSIIKY,
BU3HAYEHOMY IIyHKTOM 252 i€l [HCTpyKii.

255. TIpoexTH pO3MOPSHKEHh MICBKOTO TOJIOBH 3 OCHOBHOI MiSUTBHOCTI,
aJIMIHICTPATUBHO-TOCIOJAPCHKUX MUTaHb, KaJIPOBUX MHUTAHb (OCOOOBOTO CKIANY),
pillleHb BUKOHABUOTO KOMITETY MICBKOI pajiW Ta JOJAaTKH J10 HHUX BI3YIOTHC
MpaIiBHUKOM, IKUH CTBOPHUB JTOKYMEHT (aBTOPOM), KEPIBHUKOM BUKOHABUOI'O OpraHy
MICBKOI pajii, CTPYKTYpPHOTO MiAPO3AUTY BHUKOHABUOTO KOMITETY B SIKOMY MOTO
CTBOpPEHO abo0 0c00010, III0 BUKOHYE HOTO OO0OB’S3KHM, HAYAIIBHUKOM 3arajbHOIO
BTy abo 0co0010, M0 BHUKOHYE HOro OO0OB’S3KHM, HAaYaIbHUKOM HOPHUIUIHOTO
BIJITITYy BUKOHABUOTO KOMITETY MICBKOI paad abo 0co00r0, 110 BHKOHYE HOTO
000B’SI3KH, YITIOBHOBAKEHOIO 0CO0O0I0 3 MUTAHb 3aM00ITaHHs Ta BUSIBICHHS KOPYIIIi
BUKOHABYOTO0 KOMITETY MICHKOI paju, MOCaJAOBHUMH OcoOaMu, SKi BHU3HAYEHI B
MIPOEKTI JIOKYMEHTA SIK BUKOHABIII 3aBJaHb, 110 MICTATHCI B HHOMY, a00 ocobamu,
0 BUKOHYIOTh iX OOOB’SI3KM, 3aCTyIHUKAMH MICBKOTO TOJIOBH, KEpPYIOUUM
CIpaBaMH, SKI KOOPAMHYIOTh pOOOTYy BHKOHABUOIO OpraHy MICBKOI pajH,
CTPYKTYpPHOTO TIJPO3/J1Ty BUKOHABUOTO KOMITETY, SIKMH TMIATOTYBaB MPOEKT
JIOKYMEHTA, BIAMOBIJAIOTh 3@ MUTAHHSA, 1[0 MICTATHCS B MIPOEKTI JOKYMEHTA, IHITUMU
MOCaTOBUMH 0CO0aMH, SKUX CTOCYEThCS JOKYMEHT, y TIOPSAKY, BU3HAUCHOMY
PernamenTom BrKOHaBYMX OpraHiB CTapOKOCTSIHTUHIBCHKOI MiCHKOT paJiu.

CexpeTtapeM MICHKO1 paJy BI3YETHCS TPOEKT PIIICHHS BUKOHABUOTO KOMITETY,
SKIIO TUTAHHS MOPYIIEHE B HhOMY BHHOCATHCS Ha PO3TJISI ceCii MiChKOT paJiu.

[IpoexTn pimeHs cecii  MICBKOI paaud Ta JOAATKM JO HUX BI3YIOTHCS
MPAIiBHUKOM, SIKUH CTBOPUB IOKYMEHT (aBTOPOM ), KEPIBHUKOM BHKOHABYOTO
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opraHy, CTPyKTYpPHOTO IiJpO3/1iJly BHKOHABYOTO KOMITETY B SKOMY HOTO CTBOPCHO
a00 0co0010, 110 BUKOHYE HMOro OOOB’SI3KM, HAaYaJIbLHUKOM BIJILTY 3a0€3MeueHHS
JISTTBHOCT1 MICBKOI pajii abo 0co0o010, 10 BUKOHYE HOro 000B’SI3KH, HauyaJIbHUKOM
IOPUJIMYHOTO BTy BUKOHABYOTO KOMITETY MIChKO1 paju ab0 0c00010, 1110 BUKOHYE
fioro 000B’s3KH, YIMOBHOBaXXCHOI) OCOOOI0 3 MHUTaHb 3aloOITaHHS Ta BUSBJICHHS
KOpPYIIIii BUKOHABYOTO KOMITETY MICHKOT pajiu, TOCaJOBUMH 0c00aMu, SIKi BU3HAUEHI
B TIPOEKTI JOKYMEHTA K BUKOHABIIl 3aBJIaHb, 110 MICTITHCS B HHOMY, a00 ocobamu,
0 BHUKOHYIOTh I1X OOOB’SI3KHM, 3aCTyTHUKAaMHA MICHKOTO TOJIOBH, KEPYHOUUM
CIpaBaMH, SKi KOOPAMHYIOTh pOOOTYy BHKOHABUOTO OpraHy MICBKOI pajiH,
CTPYKTYPHOTO TIiAPO3MiJly BHUKOHABUOTO KOMITETY, SKHW MIATOTYBaB IPOEKT
JIOKYMEHTa, BIJMNOBIAalOTh 3a MHUTAHHA, IO MICTATBCA B TPOEKTI JOKYMEHTA,
CEeKpeTapeM MICBhKOI paJu Ta IHIIMMH II0CAJOBUMH OCOOaMH, SKHX CTOCYETHCS
JOKYMEHT, y TIOpSAKY, BH3HAaueHOMY PeriiaMeHTOM BHMKOHAaBUMX OpTraHiB
CTapOoKOCTSHTHHIBCHKOI MICBKOT paJiy.

VY pa3i HeoOXiJHOCTI MPOBEICHHS OIIIHKM 3MICTy Ta JOUUIBHOCTI BUIAHHS
pO3MOpsIKEHHS  (Haka3y), TMPUUHATTA  PINICHHS  31ACHIOETHCS  30BHILIHE
MOTO/PKCHHSI MPOEKTY IOKYMEHTA 3 1HIIMMHU 3a1HTEPECOBAHUMH YCTaHOBAMU.

[Ipo€eKkTH pO3NOPSAKEHb MICBKOIO TOJIOBU 3 KaJpOBHX MUTaHb (0COOOBOroO
CKJIaJly) TOTYIOTbCSI BIJAMOBIIHO JO BHUMOT, BHU3HAYEHUX [HCTpyKIli€o, Ta 3
ypaxyBaHHSIM OCOOJIMBOCTEH, SIKI BU3HAYAIOTHCS 3aKoHamMu Ta akTtamu KaliHery
MinictpiB YKpainu.

[IpoexTn pO3MOPSIKEHh MICBKOTO TOJIOBU 3 KaJapOBHX MUTaHb (0COOOBOTO
CKJIay) BI3yIOThCS TMPAIliIBHUKOM BIJUTY 3 KaJpPOBOi1 CIIYXOH, MOr0 HavyaIbHUKOM
a00 0c00010, 10 BUKOHYE HOro O0OB’S3KHM, HaYaJIbHUKOM 3arajbHOI0 BiIAUTY a0o
0co0010, 10 BHUKOHYE MOTro OOOB’SI3KHM, HAYAIBHUKOM HOPHINYHOTO BIIILITY
BHUKOHABYOI'O0 KOMITETY MICBHKOI paau abo 0co0o0ro, III0 BUKOHYE HOTO 00OB’S3KH,
YIOBHOBRXEHOIO 0OCO0OI0 3 TMHTaHb 3amo0iraHHsS Ta BUSBICHHS KOPYIIii
BUKOHABYOT'O KOMITETY MICHKOI pajiii, KEPYyIOUUM CIIPAaBaMH Ta IHIIMMHU TOCATOBUMU
oco0amu, SIKUX CTOCYETHCS JJOKYMEHT.

256. Sfxmo B mporeci MOTOMKEHHS 0 MPOEKTY PO3MOPSIKEHHS (pillIeHH:)
BHOCSITBCS 3MiHH, BIH MIJJISITa€ MOBTOPHOMY MOTO/IKEHHIO (BI3yBaHHIO).

257. PillleHHsI BUKOHAaBUOTO KOMITETY MICBKOI paad Ta PO3MOPSIKEHHS
MICBKOTO TOJIOBH MiJIUCYIOTHCSI MICBKUM TOJIOBOIO, y pa3l MOro BiJICYyTHOCTI -
MI0CaI0BOIO0 0CO0010, sIKa BUKOHYE OOOB’A3KH MICHKOT'O T'OJIOBH.

Pimenns cecii MIChKOi pajy MiAMUCYIOTHCS MICBKHM TOJIOBOIO, y pasil Horo
BIJICYTHOCTI - CEKpeTapeM MIChKOI pajiH.
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Haka3m kepiBHMKIB BHUKOHAaBUMX OpraHiB MICBKOI pajad, CTPYKTYPHHUX
MIPO3/I1TIIB  BUKOHABYOTO KOMITETY TIANUCYIOThCS KEpPIBHHUKAMH BHUKOHABUYHX
OpraHiB, CTPYKTYPHHUX MiJPO3/JIIB 3 MUTaHb, III0 HaJeKaTh J0 iX KoMmeTeHIii. Y
pa3i iX BIACYTHOCTI HaKa3W MiAMUCYIOTHCS MOCATOBUMH 0CO0aMH, IKi BUKOHYIOTh iX
000B’SI3KHU.

258. PosznopsxeHHs (pilleHHs,, Hakasu), sKI € HOPMaTHBHO-TIPAaBOBUMHU
aKTaMu, HaOUPaIOTh YMHHOCTI 3 MOMEHTY iX OMPHIIOJHEHHS, IKIIO CAMHUMH aKTaMu
HE BCTAHOBJICHO MI3HIIINN CTPOK YBEJIEHHS iX Y JiI0.

259. PosnopsimkenHst  (Haka3z), pimeHHS  OQOpMITIOIOThCS Ha  OJIaHKaXxX
pO3MOpSKEHb (HaKa3iB), pillleHb, MAalOTh 3arojoBOK, IO  KOPOTKO 1 TOYHO
BiJIOOpaXkae iX 3MICT, KUH MOYMHAETHCA 3 TpuiiMeHHuKa «lIpo» 1 ckilamaeTscs 3a
JIOTIOMOTO10 BifiecaiBHOro iMeHHuKa («IIpo 3atBepkeHHs...», «IIpo BBeleHHS...»,
«IIpo cTBOpeHH4...») abo imeHHUKa («IIpo miacymku...», «IIpo 3axonu...»).

260. Texct po3MOPSAIKEHHS MICBKOTO TOJIOBU 3 OCHOBHOI MJISJIBHOCTI Ta
aJIMIHICTPATUBHO-TOCTIOJIJAPCHKUX TMHUTaHb, PIMICHHS cecii MICbKOI paau, pillleHHS
BUKOHABYOI'0 KOMITETY CKIAAETHCS 3 IPeaMOyJIu 1 pO3NOPSA U0l YHACTUHHU.

261. Y npeamOyJi 3a3Ha4alOThCA MiJCTaBa, OOTPYHTYBaHHS a00 MeTa MPUHHATTS
abo BUAAHHS PO3MOPSAYOTO JOKyMEHTA. 3a3HAUCHAa YaCTHMHA MOKE MOYMHATHUCS 13
ciiB «Ha BUKOHaHH®», «3 METOI0» TOILIO. SKIIO JOKYMEHT BUAAETHCS (IPUIMAETHCS)
Ha TJACTaBl JIOKYMEHTIB OpraHiB BHUIIOTO pIBHS YW HAa BUKOHAHHS I1HIIOTO
pPO3MOPSAIYOTO JOKYMEHTa, y KOHCTaTylo4id yacTuHi (mpeamOysl) 3a3HAYa€eThCs
MOCHJIAHHS Ha BIJMOBITHUMA JTOKYMEHT.

262. 3a moTpeOu po3mopsaya YacTHHA HakKa3dy TOYMHAETHCA 13 CIIOBA
«HAKA3VYHO», posnopsamxenns - «30BOB’A3YIO», pimieHHs BUKOHABYOTO
koMmitery - 13 cinoBa BUPILIVB», pimenHs cecii MICbKOi pamgd - 13 cjoBa
«BUPILINITIAY, ske APYKYETbCS >KUPHUM IIPUQPTOM, BEIUKUMH JiiTepamMu  0e3
BIJICTYITY BiJl MEX1 JIIBOTO TIOJISI, MICJISl IKOTO CTABUTHCS IBOKPAIIKA.

263. Posmopsimua dYacTWHa TOAUIAETHCS HA TMYHKTH 1 MANYHKTH, SKi
HYMEPYIOTbCSI apaObChbKUMHU HUppamMu. Y KOKHOMY IMYHKTI MOBUHHI OyTH 3a3HayveHi
opraHizaiiiHo-po3nopsada s (3aTBep/UKEHHS a00 BBEJICHHS B IO 1HCTPYKIIII,
MOJIOKEHHSI TOIlO0) a00 KOHKpETHE 3aBAaHHS (IOpY4YEeHHsS) 13 CTPOKOM HOro
BUKOHAHHS Ta BUKOHABY1 OPTraHy MICHKOT pajiv, CTPYKTYPHI MiAPO3ILTH BUKOHABYOTO
KOMITETY - MOro BUKOHABLI1, HAIIPUKJIIA:

YIOPaBIiHHIO OCBITH BUKOHABUOTO KOMITETY MICHKOI pajiu;

KEepiBHUKAM CTPYKTYPHHUX MIAPO3/I1IIB BAKOHABYOTO KOMITETY MICHKOI pPaJiH.
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264. HexoHKpeTHI («IIPUCKOPUTHY», IIOJIMIIUTHY, «aKTUBI3YBaTH», «3BEPHYTHU
yBary» TOIIO) Ta HEKOHTPOJbHI («IOBECTH JO BIIOMa», «O3HAMOMHTHY» TOIIIO)
JOPYUYEHHS B PO3MOPATINX JOKYMEHTaX HE 3aCTOCOBYIOTHCS.

265. ITicns wHaOpaHHA YWHHOCTI PO3MOPSHKEHHAM (HaKa3oM), PIIICHHSAM
BHECEHHS 3MIH JI0 HHOT'O, BU3HAHHS MOTO TaKUM, IO BTPATHJIO YHUHHICTH, UM HOTO
CKaCyBaHHsS 3[IHCHIOETbCS JIMIIE M[UISIXOM BUIAHHS HOBOTO PO3MOPSIKEHHS
(Haka3zy), IPUUHATTSA HOBOTO PIIICHHS.

266. PosnopsxeHHs (Haka3), pillieHHs, SIKUM BHOCSTHCS 3MiHH, 0()OPMITIOETHCS
3 ypaxyBaHHSM TaKHX BUMOT:

1) 3arosioBOK po3MOpsIAYOTO JOKYMEHTA MOYMHAEThCs 13 ciiB «[Ipo BHeceHHs
3MiH JI0 pO3NOPAKEHHS (HaKa3y, PIIEHHs)...» 13 3a3HAYCHHAM J1aTH, HOMEpa, Ha3BU
BUJTy PO3MOPSAYOTO JOKYMEHTA, /10 SIKOTO BHOCSATHCS 3MIHU;

«2) posmnopsiauya YacTHHA PO3MOPSKEHHS (Haka3y, PIIICHHs) MOYMHAETHCS 3
MYHKTY:

«1. BHectu 10 po3nopsyikeHHS (Hakaszy, pIIIeHHS)... Takli 3MIHM:» Y pasi
BUKJIAJICHHS 3MiH y TEKCTI pO3NOPSIKEHHS (HaKa3y, pIILICHHS );

«1. BHecTH 10 po3nopskeHHsl (Hakas3y, pilleHHs). .., 3SMIHU 10 JOJAI0ThCA.» Y
pa3i BUKJIAJCHHS 3MIH y BUTJISAI OKPEMOTO JOKYMEHTA;

3) dopMynIOIOTHCS 3MIHM Y BUIJIAAI MYHKTIB Ta MIAMYHKTIB PO3MOPSIIOTO
XapaxkTepy, HAPUKIIAI;

«1. ITyHKT 2 BUKJIACTH B TaKi¥l pelaKilii: ...»;
«2. IIyHKT 3 BUKIIFOUUTHY;
«1) aBzar apyruit nyHKTY 4 TOTIOBHUTH CJIOBaMH ...»;

«2) y MIANYHKTI MYyHKTY 7 cloBa «y pa3l MOTpeOw» 3aMiHUTH CIOBaMHU
«BUMAraeTbCs.

VY pa3i JOMOBHEHHS HOPMATUBHO-TIPABOBOTO aKTa HOBHUMH CTPYKTYPHUMH
OJIMHULIIMA a00 BUKJIIOYEHHS 3 TAaKOTO aKTa CTPYKTYPHUX OJMHHIIL HyMeparlis
BIJIOBIIHO 3MIHIOETHCS. 3a3HaUeHa BUMOIa 3aCTOCOBYETHCSI TAKOXK Y pa3l BHECEHHS
3MIH 70 CTPYKTYPHOI OJWHHUIII HOPMATHUBHO-TIPABOBOTO aKTa MUIAXOM 3MIHU ii
KUIbKOMa CTPYKTYpHUMH OAWHUIIMU. [li7 4Yac BHECEHHS 3MiH JO IyHKTY
(MAMYHKTY), SIKAW HaJIi4ye AeKiJIbKa a03aIliB (peUeHb), BKA3yEThCS
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MICIIE3HaXO/KEHHd 1MX 3MiH. OJHOMaHITHI 3MIHH 3a TEKCTOM HOPMAaTHBHO-
IIPaBOBOTO aKTa OO ’€IHYIOTBCS B OJHY CTPYKTYPHY OJMHHUIIO 1 PO3MIITYFOTHCS
HaIPUKIHII TEKCTY;

4) 3MiHH BHOCSITHCS IO OCHOBHOT'O PO3IOPSIYOTO JOKYMEHTa, @ HE JI0 aKTa Ipo
BHECEHHS 3MIH 10 HBOI'O;

5) 3MIHM 70 pO3MOPATYOr0o JOKYMEHTa HOPMATHBHO-TIPABOBOTO — aKTa,
BUKJIQJIAIOTHCS B PO3MOPSAUYOMY JOKYMEHTI; 3MIHM B JOJATOK JO PO3MOPSIYOTO
JOKyMEHTa OQOpPMIIOIOTBCS MiJ TpudoM 3aTBEpPIKEHHS SK JIOAATOK [0
PO3MOPSAUOTO TOKYMEHTA, 32 BUHATKOM 3MiH JJO HOPMaTUBHO-TIPABOBOTO aKTa, SIKi
MaroTh HE3HAYHUH 00CSAT (SIK TPaBUIIO JIO IBOX CTOPIHOK);

6) y pa3i BHECEHHs 3MiH J0 KUIBKOX HOPMAaTHBHO-NPABOBUX AKTIB TEKCT 3MiH
HABOJUTHCS B XPOHOJIOTTYHOMY MOPSIKY IPUMHSTTS aKTiB;

7) y pa3i BHECEHHS 3MiH JI0 HOPMAaTUBHO-IIPABOBOI'0 aKTa IUISIXOM BUKJIQJICHHS B
HOBI penakiii B Trpudl 3aTBEpKCHHS PpOOUTHCS TMOCWUJIAHHS Ha JaTy 1
peecTpaliiHUil  1HAGKC PO3MOPSIAYOro JOKYMEHTa, SKUM OyJio 3aTBEPJIXKEHO
OCHOBHUM aKT, Ta 3a3HAYalOThCSA JlaTa B PEECTPAIlIMHUM 1HIEKC PO3MOPSIUOTO
JIOKYMEHTa, SIKUM 3aTBEPJIKYEThCS HOBA peAakilisi HOPMAaTHUBHO-IIPABOBOTO AaKTa.
AHQJIOTIYHI BUMOTH 3aCTOCOBYIOTHCS 10 O(QOPMIICHHS BIAMITKHA 10 J0AaTKa [0
pO3MOPSATYOr0 JOKYMEHTa. Y pa3l  JIONOBHEHHS PO3MOPSAYOr0 JIOKYMEHTA
HOPMAaTHUBHO-TIPABOBOTO aKTa HOBOK CTPYKTYPHOIO OJIMHUIICIO MO0 3aTBEPI>KCHHS
J0/1aTKa 70 IbOTO PO3MOPSAYOTO OKyMEHTa Yy Tpu(di 3aTBEp/KEHHS POOUTHCA
MOCWJIAHHS Ha JIaTy 1 PEECTpalliiHUN 1HAEKC PO3MOPSAUOTO JTOKYMEHTA, SKUM
BHOCSITBCSI 3MIHU JI0 OCHOBHOTO PO3MOPSAYOTO JOKYMEHTA,

8) y pa3l Koau 3MIHM BHOCSATHCS JIO HOPMATHBHO-TIPABOBOTO aKTa, SIKUM
BUKJIAJICHO B HOBIW peJaKilii, TEKCT CTPYKTYPHOI OJIMHULI PO3MOPSIIOTO JOKYMEHTA
BUKJIAJIAETHCA 3 ypaxyBaHHSM TOTO, IO 3MIHU BHOCSTBHCS JI0 TEKCTy HOTO HOBOI
pemaxilii 3 MOCHUJIaHHSAM Ha PO3MOPSAIYMA JOKYMEHT, SKHM 3aTBEP/DKEHO eIy
pEAAKIII0, 13 3a3HAUYECHHS MOr0 PEeECTPALIMHUX JaHUX.

267. Y pas3i BHmaHHS pPO3MOPS/KEHHS (HAKaszy), MPUUAHATTS PIMICHHS PO
BU3HAHHS TaKUM, 1110 BTPATUJIO YMHHICTh, a00 CKAaCyBaHHS 1HIIOTO PO3MOPSIKEHHS
(Haka3zy), pilIEHHS, Yy PO3MOPSAIYINA YACTHHI 3a3HAYAETHCS MYHKT, SIKUM MOBUHEH
nouynHatucs 31 ciiB  «Bu3Hatm TakuMm, 10 BTPATWIO YWHHICTH, ...» a0o
«CxacyBari ...» BIAIOBIJIHO.

He mignsraioTh BU3HAHHIO TAaKUMH, IO BTPATWUIM YUHHICTH, CTPYKTYpHI
OJIMHUII HOPMATHUBHO-TIPABOBOTO aKTa, 3aTBEPKEHOTO PO3MOPATINM JTOKYMEHTOM,
Ta IOJATKIB IO HHOTO.



76

VY 3B’s13Ky 3 NPUUHATTSAM HOPMATUBHO-TIPABOBOTO aKTa BU3HAIOTHCS TAKUMH, 1110
BTPATHJIN YHHHICTH, paHillle MPUHHATI HOPMATUBHO - TIPABOBI aKTH, SKIIO BOHU HE
Y3TODKYIOTBCS 3 HOPMaMH IIbOTO aKTa, BUSBHUIIUCS TaKUMH, [0 TOTJIMHYTI HAM a00
BTPATHJIM CBOKO AaKTYaJbHICTh;, TEpPETiK  TaKUX HOPMATHBHO-TIPABOBHUX AaKTiB
HaBOJIUTHCS B OKPEMOMY NYHKTI (IMIAMYHKTi) PO3MOPSAYOrO JOKYMEHTA, SKUM
3aTBEP/KEHO HOBHH HOPMATHBHO- HpaBOBI/II/I akT, a00 0hOPMITIOIOTHCS TOAATKOM J0
pO3MOPS,AUOTO  JAOKyMEHTa. Y  meperikax HOPMATHBHO-TIPABOBHX aKTiB, SIKi
MiJUISITAI0Th BU3HAHHIO TAaKWMH, 10 BTPATHJIA YWHHICTH, aKTH PO3MINIYIOTHCS B
XPOHOJIOTTYHOMY TIOPSIAKY X MPUHHATTSA. Pazom 3 HOpMaTWBHO - MPABOBHM aKTOM,
SKUW BU3HAYAETHCS TaKWUM, IO BTPATUB YHHHICTh, BH3HAIOTHCS TaKUMH, IO
BTPATWJIM YUHHICTh, HOPMATHBHO-TIPABOB1 aKTH, SKHMH JO I[OTO aKTa BHECEHO
3MIHHU.

He Bu3HaAIOTBCA TakMMH, 10 BTPATWIM YMHHICTH, HOPMATHUBHO-TIPABOB1 aKTH 3
0OMEXEHUM CTPOKOM JIii, CTPOK il SKMX MUHYB. BU3HaHHS HOpMAaTHBHO-IIPABOBOTO
aKTa TaKuM, 1[0 BTPATUB YWHHICTh, HE IOHOBIIIOE IO aKTIB, SKI BU3HAHI HUM
TaKUMH, 1110 BTPATHJIM YUHHICTh. [ OKpEeMUX CTPYKTYPHUX OJUWHHUIIL HOPMATHBHO-
MIPaBOBOI'0 aKTa, BUKIIOUCHUX HOPMATHBHO-TIPABOBUM aKTOM, KU Ma€ OOMEKEHHUI
CTPOK i1, BIJIHOBIIFOETHCS MICJIS 3aKIHYEHHS CTPOKY HOTO Iii.

268. KonTponp 3a BUKOHAaHHSM 3aBAaHb (JIOpPYYeHb), BHU3HAUCHUX Y
PO3MOPSKEHHI, PIIIEHHI, MOKJIAIA€ThCSl HA OPraHi3allliHO-KOHTPOJIBHUMA BII1I.

OcTaHHI{ MyHKT pO3MOPSAY0i YACTUHU 32 MOTPEOU MOMXKE MICTUTH PILLIEHHS PO
MOKJIaJICHHSI Ha 3aCTYIMHUKIB MICHKOT'O TOJIOBH, BIJIITOBITHO /IO PO3IO/ILTY 000B’SI3KIB,
CeKpeTapsi MICBKOI paju, KEpyI4Ooro CrpaBamMH, CTPYKTYPHHM MiAPO3ILT
BHUKOHABYOI'0 KOMITETY MIChKOI pajau abo mocagoBy ocoOy (yHKIH 3 KOHTPOJIIO 3a
BUKOHAHHIM PO3TOPSIIOTO JTOKYMEHTA.

269. BukonaBul opraHu MICBKOi paju, CTPYKTYpPHI MiAPO3AUIA BHUKOHABYOTO
KOMITETY, YCTaHOBH, MOCAJ0BI OCOOH, JO BiJlOMa SKUX JOBOJUTHCS PO3MOPSTUHIA
JOKYMEHT, 3a3HayaloThbCd Yy BIANOBIIHOMY pPO3JUIL Macnopra po3MOpsayoro
JOKyMEHTa ab0 B CIHCKY PO3CWIKH, SKHH YyKJIagad TOTyE pPa3oM 3 TPOEKTOM
PO3MOPSATIOr0 JOKYMEHTA 1 Mepeiae A0 CIIy>KOU 1JI0BOJICTBA.

270. Po3nopsipkeHHst  (Haka3W) 3 KaJApOBUX MUTaHb (0COOOBOrO CKIAY)
opopMITIOIOTECSI Y BUIJISAI  IHAMBIAyaldbHHX 1 3BEACHUX. B IHAWBIAYyanbHHX
pO3MOPSKEHHAX (HaKa3ax) MICTUThCA 1H(GOpMallis NpO OJHOTO IpalliBHUKA
(ciBpoOiITHHKA), Yy 3BEJICHUX - MPO KIJTBKOX, HE3AJIEKHO BIJl TOTO, SIKI YIPABIIHCHKI
pIIICHHS 1100 HUX NMPUHAMAIOTHCS (MIPUHHATTS HA poOOTY, MPU3HAUYEHHS Ha MOcany,
NepEeBeICHHS Ha 1HIIY [10Caay, 3BIJIbHEHHS TOIIO).

271. 3MiCT IHAUBITyaIBHOTO PO3MOPSKEHHS (HAKa3y) 3 KaAPOBUX MUTaHb
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(0cob0BOr0 CKJIaMy) CTUCIO BHKIQJAE€THCS B 3arojoBKYy, SKUW TIOYMHAETHCA 3
npuiiMeHHuKka «[Ipo» 1 ckiIagaeTbCs 3a JOMOMOTOK BIJIIECTIBHOIO 1MEHHUKA,
nHanpuknaza: «IIpo npusnauenns Onexcanapa IBAHOBAy, «IIpo 3BinbHeHHs [punHH
KOBTVYH». V 3BeneHux po3nopsKEHHAX (HaKa3ax) MOXE 3aCTOCOBYBATHUCS
y3arajibHeHU# 3arojioBok, Hampukiaa: «[Ipo kaaposi mutanus», «IIpo ocoboBwmii
CKJIQJI».

272.Y TeKCTi po3nopsKeHb (HaKa3iB) 3 KapOBUX MUTAHb (0COOOBOTO CKIIATY),
SK TIPaBWJIO, KOHCTaTyIO4a yacTuHA (TipeaMOyIia) He 3a3HAYaEThCS.

273. Po3nopsimya YacTWHA PO3MOPSIKEHHS (HaKazy) 3 KaJapOBHX IHTAaHb
(0coboBOro CKIaay) MOYMHAETHCS, K MPaBWIO, 3 JiecioBa y ¢Gopmi 1HQIHITUBY:
«[IPUMUHSTW, «[TPU3HAUYUTN», «ITEPEBECTN», «3BIJIBHUTWN»,
«BIAPAANUTNY», «HAHATHU», «OI'OJIOCUTU» Ttomo. [Jami 3a3HA4arOThCS
BEIUKUMH JIITEpaMH TMpPI3BUIIEC TMpAI[iBHUKA, HA SKOTO TMOIIUPIOETHCS  JIis
PO3MOPSIKEHH (HaKa3y), 1 MAJIMMH - HOTO BJIaCcHE 1M s, 10 OaThbKOBI (32 HASBHOCTI)
Ta TEKCT PO3MOPSKECHHS (HaKazy).

VY KOXXHOMY ITyHKT1 PO3NOPAJIKEHHS (HaKa3y) 3 KaJpOBUX MUTAHb 3a3HAYAETHCS
mifcraBa A MOro BHJaHHS (3asBa IpalliBHUKA, KOHTPAKT, JOINOBIJHA 3alKCKa,
pILIEHHS aTeCTaIiiHOT KOMICli, KOHKYPCHOT KOMICIi TOIIIO).

[Tin yac o3HaOMJICHHS 3 PO3MOPSKEHHSIM (HaKa30M) 3TraJlaHUMH B HbOMY
oco0amMu Ha 3BOPOTI OJIaHKY PO3MOPSKCHHS (HaKa3y) MPOCTABISIOTHCS MiAMKUCH 13
3a3HAYEHHSM JaTu Oo3HanoMiieHHs. Hanpuknan:

3 pO3NOPAIKEHHIM O3HANOMIICHUI:

Ocobuctuit manuc  Bmacue ims [IPI3BUIE
JlaTta

VYV posnopsmkeHHl (Hakasi) Mpo MpuU3HAYEHHsI a00 3BIUILHEHHS MpalliBHUKA
3a3HAYAETHCS TIOBHA JaTa (YKCI0, MICSIb, PiK) (DAKTUYHOTO BUXOJY MpalliBHUKA HA
poOOTY (MPUMUHEHHS TPYJOBUX BITHOCHH), YMOBH OILIATH TIPAIli.

274.Y 3BeneHUX PO3MOPSAIKEHHSIX (Haka3ax) 3 KaJpOBUX MUTaHb (0COOOBOTO
CKJIaAy) JI0 PO3MOPSAY0i YACTUHU BKIIIOYAETHCS 1HGOpMAIlis, 0 PO3MINIYETHCS B
TaKiil TOCIIIOBHOCTI: MPUUHATTA Ha poOOTy (Ciiyxk0y), IepeBecHHS, 3BUTLHEHHS.
[Ipu bOMY 710 OTHOTO 3BEJCHOTO JTJOKYMEHTA HE MOXE BKJItOUaTUCs 1HpopMmarlis, ska
3T1JIHO 13 3aKOHOJABCTBOM Ma€ Pi3HI CTPOKH 30€piraHHs.

VY 3BeeHUX PpO3MOPSAUMX JOKYMEHTax Ipi3BUIA OCI0 y MeXKax IyHKTIB
PO3MINIYIOTECS 32 aidaBiTOM.
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275. CrisibHE po3nOpsKeHHS (HaKa3) yCTaHOB OJHOTO PiBHS OPOPMITIOETHCS Ha
YUCTUX apkymiax mamnepy dopmary A4 (210 x 297 minimerpis). Jepxapauit ['epo
VYkpainu mijg yac opopMIIeHHS TAKOTO TOKyMEHTA HE BiITBOPIOEThCS. HaliMmeHyBaHHs
YCTaHOB PO3MINIYIOThCS Ha OJHOMY PiBHI, @ Ha3Ba BHUIY JOKYMEHTa - IMOCEPEIUHI.
JlaTa criiIbHOTO PO3MOPSIUOTO JTIOKYMEHTA MOBUHHA OYTH €JIMHOIO, BIJIMOBIAATH JaTl
OCTaHHBOTO TIAMHUCY, a PEeECTpaliiHUN 1HAEKC JAOKyMEHTa CKJIaJaTuci 3
peecTpaliiiHiuX 1HACKCIB, SKI MPOCTABISAIOTHCS Yepe3 MpaBOOIYHY MOXUIY PHUCKY B
MOCIIIOBHOCTI MIANKUCAHHS JOKYMEHTa KEPIBHHUKAMHU YCTaHOB.

Posnopsaua yacTHA MOYMHAETHCS, K MpaBuio, 13 cioBa «30bOB’A3YEMO»
(«<cHAKA3YEMOp). [lignucu KepiBHUKIB YCTAaHOB PO3TAIIOBYIOTHCS HUKYE TEKCTY
Ha OJIHOMY PIBHI 1 CKPIIUTIOIOTHCSI T€pOOBUMH TE€UaTKaMU ITUX YCTaHOB.

KinbkicTh  TPUMIPHUKIB  CHUIBHUX  PO3MOPSUKEHb  (HAaKa3iB) MOBHHHA
BIJIMOBIATH KUIBKOCTI YCTaHOB, 110 X BUAAIOTh.

VY pa3i Koiu CHUIbHUN HOPMAaTUBHO-NPABOBUM aKT NMpUKHMAaEThCs CyO’€KTaMu
HOPMOTBOPEHHS, SIKI BUJAIOTh Pi3HI BHUAM PO3MOPSAUMX JOKYMEHTIB, KUIBKICTh
pPO3NOPATUUX JTOKYMEHTIB Ma€ BIANOBIAATH KIIBKOCTI CyO’€KTIB HOPMOTBOPEHHS,
OpyU  LBOMY TakKl PO3MOPsAYl JOKYMEHTH IMOBHHHI MaTH OJHY JaTy, OJHAKOBUM
3aroJIOBOK Ta OJHAKOBY CTPYKTYPHY OJMHHUIIO IIOAO 3aTBEPIKEHHS CIIUIBHOIO
HOPMATHBHO-IIPABOBOI'O aKTa, BHECEHHS JO HbOIO 3MIH UM BU3HAHHS TaKOTO aKTa
TaKUM, 10 BTPATHUB YHMHHICTh, & TAKOXX OJHAKOBUI 3MICT HOPMAaTHBHO-TIPABOBOTO
aKTa, IKU LIUM pO3MOPSIAYUM JOKYMEHTOM 3aTBEPIKEHO.

276. [lignucaHi B yCTAHOBJICHOMY MOPSIKY PO3MOPSIKEHHS] MICHKOTO T'OJIOBU 3
OCHOBHOI JIISUTBHOCTI, aJMIHICTPATUBHO-TOCIIOAAPCHKUX TMUTaHb, KAJAPOBUX IMUTaHb
(0co60BOTO CKIIaay), PIICHHS BUKOHABYOTO KOMITETY HYMEPYIOTHCS Yy MOPSIKY iX
BUJIAaHHS B MEKaxX KaJE€HIApPHOTO POKY.

[linmucani pimieHHsT cecii MICBKOT paau HYMEpPYIOThCA B MeXax OIHIET cecii
MICBHKOI paju.

PosnopsiipkeHHsT MICBKOTO TOJOBH 3 OCHOBHOI isUTBHOCTI, aAMIHICTPATHUBHO-
rOCIOAAPChbKUX  MHUTAaHb, PIMIEHHS BUKOHABUYOIO  KOMITETY  PEECTPYIOTHCA
MpaliBHUKaMHU 3arajibHOr0 BIIJULY, PO3MOPSIKEHHS MICBKOIO T'OJIOBU 3 KaJpOBHX
nUTaHb (0COOOBOTO CKJIAY) - MpaliBHUKAMU BIAJAUTY 3 KaJpOBOI CIYXKOH, pillICHHS
cecii MICBHKOI paau - MpalliBHUKaMU BIUTY 3a0€3MeUeHHs AiSUTbHOCTI MICBKOT paju
B J)KypHaJIax BIAMOBIAHOTO 3pa3ka (104aTok 23).

[Tix gac peectparttii po3nopsIu4UM JOKyMEHTaM IPUCBOIOIOTHCS TATH 1X BUIAHHS
Ta peecTpariiiti 1HIeKCH BIAMOBIMHO A0 MyHKTY 134 miei [HcTpykiii 3 mAi10BOACTBA.
JlaToro mpUHATTS pillleHHs cecii MIChKO1 pajik Ta PIIICHHS] BUKOHABYOTO KOMITETY €
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JlaTa 3acilaHHs BIJIMOBIIHOTO opraHy. JlaToro BupaHHSA pO3MOpPSIXKEHb (Hakas3iB) €
Jara ixX MIAMACaHHS MICBKUM TOJIOBOIO (KEpIBHUKOM BHKOHABYOTO OpPraHy MIChKOI
paay, CTPYKTYpPHOTO TIApO3/1Iy BHKOHABYOro KomiTeTy). Jlara Ta iHAEKC
3a3HAYalOTHCS y BU3HAUYCHUX HA OJIAaHKAaX MiCIIIX.

277. Haka3m KepiBHHKIB BHUKOHABUMX OpTraHiB MIChKOI pagu, CTPYKTYPHHUX
HiAPO3UTIB  BUKOHABYOTO KOMITETY PEECTPYIOTHCS iX CIYX)OOK0 AUTOBOJCTBA B
MOPSAAKY TX BUIJAHHS B MEKaxX KaJICHIAPHOTO POKY.

278. Tlicma peecTpamii poO3MOPSHKEHHS MICHKOTO TOJOBH 3 OCHOBHOI
TSTEHOCTI, aAMIHICTPAaTUBHO TOCIIOAAPCHKUX MUTaHb, PIMICHHS cecli MICBKOI paj,
pIllIEHHST BUKOHABUOTO KOMITETY MIChKOi paau BHocuThesa g0 CEJl nuisaxom
CKaHyBaHHsS, Ha HHUX O(OPMISETHCS PEECTPALIMHO-MOHITOPUHIOBA KapTKa 3
pPEKBI3UTaMH, BHU3HAYCHHUMH B J0oAaTKy 24, micias d4oro iXx Komii pasom 3
PEECTPAIITHO-MOHITOPUHTOBOKO ~ KapTKOK — HAJACHJIAIOTBCS JIO  OpraHi3aiiiHo-
KOHTPOJILHOTO BIJUTUTY JUISI IIOJJAIBIIIOT0 KOHTPOJIIO 32 1X BUKOHAHHSIM.

279. Komii pimeHp BHUKOHABYOTO KOMITETY MICBKOI paau, pPO3MOPSIKEHb
MICBKOTO TOJIOBM 3 OCHOBHOI [ISUIBHOCTI Ta aaMiHICTPaTUBHO-TOCIOAAPChKUX
MUTaHb, SKI HAJACWIAIOTHCS 3alHTEPECOBAHMM YCTAaHOBaM, II0CATOBUM 0Oco0aMm,
BUKOHABYMM OpraHaM MICBKOi pajJyd Ta CTPYKTYPHUM MiJpO3/ijaM BHKOHABYOIO
xoMitety uepe3 CEJl, 3acBimuyroThCs 3arajibHUM BLAJUIOM, PO3NOPSIKEHb MICBKOTO
TOJIOBH 3 KaJpOBHX MUTaHb (0COOOBOTO CKJIaay) - BIAAUIOM 3 KaJApOBOi CIY>KOH,
pillieHb cecli MICBKOT paJu - BIAAUIOM 3a0€3MEeUeHHs MiSUIbHOCTI MICBKOI paau. 3a
HEOOX1THOCT1 HAJICUJIAHHS KOIIi JOKYMEHTIB aapecaram, siki He € yuacHukamu CEJ]
[HCTpYXKIIi1, MPO 110 3a3HAYAETHCS Y BIATOBIIHOMY PO3JIUII MACTIOPTA JOKYMEHTa (IS
pPO3MOPSIKEHb 3 KaJIpOBUX MUTaHb (0COOOBOrO CKiIamy) - Ha 3BOPOTI OJiaHKa
JIOKYMCHTA).

O3HailoMJIeHHs TPAIiBHUKIB BUKOHABUOTO KOMITETY MICBKOI paau 3
pPO3NOPAIUUMHU JOKYMEHTaMH 3IMCHIOETbCS B €JIEKTPOHHIA (popMmi abo B 1HIIMIA
crnoci0, mepeadaveHuil 1miero [HCTpyKITi€to.

280. Opurinanu pileHb cecii MiChbKOi paJiul 3aCBIAUYIOTHCS TEPOOBOIO MEYATKOIO
MICBKOI paJid, OpUTiHAIHU PillIEeHb BUKOHABUYOI'O KOMITETY Ta PO3NOPSAIKEHb MICHKOTO
rOJIOBH 3aCBIIUYIOTHCSA FepOOBOIO MEYATKOI0 BUKOHABYOTO KOMITETY MICHKOI pajiu.

281. OpuriHanu po3MOPSAYMX JOKYMEHTIB MIAIIMBAIOTECS Y CIOPaBd B
XPOHOJIOTIYHOMY MOPSAKY 3a 3MICTOM YIPaBIIHCHKOT AISUIBHOCTI 1 30epiraroTbes 3a
MiciieM ix peectpariii. BinmoBinaneHICTh 32 30€piraHHs OPHTIHAJIB PO3MOPSIKECHD
MICBKOT'O TOJIOBHM 3 OCHOBHOI MisUTbHOCTI, aJMIHICTPATHBHO-TOCIIOAPCHKUX IMHTaHb,
pillieHh BUKOHABUOTO KOMITETY MOKJIQIa€ThCA Ha TPAIiBHUKIB 3arajJbHOTO BIJILTY,
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PO3IOPSIKEHb 3 KaJIpOBUX MUTaHb (OCOOOBOTO CKJIaay) - Ha MpaliBHUKIB BULAUTY 3
KaJIpOBOi CJIY»OH, pillleHb MICBKOI pajay - Ha MPAIiBHUKIB BIAJLTY 3a0€3MEeUeHHS
JISJIBHOCT1 MICBKOI pajiy 10 MOMEHTY Iepejiadl iX JI0 apXiBHOTO HiAPO3ALTY MICBKO1
paay Ta il BUKOHaBYOrO KOMITETY.

Opranizaiiiss MOHITOPUHTY BUKOHAHHS JOKYMEHTIB

281. MOHITOpUHT BUKOHAHHS YIPABIIHCHKUX PIIIEHb € CKJIAJOBOIO KOHTPOJIIO B
MICBKIM paji Ta ii BUKOHABYOMY KOMITETI Ta MPOBOAMUTHCA 3 METOIO HAIIALy 3a
BUKOHABCHKOIO TUCIUILIIHOIO.

282. MOHITOpUHT BKIIIOYAaE B ceOe Oe3lepepBHE CIIOCTEPEIKECHHS 3a MPOILIECOM
BUKOHAHHS yIPaBIIHCHKUX PIIIEHb Ta BUSABJICHHS BIAXWIICHB BiJI CTPOKIB BUKOHAHHS
3aBJlaHb, BU3BHAUYCHHUX Y JOKYMEHTAX.

283. MOHITOPUHT BUKOHAHHS PO3MOPSIYUX TOKYMEHTIB MICBKOI paau Ta ii
BUKOHABYOIO  KOMITETY, MICBKOTO TOJIOBH 3[AIMCHIOETHCA  OpraHizaliiiHo-
KOHTPOJIBHUM BIJJIIOM, BXIJHUX JOKYMEHTIB MICHKOI paau Ta il BHKOHABYOTO
KOMITETY - 3araJIbHUM BIJJIUIOM Ha OCHOBI JAHUX 3 PEECTPALIMHO-MOHITOPUHIOBOL
kapTku, ctBopeHoi B CE/], sika 3a0e3neuye onepaTuBHUM TOCTYI 10 BCi€i iHPopMarii
PO CTaH BHWKOHAHHSA OyIb-IKOTO JOKYMEHTa, MO0 SKOTO 3HIHCHIOETHCS
MOHITOPUHT Ta METOAWUYHHUI aHaJ13 BIAMOBIAHUX JaHUX.

VY BHUKOHaBYMX OpraHax MICBKOI pajy, CTPYKTYPHUX MiAPO3/i1aX BUKOHABYOTO
KOMITETy Oe3MOCepe/IHIii MOHITOPUHT 3a BUKOHAHHS JOKYMEHTIB 3JIIHCHIOE 0c00a,
BIJIIIOBIAJIbHA 3a I1JIOBOJCTBO.

284. MOHITOPHUHT BUKOHAHHS JIOKYMEHTA IMPOBOJUTHCS Ha IIIJICTaBl PE30JIFOIT
MICBKOTO TOJIOBHM, 3aCTYNHHKIB MICBKOTO TOJIOBH, CEKpeTapsi MIChKOi paiH,
KEpYyIYOoro crpaBaMH MUITXOM 300py, 0OOpoOKH Ta cucTemaTHu3ailii iHdopMailii mpo
CTaH BUKOHAHHS YIPABIIHCHKUX pIillleHb 32 BHU3HAYCHUMH MOKa3HUKAMU
(imgukatopamMu) (HaAKJIAJEHHS EJIEKTPOHHOI pe30JIollli, CTBOPEHHS JOKYMEHTA,
MOTOXKEHHSI TOKYMEHTA, IiAIMUCaHHs, peecTpallis, BIAMPaBIeHHS JOKYMEHTA TOIIO).

285. TlokazHuku (1HAMKATOPH), CTPOKM BUKOHAHHS JOKYMEHTIB Ta 1HINI JaHi,
HEOOXIJHI i1  MOHITOPUHTY, BHOCATBCA B  aBTOMaTrUYyHOMY  Ta/abo
aBTOMATU30BAHOMY PEXKHMI JI0 PEECTPaIiiHO-MOHITOPUHIOBOI KApTKU  CIIYK0010
JIJIOBOJICTBA, OPTaHi3aIlifHO-KOHTPOIHHUM BIJIIIJIOM, ITiJT Yac peecTpalii JOKyMeHTa,
NEPBUHHOTO PO3TJISAY, BCTAHOBICHHS KOHTPOJIBHUX TEPMIHIB Ta B XOJll BUKOHAHHS
JOKYMEHTA.

286. SIKo B JOKYMEHTI BH3HAYEHO KUJIbKa OKPEMHX YIPaBIIHCHKUX 3aB/IaHb,
MOHITOPHHT BUKOHAHHS IUX 3aBJaHb 3I1HCHIOETHCS B OJHIN peecTpaIiiiHo-



81
KOHTPOJIBHIN KapTIIi.

287. MOHITOPUHT 3IMCHIOETBCS 3a  BUKOHAHHSAM 3aBJaHb, BU3HAUYCHHUX
3aKOHaMU YKpaiHu, nocraHoBamu BepxoBHoi Pagu Ykpainu, ykazamu, akramu Ta
nopyudennsmu Ilpesunenta VYkpainm, aktamu KabGinety MiHicTpiB VYKpaiHu,
nopyuenusmu [Ipem’ep - miHicTpa YKpainu, MpOTOKOJIAMHU HapaJl IMiJl TOJIOBYBAHHSIM
[Ipem’ep - winictpa VYkpainu, [lepmoro Bimenpem’ep - MiHICTpa YKpaiHu,
BiLleripem’ep - MiHicTpiB, tuctamu Odicy Ilpesunenta Ykpainu, 'onosu BepxoBHoi
Pagn VYkpainu Ta #oro 3acTymHukiB (110 MOTpeOyrIOTh HaJaHHS BIAMOBIAI PO
pe3yapTatu iX po3msiAy), YHoBHOBaxkeHoro BepxoBHoi Pamu VYkpainu 3 mpas
JIIOJIMHY, 3BE€PHEHHSAMH KOMITETIB, TAMYACOBUX CHEIIaTbHIX Ta THMYACOBO CJIITUUX
koMmiciii BepxoBHoi Pamu Vkpainu, pemyrarcekux Qpakiiii BepxoHoi Panu
VYkpainu, 3BepHEHHAMH Ta 3alUTaMU HAPOJHUX JIEMyTaTiB YKpaiHU Ta JIEMyTaTiB
MICLIEBUX DPajl, @ TAKOXK 3aB/IaHb, BU3HAYCHUX PO3MOPSKEHHIMH Ta JIOPYYEHHSIMU
MICBKOTO TOJIOBHM, pIIIEHHSAMH Cecli MICBKOI pajid, PIIMICHHSIMH BHUKOHABYOIO
KOMITETY MICBKOI pajiyl, 0/I0 KX BCTAHOBJIEHO CTPOKHU iX BUKOHAHHS.

288. CTpoku BHUKOHAHHS BHYTPINIHIX JOKYMEHTIB OOYHCIIOIOTHCS B
KaJIeHAapHUX JHAX MMOYWHAIOUM 3 JaTH PEECTpallii, a BXIIHUX - 3 JaTH HAIXOKCHHS
(mocraBku uepe3 CEJ]) abo 3 maTu HACTYIMHOTO POoOOYOro JHS B pa3i HAIXOJKCHHS
(IocTaBKM) JIOKyMEHTa MICis 3aKiHYEHHS poOOYOro NHs, y BHUXIJHI, CBSTKOBI Ta
HepoOoUl JHI.

SIKo ocTaHHIN J€Hb CTPOKY BUKOHAHHS JOKYMEHTa MpUIANaE HA HEpoOOUMil
JIeHb, CTPOKOM BHMKOHAHHS JOKYMEHTa BBAXKAEThCS MEPIIMNA poOOUYMH AEHb MICIs
HACTaHHS CTPOKY BUKOHAHHS.

289. CTpok# MOXYTh OyTH TUIIOBUMH a00 1HIUBITyIbBHUMH.

TumoBi CTPOKM BUKOHAHHS JOKYMEHTIB YCTAaHOBIIIOIOTHCS 3aKOHOIABCTBOM.
CTpoky BUKOHaHHSI OCHOBHUX JOKYMEHTIB HAaBOJATHCS Y IOJATKY 25.

[HaMBiAYyanbHI CTPOKM BCTAHOBIIIOIOTHCS MICBKMM TOJIOBOIO, 3aCTyHMHUKAMHU
MICBKOTO TOJIOBH, KEPYIOUHMM CIIpaBaMH, CIYKOOIO [LIOBOJACTBA, OpraHi3alliiiHo-
KOHTPOJIBHUM BIJIIJIOM 13 3a3HAUYEHHSIM YITKOTO YaCOBOTO MPOMIKKY, Y MEXKaX SIKOTO
BU3HAYAETHCS BIJMIOBIIHUM CTPOK BUKOHAHHS IOKYMEHTIB.

290. CTpok BHKOHAHHS JOKyMEHTa MOKE€ BCTAHOBJIIOBATUCS Y HOPMAaTHBHO-
MPaBOBOMY aKTi, PO3MOPSAUOMY JTOKYMEHTI, CIY>KOOI0 JIIOBOJCTBA Y BUZHAUCHOMY
i€ [HCTPYKITI€IO TTOPSIIIKY.

291. JloxymMeHTH, B SKHUX CTPOK BHUKOHAHHS HE 3a3HAUYE€HO, SKI HE €
JTOKyMeHTaMu 1H(OpPMAIIHOTO XapakTepy a0 HE MICTSATh KOHTPOJbHUX 3aBJ/IaHb,
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MOBUHHI OyTHM BHUKOHAHI He Mmi3HimIe HDK 3a 30 JAHIB 3 MOMEHTY peecTparii
nokymenTta B CE/I.

292. SIkuio 3aBAaHHS MOTpeOye TEPMIHOBOIO BUKOHAHHS, B PEECTpAIliHO-
MOHITOPHHTOBIHM KapTili 3a3HAYAETHCSI KOHKPETHUHN KIHIIEBUN CTPOK BUKOHAHHSI.

Taki JOKYMEHTH BUKOHYIOTHCS MIPOTITOM 7 poOOYUX JHIB BiJ JATH ITiMACAHHS
JIOKyMEHTa, a IOKYMEHTH, CTPOKM BUKOHAHHS SKUX 3aKIHUMIHUCS 0 a00 B JICHB iX
HAJXO/DKCHHS IO BUKOHABYOTO KOMITETY, BUKOHYIOTHCS TIPOTATOM 2 POOOYHX JTHIB 3
THS iX HAAXOKEHHS, SKIIO IHIIE HE Mepea0davYeHo pPe30JIIOIissMUA MI0I0 1X
BUKOHAHHS.

293. CniiBBUKOHAaBIII 3000B’513aH1 1MOJJaBaTy MPOIO3UIIil TOJOBHOMY BUKOHABIIIO
MPOTATOM TEPIIOi TMOJIOBUHHM CTPOKY, BIJIBEICHOTO [IJIi BUKOHAHHS JOPYYCHHS,
3aBJIaHHS.

294. 'V pa3i noTpedu 1HIUBINyaTbHUN CTPOK BUKOHAHHS JTOKYMEHTA MOXE OyTH
MIPOJIOBKEHO 32 OOTPYHTOBAaHUM IPOXAHHSM BUKOHABIIS, SKE TOJAEThCA 0e€3
MOTO/PKCHHSI 3 IHITUMHA BHUKOHABUMMH OpraHAMH MICBKOI pajad, CTPYKTYpHUMH
MIPO3/1JIaMd  BUKOHABUOTO KOMITETY Oe3mocepeHb0 IMOcaaoBiii 0cobi, sKka
BCTaHOBUJIA CTPOK a00 OpraHy, yCTaHOBI, SKlI BUAQIM YM TPUUHSIM JOKYMEHT a0o
Jlajy IOPYUYEHHS MO HOTro BUKOHAHHIO. BiMOBiIHE MPOXaHHS MOAE€THCS HE Mi3HIIIE
HIX 32 TPU poOOYUX JIHI IO 3aKIHUEHHS BCTAHOBJIEHOTO CTPOKY.

295. [lpormo3utlist m00 MPOJAOBKEHHS CTPOKY BUKOHAHHS 3aBIaHb, BU3HAUYCHUX
BepxoBHoto Panoro Ykpainu abo Ilpesunenrom Ykpainu, mo Hazgicnani Kabinerom
MinictpiB Ykpainu, nmogaerscst Cekperapiaty KaGinery MinicTpiB Ykpainu pasom 3
MPOEKTOM JIMCTa, AJPECOBAHOTO BIJIMOBIIHO KepiBHUKOBI Amapaty BepxoBHoi Pamu
VYxpainu un KepiBaukoBi Odicy Ilpesunenta Ykpainu, 3a ciM AHIB J0 3aKiHUECHHS
BCTaHOBJICHOTO CTPOKY.

296. V pa3i 3MiHU CTPOKIB BUKOHAHHS 3aBIAHHS y PEECTPaLliiHO-MOHITOPUHTOBIH
KapTIIi IPOCTABISIOTHCS HOBUH CTPOK Ta 3a3HAYAETHCS IPUIMHA HOTO 3MiHHU.

297. IlepeBipka CTpPOKiB BHUKOHAHHS JOKYMEHTIB TPOBOAMTHCA 3a BCiMa
MOKa3HUKaMHU (1IHIUKATOpaMu) MPOXOHKEHHS JOKYMEHTA JI0 3aKIHUEHHS CTPOKY MOro
BUKOHAHHS (BUKOHABI[IO HAJCHUJIAFOTHCS TOMEPEPKEHHS CUCTEMOI MOHITOPUHTY 3a
JOTIOMOIOK0  €JIEKTPOHHUX HarajayBaHb, II0 aBTOMAaTH4HO reHepyroTecsa CEJl) y
HOPSIKY, BU3HAUEHOMY II1€10 [HCTPYyKII€TO.

298. PeecTpailiitHO-MOHITOPUHTOBI KQPTKU JOKYMEHTIB, III0JI0 BUKOHAHHS SKUX
MPOBOJIUTHCS MOHITOPUHT, IJisi 3PYYHOCTI  MOXYTh TPYIMYBaTHCS 3a CTPOKAMH
(HaOnmuKeHHS CTPOKIB) BUKOHAHHS IOKYMEHTIB, 32 BAKOHABIISIMH, 32
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KOpPECIOHJIEHTaMi a0o0 rpynaMu (pO3MOpSPKEHHST 3 OCHOBHOI  AISUTBHOCTI,
PO3MOPSIIPKEHHS 3  aJMIHICTPAaTUBHO-TOCIIOJAPCHKUX MMHUTaHb, PO3MOPSIKEHHS 3
KaJIpOBUX MHUTaHb (0COOOBOTO CKJIaAy), AOPYYEHHsS BHUIIMX OpraHiB BJIaJH,
JOPYYEHHS MICBKOT'O TOJIOBHU TOIIIO).

299. Cuyx06a mAiMOBOACTBA, OpPTaHi3aliiHO-KOHTPOJIBHUN  BIIAUT  TICISA
BUKOHAHHS  JOKyMEHTa TMepeBipsie  BIANOBIAHICTD  KIHIIEBOTO  PE3yJbTaTy
MOCTAaBJICHOMY 3aBJaHHIO, 3a pE3yJbTaTOM 4YOro MNPUKWMAIOTh PIMICHHS PO
IPUITUHEHHS MOHITOPHHTY.

[IpunuHEeHHS MOHITOPUHTY 3IIACHIOETHCS JIMIE Ha TMIACTaBl 3a3HA4YEHOI
MEePEBIPKHU.

300. Ilicma 3aBepuieHHsS poOOTH HaJ JOKYMEHTOM JO PEECTpAIiiiHO-
MOHITOPHUHT'OBOT KapTKM aBTOMATHYHO BHOCHUTBHCS BIMITKA MPO 3aBEPIICHHS HOTO
BUKOHAHHS, 1110 CBITYUTH MPO Te, 10 poOOTY HaJ JOKYMEHTOM 3aKIHUCHO.

JIOKyMEHT MoOXke OyTH 3aKpUTHH «J0 CIpaBW» JIMIIE MIClsg BHECEHOI J10
pEECTPaLIITHO-MOHITOPUHIOBOI KAPTKHU BIMITKH.

301. Jluem BUKOHAHHS 3aB/IaHb, BUBHAUCHUX B aKTaX OpPraHiB Jep>KaBHOI BIAIH,
JOPYYEHHSIX BHUIIUX I[OCATOBUX 0CI0O, Ta BUKOHAHHS 3alWTiB, 3BEPHEHb, IHIIOI
KOPECIIOH/ICHIIIT BBAXKAEThCS  JCHb  HAJCUJIAHHS  €JIEKTPOHHOrO  JIOKYMEHTa
BUKOHABYMM KOMITETOM Micbkoi pamu dvepe3 CEJI, a y Bumagkax HaJCHIaHHS
MarepoBOro JOKYMEHTa - JICHb peecTpallii JOKYMEHTa OpPraHOM, KWW BHU3HAYMB
BIJIITOBIIHE 3aBIaHHA.

302. OpranizaiitHo-KOHTPOJIBHUHN BIUT 3A1MCHIOE ONIEPATUBHUI KOHTPOJb 32
BYACHUM, SIKICHUM 1 MOBHHM BUKOHAHHSM Ta CTPOKaMH MOJaHHA iH(OpMaIii mpo
BUKOHAHHS PIIlIEHb ceCii MICBKOI paju, pillieHb BUKOHABYOTO KOMITETY MICHKO1 pajH,
pPO3MOPSKEHb  MICBKOTO TOJIOBU BHKOHAaBYMMH OpraHaMu MICBKOi  pajd,
CTPYKTYPHUMHU MIIPO3/1JIaMA BUKOHABYOTO KOMITETY MICBKOI pajJid, yCTaHOBaMH Ta
IHIITMMU BUKOHABIISIMHU.

BukonaBui 1H(OpMYIOTh MICBKOTO TOJIOBY, CEKpeTapsi MIChKOi paau Mpo
BUKOHAHHS pIIIEHb Cecli MICBKOI pajy, NpO BUKOHAHHSA PO3MOPSIKEHb MICHKOTO
rOJIOBH, PIlIEHb BUKOHABYOIO KOMITETY MICBKOi pajJyd - MICBKOTO TOJOBY, HMOrO
3aCTYNMHUKIB, KEPYIOUOro CIpaBaMH [0 3aKIHYEHHS BCTAHOBIIEHUX KOHTPOJIBHHX
CTPOKIB, a MPO XiJ BUKOHAHHS JOKYMEHTa OBIOCTPOKOBOI [ii - 3a MiJCyMKaMH
KOXXHOTO KaJICHAAPHOTO POKY B CiYHI.

303. Ha miacraBi miAICYMKOBUX MaTepiajliB MpO BUKOHAaHHS ab0 OOIPyHTYBaHb
PO BTPATy YMHHOCTI Ta BIAMOBIAHUX MPOTIO3HUIIiH, 110 TOJAI0THCS BIAMOBITAIBHUMH
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34 BUKOHAaHH:A OCO6aMI/I, BUKOHAaHI pO3H0pHI[‘Ii AJOKYMCHTH 3HIMAIOThCA 3 KOHTPOJIXO
a00 BHU3HAIOThCS TaKUMH, 10 BTPATHIIN YUHHICT.

[adopmariist nmpo xig abo MiJICYMKH BUKOHAHHS PO3MOPSIKEHB, KOHTPOJb 32
BUKOHAHHSIM SIKMX MICBKHI TOJIOBa 3ayMIIaEe 3a co00I0, MEepenatoThbCs MiCHhKOMY
TOJIOBl, SKUI TpUAMAaE BIAMOBIAHE PIIEHHS (3HATTS 3 KOHTPOJIO, MPOJIOBKECHHS
BUKOHAHHS).

omo iHIMX pO3MOPATYMX JOKYMEHTIB PILICHHS MPO 3HATTS 3 KOHTPOJIIO
OpUIMAIOThCSI CEKpeTapeM MIChKOi paAH,  3aCTyMHMKaMH MICBKOTO TOJIOBH,
KEpYIOUUM CIIpaBaMU BiJIITOBITHO JI0 PO3MOIiITY 000B’S3KiB.

304. Iudopmarmii, 3BITH, MOBIIKM TPO BUKOHAHHA 3HATUX 3 KOHTPOJIO
PO3MOPSIPKEHb pa3oM 3 yciMa HasiBHUMM B HUX Martepiainamu 36epiratotbest B CEJ]
JIOKA HE MUHE TTOTpeda.

305. ¥V pasi BHECEHHS 10 PO3MOPSIIKEHb, PIllIEHh BUKOHABYOTO KOMITETY 3MiH,
JIOTIOBHEHb, BU3HAHHS TaKMMHU, 110 BTPATWJIM YUHHICTH, NMPAL[iIBHUKAMH 3arajJbHOTO
BIJIILTY POOJISATHCA BIANOBIIHI BIAMITKY y MAcHOPTaX OPUT1HAIB LIUX JOKYMEHTIB.

VY pa3i BHECEHHS 70 pillleHb CeCli MICBKOI pajJy 3MiH, JIOMIOBHEHb, BUSHAHHS X
TaKUMHU, 10 BTPATUJIM YMHHICTb, MpalliBHUKAMU BIAJAUTY 3a0€3ME€UeHHS A1SIbHOCTI
MICBKOI pasii poOJISITHCS BIAMOBIIHI BIAMITKH Y MMAacIOpTaX OPUTIHANIB pIIIEHb Cecii
MICBHKOI paju.

306. Y BUKOHaBYOMY KOMITETI MIChKOI paju O0epyThcs Ha KOHTPOJb JOPYUCHHS,
MPOTOKOJIBHI TOPYUYEHHS MICHKOTO TOJIOBU Ha Hapaaax 3 KepIBHUKAMU CTPYKTYPHUX
MIPO3AUIIB BUKOHABUOTO KOMITETY (Hayli - JOpYYEeHHS), MPOTOKOJIbHI PIllICHHS
BUKOHABYOT'O KOMITETY.

JlopydeHHsI MICBKOTO TOJIOBH, MPOTOKOJIbHI PIIIEHHS BUKOHABUYOTO KOMITETY B
TPUACHHUHI CTPOK 0(POPMITIOIOTHCS PO3POOHUKAMH, MIAMUCYIOTHCSI MICBKHM TOJIOBOIO
abo 0co0010, SIKa BHUKOHYE HOro OOOB’SI3KH, PEECTPYIOTHCA 1 HAJICUIAIOTHCA
CITY>K0010 JIIJIOBOJCTBA BUKOHABIISIM.

307. BinnmoBiganbHICTh 32 BUKOHAHHS 1OPY4Y€Hb HECYTh OCOOU, SIKUM BOHH JIaHi.

KoHTponb 3a BUKOHaHHSM JOpPY4Y€Hb, MPOTOKOJBHUX PINIEHh BUKOHABYOTO
KOMITETY 3a MiJICyMKaMy MOT0 3aCiJIaHHs 3IMCHIOE 3arajibHUM BIUTLI.

KoHTposib 32 BUKOHAaHHSIM JOpPY4Y€Hb, LIO JAIOTHCS MICHBKMM TOJOBOIO Ha
Hapajax 3 3aCTYMHUKAMHU MICbKOTO TOJIOBH, 3/IIMCHIOETHCSI KEPYIOUUM CIIPABaMHU.
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308. Cekpertap MICbKOi pajM, 3aCTYIMHUKH MICHKOTO TOJIOBU MPO BUKOHAHHS
JaHUX iM YCHUX JOpYYeHb IH(POPMYIOTh MICHKOTO TOJIOBY Ha Hapaaax abo B
po6oUOMY HOPSIIKY OCOOHUCTO.

309. lopy4eHHs, MPOTOKOJIbHI PIIEHHS BUKOHABYOTO KOMITETY MICHKOI paju
BUKOHYIOThCSI Y BCTAHOBJICHI MICHKUM TOJIOBOI0, BHUKOHABYMM KOMITETOM MiCHKOi
paay CTpPOKH. SIKIO CTPOKM BUKOHAHHS JOKYMCHTIB HE BH3HAYEHI, TO CTPOK
pearyBaHHS Ha HUX BHKOHABIIB CTaHOBUTH 30 1HIB 3 1HA, KoM Oyau daHi
JOpY4YEHHS, MPOTOKOJIbHI PIIIICHHS.

[aopmariiss mpo BUKOHAHHS MPOTOKOJBHHUX PINICHh BUKOHABUOTO KOMITETY
MICBKOI pajiy 3a MiJCYMKaMHM HOro 3aciJaHHSl HaJa€TbCAd HA 1M’ TOJIOBYIOYOrO Ha
3aclIaHHI.

310. Iudopmarmis npo cTaH BHUKOHAHHS B3STUX Ha KOHTPOJb BXIJAHHUX
JIOKYMEHTIB y3araJIbHIOEThCSL CIIYKOOI0 [IJIOBOJICTBA, PO3MOPATIMX JOKYMEHTIB —
OpraHi3alifHo-KOHTPOJIbHUM BiJJIIJIOM 1 MIOAA€THCS MiCBKOMY TOJIOBI (J101aTOK 26).

[HdopmaniitHo-10BiAKOBa poOOTa 3 JOKYMEHTAMHU

311. [ndopmariiitHo-10BIAKOBa poOOTa 3 JOKYMEHTAMHU HE3aJIEKHO BiJl (opMu
CTBOPEHHSI MMOJIATAE B MOUTYKY HEOOX1THUX JOKYMEHTIB 3 BUKopucTanHsM CEJI.

312. Ina migBumieHHss egeKTUBHOCTI pobotu momrykoBoi cuctemu CEJ|
CITY’>K0010 JIIJTOBOACTBA PO3POOIISTIOTHCS TakKi Kiaacu(ikaliitHl JOBITHUKU:

KJacudikaTop ajapecariB - KOPECIOH/ICHTIB;
HOMEHKJIaTypa CIpaB.

313. IMomykoBa cucrema CE]Jl 3aiiicHIOE TOIIYK 32 KOHTEKCTOM (KJIFOYOBHUM
CJIOBOM a00 (ppa3or0) €IeKTPOHHOTO JOKYMEHTA, BUJIOM EJIEKTPOHHOTO JOKYMEHTA,
HOro 3arojOBKOM, JaTON MPUUHSTTS, HOMEPOM Ta JaTOK MOro peectpamii, Moro
aBTOPOM TOIILIO.

Cny>x0010 A1IIOBOACTBA BUKOPHUCTOBYETHCS TAaKOK aBTOMATHU30BaHA PEECTpaAIlii
Ta KOHTPOJIIO BXIJIHMX JOKYMEHTIB [UIs TIONIYKY 3a PEKBI3UTAMHU BXIJHUX
JIOKYMEHTIB, 3apeeCTPOBaHUX Yy Hil 10 3anmpoBaxeHHs CE/L.

IV. Tlopsimok BUTOTOBIIEHHS, 00JIIKY, 30€pIraHHs MeYaToK 1 ITaMIIiB Ta
KOPUCTYBaHHS HUMU
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314. 3 meTor0 HajaHHSA JOKYMEHTAM IOPUJIMYHOI MOBHOIIIHHOCTI, 3aCBITUCHHS
JIOCTOBIPHOCTI Ta CIPaBXKHOCTI JIOKYMEHTIB y MICBKIM paji, BAKOHABUOMY KOMITETI
MICBKOI pajyl BHKOPHUCTOBYIOTHCS TeuaTKu i3 300pakeHHsM JlepxkaBHoro I'epba
VYkpainu (repOoBi) Ta 6e3 300paxxenns epxaBHoro I'epba Ykpainu (mpocri).

Jlna 3a0e3nedeHHs] peecTpallii JTOKyMEHTIB, BIAMITOK MPO iX MPOXOIKEHHS Ta
KOHTPOJIb 32 BUKOHAHHSM BUKOPHUCTOBYIOTHCS BIIITOBITHI IITAMITH.

315. Y BHUKOHAaBUOMY KOMITETI MICHKOi paaud BHUKOPHUCTOBYIOTHCS  TaKOXK
NEYaTKH 3arajbHOTO BUAJLTY, BUAALTY 3 KaApOBOi CIyXOuW, BiAALTy 3abe3medeHHs
JISUTBHOCTI MICBKOi paau, KyTOBI Ta IHII INTaMId, HEOOXiAHiI B poOOTI 3
JOKYMEHTaMHU.

VYrpaBiiHHS, BIAIIIM BUKOHABYOTO KOMITETY, IO € IOPUIUYHUMH Oco0amu,
MarTh CBOI repOOBI MEYATKM 1 KyTOBI IITAaMIIM BCTAHOBJICHOI'O 3pa3ka Ta IHIII
MeYaTKy 1 ITaMI1, HEOO0X1/IHI B pOOOTI 3 TOKYMEHTaAMHU.

316. OO0k HAsSBHUX Y BUKOHABYOMY KOMITETI MICHKO1 paJii MEYaTOK 1 IITaMIIIB,
iX mepenaya 3a MOTpeOU OAHIEID MOCAJOBOIO OCOOOK IHIIIA 3A1MCHIOETHCA B
YKypHaJIi, BCTAHOBJICHOI 3T1THO 3 J01aTKOM 27 GopMHU.

317. BiamoBiganbHiCcTh 3a 30epiraHHs 1 3aKOHHICTh KOPUCTYBaHHS MeYaTKaMU 1
HITaMIIaMU ~ HECYTh MOCAJ0BI 0COOM, SIKMM iX OyJIO BUAAHO Mijl PO3IHUC Y KypHal
OOJIIKy NI€YaTOK 1 IITaMITIB Y BUKOHABYOMY KOMITETI MICHKOI pajiu.

318. I'epOoBi meyaTKd Ta KyTOBI IITAMIU MICBKOI pagd Ta BHKOHABYOTO
KOMITETY MICBKOI pajii 30epiratoThCsi B KaO1HETI MICHKOTO TOJIOBH.

[TeyaTkn Ta MmTAMOU CTPYKTYPHHUX MIAPO3IIB BUKOHABUOTO KOMITETY Ta
BUKOHABYMX OPTaHiB MiChKOT pajii 30epiraroThcs B KabiHETaX iX KepPIBHUKIB.

V. Cucremarusauis ta 30epiraHisi JOKYMEHTIB Yy JA1710BOJICTBI

CknazeHHs HOMEHKJIATypH CIIpaB
319. Homenknatypa cmpaB - 1€ OOOB’SI3KOBMM JJIS KOXKHOI YCTAHOBH
CUCTEMATU30BAHUM TMepeiik Ha3B (3arojoBKIiB) cmpaB, 1o (popmyroTbes B i

JIJTOBOJICTBI, 13 3a3HAYEHHSIM CTPOKIB 30€piraHHs BIAMOBIIHUX CIIPaB.

[Totouna Bepcis CEJ] He nependauae dyHkiionany GopMyBaHHS €IEKTPOHHOTO
apxiBy.

3 METOI0 YIIPOBAKEHHS B MOAAIBIIOMY €JIEKTPOHHOTO apXiBY B MICBKIN paji
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Ta 1i BUKOHABUOMY KOMITETI CTBOPIOIOTHCS MAINKH EJIIEKTPOHHUX JOKYMEHTIB 3a
rpynamMu JOKYMEHTIB.

320. HomeHnknaTypa cripaB Ipu3Ha4YeHa JijIsi BCTAHOBJICHHS Y MICBKHUM paji Ta ii
BUKOHABUYOMY KOMITETI €IUHOTO TMOPSAKY (OpPMYBaHHS CIpaB ISl JIOKYMEHTIB,
CTBOPEHHX B €JEKTPOHHIN Ta mamnepoBid ¢(opmax, 3abe3nmedeHHs iX OOJMIKYy,
OTIEPAaTUBHOTO TIONIYKY MOKYMEHTIB 3a iX 3MICTOM 1 BHJIOM, BH3HAY€HHS CTPOKIB
30epiraHHs COpaB € OCHOBOIO ISl CKJIQJCHHS OIMCIB CIpaB IOCTIHHOTO Ta
tpuBajoro (moHaa 10 pokiB) 30epiraHHs, a TaKOX I OOMIKY CIpaB TUMYACOBOTO
(o 10 pokiB BKJIFOYHO) 30€piraHHs..

Homenknatypa copaB CTPYKTYpHOTO MiAPO3JITy BHUKOHABYOIO KOMITETY
CKJIQJAETHCS BIJMOBIIHO 10 MOPSAKY, BA3HAYEHOTO I1i€t0 [HCTpyKITi€ro.

Jlo HOMEHKIJIaTypHW CIpaB BKJIIOYAIOTh Ha3BU CIHpaB, 10 (GOPMYIOThCS Ta
BIJIOOpaXkatoTh ycl eranu poOOTH, SKa JOKYMEHTYEThCS B MICBKIM pami Ta ii
BUKOHABYOMY KOMITETi, 30KpeMa CIIpaBU IOCTIHHUX Ta TUMYACOBO MIIOYMX paj,
KOMICIH.

Crtpoku 30epiraHHs 10KYMEHTIB (HAJIEKHICTh JO CIPaBH) BU3HAYAIOTHCS ITiJ1 4ac
peecTpamii (I BXIJHUX, PO3MOPSAYUX JOKYMEHTIB) a0O CTBOPEHHSA MPOEKTY
JIOKYMEHTa aBTOPOM 3TIAHO 13 3aTBEPKEHUM MIiH IOCTOM TEpPEIiKOM THUIIOBUX
JIOKYMEHTIB, 110 CTBOPIOIOTHCS MiJ Yac AISTIbHOCTI JEp’KaBHUX OpPraHiB Ta OpraHiB
MICLIEBOTO CAMOBpSAYBaHHSA, IHIIMX YCTAaHOB, MIANPUEMCTB Ta OpraHizauii, 13
3a3HAYCHHSIM CTPOKIB 30€piraHHs TOKYMEHTIB.

321. B micekiil paai Ta ii BUKOHABYOMY KOMITETI CKJIAIAlOThCS Ta BEIYThCS
HOMEHKJIATypU CIIPaB CTPYKTYPHHUX MIAPO3MLJIIB BUKOHABYOTO KOMITETY 1 3BeAcHA
HOMEHKJIaTypa CIIpaB MIChbKOI pajiu Ta il BUKOHABUOTO KOMITETY.

322. HomeHnkiatypa cnpaB CTPYKTYPHOTO MiAPO3/iTy BHKOHABYOTO KOMITETY
CTBOPIOETBCS B mamepoBiii  ¢opmi  (momatok 28) mocamoBo  0co0oro,
BI/IMOBIJAJILHOIO 32 A1JIOBOJICTBO B I[bOMY MiApO3ALTI, He Mmi3Hime 15 nucromnana
MOTOYHOTO POKY Ta MOrOKYETbCS 3 BIANOBIAAJBHUM 3a apXiBHUM MiAPO3ALI
CTapOoKOCTSIHTUHIBCHKOI MICBKOI paaud Ta ii BHUKOHABYOIO KOMITETY (mami —
BIIMOBIJANIBHUMN 32 apXiBHUM MiAPO3JLT) 1 MAMUCYEThCS KEPIBHUKOM CTPYKTYPHOTO
H1IPO3ALTY.

323. MeroauuHa J0mMOMOra y CKJIAJeHHI HOMEHKJIATypu CIpaB HaJa€ThCs
apX1BHHUM IT1IPO3/I1JIOM.

324. 3BefeHa HOMEHKIIATypa CIpaB MICHKOT paju Ta ii BUKOHABYOTO KOMITETY
dbopMyeThCSI HA OCHOBI HOMEHKJIATYP CIIPAaB CTPYKTYPHHX MIAPO3ALIIB (10AaTOK 29)
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Ta CXBAJIIOETHCS KOMICIEIO 3 TIPOBEACHHS EKCHEPTH3U I[IHHOCTI JIOKYMEHTIB
BUKOHaBUOro komitery (mami - EK) Ta morokyerscs e€KCIepTHO-TIEPEBIPHOIO
komiciero JlepkaBHoro apxiBy o6usacti (gam - EIIK) onun pa3 Ha m’aTh poKiB abo
HEBIJKJIAIHO B pa3l 3MIHM (OPMH BIJIACHOCTI, CTPYKTYpH, (PYHKIIM Ta XapakTepy
pOOOTH, TICIS YOTO 3aTBEPIKYETHCS MICBKAM TOJIOBOIO.

325. 3BeicHa HOMEHKJIATypa CIIpaB MIChKOI pajau Ta 1i BUKOHABYOTO KOMITETY
CKJIAJIA€THCSL B TPHOX MPUMIPHUKAX, HA KO)KHOMY 3 SIKUX TTOBHHEH OyTH 3allOBHEHHIA
rpu¢ moromxeHus 3 JlepaBHUM apXiBOM 00JIacTi.

[Tepmmii  (HemOTOpKaHWiI) TPUMIPHUK 3BEICHOI HOMEHKIATYpH CIIPaB
30epiraeTbcsi B CIykO1 JUJIOBOJICTBA, JPYTUH - MEPETAEThCS BIJMOBIIATBHOMY 3a
apX1BHUM T1IPO3AUT SIK poOOUYUH JIJIs 3M1MCHEHHS! KOHTPOJIIO 32 (POPMYBAHHSIM CIIPaB
y CTPYKTYpPHHX MiJIpO3/ALJIax, TPETI - HAJAETHCS apXiBHOMY BIJIIIITy BUKOHABYOTO
KOMITETY MICBKOI paau (J1aji - apXiBHUHM BIJILI).

CTpyKTypHI MiAPO3JUIM BUKOHABUYOTO KOMITETY MICBKOI paad OTPUMYIOThH
BUTATH 3 BIANOBIIHUX PO3AUIB 3aTBEPAKEHOI 3BEJIEHOI HOMEHKIIATypu CIIpaB B
€JIEKTPOHHOMY BapiaHTi a0 B maneposiil popMi 111 BUKOPUCTAHHS B pOOOTI.

326. 3BeieHa HOMEHKJIATypa CIIpaB MICBKOI paju Ta ii BUKOHABYOTO KOMITETY
HIOPIYHO (HE MI3HINIE TPYIHS) NEPersAaeTbCsl, aHAMI3YEThCs, YTOUHIOETHCS Ta
BBOJUTHCSA B 110 3 01 CiYHS HACTYITHOTO KAJICHIAPHOTO POKY.

327. I'padu Tabnuill 3aMOBHIOIOTHCS TAKUM YHHOM

y rpadi 1 mpocTaBisieTbesl 1HACKC KOXKHOI CIipaBu. [HAEKC cripaBu CTPYKTYPHOTO
M1PO3UTYy BUKOHABUOTO KOMITETY MICHKOI pajili CKJIQJa€Tbcs 3 MOTO 1HIEKCY (3a
KJacu(ikaTopoM aapecaTiB-KOPECIOHCHTIB) Ta MOPSIKOBOTO HOMEpA CIIpaBU B
Mexax migposauty. Hampukman: 10-03, ne 10 - iHAEKC CTPYKTYpPHOTO MiAPO3ALITY,
03-nopsaxkoBuit HoOMep cripaBu abo 06.02-02, ne 06.02 - iHAEKC MAPO3AUTY B CKIadl
CTPYKTYPHOTO miipo3iny, 02 - HopsIKOBUIA HOMEP CIPABH.

V pa3i HagBHOCTI B CHpPaBi TOMIB (YaCTUH) 1HJIEKC CTABUTHCS HA KOKHOMY TOMI,
Hanpuknana: T. 1, T. 2 Tomo;

y rpady 2 BKIFOYAIOTHCS 3ar0JIOBKHU CIIpaB (TOMY, YaCTHHH).

3aroyioBOK CITpaBM MOBUHEH YITKO B CTHUCIIN y3arajibHeH1i (opMi Bi1oOpaxaTu
CKJIaJ 1 3MICT JOKYMEHTIB CIIPaBH.

He no3BosnseTbest BXXUBaHHS B 3aTOJIOBKAX CIPaB HEKOHKPETHUX (POPMYITFOBAHb
(«pi3HI MaTepianny, «3arajabHe JIUCTYBAHHS, «BX1IHA KOPECIIOHICHITISN, «BUX1THA
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KOPECIIOH/ICHIIISH» TOIO), a TAaKOXX BCTAaBHUX CIIiB 1 CKJIATHUX CHHTAKCUYHUX
3BOPOTIB.

ITin vac QopmMmyaroBaHHS 3arojOBKIB CIpaB BPaxOBYIOTHCS Takl O3HAKH
dbopMyBaHHS CHpaB, K HOMiHalbHAa, aBTOPChKA, KOPECIOHACHTCHKA, MPEIMETHO-
nuTajabHa, XPOHOJIOTIYHA, reorpadivHa.

JlokymeHTH (HOPMYIOTBCS ¥ CIIPaBU Ha OCHOBI OKPEMOi 03HAKH a00 CIOYYCHHS
O3HaK.

3arol0oBOK CIpaBU CKJIAJA€THCA 3 E€JIEMEHTIB, IO PO3MIIIYIOTbCA B Takii
MOCJIIIOBHOCTI: Ha3Ba BUJly CIpaBu (JIMCTYBaHHs, >KypHaJI, KHUTA TOIIO) YU BUIY
JIOKYMEHTIB y crpaBl (Haka3u, IPOTOKOJIM, AaKTH TOINO); aBTOP JIOKYMEHTIB
(HailMeHyBaHHSI YCTaHOBU, CTPYKTYPHOTO MiJPO3/TY); KOPECIOHEHT abo aapecar
(HaiflMeHyBaHHSI YCTAHOBH, JIO SIKO1 aJipecoBaHl abo BiJ sIKOT HAMIMIILIIN IOKYMEHTH);
KOPOTKHUH 3MICT JOKYMEHTIB CIIpaBu (IMMHUTaHHS, 3 IKOTO (POPMYETHCS CIIpaBa); Ha3Ba
perioHy (TepuTopii), 3 SKOIO OB ’SA3aHUN 3MICT JIOKYMEHTa; jJara (mepiof), A0 SKOi
HaJIeXaTh JIOKYMEHTH CITpaBH; BKa31BKU HA HASIBHICTb KOIIIM IOKYMEHTIB y cIpaBi (3a
noTpedn).

VY 3aronoBkax oco0OBHUX (MEPCOHAIBHUX) Ta IHIIMX CIOpaB, IO MICTITh
JOKYMEHTH 3 OJHOTO THUTaHHS, IOB’sA3aHl TMOCIIJOBHICTIO BEICHHSA MPOIEAYP
JJIOBOJICTBA, BXKHMBAETHCS TEPMIH «cCIpaBay, Hamnpukiaa: «OcoboBa crpaBay,
«IlepconanbHa cipaBay.

VY 3arosioBkax crpas, IO MICTSTh JOKYMEHTH 3 OJTHOTO MUTAHHS, HE TOB’s3aH1
MOCJIIIOBHICTIO BEJICHHS MPOIEAYDP ALIOBOACTBA, BYKHBAETHCS TEPMIH «TOKYMEHTHY,
a McIA HBOTO B JYyXXKKaX 3a3HAYAIOTHCS OCHOBHI BHUIM JIOKYMEHTIB CIIPaBH,
Hanpukiag: «JlokymeHnTn (IjlaHW, AaHKETH, JOBIJIKM) TMPO BHUBYEHHS CTaHy
JIJIOBOJICTBA Y CTPYKTYPHHX MIAPO3/1JIaX BUKOHABYOTO KOMITETY MICBKOI pajii».

TepMiH «JIOKYMEHTH» BXKUBAETbCS TAKOXK Y 3arojiOBKax CIpaB, IO MICTATh
JTOKYMEHTHU-I0AATKU 0 OyAb-sIKOrO HOPMAaTUBHO-TIPABOBOI'0 aKTa abo pO3MOpsAI4Oro
JOKYMEHTA YCTaHOBH.

VY 3aroyoBkax crpaB, MPU3HAYCHHUX JJII TPYITyBaHHS JOKYMEHTIB OJHOTO BHIY,
3a3HAYAETHCS BHJI JOKYMEHTA B MHOXXHHI Ta aBTOP JOKYMEHTIB, HaIPHUKJIAI:
«IIpoTokonu 3aciTaHb BAKOHABYOTO KOMITETY MICHKOT pam».

VY 3aronoBkax crpas, 10 MICTSTh JUCTYBaHHS, 3a3HAYAIOTHCS KOPECTIOHJICHT 1
KOPOTKHUI 3MICT JOKYMEHTIB, Hanmpukiaa: «JlucryBanns 3 MiHictepcTBoM (hiHAHCIB
VYkpainu npo 3aTBEpKEHHS 1 3MIHY IITATHOTO PO3MHUCY».
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Y 3aronoBkax cmpaB, IO MICTITh JIMCTYBaHHA 3 KOPECIOHJICHTaMH,
OJTHOPITHUMHM 3a XapaKTepOM MisJIbHOCTI, TaKi KOPECIOHJEHTH HE IMepeivuyioTh, a
3a3HAYAEThCA 1X y3arajJbHCHEe HaWMEHyBaHHs, Hanpukiam: «JIucryBaHHS 3
MIAMPUEMCTBAMHU, YCTAaHOBAMH, OpTaHi3allisIMA 3 MIUTaHb 3a0€3MEeUeHHs COI1aIbHOTO
3aXHCTY HACCIICHHS.

VY 3arosoBKax Crpas, IIO0 MICTATh JUCTYBAaHHSA 3 PI3HUMHU KOPECIOHACHTaMH,
TaKi KOPECTIOHJICHTH HE 3a3HA4YalOThCsl, HAMPUKIAI: «JIMCTyBaHHS MPO OPraHi3alliio
ceMiHapy 3 MiABHUILEHHS KBaJi(iKallii MpaIiBHUKIB IIJIOBOJHUX CIIYKO0».

Y 3aromoBkax CopaB, IO MICTSITh IUIAHOBO-3BITHY JOKYMEHTAITiIO,
3a3HAYAETHCS TEepioJ (Micsilb, KBapTal, MIBpiuYs, piK), Yy SIKOMY IUIaHY€ThCS
CTBOPEHHSI JIOKYMEHTIB, a00 mepio] iX (pakTHYHOTrO BUKOHAHHS, HATTPUKJIIAI:

1. [InaH OCHOBHMX OpTraHi3allliHUX 3aX0JIB BHKOHABUOI'O KOMITETY MIiCBKO1
panu Ha | kBaptan 2026 poky.

Sxmo cmnpaBa CKJIaa€Tbecsd 3 KUIBKOX TOMIB, (OPMYIIOETHCS 3arajbHUN
3aroJIOBOK CIIPaBH 13 3a3HAYEHHSIM HOMEpPa TOMY.

[lin yac po3MilIEHHS 3aroJIOBKiB CIPpaB y HOMEHKJIATypl BpPaXOBYETHCS
BAKJIMBICTh JOKYMEHTIB, BKJIIOYEHMX JO CIpPaBH, iX B3aEMO3B 30K Ta CTPOKH
30epiranns. Ha modatky po3MilllylOThCS 3arojOBKH CIIpaB IOJI0 JIOKYMEHTIB, sIKi
HAJIMIUIA BIJ OPraHiB BHUILOTO PIBHS, Aalll - IIOJ0 OpraHi3aliitHO-po3nopsaayoi
JIOKYMEHTAIlli, IMJaHOBO-3BITHOI JOKYMEHTAIlll, JUCTYBaHHs, OOJIKOBO-IOBIJKOBUX
BH/JIIB JJOKYMEHTIB,

rpada 3 HOMEHKJIATypH 3alIOBHIOETHCSI HAITPHUKIHII KAJICHIAPHOTO POKY;

VY rtpadi 4 HOMEHKIATYpPH 3a3HAYAIOTHCS CTPOKU 30€piraHHs CIpaB, HOMEPH
cTaTeil 3rifHO 3 THUIOBUMHU Ta Tajly3eBUMH TEpellikaMd BHJIIB JOKYMEHTIB 3
HOPMATHBHO BCTAaHOBJIEHHMMH CTPOKAMHM iX 30€piraHHs, 3aTBEPKEHUMH BIIIOBIIHO
710 3aKOHO/IaBCTBA;

y rpadi 5 poOsAThCS MO3HAUYKU MPO MEepexigHl cupasu; npo (GopMy CTBOPEHHS
JOKYMEHTIB cCHpaBH (EJIEKTPOHHA, MarepoBa, 3MilllaHa); MpO MOCaJAOBHX 0OCIO,
BIIMOBIAANBHUX 3a (OpMyBaHHS CIIpaB, Mpo Tepefady CcrapaB A0 apXiBHOTO
OiAPO3AUTY YW I1HIIMX YCTAHOB JUIsl iX TMPOJOBXKEHHS, MPO OOYHCIEHHS CTPOKY
30epiranHs, 3a3HaueHOro y rpadi 4, MO KOMEHTYIOTb 1 YTOYHIOIOTH CTPOKHU
30epiraHHs JOKYMEHTIB, TOIIO.

dopMyBaHHS CpaB
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328. ®opmyBaHHS CHpaB - 1€ TPYMyBaHHS BUKOHAHUX JOKYMEHTIB Y MarepoBiii
Ta eJIEKTPOHHIN (PopMi B CTIpaBH BIAMOBIIHO 10 HOMEHKIATYPH CIIPaB.

329. Ilin yac ¢opMyBaHHS CIIpaB HE JOMYCKA€ThCS BKJIIOYECHHSA JO CIpaB
YOPHOBHUX, OCOOMCTHX JOKYMEHTIB, PO3MHOKEHUX KOMii Ta JOKYMEHTIB, MIO
HiJIATalOTh MOBEPHEHHIO. JIOKYMEHTH MOCTIHHOTO Ta THUMYAacOBOTO 30epiraHHs
IPYNYIOThCSA B CIPAaBH OKpeMO. 3a 00CAroM cIpaBa B Maneposiid (opMi HE OBHHHA
nepepuiryBaT 250 apkyriB (30-40 migiMeTpiB 3aBTOBIIKH).

330. JlIokymMeHTH TpyOylOTbCS B CIpPaBH B XPOHOJOTIYHOMY UM Ta/abo
JIOTIYHOMY TIOPSIIIKY.

331. [lonoxkeHHsA, MpaBWiIa, IHCTPYKIII TOIO, 3aTBEPKECHI PO3MOPSITINMH
JOKYMEHTaMHU, TPYIYIOThCS pa30oM 13 3a3HAYEHUMH IOKYMEHTaMHU.

332. Po3nopsikeHHST  MICBKOTO ~ TOJOBH 3 OCHOBHOI  JIISUTBHOCTI,
aJMIHICTPATUBHO-TOCIIOJAPCHKUX MMUTAaHb, KaJApPOBUX MUTaHb (OCOOOBOTO CKJIAIY)
TPYIYIOTBECA B Pi3HI cupaBu. Po3mopsypkeHHS 3 KaJApoBUX IMHTaHb (0COOOBOTO
CKJIaAy) TPYIYIOThCS BIAMOBIIHO /0 iX BUAIB Ta CTPOKIB 30€piraHHs.

333. JlokyMeHTH 3aciJiaHb KOJIeT1albHIUX OpTaHiB IPYIYIOTHCS B JIB1 CIIPABH:
MPOTOKOJIH 1 IOKYMEHTH JI0 HUX (JOMOBII, IOBIIKU, PIIIICHHS TOIIIO);

JOKYMEHTH 3 OpraHizallii 3acifianb (MOpSAOK ACHHHUM, poOoYl TIJIaHW, CKJIaa
poOOYHX TPYI, CIIMCOK 3aMPOIICHUX TOIIIO).

334. Ilporokonu 3acilaHb KOJIETIATbHUX OPTaHiB TPYMYIOThCS B CIpaBU B
XPOHOJIOTIYHOMY TOPSIAKY 1 3a HoMepamu. JIOKyMEHTH [0 3acijlaHb 3a3HauyeHUX
OpraHiB CHCTEMAaTHU3YIOThCS 3a JJaTaMHU Ta HOMEpPaMHu MPOTOKOJIB, & B MeXaX IpyIu
JIOKYMEHTIB, 110 CTOCYIOTHCSI OTHOTO MPOTOKOJY, - 33 OPSJIKOM IEHHUM 3aciAaHHs.

335. JlopydyeHHs yCTaHOB BHIIOTO pPIBHSA 1 JIOKYMEHTH, TOB’si3aHI 3 iX
BUKOHAHHSM, TPYNYIOTbCS y CIpPaBU 3a HampsiMaMd iSUTBHOCTI BHUKOHABYOTO
KOMITETY MICBKOI paau abo 3a aBTOpaMH I1HIIIATUBHUX JIOKYMEHTIB. JJoKyMeHTH y
HEBEJIMKIA KIJIBKOCTI TpPYNYIOTbCS B OAHY CHpaBy. Y COpaBl JOKYMEHTH
CHUCTEMAaTU3YIOThCS 33 JaTaMH peeCTpallii 10pyUeHb.

336. 3aTBepKeH1 MIIaHu, 3BITH, KOIITOPUCH TPYMYIOTHCS B CIPABH OKPEMO BiJ
MPOEKTIB IIUX IOKYMEHTIB.

337. JIuctyBaHHSI TPYIMYETHCS 3a 3MICTOM Ta KOPECHMOHAEHTCHKOK O3HAKOMH 1
CUCTEMATU3YETHCS B XPOHOJIOTTYHOMY HOPSAIKY: JOKYMEHT-BIANOBIAb PO3MIIIYETHCS
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34 JOKYMCHTOM-3aIIUTOM.

338. Oco60BI cIipaBH MOCAIOBUX 0C10 MICIIEBOTO CaMOBPSTyBaHHS (hOPMYIOTHCS
y nopsiaky, BuzHaueHomy HAJIC.

339. Po3paxyHKOBO-TUTaTIKHI ~ BIIOMOCTI  (0COOOBI  paxyHKH) MpalliBHUKIB
BUKOHABYOTO KOMITETY MICBKOT paaud CHUCTEeMAaTH3YIOTbCI B MEXax pOKY 3a
npi3BUIIAMH B ai(paBITHOMY MOPSIZIKY, a BIIOMOCTI Ha BHUILIATY Tpoluel (BiZOMOCTI
HapaxyBaHHS 3apoOiTHOI TMJaTH) TOBMHHI OyTH cQopmoBaHi mIOMICALA 3a
KaJICHAapHUI PIK.

340. [Ins 1OKyMEHTIB MOCTIHHOTO Ta TpuBajoro (moHaa 10 pokis) 30epiraHHs,
CTBOPEHHUX B €JIEKTPOHHINH (OpMi, TOJIOBHHM CHEINANICT CEKTOpY OpraHizaliiHo-
IIPOTOKOJIbHOT POOOTH Ta apXiBHOI CIIPpaBM 3arajlbHOrO BIIJIUTY, BIJAMOBITQIBHUHN 3a
apXiBHUM MiPO3/I BUTOTOBJISIE TANEPOBl KOMIi TakWX JIOKYMEHTIB, $Ki BIH
3aCBIIUYE.

3acBijlueHi KOITi MOBUHHI MICTHTH MEPENiK BU3HAYCHUX €0 [HCTPYKIIIEO
PEKBI3UTIB, HAHECEHHX 3a ortoMoror QR komy.

3a3HayeH1 3aCBIIUEHI MANEPOBl KOMIi €JIEKTPOHHUX JTIOKYMEHTIB (POPMYIOTHCA Y
CIIpaBU BIJAMOBIAHO 1O 3aTBEPJXKEHOI HOMEHKJIATYPHU CIpaB, SIKI MEPENAIOThCA 0
apX1BHOT'O BIJILUTY BAUKOHABYOT'O KOMITETY MICHKOI pajiy JUIsl HOCTIMHOIO 30€epiraHHsl.

341. MetoauyHe KEpiBHUIITBO 1 KOHTPOJb 32 (POPMYBAaHHSIM CIIpaB B MICHKil
paji Ta il BAKOHAaBYOMY KOMITETI1 3A1MCHIOETHCSA apXIBHUM T1IPO3ALIOM.

30epiraHHsi JOKYMEHTIB Yy MICBKIi paji Ta il BAKOHABYOMY KOMITETI

342. JlokyMeHTH 3 4acy CTBOPEHHS (HAJIXOJKEHHS JI0 YCTAaHOBH) 1 JI0 mepenayi
70 apxiBHOTO MiAPO3MLTy  30epiraroThcsi 3a MiciieM (GOpMYBaHHS CIOpaB Yy
BUKOHABYMX OpraHax MICbKOI pagu, CTPYKTYpHUX MiAPO3JijaX BHUKOHABYOIO
KOMITETY MIChKOI paayd BIAMNOBIIHO JI0 HOMEHKJIaTypu crpaB. Opurinamu
pO3NOPAIUUX TOKYMEHTIB, HOPMAaTUBHO-TIPABOBUX aKTIB 30€pIratoThCs 3a MICHEM iX
peecTpallli, a JTOKYMEHTH WIOJI0 iX PO3POOJIEHHS, MOTOKEHHS TONIO -3a MiCIeM
CTBOPEHHSI.

343. Enextponni nokymeHntu 30epiratotbess B CEJl, noriyHo 3rpymnoBaHi y
CIPaBHU 3T1JHO 3 HOMEHKJIATYPOIO CIIPAB.

Bineosanucu 3acimanp cecii MICBKOI pajy, 3aciiaHb BHUKOHABYOTO KOMITETY
MICBKOT paau 30epiraloTbCcsi Ha EIEKTPOHHUX HOCIAX 1H(opMaiii y BiaaiIl
1H(pOopMaIIiHOTO 3a0€3MeUYeHHS.



93

Aymio3zanucu (B1J€03amucH) 3acijlaHb KOJIET1aJIbHOTO OpraHy 30epiraloThCs y
MO0 CeKpeTaps.

344, 30epiraHHs AOKYMEHTIB 1 CIpaB y MIChKIM pajl Ta ii BHUKOHAaBUOMY
KOMITETi, BHKOHABYMX OpraHax MIChKOi paad Ta CTPYKTYpHUX MiAPO3/ijaax
BUKOHABYOTO KOMITETY 3a0e3meduye ciry>x0a IJT0OBOJICTBA.

345. 3a AOCTYMHICTh, HUIICHICTH Ta BIATBOPIOBAHICTH €JIEKTPOHHHUX JTOKYMEHTIB
1 eIEeKTPOHHUX crpaB, 1m0 30epiratotees B CEJl, Bignosinae Biaain iHpopmaiiitHoro
3a0e311eYeHHS.

346. IlpamiBHUKA BUKOHABYMX OpraHax MICHKOI paji, CTPYKTYPHHUX M1IPO3A1Iax
BUKOHABYOIO0 KOMITETY MICHKOT paji MalOTh JOCTYII JO €JIEKTPOHHUX CIIpaB uepes
CE/] BiAMOBIAHO /10 MOJIOKEHb PO BUKOHABYI OPraHU Ta CTPYKTYPHI MiAPO3IUIH Ta
MOCAJI0BUX THCTPYKIIIH.

347. TlanepoBi cripaBu 30€piraloThCsi B CIEIIAIbHO BU3HAUYEHOMY MPUMIIIICHHI.
JIns miABUIEHHS ONEPAaTUBHOCTI PO3IIYKY JOKYMEHTIB CHpPAaBU PO3MIIIYIOTHCS
BIJIIIOBIJTHO /10 HOMEHKJIATYpH cripaB. Ha KOpiHIX OOKJIaJUHOK CIIPaB 3a3HAYArOTHCS
1HJIEKCH 32 HOMEHKJIATypOIO.

348. Bunava cripaB, CKIaIeHUX 3 JJOKYMEHTIB y TanepoBiit opMi, y TUMYAcCOBE
KOPUCTYBaHHS TIpalliBHUKaM BHKOHABYMX OpPTaHiB MICBKOi paad, CTPYKTYPHHUX
MIJPO3/1TIiB BUKOHABYOTO KOMITETY 3JIHCHIOETHCS 3 JIO3BOJIY KEPIBHHKA CITYKOHU
JIJIOBOJICTBA, IHIIMM YyCTaHOBaM - 3 IMHCHBMOBOIO JIO3BOJY MiChKOTO ToyioBH. Ha
BUJAHy CHpaBy CKJIaga€Tbcs KapTka-3amiHHuk (momatoxk  30). VYV kaprtmi
3a3HAYAIOThCA 1HAEKC CIPaBH, 3aroJIOBOK CIPaBH, Jarta ii BUgadi, ocoda, sikiil CrpaBy
BHJIAHO, JiaTa ii MOBEPHEHHS, MIAMHUCH 0C10, SKi BUIAJN Ta MPUHHSIIA CIIPABY.

Hananusi cnpaB y TUMYacoBe KOPUCTYBaHHS 3IMCHIOEThCS HE OUIBIN SK Ha
OJIMH MICALlb, PO IIO 3a3HAYAETHCS B KYpPHAJl peecTpauli BUAadl JOKYMEHTIB 3
apxiBHOTO miapo3ainy (momatok 31).

349. BumyueHHs JOKYMEHTIB 13 CIIPaBH MOCTIHHOTO 30epiraHHs 3a00pOHSIETHCA.
VY BUHATKOBHUX BHWITaJIKaX BHTYUCHHS JOKYMCHTIB JOTTYCKAETHCS 3 JIO3BOJIY MiCHKOTO
rojioBu abo ocoOu, 10 BUKOHYE HOro OO0OB’S3KH, 3 000B’SI3KOBHUM 3aJIUIICHHSIM Y
CIIpaBi 3aCBIIUCHHUX HAJIC)KHUM YHHOM KOIIIH.

350. ¥V pa3i 3BepHEHHS N0 MICBKOI paau Ta 1i BUKOHABUOTO KOMITETY
YIOBHOBa)XEHOI OCOOM Ha MIJICTaBl OPUTIHATY yXBaJW CIIIYOTO CYIl, CyAy IIO0
HaJaHHS THMYACOBOTO JOCTYITY J0 JIOKYMEHTIB CITy»0a JUIOBOJCTBA 32 JOPYUYEHHSIM
MICHKOT'O TOJIOBH:
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CTBOPIOE Ta PEECTPYE KOIMIIO YXBAIHM CIIUOr0 CyAJll, CYy MICHs Mpea SBICHHS
OpUTIHATY TaKOi yXBaJlu;

Hajiae 0co01, 3a3HAYCHIN B yXBaji, TAMYACOBUM JOCTYII 10 JOKYMEHTIB, 30KpeMa
MOJKJIMBICTh O3HAWOMIICHHS 3 HUMHU, BUTOTOBJICHHSI MANepOBHUX KO BiINOBITHUX
NanepoBUX Ta MANepoBHX KOMiM BIAMOBIAHUX €JIEKTPOHHUX  JOKYMEHTIB, SKi
30epiratotbes B CEJl, abo y pa3i, Komu B yxXBasli NepeadadyeHo iX BHIYYEHHS
(3mifiCHEHHA BUIMKH), HaJla€ OPHUTIHAIM MANEpPOBUX TOKYMEHTIB (3 0OOB’SI3KOBUM
CTBOPEHHSIM 3aBIPEHOI y BCTAHOBJICHOMY MOPSIKY KOMii TakuX TOKYMEHTIB) abo
CTBOPIOE €JIEKTPOHHI MPUMIPHHUKH BIATOBITHUX €JICKTPOHHUX JOKYMEHTIB;

HajJa€ JOMOMOTY Yy CKJIaJCHHI OMUCY JOKYMEHTIB, IO BHJIYYarOThCsA (BUIMKa
SKHUX 3AIHCHIOETBCS), SIKUH 3QJIMIIIAE€THCS Y BAKOHABYOMY KOMITETI MiChKOT PajIH.

[Ipo BuIydeHHS TANEPOBUX YH CICKTPOHHUX JOKYMEHTIB CKJIAJA€ThCS aKT
(MpoTOKOJI) y JBOX MPUMIPHUKAX, MEPIIMA 3 SKUX 3aIUIIAETHCS B  CIIYXOi
JIJIOBOJICTBA, a APYTUi MepeacThes BIAMOBIIAIbHIN 0c001, 3a3HaYeHIN B yXBaJ.

VI. Ilopsaaok miAroTOBKH CIpaB [0 Mepeaadi s apXiBHOTO 30epiraHHs
ExcniepTrsa miHHOCTI JOKYMEHTIB

351. [IpoBeneHHsT €KCIEPTU3H IIHHOCTI JOKYMEHTIB TOJisirae y ix BceOiuHOMY
BUBYEHHI 3 METOI0 BHeceHHs 70 HarioHansHOTO apXiBHOTO (OHAY 200 BHUIIYYEHHS 3
HbOTO Ta BCTAHOBJIEHHS CTPOKIB 30€piraHHs [TOKYMEHTIB, LI0 HE MiAJIAralTh
BHECEHHIO /10 HaiioHasibHOTO apXiBHOTO (POHITY.

352. Jlnst opranizaiii Ta NpPOBEACHHS EKCIEPTHU3HW IIIHHOCTI JOKYMCHTIB B
MICBKIH pajl Ta ii BUKOHABYOMY KOMITETI, BUKOHABYMX OpPraHax Ta CTPYKTYpPHHUX
MiPO3/1JIax BUKOHABUOTO KOMITETY YTBOPIOIOTHCS TOCTIMHO [if0Ya eKCrepTHa
komicis (EK).

BunyueHHss AOKyMEHTIB sl 3HULICHHS 0€3 MPOBEIEHHS MONEpeIHbO1
€KCIIEPTHU3H iX I[IHHOCTI 3a00pOHSAETHCA.

353. Bin0ip OKYMEHTIB MOCTIMHOTO 30€piraHHs 3A1MCHIOEThCS Ha MIiJCTaBi
TUIIOBUX Ta BIAOMYMX (Tally3eBHX) MEPEIKIB JOKYMEHTIB 13 CTpOKaMu 30€piraHHs,
HOMEHKJIATypHU CHPaB MICHKOI paJu Ta ii BUKOHABYOrO0 KOMITETY HUISIXOM MEpPersiay
KOXXHOT'O apKyllla CIIPaBH.

Jlopy4yeHHsI OpraHiB BHILOTO PIBHS, IO HAJINIUIM O YCTAHOBH Yy BUTIJISIL
nanepoBUX KOMiHA, HEe MOXYTb OyTH BigiOpaHi SK JAOKYMEHTH IOCTIMHOrO 4u
TpuBasoro (moxaz 10 pokiB) 30epiranHs.
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354. 3a pe3yapTaTaMu €KCIEPTU3U I[IHHOCTI JOKYMEHTIB CKIAJAEThCS aKT MPO
BUJTYYCHHS JIJISl 3HUIICHHS JTOKYMEHTIB, HE BHECEHHX J0 HalrioHampHOTO apXiBHOTO
donmy, y mamneposiit popmi (momatok 32).

[Ipouienypa 3HUIIEHHS E€JIEKTPOHHHUX JOKYMEHTIB, siki 30epiratotecsi B CEJ,
3IACHIOETHCS JIUIIE B pa3l MPUIHATTS MICHKHUM T'OJIOBOIO BiJIMOBIAHOTO PIlLICHHS Ha
MiJCTaBl aKTa MPO BWIYYEHHS IS 3HUIICHHS JOKYMEHTIB, HE BHECEHUX O
HamionansHoro apxiBHoro ¢oHay, mio 30epiraeTecsi B €IEKTPOHHINM ¢dopmi, y
MOPSIIKY BH3HAYEHOMY I1i€t0 [HCTpyKIti€eto (momaTox 33).

355. 3Be/IeHI OMUCH CHpaB MOCTiitHOTO, TpuBasioro (moxazd 10 pokiB) 36epiraHHs
Ta 3 KaJpOBHUX NMUTaHb (0OCOOOBOTO CKIIAAy) Ta aKT MPO BHIYYCHHS JJIS 3HUILECHHS
JIOKYMEHTiB, He BHECeHUX A0 HarionanpHoro apxiBHoro (GoHmy, po3riasgaroTbes EK
oqHovyacHo. Taki akTH pa3oM 3 OIKCaMH CIpaB MOCTIHHOrO 30epiraHHs Ta 3
KaJpOBUX MUTaHb (0COOOBOTO CKIIAAy) MOJAIOTHCS B YCTAHOBJICHOMY IMOPSAIKY Ha
posrsin EINK JlepxaBHOTO apXiBy 00J1acTi.

[Ticns cxBanenns/moromxenHs: EINIK JlepxaBHoro apxiBy 001acTi ONKCIB CIpaB
MOCTIHHOrO 30epiraHHs, 3 KaJpOBUX NUTaHb (OCOOOBOTO CKJIaay), akra Mpo
BUJTYYCHHS JIJIs1 3HUINCHHS JOKYMEHTIB, HE BHECEHUX 10 HarioHaapHOTO apXiBHOTO
dboHIy, Ta 3aTBEP/DKEHHS HOTr0 MICBKMM TOJIOBOIO, JTOKYMEHTH, BH3HAUCHI TaKUM
aKTOM, 3HHUIIYIOTHCS.

356. AKT Tpo BWIYYCHHS [JI 3HUIIEHHS JAOKYMEHTIB, HE BHECCHHUX [0
HartionanpHOTo apXxiBHOTO (POHIY, CKIIAAETHCS, SIK TIPABUIIO, HA BC1 CIIpaBU MICHKOI
paay Ta ii BUKOHABYOro KomiTeTy. HaliMeHyBaHHS CTPYKTYpHHX TMiJpO3/I1JIiB
3a3HAYAIOTHCA MEPe] TPYIIOI0 3ar0JI0BKIB CIPAB IBOTO IMiIPO3ILTY.

CxJtajieHHsI OTMCIB CTIPaB

357. Onmc crpaB — apXiBHUMW JIOBITHUK, IPU3HAYEHUH TSI OOJIIKY Ta pO3KPUTTS
3MICTY OJIMHMIIL 30€piraHHs, OJWHUIIL OOJIIKY, 3aKpIIUICHHS iX CUCTEMaTu3allii B
MeKax apXiBHOTO (POHY.

358. Ommcu crpaB yKIAQTAIOTHCSI OKPEMO Ha CIPaBU MOCTIMHOTO Ta TPHBAJIOTO
(monax 10 pokiB) 30epiranHs Ta 3 KaApoBHX MUTaHb (0COOOBOTO ckiaay). Ha cnpaBu
TuM4uacoBoro (10 10 pokiB) 30epiraHHs OMUCH HE CKIIAMAI0ThCsA. Y pasl JIKBiIalil Y1
peopranizailii yCTaHOBHY TaKi OMMCH CKIIAJAI0ThCS 000B’SI3KOBO.

359. Onucu  cmpaB  CTPYKTYPHHX MIiAPO3AUIIB BHUKOHABYOTO KOMITETY B
narnepoBiii (hopMi CKJIaIalOThCS IMOPOKY 3a BCTaHOBJCHOIO (opMmoro (moaatok 34)
M0CaI0BOI0 0CO0010, BIAMOBIJAIBHOIO 32 AUIOBOJICTBO Y CTPYKTYPHOMY HIAPO3/IL.
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360. Homep ommcy crpaB CTPYKTYpPHOTO MiAPO3/ily BUKOHABUOI'O KOMITETY
MOBUHEH CKJIQJaTUCS 3 WOTO 1HJEKCY 3a HOMEHKJIATYpOIO CIpaB 3 J0JIaBaHHIM
MIOYATKOBOI JIITEPH HA3BH KaTETOpii JOKYMEHTIB, IO BKJIIOYAIOTHCS JO OIUCY, Ta
JOTUPHOX IUPP POKY, Y IKOMY PO3IOYATO CIPABH, BKIIOYCHI 0 onucy. Hampukian,
OMHCHU CIpaB MOCTiHOTO, TpuBajsoro (moHaa 10 pokiB) 30epiraHHs Ta 3 KaapOBUX
UTaHb (0COOOBOTO CKJIAy) CTPYKTYPHOTO MiAPO3aiTy 3 iHaekcoM 11, mo posmodari
y 2019 pomui, MmatumyTh Taki Homepu: 11 IT-2019; 11 T - 2019; 11 OC - 2019.

VY TakoMy K MOPAIKY CKIATAIOTHCS OMUCH CIPaB BUKOHABUYMX OPraHiB MICHKOI
panuy Ta IHIIUX (He anapaTHUX) CTPYKTYPHUX MiIPO3/111iB BUKOHABYOTO KOMITETY.

361. Ilix yac ckiagaHHs OMKCIB CIIPAB CJIiJl JOTPUMYBATHUCS TAKUX BUMOT:

KO’KHA CITpaBa BHOCHUTHCS IO OIKCY ITiJI CAMOCTIHHUM IOPSIKOBUM HOMEpPOM
(SIKIIO crpaBa Ma€ KiJIbKa TOMiB, KOKHUH TOM BHOCHTBCS JIO OIHCY ITiJI OKPEMUM
HOMEPOM);

rpagu omucy OQOpPMIIOIOTHCS BIAMOBIAHO JI0 BIJIOMOCTEH, 3a3HAYEHUX Ha
OOKJIaANHII CIIPaBH;

y paszi BHECEHHsI JI0 OMHUCY KIIbKOX CHpaB MiAPsSA 3 OAHAKOBUM 3aroJIOBKOM
3a3HAYAETHCS] TOBHICTIO JIMIIE 3arojIOBOK MEpPIIOi CIpaBH, a BCl 1HINI OJHOPIJIHI
CIPaBHU MO3HAYAIOTHCS CIOBAMU «T€ CaMe», MPU LbOMY 1HIII BIAOMOCTI PO CIIpaBU
BHOCSITBCS JIO OINKUCY TOBHICTIO (HAa KOXHOMY apKyIlli OINKHCY 3arojioBOK
BIITBOPIOETHCS IMOBHICTIO);

rpada omucy «IIpumiTka» BHUKOPHUCTOBYETHCS ISl BIIMITOK MPO OCOOJHMBOCTI
GI3UYHOTO CTaHy CIpaB, MPO Mepeady CHpaB IHIIUM CTPYKTYPHUM TMiIPO3/iJIaM
BUKOHABYOTO KOMITETYy a00 IHIIIA yCTaHOBI, PO HASBHICTh KOIMIM JOKYMEHTIB Y
CIIpaBi.

362. Omucu crpaB BeIyThCs MPOTATOM KiJTbKOX POKIB 3 BUKOPUCTAHHSAM €IMHOI
HacKpi3HOi HyMepauii. CripaBu KOKHOTO POKY CTAHOBJISATh PIYHUIA PO3/1LT OMUCY.

Y KiHII OmUCy pOOUTHCS TIJCYMKOBUN 3amuC 13 3a3HAYEHHSIM KIJIBKOCTI
(umppamu 1 cioBaMH) CIpaB, IO OOJIKOBYIOTbCS 3a OIIMCOM, a TaKOX
O0OyMOBIIIOIOTBCSI OCOOJMBOCTI HyMepalli crnpaB B omuci (JIITEpHI Ta MPOMyUIEHI
HOMEPH CITpaB).

363. V piuHuil po3AlT OMUCY CIPaB BHOCATHCS TaKOX CIPaBH, HE 3aBEPIICHI
MPOTATOM KaJCHAAPHOTO POKY. Y TaKUX BHMAAKaX y KiHIl PIYHUX PO3JAUIIB OMHUCY
KOXXHOTO HACTYITHOTO POKY, MPOTATOM SKOTO CIIPaBH MPOJIOBXKYBAIUCH Yy
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JITOBOJICTBI, 3a3HAYA€ThCS: «J[OKyMEHTH 3 IbOTO MUTAHHS TUB. TAKOX y PO3JALII 32
pik, Ne ».

364. Ha ocHOBI OMNHUCIB  CIpaB CTPYKTYPHUX IMIJAPO3JUIIB BHUKOHABYOTO
KOMITETY apXIBHUH IMIJPO3JLJI TOTY€ 3BEJICHI ONHCH CIIpaB MIChKOI paau Ta ii
BHKOHABYOTO KOMITETY MOCTIifHOrO Ta TpuBaioro (moHan 10 pokiB) 30epiranss, 3
KaJIpOBUX MUTaHb (OCOOOBOTO CKIIAY).

365. 3BeicHUI OMUC CMpaB MOCTIHHOTO 30€piraHHs CKIATAETHCS B YOTUPHOX
npuMipHUKax, TpuBaioro (moHan 10 pokiB) 30epiraHHs - y JBOX MPUMIPHHKAX, 3
KaJpOBUX MUTaHb (0COOOBOTO CKIaAy) - y TpbOX HpuMipHUKax. OIuH TPUMIPHUK
3aTBEP/’KEHOT0 OMUCY MEPENAETHCS 10 apX1BHOTO BiIIITy BUKOHABYOI'O KOMITETY.

366. O00B’sI3KOBOMY OIKCY MIJISATAIOTh JOKYMEHTH MOCTIMHOTO Ta TpuUBa-
aoro(monan 10 pokiB) 30epiranHs, 3 KaapoBUX NUTaHb (0COOOBOTrO CKJIaay) HeE
MI3HINIE HDK Yepe3 JBa POKM IICIs 3aBEPIICHHSI CIpaB y AUIOBOJACTBI, a TaKOX
000B’S3KOBOIO € Tepeaada JOKYMEHTIB IIOCTIHHOTrO 30epiraHHs BIAMOBIJIHO 0
3aTBEP/KEHUX OMMKCIB CIPaB JI0 apXiBHOTO BIAJILUTY BUKOHABYOI'O KOMITETY MICHKOI
paau y BCTAaHOBJIEHI 3aKOHOJJABCTBOM CTPOKH.

OdopmienHs cpaB

367. OdopmiieHHss crnpaBu TOCTiiHOrO 1 TpuBayoro (moHag 10 pokiB)
30epiranHs mependayae HyMmepallilo apKylIiB y CIpaBi, CKJIaAeHHsA (3a MOTpeOu)
BHYTPIIIHHOTO OMHUCY JTOKYMEHTIB CIpPaBH, HASBHICTh 3aCBIAUYBaJIbHOTO HAMHUCY
CIPaBH MPO KUIBKICTh aPKYLIIB 1 MPO OCOOIMBOCTI (PI3UYHOTO CTaHy Ta (pOpMyBaHHS
CIIPaBH, MiAIMBaHHS a00 ONMpaBJIEHHA CIIpaBU, 0(OPMIIEHHS OOKIaJMHKU CIIPAaBH.

368. lokyMeHTH THUM4YacoBOro 30epiraHHs, c¢GoOpMOBaHI y CHOpaBu, He
NIJIIMBAIOTHCS, apKylll HE HYMEPYIOThCA, YTOUHEHHS €JIEMEHTIB O(QOpPMIICHHS
OOKJIaIMHKH HE MPOBOIUTHCS.

369. Ilicnsa 3akiHYEHHS J1JIOBOJHOTO POKY JO HAMHMCIB Ha OOKIaAWMHKAX CIIpaB
MOCTITHOTO 1 TPUBAJIOTO CTPOKIB 30€piraHHs BHOCATHCS HEOOXIJTHI YTOUHEHHS,
MepPEeBIPSIETLCS BIAMOBIAHICT 3aroJjOBKIB CHpaB Ha OOKIAJMHIN 3MICTY MiIMIUTHX
JIOKYMEHTIB, 3a MOTpeOW 70 3arojioBKa CIpPaBU BHOCSATHCA JOJATKOBI BiJIOMOCTI
(MIpOCTaBISAIOTHCSI HOMEPU HaKaziB, MPOTOKOJIB, 3a3HAYAOTHCA BHAU 1 ¢opMu
3BITHOCTI TOIIIO).

370. Jlara Ha OOKJIaIMHLI CIPaBU IOBHHHA BIANOBIIATA POKY IMOYATKy 1
3aKIHYEHHS! CIIPaBH; y CIpaBl, 0 MA€ JOKYMEHTH 3a OUIbII paHHI POKH, HIXK PIK
YTBOPEHHS CIPABH, MiJ JAaTO POOUTHCS HAMMKC: «€ JOKYMEHTH 34 ... POKW».
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371. Ha oOknmaguHKax CHOpaB, M0 CKJIAJalOThCsl 3  KUIBKOX  TOMIB,
MIPOCTABJISIIOTHCS AATH MEPIIOTO 1 OCTAHHKOTO IOKYMEHTIB KOKHOTO TOMY (YaCTHHH).
V pa3i 3a3Ha4CHHS TOYHOI KaJICHAApHOI TaTH BKAa3y€e€ThCs YUCIIO, MIcCAIb 1 pik. Yncio
1 piK MO3HAYAIOThCS apabChKUMU I (PpamMu, Ha3Ba MICSIIS MTUMIETHCS CIIOBOM.

372. Ha oOkiaguHIll CmpaBU NPOCTaBISIETbCS HOMEP CIIPaBH 3a 3BEICHUM
OTKCOM 1 32 MOTO/PKEHHSAM 3 apXiBHUM IT1JIPO3JILJIOM - HOMEp OMucy 1 GpoHmy.

373.Y pa3l 3MiHM HaiiMeHyBaHHS ycTaHOBU (ii CTPYKTYpPHHMX MiPO3/iTIB)
IPOTATOM MEPIoNy, KU OXOIUTIOIOTHh JOKYMEHTH CIpaBH, abo MmiJ yac mepeaadi
COpaBHU [0 IHIIOI yCTaHOBU (CTPYKTYpHOTO MIAPO3/iTy) Ha OOKJIAAWHIN CIpaBU
3a3HAYA€ThCS HOBE HANMEHYBAaHHS YCTAHOBH (CTPYKTYpPHOrO MiApPO3AULY), a
HOTIepEeIHE OEPEThCS B IYKKH.

374. Hanucu Ha OOKJIaJAMHKAX CIpaB IOCTIHHOTO Ta TPUBAIOTO (MOHA
10 pokiB) 30epiranHs poOIATHCA YITKO, YOPHUM CBITIOCTIHKMM YOPHUJIOM abo
nactoro. HakieoBaHHS THUTYJIBHOTO apKylia Ha OOKIAJWHKY CIpaBU HE
JIOTTYCKA€EThCS.

[lepenaua cripaB 0 apXiBHOTO MiAPO3ILITY

375. CripaBu  moctifiHoro Ta TpuBajoro (monam 10 pokiB) 30epiraHHs, 3
KaJIpOBUX NMHUTAaHb (0COOOBOTO CKJIAy) YEPE3 ABA POKH IMIiCIISI 3aBEPIICHHS X BEICHHS
NepealoThCsl 10 apXIBHOTO MIiAPO3AUTY B YHOPSAKOBAHOMY CTaHI1 JJIsl TTOAATBIIOTO
30epiraHHs Ta KOPUCTYBaHHS.

376. Tlepemava cmpaB A0 apXiBHOTO MIAPO3IUTY 3IIACHIOETHCS 3a Tpadikom,
3aTBEPKEHUM MICHKUM TOJIOBOIO.

Axkmo okpemi copaBd HEOOXITHO 3aJUIIUTH B JUIOBOJACTBI JUIS IOTOYHOI
poOOTH, BIJAMOBIJATHHUN 3a apXiBHUW MiAPO3/I, 32 TUCBMOBUM 3BEPHEHHSAM
CTPYKTYPHOTO HiAPO3iTy, ohopmilsie BUaady CIipaB, CKJIAJICHUX y MarnepoBiit ¢popmi,
Ha CTPOK JI0 TPhOX MICSIIIiB.

377. llpuiimarHsI-TIepeada KOXKHOI CIIpaBU 3IHCHIOETHCS BIAMOBITATBHUM 32
apX1BHUM MIAPO3II7 Yy MPUCYTHOCTI MpaliBHUKA CTPYKTYPHOTO MIAPO3ILTY, SKUN
nepeae ynopsjakoBaHi Ta 0hopMIIeHI CIIpaBH.

378. CnpaBu mnoctiiHoro Ta TpuBaimoro (moHag 10 pokiB) 30epiranss
MIEePETAIOTHCS B apXIBHUHM P03/ 32 OMTUCAMHU.

VY KiHIIl KOKHOTO MPHUMIPHHKA OMKCY BIJMOBIIATLHUN 332 apXiBHUN MIAPO3ILIT
PO3MUCYETHCS B MPUMHSTTI CTIPaB 3 000B’I3KOBUM 3a3HAYCHHSIM KUTBKOCTI (1iudpamu
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1 cloBaMM) TIepelaHuX crhpaB 1 mpocrtaBisie aary. OAuMH NOPUMIPHUK OIUCY
MOBEPTAETHCS CTPYKTYPHOMY IMAPO3AUTY, BCl 1HII 3aJUIIAIOTBCA B apXiBHOMY
T1IPO3ILIII.

Akmio miag 4Yac mnpuiiMaHHS-TIEpenadl COpaB BIANOBITAILHUM 3a apXiBHHUM
HiAPO3IT BHUSBICHO HEAONIKM, MPALIBHUK CTPYKTYpHOTO MIAPO3AUTY TOBHHEH
BXKUTH 3aXO/IB JJIsl YCYHEHHSI TAKHX HEIOJMIKIB.

CrpaBu, 1O NepenaTbes 0 apXiBHOTO MiPO3AUTY, MOBUHHI OyTH 3B’s3aHi
HAJIC)KHUM YHHOM.

379. 30epiranHs Ta Tmepenada apxiBHUX JIOKYMEHTIB, IO HajeXaTh [0
HarmionansHoro apxiBHoro ¢oHay, MICHS 3aKiHYEHHS BCTAHOBJICHUX TPAHUYHUX
CTPOKIB iXx 30epiraHHsi B apXiBHOMY MiAPO3/LIi, JUIsl MOCTiMHOTO 30epiraHHs 10
apX1BHOTO BIJILUTY BUKOHABYOTO KOMITETY, 3a0€3IeUy€eThCs CIy>K0010 J1IJT0BOJICTBA.

VII. TTopsimok BUTOTOBIIEHHS 1 TUPAKYBaHHSI JIOKYMEHTIB

380. IpykyBaHHS CIykKO0BUX JOKYMEHTIB Y MarnepoBiit ¢opMi sl KEpiBHUIITBA
BUKOHABYOTO KOMITETY 3/1MCHIOETHCA Y JIPYKapChbKOMY OIOpO, BUKOHABUMX OpraHax
MICBKOI pajild Ta CTPYKTYpHUX MiApO3/AlIaX BHUKOHABYOIO KOMITETY, IO MAaroTh
TEXHIYH1 3aC00U JIJIs1 IPYKYBaHHS JOKYMEHTIB.

JIOKyMEHTH JJIi MICBKOTO TOJIOBU JPYKYIOThCS T103a4eproBo. TepMiHOBO
JIPYKYIOThCSl JIOKYMEHTH 3 Bi3aMH KEPYIOUOro CIpaBaMH Ta KEpIBHHUKA CIIyKOU
IIIJIOBOJICTBA.

381. [IpoexTn pilieHh BUKOHABUOTO KOMITETY MICBKOI pajy, PO3MOPSIKEHb
MICBKOT'O T'OJIOBH, CIIYKOOBHUX JIUCTIB Ta 1HIIMX JOKYMEHTIB Ha MarnepoBOMY HOCIEBI
NPUIMAIOTBCS JAPYKAPChKUM OIOpPO 32 HAsABHOCTI EJIEKTPOHHOIO (paiily Takoro
JIOKYMEHTA, 1110 MOIA€ThCS HA €JIEKTPOHHOMY HOCI€BI.

382. OcobamM, 110 3AIMCHIOIOTH JPYKYBaHHS Ta Hallp JOKYMEHTIB,
3a00pOHAETHCS 3HAMOMUTH I1HIIMX OCI0 13 3MICTOM TOJAHMX JI0 JIPYKYBaHHS Ta
HAJPYKOBAHUX TOKYMEHTIB. JIJIsi yTOUHEHHS] TEKCTy MPU WOTO IPYKyBaHH! TEXHIYHI
BUTOTOBIIIOBAYl TIOBMHHI 3BEpTATUCA  JO BHUKOHABIS (yKiIagada) JOKyMEHTA.
HanpykoBaHi TOKyMEHTH MTOBEPTAIOTHCS JIUIIIE IX BUKOHABIAM (yKJIaJgadam).

BianoBiganeHICTh 32 3MICT Ta IPaMOTHICTh JOKYMEHTa HECE MOro BUKOHABEI[h
(Yknazmau), 3a IKICTh HaJIpyKOBAHOT'O IOKyMeHTa — O(piCHI CIy)OO0BII (ApyKyBaHHS).

383. HagpykoBanuii JTOKYMEHT TIepeBIpsS€ BHUKOHABEIb. 3a HAsSBHOCTI
JIPYKApPChKUX MTOMUJIOK, IMTPOMYCKIB TOIIO, BUKOHABEIlh MOBEPTAE APYKAPCHKOMY OIOPO
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HAJPYKOBaH1 apKylli JJIsi BUIpaBieHHs. PyKonucHI BUNpPaBJICHHS B HaJIpyKOBaHUX
JIOKyMEHTaX He JIOIMYCKAatOThCA.

384. TupaxkyBaHHS  JOKYMEHTIB  3JIIMCHIOETBCS  CIY»KOOIO  JiJOBOJICTBA.
KormiroroThes i THPaXKyIOThCS JIMIIE JOKYMEHTH JITOBOJICTBA BUKOHABUOTO KOMITETY.

HauanpHUK 3arajbHOTO BiIALTY
BUKOHABYOTO KOMITETY
CTapOoKOCTSIHTUHIBCHKOT MICBKOI paau Jlimis MEJIBHUYYK















