3ATBEP/I’KEHO

PosnopsixeHHst MiCBKOTO TOJIOBU

14 gepsust 2021 poxy Ne 200/2021-p

(Y penaxiii po3nopskeHb MICHKOT'O TOJIOBH
10 TpaBusa 2022 poky Ne 122/2022-p,

26 tpasus 2022 poxy Ne 139/2022-p,

11 kBiTHs 2024 poxy Ne 87/2024-p,

20 gepast 2024 poky Ne 143/2024-p)

[HCTPYKUIA
3 a10BoicTBa y CTapOKOCTHTUHIBCHKINA MICBKIN pajil Ta ii BAKOHABYMX OpraHax,
CTPYKTYPHHUX IMIJIPO3/A1IaX BUKOHABYOI'O KOMITETY MICBKOI paau

1. 3arajgpH1 MOJIOKEHHS

1. Tucrpykuis 3 autoBoactBa 'y CTapOKOCTAHTHHIBCHKIM MICBKIA pajl Ta ii
BUKOHABYMX OpraHax, CTPYKTYpHHUX MiJAPO3/ijaX BUKOHABUOTO KOMITETY MICHKOI
pamu (mam - [HCTpyKIlis) BCTAHOBIIIOE BUMOTH /IO JIOKYMEHTYBaHHS yIPaBIIHCHKOT
iHdopmarii Ta opraunizaiii poOOTH 3 JOKYMEHTaMH, CTBOPEHHMHU B IarepoBiid Ta
CJIEKTPOHHIN (popMax, 1 BU3HAYAE:

MOPSAZIOK MPOXOJKEHHS TOKYMEHTa 3 MOMEHTY MOTO CTBOPEHHS a00 OJIep KaHHS
1 10 MOMEHTy BiAmpaBieHHS a0o TmepeaaBaHHsS JO AapXiBHOTO TMIIPO3ILTY
CTapOKOCTSHTUHIBCHKOI MICBKOI paJy Ta BUKOHABYOIO KOMITETY (Ham - apXiBHUN
iIpo3aun);

3arajibHi 3acaay (YHKIIOHYBaHHSI 1 BUKOPUCTAHHS CHCTEMH EJIEKTPOHHOI B3aeMOii
OpraHiB BUKOHABYOI BJIaJIH;

oTepaTUBHUM 1HPOPMAIIHII OOMIH 3 BAKOPUCTAHHSIM CIIYKOOBOI €JIEKTPOHHOI
TIOIIITH.

s [HCTpyKIlisE BCTAaHOBIIOE 3arajibHi MpaBHJia 3/11HCHEHHS MOHITOPUHTY CTaHy
BUKOHAHHS YIIPABIIHCHKUX PIIICHb.

Oco06nMBOCTI  opraHi3aiii JAUIOBOJCTBA 3 JOKYMEHTaMH, III0 MICTATh
iHpopMallito 3 0OMEXEHUM JOCTYIOM, JUJIOBOJCTBA 3a 3BEPHEHHSIMU TPOMAJISH,
3aMUTaMd Ha MyOdiuyHy 1H(POpPMAIll0 BH3HAYAIOTHCS OKPEMUMHU HOPMATUBHO-
MPaBOBUMHU aKTaMH, TMpU I[bOMY BHUMOTH IIi€i [HCTPYKIIi MOMMPIOIOTHCS Ha
3a3Hauy€H1 BHUJU JUIOBOJICTBA B 4YaCTHUHI 3arajbHUX MPUHIUIIB POOOTH 3
JIOKYMEHTaMH Ta B TIM YaCTHHI, sSIKa MPSIMO HE BU3HAYEHA OKPEMUMH HOPMATHUBHO-



IIpaBOBUMH aKTaMH.

Bumoru uiei [HCTpyKIii 10 poOOTH 3 MEPBUHHO-O0JIKOBOIO, OaHKIBCHKOIO,
(G1HAaHCOBOIO,  3BITHO-CTATUCTUYHOIO,  HAYKOBO-TEXHIYHOIO  JIOKYMEHTAIIIEI0
MOLIMPIOETHCS JIUIIE B YACTHHI 3arajibHUX MPUHIHUIIB POOOTH 3 JOKYMEHTaMHU.

2.Y pa3l 3anpoBaPKEHHs CHUCTEMHU EJIEKTPOHHOrO JOKYMEHTOOOIry y
CTapoKOCTSIHTUHIBCbKIA MICHKIA paAl Ta i BUKOHABYMX OpraHax, CTPYKTYPHHUX
MIPO3/1JaX BUKOHABUOIO KOMITETY MICBKOI paau (Jaii — CTPYKTYpPHI MIIPO3/1IU
BUKOHABYOTO KOMITETY) OCHOBHOIO (DOPMOIO TMPOBAKEHHS 1JIOBOJACTBA Oyje
CJICKTPOHHA.

JlokyMeHTyBaHHS ynpaBliHCbKO1 1H(popmarlii y CTapoKOCTIHTUHIBCbKIN MICBKIT
paal (mami — MicbKa paja), ii BUKOHABUMX OpraHax, CTPYKTYPHUX MIiApPO3iiaax
BUKOHABYOI'0 KOMITETY y ManepoBiid popMi 3aCTOCOBYETHCS J10:

JOKYMEHTIB, 10 MICTATh 1H(OpPMAIII0 3 0OMEXEHUM JOCTYIIOM, BUMOTa HI0JI0
3aXUCTY SIKOI BCTAHOBJIEHA 3aKOHOM,;

€JICKTPOHHUX JOKYMEHTIB, III0 HE MOXKYTh OYTH 3aCTOCOBAHI SIK OpUTIHAJ 3T1THO
3 BUMOT'aMH 3aKOHY;

JIOKyMEHTIB, BUMOTa IIOJI0 ONpAIfOBaHHS SAKUX Yy TManepoBid dopmi
BcTaHoBJeHa akTamu Kabinety MinicTpiB Ykpainu;

JOKYMEHTIB MICBKOI pajiy Ta il BUKOHABUMX OPraHiB, CTPYKTYPHUX MiIPO3ALTIB
BUKOHABYOrO0  KOMITETY (0 3alPOBA/KEHHSI ~ CUCTEMHM  E€JIEKTPOHHOTO
JIOKyMEHTOO00ITY).

3. VY miit [HcTpyKuii TepMiHH B)KUBAIOTHCSI B TAKOMY 3HAYCHHI:

1) enexkTpOHHA KOIis OpHriHAIY MafnepoBoro JgokymeHta (doTokormis) -
Bi3yaJIbHE TMOJIaHHS TMalepoBOTO JOKyMEHTa B EINEKTPOHHIN (opmi, oTpuMaHe
NUIIXOM CKaHyBaHHS ((hoTorpadyBaHHs) MANepoOBOro TOKYMEHTA,;

2) mamepoBa KOIlisi OpUTIHATY E€JIEKTPOHHOTO JOKYMEHTa - Bi3yaJbHE IMOJAHHS
CJIEKTPOHHOTO JIOKYMEHTa y TmamepoBiii ¢opmi, SKE 3aCBIAUYETHCA B TMOPSAKY,

BCTAaHOBJICHOMY [HCTpYKIIi€IO 3 T1JIOBOJICTBA,

3) morojkyBau - TocagoBa ocola, IO 3A1MCHIOE Bi3yBaHHS (IOTOJXKEHHS)
MIPOEKTY JOKYMCHTA,

4) peKBi3UT eJIEKTPOHHOTO IOKYMEHTa - iHhopMailis, 3adikcoBaHa B
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CJICKTPOHHOMY JOKYMEHTI Ta peeCTpaliiHO-MOHITOPUHTOBIA KapTli A HOro
inenTudikariii, opranizauii 06iry Ta HaJaHHA HOMY IOPUANYHOI CUJIH;

5) peectpartop - TpaliBHUK 3arajibHOTO BIAJAUTY BHKOHABUOTO KOMITETY abo
ocoba, Ha fKy MOKIAJACHO (QYHKIII peecTpalii ITOKyMEHTIB, yIMOBHOBaXCHI Ha
31MCHEHHS peecTpallii BXITHUX, BUXITHUX, BHYTPIIIHIX JTOKYMEHTIB YCTaHOBH;

6) peecTpaliiiHO-MOHITOPUHTOBAa KapTKa - KapTKa B €JEKTPOHHIN (opmi, 110
MICTUTh BHYEPIHY iHQOpMAIII0O TPO CTBOPCHHS, OJCpXKaHHS, MPOXOKCHHS,
BUKOHAHHS, BIJNpaBIEHHs, 30€piraHHs Ta 3HUINECHHS B BUKOHABUOMY KOMITETI
MICBKOI paju (Z1ajl - BUKOHABYMN KOMITET) JOKYMEHTa HE3aJeKHO BiJl (OpMH HOTrO
CTBOPCHHS,

/) cucteMa eJeKTPOHHOI B3a€EMO/IIi OpraHiB BUKOHABUYOI BIaaM (Jail - cucrema
B3a€MO/Ii1) - IepKaBHA TEJICKOMYHIKalllifHa cCUCTeMa, TPU3HaUYeHa JJIsl aBTOMaTH3aIli1
NpOLIECIB  CTBOPEHHS, HAJACWIAHHA, Iepeiadl, OJIepKaHHS, OOpoOJIeHHS,
BUKOpPUCTaHHA, 30€piraHHs, 3HUILIECHHS JOKYMEHTIB B €IEKTpOHHIN ¢dopmi 13
3aCTOCYBaHHSAM KBaJ1(DIKOBAHOTO €JIEKTPOHHOTO MIANUCY Ta/abo KBasi(hiKoBaHOI
CJICKTPOHHO1 MeYaTKU, a TAKOXK OpraHi3allli MIKBIJOMYOTO MOHITOPUHTY 33 CTAaHOM
BUKOHAHHS YIIPaBIIHCbKUX PIIIEHb;

8) ciyx0a AIJOBOJACTBA - 3araJIbHUM BIIJIJI BUKOHABYOTO KOMITETY MIiChKOI
pamu (maiai - 3arajJlbHMM BiIIUT), Y BUKOHABYMX OpraHax MiChbKoi paau (mami —
BUKOHABYl OpraHu), CTPYKTypHHX MIJPO3AUIaX BHUKOHABYOTO KOMITETYy -
BIIMOBIJaIbHA 0CcO0a, Ha SKy IMOKJIAQJIEHO BHKOHAHHS 3aBlaHb 1 (PYHKIIN i€l
CIy>k0u, 110 3a0e3nmedyye peecTpaiiro, OOJIK, OpraHi3alilo JOKYMEHTOO0OIry
CIIyKOOBHX JOKYMEHTIB, 30€piraHHsa JOKyMEHTaIliHOro (oHay abo HOro 4yacTUHU
0 TepelaBaHHs Ha 30epiraHHd A0 apXiBHOTO MiAPO3JUTYy YCTaHOBU abo [0
apX1BHOTO BIJILTY BAKOHABYOT'O KOMITETY;

9) ciuyxx6a KOHTPOJIO - OpraHizallifHO-KOHTPOJHHUN BIJII BUKOHABYOTO
KOMITETY MICBKOI paau (Jasi - oprai3amiifHO-KOHTPOJBHUN Bii) abo mocagoBa
0c00a BUKOHABYOI'O OpraHy, CTPYKTYpHOTO MIAPO3JUTYy BHKOHABUOTO KOMITETY,
BIJIMOBIIAJIBHI 32 31IMCHEHHS MOHITOPUHTY CTaHy BUKOHAHHS YIPABIIHCHKUX PIllIEHb
Ta KOHTPOJIIO 32 BIJMOBIAHICTIO iX BUKOHAHHS MMOCTABICHOMY 3aBJaHHIO;

10) cnyx00Ba €ICKTPOHHA MMOIITa - EJIEKTPOHHA MOIITa (MOIITOBA CKPHHBKA),
chopMoOBaHa 3 BUKOPUCTAHHIM IMEHI Y IOMEH1 goV.Ua a1t OOMiHY yIpPaBIiHCHKOIO
iH(popMmariieto;

11) ympaBmiHCchKa 1H(OpMAIisT - CYKYIHICTh HEOOXIOHUX JaHUX, SKI
CIPUSATUMYTh BUPIIIEHHIO YIIPABIIHCHKHUX PIIlICHb;
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12) ynpaBniHChKe pilleHHS - OyJb-fKe 3aBJaHHSA, BHU3HAUCHE IOCATOBOIO
0Cc000r0 a00 KOJICTiaTbHUM OpPraHOM y MeXaX IOBHOBAKCHb Ta CIPSIMOBAHE Ha
JOCSATHEHHS TIOCTABIICHUX IT1JICH.

4. BinmoBimanpHICT, 3a OpTaHi3allilo JIUIOBOJCTBA y MICBKIH pami Ta ii
BUKOHABYOMY KOMITETI HECYTh MICBKHI TOJIOBA, CEKPETAp MICHKOI paju, KePyHOUHi
CIpaBaMU BHKOHABYOro KoMiTeTy CTapOKOCTSHTHHIBCHKOI MICHKOI paiu (mami —
KEepYIOUni CcIipaBaMH), KEPIBHHUKH BUKOHABYMX OpTraHiB, KEPIBHUKH CTPYKTYPHHX
M1IPO3/1711B BUKOHABYOTO KOMITETY.

5. 3a MATOTOBJICHUM MPOEKT JOKYMEHTA BIAMOBIIAIILHUM € HOTO aBTOpP.

6. Oprani3aliis IiJTIOBOJICTBA MOKJIAAAETHCS HA 3aTTBHUN BiJIUI, Y BHKOHABYMX
opraHax, CTPYKTYpHHMX MiJApO3/lJIaXx BHKOHABUOI'O KOMITETY - Ha CIeiadbHO
IpU3HAYEHY IS I[OTO 0COO0Y.

VY BUKOHABYMX OpraHax, CTPYKTYPHHX MIJpO3/1JIax BUKOHABUOTO KOMITETY J€ 3a
IITaTHAM PO3MKHCOM HE MepeadadueHo Mocaau MpaliBHUKA 3 JUIOBOJICTBA, BEICHHS
JIJIOBOJICTBA TOKJIAJAETHCA HAaKa30M KEpIBHHKA Ha OJHOTO 3 IpalliBHUKIB abo Iie
MIPOTIMCAHO B MOT0 MOCaI0BIM IHCTPYKIITIT.

8. Ciyx0a niyioBoicTBa 3a0€31euye:

pO3pOOJICHHS  1HCTPYKIi 3  JUJIOBOACTBA yCTAHOBH, SKOK  OJHOYACHO
PErJIaMeHTYIOThCSl MUTAHHS OpraHizaiii AUIOBOACTBA Yy ManepoBiid Ta €JIeKTPOHHIM
dbopmax;

po3po0JIeHHsT HOMEHKJIaTypu cripaB CTapoOKOCTIHTUHIBCHKOI MICBKOI paju Ta ii
BUKOHABYOI'O KOMITETY;

peecTpallito Ta 00JIiK JOKYMEHTIB;

HaJaHHS METOJMYHOI JOTIOMOTH Ta KOHTPOJb 332 JOTPUMAHHSM YCTaHOBJIEHOTO
MOPSIIKY poOOTH 3 JOKyMEHTAaMHU B CTPYKTYPHUX TMIJPO3JAUIaX BHUKOHABYOTO
KOMITETY;

Oprasizaifito JOKyMeHTOO0OITY, (hopMyBaHHSI CIpaB, iX 30epiraHHs Ta MATOTOBKY IS
TiepeIaBaHHs JI0 apXIBHOTO MiJPO3/IUTY Ta apXiBHOTO BIJIALTY BUKOHABYOTO KOMITETY;,

BIPOBAHKCHHS Ta HAIYISIT 32 JOTPUMAHHSAM BUKOHABYMMH OpraHaMH, CTPYKTYPHUMHU
MIPO3/1JIaMid  BHUKOHABYOT'O KOMITETY BUMOr Iri€i [HCTpykiii Ta HaIllOHAIBHUX
CTaHJIapTIB;
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MPOBENICHHS PETYJISIPHUX TEPEBIPOK CTaHy AUIOBOJACTBA Y BUKOHABYMX OpraHax,
CTPYKTYpHUX MIPO3/iJIax BUKOHABYOIO KOMITETy a TaKOXX Ha MiIIPUEMCTBAX
KOMYHAaJIbHOT BJIACHOCTI;

JOTPUMAaHHS BUMOT JI0 MIATOTOBKH JOKYMEHTIB Ta OpraHizaiiii poOOTH 3 HUMH;

OpraHizallifo Harjisify 3a CTaHOM 30epeKEeHHS JOKYMEHTaIlIMHOTO (OHITY
BUKOHABYOTO KOMITETYy Ta KOPUCTYBaHHS HHM;

1HbOpMaIliiiHy B3aEMOJIII0 3 OpraHaMU BUKOHABYO1 BJIa/IA Ta 1HIIUMU JIEP>KaBHUMU
yCTaHOBAMHU Y€pe3 CUCTEMY B3a€MO/IIT;

MEPEBIPKY MPaBUIBHOCTI BIJOMOCTEH, BHECEHHMX 0 PEECTPAIlITHO-KOHTPOIBHOI
KapTKM JIOKyMEHTa 3a 3BEJCHOI0 HOMEHKJATypoOIO CIpaB MICbKOI paad Ta ii
BUKOHABYOIO0 KOMITETY, Ta YTOUYHEHHS IIMX BIAOMOCTEH 3a €KCIEPTH30I0 LIHHOCTI
JIOKYMEHTIB;

IHILIIOBaHHA  MIJABUIIECHHS KBamiQikaiii NpaliBHUKIB BHUKOHABYMX OPTaHIB,
CTPYKTYPHHX ITIIPO3/ILJIIB BUKOHABYOTO KOMITETY 3 ITUTaHb JIIJIOBOJICTBA.

9. JlimoBOACTBO y MICBKIM paji Ta ii BUKOHABUMX OpraHax, CTPYKTYPHUX
M1PO3/11JIaX BUKOHABYOTO KOMITETY MPOBOAUTHLCS Ha MiACTaBl i€l [HCTpyKITii.

10. OOGMIH €JNeKTPOHHUMHU JOKYMEHTAMU 3[IACHIOIOTHCS 3 BUKOPUCTAHHSIM
CUCTEMH B3a€EMOJII.

II. lokymMeHTyBaHHS yNpaBIiHCbKOI 1HPopMalii

3aranbHl BUMOTH /10 CTBOPEHHSI IOKYMEHTIB

11. lokyMeHTyBaHHsI  YIpaBIIHCbKOI 1H(oOpMAIii ToJsAra€ y CTBOPEHHI
JIOKYMEHTIB, Y SKUX (IKCY€EThCS 3 JOTPUMAHHSIM yCTAaHOBIICHUX MpaBwi (1071aToK 1)
1H(DOopMaIris po yrmpaBIiHCHKI i

12. Tlix 9ac miATOTOBKM OPTaHi3aIliiHO-PO3MOPSAINX TOKYMEHTIB Yy MarepoBin
dbopmi TpaIiBHUKK BUKOHABYMX OPTaHIB, CTPYKTYPHHUX MIIPO3ALIIB BUKOHABYOTO
KOMITeTy oOopMJISitOTH iX 3 ypaxyBaHHaM Bumor JICTY 4163-2020.

13. TIlpaBo Ha CTBOpEHHS, MIANUCAHHS, TIOTOJDKEHHSI, 3aTBEPJKEHHSI,
JIOKYMEHTIB BU3HAUAETHCS aKTaMU 3aKOHOJABCTBA, IMOJIOKEHHSMU NPO CTPYKTYpHI
M1IPO3/1JIM BUKOHABUOTO KOMITETY, I1i€0 [HCTpyKITi€TO.
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14. Y BUKOHAaBUMX OpraHax, CTPYKTYPHHUX MIJPO3/1TaX BHKOHABUOTO KOMITETY
BU3HAYAETHCS CYKYMHICTh JOKYMEHTIB, NepeadaueHuX HOMEHKIATYpOIO CIIpasB,
HEOOX1THUX 1 TOCTATHIX JIJIs1 JOKYMEHTYBaHHS 1H(OpMalii Mpo iX AisTbHICTS.

3 muTaHb, 0 CTAHOBIIATH B3AEMHUI IHTEPEC 1 HAJEXKATh 10 KOMIIETEHIIIT PI3HUX
yCTaHOB, MOXKYTh CTBOPIOBATHCA CIJIbHI JOKyMEHTH.

15. Bubip Buay JOKYyMEHTa, MPU3HAYEHOTO JIJIsl JOKYMEHTYBaHHS yIIPaBIiHCHKO1
iH(opMarii (po3MoOpsIKEHHS, PIIICHHS, TPOTOKOJ TOIIO), 3yMOBIIFOETHCS TTPAaBOBUM
CTaTyCOM MICBKOI pajy, BHKOHABUOTO KOMITETY MICHKOi paj, KOMIETEHIIIEIO
MOCaJ0BOi OCOOU Ta TMOPSIAKOM MPUUHSITTS YNPABIIHCHKOTO pillleHHs (Ha MiJCTaBi
€ TMHOHAYAJIBHOCTI Ta KOJET1aJIbHOCTI).

16. JlokyMeHT MOBMHEH BIAMOBIJATH TOJIOKCHHSIM aKTiB OpraHiB JepKaBHOI
BJIAJM Ta CIPSIMOBYBATHUCS HA BUKOHAHHS YCTAaHOBOIO MOKJIAJIEHUX Ha HEl 3aBJlaHb 1
GyHKITH.

17. Kiacu YOPaBIIHCHKOT ~ JOKYMEHTalli  BH3HA4YalOThCAd 3TITHO 3
Hamionansaum  knacudikaropom HK 010:2021 «Knacudikarop ympaBiaiHCBKOT
nokyMeHTar» (mam - KY ).

18. JIoKyMEHT TMOBHHEH MICTUTH OOOB’SI3KOBI JJIi MOTO MEBHOTO BHUAY
PEKBI3UTH, IO PO3MIIIYIOTHCS B YCTAHOBJICHOMY TOPSIKY, a caMe: HaiMeHyBaHHS
YCTaHOBHM - aBTOpA JTIOKYMEHTa, Ha3BYy BUY JOKyMCHTa (HE 3a3HAa4YalOTh Ha JIMCTaX),
JIaTy JOKYMEHTa, PEECTpalliiHuN 1HACKC JIOKYMEHTa, 3arojloBOK JO TEKCTY
JTOKyMEHTA, TEKCT JOKYMEHTa, MiAnuc (111 eeKTPOHHUX JTOKYMEHTIB-eJIEKTPOHHUI
nianuc ado eIeKTPOHHA MeYaTKa B pasi BIACYTHOCTI €1EKTPOHHOIO MIJIIUCY).

Ilin yac M1ATOTOBKH Ta oopMIIeHHS JOKYMEHTIB MOXYTh
3aCTOCOBYBAaTUCh HE TUIbKM OOOB’SI3KOBI, a TaKOX IHIII PEKBI3UTH, AKIIO 1€
BI/IMOBIZIa€ MPU3HAYEHHIO JOKyMEHTa a00 crmoco0y MOro onpairoBaHHS.

19. 3 meroro miaBUIIEHHS €QEKTHBHOCTI Ta ONEPATUBHOCTI opraHizaiii
pobOTH 3 JOKYMEHTaMHU OJHAKOBI 32 3MICTOM JIOKyMEHTHU MOXKYTh OyTH yHi(1KOBaHI
IUIIXOM pO3po0JieHHs TpadapeTHUX TEKCTIB, SKI  BKIIOYAIOTHCS OO 30ipHUKA
(ampOoMy) yHi(iKOBaHUX (TUTIOBUX) (POPM JOKYMEHTIB BUKOHABUOTO KOMITETY.

20. Micpka pazaa Ta ii BUKOHaBYl OpraHu, CTPYKTYPHI MIIPO3A1IA BUKOHABYOTO
KOMITETY 3J1MCHIOIOTH J1J0BOJICTBO JIEPKABHOK MOBOIO. JIOKYMEHTH CKJIQIal0ThCs
JIep’KaBHOIO MOBOIO, KpIM BUIAJIKIB, Mepen0auyeHuX 3aKOHOJABCTBOM MPO MOBHU B
VYkpaiHi.

JIOKyMEHTH, SIK1 HAJCUJIAIOTHCSL IHO3EMHHUM aJipecaTaM, 0POpMITIOIOTHCS



Jep’)KaBHOIO MOBOIO a00 MOBOIO Jep)KaBH - aapecara, abo0 OJHIEID 3 MOB
M1XHAPOJHOTO CILIKYBaHHS.

21. Oxpemi BHyTpIlIHI JOKYMEHTH (3asBH, TMOSACHIOBAJIbHI Ta JOMOBiIHI
3aMMCKU TOIIO0), aBTOPAMHU SKMX € MOCaa0Bi Ta iHII (i3W4dHI 0COOH, TO3BOJISETHCS
o OpPMITIOBATH PYKOITUCHUM CITOCOOOM.

brnanku JOKyMeHTIB

22.  OpraHizaiiiHo-po3nopsiaul  JOKyMEHTH y manepoBiii  dopmi
ohopMIISIFOTECST Ha OJlaHKaX, SKI BHUTOTOBJISIOTHCSA 3TITHO 3 BHUMOTaMM IIi€l
[HCTpYKIIII.

JUisi BUTOTOBJIEHHSI OJIaHKIB BUKOPHCTOBYIOTHCSI apKyll mnamepy ¢gopmaty A4
(210 x 297 mimimerpiB) Ta AS (210 x 148 wmimimerpiB). bmanku dopmary A3
(297 x 420 minimMeTpiB) BUKOPUCTOBYIOTHCS Il O(OPMIICHHS JOKYMEHTIB Y BHTJISIII
TaOJIULIb.

brnanku noxymeHTIB MOBUHHI Matu Taki mojisi (mutimetpiB): 30 - miBe; 10 -
npase; 20 - BepXHE Ta HUKHE.

biranku KO)KHOTO BHIy BUTOTOBJISIIOTHCS HA OCHOBI IMO3/JI0BXXKHBOTO PO3MIIIICHHS
pekBi3UTIB. PEKBI3UTH 3arojioBKa pO3MIIIYIOTHCS IEHTPOBAHUM CITOCOOOM (TIOYATOK 1
KiHEIlb KOXXHOTO PsiZIKa PEKBI3UTY OJIHAKOBO BiJJaJICHI BiJ MEX 30HU PO3TalTyBaHHS
PEKBI3UTIB).

23. Y CTapoKOCTAHTHHIBCBHKIN MICBKIl paai Ta 1i BHKOHABYOMY KOMITETI
BUKOPUCTOBYIOTHCS TaKl OJJAHKHU IOKYMEHTIB:

3aranbHUN OJaHK  BUKOHABYOro KomiTeTy (0e3 3a3HauyeHHs Ha3BU BUAY
JTOKyMeHTa) (10AaToK 2);

OyraHK Ju1s TucTa (J1I0JaTOK 3);

OJlaHK KOHKPETHOTO BHUIy AOKyMeHTa (i3 3a3HaYeHHSIM Ha OJaHKYy Ha3BU BHUIY
JIOKYMEHTa: PO3MOPSIKEHHS, PIIICHHS, AOPYYEHHs, IPOTOKOJbHE PIIIEHHS TOIIO)
(momatku 4, 5, 6, 7);

OJ1aHK 1MocaaoBoi 0coOu (mocaaoBi OJaHKH MICBKOTO TOJIOBH, CEKpeTapsi MiChKOT
paay, TMEpIIoro 3acTYIMHHKAa MIChKOTO TOJIOBH 3 IHWTaHb JisUIBHOCTI BUKOHABYHUX
opraniB CTapOKOCTSHTHHIBCHKOI MICBKO1 paju (Aami-mepinii 3acTYIHUK MIChKOTO
r'OJIOBU), 3aCTYITHUKIB MICBKOTO T'0JIOBH 3 TUTaHb AISUTbHOCTI BUKOHABYUX OpPTraHIB
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CTapOKOCTIHTHUHIBCHKOT MICBKOI pafu (mami — 3acTymHUKA MICHKOTO TOJIOBH),
KEepPYIOUOTro CIpaBaMu) (J10J1aTOK 8).

24. BukoHaBYl OpraHd, CTPYKTYpHI MiJpO3JALTH BHUKOHABYOTO KOMITETY
PO3pOOIIAIOTh BiIAacHI OJAHKK JOKYMEHTIB Y pasi, KOJU iX KEpIBHUKH MAlOTh MPaBO
HiAMKCYBAaTH JOKYMEHTH B ME)KaX CBOIX MOBHOBakeHb (HoaaTku 9, 10).

25. 3aranbHuil OJ1aHK, OJJAHKH JIMCTIB, PO3MOPSI>)KEHb MICHKOTO TOJIOBH, PIllICHb
MICBKOI pajid Ta BUKOHABYOTO KOMITETY MICBKO1 paju € OJaHKaMHu CyBOPOTo OOJIIKY 1
3BITHOCTI. L{1 BUM GJIaHKIB MalOTh OKPEMY HyMeEparlito.

BuroroBnenHss OJaHKIB KOHKPETHMX BHUJIIB JOKYMEHTIB 31HCHIOETHCS
nomirpapiyHuM CHOCOOOM, SIKIIO KUIBKICTh 3apeeCTPOBAHUX JOKYMEHTIB TaKOIrO
BUJly MEPEBUILYE 2 TUCSY OJUHULD Ha pPIK, a00 HAIBHUMH B BUKOHABYOMY KOMITETI
MICBKOI pajau 3aco0amMu KOIIIOBAJIbHOI TEXHIKH, SIKIIO KUIBKICTh 3apeecTpOBaHUX
JIOKYMEHTIB MEHIIE 2 TUCSY OJMHHUIIb.

26. Jleski BHYTpINTHI JOKYMEHTH (3asBH TAIIBHUKIB, JOIOBITHI 3aIUCKH,
JIOBIJIKM TOIO) Ta JIOKYMEHTH, IO CTBOPIOIOTHCA BIJ I1IMEHI KUIBKOX YCTaHOB,
o(OpPMITIOIOTECS HE Ha OJIaHKaX.

27. bnanku, sKi € OJaHKaMH CyYBOpPOTO OOJIIKY 1 3BITHOCTI, 30€piraroThCsi B
3arajJlbHOMY BIIJIUII Ta BT 3a0€3MEUeHHS MisIbHOCTI MICBKO1 paJii BUKOHABYOTO
KOMITETY MICHKOT paau (Zaimi — BiAIiI 3a0e3MedeHHs JiSTIbHOCTI MICBKOi pajiv) B
yMOBax, II0 3a0e3MeuyroTh iX HaJliiHe 30epiraHHs, OOJIKOBYIOTHCS 1 BUIAIOTHCS
IpaiiBHUKaM  CTPYKTYPHUX MIJPO3AUTIB BUKOHABUOTO KOMITETY, pPoOOTa SKHX
NOB’sI3aHAa 3 JPYKYBaHHSAM JOKYMEHTIB, MIJ PO3MUCKY B XypHajlax peecTpauii
BCTaHOBJICHOT popmu (omarok 11).

OO6mk BedeTbCs 3a TNOPAJKOBUMH HOMEpaMH, IO MPOCTaBISIOTHCS
HYMEPATOPOM, JIPYKApChbKUM a00 1HIIMM CHOCOOOM Ha HUKHBOMY IOJI1 3BOPOTHOIO
00Ky OyraHKa.

Oco0u, 5Kl MEepCcOHANbHO BIAMOBIJAIOTH 3a BEIEHHS 00Ky, 30epiraHHs Ta
BUKOPHUCTAaHHSA OJIaHKIB, BH3HAYAIOTHCSI MICBKHM TOJIOBOIO, MPO IO BHUIAETHCS
PO3IOPSIKEHHS.

Ilepen oTpuMaHHSAM HOBOi KIUIBKOCTI OJaHKIB TpaIliBHUKKM BHUKOHABYOTO
KOMITETy, poboTa sKMX Oe3mocepeAHbO IMOB’si3aHa 3 JAPYKYBAHHSM JIOKYMEHTIB,
MPOBOJATH 3BIPKY 1 3BITYIOTH MPO BUKOPHUCTAHHS paHIillle OTPUMaHUX OJaHKIB,
3Mal0Th 3IMCOBaHI OJaHKK JO 3arajbHOro BIAJAITY BHUKOHAaBYOTO KOMITETY
moMicssuHo 10 10 grcna (momarok 12).



9

3inmcoBaHi OnaHKW, a TakoX BUKOHAHI Ha OJlaHKax, aje 3 TNEBHUX NPUYUH
BIIXWJIEHI MPOEKTH TOKYMEHTIB, MOBEPTAIOTHCS BUKOHABIIMU 3a MICIIEM OOJIKY
OJIaHKIB 1 3HUILYIOTHCS Y BCTAHOBICHOMY TOPSAKY.

28. BignoBimanbHICT 3a BUKOPHCTAHHSA OJIaHKIB CyBOpOi  3BITHOCTI
TIOKJIQTA€ThCSL

pillleHb MICBKOI paju - Ha BAAUT 3a0e3NedeHHs JIsVIBHOCTI MICBKOI pajau
BUKOHABYOI'O0 KOMITETYy MIChbKO1 pamu (mami - Biaginl  3a0e3ledeHHs MisSIbHOCTI
MICBKOI pajn);

plllleHb BUKOHABYOTO KOMITETY MICHKOI pajy - Ha 3arajbHUM BIIILN,

PO3MOPSAIKEHb MICBKOTO TOJOBU - Ha 3arajJbHUM BT Ta BT 3 KaJpOBOi
CIIy’KOM BUKOHABYOT'O KOMITETY (J1aji - BIAALT 3 KaJAPOBOI CIIyKOH);

3arajJbHUX OJIaHKIB, OJJAHKIB JIMCTIB BUKOHABYOI'O KOMITETY MICBKOI paad - Ha
MpaliBHUKIB BUKOHABYMX OPraHiB, CTPYKTYPHHX M1IPO3/1JIIB BAKOHABYOTO KOMITETY,
10 OJICPXKYIOTh OJIAaHKH BIJIIOBIHO JI0 MOPSIAKY, BCTAHOBJICHOTO 111€10 [HCTPYKITIETO.

VY BHKOHaBYMX OpraHax, CTPYKTYpHHUX IMiJIpO3LIaX BHKOHABYOTO KOMITETY
ocobu, 10 BIAMOBIAAIOTH 3a OOJIK, 30epiraHHs Ta BUKOPUCTAaHHS OJIaHKIB
BUKOHABYOT'O KOMITETY, BU3HAYAIOTHCS 1X KEPIBHUKOM.

29. JIokyMeHTH, CKJIa/ieHI Ha OJaHKaxX MICHKOI paay Ta BUKOHABYOTO KOMITETY
MICBKOI pajy, MIANUCYIOTbCS MICBKUM TOJIOBOK,  MEpPUIMM 3aCTyIHUKOM Ta
3aCTYITHUKaMHU MICBKOTO TOJIOBH, KEPYIOUUM CIIPaBaMU, CEKPETapeM MICHKOI paju i
PEECTPYIOTHCSI BUKJIFOYHO B 3arajibHOMY B1JIJILII.

30. YV BUKOHaBYOMY KOMITETI MiChKOI pajii, BHKOHABYMX OpraHax, CTPYKTypHUX
M1pO3/11JIax BUKOHABYOTO KOMITETY MOpsiJ 3 OJaHKaMH OpraHizaliitHO-po3nopsaauux
JIOKyMEHTIB BHKOPUCTOBYIOTHCSI OJJAHKM PEECTPAIIMHO-KOHTPOJIBHOI JOKyMEHTAITI1,
10 BUKOHYIOTH JOMIOMIKHY (DYHKIIIIO B OOJIIKY 1 MPOXOJKEHHI JOKyMEHTIB. [lo HUX
HaJIeXXaTh OJJAHKU PEECTPAIITHO-KOHTPOJILHUX KAPTOK, )KypHAIiB, PEECTPIB, 3BEICHD,
MIEPEITiKiB, apKYIIIiB KOHTPOJIIO TOIIIO.

3a3HaueHl OJAHKM BHUIOTOBJISIIOTECS 3a BCTAHOBJIEHMMH 3T1HO 3  III€IO
[HCcTpyKIi€ro abo 1HIMUMU (opMaMH, IO PO3POOJSIOTHCS YIPABIIHHAMU Ta
BIIJIVIaMM  BUKOHABYOTO KOMITETY BIJMOBIAHO JI0 TOTpeO® 1 MPU3HAYCHHS.
BuroroBneHHs: Takux OJIaHKIB, 3aJI€)KHO BiJ MOTPIOHOTO THUPaAXKY, 3AIHMCHIOETHCS
noirpadgiyHuM criocooom abo HassBHUMHM 3aCO0aMHU KOTMIIOBAIbHOT TEXHIKH.

31. BurotoBiieHHs 0JIaHKIB IOKYMEHTIB MICBKOI pajid 3a0€3MeuyeThCs BIA1IIOM
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3a0e3MeyYeHHs IsITbHOCTI MICHKOI pajad, OJIaHKIB BHKOHABYOTO KOMITETY MiCBKOI
paau - 3araJbHUM BiJITITIOM.

3o0paxxenss [lepxkaBHoro ['epba Ykpainu

32. 300paxxenns JlepkaBHoro I['epba VYkpaiHu po3MIlIyeThbCs Ha OJIaHKaX
JIOKYMEHTIB BIAMOBIIHO 10 moctaHoBu BepxoBhoi Pamu Ykpainu Binm 19 mrotoro
1992 poky Ne 2137-XI1 «IIpo epxaBuuii repd Yxpainm».

3o0paxenHs Jlep:kaBHoro ['epba Ykpainu Ha KyTOBUX OJIaHKaxX pO3MIIIYIOTh Ha
BEPXHBOMY TIOJI1 HAJl CEPEIMHOIO PSJIKIB 13 HAIMEHYBaHHSAM IOPUAMYHOI OCOOH, a Ha
MOB3JIOBXKHIX - Yy LEHTpl BEpXHbOro mnojisi. Po3Mip 300paxeHHsa: Bucora - 17
MUJTIMETPIB, IIUPUHA - 12 MITIMETPIB.

BukonaBui opranu, CTPYKTYpHI MIJPO3JIUTA BUKOHABUOTO KOMITETY, fKI €
IOPUIUYHUMHE 0CO0aMM, MOXYTh PO3MIIIYBaTH Ha CBOi OJlaHKaX 300pa)KeHHS
JepxxaBHoro ['epba Ykpainu.

Komu

33. Ko BUKOHABUOTO KOMITETY MPOCTABISIETHCA 3TIAHO 3 C€IUHUM JepKaBHUM
peecTpoM miAnNpueMcTB Ta opraHizamii Ykpainu (€PIIOY). 3a3nauenuii konu
PO3MILILYETHCS MiCsl PEKBI3UTY «/J{OBIIKOBI 1aHl PO YCTAaHOBY.

HaiimenyBanHs ycTaHOBU

34. TToBHa Ha3zBa CTapOKOCTSIHTUHIBCHKOI MICHKOT pajii, BAKOHABYOTO KOMITETY
CTapOoKOCTSIHTHHIBCHKOI MICHKOI pajii BXKUBAETHCS BIAMOBIIHO /10 3aKOHY YKpaiHH
«IIpo miciieBe caMOBpsiTyBaHHS B Y KpaiHi».

HailimenyBaHHSI yCTaHOBH BHILOTO PIBHSI 3a3HAYAETHCS Y CKOPOUCHOMY BUTJISII,
a y pasl BIACYTHOCTI O(QillIifHO BU3HAYEHOTI'O CKOPOYEHHS - MOBHICTIO. Ha Omankax
YCTaHOBM, SIKa Mae TMOABIHHE ab0 MOTpiliHE MIANOPSIAKYBaHHS, 3a3HAYAIOTHCS
HallMEHYBaHHSA yCiX YCTaHOB BUIIOTO PIBHS.

HaliMeHyBaHHS BUKOHABUOI'O OpraHy, CTPYKTYPHOTO MiJpO3JAUTy BUKOHABUOTO

KOMITETY 3a3HA4a€ThCsI TO/I1, KOJIM BiH € aBTOPOM JOKYMEHTA, 1 PO3MIIIYETHCS HUKYE
HalilMEHyBaHHs yCTaHOBH.

JIOB1IKOBI JJaH1 PO YCTaHOBY

35. JIoBiKOBI AaH1 PO BUKOHABYMH KOMITET MICHKO1 PaJill MiCTATh. TOIITOBY
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aapecy, HoMmepu TenedoHiB, TenedakciB, aapecy EIEKTPOHHOI IOIITH, aJapecy
o(imiitHoro BeOcaiTy ToImo. JIOBIIKOBI JaHi pO3MIIIYIOThCS HIDKYE HaliMEHYyBaHHS
BUKOHABYOT'O KOMITETY 200 HOTO CTPYKTYPHOTO MiAPO3ILTY.

PekBi3uTu mMOMITOBOI aJpecu 3a3HAYalOThCsl B TaKiil MOCIIJOBHOCTI: Ha3Ba
BYJIUIII, HOMEp OYJIMHKY, Ha3Ba HACEJIEHOTO MyHKTY, 00JIaCTl, MOIITOBHM 1HEKC.

HasBa Buay nmokyMeHTa

36. Ha3Ba Buay mokymeHTa (pillieHHS, PO3MOPSKEHHS, JOIMOBIJHA 3ammcKa
TOIIO) 3a3HAYA€ThCS HA  OJIaHKY JAPYKOBAHUM UM MAIIMHOMHCHUM CIIOCOOOM 1
MOBHUHHA BIJIMIOBIIATH Ha3BaM, nepeadadenum KV /1.

Ha3Ba Bumy JOKyMEHTa pPO3MINIY€EThCA MOCEpeArHI OlaHKa IiJl PEeKBI3UTOM
«HaiimeHnyBaHHS yCTaHOBM» a00 «HAaWMEHYBAaHHS CTPYKTYPHOTO IMiJIPO3ALLY
YCTaHOBW.

Jlata moKyMeHTa

37. Jlata JOKyMeHTa — 1ie, BIAMOBIAHO, JaTa HOro MiANUCaHHs, 3aTBEPAKEHHS,
OpUMHATTS, peectpamii abo ckiaaeHds. Jlara odopmiserbes 1ubpoBuM  adbo
CJIOBECHO-IIU(POBUM crocoOoM. Y paszi opopmiieHHS naTu IU(POBUM CIOCOOOM ii
€JIEMEHTH 3a3HayaroTh apaOCbKUMU LK(paMu B OJMH PSAIOK Yy TaKiid MOCHITIOBHOCTI:
J€Hb MICALS, MICSb, PIK. Y I[bOMY pa3l JI€Hb MICSIA 1 MICALb MPOCTaBISIOTHCS
JIBOMa Mapamu Ludp, pO3AUIEHUMH Kpamkolo; piK - 4oThpMma Ludpamu, Kparka
HAIPUKIHII HE CTaBUTHCS.

Hanpuxknan: 07.12.2021».

VY TekcTax HOPMATUBHO-TIPABOBUX AKTIB Ta MOCHJIAHHSAX HA HUX 1 JIOKYMEHTaXx,
0 MICTATh BIIOMOCTI (PIHAHCOBOTO XapaKTepy, 3aCTOCOBYETHCS CIOBECHO-
1udpoBuUi CrIociO 3a3HAYCHHS AT 3 MPOCTABJISIHHSAM HYJIS B IO3HAYCHHI JTHS MiCSII,
SKIIO BIH MICTUTH ofaHy mudpy, Hanpukiaa: 02 kBitHs 2019 poky. Jlo3BomseThes
BXKMBATH CIIOBO «PIK» Y CKOPOUCHOMY BapiaHTi «p.», Hanpukiaa: 03 yepsas 2019 p.

VY pi3HUX pEeKBI3UTaX OJHOIO JOKYMEHTa Jara Moxke OyTu odopmiieHa SsK
CJIOBECHO-IIM(POBUM CIIOCOOOM, TaK 1 IUPPOBUM.

VY chnuibHUX TOKYMEHTaX, MArOTOBJICHUX BiJl IMEHI ABOX 1 OUIbIIE FHOPUAUIHUX
0ci0, 3a3HayaeThbCAd OJIHA JaTy, IO BIANOBIAA€ AaTi MPOCTABIEHHS OCTaHHBOIO

M1JTUCY .

JlaTa mokyMeHTa Ha OJIaHKY MPOCTABISIETHCS Y CIIEIIATBHO BIBEEHOMY MICIII.
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SIKI0 MOKYMEHT CKJIaJIeHO He Ha OJIaHKY, JaTa MPOCTABIISIETHCS JIBOPYY Bif
0CcOOMCTOrO MIANMUCY aBTOpa JOKyMeHTa. JlaTa JOKyMeHTa MpPOCTaBIISETHCS
MOCaI0BOI0 0C00010, sIKa HOTO MmiAnucye adbo 3aTBEPIKYE.

OO60B’3K0BOMY JaTyBaHHIO 1 MIAMUCAHHIO MIAJATAIOTH YC1 CIIyKOOBI BIIMITKH
Ha JOKYMCHTaX, IOB’sA3aHi 3 iX MPOXOKCHHSIM Ta BUKOHAHHSM (Bi3H, PE30JIFOIIII,
BIIMITKH TIPO 3aCBIAYEHHS KOMii JOKYMEHTa, BIIMITKA IMPO HAJIXOKCHHS TOKYMEHTA
JI0 YCTAHOBH, TOTOJDKEHHS, BiJIMITKM TPO BHUKOHAHHS JOKYMEHTa 1 HalpaBJICHHS
HOTO0 10 CIIpaBH, BiAMITKA PO O3HAMOMIICHHS 3 JIOKYMEHTOM ).

Peectpariiinuii iH1eKC TOKyMEHTIB

38. Innekcariiss TOKyMEHTIB TMOJIATAE y MPHUCBOEHHI iM YMOBHUX MO3HAYEHb -
1HJIEKCIB, K1 HAJAIOThCS JOKYMEHTaM IIiJ] 4ac iX peecTpaiiii.

Peectpaniiinuii 1HAEKC CKIIAIa€ThCA 3 MOPSAKOBOTO HOMEPA JOKYMEHTA Yy MEKax
Ipyll JAOKYMEHTIB, IO PEECTPYIOThCSH, SIKUA MOXKE JIONOBHIOBATHCS 1HAEKCAMHU 32
HOMEHKJIATypoOl  CIIpaB, IMUTaHb JISJIBHOCTI, KOPECIOHJEHTIB, aJlpecaTiB,
BUKOHABIIIB, TPYII, BUAIB JOKYMEHTIB TOIIIO.

Peectpamiiinuii  iHIZEKC  BXIJHOTO  JOKYMEHTa BHKOHABYOTO  KOMITETY
CKJIQJIAETHCS 3 PO3TAIIOBAHUX y BCTAHOBJICHIHM MOCTIZIOBHOCTI YOTUPHOX TPyM HUDD,
Hanpukiaan:  58/1200-11/2018, y skiii rpynu 1udp 03HAYAKOTh: Mepiia - 1HAEKC
KOPECTIOHJICHTa; Jpyra - IHJIWBIAyaJdbHUN TOPAIKOBUM PEECTPALIMHUI HOMEp Y
MeXax KaJIEHJApHOrO0 POKY 1 Mi€i Tpynu JOKYMEHTIB; TPETS - IHJIEKC 3MICTY
JIOKYMEHTA 32 TEMAaTUKOI0 HOMEHKJIATYPH CIpPaB; YETBEPTA - Bl OCTAHHI a00 YOTUPH
U pu POKY HAIXOMKEHHS TOKYMEHTA.

Peectpariiinuii iH1€KC BUX1HOTO JJOKYMEHTa BUKOHABYOTO KOMITETY CKJIQA€THCS 3
pPO3TAlIOBAaHUX Y BCTAHOBJIEHIM MOCHIZOBHOCTI IUSTH Tpyn LUQp, HANPUKIA:
10/05-13-1200/2018, y siki¥i rpymu mudp 03HaYar0Th: MepIlia - IHASKC ajgpecara; apyra -
IHAEGKC CTPYKTYPHOTO MiJIPO3JLTy BHUKOHABYOIO KOMITETY, 3 1HILIATUBU SKOTO
MIATOTOBJICHO JOKYMEHT, TpeTS - 1HAEKC 3MICTYy JOKyMEHTa 32 TEMaTUKOIO
HOMEHKJIATYPH CIIPaB; YeTBEPTa-1HIUBITylTbHUHN TTOPAIKOBUN pEECTpAIliiHII HOMEp Y
MeXax KaJeHJApHOTO POKY 1 L€l IpyNy JOKYMEHTIB; I°sITa - IB1 OCTaHHI a00 YOTUPH
1udpyu pOKy BIAMIPABICHHS JOKYMEHTA.

3 METO0 MOJIETIICHHsS] 30pOBOr0 CHPUMHATTS Meplla BiJ ApYyroi, 4eTBEpTa BiJ
1’5701 (B peecTpaliiHOMY 1HJEKC1 BUXITHOTO TOKYMEHTA) Ta TPETs BiJ 4ETBEPTOi (B
peecTpaniiHOMy 1HAEKCI BXIJHOTO JOKYMEHTa) TpyHn LUPpP BiIOKPEMITFOIOTHCS
IPaBOOIYHOIO MMOXUJIOK PUCKOIO, a Apyra, TPETd, 1 4YeTBepTa rpynu Hudp po3auieH]
MIK c00010 JehicoM.
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Peectpartiiinunii iHIEKC BXITHOTO JOKYMEHTa BMKOHABYOTO OPraHy, CTPYKTYPHOTO
HiAPO3Ty BHUKOHABYOTO KOMITETY CKIIAIA€ThCS 3 PO3TAIIOBAHUX Yy BCTAHOBJICHIM
HOCTIZIOBHOCTI TPBOX Tpym mudp, Hampuknam: 52/14-02, ne 52 - mopsimkoBuid HOMeED,
14-02 - iHgeKC CrIpaBu 32 HOMEHKIIATYPOFO.

Peectpariiinuii 1HIEKC BUXITHOTO JIOKYMEHTa BUKOHABYOTO OpraHy, CTPYKTYpPHOTO
HIPO3/1Ty BUKOHABYOTO KOMITETY CKIIQIAETHCSI 3 PO3TAIIOBAHHMX Yy BCTAHOBJICHIN
MIOCITIJIOBHOCTI TPhOX TIpyn Iwdp, Hampuknad: 14-02/52, ne, 14-02- iHmekc cnpaBu 3a
HOMEHKJIaTypOIO, i€ 52 - MOPSIIKOBUI HOMED.

Micuie po3TallyBaHHS PEECTPALIMHOIO 1HIEKCY 3aJeXHUTh BijJ BUIY OJaHKa Ta
BUJTy TOKYMCHTA.

Peectpamiiinuii 1HAEKC BXIJIHOTO JIOKYMEHTa IIPOCTAaBISE€THCS Ha BIIOUTKY
mTamMna JJig peecTpalii BXIAHUX JOKYMEHTIB, 3p00JICHOMY Yy MPAaBOMY HHKHBOMY
KYTKY MEpPIIOro apKylla JOKYMEHTa Ha BUIbHOMY BiJl TEKCTY MICIIL.

Po3nopsiaui JOKyMEHTH BUKOHABYOTO KOMITETY MICBKOI pajy 1HIEKCYIOThCS Y
HNOpSAAKY 11X BUIAHHS Yy MeEKax KaJeHJAapHOro poKy. I[HAEKCH po3mopsiauux
JIOKYMEHTIB MalOTh [IUGPOBO-TITEPHY 1HIEKCAIIIIO.

Peectparmiiinuii  1HAEKC pPO3MOPSAKEHb MICBKOTO TOJIOBU CKJIAJA€ThCS 3
pO3TAIIOBAaHUX B YCTAHOBJICHIN MOCIIZIOBHOCTI JABOX Tpym IUdp Ta OJHIEI TPynu
mitrep 3a dopmynoro  0000/0000-00, y sikiii rpynu mudp o3HaUaKOThH: Iepiia -
IHAUBIYyJIbHUA TOPSIKOBUI PEECTPALIIMHUN HOMEP y MEXKax KaJeHIapHOro POKY,
apyra - 9O0TUpH Iu(pu poOKy BUIAHHS JOKYMEHTA, TPETS - JITEPHUH 1HIEKC BHIY
PO3MOPSAUOTO TOKYMEHTA.

I'pynu mudp po3auvieHi MK COOOI0 MPaBOOIYHOK MOXUIIOK PHUCKOIO, Apyra
rpyna uudp BIIAUIETbCS Bl JIITepHOTO iHAEKCY Aedicom. KinbkicTs nudp y nepiuiid
rpyni 3aJeXUTh BIJl BEJIMYMHU TMOPSIKOBOIO HOMEpa, Jpyra rpymna mudp
YOTUPHU3HAYHA, JTITCPHUH 1HIACKC OJHO-, IBO-, A00 TPU3HAYHUI.

PosnopsipkeHHsT  MICBKOTO TOJIOBU 1HACKCYIOTHCSl JIITEPHUM 1HIEKCOM 3a
3MICTOM YIIPaBIIHCHKOI il

3 OCHOBHOI fJisutbHOCTI - Ne 321/2018-p;

3 KaJpOBHUX MUTaHb (0OCOOOBOTO CKJaay) MNpO  NPUUHATTS Ha poOoTy,
nepeMilIeHHs 3a M0CaJ0t0, EPEBEACHHS Ha 1HITY poOOTYy, CyMICHHIITBA, 3BUILHEHHS,
aTecTalli, MIIBUINCHHS  KBamidikarii, CTa)XyBaHHS, IIOPIYHOI  OIIIHKH
JIePKCITY>KOOBIIIB, TPOJIOBXKEHHS CTPOKY mepeOyBaHHS Ha JepiKaBHIM CIIy»oOi,
JOMYCKY Ta J03BOJIY 0 JAEP>KaBHOI TAEMHUIIL; PUCBOEHHS 3BaHb (M1ABUILICHHS
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paHry, KaTteropii, po3psamy); 3MiHM  OlorpadiuHUX  JAaHHUX; 3a0XOYCHHS
(HaropoJKEHHs, TPEMIIOBaHHs), OIUIATH IIpalli, HapaxyBaHHSA pI3HUX HaJA0aBOK,
JIOTLIAT, MaTepiajdbHOI JOMOMOTH; BIIMTyCTOK MIOAO AOTJIALY 33 AUTHHOIO, BIITYCTOK
3a BIACHUM paxyHOK; JOBFOCTPOKOBUX BIAPAKEHb Y MEXax YKpaiHH Ta 32 KOPJIOH -
Ne 145/2018-px;

3 KaJpOBUX NMUTaHb (0COOOBOrO CKJIaay) Mpo HaJaHHS MIOPIYHUX OIUIAuyBaHUX
BIJIMTYCTOK Ta BIJMYCTOK Y 3B'3KYy 3 HaBYaHHIM - Ne 254/2018-ps;

3 KaJpOBHUX MUTaHb (0COOOBOIO CKJIaay) PO KOPOTKOCTPOKOBI BIIPSIIKEHHS B
Mekax YKpaiHu Ta 3a KOpjioH; ctsaraeHHs - Ne 346/2018-pac;

3 aJIMiHICTPATUBHO-TOCTIOAPCHKUX MUTaHb - No 245/2018-p/an.

Peectpamiiinuii 1HIEKC pillleHb MICBKOI pajM CKJIAJA€TbCS 3 PO3TALIOBAHUX B
YCTaHOBJICHIM MOCIIIOBHOCTI Tpbox Tpyn uudp 3a ¢dopmynoro 00/00/00, y skii
rpynu 1udp O3HAYalOTh: NEpIia - IHAWBIAYaJbHUN TOPAIKOBHHM pEECTpALIMHMIMA
HOMED y MeXkax OJIHI€I cecli MICBKO1 paju, Apyra - MOPsIAKOBUI HOMEp cecli MIChKOi
paau, TpeTs - NOPSAKOBUIM HOMEP CKIMKAaHHS MICBKOI paau (pUMChKUMU U paMHu).

Peectparmiiinuii  iHIEeKC pillleHb BUKOHABUOTO KOMITETY MICBKOI  pajau
CKIIQJAETHCS 13 TIOPSAKOBOTO HOMEPA IILOTO BUY PO3MOPSAUUX JOKYMEHTIB y MeXax
KaJICHJJAPHOTO POKY.

Peectpaniiinuii  1HAEKC JOpy4YeHb Ta  MPOTOKOJBHUX JIOPYYE€HB MICHKOTO
TOJIOBH, MMPOTOKOJBHUX PIIIEHh BUKOHABYOTO KOMITETY MICHKOT pal CKJIaJAa€ThCs 3
pPO3TAlIOBAaHUX Y TakKiid MOCIIAOBHOCTI TPhOX IPyNn LUPpP Ta JITEPHOTO I1HAEKCY:
32-15/2018-n, 32-15/2018-nin, 32-15/2018-mip ne rpynu udp 03HAYAOTH: MEpIa -
IHAEKC poO3pOoOHMKA JIOKYMEHTa; Jpyra - IHAMBIAyaJbHUH  MOPSIKOBUN
peECTpaLlfHUI HOMEp y MeXkaX KaJeHIapHOTO POKY 1 i€l Tpynu JOKYMEHTIB; TPETs-
4OTUpU UU(PU POKY, Y MEXKax SKOro BUAAHO IOKyMEHT. JIiTepH1 1HIAEKCH «I»,
IPUCBOIOIOTHCS JOPYUEHHSIM MICHKOTO TOJIOBH, «IIJ» - MPOTOKOJIBHUM JIOPYUYECHHSIM
MICBKOTO TOJIOBH, «IIP» - MPOTOKOJIBHUM PIIICHHSIM BUKOHABUYOTO KOMITETY MICHKOI
panu.

VY cniabHOMY AOKYMEHTI, MIATOTOBJICHOMY BiJl IMEH1 JIBOX 1 OLIbIlIE€ FOPUIUIHUX
oci0, peecTpaliiiHuii 1HAEKC Ma€ MICTUTH 1HAEKCH, IPUCBOEH]1 JOKYMEHTY KOKHOIO 3
IUX IOPUANYHUX OCI0, SIKI MPOCTABISIOTHCA Yepe3 MPaBOOIYHY MOXHIIY PUCKY B TId
MOCIAOBHOCTI, Y SKIM IOKYMEHT MiAMHUCAHO HOTO aBTOPaMH.

[TocnmanHs HA JOKYMEHT

39. IlocunaHHs y TEKCTI JOKyYMEHTA Ha IOKYMEHT, Ha SIKMI Ta€ThCs BIAMOBIAb
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a00 Ha BHMKOHAHHS SKOTO MIATOTOBJICHO II€M JOKYMEHT, HAaBOJUTHCS Yy Takii
MOCTIOBHOCTI: Ha3Ba BHUAY JOKyMEHTa, HallMEHyBaHHS YCTaHOBH - aBTOpa
JIOKYMEHTa, JlaTa Ta PEeeCTpaliiHuN 1HAEKC, KOPOTKHUM 3MICT JOKYMEHTa. Y pasi
NOCUJIaHHS ~ HAa  3apEeECTPOBAaHMNA  HOPMATHUBHO-TIPABOBUM  aKT  JOJATKOBO
BU3HAYAIOTHCSA TaKi PEeECTpalliiiHi JaHi: JaTra JepKaBHOI peecTpallii, HoMep akKTa
3riJIHO 3 JlepKaBHUM peecTpOM HOPMATHUBHO-TIPABOBUX aKTiB MIHICTEPCTB Ta 1HIIHX
OpraHiB BUKOHABYOI BJIa]IH.

[TocunanHs y TEKCTI JOKYMEHTa Ha MOPSIKOBI HOMEPH PO3JLIIB, IMiAPO3/ILIIB,
rJlaB, CTaTel, MyHKTIB Ta MIJAMYHKTIB HOPMAaTHBHO-IIPABOBOTO aKTa POOUTHCS
nrdpamu; MopsAAKOBI HOMEPH YaCTHH cTaTel, ab3alliB 1 peueHb-caoBaMu. [locrranas
y TEKCTI HOPMAaTUMBHO-TIPABOBOIO aKTa Ha LEH JOKYMEHT abo HOro CTPyKTypHI
OJIMHUIII POOUTHCS 3 BAKOPUCTAHHIM BKa31BHOTO 3aiMEHHUKA «IICH.

[locunanHs Ha peecTpaliiHUI 1HAEKC 1 JaTy JOKyMEHTa Ma€ MICTUTH
peecTpaiiHuil 1HAEKC Ta 1aTy TOTO JOKYMEHTA, Ha KWW JJalI0Th BIJINOBIb.

[TocunanHs Ha peecTpalliiHUi 1HAEKC 1 AaTy JOKYMEHTa PO3MILLYETHCS Ha PIBH1
peecTpanifHoro 1HAEKCY y CleliaibHO BiABEICHOMY MICIIl Ha OJIaHKY.

Miciie ckiIageHHs a00 BUAaHHS

40. BimomocTi mpo Miciie CKIaaeHHS a00 BHJJIAHHS 3a3HAYAlOThCS Ha BCIX
JOKyMEHTaX, KpIM JIMCTIB. 3a3Ha4yeHl BIAOMOCTI O(QOPMIISIOTHCS BIAMOBIAHO [0
aJIMIHICTPAaTUBHO-TEPUTOPIAILHOTO MOAUTYy YKpaiHu. SIKII0  BIIOMOCTI PO
reorpagiyHe MiCLIE3HAXOIKEHHSI BXOJATh 1O HAMMEHYBaHHS YCTAHOBH, LI PEKBIZUT
HE 3a3HAYAETHCS.

Micue cknafeHHs JOKyMEHTa PO3MILLYeTbCS Ha PiBHI a00 HMXKYE PEKBI3UTIB
«/Jlata noxkymenTay uu «PeectpaiiitHuii 1HIeKC JOKyMEHTA.

Anpecat Ta ocobucTe 3BEpHEHHS

41. JIoOKyMEHTH aJIpeCylOoThCsl YCTAHOBI, il CTPYKTYpHHUM MiApo3JiiaM a0o
KOHKPETHIA TMocajoBiii 0cobi. Y pasi aapecyBaHHS JOKyMEHTa yCTaHOBI abo ii
CTPYKTYpPHUM MiAPO3JiJIaM 0Oe3 3a3HauyeHHsI IMOCajoBOiI 0coOM ii HalMEHYBaHHS
HABOJIUTHCS Y HA3UBHOMY BIJIMIHKY, HAITPUKJIA/;

Bepxosna Paga Ykpainu
SIKI0 TOKYMEHT HAACHIIAE€ThCS MOCA0BIi 0c001, HAMEHYBaHHS YCTAHOBH Ta ii

CTPYKTYpPHOTO TMiPO3AUTY HABOAATHCS Yy HA3MBHOMY BIIMIHKY, a Tmocama 1
[TPI3BUIIIE anpecara - y AaBaabHOMY, HAIPUKIA/:
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MinicTepcTBo (iHaHCIB YKpaiHu
HavaneHuky ¢piHaHCOBO-€KOHOMIYHOTO yIPaBIiHHS

Bnacue im’s ITIPI3BUILIE

VY pa3li KoM JOKYMEHT aJpecyeTbCs KEpIBHHKOBI YCTaHOBU abo MoOro
3aCTYITHUKOBI, HAWMEHYBAaHHsI YCTAaHOBU BXOJUTH JI0 CKJIATy HAaMEHYBAaHHS IOCAIH
azpecarta, iK€ HaBOJAUTHCS Y 1aBaIbHOMY BiMIHKY, HAITPHKJIAT;

["omoBi 061acHOT KepKaBHOT aJMIHICTpallii

Bnacue im’s ITIPI3BUILIE

SIKIIO JOKYMEHT aJIpecy€eThCsl 0araTboM OJHOPITHUM 32 XapaKTEPOM JIsIIbHOCTI
ycTaHOBaM a00 iXHIM KEpIBHUKaM, 3a3HAYa€ThCsl Yy3arajlbHEHE HalMEHYBaHHS
aJipecariB y AaBaJbHOMY BIJIMIHKY, HAIIPUKIIAI:

KoMyHansHUM mignpueMcTBam
KepiBHrKaM KOMyHaIbHUX IM1APUEMCTB

JIOKyMEHT HE MIOBUHEH MaTH O1JIbIIIe YOTHPHOX ajipecaTiB. CIIOBO «KOIish» Mepes
HallMEHYBaHHSAM JPYTOro - YETBEPTOro aJpecaTiB HE CTaBUTHCA. Y pa3l HaJlCUJIaHHS
JOKyMEHTa OUIbII HI)K YOTHUPHOM ajJpecaram CKJIAJA€ThCS CIMCOK HA PO3CUIIKY 13
3a3HAYEHHSIM Ha KO)KHOMY JOKYMEHTI TUIBKH OJTHOTO aJpecara.

VY maliMeHyBaHHI ajpecara IOMYCTHMO 3a3Ha4aTH CKOpPOUYCHE HalWMEHYBaHHS
IOpUJIUYHOT OCOOH.

PexBizutr «Anapecat» Moke Bkiatouatu anpecy. llopsmok 1 dopma 3amucy
BIJIOMOCTEH PO aJpecy yCTaHOBU MOBHHHI BiAmoBinatu [IpaBuinam HagaHHS TOCTyT
MOIIITOBOTO 3B 53Ky, 3aTBEP/KEHUM MocTaHOBO0 Kabinery MinicTpiB Ykpainu Bin
05 Oepe3nst 2009 p. Ne 270. IloBHa anmpeca 3a3Ha4a€Thcsl y pasi HaJCUIAHHS
JIOKyMEHTA Pa30BUM KOPECTIOHICHTaM, HAITPUKIAI:

MiHicTepcTBO BHYTPIIIHIX CIpaB YKpaiHu
ByJ. boromosbis, 10, m. Kuis, 01024

VY pa3i HajacwiaHHS JOKyMeHTa (i3uuHId 0CO0l CHoYaTKy 3a3HA4Ya€ThCsl y
JlaBAJIbHOMY BIJIMIHKY BJIaCHE 1M s Ta MPI3BHUIIIE, ITOTIM ITOIITOBA aJipeca, HalIPUKIIaI:

Onekcannpy KoBanbuyky
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Bys1. Octpo3bkoro, 33, M. CrapokocTsaTuHiB, 31100

VY pa3i HagcwiaHHA JOKyMEHTa OpraHaM 3aKOHOJIaBUOi 1 BHKOHABYOi BIIAJH,
MOCTITHUM KOPECTIOHIEHTaM iX TIOIITOBA a/ipeca Ha JOKYMEHTaxX HE 3a3HAYa€ThCs.

VYV pa3i koaM JAOKYMEHT  aJpeCyeThCS KOHKPETHIM 0co0l, y JHMCTI HUXK4Ye
aTpuOyTa «aapecar» MOXe HaBOJUTHCS OCOOUCTE 3BEPHEHHS y KIIMYHOMY BIIMiHKY:

[Tane (mani) Bnache iM’st

abo

[Tane (mani) I1pizBuiie

abo

[Tane (mani) mocaga abo 3BaHHS

abo

[TanoBe

Hanpuknan:

[Tane BikTope

[Tani Kupuuenko

[Tan1 qupexTop

[Tane nonKOBHUKY

VY pasi HeoOximHocTi mepen cioBoM «llaney, «Ilani», abo «IlaHOBe» MoOXe
BUKOpUCTOBYBaTucs clioBo «lllanoBHuit», «l1lanoBHa» abo «lllaHOBHI», BIAMOBIIHO,
HaIPUKIIAI;

[ITanoBHa maHi SIBOpchbKa

['pud 3aTBEepIKEHHS TOKyMEHTA

42. JlokyMeHT MOxe OyTH 3aTBEPKEHUU PO3MOPSIYMM JOKYMEHTOM MICHKOT
paau Ta i BUKOHABYOTO KOMITETY a00 y BHUIAJIKaxX, 3a3HAYCHHUX y JoaaTky 13,
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MOCaJ0BOI0  0CO00I0 (MOCAaTOBUMU 0OCO0aMH), 110 TIOBHOB@XEHBH SIKOT (SIKUX)
HaJIeXKaTh MUTAHHS, 3a3HAYEHI y TakoMy AOKyMeHTI. HopmaTuBHO-TIpaBOBiI akTu
(MOMOXKEeHHsI, THCTPYKIIi, MpaBuiIa, MOPSAKH TOIIO) 3aTBEPIKYIOTHCS PO3MOPSIAUYUM
JIOKyMEHTOM YCTaHOBH, 1110 BHJIajia BiMOBIIHUI aKT.

SKII0 TOKYMEHT 3aTBEPIKYETHCS KOHKPETHOKO IOCAJ0BOI0 0CO00I0, TO TpuUd
3aTBepKeHHs ckianaeTrbes 13 cinoBa «3ATBEP/DKYIOy», naliMeHyBaHHS TOcCajy,
ocoducroro mianucy, BmacHoro imeni 1 IIPI3BUILIA ocobu, sxa 3aTBepauia
JIOKYMEHT, JIaTH 3aTBep keHHs. Hampukia:

3ATBEP/IXKXVYIO

Micbkuit ronoBa

Ocobuctnit manuc Bmacue im’st TIPI3BUILE
20 kBiTHs 2020 poky

VY pa3i Koiu JOKYMEHT 3aTBEPIXKYEThCS PIIICHHAM MICBKOI pajaH, PIILICHHSIM
BUKOHABYOTO KOMITETY MICBKOI paju, PO3MOPSAKEHHSM MICHKOTO TOJIOBU TpU
3aTBepkeHHs ckiamaeTrhes 13 cinoBa «3ATBEPJDKEHO», Ha3Bu BHay JTOKYMEHTA,
SKUM 3aTBEPIKYETHCS CTBOPEHUM JOKYMEHT, Y HA3MBHOMY BIJIMIHKY 13 3a3HAUYECHHSIM
roro natu 1 HoMepa. Hanmpuknan:

3ATBEPIXXEHO
Po3nopsiipkeHHST MICBKOTO TOJIOBH

05 ciuns 2019 poky Ne 10/2019-p

I'pu¢ 3aTBepKEHHS PO3MILIYETHCS Yy MPABOMY BEPXHbOMY KYTKY MEpIIOi
CTOPIHKHU JOKYMEHTA.

KO JOKYMEHT 3aTBEp/KYIOTh JIBI TOCaJoBI 0coOu abo JBa KOJETiaJIbHI
OpraH# I0PUANYHOI 0CO0U (FOPUANYHUX OC10), TpU(U 3aTBEPKEHHS PO3MILLYIOTh Ha
OJIHOMY DIBHI TOPHW30HTAJIbHO, a SKIIO OUIbIIE JIBOX — HAa OJAHOMY  pIiBHI
TOPU30HTAJIBHO BEPTUKAIBHUMHU PAJIKAMH B JIOBUIBHOMY MOPSIKY.

Pesomrons

43. Pesomorisi € 0CHOBHOIO (popMoOr0 peanizallli yrnpaBIiHCBKUX OPYYEHb Y
MUCHMOBIN opMi, 110 niepeadavae MOCTAaHOBKY KOHKPETHOTO 3aB/aHHs. Bu3HaueHHs
Horo mnpeamera, METH, CTPOKY Ta BIJNOBIJAJIbHOI 32 BUKOHAaHHS OCOOH, WIO
BUKJIAJICHA y BUTJIAJI HAMIKMCY HA JIOKYMEHTI.
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Pe3omtorisi MakCUMaJIbBHO MOXE CKJIAaTHCS 3 TaKWUX CJIEMEHTIB: MPI3BHUIIC
(mpi3Buma), BIacHe iM’s (BJIAcHI iIMEHA) BUKOHABIl (BUKOHABINB) Y JaBATHHOMY
BIIMIHKY, 3MICT IOPY4Y€HHS, CTPOK BUKOHAHHS, OCOOMCTHUH MiANKC KePIBHUKA, AaTa.

Sxio mopydeHHS HaaHO KUTBKOM IMTOCAJ0BHM 0C00aM, TOJIOBHUM BHUKOHABIIEM
JOKyMEHTAa € 3a3HaueHa IEepPIIoI0 0co0a, SKIH HalaeThCs MPAaBO CKIMKATH IHIIUX
BUKOHABIIIB.

CTBOpEHHSI HEKOHKPETHHX («IIPUCKOPUTHY», «IOJIMIIUTHY, «aKTUBI3yBaTH,
«3BEPHYTH yBary» TOII0) 3a 3MICTOM PE30JIIOIINA HE JOMYCKAETHCS.

Ha pokymeHTax 13 CTpOKaMu BUKOHAHHS, $IKI HE MOTPEOYIOTh JOJATKOBHUX
BKA31BOK, Y PE30JIIOLII 3a3HAYalOThCA BUKOHABELb, IIAMKMC aBTOPA PE30JIIOLIT, AaTa.

Pesomronisi mpocTaBiseTbesl O€3MOCEPEIHbO Ha JIOKYMEHTI HHXKYE PEKBI3UTY
«Anpecar»  HapajlenbHO J0 OCHOBHOIO TEKCTy. SIKIIO MiCHS Il pe30IroLil
HEJIOCTaTHbO, il MOYKHA MPOCTABJISATH HA BUIBHOMY BiJ TEKCTYy MICII y BEpXHIH
YaCTHUHI MEPIIOi CTOPIHKH JOKYMEHTA 3 JIMI[OBOr0 OOKY, ajie¢ HE Ha MOJIi JOKYMEHTA,
IpU3HAUYEHOMY JJIS I IIMBAHHS.

«SIKImo Ha JOKYMEHTI HEeMa€ BUIBHOTO MICHS IS pe30strorii abo JOKyMEHT
MiJyisira€e  MMOBEPHEHHIO, ab0 1€ eJNIEKTPOHHUN JOKYMEHT, TO PE30JIIOII0
oQOpMITIOIOTh HA OKpPEMOMY apKylni abo chemalbHOMy OJlaHKy (TI0CcaToBOMY
OJlaHKY), HA SIKOMY 3a3Ha4aroTh JIaTy.

Hanpuxknan:
Jo Bx. Ne 123/01-10 Big 25.05.2021».

KopoTtkuii 3MicT TOKyMeHTa

44.3aronoBoK 10 TEKCTy (KOPOTKHMW 3MICT) JOKYMEHTa TOBUHEH MICTHUTH
CTUCJIMI BUKJIAJ CyTi JoKyMeHTa. Kparnka B KiHIII KOPOTKOTO 3MICTY HE CTaBUTHCSI.

3aroyioBOK JI0 TEKCTY IOKYMEHTa Ma€ OyTH KOPOTKUM, TPAMaTUYHO Y3TO/KEHUM
13 Ha3BOIO JIOKYMEHTa, TOYHO IepefaBaTH 3MICT TEKCTy Ta BIANOBITATH HAa
3aMUTaHHS «Mpo MI0?7», «Koro?», «doro?». Hampuxnan: nHakaz (mpo 1mo?) mpo
HaJIaHHS BIJITYCTKH; JUCT (TIpo 110?7) mpo opraHizailito Hapaau, MIPOTOKOJI (4oro?)
3aCiIaHHs] BMKOHABYOTO KOMITETY MICBKOI paJiy; MOocaaoBa I1HCTPYKIis (Koro?)
crerjanicTa.

K110 y TOKYMEHTI HIeThCsl PO KUIbKA MUTaHb, KOPOTKUN 3MICT MOXE Oy TH
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y3arajJbHECHUM.

CynpoBiiHI TUCTH, AOMOBIIHI Ta CITy>KOOBI 3aIMCKH JTO3BOJIIEThCA CKIIaAaTh 0e3
3aroJIoBKa.

BigmiTka mpo KOHTPOJIb

45. BigmiTKka mMpo KOHTPOJIb O3HAYa€, MO JOKYMEHT Y35TO Ha KOHTPOJb IS
3a0€3Me4eHHs HIOr0 BUKOHAHHS B YCTAHOBJIEHUN CTPOK.

BiamiTka npo KOHTpOJIb poOUTHCS NUIIXOM IPOCTaBiieHHA JliTepu «K» um cioBa
«KonTponb» (Big pykd a00 3 BUKOPHCTAHHSM IITaMIla) Ha JIIBOMY IMOJI HEPIIOT
CTOPIHKM JIOKyMEHTA Ha PiBHI 3ar0JI0BKa JI0 TEKCTY.

Tekcrt JAOKYMCHTA

46. TekcT TOKyMeHTa MICTUTH 1H(pOpMaIiio, i (PIKCYyBaHHS SIKOT HOTO OYJI0
cTBopeHo. [HpopMmallis B TEKCTI OKyMEHTa BHUKJIAQJA€ThCS CTHUCIO, TPaMOTHO,
3p03yM1JI0 Ta 00’ €KTUBHO. JIOKyMEHT HE MOBHUHEH MICTUTH MOBTOPIB, @ TAKOXK CIIIB 1
3BOPOTIB, K1 HE HECYTh 3MICTOBOIO0 HaBaHTa)xeHHs. [1i1 yac ckiagaHHs JOKYMEHTIB
B)KMBAETHCS AUIOBUIA CTHIIb, JIS SIKOTO XapaKTEPHUN HEUTpalIbHUI TOH BUKJIAJCHHS,
1030aBJieHUI 00pa3HOCTI Ta EMOIIAHOCTI.

TekcT nokyMeHTa OpOPMIISIETHCS Y BUTIISAI CYLIIBHOTO 3B’SI3HOIO TEKCTY abo
aHKETH YM TabJuIN ab0 MUITXOM MOETHAHHS ITUX (hOpM.

CyuinpHuil 3B A3HUN TEKCT JOKyMEHTa MICTUTh TpaMaTU4YHO 1 JIOTIYHO
y3rojkeHy iHdopmailito mpo ympaBiiHChki nii. Taka dbopma BHUKIAACHHS TEKCTY
JIOKyMEHTa BUKOPUCTOBYETHCS IMiJI 4Yac CKJIAJaHHS TOJOXKEHb, MOPSAKIB, MPaBUI,
PO3MOPSTUUX TOKYMEHTIB 1 JIUCTIB.

Tekcr, K IMpaBuiIo, CKIANAETHCS 3 BCTYIHOI, MOTUBYBAJIBHOI Ta 3aKJIFOYHOI
yacTUH. BeTynHa yacTuHa MICTUTh  MIJICTaBY, OOIPYHTYBaHHSA a00 METY CKIJIaJICHHS
JIOKyMEHTa, MOTUBYBajbHa - OOrPYHTYBaHHA NO3MULII YCTaHOBH, y 3aKJIIOYHIN-
BHUCHOBKH, MPOMNO3UII1i, PIIICHHS, MPOXAHHS.

TexkcTu ckIaAHMX 1 BETUKHUX 32 OOCSITOM JIOKYMEHTIB (TIOJIOKEHHSI, TIpaBHUIIa,
IHCTPYKITi, OTJSAN, 3BITH TOIIO) TMOMUISIOTHCS HA PO3AUIHA, MIAPO3IIIHN, MYHKTH,
HIAMYHKTH, SKI HyMEPYIOTbCS 3a JTIOTIOMOTOI0 PUMCBhKUX a0o0 apabcbkux nudp 6e3/3
Kpankoro abo myxkor. A03all MyHKTY Ta MIAMYHKTY NOYMHAETHCA 3 BIICTYIY Bij
JIBOTO TMONA CTOpiHKKM Oe3 Oynb-sikoi mo3Hauku (nmedic, kpamka Ttomio). Koxkna
CTPYKTYpHA OJUHUIIST HOPMATHBHO-TIPABOBOTO aKTa (KpiM a03aIly) BiIOKPEMITIOETHCS
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BiJl TOMEPENHBOI TMPOMYyCKOM psaka. BuszHadeHHs TepMiHIB Yy HOPMaTHBHO-
IIPABOBOMY aKTi HaBOASTHCS B ali(haBITHOMY MOPSAIKY 1 B HA3UBHOMY BIIMIHKY.

47. dopma aHKETH BUKOPHCTOBYETHCS y pa3l BUKIAJCHHS y IHUPpoBOMY abo
CJIOBECHOMY BUTJIAMI iH(MOpMaIi Tpo OAWH OO0 €KT 3a MEBHUM OOCSITOM O3HaK.
[TocriiiHOIO 1H(GOpPMAIIIEIO B aHKETI € y3arajJlbHeH1 HallMEHyBaHHS O3HaK, 3a SKUMH
MIPOBOUTHCS OMHC 00’ €KTa, a 3MIHHOIO - KOHKPETHI XapaKTEePUCTUKH.

48. Tabnuuyna ¢opma TOKYMEHTa BUKOPHUCTOBYETHCS Yy pasl BHKJIAJEHHS Y
nudpoBoMy abo CIIOBECHOMY BUIJISAl 1H(OpMaIi Nmpo Kijgbka 00’€KTIB 3a PsIOM
O3HaK. 3aroJjoBKU rpad TabJIuUIll MUIITYTHCS 3 BEJIUKOI JIITEPH, Mi3aroJI0OBKH - 3 MaJIOi
mitepu. Kpanku B KiHIIl 3aroJIOBKIB 1 I1J3aroJI0BKIB rpad) HE CTaBISATHCSA. 3aroJOBKH 1
M1J3aroJIoBKM rpad Ta pAAKiB TaOMWII NOBUHHI OYTH BHKIJIAJIEHI IMEHHHKOM Y
Ha3MBHOMY BIJIMIHKY OJHMHHU. Y 3arojoBKax 1 MiJ3arojioBKax psAAkiB 1 rpad tadiuii
B)KMBAIOTHCS JIMILE 3arajJbHONPHUUHATI YMOBHI MO3HAYEHHA 1 CKOpoueHHA. ['padu
Ta0NMIl, K1 PO3MILIYIOTECA Ha KUIBKOX CTOpIHKaxX, HymepyrorTbcs. Ha npyriid Ta
HACTYIHUX CTOpIHKaxX TaOJuIl 3a3HAYalOThCSl HOMEPH Tpad, a TAKOXK Y BEPXHBOMY
IPaBOMY KYyTKY - ciioBa «[IpogoBkeHHs J01aTKa.

JIOKyMEHTH CKJIaJar0ThCs JEP>KaBHOI MOBOIO, KpIM BHMAJKiB, MepeadaueHux
3aKOHOJIJABCTBOM IIPO MOBH B YKpaiHi.

Texctn JMOKyMEHTIB, $KI HAJACWIAIOTBCA 3apyOLKHHM  ajapecaraMm, 3a
MOTIEPETHHOI0 JIOMOBJICHICTIO, MOXHA CKJIQJaTH YKPaiHCHKOIO MOBOIO, MOBOIO
KpaiHM-aJpecata 4d  OJHIEI0 3 MOB MDKHApPOJHOIO CHUIKYBaHHS. JlOKymMeHTH,
aJpeCcoBaHi JIep)KaBHUM OpraHaM, CKJIaIaroCs JIUIIE YKPaiHCHKOK MOBOJO.

OdopmiieHHs 10AaTKIB

49. JlonaTk 10 JOKYMEHTIB, KpiM JOJATKIB JI0 CYNpPOBIAHUX JIMCTIB,
CKJIQJAIOThCA 3 METOIO0 JIOMOBHEHHS, MOSCHEHHS OKPEMHUX MHTAaHb JOKYMEHTa abo
JIOKyMEHTA B IIJIOMY.

50. omaTku 10 JOKYMEHTIB MOXKYTh OyTH TaKUX BUJIIB:

JOJIaTKH, 110 3aTBEPKYIOTHCA PO3MOPIAIYUMHU JTOKYMEHTaMHU (ITOJIOKEHHS,
THCTPYKIIi1, MpaBUJIa, TOPSJIKK TOLIO);

JOJTaTKH, 110 JIONMTOBHIOIOTH Ta/ab0 MOSICHIOIOTH 3MICT OCHOBHOTO JIOKYMEHTA;
JOJATKH, 1110 HAJICUJIAIOTHCS 13 CYTIPOBIIHUM JIHCTOM.

VY TeKCTi OCHOBHOTO JJOKYMEHTA POOUTHCS BIAMITKA PO HASIBHICTH J0IATKIB:
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«IIO JOJIAE€THCS», «3TITHO 3 JOJATKOM», «(H0maToK 1)»; «BIAMOBIIHO IO J0AATKA 2
a00 «(IMB. 1OJATOK 3)».

51. Jlomatku oGOpMIISIOTHCS, K MPABWIO, Ha CTAaHAAPTHUX apKyIlax Marepy.
Ha npyriii 1 HacTynHIN CTOpiHKax JoAaTKa poOWThCs Taka BiaMiTKa: «IIpomgoBkeHHS
nonatkay, «IIlpogoBkeHHs gogatka 1».

VY pasi HasBHOCTI KIJIBKOX JIOJaTKIB Ha HUX 3a3HAYAIOTHCS TMOPSIKOBI HOMEPH,
HaIpUKIaA: 10AaToK 1, mogaTok 2 Toio. 3Hak «Ney mepea nugpoBUM MO3HAYCHHIM
HE CTaBUTLCH.

52. Ha monmaTkax JOBIOKOBOTO XxapakTepy (rpadiku, cxemu, TaOnMili, CIHUCKH,
dbopMH  TOLIO) [0 TOJIOKEHb, NpPaBWi, IHCTPYKILIM TOLIO, 3aTBEPIKEHUX
PO3MOPSAYUM JTOKYMEHTOM, MPOCTABISIETHCA BIAMITKA Y BEPXHbOMY MPABOMY KYTi
NEepPIIoi CTOPIHKM JTO/ATKA, sIKa BKIIIOYAa€ HOMEp J0JAaTKa, 3aroJIOBOK HOPMAaTHBHO-
IIPABOBOTO aKTa Ta MOCWJIAHHS Ha BIAMOBIAHY CTPYKTYpHY oauHuI0. Hanpukan:

Jomatok 2

1o [IpaBust BuUpoOHMIITBA (BUTOTOBJICHHS)
Ta KOHTPOJIIO SKOCTI JIIKapChKUX 3aC001B
B arnTeKax

(myskT 10)

VY pa3l JONOBHEHHS HOPMATHBHO-IIPABOBOTO aKTa  HOBOIO CTPYKTYPHOIO
OJIMHULICIO 3 TMOCUJIAaHHSAM Ha JO0JAaTOK a00 BUKIIOYEHHS 3 TEKCTY HOPMATHBHO-
MPaBOBOIO aKTa CTPYKTYPHOI OJWHUI, SKa MICTUTh IOCWJIAHHS Ha JOAATOK,
HyMepallisi JOJaTKiB Ta BIAMNOBIJAHI TMOCHJIAHHA HA HUX Y TEKCTI HOPMAaTHBHO-
IIPaBOBOT'0 aKTa 3MIHIOIOTHCS.

CTOpIHKH KOXHOTO J0JlaTKa MaloTh CBOIO HyMepallito. Y KIHIN MiJi TEKCTOM
JoAaTKa MPOCTABIISIETHCS PUCKA, 10 CBITYUTH MPO HOTO 3aKIHUCHHS.

VYci nogatku 10 JOKYMEHTIB Bi3yIOThCS MPAIIBHUKOM, SIKUH CTBOPUB JIOKYMEHT,
Ta KEPIBHUKOM BHKOHABYOTO OpPraHy, CTPYKTYpPHOTO TIAPO3AUTY BHKOHABYOTO
KOMITETY B IKOMY HOT'O CTBOPEHO.

53. Ha nponmarkax, 1o 3aTBEPUKYIOTbCS  PO3MOPSATUMMU  JOKYMEHTaMHU
(MONOKEHHsI, 1HCTPYKIl, T™paBuia, NOPAIKH TOIO), NPOCTABIAEThCA Tpud
3aTBEPKEHHS BIANOBIIHO A0 NMYHKTY 42 wi€i [HeTpykuii. Y BIANOBIAHMX MyHKTaX
pO3MOPSAIYOT YaCTUHU JIOKYMEHTa pPOOUTHCS TOCUJIAHHS: «IIO JOAA€Thes) abo
«(TogaeThCA)».

54. Y po3nopsAuoMy JOKYMEHTI BiAMITKa MPO HASIBHICTH J10/1aTKa
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oopMIISIETBCS OE3MOCEPETHBO B TEKCTI JTOKYMEHTA CIIOBAMH: «IO JOJAETHCS,
«(TomaeThCs)», «3TiTHO 3 JTOAATKOMY», «(I0JaTOK 1)»; «BIAIMOBIAHO IO JOJaTKa 2)»
a00 «(muB. mojgatok 3)». A Ha camMOMy JOJATKy 0 PO3MOPSAIYOTO JOKYMEHTa Y
BEPXHBOMY MPABOMY KYTI MEPIIOi CTOPIHKH MPOCTABIAETHCS BIAMITKA 3 MOCUIAHHSIM
Ha IIel JOKYMEHT, Horo aaty i Homep. Hampukman:

Honatok 3
JI0 PO3MOPSIIPKEHHS MiICHKOTO TOJIOBU
10 tpaBHs 2021 poxy Ne 155/2021-p»;

OdopmieHi y BUIUBIAI JOAATKIB CHUCKM KOMICIHM, IITa0biB, OPTrKOMITETIB,
pobounx rpyn Tomio (GopmyroThcs 3a andaBiTHUM nopsakom [IPI3BUII]
3alpONOHOBAHUX JI0 1X CKJIaay oci0 13 3a3HAYCHHSIM BJIACHUX IMEH, MO OaThKOBI,
10CaJl 32 OCHOBHUM MiclieM poOoTu. KepiBHUIITBO TaKUX OpraHiB MepepaxoBYETHCS
Ha TMOYaTKy CIHMCKY 13 3a3HAYEHHSIM Ta B TOPAJIKY Ba)XIMBOCTI BIABEACHUX iM

GyHKITH.

Akimo 1o ckiaay HUX OpraHiB 3alpoloOHOBaHI OCOOM, IO € MpalliBHUKaMU
yCTaHOB, OpraHizaiiif, 10 He HajlexaTh 10 cdepu YOpaBIiHHSI BUKOHABYOTO
KOMITETY MICBKOI pajid, TO 00OB’SI3KOBE 3a3HAYEHHS iX 3rofu OpaTu y4acTh y poOOTi
IIUX OpTaHiB.

Crucku mpencTaBIeHUX 70 HAaropo/pKeHHsA ocid dopMyroThes 3a andaBiToM ix
[TPI3BUII] y mexax ycboro criucky. [Ipi3Buina y cnuckax He HyMepyOThCS.

55. lonaTky miAMUCYIOTHCS HA JIMIILOBOMY OOIll OCTAaHHBOI'O apKyIla J0JaTKa:
710 pO3MOPSAKEHb MICBKOTO TOJIOBH Ta PIllIEHh BAKOHABUOTO KOMITETY, Y TOMY YHUCII
HOPMATUBHO-TIPABOBOI'O XapaKTepy, - KEPYIOUMM CIIpaBaMu, O pIIIEHb MICHKOI
paau - CeKpeTapeM MIChKOi paJiu.

56. Y pasi Koau 10JaTKU HAJICWIAIOTHCS 13 CYNPOBIIHUM JIUCTOM, BIJIMITKA PO
HASIBHICTH TOJATKIB PO3MIIIYETHCS TICIS TEKCTY JIMCTA TIEPE]T M1IMHUCOM.

K0 TOKYMEHT Ma€ JOAATOK, IOBHE HAMMEHYBAHHS SIKOI'O HABOJAUTHCS B MOTO
TEKCTI, BIAMITKA PO HASIBHICTH I[LOTO J0JaTKa 0(hOPMIISIETHCS 3a TaKOK (POPMOTO:

Honatok: Ha 7 apk. y 2 NpUM.
ko JOKYMEHT Mae€ JO0JaTKd, IMOBHE HallMEHYBaHHS SIKUX y TEKCTI He

HABOJIUTHCS, 1X HEOOXIJHO MEPENIUUTH IMICHS TEKCTY 13 3a3Ha4eHHSM KIJIbKOCTI
apKyIIiB Y KO)KHOMY J0JIaTKy Ta KIJIKOCTI X MPUMIPHUKIB, HAIIPUKIIAI:
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Honatku: 1. JloBinka Mpo BUKOHAHHS TUIaHy pOOOTH BUKOHABUOTO KOMITETY MICHKOT
paau 3a 2019 pik Ha 5 apk. B 1 pum.
2. IIpono3uriii 10 miany poOOTH BUKOHABYOTO KOMITETY MIChKOI paju Ha
I xBapran 2020 poxy Ha 2 apk. B | npum.

K110 10 TOKyMeHTa JOJAA€ThCS 1HITUN TIOKYMEHT, SIKUH Ma€ JOJaTKH, BIIMITKY
PO HASBHICTH J0/1aTKa 0(OPMIISIOTH 3a TaKOI (DOPMOIO:

Honaroxk: muct YkpaepxkapxiBy Bina 20 BepecHs 2018 p. Ne 595/04-12 1 nonatox
110 HBOTO, Bchoro Ha 20 apk. B 1 mpum.

k110 qoaaTky 30poIIypoBaHO, TO KUIBKICTh 1X apKyIIiB HE 3a3HAYAETHCS.

57. Y pasi Koau TOKYMEHT MICTUTh OLIbIIE IECSITH JOAATKIB, CKJIAIA€ThCS OIUC
13 3a3HAYEHHSIM y IOKYMEHTI TaKOi BIIMITKH:

JloaTok: 3riIHO 3 OIIMCOM Ha 3 apkK.

SIKI0 10J1aTOK HAJICUIIAETHCS HE 3a BCiMa 3a3HAYCHUMU B JIOKYMEHTI aJIpeCcaMH,
BIJIMITKA PO HAsIBHICTh JIOKYMEHTa 0(OPMITIOETBCS 32 TaKoio (popmoro:

HonaTok: Ha 5 apk. y 2 IpuM. Ha Iepury ajipecy.
[Tigmmc

58. JlokyMeHTH MICBbKOI paau Ta ii BHKOHABUYOTO KOMITETY MiAMUCYIOTHCS
MICBKUM TOJIOBOIO, TEPIIUM 3aCTYITHUKOM Ta 3aCTyMHHUKaMHU MICHKOTO TOJIOBH,
CEeKpeTapeM MIChKOi paay Ta KEPYyIOUHUM CIpaBaMHU y MEXaxX CBOIX MOBHOBAXKCHbD,
BU3HAYCHUMH AaKTaMW 3aKOHOJABCTBA, IHIIMMU HOPMATHBHO-TIPABOBUMH aKTaMH,
pO3MOAUIOM OO0OB’SI3KIB MK HUMH  BiAnoBiAHO a0 i€l [HcTpykmii. [lopsimok
MIMUCAaHHS JTOKYMEHTIB IHIMUMU 0CO0aMH y pasi BiJICyTHOCTI MICHKOTO TOJIOBU Ta
M0Ca0BUX OCI0, K1 YIIOBHOBa)KEHI iX MIAMHUCYBAaTH, BA3HAYAETHCS PO3MOPSIKEHHIM
MICBKOT'O TOJIOBH.

Cnyx00B1 nuctu-3BepHeHHs 10 Ilpesmpenra VYkpainu, IIpem’ep-miHicTpa
VYkpainu, ['onoBu BepxoBHoi Panu Ykpainu, MiHicTepcTB YKpaiHH, roiiB 00JacHUX 1
palloHHUX JepXKaBHUX aIMIHICTpaliid, 00JaCHUX, MICBKUX 1 palOHHHUX paj, MICHKHX
TOJIiB, & TaKOXX JOKYMEHTH, IO HAJCHIAIOTHCS HApOJHWM JemyTaTaM YKpaiHu Ta
JemyTaTaM MICIIEBUX pajl MiAMHUCYIOThCS, SIK MPaBUJIO, MICHKAM TOJIOBOIO, Yy pasi
HOro BIICYTHOCTI - 0C00010, Ha SIKY MOKJIaJIEHO BUKOHAHHS MMOBHOBA)X€Hb MICHKOTO
T'OJIOBH.

3BepHEHHS Ta TOKYMEHTHU 1H(HOPMAaLIIHHOTO XapaKTepy, aApecoOBaHi 1HIINM
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HEHTPaJbHUM OpraHaM BJaJd Ta iX KEPIBHHUIITBY, 3aCTYITHUKaM KEPIBHUKIB OpPTaHiB
BUKOHABYOi BIAAW 1 OpraHiB MICIIEBOTO CaMOBPSAYBaHHA, MIANPUEMCTBAM,
yCTaHOBaM, OpTaHi3alisiM Ta iX KepiBHHKaM, rpoMaisHaM, MiJIUCYIOTbCS MICHKUM
TOJIOBOIO, CEKpEeTapeM MICHKOI pajid, MEepIIMM 3acTYIMHHUKOM Ta 3aCTYIHUKAMH
MICBKOTO TOJIOBH, KEPYIOUHM CIIPABaMH 3T1THO 3 IX KOMIETEHIIIEIO.

59. [linmuc ckiamaeTbcss 3 HaWMEHYBaHHS TOCAJAM OCOOHW, SKa IAMUCYE
JOKYMEHT (ITOBHOTO - Yy pa3i, KOJHM JOKYMCHT HaJIpyKOBaHW He Ha OJaHKY,
CKOPOYEHOTO - y pa3i, KOJM JOKYMCHT HaJIpyKOBaHUW Ha OJIaHKY), OCOOHMCTOrO
nianucy (OKpiM eJeKTPOHHUX JOKyMeHTIB), BiacHoro imeni i1 [IPI3BUIILIA,
HaIpUKIIAI;

MicCbKHUH TOJIOBA

M. CTapOKOCTSIHTHUHIB Oco0uctuii miamnuc Bnacne im’sa ITPI3BUIIE
abo
Micekuii roigona OcoOucTuii  miAMUC Bnacue im’sa IIPI3BUILIE

60. JlokyMeHTH, puU3HAYEHI JUIsl HAJICUJIaHHS OJTHOMY aJIpecary, MiMUCYIOThCS
KEpIBHUIITBOM HE MEHIIE HDK Yy JIBOX MPUMIPHUKAX, MICIS YOrO CKIIQJEeHUN Ha
OJlaHKy TmMepuuid MPUMIPHUK JTOKYMEHTa HAJCUIIAEThCS 32 TPU3HAYCHHSAM,
3aBI30BaHMM B YCTAHOBJICHOMY TIOPAJIKY JIpyTMd TPUMIPHUK JOKYMEHTa
HAJICWJIAE€THCSI 10 BIJMOBIIHOT CIIpaBM HOMEHKJIATypu. Y pasi MiAMHCaHHS TPEThOTO
NPUMIPHUKA BIH 3QJIMIIAETHCS Y CIIPABAX BUKOHABIIS.

VY pasi HajcunaHHS JOKYMEHTa OJTHOYACHO KiJTHKOM YCTAaHOBAM UM MOCAJOBUM
ocobaM OJHOrO YW BHUUIOTO pPIBHSA JOKYMEHT CKJIQJAa€ThCd 1 MIANMUCYETHCA
KEpPIBHUIITBOM Yy KUIBKOCTI NPUMIPHHUKIB, IO HAa OAWH NEPEBUUIYE KIIbKICTb
anpecatiB. [I[puMipHUKH TOKYMEHTa, IpU3HAUCH] IS HAJICUJIAHHA 32 TIPU3HAUCHHSM,
BUTOTOBJISIFOTHCS Ha OJaHKaX, a MPHUMIPHUK JOKYMEHTa, IO HAJCHIIAEThCS [0
CHpaBU, BUTOTOBJISIETHCS HA CTAHAAPTHOMY apKyIll 1 MOBUHEH OyTH 3aBI30BaHUU Y
BCAHOBJICHOMY MOpsAKYy. Ha K0’kHOM MpUMIpHUKY JOKYMEHTA, III0 Ma€ HAJICUIATUCS
3a TMPU3HAYCHHSIM, 3a3HAYA€TbCA TUIBKM OJMH ajpecar, a J0 NpUMIpHUKA
JIOKyMEHTA, HAJIICIIAHOTO J0 CIIPaBH, JOJAETHCS CIUCOK aJpecatiB, SIKUM HaJiCIaHO
JIOKYMEHT.

VY pa3i HajacuiaHHS JAOKYMEHTAa y mamnepoBiii ¢opmi  OJHOYACHO KUIBKOM
BUKOHABYMM  OpraHaM, [MIAOPUEMCTBAM,  OpradizaiisgM, ycTaHOBaMm, IO
MIJKOHTPOJBHI Ta MIA3BITHI MICBKIH paal Ta 1ii BUKOHABUOMY KOMITETY,
MIJMUCY€EThCST TIIBKM CKJIAIeHUM Ha OJIaHKy 1 3aBI30BaHUNA B YCTAaHOBJICHOMY
MOPSIJIKY OpUTIHAJ, KU pa3oM 13 CIUCKOM PO3CHIIKM HAJICUJIAETHCS J10 BIAMOBIAHOI
CIIpaBU HOMEHKJIATypH, a Ha MICI PO3CUJIAIOThCS 3aCBIIUEHI CITyKOOH0 A1JI0BOJICTBA
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WOro KoIii.

VY pa3i HaAcWIAHHS EJNEKTPOHHOI KOIii OpHriHady ManepoBOTO JAOKYMEHTa
(oTokorisi) depe3 cUCTEMY B3aEMOJIl TOKYMEHT CKJIAAEThCS 1 MMAMUCYETHCS
KEpPIBHUIITBOM Y NIBOX MNpUMIpHUKax. [IpUMiIpHUK MOKyMEHTa, BUTOTOBJICHUI Ha
0JIaHKy, BI3Y€TbCS B YCTAHOBJICHOMY TMOPSJIKY 3 BIJOOpaKEHHSM Bi3 Ha 3BOPOTI
OCTaHHBOTO apKyllla JTOKyMEHTa Ta HAaJCHIAEThCS JO cupaBd. [pyrwii mpumipHHK
3aJIMIIAETHCS Y CIIPaBaxX BUKOHABIIA..

61. JIokyMeHTH MiMUCYIOThCS, SIK MPABUIIO, OJHIEI0 MOCAJOBOIO 0CO00I0, a'y
pasi, KOJM 3a 3MICT JIOKYMEHTa HECyTh BIJINOBIJAIBHICTh KIJTbKa OCIO (aKTH,
(diHaHCOBI JIOKYMEHTH TOIIO), - JABOMa a0 Ouiblie mnocaaoBumu ocobamu. [lpu
IbOMY iX MIANKCH  PO3MIIIYIOTBCS OJAWUH IMiJI OJHUM  BIJNOBIAHO 10
nianopsaaKoBaHocTi oci6. Hanpukman:

Micekuii roigona Ocobuctuii mamnuc Bnacue im’sa IIPI3BUILIE

HavanbHuk BiaauTy

OyXTalaTepChKOIro 00Ky

BUKOHABYOI'0 KOMITETY

MICBKOI paju Oco0ucTrii mianuc Bnacue im’s IIPI3BUILIE

62. V pa3i mianucaHHs CIUIBHOTO JOKYMEHTa KUJIbKOMa 0co0amHu, K1 3aiiMaroTh
OJIHAKOBl TOCAH, iX MIAMUCH PO3MIIILYIOTHCS Ha OJHOMY PIBHI 1 CKPITUIIOIOTHCS
neyaTKaMy yCTaHOB, HATIPUKIIAT;

HayanbHUK ynpaBiiHHS €KOHOMIKH HavyanpHuK ympaBiiHHSA COLIATBHOTO
BUKOHABYOI'0 KOMITETY MICBHKOI paju 3aXHUCTy  HACEJEHHS  BUKOHABYOI'O
KOMITETY MICBKOi paau

OcobOuctuii mianmuc Biacue iM’a OcobOuctuii nignmuc Binacue iM’s
ITPI3BUIIE ITPI3BUILE
B1IOMTOK TepOOBOI ITeYaTKH B1IONTOK TepOOBOI ITeYaTKH

JIOKyMEHTH KOJIeTiaJIbHUX OPTaHiB MiAMKUCYIOTh TOJI0BA KOJICTIaATbHOTO OPTaHy 1
cekpeTap (SKIIo Taky Mmocaay nependadeHo MOJIOKEHHSIM PO KOJIETIadbHUN OpraH),
HaIPUKJIA;

I'onoBa xomicii OcoOucTuii manuc Bnacue im’sa IIPI3BUILE

Cexkperap KoMicii OcobucTtuii mamnuc Bnacne im’s ITPI3BUIE
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63. V pasi BiicyTHOCTI TTOCaI0BOI 0COOM, HAWMEHYBaHHS MTOCA/IH, BJIaCHE iM s 1
Ipi3BHUIIE SKOI 3a3HAYEHO B MPOEKTI TOKYMEHTa, HOTO MIAMUCY€E 0c00a, IKa BUKOHYE
il 000B’s13KH, 200 ii 3acTynmHUK. Y 1IbOMY pa3i 000B’SI3KOBO 3a3HAYAIOTHCS (haKTHIHA
nocana, BiacHe im’st 1 [IPI3BUIIE oco6wu, sika mignucana 10KyMEeHT (BUIIPaBICHHS
BHOCHTH 0c00a, sIKa MIAMHUCYE TOKYMEHT, PYKONUCHHUM  a00 MalIMHOIKUCHUM
CIIOCOOOM, SIKIIO TOKYMEHT HEMOKJIMBO TIEPEIPYKYBaATH).

He no3Bosieno mijx yac mianucaHHs JOKYMEHTa CTaBUTH NMPUUMEHHUK «3a» 4H
npaBoOiIUHY IMOXWIY PUCKY Tiepen HaiimMeHyBaHHsM Tmocaau. CioBa «BukoHyBau
000B’s13KiB» a00 «B.0.» 10 HaliMeHYBaHHS MOCAJW KEPIBHUKA YCTAHOBH J0JIAIOTHCS
JIUIIE B pa3l HOro 3aMileHHs Ha ITiJICTaBl PO3MOPSAYOr0 IOKYMEHTA.

64. ®akcuMibHE BIITBOPEHHS MIANKCY MOCAI0BOI 0COOM Ha JOKyMEHTaX HE
JIOITy CKA€ThCS.

65. Iligmuc po3MilIy€eThCs M TEKCTOM JOKyMEHTa alo TMiJ BIAMITKOIO PO
HasBHICTbH JIOJATKIB.

Ocobuctuii MIAMUC y BCIX PEKBI3UTaX EJIEKTPOHHOrO JOKYMEHTa, N0 CKJIamy
SKUX BIH BXOJHWTh, 3aMIHIOIOTh €JICKTPOHHUM IIJIHACOM, IO CTBOPIOETHCS
BIJIMOBITHO /10 3aKOHIB YKpaiHH.

Bi3u Ta rpu¢ noromxeHHs

66. IloromkeHHs JOKyMEHTa Yy pa3l moTpeOu MOXkKe 3MIACHIOBATUCA SIK B
YCTaHOBI (BHYTPIIIIHE), TaK 1 3a 1i MEeKaMHU IHIIIMMHU 3a1HTEPECOBAHUMHU yCTAaHOBAMHU
(30BHIIIIHE).

67. BHyTpiliHE  TIOTOJKEHHS JOKyMEHTa  OQOpPMITIIOETHCA  HUISXOM
MPOCTaBJISIHHS Bi3U. Bi3a Mae CkiagaTucs 3 TaKuX €JIEMEHTIB: HallMEHYBaHHS MOCAIH
(3a motpedu), ocobucToro mianucy, siacuoro imeni 1 I[IPI3BUIA ocobwu, sika Bizye
JIOKYMEHT, J1aTy Bi3yBaHHs. Hanmpuknan:

HavyanpHUK IOpUIUIHOTO BIAALTY

BUKOHABYOT'O KOMITETY MICBHKOI pajiu

OcobucTuii mammc Bmacne im’s ITPI3BUILE
JlaTta

68. Biza mpocraBisieTbes HK4e pekBizuTy «lligmuc» 6e3 BiACTyIy Bif Mexi
JIBOTO MOJSI HA JUI[OBOMY a00 3BOPOTHOMY OOIll OCTAaHHBOI'O ApPKYyIla JOKYMEHTA,

MPUMIPHHUK SIKOTO 3aJIMIIAETHCS B YCTAHOBI 32 MICIIEM MO0 peecTpartii.

69. ¥V pasi HaIBHOCTI B 0CO0H, sIKa BI3y€ MPOEKT JIOKYMEHTA, 3ayBa)KCHb 1



28

OpOMO3UIliH, iX O(QOPMIIIOIOTF HAa OKPEeMOMY apKymil, Mpo M0 B MAacropTi
PO3MOPSIIOTO JOKYMEHTA, apKyIlli MOTO/DKEHHS a00 Ha MPOEKTI TOKYMEHTa y Bi3i
JIOKYMEHTa poOHUThCA BIIMOBIAHE JOoMOBHEHHs. Hanpuknan:

HavanbHuK 10pUAMYHOTO BIAJALTY

BUKOHABYOI'0 KOMITETY MICBKOT pajiu

OcoOuctuii mianuc Bnacue im’s [IPI3BUILLIE
3ayBak€HHsI 1 IPOIIO3UINT JOAAI0ThCS

Jata

Kopotki 3ayBaxkeHHsI 1 MPOMO3UINT BUKIAJAIOTHCS B IMACIOPTI PO3MOPSIUOTO
JIOKyMEHTa, Ha TpoekTi. [Ipo HasgBHICTH 3ayBakeHb OOOB’S3KOBO MOBIIOMIISIIOTH
0c001, sIKa MIAMUCY€E TOKYMEHT.

70. ITepenik mocamoBux 0ciO, SKi MOBUHHI 3aBi3yBaTH TOKYMEHT, BU3Ha4ae
MpAaIiBHUK, SIKHW CTBOPIOE TOKYMEHT, BUXO/SIUU 3 MOTO 3MICTY.

71. JlokyMeHT, 110 nependayae Moro 3acBiAYCHHS MiAMHUCOM MICHKOTO T'OJIOBH,
BI3y€ThCSI KOTO aBTOPOM, KEPIBHUKOM BHKOHABYOIO OpraHy (BiAMOBIJATHHOTO
oprany) a0b0 CTPYKTYPHOTO MiApO3/ily BUKOHABYOIO KOMITETY, YIIOBHOBOKECHHUMHU
oco0amu 1HIIUX BUKOHABYMX OpPraHiB ab0 CTPYKTYpPHHX MIAPO3/IIIB BUKOHABUOTO
KOMITETY, CEKpeTapeM MIChKOi pajau, MEPIIUM 3aCTYITHUKOM Ta 3aCTylMHUKAMHU
MICBKOTO TOJIOBH, KEPYIOUHMM CIIpaBaMH, SIKI KOOPAMHYIOTh POOOTY BiAOBIAHOTO
BUKOHABYOrO0 OpraHy ab0 CTPYKTYpPHOrO MiJPO3JUTYy BHKOHABUOTO KOMITETY,
BI/IMOBIJAJIBHOTO 32 MIATOTOBKY MPOEKTY JTOKYMEHTA.

JIoKyMeHT, 10 nependadyae Moro 3acBIIUEHHS MIANUCAMHU CEKpeTaps MIChbKOT
pajau, MepIIoro 3acTylHUKA Ta 3aCTYMHHUKIB MICBKOTO TOJIOBH, KEPYIOUUM CIpaBaMu
BI3YyIOTbCS HOro aBTOPOM, KEPIBHUKOM BHKOHABYOrO OpraHy (BIAMNOBIAAIBHOIO
oprany) a00 CTPYKTYpPHOTO MiApO3Aily BUKOHABYOTO KOMITETY, YIOBHOBaKEHUMHU
oco0amMu IHIIMX BUKOHABUMX OpPraHiB a00 CTPYKTYpHHUX MiJPO3ALIIB BUKOHABYOIO
KOMITETY, KOMIIETEHIIIT IKHX BiH CTOCYIOTHCH.

72. TlpoekTtn pimieHb MICBKOI pajiy, PIIEHh BUKOHABUYOTO KOMITETY MICHKOI
paau, po3MOPSKEHb MICHKOTO TOJIOBH 3 OCHOBHOI JISUTBHOCTI, aJMIHICTPaTHBHO-
rOCIOJIAPCHKUX MUTaHb MOTO/KYIOThCS LUIIXOM Bi3yBaHHS Y BIAMOBIAHOMY pPO3ALIL
iX macmopTa, BCTAHOBJICHOTO 3TiTHO 3 JoAaTKoM 14 3paska, aKuil oQopMIISETHCS 1
HiAMACYETHCS BUKOHABIIEM.

BizyBaHHA TPOEKTIB pO3MNOPSIKEHb MICHKOTO TOJIOBU 3 KaJPOBHUX MHUTAHb
(0ocoboBOTO CKIIaay) 3MIMCHIOETHCS HA 3BOPOTHOMY 00111 OJ1aHKa.

73. 3a 3MmicT, piBEeHb MiJITOTOBKH Ta HaJIeKHE 0DOpMIICHHSI JOKYMEHTA, SIKUH
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BI3y€ThCS KUTbKOMa 0c00aMu, Taki 0COOH BiATIOBIAIOTH 3T1THO 3 KOMIIETEHIIELO.

74. Slxuo B mpolieci MOTO/KEHHS A0 MPOEKTY JTOKyMEHTa BHECEHO 1CTOTHI
3MIHM, BIH MIAJSATa€ JOOMpPAIIOBAHHIO, NEPEIPYKYBaHHIO Ta IOBTOPHOMY
IIOTOJDKEHHIO (BI3yBaHHIO).

75. I'pudpom moromxeHHs (CXBaJIeHHsS) JOKYMEHTa O(OPMIIOIOTH 30BHIIIHE
MOTOKEHHS a00 CXBaJICHHS IOKYMCHTIB.

KO0 JOKYMEHT MOTODKYE 1MOcagoBa 0co0a CTOPOHHBOI IOPUANYHOI 0COOH, 10
MOBHOBAXEHB SIKOT HAJICKUTH MOTOKCHHS MUTaHb, HABEJACHUX Y 1IbOMY JOKYMEHTI,
To rpud mnoromkeHHs (cxBaieHHs) ckiaagaeTbess 31 cioBa «ITOI'OJDKYHOy,
HallMEHyBaHHA Nocaau (HaliMEHYBaHHS IOPUIUYHOI OCOOM € CKIIAJI0BOIO YAaCTUHOIO
HaliMEHYBaHHS TIOCaJM), OCOOMCTOrO MiAMUCY, BIACHOTO 1MEHI, Mpi3BHUIla 0COOU Ta
natu norojikeHHsa. Hanpuknan:

[TOT'OIKXVIO

HaganpHUK KOMYyHAJIBHOTO ITi AMPHUEMCTBA
BOJIOTIPOBITHO-KaHAII3allIfHOTO TOCTIOapCTBa
«Bonokanam» CTapOoKOCTSIHTHHIBCHKOI MICHKOT pajin
Ocobuctuii mianuc Bmacue im’s ITPI3BUILE
Jlata

SIKI0 MOKYMEHT TMOTOJKYIOTh (CXBAJIOIOTH) IHIIUM JIOKYMEHTOM (JIUCTOM,
MPOTOKOJIOM, aKTOM TOIII0), TO TpU( MOTOKEHHS (CXBAJICHHS ) CKJIAJIA€THCS 31 CIIOBA
[TIOI'O/PKEHO (CXBAJIEHO), Ha3Bu BUAY NOTOIXKYBaJbHOIO JIOKYMEHTa B
HA3MBHOMY BIJIMIHKY, HOTO JaTH 1 HoMepa. Hanpuknan:

[TOT'OI’KEHO

[IpoToko: 3acimaHHs eKCTIepTHOT KOMiCIi
BUKOHABUYOT'0 KOMITETY MICBKOT paju
JlaTta No

CXBAJIEHO

[IpoToKoJ 3acijlaHHs €KCIEPTHOI KOMICii

BUKOHABYOT'O KOMITETY MICBHKOI pajiu

[ara Ne
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76. I'pud moromxeHHs (CXBaJIEHHS) TIOKyMEHTA PO3MIIIYETHCSI HIXKYE PEKBI3UTY
«Iligmucy Ha JAUIBOBOMY ab0 3BOPOTHOMY OOIll OCTaHHBOTO apKyIla JOKYMEHTa,
SKIIIO MICIISI JIJIs1 HhOTO Ha JIMIIBOBOMY OOIll OCTAaHHBOTO apKyIlla HE BUCTAYaE.

77.Y pasi KOMU 3MICT JIOKyMEHTa CTOCYEThCS OUIbIIE HIXK TPHOX YCTAHOB,
CKJIaJIa€ThCSI apKYIII TTOTOJPKEHHSI, PO 1110 POOUTHCS BIAMITKA B TOKYMEHTI Ha MICII
rpuda moroKEHHs, HaPUKIaI:

APpKYIII TTOTOJIPKEHHS I0/Ia€ThCS.

78. Apxym morojpkeHHs O(OPMIIIOETHCS Ha JHUILOBOMY Ta Yy pasi moTpedu
3BOPOTHOMY OOII1 OJTHOTO apKyIiia 3a Takow (hOpMOIO:

APKYII I[TOI'OPKEHHA
Ha3Ba MPOEKTY JOKYMEHTA

HaitmenyBaHHs mocaau OcolOuctuil mammc Bnacue im’sa IIPI3BUILE
JlaTta

ApKyI1 TIOTOKEHHS 30epiraeTbcs pa3oM 3 JOKYMEHTOM, SKUH OyJio
HOTOJIKEHO.

[Tinmuc mocamoBoi 0COOM CKPITUTIOETHCS TMEYATKO KOPUANYHOI 0ocodu (3a
HasIBHOCTI).

79. 30BHIIIHE TOTO/KEHHS Yy pasi MOTpeOu, BU3HAYCHOI 3aKOHOIABCTBOM,
3MIACHIOETBCS B TaKii MOCHIIOBHOCTI: YCTaHOBM OJHAKOBOTO PpIiBHSA Ta 1HIII
YCTaHOBH; TPOMAJIChKI OpraHi3alii; opratu, siki 31IMCHIOIOTh JEPKaBHUI KOHTPOJb Y
NEeBHIN cdepi; yCTaHOBU BUILIOTO PiBHS.

VY pasi noromxeHHs1 (CXBaJICHHS) TOKYMEHTa KUTbKOMa TOCAaJOBUMH OCOOAMHU
ab0 KoJerialbHUMH OpraHamMu IOPUAMYHOI 0coOM O(OPMITIOETHCS  BIAMOBITHA
KUIBKICTh TpU(DIB TMOTOKEHHS (CXBaJEHHS). SIKIIO MOKYMEHT TIOTO/KYIOTh
(cXBaJIIOIOTH) JIB1 TOCAMOBI 0cOOM abo JBa KOJIETialibHI OpraHu IOPUIUYHOI 0COOHU
(ropunnuHUX 0Ci0), Tpudu MOTOHKEHHS (CXBAJICHHS) PO3MIIIYIOTHCS Ha OJHOMY
PIBHI TOPU30HTAJIBHO, a SKIIO OUIbIIE JBOX - HAa OJHOMY PiBHI TOPHU30HTAIBHO
BEPTUKAJILHUMH PSIKAMH B JIOBUTBHOMY TIOPSIKY.

Ctpok Mk JaTOI 30BHINIHBOTO MOT'OJKEHHS MTPOEKTY HOPMATHBHO-IIPABOBOTO
aKTa 1 1aTor MPUNHATTS TAKOTO aKTa HE TOBUHHA nepeBuliryBatu 60 IHiB.
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BigOnrox meuatkn

80. Ha mokymeHTax, 110 3acBiAYYIOTh IpaBa TPOMAJSH 1 IOPUIUYHUX OCIO, Ha
AKUX (IKCY€EThCS (PAKT BUTpPATH KOIITIB 1 MPOBEACHHS OIepalliii 3 mMarepialbHUMH
I[IHHOCTSIMHU, TIAMKC MOCaaoBOi (BiAMOBIIAILHOT) OCOOU CKPIIUTIOETHCS TEPOOBOIO
NI€YaTKOI BUKOHABYOT'O KOMITETY MiChKOI pajH.

[lepenik 1HIMMX AOKYMEHTIB, IIJAMUCH Ha SKUX HEOOXITHO CKPIIIIOBATH
repOOBOIO0 TIEYATKOI, BH3HAYAETHCS HA IMiJICTaBI HOPMATHUBHO-TIPABOBUX aKTiB Ta
OPUMIPHOTO TMEPeNiKy JOKYMEHTIB, MIJMUCH Ha SKUX CKPIIUTIOIOTHCA TepOOBOIO
neyaTKoro (1o1atok 15).

81. BinObutox meuaTKu, Ha SKIA 3a3HAYCHO HAWMEHYBaHHS BHKOHABUYOTO
KOMITETy a00 HOro CTPYyKTypHOTO Tipo3ainy (0e3 300pakeHHs TepOa), y pasi
NOTpeOM CTAaBUThCS Ha KOMISAX JOKYMEHTIB Ta Ha PO3MHOKEHHMX IMPUMIPHHUKAX
PO3MOPSATINX IOKYMEHTIB.

BinOuTOK medaTKH CTAaBUTHLCS TAaKMM YHHOM, MO0 BIH OXOIUIIOBAaB OCTaHHI
KUTbKa JIITep HatMEHyBaHHS MTOCaay 0COOM, sKa Mianucana JOKYMEHT, ajie He TIHIC
MoCcaIoBoi 0co0u, a00 HAa OKPEMO BHILIEHOMY JIJISl ITLOTO MICII 3 BIAMITKOIO «MII».

82. Ilopsiiok BUKOpHUCTaHHS, Miclie 30epiraHHsi repOOBUX IMEYaTOK 1 MOCAO0BI
ocoOu, BIAMOBIAAJIbHI 3a iX 30epiraHHs, a TaKOX MEpetiK ocid, MIAMUCH SKHUX
CKPITUTIOIOTHCS TepOOBOIO MEYaTKOI, BU3HAUeHO Yy po3aui VI miei [HcTpykiii.

BiamiTka mpo 3acBiqUEHHS NanepoBUX KON JOKYMEHTIB

83. Y wmichkiii paji, BAKOHABYOMY KOMITETI MICHKOI pajyl 3aCBIAYYIOTHCS KOMil
JIUIIE TUX JOKYMEHTIB, III0 CTBOPIOIOTHCS B HUX, a TAKOXK Y BHUIIAJIKaX, Mepea0aueHux
B a03alll IpyromMy Ib0ro MyHKTY.

VY pa3i miaroToBKu JTOKYMEHTIB JJi HaJaHHS OpraHaMm CyAOBOI BIaaM IIiJ 4ac
BUPIIIEHHS MMUTaHb IOJ0 MPUNHATTSA TPOMAJIH Ha poOOTYy, HABYAHHSI, 3aCBIIUCHHS
iX TpyJOBHX, JKHTJIOBUX Ta IHIIMX TPaB Yy B3AEMOBIJHOCHMHAX 3 BHUKOHABYUM
KOMITETOM MICBKOI pajau, a TakoX mig dYac (opmyBaHHS OCOOOBHX CIIpaB
NPAaliBHUKIB Y BUKOHABYOMY KOMITETI MICHKOI pal MOXKYThb BUTOTOBJISITUCS KOIIIi
JIOKyMEHTIB, BHWJIAHMX IHIIMMH YyCTaHOBaMH (KOMii JWIUIOMIB, CBIJOLTB TIPO
OJIep>KaHHS OCBITH TOIIIO).

Biamitka «Komisi» MNpoCTaBAsETHCS Y BEPXHHOMY MPABOMY KYTKY MEpILIOT
CTOPIHKHU JOKYMEHTA.

Komis JOKYMCHTA BUTI'OTOBJIAECTBCSA 1 BHUIA€THCA TUIBKY 3 A03BOJY MICBEKOT'O
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TOJIOBH, HOTO 3aCTYITHUKIB, CEKpeTapst MiCbKOI pajid, KEpyI0Uuoro CripaBaMu.

Komii gOKyMeHTIB, siki CTBOpPEHI B CTPYKTYpHHUX MiJIpO3/ijIlaxX BHUKOHABUOTO
KOMITETY, BUTOTOBJISIFOTHCS 1 BUTAFOTHCS TIJIBKH 3 O3B0y KEPiBHHUKA CTPYKTYPHOTO
iIPO3 LY.

84. BimMiTka Tmpo 3acBiIUYCHHS  KOIMII JOKYMEHTa CKJIQJa€ThCs 3 TaKHX
CJIEMEHTIB:  CIIB «3riJHO 3 OpHUTriHasom» (0e3 Jamok), HaMEHYyBaHHSA MOCaJH,
0COOHMCTOrO MAMUCY 0CO0H, siKa 3aCBIIUYE KoIrito, ii BjaacHoro iMeHi Ta [TPI3BUILIA,
JaTH 3acCBIIUCHHS KOIIi  Ta MPOCTABISAEThCS HIDKYEe pekBi3uTy «llimmuc» Ha
JUIBOBOMY OOIll OCTAaHHBOI'O apKYIIIa KOMii JOKYMEHTAa, HaIPHUKJIaI;:

3T11HO 3 OPUTIHAJIOM

HauanbHuK 3arajqbHOTO BIIALTY
BUKOHABYOI'0 KOMITETY MiCbKOi pagu OcoOuctuii mianuc Bnacue im’s TIPI3BUILE

JlaTa

VY Bumagkax HaJCUIaHHS KOMIA JOKYMEHTIB dYepe3 CHUCTEMY eJIEeKTPOHHOI
B3a€MO/IIi, HAJICUJIAHHS KOMIM JTOKYMEHTIB KUIBKOM ajapecataM (pO3CHIIKA), THIIMX
BUIAJIKaX, Mepea0dadeHux [HCTpyKIli€ro, 3aCBIIUEHHS ManepoBUX KOMii JOKYMEHTa Yy
naneposiit hopmi 3A1MCHIOIOTH 3TAHO 3 BUMOTaMu 1ii€i [HCTpyKITii.

Ha komisix TOKyMeHTIB y mnamnepoBiii (opmi, MOA0 SIKUX 3A1MCHIOEThCS BUIMKa,
3a3HAaYa€ThCsl HAaWMEHYBaHHS MOCAAM OCOOM, sfKa 3acBiUWJIa KOIito, ii 0COOMCTHIA
MIJNC, JaTa 3aCBITUCHHSI Ta BIJOUTOK MEYATKU CIY>KOU J1JTIOBOACTBA, HAIIPUKIIA:

3TiIHO 3 OPUTIHAJIOM

HauanbHuK 3arajbHOTO BiIIALTY
BUKOHABYOTO KOMITeTy Micbkoi pagu Ocobuctuii mianuc Brnacue im’s TTIPI3BUILIE

BIJIONTOK TIEYATKHU CITY»KOH JIIJIOBOJICTBA
JlaTta

3acBiJUEHHS KOMIM JIOKYMEHTIB, CTBOPEHUX Yy BHUKOHABUOMY KOMITETI,
3MIMCHIOETHCS 3arajJbHUM BIIIIOM, PO3MOPSIKEHb MICHKOTO TOJIOBU 3 KaJIpOBHUX
nUTaHb (0COOOBOIO CKIIAY) - BIALIOM 3 KaJpoBOi CIYy>KOH, pilliIeHb MICHKOI paju —

B1JIJIJIOM 3a0€3IeUeHHsI A1sIbHOCTI MICHKOT paju.

Hamuc npo 3acBiiueHHs KOmii CKPIIUIIOEThCS edaTKoro (0e3 300pakeHHs repba)
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CITyOU JTIJTIOBOJICTBA.
85. Komii (qpyri npuMipHUKH) BHUXIJHUX AOKYMEHTIB, Ha sIKI TEKCT OJlaHKa He
BIJITBOPIOETHCS, MOBUHHI OYTH MIANHCaHI TUMH K€PIBHUKAMU BUKOHABYOTO KOMITETY
MICBKOI paju, K1 MiANUCaId OpHUriHaidM (MepIli MPUMIPHUKH) UX AOKyMeHTiB. Ha

KOIMSAX BHUXIAHUX JIOKYMEHTIB, IO 3aJIMIIAIOTHCS Yy CIIpaBax, MOBHHHI OyTH Bi3U
MOCaJ0BHX 0C10, 3 SKUMU BOHHU ITOT'OJI’KEH1, BIATIOBITHO 10 BUMOT [HCTpyKIIii.

VY pa3i BiICYTHOCTI Ha KOIMIi BHUXIJHOTO JOKyMEHTa MIANUCY KEpiBHUKA
BUKOHABYOTO0 KOMITETY MICBKOI pajiv, SIKUW MiAMNKCAB OPUTIHAI JOKYMEHTa, BOHA
3aCBIUYETHCS B YCTAHOBJICHOMY I1i€I0 [HCTpYKIIi€I0 MOPSIKY.

Komist qokyMeHTa MOBHUHHA BiJIMOB1AATH OPUTIHAITY.

BiamiTka po CTBOpPEHHS, BAKOHAHHS JJOKyMEHTa

86. BimomocTi po BHUKOHABIS JOKYMEHTA CKJIQJAOThCSA 3 TAKUX CJICMEHTIB:
Npi3BUIA 1 BJIACHOTO IMEHI BHUKOHABIISI JOKYMEHTa, HOMEp HOro ciy:x00BOro
TenedoHy, AKI 3a3HAYAIOTHCS B HIKHBOMY JIIBOMY KyTl Ha JIMIIbOBOMY OoIIi
OCTaHHBOT'O apKyIlla JOKYMEHTa, HAIIPUKJIIAI:

[Terpenko Okcana 31025

VY BHYTpIIIHIX JOKYMEHTaX TOMYCTUMO 3a3HA4YaTH JIUIIE MPI3BUINE BUKOHABIIS
JIOKYMEHTa 1 Moro Ci1y>K00BOro Tene(oHy, HalpUKIIaI:

[Terpenko 31025

JlomycTuMoO 4epe3 KoMy 3a3HavyaTH KiJibka HOMEpiB TeiedoH1B, 3a SKUMHU MOKHA
3B’S13aTUCS 3 BUKOHABIIEM, HAIPUKJIIA/;

[Terpenko Oxcana 31025, 0971365896

B onHomy aokyMmeHTi, 3a moTpedu, Moke OyTH 3a3HA4€HO BIAOMOCTI Mpo 2-3
BUKOHABIIIB, HAITPUKJIA];

[Terpenko Oxkcana 31025
IBanuyk Bacunb 31675
87. BigmiTka mnpo O3HAMOMIJIEHHS 3 JOKYMEHTOM CBUIUYUTH TIpO (HaKT

O3HAMOMJICHHSI MpaIliBHUKA(-1B) 31 3MICTOM YIpPaBIIHCHKOI(-uX) Mii(-ii) CTOCOBHO
HbOTO (HMX) Ta CKJIAJIA€ThCS 3 TAKUX €JIEMEHTIB: CIIB «3 JIOKYMEHTOM
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o3HaromieHmit(-a, -1):» (6e3 samok), ocoducToro(-ux) miaMuUCy(-iB), BIACHOTO(-UX)
iMeH1 (IM€H), JaTH, Ky KOKHHUU TMpalliBHUK BIACHOPYYHO MPOCTABISE IIiJl Yac
O3HAaWOMJICHHS.

VY BIAMITIN TIPO 03HAHOMIIEHHS 3 TOKYMEHTOM 3aMiCTh CJIOBA «JOKYMEHT» MOKeE
OyTH 3a3HAa4€HO HOro KOHKPETHHH BHJ (HaKa3, PO3MOPAIKEHHS, aKT, MOcazoBa
1HCTpYKIIiA Toio). Hanmpukias:

3 pO3NOPAIKEHHIM 03HANOMIICHUI:
Oco6uctuii miamic Bmacue ims [TPI3BUIE
JlaTa

BiamiTka mpo 03HAMOMIIEHHS 3 JOKYMEHTOM DPO3MIIIY€ETbCS HHMKYE PEKBI3UTY
«ITigmuc» abo «Biza nokymeHTay (3a HasIBHOCTI).

88. Ilicnsa 3aBepuieHHsS POOOTH 3 JOKYMEHTOM MPOCTaBISETHCS BIAMITKA TPO
1oro BUKOHaHHS. BiaMmiTka Mpo BUKOHAHHS IOKYMEHTa CBIAYUTH MPO TE, IO POOOTY
HaJ[ JIOKYMEHTOM 3aBEPIIECHO 1 HOro MOKHA JIOJTYUYUTH J0 CIIPABU, Ta MA€ CKIIAIaTUCS
3 TaKUX eJIeMEeHTIB: cliB «/lo cipaBmw» (6€3 J1arnok), Homepa CrpaBH, y K JTOKYMEHT
Oyne 30epiraTucs, TOCHJIAHHS Ha JaTy W peecTpamiiiHui 1HACKC JOKYMEHTA, IO
3acBiUy€ HOT0 BUKOHAHHS (200 KOPOTKI BIIOMOCTI PO BUKOHAHHS, SIKIO JOKYMEHT
HE TOTpeOye MUCHMOBOI BIJMOBI/1), HATMEHYBaHHS IMMOCAJU, OCOOMUCTOTO MiIMHUCY,
BiacHoro iMeH1 Ta [TPI3BUILIA BianoBigansHOi ocoOu, AaTv 0opOpMIEHHS BIAMITKH.
Hanpuxknan:

Jlo cripaBu Ne 06-10

Jucrt-Bignmosins Big 20.05.2021 Ne 41/166-10-24/2021

["'osoBHMI cemiaiicT

3aranbHOrO By  Ocobuctuit mianuc Biachae im’s [TPI3BUIIE
Jlata

Jo cripaBu Ne 06-10

[TuTaHHs BUPIIMICHO MTO3UTHBHO i1 Yac TenedoHHol po3moBu 16.08.2021
["omoBHMI crieriaicT

3arajnpHOTO Biaury  Ocobuctwii mamuc Bnacue im’s [TPI3BUIE
Jlara

[Tinmuc 1 jmaty BIAMITKM TPOCTaBJIsS€ BUKOHABEIb IILOTO JOKYMEHTa abo
KEpIBHUK BHMKOHABUYOIO OpraHy a00 CTPYKTYpHOTO MiAPO3AUTYy BHUKOHABYOTO
KOMITETY.
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BinMiTka npo BUKOHAHHS TOKYMEHTa MPOCTABIISIETHCSI PYKOMHMCHO B JTIBOMY KYT1
HIDKHBOTO TIOJISL Ha JIMIIOBOMY OOIIi MEPIIIOTro apKyIla JOKyMEHTA.

89. BigmiTka po HaJAXOKEHHs BX1THOTO TOKyMEHTA O BAKOHABYOTO KOMITETY
MICBKOI paayd TPOCTABISETHCSA 3a JOTIOMOTOI0 INTamIa, BCTAHOBJIEHOTO 3TiTHO 3
nonaTkoM 16 3paska, y MpaBoMy KyTi HHXKHBOTO TOJISI HA JIMITbOBOMY OOIll MEPIIIOTro
apKyllia OpHUTiHaly JOKyMeHTa. EjeMeHTaMu LbOro pEeKBI3UTY €. CKOpPOYEHE
HallMEHYBaHHS YCTaHOBH, JI0 SIKOT HaAIMIIOB JOKYMEHT, nara (y pas3l moTrpedu -
TOJIMHM 1 XBUJIMHU) HAJIXOKEHHS JOKYMEHTA, peecTparliiuuii iHaekc. BiqMiTka mpo
HAJXO/DKCHHS JIOKYMEHTa €JEKTPOHHOIO TMOIITOI0, Yepe3 CHUCTEMY B3aeMOJii
MIPOCTABJISETHCS 3a JIOTIOMOTOFO IIITaMIIIB, BCTAHOBJICHUX 3T1AHO 3 JojaTkamu 17, 18
3pa3KiB, y MPABOMY KyTl HMKHBOTO MOJII Ha JUIOBOMY OOIll MEPIIOro apKylia
JIOKyMEHTA.

BiamiTka mpo HaaXOJKEHHS BXIJHOTO JOKYMEHTa O CTAPOCTHHCHKOTO OKPYTY
IPOCTABJSIETECA 3@ JOMOMOTOI0 IIITaMIla, BCTAHOBJIICHOTO 3TigHO 3 gojaaTkom 19
3pa3ka, Yy IpaBOMy KyTi HUKHBOTO TOJISI Ha JIMIBOBOMY OOIll MEPIIOro apKylla
OpUTiHaTy AOKyMeHTa. EjemMeHTaMu 1pOro peKkBI3UTY € CKOpPOYEHE HailMEHYBaHHS
CTapOCTUHCBKOI'O OKPYTY - OIepXKyBaua JOKYMEHTa, Jarta (y pa3i noTpedu - TOAUHU 1
XBWJIMHHU) HaJIXO/PKEHHS JJOKYMEHTA, peECTpalliiHUI 1HIEKC.

SIKI0 KOpecmoHACHINST HE PO3KPUBAETHCS BIAMOBIAHO A0 TyHKTY 180 1miei
[HCTpYKIIi1, BIAMITKA MPO HAIXOJKEHHS JOKYMEHTA MPOCTABISETHCA HA KOHBEPTaX
(ymakyBaHHSIX).

VY pasi HaAXOMKEHHsS 30pOLIypOBAaHUX JOKYMEHTIB pa3oM 13 CYIPOBIAHHUM
JMCTOM BIAMITKA CTABUTHCS HA CYMIPOBIAHOMY JIMCTI.

CkrnazeHHs eIKUX BUJIB JIOKYMEHTIB

PosnopsaxkenHs (Haka3u), pillieHHS
90. PimmenHst Michbkoi paau, pIIIEHHS BUKOHABUYOTO KOMITETY MICBKOi paiw,
PO3MOPSIKEHHSI MICBKOTO TOJOBH BHJAIOTHCS SIK  PIINIEHHS OpTaHi3aiiiHoO-

PO3MOPSATIOr0 Y HOPMATHUBHO-TIPABOBOTO XapaKTePy.

KepiBHUKH CTPYKTYpHUX MHIAPO3/IIIB BUKOHABYOTO KOMITETY Yy MeXaX CBOiX
MOBHOBAXEHb BUJAIOTh HAKa3U.

3a 3MICTOM YMPaBIIHCHKOI 11 PO3MOPSKEHHS (HaKa3u) BUAAIOTHCS 3 OCHOBHOT
TiSUTBHOCTI  YCTaHOBH, aAMIHICTPATUBHO-TOCTIOAAPCHKUX Ta KaapOBUX MHUTAHb
(ocoboBoro ckiany).
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91. [linroToBKa, pO3TMsAd, NPUUHATTA 1 BUAAHHA PO3MOPSATUNX JTOKYMEHTIB
3IIACHIOETHCS BIAMOBIIHO 10 PerimamMeHTy BUKOHaBYMX OPTaHiB MiCHKOI pajiu.

92. IlpoexkT  pO3MOPSKEHh MICBKOTO TOJIOBH 3 OCHOBHOI JisSTBHOCTI,
aJIMiHICTPaTUBHO-TOCMIOIAPCHKUX IMHUTaHb, IPOEKTH pIllICHh MIChKOI paam Ta
BUKOHABUYOTO KOMITETY MICBKOi paaud TOTYIOTbCS 1 TIOJAIOTHCS BUKOHABUMMHU
opraHamH, CTPYKTYPHUMH MiApO3AiIaMHd BHUKOHABUOT'O KOMITETY, OpraHi3allisiMHu,
yCTaHOBaMU 3a JIOPYUYCHHSIM MiCBKOTO TOJIOBH, TEPIIOTO 3aCTYITHUKA Ta 3aCTYITHUKIB
MICBKOTO TOJIOBH, KEPYIOUOTO CIIPaBaMU YH 3a BIACHOIO 1HII[1aTUBOIO.

[Ipo€ekTn pO3NOPSAIKEHb MICBKOIO TOJIOBU 3 KaJpOBHX MNUTaHb (0COOOBOro
ckiaay) (mpo NMpUUHATTA HA poOOTY, 3BUIbHEHHS, HAJaHHS BIAIYCTKH, BIAPSAJKEHHS
TOIIO) TOTY€E BIAJLI 3 KaJApPOBOi CIy»OM Ha MiACTaBl pillieHb (BKa31BOK) MICHKOTO
TOJIOBM  OPraHi3aliitHO-pO3NOPAIYOr0 YW HOPMATHBHO-TIPABOBOIO  XapakTepy,
JOTIOBIIHMX 3alMCOK KEpPIBHUKIB BMKOHABUMX OPTraHiB, CTPYKTYPHHUX MIIPO3/ALIIB
BUKOHABYOIO0 KOMITETY, KOHKYPCHHUX JOKYMEHTIB (IIPOTOKOJIB Ta pIIICHb
aTeCTalliHOI YM 1HIIOI KOMICIH), 3asB MpaliBHUKIB, TPYJIOBUX JAOTOBOPIB Ta 1HIIUX
JIOKYMEHTIB.

93. IlpoekTn pO3MOPSKEHb MICBKOTO TOJOBH 3 OCHOBHOI JIISUIBHOCTI,
aJIMIHICTPATUBHO-TOCTIOJIJAPCHKUX THUTaHb, KaJIpPOBUX MUTAaHb (OCOOOBOTO CKIIATY),
pillieHb BUKOHABYOTO KOMITETY MICBKOI paad Ta JIOAATKU JI0 HHUX BI3yIOThCS
MpAIiBHUKOM, SKUW CTBOPUB JOKYMEHT (aBTOPOM), KEpiBHUKOM BHKOHABYOTO
OpraHy, CTpyKTYpHOTO MHiJpO3A1Ty BUKOHABUOTO KOMITETY B SIKOMY HOTO CTBOPEHO
ab0 0c00010, 110 BUKOHYE MOro O0OB’S3KM, HaYaJbHUKOM 3arajbHOrO BiAALTY abo
0c00010, IO BHUKOHYE HOro OOOB’SI3KM, HAYaJbHUKOM IOPUAUYHOIO BIJILITY
BUKOHABUOT'O0 KOMITETY MICHKOI paau abo 0co0o0ro, M0 BUKOHYE HOTro OOOB’S3KH,
3aBlAyBauyeM CEKTOpY 3 NMUTaHb 3arnoO0iraHHs Ta BUSBJIECHHA KOPYMIi IOPUIUYHOIO
BIIZIITY BUKOHABYOTO KOMITETY MICBKOI paau abo 0co0o0ro, 110 BHKOHYE HOro
000B’s13KH, TOCAIOBUMH 0COOAMH, SIKI BU3HAYEH] B MTPOEKTI JOKYMEHTA SIK BUKOHABII
3aB/laHb, 10 MICTATECI B HHOMY, a00 ocoOamu, 110 BUKOHYIOTH iX OOOB’SI3KH,
NepIM  3aCTyITHUKOM MICHKOTO TOJIOBH, 3aCTYMTHUKAMH MICBKOTO TOJIOBH,
KepylOuuM  CIIpaBaMH, SKI KOOPJIMHYIOTH poOOOTy BHKOHABUOTO OpraHy,
CTPYKTYPHOTO TIiJpO3/ily BHUKOHABUOTO KOMITETY, SIKHA TMIJATOTYBaB IPOEKT
JIOKyMEHTA, BIJMOBIAIOTH 3a MUTAHHSA, 1[0 MICTATHCS B MIPOEKTI JOKYMEHTA, 1HIITUMU
MOCAJIOBUMH  0CO0aMH, SIKUX CTOCYEThCA TOKYMEHT, Y TOPSAKY, BU3HAYECHOMY
PernamenTom BrKOHaBYMX opraHiB CTapOKOCTSIHTUHIBCHKOI MiCHKOT paJiu.

CekpeTtapeM MICbKOI paJd BI3YEThCS MPOEKT PIIICHHS BUKOHABYOTO KOMITETY,
SKILO MUTaHHS NOPYILIEHE B HbOMY BUHOCATHCS Ha PO3IJISLL CECIT MICBKOT pajy.

[IpoekTu pilieHb MICBKOT paJid 3aMICTh HaYaJIbHUKA 3arajJbHOTO BIAALTY
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MOTOJKYIOTHCSI  HAaYaJIbHUKOM BIJUTY 3a0€3MeUeHHs AISUIbHOCTI MICBKOI pajH,
3aMiCThb KEPYIOUOro CIIPaBaMHU - CEKPETapeEM MICHKOT paj.

Bi3yBaHHS MPOEKTIB pO3MOPATINX JOKYMEHTIB 3IHCHIOETHCS 3T1IHO 3 IIYHKTOM
67 uiei [HcTpyKIii.

VY pa3i HEoOXIJTHOCTI MPOBEICHHS OIIIHKM 3MICTy Ta JOUUIBHOCTI BHUJIAHHS
po3MOps/KEHHsT  (Haka3y), MPUUHATTA  PIMICHHS  3J1MCHIOEThCS  30BHIIIHE
MIOTO/PKEHHSI MIPOEKTY TOKYMEHTA 3 1HIIMMHM 3a1HTEPECOBAaHUMHU YCTaHOBAMH.

94, Slkmo B TpoleCi MOTOMKEHHS IO TMPOEKTY PO3MOPSKEHHs (pillIeHHS,
HakKa3y) BHOCATHCS 3MIHU, BIH IIJIJISITA€ IOBTOPHOMY MOTO/I)KEHHIO (B13yBaHHIO).

95. PimmeHHsT BHUKOHABYOTO KOMITETYy Ta PO3MOPSIKEHHS MICHKOTO TOJIOBH
HIJIUCYIOTBCA MICBKHM TOJIOBOIO, ¥ pa3l HOro BiICYTHOCTI - IMOCaJI0BOI0 0CO0OI0,
sKa BUKOHY€E Oro 000B’SI3KH.

PimenHs MicbKOi paayd MIANHUCYIOTHCS MICBKUM TOJIOBOIO, Y pasi Horo
BIJICYTHOCTI - CEKpETapeM MIChKOI pajiy.

Haka3zu kepiBHHKIB BHKOHAaBYMX OpraHiB, CTPYKTYPHUX  MiAPO3ILTIB
BUKOHABYOTO KOMITETY IMIJANUCYIOThCS KEPIBHUKAMU BHKOHABYMX  OPTraHiB,
CTPYKTYPHHUX IMAPO3JIJIIB BUKOHABUOTO KOMITETY 3 IMHTaHb, IIO HAJEKATh JI0 iX
KoMmeTeHIlli. Y pasl iX BIICYTHOCTI Haka3u MiAMKUCYIOThCS MOCaJ0BUMHU 0COOaMU,
K1 BUKOHYIOTb iX 000B’I3KHU.

96. Po3nopsmxeHHs (pllIeHHs, HAKA3H), sIKI € HOPMaTUBHO-TIPABOBUMU AKTaMH,
HAaOMpPAIOTh YMHHOCTI 3 AHSA iX OQIUIAHOrO OMyOJiKyBaHHS, SKIIO IHIIE HE
BCTAHOBJICHO TAKUMU PO3NOPAIKEHHAMU (PIILIEHHSIMH, HAKA3aMH ).

97. PosnopsypkenHs  (Haka3), pimeHHs  oQopMIIsIIOTbCS  Ha  OJlaHKax
pO3MOPS/KEHb (HAaKa3iB), pIMIeHb. 3MICT PO3MOPSIKEHHS (HaKa3y), pIIICHHS
KOPOTKO BUKJIQJAETHCS B 3arojIOBKY, SKHM MOYMHAETHCA 3 TpuitmMeHHUKa «[Ipo» 1
CKIIAQJAEThCS 3a JIOMOMOTOI0 BijfieciaiBHOTO iMeHHHMKA («IIpo 3aTBepmKeHHS...»,
«IIpo BBeaeHHs...», «IIpo cTBopenHs...») abo iMmenHuka («IIpo miacymku...», «IIpo
3aX0JIH...»).

98. TekCT pO3MOPSAKEHHS] MICHKOTO TOJIOBU 3 OCHOBHOI JISUIBHOCTI Ta
aJIMIHICTPATUBHO-TOCIIOJIJAPCHKUX TMUTaHb, PIMICHHS MICBKOI paju, pIIIEHHS

BUKOHABYOI'0 KOMITETY CKJIAJAETHCS 3 MpeaMOyJIv 1 PO3MOPSA IOl YACTUHHU.

99. V npeamOyi 3a3Ha4ar0ThCs MiJcTaBa, OOIPYHTYBaHHS a00 MeTa MPUUHATTS
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abo BUAAHHS PO3MOPSAYOTO JOKyMEHTA. 3a3HAU€Ha YaCTHMHA MOKE MOYMHATHUCS 13
ciiB «Ha BUKOHaHHSY, «3 METOI0» TOIIO. SKIO TOKYMEHT BUJAETHCS (PUHMAETHCS)
Ha TMIiACTaBl JOKYMEHTIB OpraHiB BHIIOTO pIBHA YM Ha BHUKOHAHHS IHIIOTO
pPO3MOPSAIYOTO JOKYMEHTA, y KOHCTaTylo4id dacTuHi (mpeamOysi) 3a3HAYa€eThCS
MTOCWJIAHHSI Ha BIAMOBITHUIA TOKYMEHT.

100. Posmnopsiua uvacthHa Hakazy mnounHaeTbes 13 cioBa «HAKA3VIO,
pIILIEHHS] BUKOHABYOTO KOMITETY, PIIIEHHS Michbkoi pamu - 13 cioBa « BUPILLIVB»
«BUPIINJIA» BiAMOBIAHO, K€ APYKYETHCS BEIUKUMHU JIiTepaMu 0e€3 BIACTYIY Bif
MEX1 JTIBOTO TOJIsI, TICIS SIKOTO CTABUTHCS JIBOKPAIIKA.

101. Poszmopsimya dYacTWHA TOAUISETHCS HA MYHKTH 1 MANYHKTH, SKi
HYMEPYIOThCS apaObChbKUMHU IHUppamMu. Y KOKHOMY IYHKTI MOBUHHI OyTH 3a3HayveHi
opraHizaiiiHo-po3nopsiada Jis (3aTBep/UKEHHS a00 BBEJCHHS B [III0 1HCTPYKIIII,
MOJIOXKEHHSI TOlIO) a00 KOHKpPETHE 3aBAaHHS (JOpPYYEHHs) 13 CTPOKOM HOro
BUKOHAHHS T4 BUKOHABYl OPTaHM, CTPYKTYPHI MIJPO3AUIA BUKOHABUYOIO KOMITETY -
HOro BUKOHABII, HAITPUKJIA/T;

YIPABJIIHHIO OCBITH BUKOHABYOT'O KOMITETY MICHKOI pajiu;
KEepPIBHUKAM CTPYKTYPHUX ITAPO3/1T1IB BUKOHABYOTO KOMITETY.

102. HexoHKkpeTH1 («IIPUCKOPUTHY, IIOJIIIIUTHY, «aKTHUBI3YBATH», «3BEPHYTH
yBary» TOIIO) Ta HEKOHTPOJIbHI («IOBECTH MO BIIOMA», «O3HAMOMHUTH» TOIIIO)
JTOPYYCHHS B PO3MOPSAIINX JOKYMEHTAaX HE 3aCTOCOBYIOThCH.

103. ITicns wHaOpaHHS YHHHOCTI PO3MOPSKEHHSM (HaKa3oM), pIIICHHAM
BHECEHHSI 3MIH JI0 HbOT'O, BU3HAHHS HWOT0 TaKWUM, 110 BTPATUIO YUHHICTh, YA HOTrO
CKAaCyBaHHsI 3JIMCHIOETBCS JIMILE M[UISXOM BHUAAHHS HOBOTO PO3NOPSAJKEHHS
(Hakazy), NPUUHSTTS] HOBOTO PIILICHHS.

104. PosznopsikeHHs (HaKa3), PIlICHHAS], SKUM BHOCSATHCS 3MiHU, 0(DOPMITFOETHCS
3 ypaxyBaHHSM TaKUX BUMOT:

1) 3arosoBOK po3MOPSAYOTO JOKYMEHTa MOYMHAETHCS 13 cliB «[Ipo BHeceHHs
3MIH JI0 PO3MOPSAKEHHS (HaKa3y, pIIEHHs). ..» 13 3a3HAYCHHSAM J1aTH, HOMEpPa, Ha3BU
BUJTy PO3TOPSAYOTO JOKYMEHTA, /10 SIKOTO BHOCATHCS 3MIHU;

«2) posnopsiAua 4YacTHMHA PO3MOPSIKEHHA (Haka3y, PIIIEHHsS) MOYMHAETHCS 3
NYHKTY:

«1. BHectn 10 po3nopsypKeHHs (Hakaszy, pIIIeHHS)... Takl 3MIHHM:» y pasi
BUKJIAJICHHS 3MIH Y TEKCT1 pO3MOPSKEHHS (HaKa3y, pilllcHH: );
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«1. BHecTr 10 po3nopskeHHs (Haka3y, pillleHHs). .., 3MIHH 10 JT0JAI0ThCS.» Y
pa3i BUKJIAJCHHS 3MiH Y BUTJISAI OKPEMOTO IOKYMEHTA;

3) QopmymiOOTbCS 3MIHM Yy BHUIJISII MYHKTIB Ta MiAMYHKTIB PO3MOPSAUOTO
XapakTepy, HapUKIa;:

«1. IIyHKT 2 BUKJIACTH B TaKii pelaKiiii: ...»;
«2. IIyHKT 3 BUKJIIOUHUTHY;
«1) ab3an Apyruil myHKTY 4 IONOBHUTH CIIOBAMH ...»;

«2) y TOIOOYHKTI OYHKTY 7 CJIOBa «y pa3l MOTpeOW» 3aMIHUTH CJIOBaMHU
«BUMAraeTbes»;

y pa3i JOMOBHEHHS HOPMATHBHO-TIPABOBOTO AaKTa HOBUMH CTPYKTYPHUMHU
OJNMHUIIIMH a00 BUKJIIOYEHHS 3 TaKOTO aKTa CTPYKTYPHUX OJWHHIIL HyMeparlis
BIJIIOBIJTHO 3MIHIOEThCS. 3a3HAUE€HAa BUMOI'a 3aCTOCOBYETHCS TAKOXK Y pa3l BHECEHHS
3MIH JI0 CTPYKTYPHOI OJMHHUIII HOPMATHUBHO-TIPABOBOTO aKTa MUIAXOM 3MIHU ii
KUIbKOMa CTPYKTYpHUMH OAWHUIIMU. [li 4Yac BHECEHHS 3MIH JO IYHKTY
(mMAmyHKTY), SKMA ~ Halldyye  JeKiibka  ab3amiB  (pedeHb),  BKA3YEThCSA
MICIIC3HAXOHKEHH IMX 3MiH. OJHOMaHITHI 3MIHH 3a TEKCTOM HOPMAaTHBHO-
MPaBOBOTO aKTa OO €IHYIOThCS B OJHY CTPYKTYPHY OJIMHHUIIIO 1 PO3MIILYIOTHCS
HAIPUKIHII TEKCTY;

4) 3MiHU BHOCSITHCSI IO OCHOBHOT'O PO3MOPSTYOr0 TOKYMEHTa, a He J0 aKTa Mpo
BHECEHHS 3MIH JI0 HBOI'O;

5) 3MIHM [0 PO3NOPATYOro JOKYMEHTa HOPMATHUBHO-TIPABOBOTO aKTa,
BUKJIAIAIOTHCS Yy PO3MOPSAYOMY JOKYMEHTI; 3MIHM Y JOJATOK JI0 PO3MOPSIUOrO
TOKyMeHTa OQOpPMIIIOIOThCA MiJg  TpudOM 3aTBEPIKEHHS SK JOJATOK [0
PO3MOPSAUOrO TOKYMEHTA, 32 BUHATKOM 3MiH JJO HOPMaTUBHO-TIPABOBOT'O aKTa, SIKI
MaroTh HE3HAYHUHN 00CAT (SIK TPaBUIIO JI0 IBOX CTOPIHOK);

6) y pa3i BHECEHHs 3MiH JO KUIBKOX HOPMAaTHBHO-NPABOBUX AKTIB TEKCT 3MiH
HABOJUTHCS B XPOHOJIOTTYHOMY TOPSIKY TIPUIUHSATTS aKTiB;

7) y pa3i BHECEHHS 3MiH JI0 HOPMATHBHO-IIPABOBOTO aKTa MIJITXOM BHKJIQJICHHS B
HOBIA penakiii y rpudi 3aTBep/KEHHS pOOUThCA TMOCHUJIAHHA Ha Jary 1
peecTpalifHuil  1HACKC PO3MOPSAYOro JOKYMEHTa, SKHM OYyJI0 3aTBEPIKEHO
OCHOBHUM aKT, Ta 3a3HAYAlOThCSA JlaTa B PEECTPAIliMHUM 1HIEKC PO3MOPSIUOTO
JTIOKYMEHTa, SIKUM 3aTBEPJIKYEThCS HOBAa pPEAaKilisi HOPMATHBHO-IIPABOBOT'O AaKTa.
AHaJIOT19H1 BUMOTH 3aCTOCOBYIOTHCS 10 0()OPMJIEHHS BIAMITKH J0 J0oAaTKa JI0



40

pO3MOpPAIYOr0 JOKyMEHTa. Y pa3l JIONOBHEHHS PpO3MOPSIYOrO JTOKYMEHTa
HOPMATHUBHO-TIPABOBOT'O aKTa HOBOIO CTPYKTYPHOIO OJIMHUIICIO I0JI0 3aTBEPAKECHHS
J0JIaTKa JI0 IBOTO PO3MOPSIAYOrO JAOKyMEHTa Yy Tpudi 3aTBEepIKEHHS pOOUTHCS
NOCUJIAaHHS HA JaTy 1 peeCcTpamiifHuil 1HAEKC pPO3MOPSIYOro JOKYMEHTa, SKUM
BHOCSITHCS 3MIHU JI0 OCHOBHOTO PO3MOPSAYOTO IOKYMEHTA;

8) y pasi KoiM 3MiHM BHOCATBCA JO HOPMATHBHO-TIPABOBOTO AaKTa, SKHMA
BUKJIQJICHO B HOBIH pelakilii, TEKCT CTPYKTYpHOI OJMHHUIII PO3MOPSTIOTO TOKyMEHTA
BUKIIAJAE€ThCA 3 YpaxXyBaHHSM TOTO, IO 3MiHM BHOCATBCS 1O TEKCTY HOTO HOBOI
penakuii 3 MOCHUJIAHHSM Ha PO3MOPSIYMM JOKYMEHT, SIKUM 3aTBEPIHKCHO MepIry
penaxiiito, 13 3a3Ha4eHHs HOro peecTpaliiHuX JTaHuX.

105. V¥V pa3i BugaHHS pPO3MOPSKEHHS (HaKa3zy), MPUAHATTS PIMIEHHS PO
BU3HAHHS TAaKUM, 1110 BTPATUJIO YMHHICTh, a00 CKAaCyBaHHS 1HILOTO PO3MOPSIKEHHS
(Haka3zy), pIlICHHS, Yy PO3MOPSAAYINA YACTHHI 3a3HAYAETHCS MYHKT, SIKUM MOBUHEH
NoYyMHaTHCS 31 ciHiB  «Bu3HaTu TakuMm, 00 BTPATWIO YHWHHICTB, ...» a0o0
«CkacyBarty ...» BIATOBITHO.

He mimnsararoTh  BH3HAHHIO TaKWMH, IO BTPaTUIM YHUHHICTh, CTPYKTYpHI
OJIMHUIII HOPMATUBHO-TIPABOBOI'O aKTa, 3aTBEP/KEHOTO PO3MOPSIINM JIOKYMEHTOM,
Ta IOJATKIB IO HHOTO.

VY 3B’S3Ky 3 NPUUHATTAM HOPMATUBHO-IIPABOBOIO aKTa BU3HAIOTHCS TAKUMH, IO
BTPATWJIM YMHHICTh, PaHIIIEe MPUUHITI HOPMATUBHO - MPABOBI aKTH, SIKIIO BOHU HE
y3TOJIKYIOThCA 3 HOPMaMU I[bOTO aKTa, BUSBHINCA TaKUMHU, 110 MOTJIMHYTI HUM a0o0
BTPAaTWJIM CBOKO AKTYaJbHICTh; IMEpPEIiK  TaKMX HOPMATUBHO-TIPABOBUX AaKTIB
HAaBOAUTHCS B OKPEMOMY MYHKTI (MIAMYHKT1) PO3MOPSAIYOrO JOKYMEHTA, SKUM
3aTBEPKEHO HOBHMI HOPMATHUBHO-IPABOBHI aKkT, a00 OPOPMITIOIOTHCS AOJATKOM 0
pO3MOPAIYOr0 JOKyMEHTa. Y IMepeiikax HOPMaTUBHO-TIPABOBMX AaKTIB, SKi
N1JUISITaI0Th BU3HAHHIO TAaKMMH, IO BTPATWJIM YWHHICTb, aKTU PO3MIIIYIOTHCS B
XPOHOJIOTTYHOMY TOPSIAKY X TPUUHATTS. Pazom 3 HOPMaTUBHO - MPABOBUM aKTOM,
KU BU3HAYAETHCS TAKWM, LI0 BTPATUB UWHHICTh, BHU3HAIOTHCS TAKUMH, IO
BTPaTWJIM YUHHICTb, HOPMATHBHO-IIPABOBlI aKTH, SKUMH JO LBOIO aKTa BHECEHO
3MIHHU.

He BHU3HAIOTHCSA TaKMMH, IO BTPATHIIM YMHHICTH, HOPMATHUBHO-IIPABOB1 aKTH 3
O0OMEKEHUM CTPOKOM Jii, CTPOK [Iii SKMX MUHYB. BU3HaHHS HOPMAaTHBHO-TIPABOBOTO
aKTa TaKuM, [0 BTPATUB YWHHICTh, HE TMOHOBJIIOE [0 aKTiB, SIKI BU3HAaHI HHUM
TaKWUMH, 110 BTPATUIIN YUHHICT. [[isT OKpeMHX CTPYKTYpPHHX OAUHHUIIL HOPMATHBHO-
IIPaBOBOTO aKTa, BUKIFOYCHUX HOPMATUBHO-TIPABOBUM aKTOM, SIKHH Ma€e OOMEKCHHM
CTPOK i1, BIJIHOBIIFOETHCS MICJISI 3aKIHYEHHS CTPOKY HOTO JIii.

106. KoHTposib 32 BUKOHAHHSIM 3aBAaHb (JOPYyYEeHbB), BU3HAYCHUX Y
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PO3MOPSKEHHI, PIIICHH], TOKJIAAAETHCSI HA OPTaHI3aIliiHO-KOHTPOIBLHUN BiUTi.

OcTaHHIf TYyHKT PO3MOPSAY0] YACTUHHU Y pa3i MOTpeOn MOKE MICTUTH PIIICHHS
Ipo TOKJIAJEHHS Ha MEpIIOr0 3acTylHHWKA Ta  3aCTYMHUKIB MICBKOTO TOJIOBH,
BIMIOBIIHO JI0 pO3MOJITY OOOB’S3KIB, CEKpeTaps MIChKOI paau, KEepyrdoro
CIpaBaMH, CTPYKTYPHHM MiIpo3iia ado mocaaoBy oco0y ¢yHKINN 3 KOHTPOJIO 3a
BUKOHAHHSM PO3MOPSAYOTO JOKYMEHTY.

107. YcraHoBHU, iX CTPYKTYpHI MiAPO3AUIM, MOCAAOBI 0COOU, 10 BiJIOMa SIKHX
JTIOBOAUTHCS PO3MOPSIAYMM  JTOKYMEHT, 3a3HA4alOThCA Yy BIAMOBIAHOMY PO3IiIi
MacropTa po3MopsIU0oro JOKyMEHTa a00 B CIHCKY PO3CHIIKH, KUK YKiIaaad ToTye
pa3oM 3 MPOEKTOM PO3MOPSIYOrO JTOKYMEHTa 1 Mepeaae J0 CIyKOU IiJIOBOJCTBA
MICJIS MAMUCAHHS TAKOTO JOKYMEHTA.

108. Posmopspkeras  (HakasW) 3 KaApOBUX MHTaHb (0COO0OBOTO CKIIAIY)
0(hOPMITIOFOTBCS Y BUIJISII IHAMBIAYAIbHHX 1 3BEICHUX PO3MOpskeHb (HakasiB). B
IHIMBIIyaIbHUX PO3MOPSIKCHHSAX (HaKa3ax) MICTUThCS 1H(OpMalis MPO OJHOIO
npaiiBHUKa (CHiBpOOITHUKA), Y 3BEJECHUX - MPO KITBKOX HE3aJEKHO BIJ TOTO, SIK1
YOPABIIHCHKI  PINIEHHS IIOAO HHUX MNPUAMAIOThCS (OPUMHATTS Ha pobOoTy,
MIPU3HAYCHHS Ha MOcajy, MEPEeBEASHHS Ha 1HINY Mmocaay (poOoTy), 3BiIbHEHHS TOIIIO).

109. 3micT 1HIMBIAYaIbHOTO PO3MOPAKEHHS (HAaKa3zy) 3 KaJpOBUX MHUTaHb
(0cob0BOrO CKJIaqy) CTHUCIO BHKIAIA€THCA B 3aroJIOBKY, SIKHM TOYHMHAETHCS 3
npuitmennuka «lIpo» 1 ckiamaeTbcs 3a JOMOMOTOIO BiJJIIECTIBHOTO 1MEHHUKA,
Hanpuknaza: «IIpo npusnauenns Onexcangpa IBAHOBAY, «Ilpo 3BinbHeHHs [punHM
KOBTYH». V 3BeneHux po3NOps/KEHHSIX (HaKa3ax) MOXE 3aCTOCOBYBATHCS
y3arajlbHeHu# 3aroiioBok, Hampukian: «lIpo kaaposi mutanHs», «IIpo ocoboBuit
CKIIa.

110. ¥V TekcTi po3mopsiKeHb (Haka3iB) 3 KaIpOBHUX MATAaHb (0COOOBOTO CKIIATY),
SK TIPaBUJIO, KOHCTATyl0ua yacTUHA (MpeamMOyJsia) He 3a3HaYa€ThCs.

111. Po3niopsigua 4acTWHA PO3MOPSKEHHST (HaKa3y) 3 KaJApOBHX IIUTaHb
(0coboBOrO CKIIaMy) MOYMHAETHCS, K MPABWIO, 3 JiecioBa y (Gopmi 1HQIHITUBY:
«[IPUUHS TN, «[TPU3HAUYUTN», «IIEPEBECTN», «3BIJIBHUTWN»,
«BIAPAAUTN», «HAJATHU», «OI'OJIOCUTU» Tomo. Jami 3a3HA4ArOTHCS
BEIIUKMMH JIITEpaMH TPI3BUINEC TMPAI[IBHUKA, HA SKOTO TMOIIUPIOETHCS  JIis
pO3MOpsAKEHHs (HaKa3y), 1 MaJuMH - WOro BjacHe 1M’s, MO0 OaThbKOBI Ta TEKCT
pO3MOPSIKEHHS (HaKazy).

VY KOXXKHOMY ITyHKT1 PO3MOPSKEHHS (HaKa3y) 3 KaJAPOBUX IMHUTAHb 3a3HAYAETHCS
MmiJcTaBa JJis MOro BUJAHHA (3asBa TpaIiBHUKA, KOHTPAKT, JOMOBIJHA 3aIlMCKa,
pIIICHHS aTeCTallHOT KOMICIi, KOHKYPCHOI KOMICIi TOIIIO).
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[lin vac o3HallOMIIEHHS 3 PO3MOPSIKEHHSM (HaKa30oM) 3ralaHiMU y HBOMY
ocobamMu Ha TEPIIOMY TPHUMIPHUKY PO3MOPSDKEHHS (HaKa3y) YW Ha CHEIiaJbHOMY
OJIaHKY MPOCTABIIAETHCS BIAMITKA 3T1IHO 3 TyHKTOM 87 11i€l [HCTpyKIii.

VY posnopspkeHHi (Hakasi) Ipo Mpu3HAYCHHS MpalliBHUKA 3a3HAYA€THCS TTOBHA
narta (4ucio, Micsllb, pik) (PaKTHYHOTO BUXOJy IpalliBHUKA Ha pOOOTY, PO3MIpH HOT0
MOCaJ0BOr0 OKJIAAy BIAMOBIAHO JO IITATHOTO PO3MHCY, HaA0aBOK Ta Joruiar. Y
pO3MOpsKEHH] (Hakasl) Mpo 3BIIBHEHHs IpalliBHUKA 3a3HAYa€ThCs IOBHA JlaTa
(uncio, Micsp, PiK) MPUINHHEHHS TPYJAOBUX BIJIHOCHMH Ta KOMIICHcAIi 3a
HEBMKOPHUCTaHI BIAMYCTKH MpalliBHUKA (32 HASIBHOCT1).

112.V 3BeneHuX po3MOPSHKEHHAX (Hakazax) 3 KaJpOBHUX MUTaHb (0COOOBOTO
CKJIaAy) J0 pO3MOPSAY0l YACTMHHU BKIIIOYAETHCS 1H(GOpPMALIis, 110 PO3MILLYETHCS Y
TaKiil MOCIIJIOBHOCTI: MPUUHATTA Ha poOOTy (CiyxO0y), mepeBeAeHHs, 3BUIbHEHHS.
[Ipu 1pOMy 10 OJTHOTO 3BEAEHOTO JOKYMEHTa HE MOXKE BKIIIOUATHUCS 1H(POpMAaLlis, sSKa
3T1JIHO 13 3aKOHOJABCTBOM MA€ Pi3HI CTPOKH 30€piraHHs.

VY 3BeleHHX pO3NOPSAYMX JOKYMEHTax Mpi3BUIIA OCI0 y Mexax IyHKTIB
PO3MIIIYIOTHCS 32 ajihaBiTOM.

113. CriinpHe po3nopsiKeHHs (HaKa3) yCTaHOB OJTHOTO PiBHSA 0OPMITIOETHCS Ha
yuCTUX apkymax mamnepy dopmary A4 (210 x 297 mimimerpi). [depxaBuuit I'epod
VYkpainu mia yac opopMIIEHHS TaKOTO IOKYMEHTa He BiITBOPIOEThCs. HaliMenyBaHHS
YCTaHOB PO3MIIIYIOThCS Ha OJHOMY PIBHI, a Ha3Ba BUIY JOKYMEHTa - MOCEPEIUHI.
JlaTa cnijibHOTO PO3MOPSKEHHS (Haka3zy) MOBUHHA OYTH €IMHOIO, BIAMOBIJATH AATi
OCTAaHHBOI'O IMIJANUCY, a PEeCTpaliiHUM 1HAEKC JAOKYMEHTa CKJIagaTHCs 3
pEECTpaLIfHUX 1HJEKCIB, SIKI MPOCTABIISIOTHCA 4Yepe3 MpaBOoOIUHY MOXUIIY PUCKY B
MOCJIIIOBHOCTI MIAMMCaHHS PO3NOPSAIHKEHHS (HaKa3y) KEpiBHUKaMHU YCTAHOB.

Posnopsigua uvactmHa  mouumHaetrbess 13 cioBa  «30BOB’A3YEMO»
(«<cHAKA3YEMO»). Ilignucu KepiBHUKIB YCTAaHOB PO3TAIIOBYIOTHCS HUKYE TEKCTY
Ha OJTHOMY PIBHI 1 CKPITUTIOIOTHCSI TepOOBUMH TI€YaTKaMU ITUX YCTAHOB.

KinpkicTh TPUMIPHHUKIB  CHUIBHUX  PO3MOPSKEHb  (HAKa3iB) TMOBHHHA
BIJIMOBIJIATH KUIBKOCTI YCTAHOB, IO X BUIAIOTh.

VY pa3i Koiu CHUIbHUI HOPMATHBHO-TIPABOBHM aKT MPHUMAETHCSH CyO’€KTaMuU
HOPMOTBOPEHHSI, SIKI BUJAIOTh Pi3HI BUAM PO3MOPSAYMX JOKYMEHTIB, KUIBKICTh
pO3MOPSIIUMX JTOKYMEHTIB Ma€ BIANOBIAATH KIJTBKOCTI Cy0’€KTIB HOPMOTBOPEHHS,
Opyu LbOMY Takli pO3MOpsayl JOKYMEHTH MOBMHHI MaTH OJHY JaTy, OJHAKOBUM
3arojIOBOK Ta OJHAKOBY CTPYKTYpHY OJMHMIIO IIOAO 3aTBEPAKEHHS CIUIBHOIO
HOPMAaTUBHO-IIPABOBOI'O aKTa, BHECEHHS /0 HbOTO 3MIH YW BU3HAHHSA TAaKOIO akKTa
TaKHUM, 1110 BTPATUB YMHHICTb, & TAKOK OJIHAKOBUN 3MICT HOPMAaTUBHO-IIPABOBOT'0
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aKTa, SKH LIUM pO3MOPSIIYUM JOKYMEHTOM 3aTBEPIKEHO.

114. TlinmucaHi B yCTaHOBICHOMY TOPSAKY PO3MOPSIKEHHS MICHKOTO TOJOBHU 3
OCHOBHO{ MisUUTBHOCTI, aJIMIHICTPaTUBHO-TOCIOIAPCHKUX MHUTaHb, KaJPOBUX IMUTAHb
(oco0oBOro CKiamy), pillIeHHS BUKOHABYOTO KOMITETY HYMEPYIOTHCS y MOPSAIKY iX
BUJAHHS B MEXaX KaJCHIapHOTO POKY.

[Tinmucani pimeHHsT MICHKOI paad HYMEpPYIOThCS B MeKaX OJIHI€l cecii MIChKOT
panm.

Po3nopskeHHsT MICBKOTO T'OJIOBHM 3 OCHOBHOI JISUIBHOCTI, aJMIHICTPATUBHO-
TOCIIOAPCHKUX  MUTaHb, PIIMICHHS BHUKOHABYOTO  KOMITETY  PEECTPYIOTHCA
IpaliBHUKaMHU 3arajibHOr0 BIIJAULY, PO3MOPSIKEHHS MICBKOIO T'OJIOBHU 3 KaJpOBHX
NUTaHb (0COOOBOTO CKJIAJy) - MpaliBHUKAMU BIAJAUTY 3 KaJpOBOI CIYy>KOH, pilIEHHS
MICBKOI pajy - MpaliBHUKaMU BIJAUTY 3a0€3ME€YeHHs JISJIbHOCTI MICBKOI paau 3
BUKOPUCTAHHSAM PEECTPALIMHO-KOHTPOJIbHUX KAapTOK BCTAHOBJEHOI 3TIJTHO 3
nojgatkoM 20 ¢popmu Ta y KypHaIax BiAMOBITHOTO 3pa3ka (J1oaaTtok 21).

[Tix gac peectparltii po3nopsaI4uM JOKyMEHTaM IIPUCBOIOIOTHCS IATH 1X BUIAHHS
Ta PEECTpalliiiHl 1HIEKCH BIIMOBIAHO A0 MyHKTY 38 miei [HCTpykKiii 3 A1I0BOACTBA.
JlaToro MpUIHATTS PIICHHS MICBKO1 pajy Ta PIIICHHS BUKOHABYOTO KOMITETY € JaTa
3acilaHHsl BIATOBIIHOTO Oprany. JlaToro BUaHHS PO3MOPSKEHb (HaKa3iB) € Aara ix
MMTUCAHHS MICBKUM TOJOBOIO (KEPIBHUKOM CTPYKTYPHOTO T1IPO3/1Ty BUKOHABYOTO
KoMiTeTy). JlaTa Ta 1HJIeKC 3a3Ha4aloThCs y BU3HAYCHUX Ha OJIAaHKaX MICIISIX.

115. Hakas3u KepiBHUKIB CTPYKTYpHHMX MIAPO3JLIIB BHKOHABYOTO KOMITETY
pPEECTPYIOTBCS  iX CHOyK00I0 JUIOBOJACTBA B TOPAIKY 1X BHIAHHA B MEXKax
KaJICHIAPHOTO POKY.

116. Komii po3mopsiikeHb MICBKOTO TOJOBH, PIIIEHb MICBKOi paau, PIlIeHb
BUKOHABYOTO KOMITETy, B SKHX Iepea0adYeHO KOHTPOJIb 32 BUKOHAHHSM, Pa3oM 3
pPEECTPAIIHHO-KOHTPOJIBHOIO  KapTKOI  HAJCHIIAIOTHCS  JI0  OpraHi3aliiHO -
KOHTPOJILHOTO BIJUTUTY JIJISl TIOJIAJIBIIIOTO KOHTPOJIIO 32 TX BUKOHAHHSIM.

117. O3nalioMJIeHHsSI 3aiHTEPECOBAHUX YCTAHOB, MOCAJOBUX OCIO, MPAIliBHUKIB
BUKOHABYMX OPraHiB Ta CTPYKTYPHUX MiJAPO3AUIIB BHUKOHABYOTO KOMITETY 3
PO3IOPSAKEHHSIMH MICBKOTO TOJIOBH 3 OCHOBHOI MISUTBHOCTI Ta aaMIHICTPATHBHO-
roCIoAapChbKUX MHUTaHb, PIIIEHHSIMH BHUKOHABUOTO KOMITETY 31MCHIOETHCS 4Yepes
HAJICWJIAHHS 1X (POTOKOIINA €JIEKTPOHHOIO MOIITO0 a00 B maneposiit (hopmi, mpo 1o B
PEECTPALIITHO-KOHTPOJIbHIM KapTIili pO3MOPSAY0Tro JOKYMEHTa pOOUTHCS BIAMITKA.

118. Komii po3nopsyikeHb MICBKOTO TOJOBHM 3 OCHOBHOI [ISUIBHOCTI Ta
aJIMIHICTPATUBHO-TOCTIOIAPCHKUX MUTAHb, PIIIICHh BUKOHABYOTO KOMITETY
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3aCBIIYYIOTHCSI IEYATKOIO 3arajibHOTO BIAJILITY.

Komii po3nopsipkeHb MICBKOTO TOJIOBH 3 KaJpOBUX MUTaHb (0COOOBOTO CKIIAdY)
3aCBIMYYIOTHCS BIJAUIOM 3 KaJpoBOi CiIykOW, PIIIEHb MICBKOI paaud - BIIALIOM
3a0€e3MeUeHHs TISUTBHOCTI MICBKOT pajiu.

119. OpuriHanu pilieHb MICBKOI pajy 3acBIIYYIOThCS TepOOBOIO TMEYATKOIO
MICBKOI pajiy, OpUTIHAIM PIIlIEHh BUKOHABYOTO KOMITETY Ta PO3MOPSAIKEHb MICHKOTO
T'OJIOBH 3aCBITUYIOTHCS TepOOBOIO MEUATKOI BUKOHABYOT'O KOMITETY MICBKOI pajiy.

120. OpuriHanu po3mOpsSAYUX JIOKYMEHTIB MiJANIMBAIOTBCS y CHOpPaBU Y
XPOHOJIOTTYHOMY TOPSIZIKY 32 3MICTOM YINPABIIHCHKOT JISIIBHOCTI 1 30epiratoThes 3a
MicLIeM iX peecTpauli. BinmoBifaneHICTh 3a 30€piraHHsa OPUTIHAIIB PO3MOPSIIKEHb
MICBKOTO TOJIOBM 3 OCHOBHOI MiSUTbHOCTI, aIMIHICTPATUBHO-TOCIIOIAPCHKUX MUTaHb,
pillleHb BUKOHABYOIO KOMITETY TMOKJIAJA€ThCAd Ha BIANOBIAHMX MPALIBHUKIB
3arajibHOr0 BIJUILTY, PO3MOPSIKEHb 3 KaJIpOBUX MUTaHb (OCOOOBOTO CKJIaAy) - Ha
MPAaIiBHUKIB BTy 3 KaJIpoBOi CIy>kKOW, PIIIEHb MICBKOI paju - Ha MpaliBHUKIB
BIIJIUTY 3a0€3MEUYEHHS JISUIBHOCTI MICHKOT paJiy.

[IpoTokomnu

121. Y mnporokomnax ¢ikcyeTbes iHGOpMaIliss Tpo XiJ BEIACHHS 3aciJiaHb,
OPUIHATTS Y MICBKIA pajil Ta 1i BUKOHABYOMY KOMITETI, BUKOHABYMX OpraHax Ta
CTPYKTYPHHUX IIiJIpO3/1JIaX BUKOHABUOTO KOMITETY PIIlIEHb KOMICISIMH, KOJETISIMH,
KOHCYJTaTHBHO-AOPAAUYUMHU OpraHaMu, poOo4YnMu rpynamu Tomo. I[IpoTokon
CKJIAQJAEThCSl Ha MIACTaBl 3amucCiB, 3po0JeHUX O€3MocepeHbo MiJ 4Yac 3aci/iaHb,
MOJaHUX TEKCTIB Ta T€3 JIOMOBIJIEH 1 BUCTYIIIB, IOBIIOK, MPOEKTIB PillIEHb TOIIO.

122. TIpoTOKOMM MOXYTh CKJIAJaTHUCS y TOBHIM abo cruchit  dopmi. Y
MPOTOKOJIAX, CKIAJICHUX y CTUCHIN (HopMi, (PIKCYIOTHCS JUIIE TPUIHATI pillieHHs 0e3
X0y 0OTOBOPEHHSI MUTaHb.

123. TIpoTokon opopmintoeTbest Ha odiifHOMY OJaHKY KOJIETIalbHOTO OpraHy
abo Ha uwncromy apkymii mamepy dopmary A4 (210 x 297 migiMETpiB) 3 MO3IOBKHIM
pO3TaIlyBaHHIM PEKBI3UTIB.

[IpoTokonu 3acimaHb BUKOHABUYOTO KOMITETY MICHKOI paaud OpOpMIISIIOTHCS Ha
3arajbHOMY OJIAHKY.

124, Jlatror0 MpPOTOKOIY € JaTa MPOBEICHHS 3aciiaHHs. SKkimo 3acigaHHs
TPUBAJIO KiJIbKa JHIB, TO Yepe3 TUPE 3a3HAYAIOThCA NEPIIMK 1 OCTaHHIM JeHb
3acigaHHs.
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125. Homep mpoTOKOTy MOBHHEH BiMOBIIATH MOPSAKOBOMY HOMEPY 3aCiTaHHS.
Hywmepariist mpoTOKOIIB BEIEThCS B MEXaX KaJICHIAPHOTO POKY OKPEMO 3a KOYKHOIO
TPyHoI0 MPOTOKOJIIB 3acCiJaHHs BHKOHABYOTO KOMITETY, KOMICIi, cecii, Jopaadoro
oprany, po0o4oi rpynu TOILIO.

126. ¥V pekBi3uTI «MiCIIe 3aciIaHHs» 3a3HaYa€ThCsl Ha3Ba HACEJICHOTO MyHKTY, Y
SKOMY BIJIOYJIOCS 3acCi/IaHHS.

127. KopoTkuii 3MICT 10 TEKCTy IIPOTOKOJY TOBHUHEH BITOOpakaTh BH]I
3acimanHs (Hapana, 300pu, KoHdepeHIiss Tomo) abo KoJeriaabHOi JiSIBHOCTI
(xomicis, pama, cecis, KOJeris, pobouya rpyma TOIINO) 1 BKJIOYATH HA3BY BUIY
JIOKyMEHTA.

128. TekcT MpOTOKOIY CKIaIa€THCS 3 BCTYIMHOIT Ta OCHOBHOI YaCTHH.

129.V BcrynHili yacTuHi mpoTokoiy 3azHayaioThesi [IPI3BUILIA Ta Bnachi
IMEHa roJIoBU ab0 TOJIOBYHOYOI0, CEKpeTaps, 3alpoIIECHUX, a TAKOXK MPUCYTHIX OC10.

VY choucKky MNpUCYTHIX 3a3HA4YarOThCs B aliDaBITHOMY TMOPSAKY CIIOYATKY
[TPI3BUIIIA Ta BnacHi iMeHa MPUCYTHIX MOCTIMHUX YJICHIB KOJIET1aJIbHOTO OpraHy,
MOTIM — 3aMpoIIeHNX OCi0 13 3a3HAYCHHSM MOCcaja Ta y pasi moTpedu HaiMEeHYyBaHHS
yCTaHOB. SKIO KUTBKICTh MPHUCYTHIX MepeBHInye 15 0ci0, 3a3HavaeThCs iX 3arajibHa
KUTBKICTh 3 TIOCHJIAHHSM Ha CIHCOK, IO JOJIA€ThCS JI0 MTPOTOKOITY.

BcerynHa yacTiHa BKIIIOYAE MOPSIOK JACHHUN - MEPEIiK MUTaHb, 3alJIAHOBAHUX
710 PO3TJISAAY Ha 3aciJaHHi, 110 PO3MILLIEHI Y TOPSAAKY iX 3HAYYyIIOCTI 13 3a3HAYECHHSIM
JIOTIOBIJIaya 3 KOXKHOro TuTaHHs. [lopsgok JeHHHWI JaeThcs HANPUKIHII BCTYITHOT
YACTHHU.

CnoBa «llopsimok NeHHUID» IPYKYIOTHCS BiJ MEXI1 JIBOrO MOJs, MICHS HHUX
CTaBUThCA JIBOKparnka. Ko)kHe NHUTaHHS HyMepyeThcsl apaOCbkuMu uudpamu 1
IpyKy€eTbesl 3 ab3aiy. PopMyBaHHS MHUTAaHb y TMOPAIKY JEHHOMY IOYMHAETHCA 3
npurimeHHuKa «IIpo».

130. OcHOBHAa dYacTMHA TPOTOKONY CKJIAJAEThCS 3 PO3JUTB, SKI TIOBUHHI
BIJINOBIJIATH TyHKTaM TMOPSAKY JeHHOro. Po3minim HymepyroThCcs apabChbKUMU
muppamu 1 OymyroTbes 3a Takoro cxemoro: CJIIYXAJIM — BUCTVIIWIIA —
BUPIHINJIN (Y XBAJINJIN, IIOCTAHOBWJIN).

3a3HayeH1 clioBa APYKYIOTbCS BEIMKMMHU JiTepaMu 0Oe3 BIACTYIY BIJ MeExXi
aiBoro noJis. [Ticyst ciiiB cTaBUTHCA JBOKpArka.

131. Iicas cnora «CJIIY XAJIN» 3a3Ha4a€ThCsl TEKCT BUCTYITY OCHOBHOTO
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nonoimada. [IPI3BUILIE ta BnacHe iM’s KOKHOTO J0TIOBi1ada APYKYIOTHCS 3 HOBOTO
psaka. TekcT BUCTYITy BUKIIQAETHCS Y TPETiH 0c001 OTHUHHU.

132. Texctu abo Te3u AOMOBIAL, BUCTYMIB Ta iHpopMaIlii, opopMIIeHI K OKpeMi
JOKYMEHTH, J0 TEKCTy MPOTOKOIYy He BKIouaroThes. Ilicis BimomocTel mpo
JIOTIOBIJIaua CTaBUTHCS TUPE 1 3a3HavYaeThes: « TekeT gonoBiai (BUCTyMy, iHGOpMaIIii)
TOJTAETHCS IO MPOTOKOIYY.

133. Iicas cnoBa «BUCTYIINJIN» dikcyroTbCs BUCTYNHM TUX OCI0, SIKi B3sJIU
y4acTb B OOTOBOpEHHI JomoBiAl. Buctynu oQopMIsiOTbCS y NPOTOKOML 13
3a3HaYeHHSAM HaiimenyBaHHs mocaia, [IPI3BUIIIA Ta BriacHOro iMeHi MPOMOBIIIB Y
Ha3MBHOMY BIJMIHKY, a TAaKOK 3 BUKJIAQJICHHAM 3MICTY MHUTAaHHS Ta BIJANOBIJIEH Ha
HBOT0. 3MICT BUCTYIIB BUKJIAJIA€ThCS BIJl TPETHO1 OCOOU OJHUHHU.

134. ITicna cnoBa «BUPIIINJINY» («YXBAJIMWJIN», «[TOCTAHOBUJIN»)
(bIKCyeTbCsl MPUUHATE PILIEHHS 3 OOTrOBOPIOBAHOIO MUTAaHHA MOPSAKY JIE€HHOTO.
PimieHHs moBuHHE OyTHM KOHKPETHHMM 1 BKJIIOYATH CKJIAJOBI, IO BIANOBIAAIOTH HA
TaKl MUTaHHS: KOMY, IO 3pOOUTH 1 B SIKHil CTPOK.

PimeHns1, 1mo MICTATh KUIbKa IMUTaHb, MOJAUISIIOTh Ha MYHKTH 1 MIAMYHKTH, SKi
HyMepyIThcs apabcbkumu  1udpamu. I[lignyHKTH HymepyroThes uudpamu 3
JTY>KKOIO.

135. YV pa3i komum Ha 3acilaHHI TPUUMAETHCS PIIMIEHHS TMPO 3aTBEPHKCHHS
JIOKYMEHTa, SKWW OOTOBOPIOBABCS Ha 3acCilaHHi, I[edl JOKYMEHT AO0JA€ThCs 10
NPOTOKOIY 1 B HHOMY pOOHUTHCS TOCHJIAHHA HAa HOMEp 1 JaTy MpOTOKoNIy. 3a
HAsSBHOCTI 1HIIMX TOKYMEHTIB, 1110 PO3IJIAIAIUCS HA 3aCiJaHHl Ta ()aKT OOrOBOPEHHS
AKuX Oyno 3a(iKCOBAaHO Yy TEKCTI MPOTOKOJY, BOHU HYMEPYIOThCS apabCbKUMU
uuppamu (Jonarok 1). ¥ BIANOBIAHMX MyHKTaX MPOTOKOJY POOUTHCA NMOCHJIAHHS Ha
11 TOAATKHU.

PexBizuT «BigmiTka npo HasSBHICTH TOJATKIBY HAMPUKIHII TEKCTY MPOTOKOIY HE
3a3HAYAETHCS.

136. ITpoToKOa MiANKCYETHCS FOJOBYIOUMM Ha 3acCijaHHI KOJIETIaIbHOIO OpTraHy
Ta CEKpETapeM.

[IpoTokon cecii MICbKOT paau MiJMUCYETHCS MICBKUM TOJIOBOIO, a y pa3i HOro
BIJICYTHOCTI - CeKpeTapeM Micbkoi paau. I[IpoTokon 3acigaHHsi BHUKOHABYOIO
KOMITETY MIAMUCYETHCS MICBKUM TOJIOBOIO, a Y pasi HOro BiACYTHOCTI - MOCaJA0BOIO
0c00010, III0 BUKOHYE HOT0 000B’ SI3KHU.

137. Komii npoToKoJ1iB a00 BUTATH 3 HUX 3aCBIIUYIOTHCS ITE€YATKOKO CITY>KOU
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TIJOBOJCTBA 1 HAJICUJIAIOTBCS y pa3l MOTPeOM 3aiHTEPECOBAHWM YCTaHOBAM,
ocaI0BUM 0cobam, mpariBHuKaM. CIIUCOK PO3CHIIKU CKIIAIA€E 1 MAMKICYE CEKpeTap.

138. [IpoTokonu Ta Bigeo3anucH 3acilaHb BAKOHABYOTO KOMITETY MICHKOI pajy,
ceciif Micbkoi pamu, fAKi 30epiraerbcsi Ha IUPPOBUX HOCIAX, € ODIHIHHUMU
JOKYMEHTaMH, MO MiATBEPKYIOTh NpOIeC OOTOBOPEHHS 1 NPUHHATTA pilleHb
BUKOHABYMUM KOMITE€TOM, MiCHKOIO PaJIOlo.

Cny>x00B1 TUCTH

139. Cayx060B1 JNHCTH CKIAJAIOTBCA 3 METOI OOMIHY iH(pOpMAI€0 MiX
yCTaHOBAMU SIK BIJIMOBIAl MPO BUKOHAHHS 3aBjJaHb, BUBHAYCHUX B aKTax OpTaHiB
JEp’KaBHOI BJIaAU, JOPYYCHHSX BHUIIMX IOCAJOBUX 0CI0, MICHKOTO TOJIOBH,
3aCTYITHUKIB MICBKOTO TOJIOBHM, Ha 3allUTH, 3BEPHEHHS, a TAKOXX KOPECIIOHJICHIIIO
BepxoBHoi Pamu Ykpainu, Ha BUKOHAHHSI JIOPY4YEHb YCTAaHOB BHIIOTO DPIBHS, Ha
3alUTH 1HIIMX YCTaHOB, 3BE€PHEHHS IPOMAJISH, HAa 3allUTH Ha 1H(OpMAIllI0, a TaKOX
K 1HII[IATUBHI Ta CYIPOBI1/IHI JUCTH.

140. Cnyx60Buii nuct odopmisieTbcsi Ha Onmanky dopmary A4 (210 x 297
MUTIMETPIB). SIKIIO TEKCT JUCTAa HE MEPEBUIIYE CEMH PSIIKIB, BUKOPHUCTOBYETHCS
onank popmary AS (210 x 148 minmimeTpiB).

141. Jluct mae Taki pPEKBI3UTU: J1aTa, PEECTPALIMHUNA 1HIEKC, MOCHUJIAHHSA Ha
JIOKYMEHT, Ha SIKHH JA€ThCs BiJMOBiAb, aJpecaT, 3arojOBOK J0 TEKCTY, TEKCT Ta
ocoOucTte 3BepHEHHs (y pasl moTpedu), BiAMITKA MPO HASBHICTh M0AaTKIB (y pasi
noTpedu), MAMuc, BiIMITKa PO BUKOHABIIS.

142. Jlaroro nmcTa € gaTa peecTparii BHXIJIHOI KOPECHOHJCHINT y CIyXO01
JIIJTOBOJICTBA.

143. Sk npaBuIio, y TMCTI NOPYIIYETHCS OJHE MUTAHHS.

144. TekcT nucTa BUKJIAAAETHCS BiJl MEPIIOi 0COOM MHOKHWHU 3 BUKOPUCTAHHIM
CIIB: «IIPOCHUMO IOBIJIOMHUTH...» «PO3’SICHIOEMO, I10...» ab0 BiJ TPeThoi 0ocoOu
OJIHMHHM - «BUKOHABYMI KOMITET MICbKO1 paaiu IHHOPMYE...», «yTPaBIIIHHSI BBaXKae€ 3a
JIOLIIBHE. .. ).

SKIIo JUCT CKJIaJICHO Ha OJIaHKYy IOCa0BOT OCOOHM, TEKCT BUKJIAJIAETHCS BiJ
MIEPINOi 0COOM OJTHUHU — (IPOIITY. ..», KIIPOTIOHYIO. . .».

145. Cnyx00B1 JIUCTU MiIMUCYIOTHCS BIAMNOBITHO A0 MYyHKTIB 58 - 65 miei
[HCcTpyKii. ['epOOBOIO TEYATKOIO 3acCBIMUYIOTHCS ~ TapaHTIAHI JMCTA Ta 1HI
JIOKYMEHTH y pa3i moTpeou.
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146. Cayx60Buii 1HCT y manepoBiit Gopmi Biye aBTOp IOKyMEHTa, KEPIBHUK
BUKOHABYOTO OpraHy abo CTPYKTYPHOTO MiAPO3/1Ty BUKOHABYOTO KOMITETY, V IKOMY
iX CTBOpEHO, Yy pa3l MoTpeOu (AKIIO B JIMCTI MOPYILIYIOTHCS BAXKJIMBI Ta MPUHITUIIOBI
NUTaHHS) KEPIBHUKM 3alHTEPECOBAHMX BHUKOHABYMX OpPraHiB, CTPYKTYypHHUX
MiIPO3AUIIB  BUKOHABYOTO KOMITETY, a TaKOX 3aCTYITHHK MIChKOTO TOJIOBH
BIJIMOBITHO /10 PO3MOALTY OOOB’SI3KIB (SKIIO JIUCT MIAMUCY€E MICBKUH TOJIOBA).

JIoKyMeHTH 110 3acifiaHb KoJIeT1aJIJbHUX OpraHiB

147. TlinrotroBKa Ta OQOpPMJICHHS JOKYMEHTIB [0 3aciaHb KoOJIeriaJbHUX
OpraHiB 3JIHCHIOETHCS 3 METO OpraHi3alllifHOro 3a0e3NeYeHHs BIJIMOBIIHOTO
Oprasy.

148. 3acigaHHs  KOJETIAJIBHUX  OPTraHiB  IPOBOMATHCS  BIAMOBITHO  JIO
3aTBEPKEHUX IJIaHIB X poOOTH Ta y pa3i moTpedu.

149. KepiBHUKM BHUKOHABYMX OPraHiB, CTPYKTYPHUX MiAPO3/LIiB BUKOHABUOTO
KOMITETY 3aBYaCHO NOJAIOTh JJI BKJIIOYEHHS A0 IJIaHy pOOOTH KOJEriaJlbHOTO
OpraHy IepeliK IMUTaHb, SKI BOHU BBa)XaIOTh 32 HEOOX1JHE PO3IMVIAHYTH Ha HMOro
3aciJJaHHI.

VY mnaHi poOOTH KOJIETIaJLHOTO OpraHy 3a3HAuYalOThCS MUTAHHS, IO TMOBHHHI
posrisgatucsa, para po3nniay, IIPI3BUILE, Bracwe iM’s  jgomoBijada Ta
HallMEHYBaHHS BUKOHABUOTO OpraHy, CTPYKTYpHOTO IMiJIpO3ALTy BUKOHABYOIO
KOMITETY, KM TOTy€ NOKYMEHTH IS PO3IISINY MUTAHHS KOJCTiaIbHUM OpPTaHOM,
CTPOK MOJaHHS JOKYMEHTIB.

[IpoekT TuIaHy poOOTH KOJIETIAIBHOTO OpraHy CKIAJAa€ThCs CEKPETapeM IbOTO
oprany a0o 1HIIOK TOCAJOBOK OCO00I0, siKa BIAMOBIIHO /10 CBOIX MOBHOBAXKEHb
3a0e3nedye oOprasizaliro poOOTH UBOr0 OpraHy, 3 YpaxyBaHHSIM MPONO3UIIN
BUKOHABYMX OPTaHiB, CTPYKTYPHUX MIAPO3/ILJIIB BAKOHABYOTO KOMITETY.

3aTBepHKCHUN KOJIeTiaJbHUM OPraHOM IUIAaH POOOTH JIOBOIUTHCS JIO BiJoMa
YICHIB KOJET1aJIbHOTO OpraHy 1 KEpIBHHKIB BHUKOHABUMX OPraHiB, CTPYKTYpHHUX
M1PO3/I1JIIB BUKOHABYOTO KOMiTeTy. Jlo1aTKOBI MUTaHHSA A0 3aTBEPHKEHOTO TIIaHY
poOOTH KOJIET1aIbHOTO OPTaHy MOXYTh OyTH BKJIIOUEHI 3a PIIIEHHSIM HOTro roJIOBH.
Cekperap KoJeriaJibHOTO oOpraHy a0o IHIIA TMocajoBa o0coba, sika 3abe3medye
Oprasizaiiiro poOOTH TaKoro Oprany, iHpOpMye BCIX WICHIB KOJIET1aJbHOTO OPraHy Ta
BI/IMOBIJAIbHUX BUKOHABIIIB IIPO BHECEHI JI0 TUIAHY 3MIHH.

150. IokyMEeHTH 3 MHUTaHb, IO BHOCATHCS Ha PO3TJIA] KOJICTiaIbHOTO OpraHy,
MOBUHHI TOJAaBaTHCS HE Mi3HIIE HIK 3a I'ATh JHIB J0 3acilaHHs, a Yy pasi
1103a4eproBOTO MPOBEICHHS 3aCi/IaHHs - HE MI3HIIIE HIXK 32 OJUH JeHb. 3a3HaUCHI
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JIOKyMEHTH MICTSTh:

JIOTIOBIHY 3alKCKy, aapecoBaHy KoJierialbHOMYy oprany (y pasi motpedu), y
K1 TPyHTOBHO BHKJIaJI€H1 MUTAHHA 3 BUCHOBKAMH 1 TIPOTO3UIIISIMU;

IMPOEKT pimeHHs (PO3MOPSIHKEHHS) KOJEriaJbHOro OpraHy, 3aBi30BaHUM
KepIBHUKAaMU 3alHTEPECOBAHMX BUKOHABYMX OPTraHiB, CTPYKTYPHUX MIAPO3ALTIB
BUKOHABUOI'O KOMITETY Ta IHIIMX YCTAHOB, Ta JOKYMEHTH J0 HHOTO (QHAJITHYHI
JOBIJIKK, TaOJUIIl, JiarpaMu, MOSICHIOBAJIbHY 3aIlUCKy JI0 IPOEKTIB PillleHb MICHKOI
paay Ta BUKOHABUOTO KOMITETY TOIIO), 3aBi30BaHI iX KepiBHMKaMHu, a y pasi
NOTPeOU- MPOEKT PO3MOPSIKEHHS;

JOBIAKY (MacmopT pIlIeHHS MICBKOI pajy, MaclmopT pIMIEHHS BUKOHABYOIO
KOMITETY) 3 BIJIMITKOIO PO MOTOKEHHSI MPOEKTY PIMICHHS (PO3MOPSIKEHHA) 13
3alHTEPECOBAHMMH BUKOHABUMMHU OpraHaMu, CTPYKTYpHHUMH 1apo3aUIaMu
BUKOHABYOI'0 KOMITETY Ta IHIIMMH YCTaHOBAMH;

CIIMCOK 0Ci10, K1 3allpOIIYIOThCS HA 3aClIaHHs KOJIET1aJbHOTO OpraHy;
1HIIT IOKYMEHTHU, HEOOX1H1 JJI PO3IJISAly TUTaHb.

151. JlokyMeHTH, TIIATOTOBJCHI AJisi PO3TISAY KOJET1aIbHUM OPTaHOM, a TaKOXK
OJIMH MPUMIPHUK iX KOIMIiH, 30epiracTbCcsi y CeKpeTapsi KOJIeTiadbHOro OpraHy ado
1HIIIOT 1TOCaJIoBOi OCOOM, SKa BIAMOBIIHO JO CBOIX TOBHOBaXXCHH 3abe3reuye
oprasizaiiiro poOOTH TaKOTO OpraHy.

152. V pasi mpoBelneHHS 3aKpUTOTO 3aciaHHsS KOJETiaJbHOTO OpraHy abo
3aKPUTOrO0 OOTOBOPEHHS OKPEMHX IUTaHb MIATOTOBKA JOKYMEHTIB 3 BIAMOBITHUX
MUTaHb 3[1ACHIOETHCS 3 JOTPUMAHHAM MOPSAKY pOOOTH 3 TOKYMEHTaMHU, 1110 MICTATh
1H(pOopMaIlio 3 0OMEKEHUM JOCTYIIOM.

153.3a miAroTOBKY MAOKYMEHTIB JUIsi TPOBEASHHS 3aciiaHb KOJETialbHOTO
OpraHy BIANOBIJAIOTh KEPIBHUKU  3alHTEPECOBAHMX BUKOHABYMX  OPTaHiB,
CTPYKTYPHUX IiIPO3A1TIB BUKOHABUOTO KOMITETY.

154. Cekperap KoJeTiaJIbHOTO OpraHy a0o IHIIAa T[ocajoBa ocoba, sKa
BIJIMTOBITHO JIO CBOiX IMMOBHOBAXKEHb 3a0e3Meuye OpraHizallito poOOTH TaKOro OpraHy,
3IIHCHIOE KOHTPOJIb 32 CBOEYACHUM TOJAaHHSM JIOKYMEHTIB Ha PO3TJISL Ta TIEpeBipse
iX HasBHICTh Y TOBHOMY 00CSI31 Ta IPABUJIbHICTH OPOPMIICHHS.

JIOKyMEeHTH, TOJlaHl 3 MOPYIICHHSM YCTaHOBJIEHOTO MOPSIKY 1 CTPOKIB, N0
O3Sy HE NPUUMAIOThHCA.
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Y BUMaAKy MOPYILIEHHS CTPOKIB MIJATOTOBKHA JOKYMEHTIB IJIsl O3Sy Ha
3aciJaHHI BHUKOHABYOTO KOMITETY, KEpYIOUWi CIpaBaMd BHUKOHABUYOTO KOMITETY
JIOTIOBIZIA€ TIPO 1€ MICHKOMY TOJIOBI, SIKUHM MOTO/KY€ BHECEHHSI TUTAHHS Ha PO3TJIs
BUKOHABYOT'O KOMITETY MICHKOI pajiu.

155. PesynpTatu 3acigjaHHs KOJETriaabHOTO OpraHy o(QopMIISIOTHECS MTPOTOKOJIOM
3 ypaxyBaHHSM BUMOT, BU3HaUeHUX y myHKTax 121-137 miei [HeTpykiii.

156. PimmeHHs KoJieriaJbHUX OpPraHiB peajli3yroThCs IIJISAXOM BHJAHHS HaKasiB,
PO3MOPSIIPKEHb, MPOTOKOJIBHUX PIllleHb, TOPYYEHb MICHKOTO TOJIOBU 1 JIOBOJISTHCSA
JI0 BUKOHABI[IB 1 OpraHi3alliif, 10 HaJeXaTh 10 CPepHu YMpaBIiHHSI BHUKOHABYOTO
KOMITETY, Y HaJICIaHUX iM KOIISX.

VY pa3l norpeOW BUKOHABISIM Ta yCTAaHOBAM MOXYTh HAJICHJIATUCSA KOl
IPOTOKOIIB a00 BHUTATIB 3 HUX. BUTATM 3 MPOTOKOJIB 3aCBIIUYIOTHCSA IMEYATKOIO
CITY>KOU JIJTIOBO/ICTBA.

JIOKyMEHTH Npo CIIyKO0B1 BIAPSIKEHHS

157. VY pa3i BUHUKHEHHS OTPeOM B HAIpaBJIE€HHI MpalIBHUKA y BIAPSIKEHHS,
KEpIBHUKOM BHUKOHABYOIO OpraHy abo0 CTPYKTYpHOIO MIJPO3ALTY BHKOHABYOIO
KOMITETY, Yy SIKMX HpAaILIO€ MPaLIBHUK, TOTYEThCS MOMOBIAHA 3amMCKa Ha 1M’
MICBKOT'O TOJIOBH, Y SIKiil 3a3HAYAETHCS MPO T€, KyAH, HA SIKUH CTPOK, 3 KO METOIO
BIJIPSJIPKAE€THCS TIPAIliBHUK.

158. s peectpaliii BiApsKEHb BEACThCS KypHa (101aTOK 22) MpaiiBHUKOM
BIJIUTY 3 KaAPOBOI CITYKOH.

159. [licnsa moBepHEHHS 3 BIAPS/DKCHHS TMPAILIBHUK Y TPUACHHUN CTPOK
3allOBHIOE Ta TMOAA€ Yy BIIUT OyXraaTepCchbKOTO OOJIIKY BHUKOHABUOTO KOMITETY
MICBKOI paJii 3BIT IIPO BHKOPHUCTAHHS KOIITIB, BUJAHUX Ha BIAPSAHKCHHS, a00 ITiJ
3BIT 3a (POPMOIO, 3aTBEPHKEHOI Haka3oM MiHicTepcTBa (iHAHCIB YKpaiHM Bij
28.09.2015 Ne 841 (y penakmii Hakazy MinHicTepcTBa (hiHAHCIB YKpaiHU Bij
10.03.2016 Ne 350).

3BIT PO BUKOPUCTAHHS KOIITIB MIJMUCYETHCS MPAI[IBHUKOM, SIKHI TiepeOyBaB y
B1JIPSJIPKEHHI.

1. MixBimomMunii OOMiH €IeKTPOHHUMH TOKYMEHTaMHU

160. Cucrema B3aeMoaii 3abe3mneuye TapaHTOBaHY JOCTaBKY €JIEKTPOHHUX
JIOKYMEHTIB BiJl iX BIANPaBHUKIB JI0 1X OJIep>KyBayiB (aapecartiB).
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161. KopucryBaui cuctemMu B3aeMOAIl BIANOBIAAIOTH 3a TIOBHOTY Ta
JIOCTOBIPHICTH iH(OpMAIIii, BHECEHOI HUMH JI0 CHCTEMH.

[TpuitMaHHS BXITHUX €JIEKTPOHHHUX JOKYMEHTIB

162. EnexTpoHHI JOKYMEHTH, 110 HAAXOJATh JO BHKOHABUYOI'O KOMITETY 4epes
CHUCTEMY B3a€MOJIli, NPUNMAIOThCS 3arajJlbHUM BUIIUIOM, SKUWA 3IHCHIOE 1X
MOMEPeTHINA PO3TIIA/L.

163. I1ix yac monepeaHbOro PO3IIISL Y BUSHAUYAETHCS:

Y1 Ma€ eJIEKTPOHHUM JTOKYMEHT OyTH TOMYIEHUN JO PEECTpallii;

Yy 1oTpedy€e po3MIsily KEpIBHUITBOM BUKOHABUOI'O KOMITETY a00 HaJACHIIAHHS
MICIIA PEECTpAIlii 32 HAICKHICTIO O BUKOHABUMX OPraHiB, CTPYKTYPHOTO MiAPO3ALTY
a00 CTPYKTYpHUX MIAPO3AUIIB BIAMOBIAHO N0 (DYHKIIOHAIBHOTO PO3HOJILTY

000B’513KIB Y BUKOHABUOMY KOMITETI;

Yl  HAJEXKUTh JI0 CJIEKTPOHHUX JOKYMEHTIB TEPMIHOBOTO  PO3IIIAILY
(omparrroBaHHs).

164. Tloniepeaniil po3risi €JIEKTPOHHUX JOKYMEHTIB TOBUHEH 3/11MCHIOBATUCS
B JICHb HQJIXO/DKEHHS (10CTaBKK) a00 He mi3Hime 10 roguHu HaCTYITHOTO poOOY0ro
JTHS y pa3l 1X HaJIXO/KCHHs (JIOCTABKM) IICIIS 3aKIHUCHHS poOO0YOro JHS, y BUXIIHI,
CBATKOBI Ta HepoOoul JHI. JIOpydeHHsS YCTaHOB BHILOTO PIBHA PO3IJISIAIOTHCS
MIEPIIOYEPTOBO.

165. 3a pesynpraTamMu MONEPETHBOTO PO3TISIAY OTPUMAHUN Yepe3 CHUCTEMY
B3a€MO/I1i €IEKTPOHHUI TOKYMEHT MIJJISTae PeeCTpallii, KpiM BUIAAKIB, KOJIU:

NOPYIIEHO BUMOTH IIOAO0 (OPMH MIATOTOBKK a00 O(POPMIIEHO 3 MOPYLICHHAM
BUMOT Mi€1 [HCTPyYKITIi;

€JICKTPOHHMI JOKYMEHT HaJIWIIOB HE 32 aApecolo;
€JICKTPOHHHUM JJOKYMEHT HaJ1MIIIOB MIOBTOPHO;
3asiBJICHUI CKJIaJ] €IEKTPOHHOTO IOKYMEHTa HE BIJIMOBIIA€ (aKTUUHOMY;

PEKBI3UTU BXIJTHOTO E€JIEKTPOHHOI'O JOKyMEHTa HE 30I1raloThCs 3 PEKBI3UTAMU,
3a3HAYEHUMHU B €JIEKTPOHHOMY TOKYMEHTI;

BIJICYTHIM MOB’I3aHUH 3 €JIEKTPOHHUM JOKYMEHTOM KBaji(pikoBaHU
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CJICKTPOHHMUN TIiJIMUC MiMUCyBaya Yd TOB’sA3aHa 3 HUM KBadi(pikoBaHA €IEKTPOHHA
nevyaTKka yCTaHOBH,;

Ha JJOKYMEHT HaKJIaJIeHO KBaji(hiKOBaHUHN EIEKTPOHHHM MAMKUC 0COOH, AKa HE €
MiAMUCyBadeM JTOKYMEHTa, a00 0c00010, III0 BUKOHYE HOTO 000B’ I3KH;

MOB’s13aH1 3 €JICKTPOHHUM JOKYMEHTOM KBaji(hiKOBaHI €JIEKTPOHHI MiANUCH
Ta/ab0 TeYaTKH HEMOXKIIMBO IEPEBIPUTH 3 JOTPUMAHHSIM BHUMOT YAaCTHHH JPYTOi
ctarTi 18 3akony Ykpainu «IIpo enexTpoHHI JOBIpYl MOCITYTHY,

BIJICYTHS KBali(piKOBaHa €JIEKTPOHHA IMO3HAYKA YaCy;

Bi3yaslbHa (pOpMa €JIEKTPOHHOTO JOKYMEHTa HE MpUAAaTHA JJIsl COPUWMAHHS il
3MICTY JIFOAUHOIO.

Y umuMx BuUNagkax 3arajbHUM BIAAUT BIIMOBIISIE Y PEECTpallii TaKoro
€JICKTPOHHOTO JJOKYMEHTA 13 3a3HaUCHHIM OJIHIET 3 HABEJCHUX IiJICTaB.

166. JlokyMeHTH, 10 HaIIANUIM 4Yepe3 CUCTEMYy B3a€MOJii, JAPYKYIOTbCS Ta
O OPMITIOIOTHCS 3aTaJIbHUM BIJIIIJIOM SIK TArepoBa KOIIisl OPUTiHANY €JIEKTPOHHOIO
JIOKyMEHTa, 3acBIIYeHa I[IEYaTKOK CIy»XOu JimoBojcTBa. Jlami  JOKyMEHT
OTPAIlbOBYETHCS SIK BXIAHUM JOKyMEHT B YCTaHOBJIICHOMY €0 [HCTPYKIl€IO
MOPSJIKY.

167. OcobauBocTi poOOTH 3 €NEKTPOHHUMHU JAOKYMEHTaMH Yy BTl BEJACHHS
JepkaBHOrO peecTpy BHOOPIIIB BHUKOHABUOTO KOMITeTy CTapOKOCTSHTUHIBCHKOT
MICBHKOI paju:

MPOEKTH  €JIEKTPOHHHMX  JIOKYMEHTIB  OpraHy  BeJIEHHS  (POpPMYIOTHCS
nporpamHumu 3acobamu AITC Peectpy;

€JICKTPOHHI JJOKYMEHTH TUMYACOBOTO CTPOKY 30€piraHHs 3 4acy iX CTBOPECHHS 1
1o 3auteHHs 30epiratotecs B AITC Peectpy;

3HUINECHHS €JIEKTPOHHUX JOKYMEHTIB IMICIIA 3aKIHYEHHSI CTPOKIB iX 30epiraHHs
3MIIUCHIOETBCS B YCTAHOBJICHOMY TIOPSJIKY TIPAI[iBHUKOM OpraHy BEICHHS, 0
000B’SI3KIB SIKOTO BITHECEHO TaKy (PYHKITiTO.

HancunanHs BUXITHUX €JICKTPOHHHUX JOKYMCHTIB
168. CxanoBani B PDF BuximHi JgokyMeHTH Yy mnanepoBiii dopmi nepen

BIIMPABKOIO YEPe3 CUCTEMY B3a€MO/IIT MAMUCYIOTHCS KBall(PiKOBaHUM €JIEKTPOHHUM
MIMUCOM MPaIliBHUKA 3arajibHOTO BIILTY.
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[1ig yac 3aBaHTa)KEHHSI aBTOMATHYHO CTBOPIOIOTHCS MPUMIPHHUKH E€JIEKTPOHHUX
JOKYMEHTIB y KUIBKOCTi, IO BIANOBia€ 3asBICHOMY B PEECTpaLiiHO-
MOHITOPHHTOBIH KapTIli MEPENiKy aJpecatiB, JUIs X MOAATBIIOr0 MEPCOHANTI30BAHOTO
HAJICWJIAHHS BITIOBIIHUM aJIpecaTaMm.

169. EnexTpoHHMI HOKYMEHT BBAXAa€ThCS OJIEPKAHUM aJPEecaToM 3 MOMEHTY
HAJXO/DKCHHS BIANPABHUKY €JIEKTPOHHOTO MOBIIOMJICHHS 13 3a3HAYEHUM YacoM Ipo
JIOCTAaBKY I[LOTO JIOKYMEHTa aJipecary.

VY pa3i He HAAXOMHKCHHS BIANMPABHUKY IPOTITOM IIIECTH TOAWH 3 MOMEHTY
BIIMPABKH JIOKYMEHTA €JIEKTPOHHOI'O MOBIAOMIICHHS IIPO JOCTABKY IIOTO JIOKYMEHTA
azpecaTy BBa)KaeTbCsl, 10 TaKUM JIOKYMEHT aJpecatoM HE OAEp:KaHO. Y TaKoMy
BUMAJKY TMPAIiBHUK 3arajbHOTO BIIJUTY BXXKMBA€ BCIX MOMJIMBHUX 3aXOMiB IOJ0
3a0€e3MeUeHHsI OJIepKaHHs aIpecaToOM BIANOBIAHOTO TOKYMEHTA.

VY pa3i oaepxaHHA Bl ajapecaTa €JIEeKTPOHHOIO MOBIIOMIIEHHS MPO BIAMOBY Y
peecTpalli JOKyMEHTa CIIy)OO10 JIIJIOBOACTBA BXKMBAIOTHCS 3aXOJU MJI YCYHECHHS
M1JCTaB BIIMOBH 1 3a0€311€YEHHS IOBTOPHOT'O HA/ICHJIAHHS TOKYMEHTA.

BinxunenHs aapecatom eIeKTpOHHOTO JOKyMeHTa 0e3 3a3HaueHHs MiJCTaB, 110
3a3HaveHl y myHKTI 15 miei [HeTpyKIii, BBaKA€ThCA CBIZIOMUM MOPYIICHHSIM.

JlonatkoBe mMiATBEp/KEHHST (AKTy OTpUMaHHS JOKYMEHTa aJpecaToM He
BUMAaraeThCsl.

XKypnas 0OMiHYy €IEKTPOHHHUX JOKYMEHTIB

170. XypnHan oOMiHy € OKpEMHUM €IEKTPOHHUM PEECTPOM SIKHUid (hopMyeThCs 13
NEPEeITiKy 3alucCiB MPO MPOXOKEHHS MPUMIPHUKIB €IEKTPOHHUX JTOKYMEHTIB 4epes
CUCTEMY B3a€EMOJII.

171. Kypuan oOMiHY CKIIaJa€THCS 3 TAKMUX PO3ILTIB!

BUXITHI (HamICiaHi) - HOMEp 1 JaTa peecTpailli eJIEeKTPOHHOTO OKYMEHTa,
aapecaT, KOPOTKMM 3MICT, BHJ, JlaTa 1 4Yac HAJICWJIAHHS, a TaKOX aTpUOyTH
CJICKTPOHHOTO IIOBIIOMJICHHS,

BX17H1 (OTpUMaH1) - BUXiJHI HOMED 1 1aTa peecTpallii eJIeKTPOHHOTO JOKYMEHTA,
KOPECIIOH/IEHT, /1aTa 1 4ac JOCTaBKH;

3apEECTPOBaHI — CKIJIQJOBI, aHAJOTIYHI JO CKJIAJOBUX PO3JAUTYy OTpUMaHi, a
TaKOX HOMEp 1 JIaTa peecTpallii eIeKTPOHHOTO JOKYMEHTa YCTAaHOBOIO-aPEecaToM Ta
Npi3BUIIE, BJIACHE iM sl peECTpaTopa, HaMEHYBaHHS CTPYKTYPHOTO MiAPO3aiy,
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BIJIMOBIIAJIbHOTO 32 BUKOHAHHS JIOKYMEHTa B yCTAHOBI, MpPI3BHUIINE, BIACHE 1M S
IparfiBHMKA, BIAMOBIJAIBHOTO 32 BUKOHAHHS JOKYMEHTa B yCTaHOBI, Horo TenedoH
Ta CITy>KOOBa €JIEKTPOHHA TIOIIITA;

BIJIMOBJICHHS B pE€ECTpaIlii - 10 aTpuOyTIB pO3/iTy OTPUMAaHUX AOJAIOTHCS JaTa 1
MmiJicTaBa BIAMOBH,  TMpI3BUILE, BJacHe 1M’ Ta TelepoH peecTpaTopa, SKUM
3/11IMICHEHO BiJIMOBY.

172. Indopmariiiini MOBIAOMJICHHS aBTOMATHYHO BHOCSTHCS JIO0 KypHAITY
OOMIHY Ta JOJAlOThCSA 1O BIAMOBIJHUX 3aMUCIB MPO MPOXOKEHHS MPUMIPHUKIB
CJIEKTPOHHUX  JIOKYMEHTIB 4epe3 CHCTeMYy B3aeMojii Ta peecTpaliifHo-

MOHITOPUHTOBUX KapTOK BIAMOBITHUX €JIEKTPOHHUX JOKYMEHTIB.

EnextpoHHi  TMOBIIOMJIEHHS HE MOTPeOYIOTh OKpeMoi iX peecTpamii Ta
BI3yasti3arfi.

173. EnexTpoHHI MOBiTIOMJICHHS MalOTh Taki 000B’SI3KOBi aTpUOyTH:

IIPpO HAACWUJIAHHA - CTATYCHC CIICKTPOHHC HOBiI[OMJIGHHH «Haz[icnaHo» Ta gaTta 1
qaC HaACHUJIaHHA,

PO JOCTABKY - CTAaTyCHE €JICKTPOHHE MOBigoMIICHHS «JlocTaBieHo» Ta nara i
qac JIOCTaBKH;

PO PEECTPALiI0 - CTaTyCHE E€JEKTPOHHE MOBIIOMIIEHHS «3apeecTpoBaHO» Ta
HOMED 1 J1aTa peecTpalii eJIeKTPOHHOTO JTOKYMEHTA;

PO BIIMOBY y PEECTpAllii - CTaTyCHE €JIEKTpOHHE MoBijgoMieHHs «Bigmona y
peecTpalii», narta, 4ac, MiJCTaBa BIJIMOBH, MpI3BUILE, BJIacHE iM’a Ta TeiedoH
peecTpaTopa, SKUM 31HCHEHO BIIMOBY.

IV. Opranizaiiist TOKyMeHTOOOITY Ta BUKOHAHHS IOKyMEHTIB
Bumoru 11010 parrionanizaiii JOKyMEHTO0O0ITy

174. lIokyMeHTH TIpOXOMASTh 1 OMNpaIbOBYIOTHCA Y MICBKIM pami Ta ii
BUKOHABYOMY KOMITETI Ha €JJMHUX OpraHi3alliifHUX Ta MPaBOBHX 3acajax opraHizailii
JIOKyMEHTOO0ITY, BU3HAYEHHX L1€10 [HCTPYKIIETO.

175. EdexTuBHA opranizailisi JOKyMEHTOO0OITY nepeadavac:

MPOXO/KEHHS JOKYMEHTIB y MICBKIA paal Ta 11 BHKOHABUOMY KOMITETI
HAKOPOTIINM TUITXOM;
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CKOPOYEHHS KIJTbKOCT1 1HCTAHIIM MPOXOKEHHsI JOKYMEHTIB (30KpeMa IiJ Jac
MOTOJIKEHHS);

YHUKHEHHS TyOJICTHUX OTepallii mij 9ac poOOTH 3 JOKyMEHTaMHU;

IEeHTpajizalio (3A1MCHEHHsS] OJHOTUITHUX OIepalliii 3 JOKyMEHTaMH B OJTHOMY
MicIIi);

YCYHEHHSI pyYHHMX PYTUHHHX OIepalliid, IKi MO)KHa aBTOMAaTHU3YBaTH.

176. O6csr mOKyMEHTOOOITY - 1€ CyMapHa KUIbKICTh OTPUMaHUX (BXITHUX) 1
CTBOPEHUX (BUXIIHUX 1 BHYTPIIIHIX) JOKYMEHTIB 3a IEBHUI 1ep1oj (KBapTall, pik).

177. TlimpaxyHOK KUIBKOCTI JIOKYMEHTIB 3J1MCHIOETBCA 3a PEECTpaLliitHO-
KOHTPOJIbHUMH KAapTKaMH, KypHajlaMy 1 3a JOMOMOI'OK) aBTOMATH30BaHOI CHCTEMU
peecTpallli BXiIHUX Ta BUX1AHUX JIOKYMEHTIB.

3a OMHULIO 00Ky OepeThCsl JOKYMEHT.

178. [lincymkoBi naHi 001Ky 00CATy JTOKYMEHTOOOITY MOAAI0THCA B TAOIMYHIM
dopmi (moaatok 23) IIOKBAPTAILHO Ta MIOPIUHO.

[IpuitmaHHs Ta IEPBUHHE OMPAIIOBAHHS JOKYMEHTIB, 1110 HAJXOATh IO MICHKOT
paau Ta il BAKOHABYOTO KOMITETY

179. JloctaBka JOKYMEHTIB JO MICbKOi pagl Ta BHUKOHAaBYOTO KOMITETY
3MIMCHIOETHCS YEpe3 CUCTEMY B3a€MOJIII, 3 BUKOPUCTAHHSIM 3aCO0IB MOIITOBOTO
3B’SI3KY 1 €JIEKTPO3B’SI3KY, a TAKOXK Kyp €PCHKOIO Ta (Pesiba’ €repchKoro Cyk0010.

[Tomroto Ta uepe3 Kyp’€pCcbKy  CIy>KOy  JOCTaBISETbCS  MUCHMOBA
KOPECIOH/ICHLIIsI, TIOIITOBI KapTKu, OaHAepoi, APIOHI MAaKeTH, a TAKOXK MeploANYHI
JTPYKOBaH1 BUIAHHS.

®enb’€repchbKoro CIyK0010 TOCTABIIAETHCS CHelliaibHa KOPECTIOHICHLIIS.

Kanamamu enekTpo3B’si3Ky JOCTaBISIOTHCA: (akcorpamu, TenedoHOTpaMu Ta
JIOKyMEHTH B €JIEKTPOHHIN (PopMi 13 3aCTOCYBaHHAM KBaTi(PiKOBAHOTO €JIEKTPOHHOTO
MiAMUCy Ta ©0e3 3acTocyBaHHsA KBadi()iKOBAHOTO E€JIEKTPOHHOro mianucy (y
CKaHOBaH1i Gopmi).

180. Yci mokymeHTH, IO HAaXoJATh A0 MICBKOI paau Ta ii BUKOHABYOTO
KOMITETY, MPUHUMAaIOTHCS IIEHTPAI30BaHO 3arajibHUM BiIUIOM.
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JIOKyMEeHTH, 10 HAMINNUIA y HEpoOOYMH dac, BHIXiIHI Ta CBSITKOBI JHI,
MPUIMAIOTHCSI YEPTOBUM TPAI[iBHUKOM BHKOHABYOTO KOMITETY Ta MEPEHAIOTHCS [0
CITy>kOH J1JI0BOJICTBA HACTYITHOTO POOOYOTO JIHS.

Y cnyx0i IUTOBOACTBA PO3KPUBAIOTHCS BCl KOHBEPTH, KPIM THX, IIIO MArOTh
HAIUC «0COOMCTO». Y TaKOMy BHITQJKy PEECTpAIliiHUIN iHIEKC Ta JaTa peecTpariii
HAHOCHUTHCS Ha KOHBEPT.

PekomeHngoBana, cremiagbHa Ta KOPECIOHACHINSI 3 OTOJOMICHOK I[iHHICTIO
MPUIMAETHCS M1 PO3MUCKY B JKypHAJIl, peECTpl a00 MOBITOMIICHHI PO BPYUYCHHSI.

181. VY pa3i HaaAXOKCHHsS KOPECMOHACHIII 3 BIAMITKOIO «TepMiHOBOY»
(biKCyeThCA HE JIMIIE JaTa, a ¥ TOJMHU Ta XBWJIMHHU JOCTABKH.

182. KonBepTtu 30epiraroThbCsi 1 JOMAFOTHCS 0 JOKYMEHTIB y pa3i, KOJIH JIHIIIEC 3a
KOHBEPTOM MOXHa BCTAaHOBUTH aJpecy BIANpaBHUKA, Yac BIAMPABICHHS Ta
OJlIep>)KaHHS JOKyMEHTa a00 KOJM B KOHBEPTI BIJCYTHI OKpPEMi JOKYMEHTH YU
BCTAHOBJIEHO HEBIJAIMOBIIHICTH HOMEPIB JIOKYMEHTIB HOMEpaM, 3a3HAYEHUM Ha
KOHBEPTI, @ TAKOXX aJIPECH1 SIPJIIUKU PEKOMEHI0BAHUX KOHBEPTIB 1 MAaKETIB.

VY pa3i BiCyTHOCTI JOJIaTKiB, 3a3HAYEHHX y JIOKYMEHTI, a00 OKpPEMUX apKyIIIiB,

a TAaKOX 3a HasIBHOCTI MOMUJIOK B O(DOpPMIICHHI JOKYMEHTA, 1110 YHEMOKIIUBIIIOE MOTO
BUKOHAHHS (BIACYTHICTh MIAMUCY, BIIOUTKY TEYaTKH, TpUdy 3aTBEPIXKEHHS TOIIIO),
JIOKYMEHT HE PEECTPYETHCS 1 TOBEPTAETHCS BIAMPABHUKOBI 13 3a3HAYCHHIM ITPUUUHU
NOBEpPHEHHsI a00 oMy MOBIAOMISIETbCS Tpo 1€ TenedoHom. Ilpu 1mpomy Ha
JIOKYMEHT1 PpOOHWTHCS BIJAMOBIAHA BIAMITKA 13 3a3HAYEHHSM JaTH TenedOHHOT
PO3MOBH, TMOCAJIA, BJIACHOTO 1IMEHI Ta Mpi3BUILA OCOOM 3 SKOI BeJlacs PO3MOBA,
BJIACHOTO 1MEHI Ta Mpi3BHUIlla 0cOOH, 1110 TeraedoHyBaIa.

VY pa3i NomkoJKeHHS KOHBEpTa pOOUTHCS BIJAMOBIJIHA BIAMITKA y MOIITOBOMY
peecTpi.

VY pasi BiACyTHOCTI a00 HEIUTICHOCTI BKJIQJ€Hb BHACTIJOK TOIIKOHKCHHS
KOHBEpTa, YIMaKyBaHHS, IO TMPHU3BEJIO /0 HEMOMXJIUBOCTI MPOYUTAHHS TEKCTY
JIOKYMEHTA, CKJIAQJAEThCs aKT y JBOX MPUMIPHUKAX 3TiAHO 3 mojaTkom 24. OxuH
MPUMIPHUK aKTa HAJICWIAETHCS BIANMPABHUKOBI, 1HIIMA - 30€pira€ThCs y CIyxXOi
TIIJTOBOJICTBA.

183. JIokyMEHT TOBEpPTAETHCS BIAMPABHUKOBI 0€3  poO3IIsAy y pas3l Horo
HAJXOJDKEHHS HE 32 aJpecoro.

184. EnexTponHi Hocii iH(popMalii 000B’SI3KOBO TMEpealoThCsl 0 YCTAaHOBH 13
cyrnpoBigHuM auctoM. [l gac mpuiiMaHHs TaKUX JTOKYMEHTIB OMPAIlbOBYETHCS
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TIIBKW CYTIPOBIIHUMN JIUCT.
[TonepenHiii po3riisa JOKYMEHTIB

185. Yci gokymMeHTH, [0 HAIIWIIIM 0 MICBKOI paaW Ta ii  BHKOHABYOTO
KOMITETY, IMJIATal0Th MONEPEAHROMY PO3TIIALY Y CIIy»KO01 A1JI0BOJICTRA.

[ToriepenHiii  po3risi JOKYMEHTIB  3JIMCHIOETBCS  KEPIBHUKOM  CIIY)KOHU
JIJIOBOJICTBA a00 0CO0010, III0 BUKOHYE HOTO 000B’SI3KH.

I1i7 yac monepenHbOro PO3IJIssly BU3HAYAETHCS:
Y1 Ma€ IOKYMEHT OyTH JOIyLIEHUH 10 peecTpanii;

9i NOTpeOy€e pO3risAy MICBKHM TOJOBOIO, CEKPETapeM MICHKOI pajid, MEepIIMM
3aCTYITHUKOM MICBKOTO TOJIOBH, 3aCTYIHUKAMH MICBKOIO TOJIOBH,  KEPYIOUHUM
CIipaBaMH BIAMOBITHO 1O iX MOBHOBa)X€Hb a00 IMepenayl Micias peecTpanii 10
BUKOHABYOIO0 OpraHy, CTPYKTYPHOTrO MiApo3auTy a00 BHKOHAaBYMX OpPraHiB,
CTPYKTYPHHX ITIPO3JILIIB BIJAMOBITHO 10 KOMITCTEHIIIT;

YU HAJICKUTh JIO0 JIOKYMEHTIB TEPMIHOBOTO PO3IIISTY (OMpaIffOBaHHSA).

186. Ha craaii monepeIHbOro po3risiay 3A1MCHIOEThCS BIAOIp IOKYMEHTIB, 1110
HE MIJJIATal0Th peecTpariii ci1yk00r0 I1710BOACTBA (I0AaTOK 25), a TAKOXK TaKUX, IO
MEePEeTAOThCA I CHEIIaJbHOTO OONIKY Yy BHKOHABYMX OpraHax, CTPYKTYPHHUX
M1PO3/1J1aX BUKOHABYOTO KOMITETY.

187. Ilonepeaniii po3riisia €ICKTPOHHUX JTOKYMEHTIB 31HCHIOETHCS BiATIOBITHO
1o myHKTy 163 1€l [HcTpyKkiii.

PeecTpariis TOKyMeHTIB

188. Peectpariisi JOKyMEHTIB MOJISITA€ y CTBOPEHHI 3aITUCY OOMIKOBUX JAHHUX MPO
JOKyMEHT Ta O(OpPMIICHHS peeCTpaIiiHO-KOHTPOIBHOI KapTKW 13 3a3HAYCHHSM
O00OB’SI3KOBUX PEKBI3UTIB 3a JOMOMOTOI SIKUX (IKCyeThCs (DAKT CTBOPEHHS,
BIANpaBlIeHHs a00 OJAep)KaHHSA  JOKYMEHTa IUISXOM MPOCTaBISHHA HAa HBOMY
PEECTPALIIMHOTO 1HAEKCY 1 JaTH 3 MOJANBIINM 3alTUCOM Yy pEeCTpariitHux Qgopmax
HEOOX1THUX BIIOMOCTEH MPO JOKYMEHT.

Jlo 00OB’S3KOBUX PEKBI3UTIB, LIO BHOCATHCS JO PEECTPALIHHO-KOHTPOJIBHOT
KapTKU HaJIe)KaTh: KOPECIOHJEHT (OpraH, mocajaoBa oco0a — aBTOp JOKYMEHTa),
Ha3Ba BHJy JOKyMEHTa, JaTa Ta I1HAEKC peecTpallii JTOKyMEHTa, 3arojioBOK abdo
KOPOTKHI 3MICT, JlaTa Ta 1HAEKC JOKYMEHTa, PE30JIIoIlis, JaTa nepeaadi Ha
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BUKOHAHHS YW O3HAMOMJICHHS JOKyMeHTa, BiacHi iMeHa Ta [IPI3BUIIA, BiamiTku
PO KOHTPOJIb Ta BUKOHAHHSI JIOKYMEHTA.

VY pasi notpebu mepenik 000B’SI3KOBUX PEKBI3HUTIB PEECTPAIitHO-KOHTPOIBHOT
KapTKH MOKe OyTH JOTTOBHEHUH.

Peectpaitiss 1OKyMEHTIB TIPOBOJIUTHCS 3 METOI 3a0e3rledeHHs iX OOIKy,
MOHITOPHHTY CTaHy BHKOHAHHSM 1 OIICPAaTUBHOTO BHUKOPHCTAHHS HAasBHOI B
JTOKyMEHTax 1Hdopmarrii.

189. Peectpariiss BXigHOi 1 BHXIJHOT KOPECHOHICHINT y MIChKIM paal Ta ii
BUKOHABUOMY KOMITETI 3MIMCHIOEThCS 3arajibHUM BIJJIIJIOM LEHTPai30BaHO, ¥
MOPSIZIKY BH3HAYCHOMY ITi€ro [HCTpyKITi€ro.

JIOKyMEHTH, IO CTOCYIOTbCS HANpsAMIB AiSUIBHOCTI BHKOHABYMX OPraHIB,
CTPYKTYPHHUX HiJPO3JILIIB BUKOHABUYOTO KOMITETY, PEECTPYIOTHCSA Y IIUX BUKOHABYMX
opraHax Ta CTpyKTYpHHUX Mipo3/1iax.

190. dakcorpamu Ta iHII €JIEKTPOHHI IOKYMEHTH, 10 HAJXOSATh €JIEKTPOHHOIO
noIrTor 0e3/3 KBali(hikoBaHOTO €JIEKTPOHHOTO MIAMUCY, SIK (POTOKOITIS, MiJISITal0Th
peecTpartii.

OpuriHan JDOKyMeHTa, KM HaJINIIOB micis ¢akcorpaMu abo HaAICIAHOTO
€JIEKTPOHHOIO TIOIITOI JIOKYMEHTa sIK (POTOKOINi, PEECTPYETHCS 3a aHAIOTIYHUM
1HJIEKCOM 1 IOJTy4a€ThCs JO KOTIi.

191. JIokyMeHTH PEeCTPYIOThCA JIMIIE OAWH pa3: BXiJHI - Y I€Hb HAIXOKCHHS
ab0 He MI3HIIIE HACTYMHOIO JIHA, AKIIO JOKYMEHT HAIIMIIOB y HepoOo4Mii yac,
CTBOPIOBaHI - y JIeHb MIJIUCAHHS a00 3aTBEPI>KCHHSI.

192. V pa3i nepenadi 3apeecTpOBaHOTO JOKYMEHTa 3 OJHOTO CTPYKTYPHOIO
MIIPO3AUTy IO IHIIOTO HOBHHM PEECTpAIlifHUN 1HAEKC Ha JOKyMEHTI He

IMPOCTAaBJIACTbLCA.

193. JIokyMeHTH peecTpyIoThCs 3a TpylaMH 3aJIeKHO BiJ Ha3BH BHUIY, aBTOpa i
3MICTY TOKyMEHTIB. OKpEMO pPeeCTPYIOThCS:

PO3MOPSIKEHHS (HaKa3u) 3 OCHOBHO1 AiSTbHOCTI;
PO3MOPSIKEHHS (HaKa3M) 3 aIMIHICTPATUBHO-TOCTIOIAPCHKUX MTUTAHb;

PO3MOPSKEHHS 3 KaJApOBUX IMUTaHb (0COOOBOro ckiamy) (BIAMOBIAHO 0 iX
BH/IIB Ta CTPOKIB 30epiraHHs);
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MPOTOKOJNM 3aciiaHb Ta PIICHHS BUKOHABYOTO KOMITETY;
aKTH peBi3iil (1HAHCOBO-TOCMOIAPCHKOI NISITBHOCTI;
OyXTaJITepChKi IOKYMEHTH;
CITy>k00B1 JIUCTH;
3BEPHEHHS I'POMA/JISH;
3aMUTH Ha 1HPOPMAIIilo;
JIUCTH TPO aAMIHICTPATUBHI CTATHEHHS;
3asiBU 3 KaJIpOBUX MUTaHb (0COOOBOTO CKIIANY).

Peectpanii TakoX MiJsArarOTh JOKYMEHTH, CTBOPEHI Y BUKOHABYOMY KOMITETI
(1OB1AKH, TOTOBIHI 3aITUCKH, 3aBU TOIIIO).

194, PosmnopsKeHHs MICBEKOT'O r'OJIOBU 3 OCHOBHO1 TISTIBHOCTI,
aJIMIHICTPATUBHO-TOCTIOJIJAPCHKUX TUTaHb, MPOTOKOJM 3acilaHb Ta PIlIEHHS
BUKOHABYOTO KOMITETY, IOPYUYEHHS Ta MPOTOKOJBHI JOPYYEHHS MICHKOTO TOJIOBH,
MPOTOKOJIBHI PIIICHHS BUKOHABYOTO KOMITETY, 3BEPHEHHSI TPOMAJSIH PEECTPYIOTHCS
MpaliBHUKAMH 3arajibHOTO BiJA1Ty BAKOHABYOTO KOMITETY.

PimieHHs MICBKOI paiM pPEeCTPYOThCA NPALIBHUKAMM BTy 3a0e3Me4YeHHS
JISITBHOCT1 MICBKOT pajiu.

PosnopsiipkeHHsT MICBKOTO TOJOBH 3 KaJpPOBHUX MHUTaHb (0COOOBOTO CKIATY),
3asiBM 3 KaJIpOBUX MUTaHb (OCOOOBOr0 CKJIAJy) PEECTPYIOThCS Y BIAILI 3 KaIpOBOi
CJTY>kKOM BUKOHABUOI'O0 KOMITETY BIJIMOBIAHO JIO X BUIB Ta CTPOKIB 30€piraHHs.

AKTH peBi3iil (PIHAHCOBO-TOCHOAAPCHKOI AISUIBHOCTI, OyXTraaTepchbKi JOKYMEHTH
PeECTPYIOThCS Y B OyXraaTepchKOro 001Ky BUKOHaBUOTO KOMITETY.

3anuTy Ha 1HGOPMAIIIIO PEECTPYIOTHCS Y BIIILII iH(GOPMAITIHHOTO 3a0e3eUeHHS
BHKOHABYOT'O0 KOMITETY MICBHKOI pajiH.

JIucTu mpo aAMIHICTPATUBHI CTSTHEHHSI PEECTPYIOTHCS B IOPUAMYHOMY BiAJILII
BUKOHABYOT'O KOMITETY MICHKOT PaJiy.

195. Ilig dyac peecTparii JOKYMEHTY HAJa€ThCs YMOBHE TIO3HAYEHHS -
peecTpaniiHuil 1HAeKC, SIKU 0POPMITFOETHCS BIATIOBITHO 10 11i€l [HCTpyKIii.
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196. [Ins peectparii pimieHs MICbKOI pajad, BHKOHABYOTO KOMITETY Ta
PO3MOPSHKEHh MICHKOTO TOJIOBH 3aCTOCOBYETHCS PEECTPAIifHO-KOHTPOJIbHA KapTKa
PO3MOPSAIOrO TOKYMEHTA.

Jlnst peectpatiii BXIIHUX Ta BUXITHUX JOKYMEHTIB 3aCTOCOBYIOTHCSI pEeECTpaIliiftHO-
KOHTpobHI KapTku (mami - PKK), npumatai ams oopoonenns 1K dopmu (momatku 26,
27) 13 3a3HAa4CHHSM OOOB’S3KOBMX PEKBI3UTIB (J10aTOK 28), sKi BHOCITBCA JI0
aBTOMATU30BAHOI MPOTPaMU PEECTpaIlii BXIIHUX Ta BUXITHUX JOKYMEHTIB Ta KOHTPOJIIO
3a 1X BUKOHAHHSIM.

BximHi Ta BUXiIHI JOKYMEHTH MICBHKOI pagud Ta ii BUKOHABUYOTO KOMITETY
JIPYTOPSAHOTO 3HAYEHHS, BXIJHI Ta BUXIJHI JOKYMEHTH BUKOHABYMX OpraHiB Ta
CTPYKTYPHHX IMiAPO3/ILJIIB BUKOHABYOTO KOMITETY, SIKILIO 00CAT TOKyMEHTOOOITY B HUX
10 600 TOKyMEeHTIB Ha piK, MOXYTh PEECTPYBATUCS 3a )KYpPHAIbHOIO (DOPMOIO 3T1THO
3 noxatkamu 29, 30.

197. PoszapykoByeThcsi o oaHomy mnpumipHuky PKK BxigHux Ta BUXITHUX
JIOKYMEHTIB HEKOHTPOJILHUX PO3MOPSAYUX JTOKYMEHTIB Ta 1o JiBa npuMipHuku PKK
PO3MOPSIIYUX TOKYMEHTIB, IO MEPEaloThCcs Ha KOHTPOJIb.

198. Kaptku BUrotoBisiroThes Ha marepi popmaty AS (210 x 148 mimimMeTpiB).

199. TlepeBipka KBami(iKOBAHOTO EIEKTPOHHOTO IIAMUCY YH TICYaTKU
3MIUCHIOETBCS 3 JOTpUMaHHAM [lopsnKy BUKOPHCTaHHS EICKTPOHHHX JIOBIPYMX
MOCJIyT B OpraHax Jep’KaBHOI BIIagu, OpraHax MiICIICBOTO CaMOBPSTyBaHHS,
MIIIPUEMCTBAX, YCTAHOBAaX Ta OpraHizaiisx Jep>kaBHOI (OpMH  BJIACHOCTI,
3aTBepKeHOro nocranoBoro Kabinery MinictpiB Ykpainu Bin 19 Bepecus 2018 p.
Ne 749 (Odimitinuii Bicauk Ykpainu, 2018 p., No 76, ct. 2528).

[TepeBipka Ta MiATBEPIKEHHS KBaTI(PiKOBAHOTO E€JIEKTPOHHOTO MIAMUCY Ta/abo
NeYaTKy 3A1MCHIOETHCSA 3 JOTPUMAHHSIM BHUMOT YAacCTHHH JAPYToi cTarti 18 3akoHy
VYkpaiau «[Ipo enekTpoHH1 A0BipYl TOCITYTH.

Opranizanis nepeaadi JTOKyMEHTIB Ta iX BUKOHAHHS

200. 3apeecTpoBaHi JOKYMEHTH TEpPEalOThCsl Ha PO3TJIS] KEPIBHUIITBA Y JCHb

iX HaaXo/pKeHHs abo0 HACTymHOTO poOodoro AHS y paszl iX HAAXOJKEHHS B

HepoOouHii yac.

JIOKyMEHTH TepenaloThcsl Ha PO3IIISA MICBKOMY TOJIOBI, MOTO 3aCTYITHUKaM
IIOJICHHO He mi3Hime 16-i roguau (y m’aTHUIO - 15 roguan 30 XBHIWH).

201. AxTu opratiB JIep>KaBHOI BJIaJiy Ta TOPYYEHHS BULIUX MTOCATOBUX OCi0,
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3allUTH 1 3BEPHEHHsS HApOJHHUX JEIMyTaTiB, a TaKOXX KOpecHmoHJeHIlis BepxoBHOI
Pamgu Vxkpainu, Odicy Ilpesupenta VYkpainu, Kabinery MinictpiB Ykpainu,
KOpeCHOHI[eHHiﬂ 10 HAJAXOAUTH BiJl YCTAHOB BHILIOTO piBH}I a TAaKOX JOKyMEHTH,
K1 MICTATh 1H(1)0pMau110 3 IPUHIUTIOBHX TIATaHb JSUTBHOCTI BUKOHABUYOTO 1<0M1TeTy
MICBKOI pafu 1 MOTpPEeOyIOTh BHPIIICHHS, MEPENaloThCsA IS PO3TISLY MICBKOMY
TOJIOBI, a B MepioJ] HOro BiZICYTHOCTI - MEPIIOMY 3aCTYIHHKY MiCHKOTO TOJIOBH a0o0
3aCTYITHUKY MiCbKOTO TOJIOBH, SIKUH BUKOHYE HOTO 000B’SI3KM, HEBiIKJIAIHO.

[HII1 TOKYMEHTH, KpIM MICBKOTO TOJIOBH, MOXKYTb PO3TJISIATUCS CEKpeTapemM
MICBKOI pajil, TIEPIIUM 3aCTYITHUKOM, 3aCTYIMHUKAMU MICBKOTO TOJIOBH, KEPYIOUUM
CIIpaBaMU 3T1JTHO 3 PO3MOPSKEHHSIM MICBKOTO T'OJIOBH, 110 HAJa€ M Ha 11€ MPaBo.

3anutu Ha 1H(OpMaIIiIO, Kl HAAIMIUIA 10 CIy>KOM NJIOBOJCTBA MOIITOK YU
(hakCUMUIBHUM 3B’S3KOM, NEpPeAaloThCsl HEBIAKIAIHO Yy BIAAUT 1HGOPMAIIMHOTO
3a0€3Me4YeHHs] BAKOHABYOTO KOMITETY MICBKOI paji.

202. JlokyMeHTH, pO3TJIAHYTI KEPIBHUIITBOM MICBKOi paiu Ta 1i BHKOHABUOTO
KOMITETY, TIOBEpPTAIOThCS 3  BIAMOBIJHOIO PE30JIIOIIEI0 KEPIBHUKY  CIIY>KOU
JIJIOBOJICTBA, SIKUHM, BUXO/ISIUM 13 3MICTY JIOKYMEHTIB Ta PE30JIIOIIH MICHKOTO TOJIOBH,
HOT0 3aCTyMHUKIB, CEKpeTaps paau, Kepylouyoro cripaBaMd pPOOUTH BIAMITKH PO
B3STTS HAa KOHTPOJIb THUX JOKYMEHTIB, BUKOHAHHS SIKMX MIJIATa€ KOHTPOJIO, MiCIs
4Oro rnepeae TOKyMEHTHU MPaIliBHUKY CITy>KOU J1JI0OBOJICTBA.

203.Y [neHb TMOBEpHEHHS JOKYMEHTIB 3 pO3MVISIY Bl MICBKOTO TOJIOBH,
3aCTYITHUKIB MICHKOTO TOJIOBH, CEKpETapsi MICbKOI paau, KEPYIOUOro CIpaBaMH
MPAI[iBHUKOM CIIY>KOM [IJOBOJICTBA 3A1MCHIOETHCS TEPEHECEHHS 3 JTOKYMEHTIB Y
PEECTPALIIMHO-KOHTPOJIbHI KapTKM Ta [0 aBTOMAaTM30BAHOI MPOTrpaMu JIaHUX
pe30JIoLii 3 X BUKOHAHHS, B3STTA JOKYMEHTIB Ha KOHTPOJb 1 JOBEJEHHS iX J10
B1JIOMa BUKOHABI[1B.

204. ®akT mepemadi  JAOKYMEHTIB  BUKOHABISIM  (PIKCYEThCS  IIISXOM
MPOCTABIIIHHST  BIJIMOBITHUX BIAMITOK (TIAMUCY, JAaTH OTPUMAHHA JOKYMEHTa
BHUKOHABIIEM) B PEECTPAIiTHO-KOHTPOJIbHIM KapTIi JTOKyMeHTa abo y KHHU31 00Ky
BpPYUYEHO KopecrnoHeH i (onatok 31) 13 3a3HaueHHAM iHpOopMaIlii Mpo BUKOHABIIIB,
SKUM TIEpEIaHO TTaNIepPOBHI OPUTIHAT JOKYMEHTa Ta HOTO KOTIIi.

205. Opwurinan gokyMeHTa abo MOro KOmis TepelaacTbcsi Ha BUKOHAHHS 0CO01
BKa3aHIi y pe3omrorii. SKImo JOKyMEHT HAJCHUJIAEThCS JIO0 BUKOHAHHS depes
€JICKTPOHHY MOIITY SIK (POTOKOIIISI, TO BIAMITKY B PEECTPALIIIHO-KOHTPOJIbHIN KapTIli
Npo OJiepKaHHS JOKYMEHTa MPOCTaBJs€ TpalliBHUK 3arajibHOTO BUIAUTY, SKUI
BI/IMOBIZA€ 3a 3/1MCHEHHS €JIEKTPOHHOrO OOMIHY CIy>XOOBHUMH JOKyMEHTaMH, Ha
M1JICTaBl MIATBEP/PKEHHS PO OTPUMAaHHS JIOKYMEHTa CTPYKTYPHUMHU MMiAPO3ILJIaMU
BUKOHABYOI'0 KOMITETY, BUKOHAaBUMMH OpPraHaMH MICbKO1 paJiv, MiIPUEMCTBAMH,
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yCTaHOBaMH, OpPTaHi3allisIMH.

206. Skimo pe3oroIier0 BUKOHAHHS TOKyMEHTa OYyJI0 JOPYYEHO OJIHIH 0001, TO
BOHA OJJHOYACHO BBAXKAETHCS 1 TOJIOBHUM, 1 O€3M0CEepeHIM BUKOHABIIEM JOKYMEHTA.

ko BUKOHAHHSA JIOKYMEHTa JOPYYCHO JICKiIIBKOM ocobam, ciyx0a
JIIJIOBOJICTBA 3a0€31euye CIIBBUKOHABIIIB HEOOX1THOO KIJIBKICTIO KOTIIH.

['ooBHUM BHKOHABIIEM € o0co0a, 3a3Ha4yeHa B PE30JIONIi MEepIIo, sKa
BIJIMOBIIa€ 3a OpPraHi3allit0o BAKOHAHHS JJOKYMEHTA.

['onoBHUI BUKOHABELb, Y pa3l MOTPEOH, PE30JIIOIIEI0 HA TOCa0BOMY OJIaHKy abo
OpUTIHAJIl JOKYMEHTa YTOYHIOE (OpPMy, MEXaHi3M, CTPOKM BHUKOHAHHS Ta
Oe3mocepe/IHIX BHUKOHABI[IB JOKYMEHTa. JIOKyMEHT mepefaeTbcsi JO0 CIIykKOu
JIJIOBOJICTBA, JI€ PE30JIIOLIisl TOJIOBHOTO BUKOHABIIS MEPEHOCUTHCS JI0 PEECTpaIliiHO-
KOHTPOJIbHOT KapTKu Ta 0 0a3u panux. [1icis 1iporo komis JOKyMeHTa TNepenaeTbes
(Hamcunaetscsi  (oTokomisi)  Oe3mocepeHhOMY — BUKOHABIIO,  BU3HAYECHOMY
PE30JTIOLIEI0 TOJIOBHOT'O BUKOHABIIS.

207. [lepemaua AOKYMEHTIB 3 OJHOTO BHKOHABUOTO OpraHy, CTPYKTYypHOTO
MIAPO3AUTy BHKOHAaBYOTO KOMITETY IO IHIIOTO B OOOB’SI3KOBOMY MOPSAKY
3IACHIOETBCS Yepe3 CIykO0y HOUIOBOJACTBA, siIka pOOUTH BIANOBIAHY BIAMITKY B
pEECTPaLIfHO-KOHTPOJIbHIA KapTul. JIOKyMEHTH, BHUKOHAaHHS SIKUX NepeOyBae Ha
KOHTPOJI1, MEePeatoThCsl 10 1HIIMX BUKOHABYMX OPraHiB, CTPYKTYPHHUX MIIPO3A1IIB
BUKOHABUOI'O0 KOMITETY a00 1HIIMM BUKOHABIIM TUIHBKUA 3 TMOBIJIOMJICHHSIM TIPO IIe
OpraHizamiifHO-KOHTPOJIbHOMY BIJILTY.

208. [lepenaua NMOKyMEHTIB Y MEKax BHUKOHABUOIO OpraHy, CTPYKTYpPHOTO
M1PO3UTy BUKOHABYOTO KOMITETY 3AIMCHIOETBCS depe3 ocoly, BIAMOBINAIBHY 3a
JIJIOBOJICTBO Y BUKOHABYOMY OpTraHi, CTPYKTYPHOMY MIAPO3/Li (CeKpeTaps).

209. BinnoBiganpHICTh 3a BUKOHAHHS JOKYMEHTa HECYThb OCOOM, 3a3Ha4yeHl y
PO3MOPATIOMY TOKYMEHTI, pE30JIIOIlli KEPIBHUIITBA YCTAHOBU, Ta MPAIliBHUKU, SKUM
0e3nocepeIHbO JOPYUEHO HOr0 BUKOHAHHS.

['onoBHUI BUKOHABEIb OPraHi30BYy€e poOOTY CITIBBUKOHABIIIB, 30KpEMa BU3HAUAE
CTPOKH TIOJIaHHA HUMU MPOMO3UIIiH, MOPAJOK MOTOJKEHHS 1 MIATOTOBKH MPOEKTY
JIOKYMEHTA.

CriBBUKOHABIII BiJIIOBIIAI0ThH 32 MIJTOTOBKY Ha HAJIEKHOMY PIBHI Ta CBOEYACHE
MOJIaHHS TOJIOBHOMY BHKOHABLIIO MPOMO3MIIA. Y pa3i HECBOEYACHOTO MOJAHHS
IPOMO3UII CIBBUKOHABISIMU TOJIOBHUN BHKOHABElb 1H(QOPMY€E PO 1€ KepiBHHKA,
AKAW HAJaB TOPYUYECHHS.



63

210. BukoHanHsi JOKyMeHTa Tiependadae 30upaHHS Ta  OIpallOBaHHS
HeoOX11HO1 1H(opMaIlli, MATOTOBKY MPOEKTY BIAMOBiAI Ha AOKYMEHT UM HOBOTO
JOKyMEHTa, Horo oQOopMJIeHHS, TOTOMKEHHS, TOJAHHS I  IiJIHUCAHHS
(3aTBEpKEHHSI) MICBKOMY TOJIOBi, CEKPETapI0 MICHKO1 paju, 3aCTyITHUKAM MICHKOTO
TOJIOBH, KEPYIOUOMY CIpaBaMH, a y JEAKHX BUMAJKaX - KEPIBHUKOBI BHKOHABUOTO
OpraHy, CTPYKTYPHOTO MipO3/ily BUKOHABYOTO KOMITETY.

211. Ilepen mogaHHAM MPOEKTY JTOKYMEHTA Ha IIJIMKUC BIAMIOBIIHOMY KEPIBHHUKY,
aBTOp JIOKYMEHTa 3000B’S3aHUIl IEPEBIpUTH MPABHIBHICTH HOTO CKIIAJCHHS Ta
oQOopMJICHHS, TTOCWJIaHHS HAa HOPMATHBHO-TIPABOB1 aKTH, YTOYHUTH LU(POBI JaHi,
HasBHICTh HEOOXIIHHUX BI13 1 JOJATKIB.

212. JIOKyMEHT MOAAETHCS HA MIAMUC Pa30oM 3 JOKyMEHTAMHU, HA BUKOHAHHS M
Ha M1JICTaB1 IKUX HOro OyJI0 CKIaJeHO.

213. SIK1I0 JOKYMEHT HaJICHIIA€ThCS IO KUTBKOX YCTAHOB, MICIIs HOTO peecTpartii
BUKOHABEIb OPraHi30By€ BUTOTOBJIEHHS HEOOX1THOT KIJTBKOCTI TPUMIPHUKIB.

214. TlpamiBHUK, BiANOBIIAJbHUA 32 BUKOHAHHS JIOKYMEHTA, Y pa3l BIAMYCTKH,
BIJIPSI/DKCHHS, 3BUIBHEHHS 3000B’S3aHUN TepelaTd 1HIIOMY TpalliBHUKOBI 3a
MOTOPKEHHSIM 13 CBOIM 0e3mocepeiHIM KEPIiBHUKOM YC1 HEBHKOHAHI1 JIOKYMEHTH Ta
noiHGOpMyBaTH 3arajbHUN BT Ta OPraHi3aliiHO-KOHTPOJIBHUN BIAAUT MPO
nepeaayvy JT0KyMEHTIB, BAKOHAHHS SIKUX repedyBae Ha KOHTPOJIL.

Opranizanis MOHITOPUHTY BUKOHAHHS JJOKYMEHTIB

215. MOHITOpUHT BUKOHAHHS YIPABIIHCHKUX PIMIEHb € CKIaJ0BOI0 CHCTEMHU
KOHTPOJIF0O B MICBKIM pajl Ta ii BUKOHABYOMY KOMITETI Ta MPOBOJIUTHCS 3 METOIO
HarJIs1y 32 BUKOHABCHKOIO IUCLUHUILIIHOIO.

216. MoHiTOpUHT BKJIIOYaEe B ceOe Oe3nepepBHE CIIOCTEPEIKEHHS 3a MPOIECOM
BUKOHAHHS YIPABTIHCHKUX PIIICHb Ta BUSBICHHS BIIXWICHb BiJl CTPOKIB BUKOHAHHS
3aB/IaHb.

217. MOHITOPUHT BUKOHAHHS PO3MOPSAYMX JTOKYMEHTIB MICBKOI pamu Ta ii
BUKOHABYOTO  KOMITETY, MICBKOTO TOJIOBH, 3JIMCHIOETHCS  OpraHi3alliiiHo-
KOHTPOJIHUM BIIJIIJIOM, BXIIHUX JOKYMEHTIB BUKOHABUOTO KOMITETY - 3araJilbHUM
B1JI/I1JIOM.

VY BHKOHaBYMX OpraHax, CTPYKTYpHHUX IMIJIpO3/AlIaX BHKOHABYOTO KOMITETY
Oe3nocepeHIi KOHTPOJIb 32 BUKOHAHHS JOKYMEHTIB 3/IIMCHIOE 0c00a, BIIMOBIIaJIbHA
3a QUJIOBOJICTBO.
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218. besmnocepeaHiii MOHITOPUHI BHUKOHAHHS JOKYMEHTa IPOBOAMTHCS Ha
MiFCTaBl PE30NdIONii MICPKOTO TOJOBH, NEPIIOTO 3acTylIHUKAa Ta 3aCTYMHHUKIB
MICBKOTO TOJIOBH, CEKpeTapsi MIChKOI paju, KEPyIOUyoro clpaBaMH LUIIXOM 300py,
0o0poOKM Ta cucreMaru3aunii iHQpopMaIlii Mpo CTaH BHUKOHAHHA YIPaBIIHCHKHX
pIIICHb.

219. ImaukatopaMy CTaHy BHUKOHAHHS YIIPABIIHCBKHX PIIIEHb € MOMEHT
3aKIHUYCHHS BHU3HAUCHUX Jid, HaNpWKIad: HaKJIaJACHHS PE30JIollii, CTBOPEHHS
JIOKYMEHTa, MIOTO/KEHHS JJOKYMEHTa, PeecTpallis Ta BiAIpaBiIeHHS TOKYMEHTA TOIIIO.

220. SIKmo JOKyMEHT MICTUTh KIUJIbKa OKPEMHUX YIPaBIIHCHKUX 3aBJIaHb,
MOHITOPUHT BHUKOHAaHHS IMX 3aBAaHb 3/IACHIOETbCS B OAHIM peecTpalliiiHo-
KOHTPOJIbHINA KapTII.

221. Tlicms 3aBepmieHHS poOOTH HAI JOKYMEHTOM [0 PEeECTparliiiHo-
KOHTPOJIbHOT KapTKH BHOCHUTHCS BIAMITKAa MPO 3aBEPIICHHS HOTO0 BUKOHAHHS, IO
CBIYUTH MPO TE, 110 pOOOTY HaJ JOKYMEHTOM 3aKIHUEHO.

222. MOHITOPUHT 3IMCHIOETBCS 3a  BUKOHAHHSAM 3aBJaHb, BU3HAUYCHHX
3aKOHaMu YKpaiHu, nocraHoBamu BepxoBHoi Pagu Ykpainu, ykazamu, akramu ta
nopyuenasmu  I[lpesunenrta VYkpainm, akrtamu Kabinery MinictpiB VYkpainu,
nopyuenasmu [IpeM’ep - miHicTpa YKpainu, MPOTOKOJIAMU HApaJ MiJ] TOJIOBYBAaHHSIM
[Ipem’ep - minictpa VYkpainu, nuctamu Odicy Ilpesupenta VYkpainu, ['onoBu
BepxoBHoi Pagun VYkpainu, YnoBHoBaxeHoro BepxoBHoi Pamu Ykpainu 3 mnpas
JIIOJIUHY, 3B€PHEHHSIMU KOMITETIB, TUMUYACOBUX CIEIIaIbHUX Ta TUMYACOBO CIIITUUX
koMiciii BepxoBHoi Pamu Vkpainu, penmyrarcekux (pakmiii BepxoBHoi Panu
VYkpainu, 3BepHEHHSIMU Ta 3alUTaMH HApOJAHUX JEMyTaTiB YKpaiHU Ta JeMmyTaTiB
MICIIEBUX Pajl, a TAKOX 3aBJaHb, BU3HAYEHUX PO3MOPSIHKEHHSIMHU Ta JOPYYCHHSIMHU
MICBKOTO TOJIOBH, PIIIEHHSAMH MICBKOi pajy, PIIIEHHSIMH BHUKOHABYOIO KOMITETY
MICBHKOI pajy, 00 SIKMX BCTAHOBJIEHO CTPOKH X BUKOHAHHS.

223. CTpoK BHKOHAHHS JOKyMEHTa MOK€ BCTAHOBJIIOBATUCS Y HOPMAaTHBHO-
MIPaBOBOMY aKTi, PO3MOPSAUYOMY JIOKYMEHTI, PE30JIIOIlii KEPIBHMIITBA CIIy»KOOI0
JIJIOBOJICTBA Y BUBHAYCHOMY II€I0 [HCTPYKITI€IO TOPSIKY .

224. CTpokM BUKOHAHHS BHYTpIIIHIX JOKYMEHTIB OOYHCIIOIOTHCS B
KaJICHAApHUX JHAX [MOYMHAIOUM 3 JaTH PeecTpallii, a BXIIHUX - 3 AaTH HAIXOKCHHS
ab0 3 JaTh HACTYMHOIro poOOYOro JHA y pa3l HAIXOIKEHHS TOKyMEHTa MICis
3aKIHYEHHS! poOOYOro AHS, Y BUXIJHI, CBATKOBI Ta HEPOOOUI JIHI.

SIko ocTaHHIN JeHb CTPOKY BUKOHAHHS JOKYMEHTa MpUIAae Ha HEpoOOUnit
JI€Hb, CTPOKOM BHKOHAHHS BBAXKAETHCA NEPIIMNA pOOOYMN JE€Hb MICIsS HACTaHHS
CTPOKY BUKOHAHHS.
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225. CTpoKH MOXYTh OyTH TUIIOBUMU a00 1HIWBITyaIbHUMHU.

TumoBi CTpOKM BUKOHAHHS JOKYMEHTIB YCTaHOBIIOIOTHCS 3aKOHOJIAaBCTBOM.
CTpOoKH BUKOHAHHSI OCHOBHHUX JIOKyMEHTIB HABOJATHCS Y JOJATKY 32.

[HaMBiAYyanbHI CTPOKH BCTAHOBJIIOIOTHCS KEPIBHUIITBOM BHKOHABYOTO KOMITETY
MICBKOI paju.

226. JlokymMeHTH, B SKHX CTpPOK BHUKOHAaHHS HE€ 3a3HA4eHO, fKI HE €
JIOKyMEHTaMHu 1H(OpMAaIIHHOrO XapakTepy abo HEe MICTATh KOHTPOJBHUX 3aB/aHb,
NMOBUHHI OyTH BUKOHaHI He mi3Hime HiK 3a 30 [AHIB 3 MOMEHTY peecTparii
JIOKyMEHTA Y BUKOHABYOMY KOMITETI MICBKOT paJind, A0 SKOTO HAIIMIIIOB JOKYMEHT.

227. SIkmio 3aBmaHHS TMOTpeOye TEPMIHOBOTO BHUKOHAHHS, Y TEKCTI 3aBIaHHS
000B’SI3KOBO BU3HAYAETHCSI KOHKPETHUN KIHIIEBUN CTPOK BUKOHAHHSI.

Taki TOKYMEHTH BUKOHYIOTHCSI IPOTITOM 7 poOOYMX JHIB BijJ JaTH MiAMUCAHHS
JIOKYMEHTa, a JIOKYMEHTH, CTPOKM BHUKOHAHHS SAKWX 3aKIHYWJIKCS 10 ab0o B JIEHb iX
HAJIXO/DKCHHS /10 BUKOHABYOTO KOMITETY, BUKOHYIOTHCS MPOTATOM 2 poOOUYHX JTHIB 3
JTHA 1X HAAXO/HKCHHSA, SKIIO IHIIE HE IepeadadeHo pPe3oIoisIMUA  II0A0 iX
BUKOHAHHS. Y IIbOMY BHUIIAJIKY JUISI TIIATOTOBKU JOPYYCHHS 10 JOKYMEHTA HAJA€ThCS
OJIVH JICHb.

228. CiiBBUKOHABIII 3000B’s13aH1 1MOJJaBaTU MPOIO3UIIiT TOJOBHOMY BUKOHABIIIO
MPOTATOM TIEPIIOi TTOJIOBHHHM CTPOKY, BIJIBEICHOTO 11 BUKOHAHHS JOPYYCHHS,
3aBJIaHHS.

229. Y pa3i moTpebu 1HIWBIIyaIbHUN CTPOK BUKOHAHHS TOKyMEHTa MOXe OyTH
IPOJOBXKEHO 3a OOIPYHTOBAaHMM TPOXAaHHSM BHKOHABIA, SKE TMOAAEThCA 0e3
MOTO/DKEHHS 3 IHIIMMH BHKOHABUMMH OpTaHaMH, CTPYKTYPHUMH MiTpO3IiIaMH
BUKOHABYOI'0 KOMITETY Oe3MocepeaHbO MoCcaioBiii 0co0l1, sika BCTAHOBUIJIA CTPOK abo
Oprasy, yCTaHOBI, SIKI BUAAJIU UM MPUHHSIIM TOKyMEHT a00 Jaiu AOPYUYEHHS MO HOro
BHUKOHAHHIO.

BignoBigHe mpoxaHHS IOJA€EThCS HE IN3HINIE HIXK 32 TPH POOOYMX JHI JI0
3aKIHYEHHS! BCTAHOBJICHOTO CTPOKY.

230. Ilpormo3utlisi OA0 MPOJOBKEHHS CTPOKY BHKOHAHHS 3aBllaHb, BU3HAUCHHUX
BepxoBHoto Panoro Ykpainu a6o Ilpesumentom Ykpainu, mo Hamiciani KabGiHeTom
MinictpiB Ykpainu, nogaerscst Cekperapiaty KaGinery MinicTpiB Ykpainu pasom 3
NPOEKTOM JIMCTa, AJPECOBAHOrO BIJIMOBIIHO KepiBHUKOBI Amnapaty BepxoBHoi Pamu
Vkpainn un KepiBaukoBi Odicy Ilpesuaenra Ykpainu, 3a ciM JHIB J0 3aKiHUCHHS
BCTaHOBJICHOT'O CTPOKY.
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231. V pa3i 3MiHH CTPOKIB BUKOHAHHS 3aBJIaHHS Yy PEECTPaIiifHO-KOHTPOJIbHIN
KapTIIi IPOCTABIISIOTHCSI HOBUH CTPOK Ta 3a3HAYAETHCA IPUYUHA HOTO 3MiHU.

232. IlepeBipka CTpPOKIB BHUKOHAHHS JOKYMEHTIB MPOBOAMUTHCA 3a BCiMa
MOKa3HUKAMH TPOXOKEHHS JOKYMEHTa 10 3aKiHUEHHSI CTPOKY HOro BUKOHAHHS Y
HOPS/IKY, BU3HAUEHOMY 1i€t0 [HCTpyKIIi€ro.

233. KoHTposh 32 IPOXOHKEHHSM 1 BUKOHAHHSIM JOKYMEHTIB 3/IICHIOETHCS 32
JIOTIOMOTOI0 PeECTPALlifHO-KOHTPOIBHOI KAPTKU Ta aBTOMAaTHU30BaHOI MPOTPaMH.

234. PeecTpaiiitHO-KOHTPOJIbHI KapTKH JOKYMEHTIB, 100 BHUKOHAHHS SIKUX
IPOBOAUTHCA MOHITOPUHT, ISl 3pYYHOCTI  MOXYTh TPYITyBaTHCS 3a CTPOKaMHU
(HaOnmuKEHHST  CTPOKIB)  BUKOHAHHSA  JOKYMEHTIB, 3a  BUKOHABISIMH, 34
KOpECIOHAeHTaMu a00 rpynamMu (pO3MOPSUIKEHHS 3 OCHOBHOI  JISTIBHOCTI,
PO3NOPSAIKEHHS 3 aAMIHICTPAaTUBHO-TOCIIOAAPCHKUX IHUTaHb, PO3MOPSIKEHHS 3
KaJpOBUX TNHUTaHb (0COOOBOrO CKJady), JOPYYEHHS BHIIUX OpPraHiB BIaJH,
JOPYUYEHHS MICBKOTO I'0JIOBU TOLIO).

235. Ha xokHE pO3MOpSHKEHHS MICBKOTO TOJIOBH, DIIICHHS BHKOHABYOTO
KOMITETY MICBKOI pajy, pIIMIEHHA MICBKOI paad, M0 OepeThCs Ha KOHTPOJIb,
OQOpMIISIIOTBCSL  ABI  PEECTPALIIMHO-KOHTPOJIbHI KapTKH, BCTAHOBIEHOI (opmu,
a TAKOXK apKyIl KOHTPOJIIO BCTAaHOBJIECHOI 3TimHO 3 gomatkom 33 dopmu 3i
CKONIMOBAHOI0O HAa HBOMY  JIMIEBOIO  CTOPOHOK PEECTPALIMHO-KOHTPOJBHOIO
KapTKOIO IIbOTO TOKYMEHTA 3 yCIMa MOro peecTpamiiiHo-KOHTPOJIBHUMH PEKBI3UTAMMU.
Ha iHmm gokymeHTH, siki OepyThCs Ha KOHTPOJIb, 3aBOJUTHCSA OJHA pEeCTpalliitHO-
KOHTPOJIbHA KapTKa.

PeectpariiitHo-KOHTPOIbHI KapTKA PO3MOPSAKEHb MICHKOTO TOJIOBH, PIIIEHB
BUKOHABYOT'O KOMITETY MOMIIIAIOTHCS B KOHTPOJIbHY KapTOTEKY 3arajbHOTO BLAALTY,
pillieHb MICBKOT pajiil - KapTOTEKy BIIIUTY 3a0e3MeueHHs MisUIbHOCTI MICHKOI paj,
SIK1 BUKOPUCTOBYIOTBCS JJIsl BEJICHHS OOJMIKY Ta ONEPAaTUBHOIO MOIIYKY JTOKYMEHTIB
3a OHUM 200 JEKUTbKOMA BIJIOMUMH PEKBI3UTAMH.

3 Jpyrux MPUMIPHUKIB PEECTPALiTHO-KOHTPOIBHOI KAapTKU PO3MOPSIAUUX
JIOKYMEHTIB (DOPMYIOTBCSI KOHTPOJBHI KAPTOTEKHM B OpraHi3aliitHO-KOHTPOJIbHOMY
BIJUI1II.

236. ABTOMAaTH30BaHWIl KOHTPOJIb 34 BHUKOHAHHSM BXIJHUX JOKYMEHTIB
3MIMCHIOETBCS 3a JIOTIOMOTOIO CIIEIiabHOT KOMIT FOTEPHOI IpOrpaMHu Ta BKIIFOYAE
NOIIYK HEOOXiAHOI 1H(oOpMallii, SKUM 3AIACHIOETbCS 3 ypaxXyBaHHSM BUXIIHUX,
BXIJIHUX PEECTpAIlIMHUX 1HACKCIB, BHUIIB JOKYMEHTIB, JaTW, BHUKOHAaBIIS,
KOPECIIOH/IEHTa, CTPOKY BUKOHAHHS, 3MICTY TOIIIO.
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237. J1o peecTpalliitHO-KOHTPOJIBbHOT KapTKU Ta 0a3u aHUX PETyJSIPHO 3TiTHO 3
eTarmaMu pyxy BXiJTHOTO JJOKYMEHTa 3aHOCSThHCS JAaHl MPO MPOXOIKEHHS 1 BUKOHAHHS
JIOKYMEHTa. 3a KOHTPOJIbHOIO KapTOTEKOIO 3IMCHIOETHCS KOHTPOJIb 33 CTPOKAMHU
MIPOXOPKEHHS 1 BUKOHAHHS JOKYMEHTIB.

238. Jlan1 npo XiJ BUKOHAHHS JOKYMEHTa MOKYTbh BHOCHUTHCS JI0 PEECTpaliiftHO-
KOHTPOJILHOT KapTKW Ha MiACTaBl iX 3amury TeleoHOM abo Mmija 4Yac MepeBIPKH
poOOTH BUKOHABYOTO OpraHy, CTPYKTYPHOTO MiAPO3Aily BUKOHABYOTO KOMITETY -
BHUKOHABIIS.

239. 3a 3anMTOM BHUKOHABYOTO OpraHy, CTPYKTYPHOTO MiAPO3/1Ty BUKOHABYOTO
KOMITETY BIJIJIIJIA BUKOHABYOTO KOMITETY, 110 31HCHIOIOTH MOHITOPUHT BUKOHAHHS
JNOKYMEHTIB, HaJalTh 1H(OpMAII0 NpO JOKYMEHTH, BHKOHABLUEM  SIKHX €
BIIMOBIHUN BUKOHABUMM OpraH, Mipo3Aii, MO0 SIKUX TPOBOJAUTHCS MOHITOPHUHT.

240. IlepeBipka CTPOKIB BUKOHAHHS BXiTHUX JOKYMEHTIB MPOBOAMTHCS Ha BCIX
eTamax MPOXO/KEHHS JOKyMEHTa JO 3aKiHYeHHs CTPOKYy HOro BHUKOHAHHS
(monepeKyBaTbHUN KOHTPOIb 3IHCHIOETHCS 3@ TOMOMOTO0 HAJACHIAHHS pOoO0YOTro
IJIaHy, HaraJyBaHb PO HaJaHHA iHQOpMaIliii Ipo BUKOHAHHS BX1JIHUX JIOKYMEHTIB
3rigHo 3 gomatkamu 34, 35).

o’ aTHUITI  CHEIIaICTOM 3arajJibHOTO  BIAIIIY €JIEKTPOHHOKO  TOIITOIO
HAIPaBJISETHCS TOBIJOMIICHHS BHKOHAaBYMM OpraHaMm, CTPYKTYpPHHUM IMiJIPO3AiIaM
BUKOHABYOTO KOMITETY 3 TMEpPEeTiKOM BXIJHUX JIOKYMEHTIB, CTPOKH SKUX
3aKIHYYIOTBCS TPOTATOM HACTYITHOTO THIKHS.

[Hdopmaliis Mpo cTaH BUKOHAHHS B3ATUX HA KOHTPOJIb JOKYMEHTIB, aHaJli3 PO
HAJXO/DKeHHS 1H(opManii BiJ] BUKOHABYMX OpPraHiB, CTPYKTYPHUX MIIPO3ALIIB
BUKOHABYOIO KOMITETY Y3araJIbHIOETHCS KOXXHOTO MICALS 1 MOJAETHCS MICBKOMY
TOJIOBI 3T1IHO 3 JomaTrkaMu 36, 37.

241. Bigaiim BUKOHABYOTO KOMITETY, IO 3A1MCHIOIOTh MOHITOPUHT BUKOHAHHS
JIOKYMEHTIB, 3/IIACHIOIOTH OTIEPATUBHUN KOHTPOJb 32 BYACHUM, SIKICHUM 1 TTOBHHUM
BUKOHAHHSIM Ta CTPOKAaMH TOJaHHS 1H(oOpMaIiii mpo BHUKOHAHHS JOKYMEHTIB
BUKOHABYMMH OpraHamMu, CTPYKTYPHUMH TWIAPO3AUIAMA BHKOHABYOTO KOMITETY,
IHITUMHU yCTAHOBAMH Ta OPTaHi3aIlisIMH.

242. JIOKyMEHT BBaKa€ThCS BUKOHAHWUM IIICJsi BUKOHAHHS 3aB/IaHb, 3aIUTIB,
MOBIJJOMJICHHS TIPO pe3yJIbTaTH 3alHTEPECOBAHUM YCTaHOBaM 1 ocobaM abo 1HIIOTrO
MiTBEPIKCHHS BUKOHAHHS.

BukoHaBii iHQOpMYIOTh MICBKOTO TOJIOBY, 3aCTYIHHKIB MICBKOTO TOJIOBH,
CeKpeTapsi MiChbKOT pajii, Kepyr4oro CIipaBaMHu PO BUKOHAHHS JOKYMEHTIB 10
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3aKIHYEHHSI BCTAHOBJIEHUX KOHTPOJBHHUX CTPOKIB, a PO X1J BAKOHAHHS JOKYMEHTIB
JIOBTOCTPOKOBOI i1 - 32 MiJICYMKaMHU KOKHOTO KaJI€HJAPHOTO POKY B CIUHI.

243. SIkmo MICBKMI TOJIOBAa, CEKpeTap MIChKOI pajy, 3aCTYMHHUKH MICHKOTO
TOJIOBH, KEpyIO4Hil clpaBaMu, BBaXKalOTh MPOBEIEHY poOOTYy 3 BHUKOHAHHSA
JIOKYMEHTa JIOCTaTHhOIO, TO Ha JAPYroMy MPUMIPHUKY BIAMOBIAI POOJISATH 3aIUC «II0
CIpaBW», MIANUCYIOThCS 1 3a3Ha4yaloTh nary. Jlara Hamucy Tpo HaJICHIaHHS
JIOKYMEHTA JIO CTIPaBH € IaTOI0 3HATTS HOTO 3 KOHTPOJIIO.

SIKIIO0 MICBKHI ToJioBa, CEKpeTap MICBKOI pajid, 3aCTYMHUKH MICHKOTO TOJIOBH,
KEepYyIOUui clpaBaMu BBa)XKalOThb NPOBEJEHY 3 BHMKOHAaHHS JIOKyMEHTa poOOTy
HEJOCTaTHbOIO, TO POOHUTH HAIMKC BIANOBIAHOTO 3MICTY, MICIAS YOrO JOKYMEHT
MOBEPTAETbCSI TOJOBHOMY BHKOHABIIO HA JIOONPALIOBAaHHSA, CTPOKH SIKOTO
BCTAHOBJIIOIOTHCSL  BIJIMIOBIJHUMHU KEPIBHUKAMH. Y Bunagkax, KOJH CTPOKH
JOOIpAIIOBaHHS  BIAXWUJIEHUX [MPOEKTIB JOKYMEHTIB BCTAaHOBJEHI He Oyiw,
JOKYMEHTH J10ONPALBOBYIOTHCS: HETEPMIHOBOIO XapaKTepy - MPOTITOM TPhOX JHIB,
TEPMIHOBOTO XapakTepy - HeraitHo abo He MI3HillIe HIXK B OJHOJACHHUN CTPOK 3 JHS
MOBEPHEHHS JOKYMEHTA JJIsl J1I0ONPALFOBAHHS.

244. Ha mijncrtaBi MiJCyMKOBUX MartepiajiB MpO BUKOHAHHSA ab0 OOIPYHTYBaHb
PO BTPaATy YMHHOCTI Ta BIJAMOBIIHUX MPOIO3MINIH, 110 MTOAAIOTHCS BiATOBITaIbHUMH
3a KOHTPOJIb 0CO0aMU, BUKOHAHI PO3MOPSIAUl JOKYMEHTH 3HIMAIOTHCS 3 KOHTPOJIO
a00 BU3HAIOTHCS TAKUMHU, 1110 BTPATHIIM YHHHICTb.

[ndopmaiis npo xig abo MIACYMKH BUKOHAHHS PO3MOPSAIAKEHb, KOHTPOJIb 32
BUKOHAHHSIM SIKUX MICBKMH TOJIOBa 3aJIMIIAaE 3a COOOI0, MEPeNaloThC MICBKOMY
rOJIOBI Ta 3HIMAIOTHCSI HUM 3 KOHTPOJTIO.

[HII po3nopsAaYl JOKYMEHTH 3HIMAIOTHCS 3 KOHTPOJIIO MEPIIMM 3aCTYITHUKOM,
3aCTYITHUKaMH MICBKOTO TOJIOBH, CEKPETapeM MIChKOi pajy, KepyrUyuM CIpaBaMu
BIJIMOBIHO /10 PO3MO/LITY 00OB’SI3KIB.

245. Binainu BUKOHABYOTO KOMITETY, IO 3A1MCHIOIOTH MOHITOPUHT BUKOHAHHS
JIOKYMEHTIB, TICJII BUKOHAHHS JOKyMEHTa MEPEBIPAIOTH BIAMOBIAHICTH KIHIIEBOTO
pe3ysbTaTy MOCTaBICHOMY 3aBIaHHIO, 3a PE3YyJbTAaTOM YOTO NMPUHMAIOTh PIIICHHS
PO TMPUMTMHEHHS MOHITOPUHTY.

Jlari Mpo BHKOHAHHS AOKYMEHTa Ta MPUIIMHEHHS MOHITOPHHTY BHOCSITHCS IO
PEECTPALIITHO-KOHTPOJIBHOI KapTKH.

JlokyMeHT Moxe OyTH 3aKpUTHUH «JI0 CIpPaBW» JIMILIE TICAS BHECEHOI [0
PEeECTPALITHO-KOHTPOJIBHOT KAPTKH BIAMITKU PO MPUITMHEHHS MOHITOPHUHTY.
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246. JIlHem BUKOHAHHS 3aB/laHb, BU3HAYEHUX B aKTaX OPTaHiB JEP>KaBHOI BIIAJIH,
JTOPYYCHHSIX BUIIUX IMOCATOBUX 0Ci0O, Ta BUKOHAHHS 3alUTIB, 3BEPHEHB, IHIIOI
kopecnionneHmii BepxoBHoi Pamu VYkpainum BBakaeThcs JICHb HAJACHIAHHS
CJIEKTPOHHOTO JTOKYMEHTAa BHKOHABUYMM KOMITETOM Yepe3 CHUCTEMY B3aeMOJIl, a y
BUIIAJIKAX HAJCWIAHHSA TAlepoBOTO JOKYMEHTa - JCHb pEeCTpalii JOKYMEHTa
OpraHoM, SIKUi BHU3HAYUB BIAMOBIHE 3aBIaHHS.

247. Y pa3i BHECEHHS J0 PO3MOPSIKEHDb, PIIIICHh BUKOHABYOTO KOMITETY 3MiH,
JIOTIOBHCHb, BU3HAHHS TaKWMH, 1[0 BTPATUIN YHHHICTH, MPAlliBHUKAMH 3araJIbHOTO
BIIJIUTY POOJIATHCS BiAMOBIIHI BIIMITKH Y TIACIIOPTaX OPUTIHAIIB IUX JOKYMEHTIB Ta
B iX peecTpaliiiHO-KOHTPOJIbHUX KapTKaX.

VY pa3i BHeCEHHs A0 pilIEHb MICBKOI paayd 3MiH, JONOBHEHb, BU3HAHHA iX
TaKUMHU, 110 BTPATUJIM YMHHICTb, MpalliBHUKAMU BIAAUTY 3a0€3MEeUeHHs A1SIbHOCTI
MICBKOI pajau poOJAThCA BIANOBIAHI BIAMITKM Yy MNAaclopTaXx OpHUTIHAMIB PIIICHb
MICBKOI pajiy.

248. Y BUKOHaBYOMY KOMITETi O€pyThCsSl Ha KOHTPOJIb JOPYUEHHS, TPOTOKOIbHI
JIOPYYEHHSI MICHKOTO T'OJIOBU Ha Hapaaax 3 KEpPiBHUKAMHU CTPYKTYPHUX IiJIPO3/LIIB
BUKOHABYOT'O KOMITETY, IPOTOKOJIbHI PIILIEHHS! BUKOHABYOI'O KOMITETY.

[IpoTokonbHI JOpPY4YEHHS MICBKOIO TOJIOBM Ha Hapaaax 3 KepiBHUKAMH
CTPYKTYPHHUX IiJIPO3AUTIB BHUKOHABUOTO KOMITETY, JOPYUYEHHS MICHKOTO TOJIOBH,
MPOTOKOJIBHI PIllIEHHS BUKOHABYOTO KOMITETY Y TPHJICHHUM CTPOK O(DOPMITIOIOTHCS
MpaliBHUKAMU 3arajbHOTO BIILTY, MIAMUCYIOTHCS MICBKUM T0JIOBOIO a00 0c00010,
sIKa BUKOHY€E HOT0 000B’SI3KH, PEECTPYIOTHCS Ta HAJICUIAIOTHCS BUKOHABIISM.

249. BianoBigaibHICTh 32 BUKOHAHHS IOPYYEHb HECYTh OCOOM, IKUM BOHH JIaHI.

KonTponb 3a BHUKOHaHHSIM JOpPY4Y€Hb MICHKOTO TOJOBH, HPOTOKOIBHHUX
JIOpY4Y€eHb, 110 JAIOThCSI MICHBKUM T'OJIOBOIO Ha HapaJax 3 KEPIBHUKAMHU CTPYKTYPHHUX
HiAPO3/UTIB BUKOHABYOTO KOMITETY, MPOTOKOJBHUX PIllIEHh BUKOHABUYOTO KOMITETY
3a MiJICYMKaMH HOT0 3aciiaHHs 3/11MCHIOE 3arajibHUN BIJILIL.

KoHTposib 32 BUKOHaHHSIM JIOpPYY€Hb, IO JAIOTHCA MICBKUM TOJOBOIO Ha
Hapa/ax 3 3aCTYNMHUKaAMHU MICbKOTO I'OJIOBH, 3/IIMCHIOETHCSI KEPYIOUUM CIIPABaMHU.

OpranizaiiiHO-KOHTPOJIBHUN BIIJUT 31MCHIOE KOHTPOJIb 332 BUKOHAHHSIM
JOPYYEHb 3a MIJCYMKaMU 3yCTpidi MICHKOTO TOJIOBH 3 KHUTEJISIMU MICTa Ta JOPYYCHb
0e31mocepeTHbO JAHUX MICHKUM TOJIOBOIO.

250. JlopyueHHsl, MPOTOKOJIbHI PIIICHHS BUKOHYIOTHCSI Y BCTAHOBJIEHI MICHKUM
TOJIOBOIO, YWIEHAMHU BUKOHABYOT'O KOMITETY MICBKOI paJid CTPOKHU. SIKIIIO CTPOKH
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BUKOHAHHS JIOKyMEHTIB HE BH3HAYCHI, TO CTPOK pearyBaHHS HAa HUX BUKOHABIIIB
cranoBUTh 30 IHIB 3 IHA, KOJIU OYyJU aHi JOPYUYCHHsI, POTOKOJIbHI PIIlICHHS.

251. KepiBHMKM BUKOHABYMX OpPTaHiB, CTPYKTYPHHX IIJIPO3/1JiB BUKOHABYOTO
KOMITETY MaroTh iH(HOPMYBAaTH MiCHKOTO TOJIOBY MPO BHKOHAHHS HOTO JTOPYYEHb Y
MUCHMOBIN popmMi.

CekpeTap MIChKOT paji, 3aCTYITHUKHA MICBKOTO TOJIOBU TTPO BUKOHAHHS JaHUX iM
JTOpYyYeHb 1HPOPMYIOTH KEpPYIOUOTO CIpaBaMH, MICHKOTO TOJOBY Ha Hapajaax
HIOTIOHEIIKA 200 B pOOOYOMY MOPSIKY OCOOUCTO.

[npopmalisi mpo BUKOHAHHSA NPOTOKOJBHUX PIIIEHb BUKOHABUYOTO KOMITETY
MICBKOI pajy 3a MiJCYMKaMH HOro 3aciJlaHHsl HaJa€eThbcs Ha iM’sl TOJIOBYIOYOrO Ha
3aciJlaHH1 B MHUCbMOBIHM ()OpMi Y BCTAHOBJIEH1 CTPOKH.

252. Iadopmariisi TpO BUKOHAHHS JIOPYYEHb MICHKOTO TOJIOBM HAJA€ThCS
MICBKOMY TOJIOBI Ta 3T1IHO 3 HMOro PE30JIONIsIMUA 3HIMAIOTHCS 3 KOHTPOIIO 1
HAJICWJIAIOTHCS JI0 CIpaBU ab0 MOBEPTAETHCS IS JIOOMpalloBaHHA. Matepiaiu mpo
BUKOHAHI1 IOPYYEHb MICHKOTO T'OJIOBH, TPOTOKOJIBHUX PIIIEHh BUKOHABYOTO KOMITETY
30epIraroThCs y 3arajlbHOMY BiJIJILII.

[HdopmariitHo-10BiKOBa POOOTa 3 JOKYMEHTAMHU

253. [ndopmariiiiHo-I0BIIKOBa poOOTa 3 TOKYMEHTaMH TMOJSITa€ B MOIIYKY
HEOOXITHUX JOKYMEHTIB 3 BUKOPUCTaHHSIM PEECTPALIITHO-KOHTPOJIBHUX KapTOK Ta
aBTOMATHU30BaHUX OAHKIB PEECTPAIITHUX JIAHUX.

254. JInsa migBuieHHs e(peKTUBHOCTI POOOTH IMOIIYKOBOI CHCTEMH CITY>KOO0IO
JIJIOBOJICTBA PO3POOIISIIOTHCA TaKi Kiacu(iKaIiiH1 JOBITHUKU:

KiacudikaTop agpecariB - KOPECIIOHCHTIB;
HOMEHKJIaTypa CIpaB.

255. ITlomryk KOHKPETHOTO JOKYMEHTa 3 BHUKOPUCTAHHSAM aBTOMAaTHU30BaHOI
nporpaMu 00Ky JTOKYMEHTIB 3/I1MCHIOETHCS 32 PEKBI3UTaMHM (3aroJIOBOK, Ha3Ba BUTY
JOKyMEHTA, JaTa, HOMEp JTOKYMEHTa, aBTOp JOKYMEHTa TOIl0) ab0o 3a KIIOYOBHM
cioBoM abo (ppazoro.

[Topsimok ompaltoBaHHsI Ta HAJACWIAHHS BUX1IHUX IOKYMEHTIB

256. BuxiaHi JOKYMEHTH HaJCHJIAIOThCS aJpecaTaM 3 BUKOPHUCTAHHAM 3ac00iB
MOILTOBOTO 3B’SI3KY, €JIEKTPO3B’A3KY, a TAKOXK JOCTABIIFOTHCS Kyp €PCHKOIO
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CITy)0010.

257. OnpaioBaHHs JOKYMEHTIB Ui BIANpPaBICHHS 3ac00aMU TOIITOBOTO
3B’A3KY 3MIACHIOETBCSA CIY>)KOOIO [IJIOBOACTBA, CEKPETAPEM MICHKOTO TOJOBU
BimoBiHO 10 [IpaBui HalaHHS MOCTYT TIOMTOBOTO 3B’ S3KY.

258. 3 BUKOPHUCTaHHSIM 3aC001B €JIEKTPO3B’SI3KYy CIy:k0a A1IOBOACTBA 3/1HCHIOE
nepenady ¢akcorpam, TeaedoHorpam, eIeKTPOHHUX JOKYMEHTIB y (hopMi poTokormiit
0e3 kBaJIi(pikOBaHOTO €IEKTPOHHOTO IiIMHKCY.

259. BizyBaHHsI, MOTO/DKEHHS, TOJAHHS Ha PO3MVISA MICBKOMY TOJIOBI Ta
3aCTYMHUKAM MICHKOTO FOJIOBH MPOEKTIB BUXITHUX JOKYMEHTIB 3/IIMCHIOETHCS 3T1JTHO

3 BUMOT'aMU, BU3HAYEHUMH I11€10 [HCTPYKIII€TO.

260. [Tigmucani MiCBKUM TOJIOBOIO 200 MOTO 3aCTyITHUKAMH BHUXITHI TOKYMEHTH
OMPAaIbOBYIOTHCS 1 HAJCUIIAIOTHCS IIEHTPATI30BaHO CITY>KO00I0 JIJIOBO/ICTBA.

3aBI30BaHUl y BHU3HAYEHOMY TMOPSAKY JAPYrHil MPUMIPHUK BHUXIJHOTO
JIOKYMEHTa HalpaBJs€ThCS 10 BIANOBIIHOI CIIpaBM HOMEHKJIATYPH CIIPaB.

261. BuximHi AOKYMEHTH, IO HAIIMIIIA 10 CIYy>XOM JIJIOBOACTBA Bij
BUKOHABYMX OPTraHiB Ta CTPYKTYpPHHUX MiJPO3AUTIB BHKOHABYOTO KOMITETY,
HAJICUJIAIOTHCSA B JICHD 1X HAJIXOHKEHHS a00 He MI3HIIIE HACTYITHOTO POO0YOTO JTHS.

262. He nmomyckaethes:

HaJICUJIaHHs a00 nepeaya JOKYMEHTIB 0€3 iX peecTpallii y ciry»01 JiJI0BOICTBA;

nyOneTHe HAJCUIIAHHS NPUMIPHUKA, Y TOMY YHCI1 OPUTIHAIIBHOTO, TOKYMEHTA y
nanepoBiit popmi, KO0 HOTO MPUMIPHUK a00 KOIMIiIO BXKE HAJIICIIAHO B €JIEKTPOHHIM

dbopmi yepe3 cucTemMy B3aeMO/IIT, SIKIIO 1HIIE HE TIepea0aueHo aipecaToM.

263. [1lin wac mpuiimMaHHS BiJ] BUKOHABIIIB BUXITHUX JOKYMEHTIB MpPAIliBHUKH
CIIyO0U JTIJTIOBOJICTBA 3000B’ s13aH1 IEPEBIPUTH:

MPaBUJILHICTE OGOPMIICHHS JOKYMEHTa (CKJIaJ 1 pO3MIMIEHHS B HHOMY BCiX
PEKBI3UTIB);

HasIBHICTbH 1 MPAaBWJIbHICTh 3a3HAYEHHS aJIPECH;
HAsBHICTh HA JIOKYMEHTI BIIMITKH MPO J0JIATKU;

HAsBHICTh YCIX HEOOX1THUX MIAMUCIB (IT€YaTOK) Ha JJOKYMEHTI Ta J0JaTKax J10
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HBOTO;
HAsSBHICTh TOJATKIB Ta iX BIAMOBITHICT 3asBICHOMY CKJIAIY;

BIJIMOBITHICTH KITBKOCTI PUMIPHHUKIB KUIBKOCTI aJIpecaTiB;

HAsBHICTh BI3 Ha MNPUMIPHUKY BHUXIIHOTO JOKYMEHTA, IO 3aJUIIAE€THCA Y
CHpaBax BUKOHABYOTO KOMITETY.

VY pa3l BUSBIIEHHA HETOYHOCTEH, HENONIKIB y CKJIaJlaHHI 4u Oo(OpMIEHH]
JIOKyMEHTIB BUKOHABI{l JOKYMEHTIB OBUHHI 1X YCYHYTH.

264. Ha opuriHanax JOKYMEHTIB, SIKi MiAJSATalOTh OBEPHEHHIO, HA BEPXHBOMY
MOJT1 TIEPIIIOi CTOPIHKKU CTaBUTHCS BiIMITKA «IliiAirae moBEepHEHHION.

265. JIokyMeHTH, 1110 HAJCUIAIOTHCS OJHOYACHO OJIHOMY 1 TOMY K aJpecaToBi,
BKJIAIAlOThCS B OAMH KOHBepT (ymakyBaHHs). Ha KOHBEpPTI MpOCTABISIOTHCA
peecTpalliifHi 1HAEKCH BCIX JOKYMEHTIB, SIKI MICTSThCSI B KOHBEPTI.

266. Azpecu MOKYyTh HAHOCUTHCS Ha KOHBEPT JIPYKAPCHKUM CITIOCOOOM.

267. V BiamoBigHOMY peecTpi (101aTOK 38) poOMTHCS 3aluc MPO HaJICHUIIAHHS
JTOKYMEHTIB. BaXJMBI JOKYMEHTH, SK TPaBWIO, HAJCUJIAIOTBCS —ajpecaram
PEKOMEHJOBAaHMMHM BIJIMPABJICHHSIMU a00, Y HEOOXIJHMX BHUIAJKaX, CHELIaAJIbHUM
3B’s13k0M. Pernrta BUXiHOT KOPECTIOHACHIIIT HAJCHIIAE€THCA 3BUYAHUMU TIOIITOBUMU
BIJITPaBIECHHSMHU B1AMOBIIHO A0 [IpaBui HagaHHS MOCTYT MOIITOBOTO 3B’ SI3KY.

268. BukonaBuuM opra"am, CTpyKTYpHUM Mipo3/ijlaM BUKOHABUOTO KOMITETY,
JNESKUM  1HIIMM  YCTaHOBaM Ta  OpraHizaiisM, [0 3HaXOJsAThCI Y M.
CTapoKOCTSHTUHIB, JOKYMEHTH TMEpefaloThCs TMiJ PO3MUCKY B peecTpariiiiHo-
KOHTPOJIbHIA KapTill JOKyMeHTa a0o y KHH31 OOJIKYy BpPY4YEHOI KOPECTOHIEHIIIT
(monmatok 39). TepMiHOBI JOKYMEHTH JIOCTABIISIFOTHCS BIZIpa3y.

269. Axmo cmyx00BUil TOKyMEHT MOTpeOy€e HEralHOro BHUKOHAHHS, Iepeaadya
HOTO TEKCTYy MOKe 3AilCHIOBAaTHCS 1O TenedoHy, Tenedakcy abo eIeKTPOHHOIO
HOLITOIO.

270. Tocunanas abo 3aMiHa PO3ICIAHOIO paHillle JTOKYMEHTa 31MCHIOEThCS 3a
BKa31BKOIO TOCaJ0BOi 0OCOOM, sika MmiAmucansa JOKYMEHT, a00 KEpiBHHMKA CIIy>KOu
JIIOBOJICTBA. Y TaKOMY BUIAJAKY B JJOKYMEHTI 3a3HAYA€THCS, IO BiH € JOCUJIAHHSAM
a00 HAJICWITAE€THCS HA 3aMiHY paHiIlle HaICIIAaHOMY .

271. CtpykTypHi HiAPO3AUIM Ta OKpeMi BUKOHABIll 3000B’s3aHi MepenaBaTH
BUX1/IH1 JOKYMEHTH Ta 1HIII1 OIITOBI BIANPaBICHHS CIy»01 nimoBoacTBa 10 10 rox.
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V. Ilopsiiok BUTOTOBJICHHS 1 TUPa)KyBaHHS JOKYMEHTIB

272. JIlpykyBaHHS CIIy’KOOBUX JIOKYMEHTIB y TarepoBiit (hopmi Jig KepIBHUIITBA
BUKOHABYOTO KOMITETY 3IIHCHIOETBCS y JPYKapChKOMYy OIOpO Ta CTPYKTYPHHX
MIPO3/17aX BUKOHABYOTO KOMITETY, IO MalTh TEXHIYHI 3acO0U I APYKYBaHHS
JIOKYMEHTIB.

JIOKyMeHTH ISl IpYKyBaHHS y JpPyKapchbKOMY OIOpO MOJArOThCS 3aBiayBaudy
JPYKapChKOTO OI0pO 1 APYKYIOTHCA B MOPAIKY YEPTOBOCTI 1X HAIXOKECHHS.

JIOKyMEHTH I MICBKOTO TOJIOBH JPYKYIOThCS 103a4eproBo. TepMiHOBO
JIPYKYIOThCSl JOKYMEHTH 3 Bl13aMH KE€pIBHUKA CIIy>KOU J1JI0OBOJICTBA.

273. IlpoexTu pillleHb BUKOHABYOTO KOMITETY MICBKOI pajid, PO3MOPSIKEHb
MICBKOTO TOJIOBH, CITY>KOOBHUX JIUCTIB Ta 1HIIMX JOKYMEHTIB Ha MMarnepoBOMY HOCIEBI
MPUIMAIOTBCS JIPYKAPCHKUM OIOPO 3a HAsSBHOCTI EJIEKTPOHHOTO (paiily Takoro
JIOKYMEHTA, 1110 MOJIA€THCS Ha €JIEKTPOHHOMY HOCI€EBI.

274. Ocobam, 10 3AIMCHIOIOTh JAPYKyBaHHS Ta HaOlp JIOKYMEHTIB,
3a00pOHAETHCS 3HAMOMUTU I1HIIMX OCIO 13 3MICTOM MOAAHUX N0 JPYKYBaHHS Ta
HAJPYKOBAaHUX TOKYMEHTIB. JIJIsl yTOUHEHHS] TEKCTY MpU WOT0 APYKyBaHHI TEXHIUHI
BUTOTOBJIIOBAY1 MOBUHHI 3BEpTATUCS 10 BUKOHABL (yKJIaJada) JOKYMEHTA.

HanpykoBaH1 JOKYMEHTH MMOBEPTAIOTHCS JIMIIE 1X BUKOHABLAM (yKJIagadyam).

BianoBiganpHICTE 32 3MICT Ta TPaMOTHICTh JOKYMEHTa HECE MOr0 BHKOHABEI(h
(Ykmagad), 3a SKiCTh HaJIPYKOBAHOTO JIOKYMEHTA - IPYyKaAPKH.

275. HampykoBanuii  TOKYMEHT TIEpEBIpsi€ BHKOHaBellb. 3a HAsSBHOCTI
JTPYKapChKHUX MOMUJIOK, MPOITYCKIB TOIO, BUKOHABEI[h TTOBEPTAE APYKAPCHKOMY OIOpO
HAJPYKOBaHI apKylIi JJisi BUMIpaBieHHS. PykomucHi BUMpaBICHHS B HAJIPYKOBAHUX
JIOKyMEHTaX HE JIOMYCKAIOThCA.

276. TupaxkyBaHHsI ~ TOKyMEHTIB  3JIMCHIOETbCS  CIYKO00I0  JIUJIOBOJCTBA.
KomnirotoTbes 1 THPaXKyIOThCS JIMILE JOKYMEHTH AUIOBOICTBA BUKOHABYOTO KOMITETY.

V1. Ilopsnok BUTOTOBIIEHHS, 00J1IKY, 30€piraHHs Me4aToK 1 IITaMIIIB Ta
KOPUCTYBaHHS HUMU

277. 3 METOI HaJlaHHA JOKYMEHTaM FOPHIUYHOI MOBHOIIHHOCTI, 3aCB1TUEHHS
JIOCTOBIPHOCTI ~ Ta  CIPABXHOCTI  JOKYMEHTIB y  BHUKOHaBYOMY  KOMITETI
BUKOPHCTOBYIOThCS TIeUaTKH 13 300paxkeHHsM JlepxaBHoro ['epba Ykpainu (repOoBi)
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Ta 06e3 300pakenHs Jlepxasuoro ['epba Ykpainu (mpocTi).

Jlnia 3a0e3nedeHHs] peecTparlii JOKyMEHTIB, BIAMITOK MPO iX MPOXOKEHHS Ta
KOHTPOJIb 32 BUKOHAHHSM BUKOPHCTOBYIOTHCS BIATIOBITHI IITAMITH.

OO0k HasBHUX Y BUKOHABYOMY KOMITETI MICHKOI pajiil MEYaToOK 1 IITAMIIIB, iX
nepejaya 3a MoTpedu OJHIEI0 MOCATO0BOI0 0COOO0I0 1HIININA 3IMCHIOETHCS B KypHAI
BCTAHOBJICHOT 3TiHO 3 10oaaTKoM 40 dhopMm.

278. I'epOoOBOIO MEYATKOI MICHKOI pajay 3aCBIAUYIOTHCA MIAMUCH MICHKOTO
rOJIOBM Ha OpHUTIHAJIAaX MPOTOKOJIIB CECld MICBKOI paau Ta PIllIeHb MICBKOI paju;
repOOBOIO MEYATKOK BUKOHABYOIO KOMITETY MICHKOI paJy 3acBIIUYIOThCS MIAMKUCH
MICBKOTO TOJIOBU HA OpUriHAjIaxX pO3MOPSIKEHb MICBKOTO TOJIOBH, IMPOTOKOJIB
3acilaHb BUKOHABYOI'O KOMITETY MICBKOI paju, pIIIEHb BHUKOHABYOIO KOMITETY
MICBKOI pajy Ta MIJMUCHA MICBKOTO T'OJIOBHU, HOr0 3aCTyIHHKIB, CEKpETapsi MICHKOi
pany, Kepyrdoro CcrpaBaMd Ha IHIIUX JOKyMEHTax, IO 3acBiAYyIOTh IpaBa
rPOMaJiH 1 IOPUAMYHUX OCI0, (PIKCYIOTh (aKT BHUTPATH TIPOIIOBUX KOWITIB 1
IIPOBENICHHS ONepalliii 3 MareplaJbHUMHU LIHHOCTSAMU, a TAKOXK MIJIUCH KEPIBHHUKIB
BUKOHAaBYOTO KOMITETY Ha IIOJIO)KEHHAX (CTaTyTax), JIOTOBOpax, IOCBIIYEHHSX,
JOBIPEHOCTSIX Ta B IHIIMX BWIAJKaX, NepeadadyeHMX YMHHUMU HOpPMaTHUBHO-
MPaBOBUMHU aKTaMH, 3aCBIIUYIOTHCA CIY>KOOBI TMOCBITYEHHS MOCAIOBUX OCI0, 110
MPU3HAYAIOTHCSI MICBKHM TOJIOBOIO, TIEPEIYCTKA YYaCHUKIB Hapaj, 3aciaHb, THIINX
3aXO0JiB, IO MPOBOASTHCS BUKOHABUYMM KomiTeToMm, Omanku ['pamotu, [lomsku
BHUKOHABYOI'O KOMITETY MICBKOI paaM, a TaKOX Yy HEOOXIIHMX BHUITQJKaX I1HIII
JIOKYMEHTH.

279. Y BHKOHAaBUOMY KOMITETI BUKOPHCTOBYIOTHCS TaKOX TEUaTKH BIAILTY 3
KaJIpoBOi CIIy>)kOM, BTy 3a0e3MeyeHHsl MISJIbHOCTI MICBKOI paju, 3arajbHOro
BIJIILTY, HEOOX1J{HI B POOOTI 3 JOKYMEHTAMH.

280. IleuaTkor 3araJbHOTO BIJAULY 3aCBIAYYIOTHCS KOIMIi PO3MOPSIKEHb
MICBKOT'O TOJIOBM 3 OCHOBHOI JISJIBHOCTI Ta aJMiHICTPATUBHO - TOCIOJAPCHKUX
MUTaHb, MPOTOKOJIB 3aciaHb BHUKOHABYOTO KOMITETY MIChKOI paju, pilieHb
BUKOHABYOTO KOMITETY MICHKOI PajJid, TIEYAaTKOI BIAAUTY 3a0e3MeyYeHHs MisUTbHOCTI
MICBKOI paaM - KOIi TPOTOKOJIB CeCiii MICBKOI paju, pillleHb MIChbKO1 pajw,
MEYaTKOI0 BTy 3 KaJpOBOi CIYKOW - KOMIii PO3MOPSAIKEHb MICHKOTO TOJIOBU 3
KaJIpOBUX MUTaHb (0COOOBOTO CKIAIY).

KyroBuii mrTamMm Ta iHII IITAMIA BUKOPUCTOBYIOTHCS i O(QOpPMIIEHHS,
peecTpaliii 1 po3CHIaHHS JOKYMEHTIB BUKOHABYOTO KOMITETY.

281. YnpaBmniHHS, BIJUIIIM BUKOHABYOTO KOMITETY, 1110 € FOPUJIUYHUMH 0COOaMH,
MarTh CBOi repOOBi EYATKH 1 KyTOBI ITAMITH BCTAHOBJIEHOT'O 3pa3ka Ta 1HIII
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MEYaTKH 1 TaMIIH, HEOOX1/IHI B pOOOTi 3 TOKYMEHTaMHU.

282. BignoBimanpHICTP 3a 30epiraHHs 1 3aKOHHICTh  KOPUCTYBAaHHS
neyaTkaMd 1 IITaMIaMd HECYTh IIOCAQJIOBI OCOOW, SKUM ix OyJo BHIAHO I
pO3MUC Yy KypHaTl OOJIIKYy TMEYaTOK 1 IITaMIIiB y BHUKOHABYOMY KOMITETI MICHKOi

paau.

['epOoBi mevaTkyd Ta KyTOBI IITaMIIM MICBKOI pajll Ta BUKOHABYOTO KOMITETY
MICBKOI paju 30epiraloThCsi B KaOiHETI MIChKOTO TOJIOBH.

[Tewatkn Ta IITaMOM CTPYKTYPHUX HIAPO3AUIB BUKOHAaBYOIO KOMITETY Ta
BUKOHABYMX OPTaHiB MICbKOT pajin 30epiratoThcsl B KabiHETaX iX KEPIBHUKIB.

283. BurotoBneHHs repOOBUX Ta MPOCTUX MEYATOK, KYTOBHX Ta 1HIINUX IITAMIIIB
3JIIACHIOETHCS B YCTAHOBJIICHOMY TOPSIKY.

VII. Cucrematu3zaiiis Ta 30epiraHHs JOKyMEHTIB y ILUTOBOJICTBI

CxJ1aieHHsI HOMEHKJIaTypH CIIpaB

284. HomeHnkmatypa cmpaB - 1€ OOOB’SI3KOBHM 11 KOXHOI yCTaHOBH
CUCTEMATU30BAHMM TMepenik Ha3B (3arojoBKIB) cmpaB, 10 (opmMyroTbcs B ii
JJIOBOJICTBI, 13 3a3HAYEHHAM CTPOKIB 30€pIraHHs BiANOBIIHUX CIPAB.

285. HoMeHkatypa cripaB mpu3HadeHa JijIsl BCTAHOBJICHHS Y MICBKHMA paji Ta ii
BUKOHABYOMY KOMITETI €JWHOI CHCTEMH (OpPMYyBaHHs CIpaB, 3a0e3rmeueHHs iX
00Ky, OIEepaTHBHOIO MOINYKYy JOKYMEHTIB 3a iX 3MICTOM 1 BHJIOM, BH3HAUCHHS
CTPOKIB 30€piraHHs ClpaB € OCHOBOIO JIJIsi CKJIQJICHHS OMKCIB CIPaB MOCTIMHOTO Ta
TpuBasnoro (moHaa 10 pokiB) 30epiranHs, a TakKoX JUIsi OOJIIKY CIpaB TUMYAcCOBOIO
(1o 10 pokiB BKJIFOYHO) 30€piraHHs.

JIo HOMEHKJIaTypu CHpaB BKJIIOYAIOTh HA3BH CIpaB, 10 (opMyroTbcs Ta
BIJI0OpaXkaloTh ycl eranu poOOTH, SIKa JOKYMEHTYETbCS B MICBKIM pami Ta ii
BUKOHABYOMY KOMITETI.

Crtpoxku 30epiranHs J0KYMEHTIB (HAJICKHICTh JO CIPaBH) BU3HAYAIOTHCS ITiJ1 4ac
peectpaiii (A7 BXIJHUX, PO3MOPSAYUX JOKYMEHTIB) a00 CTBOPEHHS MPOEKTY
JOKyMEHTa aBTOPOM 3TIHO 13 3aTBEPIKEHUM MIH’I0OCTOM MEpEeNiKOM THUIIOBUX
JIOKYMEHTIB, 110 CTBOPIOIOTHCS IMiJ Yac JISUTLHOCTI JEp>KaBHUX OpPraHiB Ta OpraHiB
MICIIEBOTO CAMOBpSIyBaHHS, IHIIUX YCTAHOB, MIANPUEMCTB Ta OpTraHizamii, i3
3a3HAUYEHHSM CTPOKIB 30€piraHHs JOKYMEHTIB.

286. B Micbkiil pazi Ta ii BUKOHAaBYOMY KOMITET]I CKIAJAar0ThCsl Ta BEAYThCA
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HOMEHKJIaTypa CHpaB CTPYKTYPHHUX MiJPO3/iJiB BUKOHABYOTO KOMITETY 1 3BEACHA
HOMEHKJIaTypa CIpaB MIiChKOI paju Ta ii BUKOHABUOTO KOMiTeTy (momatku 41, 42).

287. HomenknaTypa copaB CTPYKTYpHOTO MipO3Ty BHKOHABYOTO KOMITETY
PO3POOISIETHCS TTOCAIOBOI0 0COO0I0, BIAMOBIAAIBHOIO 32 MIJIOBOJICTBO B MiAPO3ILI,
He mi3Hime 15 mucTonaza moToOYHOTO POKY, MiAMUCYETHCS KEPIBHUKOM CTPYKTYPHOTO
MIPO3/17Ty BUKOHABYOT'O KOMITETY Ta MOTOHKYETHCS 3 BIAMOBIIAIbHUM 3a apX1BHHUI
niapo3ai1 CTapoOKOCTIHTUHIBCHKOT MICBKOI paji Ta BHUKOHABYOrO0 KOMITETY (Hauii —
BIIMOBIATBHUMN 32 apXIBHUU IT1APO3/ILN).

288. MeroauuHa JomomMora y CKIAJ€HHI HOMEHKIJIATypu CIIpaB HaJa€eThCs
apX1BHUM IT1IPO3/1JIOM.

289. 3BeecHa HOMEHKIIATypa CpaB (POPMYETHCSI HA OCHOBI HOMEHKJIATYP CIIpaB
CTPYKTYPHUX IT1IPO3LIIB.

290. 3BeeHa HOMEHKIIATYpa CIpaB MICBKOI paau Ta ii BUKOHABUOTO KOMITETY
CXBAJIIOETHCS KOMICIEIO 3 TPOBEACHHS EKCIEPTU3M LIHHOCTI JOKYMEHTIB
BUKOHAaBYOro komiteTy (mami - EK) Ta moromxkyerbcsi eKCHepTHO-TIEPEBIPHOIO
koMiciero [lepskaBHoro apxiBy oOiacti (mami - EIIK) ogun pa3 Ha m’sTh pokiB abo
HEBIJIKJIATHO Y pa3i 3MiHU (OPMHU BIACHOCTI, CTPYKTYpH, (QYHKIIM Ta XapakTepy
poOOTH, MICIIS YOTO 3aTBEPIKYETHCS MiCHKUM T'OJIOBOIO.

291. 3BeneHa HOMEHKIJIATypa CIpaB MICHKOI paau Ta il BUKOHABUOTO KOMITETY
CKJIQIa€ThCS B YOTUPHOX NPUMIPHUKAX, HAa KOXXHOMY 3 SIKHX TIIOBUHEH OyTH
3aMoBHEHMM rpud noromxkeHHs 3 JlepaBHUM apXiBoM 00JacTi.

[lepmmii  (HeZOTOpKAaHWI) NPUMIPHUK 3BEICHOI HOMEHKIATypH CIIPaB
30epira€Tbcsi B CIYXOl1 JAUIOBOACTBA, APYIMl - BHUKOPUCTOBYETHCS CIIYX OO0
JIJIOBOJCTBA K pOOOYMH, TpEeTid - MepeNaeThCs BIANOBIJAIBHOMY 3a apXiBHUM
HIAPO3AUT JIJIsl 3A1MCHEHHS KOHTPOJIO 3a (OPMYBaHHAM CHpPaB y CTPYKTYPHHUX
MPO3/I1JIaX, YeTBEPTUN - HAZAETHCS A0 apXiBHOTO BIJTy BUKOHABYOTO KOMITETY
MICBKOI pagu (T - apXiBHHM BIIIiT).

CTpyKTypHi TIAPO3AUIM BHUKOHABUYOTO KOMITETY OTPUMYIOTh BHUTSITH 3
BIJIMOBITHUX  PO3IUTIB  3aTBEP/KEHOI 3BEJCHOI HOMEHKIJIATYpPH CIpaB  JUIs
BUKOPHUCTAHHS B POOOTI.

292. 3BeieHa HOMEHKJIATypa CIpaB MICHKOI pajy Ta ii BUKOHABYOTO KOMITETY
HIOpIYHO (HE Mi3HIille TPYAHS) YTOUYHIOETbCS Ta BBOAUTHCA B Ait0 3 01 ciuns
HACTYITHOTO KaJIEHJAPHOTO POKY.

293. I'padu HOMEHKIATYpH CIPaB 3alIOBHIOIOTHCS TAKUM YHHOM.
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Y rpadi 1 mpocraBigeTbcs 1HAEKC KOXKHOI crOpaBH. I[HIEKC crpaBu
CTPYKTYPHOT'O MiAPO3J1Ty BUKOHABUOI'O KOMITETY CKJIAIA€ThCS 3 HOro 1HIEKCY (3a
KJ1acu(iKaTOpoM aJipecaTiB-KOPECIOHACHTIB) Ta IMOPSAKOBOrO HOMEpa CIpaBU B
Mexax miapo3autry. Hampukman: 10-03, ge 10 - iHAEKC CTPYKTYpPHOTO MiAPO3LIY,
03-mopsiakoBuit HomMep crpaBu abo 06.02-02, ne 06.02 - iHACKC BIAAUTY Yy CKiIaai
CTPYKTYPHOTO Miipo31iny, 02 - MOpsIKOBUI HOMEp CIPaBH.

VY pasi HasgBHOCTI y CTpaBi TOMIB (4aCTHH) 1HIEKC CTABUTHCS HA KOKHOMY TOMI,
Hanpukiana: T. 1, T. 2 Tomo.

VY rpady 2 BKIIOYAIOTHCS 3ar0JI0BKH CIIpaB (TOMIB).

3aroyioBOK CIipaBy MOBHHEH YITKO Y CTHCIIN y3aranbHeHid (GopMi BimoOpaxkaTu
CKJIaJ 1 3MICT JOKYMEHTIB CIIPaBH.

He no3BosnseTbest BXKUBaHHS B 3ar0JIOBKax CIPaB HEKOHKPETHUX (OPMYITIOBAHD
(«pi3H1 MaTepiain», «3arajibHe JIMCTYBAaHHS), «BX1JHAa KOPECHOHJIEHIIISH TOIIO), a
TaKO> BCTABHUX CJIIB 1 CKJIQJJHUX CUHTAKCUYHHUX 3BOPOTIB.

[lin yac QopMyirOBaHHS 3aroJIOBKIB CIpPaB BPaxOBYIOTbCS TaKl O3HAKU
dbopMyBaHHS copaB, SIK HOMIHAQJIbHA, aBTOPChbKA, KOPECIOHIEHTChKA, MPEAMETHO-
NMUTalIbHA, XpOHOJIOriyHa, reorpadiyHa. JlokymMeHTH (QOpMYIOThCS Yy COpaBUd Ha
OCHOBI OKpEMOi 03HaKU a00 CIOJTyYEHHS O3HaK.

3aroyioBOK CIIpaBU CKJIQJA€ThCS 3 €JIEMEHTIB, 10 PO3MILIYIOTECS Yy TaKiid
MOCJIIIOBHOCTI: Ha3Ba BUJly CIpaBU (JIMCTYBaHHS, KypHaJ, KHUTA TOIIO) YA BHUIY
JIOKyMEHTIB y crpaBl (Haka3u, NPOTOKOJM, aKTH TOINO); aBTOP JIOKYMEHTIB
(HallMeHyBaHHSI YCTaHOBU, CTPYKTYPHOTO MiAPO3/LTY); KOPECHOHIeHT abo aapecar
(HailMeHyBaHHSI YCTaHOBH, JIO SIKO1 aJipecoBaHl abo BiJ sIKOT HAMIMIILITN TOKYMEHTH);
KOPOTKHUI 3MICT JOKYMEHTIB CIIpaBH (MMHUTaHHS, 3 SKOTO (POPMYETHCS CIIpaBa); Ha3Ba
perioHy (TepuTopii), 3 SKOI MOB’S3aHUIN 3MICT JOKyMEHTA; fnarta (Mepiom), 10 KOl
HaJIe’KaTh JJOKYMEHTH CITpaBH; BKa31BKM Ha HAsBHICTb KOMIH TOKYMEHTIB y crpasi (y
pazi moTpedn).

VY 3aronoBkax oco0OBUX (MEPCOHAIBHUX) Ta IHIIUX CHpaB, IO MICTAThH
JOKYMEHTH 3 OJHOTO THUTaHHs, IIOB’S3aHI TOCIIJOBHICTIO BEICHHS MPOIEAYP
JIJIOBOJICTBA, BXKUBAEThCS TEPMIH «cIpaBa», Hanpukian: «Oco0oBa crpaBay,
«ITepconanbHa cripaBay.

VY 3arojioBkax cCIpaB, 1[0 MICTSTh JOKYMEHTH 3 OJHOTO IMUTAaHHS, HE OB’ s3aH1
MOCIIOBHICTIO BEJIEHHS MPOIEAYp IIOBOJACTBA, BXUBAETHCS TEPMIH «IOKYMEHTHY,
a TICAS HBOTO B JY)XKax 3a3HAyalOThCS OCHOBHI BHUIU JOKYMEHTIB CIpaBH,
Hanpukian: «JlokyMeHTu (11aHu, aHKEeTH, JOBIJIKHM) PO BUBYCHHSI CTaHy
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JIIOBOJICTBA y CTPYKTYPHHUX MIAPO3/1TIaX BUKOHABYOTO KOMITETY MICHKOI Pain.

TepMiH «IOKyMEHTH» BXKUBAETHCS TAKOX Yy 3arojoBKax CIpaB, IO MICTSThH
JIOKYMEHTHU-I0AATKH 10 Oyb-sIKOTO HOPMATUBHO-TIPABOBOTO aKkTa ab0 PO3MOPSIAYOTO
JIOKYMEHTa YCTaHOBH.

VY 3aroyioBkax crpaB, MpU3HAYEHUX JJI TPYIyBAaHHS JOKYMEHTIB OJIHOTO BUIY,
3a3HAYAETHCS BUJl JOKYMEHTAa y MHOXHHI Ta aBTOp JOKYMEHTIB, HaNpUKIA:
«IIpoTokoiu 3acilaHb BUKOHABYOTO KOMITETY MICHKO1 pajin».

VY 3arosioBKax cIpaB, 110 MICTATH JIMCTYBAaHHSI, 3a3HAYAlOThCS KOPECHOHJCHT 1
KOPOTKMI 3MICT JOKYMEHTIB, Hamnpukmaa: «JlucryBanHs 3 MiHicTepcTBOM
(d1HaHCIBYKpaiHU PO 3aTBEPKEHHS 1 3MIHY IITATHOTO PO3IHUCY.

VY 3arojoBkax cmpaB, IO MICTITh JIUCTYBAaHHA 3 KOPECIIOHJEHTaMH,
OJTHOPITHUMH 32 XapaKTepOM AISUIbHOCTI, TaKi KOPECIOHACHTH HE MEPeNiuyloTh, a
3a3HAYA€TBCS 11X y3arajJbHEHE HAUMEHYBaHHS, Hanpukiaa: «JIuctyBaHHA 3
N1JIPUEMCTBAMH, YCTAHOBAMU, OpraHi3alisiMd 3 MUTAHb 3a0€3MEUYEHHS COLIIAIbHOTO
3aXUCTy HACEJICHHSD.

VY 3aronoBkax cmpas, IO MICTSTh JUCTYBaHHS 3 PI3HUMH KOPECIIOHICHTaMH,
TaKl KOPECTIOHJICHTH HE 3a3HA4YaloThCsl, HAMPUKIAL: «JIMCTyBaHHS TIPO OpraHi3aIliio
ceMiHapy 3 MiABUIICHHS KBaJi(iKallii MpaIiBHUKIB JIJOBOJHUX CITYXKO0».

VY 3aromoBkax copaB, IO MICTSITh IUJIAHOBO-3BITHY JOKYMEHTAIIIIO,
3a3HAYAEThCS TEepioy (Micsilb, KBapTal, MIBpiuYs, piK), Y SIKOMY IUIAHYEThCS
CTBOPEHHSI JIOKYMEHTIB, a00 mepiof iX (pakTHIHOTr0 BUKOHAHHS, HATIPUKIIA/:

1. [InaH OCHOBHHMX OpTraHi3alliiHUX 3axX0/JiB BHKOHABUOI'O KOMITETYy MICBHKO1
paau Ha | kBaptan 2020 poky.

2. 3BIT IPO BUKOPUCTAHHS OFOJKETHUX KOMITIB 3a 2020 pik.

Skmo cnpaBa CKJIala€Tbcsd 3 KUIBKOX TOMIB, (OPMYJIIOEThCS 3arajlbHUN
3aroJIOBOK CIIPaBH 13 3a3HAUYECHHSIM HOMEpa TOMY.

Ilin yac po3milieHHs 3aroJiOBKIB CIpaB Yy HOMEHKIATYpi BPaxOBYEThCS
BaXJIMBICTh JOKYMEHTIB, BKJIIOYCHHMX JO CIPaBH, IX B3aEMO3B’S30K Ta CTPOKH
30epiranHs. Ha modatky po3MillylOTbCS 3arojOBKH CHpPaB IIOAO JOKYMEHTIB, SIKI
HAJIWIIIA BiJ OPraHiB BHINOIO PIiBHSA, Aadl - IMOJA0 OpPTaHi3amiiHO-pO3NOPS 40l
JOKyMEHTAIlli, TUTAaHOBO-3BITHOI JOKYMEHTAIlli, JTUCTyBaHHS, OOJIKOBO-IOBIIKOBUX
BU/IIB TOKYMEHTIB.



79
['pada 3 HOMEHKIATYypH 3aMIOBHIOETHCS HAPUKIHII KAJIEHIAPHOTO POKY.

VY rpadi 4 HOMEHKIATYypH 3a3HAYAIOTHCS CTPOKH 30€piraHHsA CIpaB, HOMEPHU
cTaTei 3a MepesikoM JOKYMEHTIB 31 CTpOKaMu 30epiraHHsi.

VY rpadi 5 pobasTHCS MO3HAYKK MPO MEPEXiHI crpaBu; Mpo (HopMy CTBOPEHHS
JOKYMEHTIB cHpaBu (€JIEKTPOHHA, IarepoBa, 3MilllaHa); MPO IOCaT0BUX 0OCiO,
BiMOBITaNbHUX 32 (GOpMyBaHHS CIpaB; NPO IMepeaady ChopaB 10 apXiBHOTO
HiAPO3/iTY M IHITNX YCTAHOB JJIS X MPOOBKEHHS TOIIIO.

294. HanpukiHIll pOKY 10 HOMEHKIATypH CIpaB CTPYKTYPHOTO MIAPO3LITY
BUKOHABYOI0 KOMITETY Ta 3BEJI€HOI HOMEHKJAaTypa CIpaB CKIIAJIal0ThCs IMiICYMKOBI
3alMCH NP0  KUIBKICTh  ()aKTUYHO  3aBEJACHUX CIpaB Ta  MIJMUCYIOThCA
BIIMOBIJAIBHUMH 32 JIJOBOJACTBO y LHUX MIAPO3AUIAX Ta BIAMOBIIAJBHUM 34
apX1BHUM M1APO3/I1I.

@opMyBaHHS CIIPAB

295. ®opmyBaHHS CIIpaB - 1€ TPyNyBaHHS BUKOHAHUX JOKYMEHTIB y CIIpaBU
BIJIMOBIHO /10 HOMEHKJIATYPH CIIPaB.

296. ITin vac ¢dopmyBaHHS CHOpaB HE JOMYCKAETHCS BKIIOUEHHS 10 CIPaB
YOPHOBUX, OCOOHMCTHUX JIOKYMEHTIB, PO3MHOXXEHHMX KOMIA Ta JOKYMEHTIB, WIO
N1JUISITal0Th TOBEPHEHHIO. J[OKYMEHTH NOCTIMHOTO Ta THMYacOBOIO 30€piraHHs
TPYMNYIOTBCS y CIIpaBU OKpeMo. 3a 00CsIroMm crpaBa He MOBMHHA mepeBuiyBatu 250
apky1iiB (30-40 MiiMeTpiB 3aBTOBIIKH).

297. JIokyMeHTH TPYMYIOThCS Y CHOPAaBH Yy XPOHOJOTIYHOMY a00 JIOTIYHOMY
MOPSJIKY.

298. [lonokeHHs, mpaBwiia, IHCTPYKI TOIIO, 3aTBEP/KEHI PO3MOPSIUUMU
JIOKyMEHTaMH, TPYMYIOThCS pa30M 13 3a3HAYCHUMH JIOKYMEHTAMHU.

299. Po3nopsiokeHHsT MICBKOTO TOJIOBM 3 TMHWTaHb OCHOBHOI JISUTBHOCTI,
aJIMIHICTPAaTUBHO-TOCIIOJJAPCHKUX TMHTAaHb, KaJpOBUX NUTaHb (0COOOBOIO CKJIady)
TPYNYIOTBCS y Pi3HI cnpaBu. Po3mopsypkeHHS 3 KaJpoOBUX IMUTaHb (0COOOBOTO
CKJIaJly) TPYIYIOThCS BIJIMOBIAHO JI0 X BUIB Ta CTPOKIB 30€piraHHs.

300. JloxyMeHTH 3acijiaHb KOJIET1aTbHUX OPTaHiB IPYIYIOTHCS Y 1Bl CIIPaBU:

MIPOTOKOJTH 1 TOKYMEHTH JI0 HUX (JIOTIOBIIl, JJOBIJKH, TIPOEKTH PIllIEHb TOIIIO);

JIOKYMEHTH 3 OopraHizairii 3acijanb (IOpSAI0K ACHHUM, poO0dYi TUTaHH, CKITa



80
poOOYHX TPYII, CHUCOK 3aMPOIICHUX TOIIIO).

301. IIporokonn 3acifjaHb KOJIETIAJIBHUX OPTaHIiB TPYMYIOThCS Yy CIpPaBH B
XPOHOJIOTIYHOMY TOPSAKY 1 3a HOMepamH. JIOKyMEHTH 10 3aciaHb 3a3HadeHUX
OpraHiB CHCTEMAaTHU3YIOThCS 3a JaTaMH Ta HOMEpaMH MPOTOKOIIB, a B MeXaX IpyIru
JIOKYMEHTIB, 10 CTOCYIOTBCSI OJTHOTO IMPOTOKOITY, - 32 TIOPSAIKOM JICHHUM 3aCiaHHs.

302. JlopydyeHHsT yCTaHOB BHIIOrO PIBHA 1 JOKYMEHTH, IIOB’s3aHl 3 iX
BUKOHAHHSM, TPYNYIOThCS y CIOpaBH 3a HampsMaMd isSIbHOCTI BHUKOHABYOTO
KOMITeTy a00 3a aBTOpaMH IHIIIATUBHUX JOKYMEHTIB. JIOKyMEHTH Yy HEBEIHMKIN
KUIBKOCT1 TPYMYIOTHCSI B OJIHY CIpaBy. Y CHpaBi JOKYMEHTH CHUCTEMAaTH3YIOTHCS 3a
JaTaMu J0PYyYCHb.

303. 3aTBep/KeHi MJIaHM, 3BITH, KOIITOPUCH TPYIYIOTHCA y CIIPaBH OKPEMO Bif
IIPOEKTIB UX TOKYMEHTIB.

304. JIuctyBaHHSA TPYMY€ETHCS 32 3MICTOM Ta KOPECHOHJICHTCHKOIO O3HAKOIO 1
CUCTEMATU3YETHCS Y XPOHOJIOTIYHOMY MOPSAKY: TOKYMEHT-BIANOBIIb PO3MILLY€EThCS
32 TOKyMEHTOM-3aIlUTOM.

305. Oco60BI cripaBH MOCAIOBHX 0CI0 MICIIEBOT'O CAaMOBPSAYBaHHS (POPMYIOTHCS
BianmoBigHo Ilopsinky BemeHHss Ta 30epiraHHs OCOOOBHUX CIIpaBi JCp)KaBHUX
CITY>KOOBIIIB, 3aTBEPPKCHOr0 Haka3oM HallioHaapHOTO areHTcTBa YKpaiHu 3 IHUTaHb
nepkaBHOi ciaykOm Big 22 Oepesnst 2016 poky Ne 64, 3apeecTpoBaHOTO Y
MinictepcTsi octuiii Ykpainu 15 kBiTHst 2016 poxy 3a Ne 567/28697 (13 3MiHamM),

306. PozpaxyHKkoBO-IIJIaTikHI ~ BIZOMOCTI  (0COOOBI  paxyHKH) TMpaIliBHUKIB
BUKOHABYOIO KOMITETY MICBKOI paaud CHUCTEMATHU3YIOThCA B MeEXaxX pOKy 3a
Npi3BUILIAMH B ai(aBITHOMY MOPSAKY, a BIIOMOCTI Ha BUILIATy rpouei (BiIoMOCTI
HapaxyBaHHsS 3apoO0iTHOI IUIaTM) MOBHHHI OyTH cQopMOBaHI wHIOMICSALSA 32
KaJICHIApHUI pIK.

307. MeTtoau4He KEpiBHUIITBO 1 KOHTPOJbh 32 (POPMYBAaHHSIM CIPaB B MICHKiit
paji Ta il BAKOHAaBYOMY KOMITETI 3A1MCHIOETHCS apXiBHUM T1IPO3LIOM.

30epiranHs JOKYMEHTIB y BUKOHABUOMY KOMITETI
308. JlokymeHTH 3 4acy CTBOpPEHHS (HAJIXOJKEHHS) 1 40 Tepeaadl 10 apXiBHOTO
HIIPO3AUTy 30epiratloThes 3a MICIEM iX CTBOpEeHHs. Po3nopsaayl fokymMeHTH (y TOMy
YKCJI1 HOPMATUBHO-TIPABOBI aKTH) Ta JOKYMEHTH LI0JI0 X pO3pOOJIEHHS, TOTOIKEHHS

30epiraroThCs 3a MICLIEM 1X peecTpariii.

309. 36epiranHs TOKYMEHTIB 1 CIIpaB y MIChKIH paji Ta ii BAKOHABUOMY
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KOMITET], BUKOHABYMX OpraHax Ta CTPYKTYpHHUX MIAPO3/iTax BUKOHABUOTO KOMITETY
3abe3neuye ciryx)0a JIIT0BOICTBA.

310. ¥V poboumx KiMHAaTax CHpaBH IMOBUHHI 30epiraTUcs y BEpPTHKAIHLHOMY
MOJIO’KEHH1 B madax, 10 3aKpUBaIOThCs. JlJIs MIABUILIEHHS ONEPATUBHOCTI PO3IIYKY
JOKYMEHTIB CIIpaBH PO3MIIIYIOTHCS BIAMOBIAHO /0 HOMEHKJIATypu cmpaB. Ha
KOPIHIAX OOKIIAQJMHOK CTIPaB 3a3HAYAIOTHCS 1HJIEKCH 32 HOMEHKIIATYPOIO.

311. ®onorpamm 3aciaHb KOJICTIAJILHOTO OpraHy 30epiraloTbCsi y WOro
cekperapsi. Ha Hocii ¢onorpamu (ii ymakoBili) poOUTBCS BIAMITKA MPO JAaTy
3acimanHs 1 uvac 3amucy. Cekperap KoJIeriabHOTO OpraHy BIANOBiIAaE 3a iX
30epiraHHsl.

Bineoszanucu (¢doHorpammu) 3acijaHb BHKOHABYOTO KOMITETY MICBKOI pajw,
ceciii MICbKOI paau 30epiraerbca Ha HUppoBUX HOCIIX. Bigeo3anucu ceciii MICBKOI
pagu 30epiraroThCs y BIIAUI 3a0e3medeHHs JIsIbHOCTI MICBKOi pajau, 3acijiaHb
BUKOHABYOIO0 KOMITETY MICBKOI paau - BIIAUI 1HPOpMaLIMHOro 3a0e3MedeHHs
BUKOHABYOI'O KOMITETY MICHKOT PaJIH.

312. Bunaua crpaB, CKJIaICHUX 3 JIOKYMEHTIB Yy ManepoBiid Gpopmi, y THMYACOBE
KOPUCTYBaHHSI TpalliBHUKaM BUKOHABUMX OpPraHiB, CTPYKTYPHHX MIIPO3/1JIIB
BUKOHABYOI'O0 KOMITETY 3IHCHIOETHCS 3 J03BOJY KEpiBHHUKA CIy>XKOHM H1JOBOJICTBA,
IHITUM YCTaHOBaM - 3 MHUCHMOBOTO JIO3BOJY MICHKOTO TojoBH. Ha BumaHy crnpaBy
CKIIAJA€ThCsl KapTKa-3aMiHHMK (momatok 43). Y kapTill  3a3Ha4yaloTbCs 1HJIEKC
CIIpaBU, 3arojIOBOK CIIpaBM, Jara ii BUaadi, 0coOa, sIKIM crnpaBy BHAAHO, Jara ii
MOBEPHEHHS, MANMUCH OC10, SIK1 BUJAIU Ta IPUNHSIIN CIIPaBY.

313. Hapmanus crpaB y TUMYacOBe KOPUCTYBaHHS 3[IHCHIOETHCS HE OUTBIN SIK Ha
OJIMH MICSAllb, PO IO 3a3HAYAETHCA B KYpHaJl peecTpallii BUAAaudl JOKYMEHTIB 3
apXxiBHOTO MiIpo3ainy (moaatok 44).

314. BunyueHHsI TOKyMEHTIB 13 CIIpaBU MOCTIHHOTO 30epiranHs 3a00pOHSETHCA.
VY BUHATKOBHUX BHUIIAJKaX BIIYYEHHS JOKYMEHTIB JIOIYCKA€THCA 3 J03BOJIY MICHKOTO
rojoBu abo 0cobH, M0 BUKOHYE HOro 0OOB’SI3KH, 3 OOOB’S3KOBUM 3aJHUILECHHSM Y
CIIpaBi 3aCBIIUCHUX HAJIC)KHUM YHHOM KOIIIH.

315. V pa3i 3BepHEHHS N0 MICBKOI paau Ta 1i BUKOHABUOTO KOMITETY
YIIOBHOBA)XXEHOI 0COOM Ha MiJICTaBl OPUTIHAIY YXBAJIMU CIITYOTO CYIIl, CYIy OO0
HaJIJaHHSI THMYACOBOI0 JIOCTYITY JI0 JJOKYMEHTIB CITy>k0a JA1JI0OBOJICTBA 3a JOPYUYECHHSIM
MICBKOTO TOJIOBH:

pPEeECTpY€E KO0 YXBaJIM CIIAYOTO CYAJMl, CyAy MICs Mpe SBICHHS OpUTIHATY
TaKO1 yXBaJIH;
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Hajae 0co0i, 3a3HaYEHI B yXBaJli, TAMYACOBUI JOCTYII IO TOKYMEHTIB, 30KpeMa
MO>KJIUBICTh O3HAHOMJICHHS 3 HUMH, BUTOTOBJICHHS MANEPOBUX KO BIIMOBITHUX
JTOKyMEHTIB a00 y pasi, KoM B yXBami mepeadadeHo ix BUIIydeHHsS (3IiHCHEHHS
BUIMKH) — CTBOPIOE KOIIii TOKYMEHTIB, SIK1 3aCBIAUY€ 3T1THO 3 Li€t0 [HCTpyKIi€to;

HajJa€ JOMOMOTY Y CKJIaJCHHI OMUCY JOKYMEHTIB, IO BHIJIYYarOThCSA (BUIMKa
SKHUX 3AIMCHIOETHCS), SIKUH 3QJIMIIAETHCS Y BAKOHABYOMY KOMITET1I MiChKOT pajIH.

[Tpo BUIIyUYEHHS TOKYMEHTIB CKIAAA€ThCS aKT (IIPOTOKOJ) Y JBOX MPUMIPHUKAX,
NepIIui 3 SKUX 3aJMIIA€ThCs Y CIOyXO01 JUJIOBOJACTBA, a JAPYTMH TEpenaeThCs
BIIMOBIAaBHINA 0c001, 3a3HAUYCHINA B yXBaJli.

VIII. [Topsaok miArOTOBKYU CIpaB A0 Mepeaadl Juisl apXiBHOTO 30epiraHHs
ExcniepTrsa miHHOCTI JOKYMEHTIB

316. [IpoBeneHHsT eKCHEPTU3H IIHHOCTI JOKYMEHTIB TOJsirae y ix BceOiyHOMY
BUBYEHHI 3 METOI0 BHeCeHHs 10 HarioHansHOTO apxiBHOTO (OHAY 200 BUITYUEHHS 3
HBOT'O Ta BCTAHOBJIEHHS CTPOKIB 30€piraHHs JOKYMEHTIB, II0 HE IJIAralTh
BHECEHHIO /10 HalioHaibHOTO apXiBHOTO (POHTY.

317. lns opranizaimii Ta TNPOBEJACHHS EKCIEPTU3M I[IHHOCTI JOKYMEHTIB B
MICBKiH pajii Ta il BUKOHaBYOMY KoMiTeTi (y pa3i moTpeOu y BUKOHABYMX OpraHax Ta
CTPYKTYPHHMX TiApO3didaX BUKOHABUYOTO KOMITETY) YTBOPIOIOTHCS TOCTIHHO Jiroda
excrieptHa komicisa (EK).

ExkcnepTtusa WIHHOCTI JOKYMEHTIB y BUKOHAaBUMX OpraHax Ta CTPYKTYpPHHUX
MIPO3/1JaX BUKOHABYOTO KOMITETY  3AIMCHIOETBCA  IIOPOKY Oe3mocepeHbo
oco0aMH, BIAMNOBIJAIPHUMM 3a OpraHi3allil0 AUIOBOJCTBA B IIMX BHUKOHABUUX
opraHax Ta MIAPO3JUJIaX, pPa30oM 3 EKCIEPTHOK KOMICIEHO I METOJUYHUM
KEPIBHUIITBOM CJTY>KOH J1JIOBOJICTBA Ta apXiBHOTO MiAPO3ILTY.

318. BusydyeHHs JOKYMEHTIB Ui 3HUIIEHHS O€3 MPOBEICHHS IOINEpPeIHbOI
EKCIIEPTHU3H X I[IHHOCTI 3a00pOHSIETHCHA.

319.Ilix vac TpPOBENEHHS EKCIEPTHU3HM I[IHHOCTI JOKYMEHTIB 3I1HCHIOETHCS
BiI0Ip JOKYMEHTIB TOCTiiiHOro Ta TpuBasoro (moHam 10 pokiB) 30epiranHs ais
nepeavi 10 apXiBHOTO MiAPO3ALTY, BHIIYUYEHHS JUIsl 3HUIICHHS JTOKYMEHTIB 1 CIIpaB
3a MUHYJI1 pPOKH, CTPOKH 30€piraHHs SIKUX 3aKIHUUITUCS.

320. Bin0ip TOKyMEHTIB MOCTIMHOTO 30€piraHHs 3AIMCHIOEThCS Ha MiACTaBi
TUIOBUX Ta BIIOMYMX (Taly3€BUX) IMEPENiKiB JOKYMEHTIB 13 CTPOKaMH 30epiraHss,
HOMEHKJIATypH CIPaB MiCbKO1 pajiy Ta 11 BUKOHABYOTO KOMITETY IIISTXOM MEPETIIsITy
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KOKHOTO apKylna crpaBd. JlOpydeHHsS OpraHiB BHINOTO PIBHS, IO HAAIMIUIM O
YCTaHOBU y BWIJISI/I MANEpOBUX KOMii, HE MOXYTh OyTH BiiOpaHi SIK JTOKYMEHTHU
MOCTIHHOTO uu TpuBajoro (mouas 10 pokiB) 30epiranHsi.

321. 3a pe3ynpTaTaMH €KCIEPTH3U LIHHOCTI JOKYMEHTIB CKJIAaJa€ThCSA aKT MPO
BUJIYUYCHHS JIJIs1 3HUIICHHS JJOKYMEHTIB y marepoBiit popmi (momatok 45).

322. 3BeJieH1 ONKCH CIIpaB MOCTIHHOTO, TpuBajioro (moHaj 10 pokiB) 30epiraHHs
Ta 3 KaJpoBHX NMUTaHb (0COOOBOTO CKJIaAy) Ta aKT MPO BUIIYUEHHS JJIS 3HUIICHHS
JIOKYMEHTIB, HEe BHeceHMX 110 HarioHambHOTO apxiBHOro (GOHAY, PO3TIISAIAI0THCS
eKCIepTHOI KoMiciero CTapOKOCTSAHTHUHIBCHKOI MICHKOI pajii Ta  BHUKOHABYOIO
komiteTy (mami - EK) omHouacHo. Taki akTu pa3oM 3 ONHMCaMH CIIpaB IOCTIHHOTO
30epiraHHs Ta 3 KaJApOBUX NUTaHb (0COOOBOr0 CKJIaAy) MOAAIOTHCSA B YCTAHOBIEHOMY
nopsaky Ha posrisin EITK [epxapxiBy oOnacti. [loromkeHi akTy 3aTBEPIKYIOTHCS
MICBKHM T'OJIOBOIO, MICHS 4OTO TOKYMEHTH 3HHUIILYIOThCSI.

323. AKT Tpo BWIYYECHHS Ui 3HUIICHHS JTOKYMEHTIB, HE BHECEHHUX [0
HamionasibHOro apxiBHOTO (POHAY, CKIIAJIA€ThCS, K MPaBUIIO, HAa BC1 CIIPAaBU MICHKOI
paau Ta 1i BUKOHABYOro Komitery. HaliMeHyBaHHS CTPYKTYypHUX NIAPO3/ILTIB
3a3HAauvar0ThCA MEpe]] TPYNOI0 3aroJIOBKIB CIIPaB I[bOTO MiAPO3ALIY.

CkrazieHHs OTHUCIB CIIpaB

324. Onuc cripaB — apXiBHUW JIOBITHUK, IPU3HAYEHUH ISl OOJIIKY Ta PO3KPUTTS
3MICTY OJMHHMIIb 30€piraHHs, OJMHUIIL OOJIKY, 3aKpIIUICHHS iX cHUCTeMaTu3alli y
MeKax apXiBHOTO (pOHTY.

325. Oncu cripaB yKIAQMAIOTHCSI OKPEMO Ha CIIPaBU MOCTIMHOTO Ta TPHBAJIOTO
(monax 10 pokiB) 30epiranHs Ta 3 KaApoBHUX MUTaHb (0COOOBOTrO ckiaay). Ha cnpaBu
TuM4uacoBoro (10 10 pokiB) 30epiraHHsi ONMCH HE CKIIAAI0ThCA. Y pasl JIKBIIalll Y1
peoprasizailii yCTaHOBHU TaKi OMKICH CKJIaJIal0ThCsl 000B’I3KOBO.

326. Onucu  crnpaB  CTPYKTYpPHOrO  MIiAPO3AUTYy BHUKOHABUOTO  KOMITETY
CKJIQJAI0ThCA IMOPOKY 3a BCTAHOBIIEHOIO (popMoOIO (101aTOK 46) TTOCaIOBOIO 0CO00I0,
BIJMIOBIIAJIFHOIO 3@ JUIOBOJICTBO Y CTPYKTYpPHOMY MiJIpO3Jiii, 32 METOAWYHOI
JIOTIOMOTH apX1BHOTO T1PO3LTY.

327. Homep omucy cropaB CTPYKTYpHOTO MiJPO3JLTy BHUKOHABYOIO KOMITETY
NOBUHEH CKJIaJaTUCS 3 WOro 1HJIEKCY 3a HOMEHKJIATypOlO CIpaB 3 J0JaBaHHSIM
MOYATKOBOI JIITEPU HA3BU KaTeropli JOKYMEHTIB, IO BKJIOYAIOTHCS 1O OMHUCY, Ta
YOTUPHOX LIUPP POKY, Yy IKOMY PO3IIOYATO CIIpaBH, BKIKOYEHI 0 onucy. Hanpukian,
OMHCHU CIpaB MOCTiHOTO, TpuBajsoro (moHaa 10 pokiB) 30epiraHHs Ta 3 KaIpOBUX
MUTaHb (0COOOBOTO CKJIa/ly) CTPYKTYPHOTO MiAPO3ALTY 3 iHAEKCOM 11, 1m0 po3mnoyari
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y 2017 pomi, MatumyTh Taki Homepu: 11 11-2017; 11 T -2017; 11 OC - 2017.
328. Ilin yac ckIajaHHs OMKCIB CIIPaB CIiJl JOTPUMYBATUCS TAKUX BUMOT:

KOXKHA CITpaBa BHOCUTBHCS JI0 OMHCY IMiJI CAMOCTIMHHUM TOPSAKOBUM HOMEPOM
(sAKIIO crpaBa Mae KijbKa TOMIB, KOKHHM TOM a00 YacTHHA BHOCSTHCS JI0 OIUCY T
OKPEMHM HOMEPOM);

rpadu omucy oGOPMITIOIOTECS BIJAMOBIAHO 10 BIJIOMOCTEH, 3a3HAYEHUX Ha
OOKJIaJIMHIII CIIPaBU;

y pa3l BHECEHHs JI0 OMHUCY KIIBKOX CIpaB MiApsA 3 OJHAKOBHUM 3aroJIOBKOM
3a3HAYAETHCS TOBHICTIO JIMIIE 3arojIOBOK MEpPIIOi CIpaBH, a BCl 1HINI OJHOPIJIHI
CIPaBU MO3HAYAIOTHCS CIOBAMU «T€ CaMe», MPU LbOMY iHII BIAOMOCTI PO CIpaBU
BHOCSTBCA JI0 OINWUCY TOBHICTIO (HAa KOXHOMY apKylll OIKHCY 3arojoBOK
BIJITBOPIOETHCA MOBHICTIO);

rpada onucy «IIpumiTka» BHUKOPHUCTOBYETHCS ISl BIAMITOK MPO OCOOJIMBOCTI
(GI13UYHOTO CTaHy CIpaB, MpO Mepeaady CIpaB IHIIUM CTPYKTYPHHUM IiIpO3ALIaM
BUKOHABYOrO0 KOMITETYy a00 1HIIIA yCTaHOBI, MPO HASBHICTH KOIMIM JOKYMEHTIB Y
CIIpaBi.

329. Onucu cripaB BEAYTHCS MPOTITOM KUTBKOX POKIB 3 BUKOPUCTAHHSAM €MHOL
Hackpi3HOi HyMepailii. CripaBu KOKHOTO POKY CTAHOBJISITh PIYHUM PO3LT OMHUCY.

330. V kiHIi onmucy poOWTHCS MiACYMKOBHUH 3alKC 13 3a3HAYCHHSIM KUTBKOCTI
(umppamu 1 cioBaMH) CIpaB, IO OOJIKOBYIOTBCS 3a OIMCOM, a TaKOX
O0OyMOBIIIOIOTBCSI OCOOJMBOCTI HyMepalli crhpaB B omuci (JITEpHI Ta MPOMYIIEHI
HOMEpH CITPaB).

331. V piuHuil po3AUT OMUCY CIpPaB BHOCATHCS TaKOX CIPaBH, HE 3aBEPIICHI
MPOTATOM KaJCHAAPHOTO POKY. Y TaKUX BHMAAKaX y KiHIl PIYHUX PO3JAUIIB OMHUCY
KOKHOTO HACTYIMHOTO POKY, TMpOTSITOM SIKOTO CHpPaBU MPOJOBXKYBAJIUCHh Y
JIIIOBOJICTBI, 3a3HAYA€ThCS: «JJOKyMEHTH 3 IbOrO MUTAHHS JUB. TAKOXK y PO3ALIL 3a

pik, Ne ».

332. Onmc crpaB CKIAIAE€THCA y IBOX NPUMIPHHUKAX, OAUH 3 SKUX MEPEIAETHCS
pa3oM 13 cmpaBaMM O apXiBHOTO MiAPO3AUTY, a IHIIUH 3aJIUIIAEThCA SIK
KOHTPOJIbHUN MPUMIPHUK Yy CTPYKTYPHOMY HiAPO3/ILIIL.

333. Ha ocHOBI omuciB  CHpaB CTPYKTYPHUX MIJAPO3JUIIB BUKOHABYOTO
KOMITETY apXIBHUW MiJPO3JLJI TOTYE 3BEJICHI ONKMCH CIIpaB MIChKOI paau Ta ii
BUKOHABYOI'0 KOMITETY MOCTiHOTO (oAaToK 47) Ta TpuBasioro (rmoxas 10 pokiB)
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30epiradHs, 3 KaJ[poBUX MUTaHb (0COOOBOTO CKiIamy) (moaaTok 48).

334. 3BeieHUI OMKUC CTpaB MOCTIHHOTO 30€piraHHs CKIAJAETHCS y YOTUPHOX
npuMipHuKax, TpuBayioro (monan 10 pokiB) 30epiraHHs CKIaarOThCS - Y JIBOX
MPUMIPHUKAX, 3 KaJpOBHX MUTaHb (0OCOOOBOTO CKIIAMy) - y TPhOX MPUMIpPHHUKAX.
OavH TpUMIPHUK 3aTBEPIXKEHOTO OIUCY IE€PENAEThCA /0 AaApPXIBHOTO BiAJALTY
BUKOHABYOT'O KOMITETY.

335. O60B’3KOBOMY OIMKCY MiJUIATalOTh JOKYMEHTH MOCTIHHOTO Ta TPUBAJIOTO
(monan 10 pokiB) 30epiranHs, 3 KaJpoOBUX MUTaHb (0COOOBOTO CKJIaay) HE Mi3HIIIEe
HIXK 4epe3 J[Ba POKH IICIIs 3aBEPIICHHS CIIPaB y AUIOBOJACTBI, a TAKOXK 000B’SI3KOBOIO
€ Tepeaada JOKYMEHTIB MOCTIMHOTO 30epiraHHs BIANOBIAHO  JI0 3aTBEPIKEHUX
OMKCIB CIpaB [0 AapXiBHOIO BIAJAUTY BHUKOHABUOIO KOMITETY MICHKOI paad y
BCTAHOBJICHI 3aKOHO/IaBCTBOM CTPOKH.

Odopmienns cipan

336. OdopmieHHss cmpaBu  TOCTiifHOTO 1 TpuBasoro (moHan 10 pokiB)
30epiranHs nepeadavae HyMepallilo apKylliB y CIpaBi, CKIajeHHs (y pa3i MoTpeon)
BHYTPIIIHBOI'O OMNUCY JIOKYMEHTIB CIIPAaBH, HASBHICTh 3aCBiAYyBaJbHOIO HAIHUCY
CIIPaBH PO KUIBKICTh aPKYIIiB 1 MPO 0COOIMBOCTI (HI3UYHOTO CTaHy Ta (popMyBaHHSA
CIIpaBH, MiANIMBaHHS a00 OMpaBlIEHHS CIIpaBU, 0(OPMIICHHS OOKIaJIMHKU CITPABH.

337. JlokyMeHTH THUMYacoBOTO 30epiraHHs, cQOpMOBaHI Yy CIpaBH, HE
MIIIMBAIOTHCS, apKyIll HE HYMEpPYIOThCA, YTOUYHEHHSI €JIEMEHTIB O(GOpMIICHHS
OOKJIAIMHKK HE TMPOBOJUTHCSA, 32 BHUHATKOM TIEPBUHHOI  OyXTaJlTepChKOi
JIOKyMEHTAIIli.

338. Ilicns 3akiHYeHHS AUIOBOJHOTO POKY /O HAIMKCIB Ha OOKJIagUHKAX CIIpaB
MOCTITHOTO 1 TPUBAJIOTO CTPOKIB 30€piraHHs BHOCATHCS HEOOXIJHI YTOUYHEHHS,
NepeBIpsSIETLCS BIJMOBIAHICT 3aroJOBKIB CHpaB Ha OOKJIAJMHIN 3MICTY MiIMIATHX
JIOKYMEHTIB, y pa3i moTpeOu 10 3arojioBKa CIpaBU BHOCATHCS TOAATKOBI B1JIOMOCTI
(MpoCTaBISIOTHCSI HOMEpPU HaKasziB, MPOTOKOJIB, 3a3HAYAIOThCA BHAU 1 (opMu
3BITHOCTI TOIIIO).

339. Jlara Ha OOKJIaAMHLI CIIpaBH TOBMHHA BIANOBIJATH POKY IMOYATKY 1
3aKiHYEHHSI CIPaBH; y CIpaBi, 0 MAa€ JOKYMEHTH 3a OUIBII paHHI POKH, HIXK PIK
YTBOPEHHS CIIPaBH, MiJ JaTOI0 POOUTHCS HAIMUC: «€ JOKYMEHTH 3 ... POKI».

340. Ha oOknaguHKax cChpaB, M0 CKJIAJAalOThCsl 3  KUIBKOX  TOMIB,
MIPOCTABJISIFOTHCS AATH MEPIIOTO 1 OCTAHHBOTO TIOKYMEHTIB KOKHOTO TOMY (YaCTHHH).
V pa3i 3a3Ha4CHHS TOYHOI KaJ€HAapHOI 1aTH BKa3ye€ThCs YUCIIO, MICAIb 1 pik. Ynucio
1 piK MO3HAYAIOThCS apabChKUMU I (PpamMu, Ha3Ba MICSIIS TUIIETHCS CJIOBOM.
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341. Ha oOkiaguHIll CIpaBd TPOCTABISIETbCS HOMEP CIPaBH 3a 3BEICHUM
OIKCOM 1 32 MOTOPKEHHSAM 3 apXiBHUM MiPO3/I1IJIOM - HOMEp Onucy 1 GoHay.

342.Y pa3l 3MmiHM HailMeHyBaHHS yCTaHOBU (ii CTPYKTYpPHHX MiJPO3/LIIB)
IPOTATOM MEPIoy, KU OXOIUTIOIOTHh JOKYMEHTH CIpaBH, abo MiJ yac mepeaadi
CIIpaBU JO IHINOI YCTaHOBU (CTPYKTYPHOI'O IMiJPO3/LJTy) Ha OOKJIAIUHIN CIIPaBH
3a3HAYa€ThCS HOBE HAWMEHYBaHHS YCTaHOBU (CTPYKTYpPHOTO MiApO3aiiy), a
nornepeHe OepeThest B Ty KKH.

343. Hanncu Ha OOKJIaAMHKAX CIpaB IOCTIHHOTO Ta TPUBAIOTO (MOHA
10 pokiB) 30epiranHs poOIATHCA YITKO, YOPHHUM CBITJIOCTIHKMM YOPHUJIOM abo
nactoro. HakiieloBaHHS THUTYJBHOIO apKylmia Ha OOKIAIWHKY CIpaBU HE
JIOTTY CKA€THCSI.

[lepenaua cripaB A0 apXiBHOTO MiAPO3/LTY

344, CripaBu  mocTifiHoro Ta TpuBajoro (monam 10 pokiB) 30epiraHHs, 3
KaJIpOBUX NMHUTAaHb (0COOOBOTO CKJIAJY) YEpe3 IBa POKHU MICIIS 3aBEPIICHHS iX BECHHS
NepealoThCsl 10 apXIBHOTO MIiAPO3JAULY B YIOPSAKOBAHOMY CTaHI1 JJIsSl TTOAAIBIIOTO
30epiraHHs Ta KOPUCTYBAHHSI.

345. Tlepenava cmpaB A0 apXiBHOTO MiAPO3AUTY 3IIACHIOETHCS 3a Tpadikom,
CKJIAJCHUM IIUM MiJPO3AUIOM, TIOTO/HPKEHUM 3 KEPIBHUKAMHU CTPYKTYPHUX
1PO3/I1JIIB BAKOHABYOTO KOMITETY 1 3aTBEP/I>KEHUM MiCHKHUM TOJIOBOIO.

346. 3a TUCEMOBUM 3BEPHEHHSAM CTPYKTYPHOTO MIIPO3ALTY apXiBHUN MiAPO3IiT
odopMIIsie BUAATy CIIpaB y THMUYACOBE KOPUCTYBAHHS Ha CTPOK JI0 TPHOX MICSIIiB.

347. TlpuiiMarHsSI-TIepeada KOXKHOI CIpaBU 3IIHMCHIOETHCS BIAMOBITATBPHUM 3a
apX1BHUM MIAPO3J17I Yy MPUCYTHOCTI MpaliBHUKA CTPYKTYPHOTO MIAPO3ILTY, SAKUN
nepeae ynopsjakoBaHi Ta 0OpMIIEH1 CIIPaBH.

348. CnpaBu mnoctiiHoro Ta TpuBaimoro (moHag 10 pokiB) 30epiraHss
MePETAIOTHCS B apXIBHUHM MIPO3/LIT 32 OMTUCAMU.

VY KIiHII KOXHOTO TPUMIPDHUKA BIAMOBITATBHUN 32 apXiBHUNW MIAPO3.ILIT
PO3MUCYETHCS Y MPUHAHATTI CIIPaB 3 000B’I3KOBUM 3a3HAYCHHSIM KUIBKOCTI (I pamu
1 cloBamMHM) TepedaHuX crpaB 1 mpocrtaBisge naty. OIuH TPUMIPHUK OMHUCY
MOBEPTAETHCSI CTPYKTYPHOMY MiAPO3ALTY, BCl 1HIII 3aJMIIAIOTHCS B apXiBHOMY
T1IPO3ILII.

Cnpagu, 110 MEpelarThCs A0 apXiBHOTO MIAPO3/iay, MOBUHHI OyTH 3B’s3aHi
HAJIC)KHUM YHHOM.
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349.V pasi mikBigamii abo peoprasizaiii CTPYKTYpHOTO MiApO3IUTy 0co0a,
BIJIMTOBIJIaJIbHA 3a OpPTaHi3allif0 JUTOBOACTBA B IMIAPO3MIiTi, Y TEpio MPOBEICHHS
JTIKBIIAIRHUX 3aX0JiB (QOpMy€ BCi JOKYMEHTH y CIHOpaBH, O(OPMIIIOE CIpaBH 1
nepenae ix A0 apXiBHOTO MiJPO3JALTY HE3aJeKHO BiJ CTpOKiB 30epiranus. [lepenaua
CHpaB 3/1IHCHIOETHCS 32 OTMMCAMU CIIPAB 1 HOMEHKJIATYPOIO.

VYcranoBa 3abe3nedye Halle)KHE 30€piraHHs apXiBHUX JOKYMEHTIB Ta mepenavy
JIOKYMEHTIB, 110 HajekaTh 10 HalmioHalbHOTO apXiBHOTO (QOHY, MICJIS 3aKiHYEHHS
BCTAHOBJICHUX T'PAaHUYHUX CTPOKIB iX 30epiraHHs B apxXiBHOMY MIiIPO3AUTL s
MOCTIMHOTO 30€piraHHs 10 apXiBHOTO BIJUIITY BUKOHABYOTO KOMITETY.

Kepyrounit cnpaBamu
BUKOHABYOT'O0 KOMITETY
CTapOKOCTSHTUHIBCHKOI MICBKOI paau Haranis IITABEJIbBHUK



Honatox 1

1o [acTpyxkiii

(myskT 11)

(y penaxuii po3nopsKeHHs
MICBKOTO TOJIOBH

10 TpaBHs 2022 poky Ne 122/2022-p)

3aranpH1 paBuiIa
ohopMIICHHS TJOKYMEHTIB

1. lns  odopMieHHS TEKCTIB CIY>KOOBUX JIOKYMEHTIB BHKOPHCTOBYETHCS
rapuitypa Times New Roman, mpudrt posmipom 12-14 apykapChKux IyHKTIB,
JlomycTMO BUKOPUCTOBYBATH IIpUDT po3MipoMm 8-12 ApyKapChbKUX MYHKTIB IS
JIpPYKyBaHHsSI PEKBI3UTIB «JlOBIAKOBI JaH1 Mpo IOpUInyHy 0cody», «Koa ropuaudHoi
ocobu», «BimomocTi Tpo BUKOHABLS JAOKYMEHTa», BHHOCOK, IOSICHIOBAJIbHUX
HAITMCIB JI0 OKPEMHX €JIEMEHTIB TEKCTY JOKYMEHTa TOIIIO.

2. Ilpu oopMIIEHH1 3aCTOCOBYETHCS:
HaIIBXUPHUN TPSIMUN MWIPUPT BETUKUMH JiTEpaMu (MOXKHA BUKOPUCTOBYBATH
po3pimkeHnit wpudT po3Mipom 14-16 npykapChKHX TYHKTIB) — IS JIPYKYBaHHS

pekBizuty «HaszBa Buy 1OKyMEHTay;

HAMBXUPHUN NpsMuld mpudT - s IpyKyBaHHS pekBisuTy «HaliMeHyBaHHS
CTPYKTYPHOTO MIAPO3/LTY FOPUTAIHOT 0COOM»;

JIPYKYBaHHSI BEJTUKUMU JIITEpaMu PeKBi3UTIB «HaliMeHyBaHHS FOPUAUIHOL
0ocoOu BHUIIOTO piBHY», «HaliMeHyBaHHS IOPUIUYHOI OCOOM».

3. IIpu odopmieHHI TEKCTIB MIKPSIAKOBUM 1HTEPBAJI MOBUHEH CTAHOBUTH:

1 - o5 CKJIaIOBUX TEKCTY JOKYMEHTA, PEKBI3UTIB, 10 CKJIAJAIOTHCS 3 KIJTBKOX
psnKiB «/{0BIIKOBI 1aHi PO IOPUANYHY 0CO0Y», «3aroJIOBOK 0 TEKCTY TOKYMEHTay,

«BigMiTKa PO HASBHICTH JOAATKIBY;

1,5 - i CKIAOBUX YAaCTUH PEKBI3UTIB «Ampecar», «['pud 3arBepmxeHHs
nokymeHTay; «['pud moromkeHHs (CXBaJICHHS) TOKyMEHTA,;

1,5 - 3 - 1y1s BiJOKpeMJIEHHSI pEKBI3UTIB TIOKYMEHTA OJUH BiJl OJTHOTO.

4. PosmmdpyBanns mianucy B pekBi3UTI «lliamuc» npykyeTbcss Ha piBHI
OCTaHHBOTO psJIKa HallMEHYBaHHS MIOCAIN.



IIponosxxenus nogarka 1

5. MakcumanbHa JOBKHHA psAKa 0araTopsaIkoOBUX PEKBI3HUTIB (KPiM PEKBI3HTIB
TeKCTy) — /3 MuTiMeTpH (28 IpyKOBaHUX 3HAKIB).

6. SIKI10 KOpOTKUH 3MICT 70 TeKCTy mnepeBuinye 150 3HakiB (IT’ATh PAIKIB),
HOro MO3BOJSIETBCS TPOJIOBKYBATH 1O MEXi mpaBoro mois. Kpamka B KiHI
3aroJIOBKa HE CTaBUTHCA.

7. Ilpu odopmileHHI TOKYMEHTa BIJICTYI BiJl MEXKI JIBOTrO MOJS JOKYMEHTa
CTaHOBUTH:

125 minimeTpiB — 1715 po3mM(pyBaHHA MIANUCY B peKBI3UTI «Ilianucy;
100 mimimeTpiB — nmst pekBi3uTy «I pud 3aTBEpIKESHHS;

90 MiTiMETpIB — 711 PEKBI3UTY «Apecar;

10 minimeTpiB — Jy1st ab3a1liB y TEKCTI;

0 misiMeTpiB:

s cimB: «CIIYXAJINy», «BUCTYIININ», «BUPIIINIINY, «YXBAJINJIN,
«HAKA3VYIO», «30b0B’A3VIO»;

JUIsl peKBI3UTIB: «Jlara moKkymeHTa», «3arojioBOK JI0 TEKCTy JIOKYMEHTay,
«Teker poxkymeHnta» (0e3 abzariB), «BigMiTka Mpo HasSBHICTh A0JATKiB», «Biza
nokymeHTa», «['pud mnoromkeHHs (cxBaJeHHs) IOKyMeHTa», «BinMiTka mpo
3aCBITUEHHS KOIIi JOKYMEHTay, «BiIoMOCTI Mpo BUKOHABIIS JOKyMEHTa», «BiamiTka
Ipo O3HAWMOMJICHHS 3 JOKYMEHTOM», «BiaMiTka Tpo BUKOHAHHS JIOKYMEHTa,
HaliMeHyBaHHs nocaau y pekBi3uTi «Iliamucy, cioBa «Jomatox» 1 «IligcraBay, KO
B TEKCTI JOKYMEHTA € MOCUJIaHHS Ha IOAATKW a00 Ha JOKYMEHT, [0 CTaB IiJICTABOIO
JUTSL HOTO TIATOTOBKM (BUIIAHHS), Ta JJIs mepiioro pekBizuta «['pud 3aTBepmxeHHs
nokymeHTay, «['pud moromxeHHsT (CXBaJICHHS) MOKYMEHTa» SIKIIO iX B JOKYMEHTI
K1JIbKA.

8. Ilim wac odopmieHHS AOKYMEHTIB (JOJaTKiB 0 HUX) Ha JBOX 1 OLbIIe
CTOpIHKax Jpyra Ta HaCTYIHI CTOPIHKY TOBUHH1 OyTH MPOHYMEPOBaHi.

9. Homepu CTOpPIHOK CTaBJIATBHCS MOCEPEAMHI BEPXHBOTO TOJS apKylla
apabchkumu 1Mdpamu O6e3 3a3HAYCHHS CJI0BAa «CTOPIHKA» Ta PO3IJIOBUX 3HAKIB.
[lepmia cTOopiHKa HE HYMEPYETbCS Hi B JOKYMEHTI, HI B KOXXHOMY 3 JOJATKIB.
JIOKyMEHT 1 KO>KE€H 3 TOAATKIB MalOTh OKPEMY HyMeparlito.
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10. TexcTu TOKYMEHTIB MOCTIMHOTO Ta TpuBajioro (moHaa 10 pokiB) 30epiranus
JIPYKYIOTBCSL Ha OMHOMY OoIli apkyma. JIOKyMeHTH THUMYacoBOTO CTpoky (mo 10
POKIB BKJIIOUHO) 30epiraHHsi MOKHA JPYKYyBaTH Ha JIMIILOBOMY 1 3BOPOTHOMY OOIIi
apKy1ia.

11. QR-xox po3mipom 21 Ha 21 MM PO3MIIIY€ETHCS B HUKHBOMY JIIBOMY KYTI
NepIIoi CTOPIHKHU IOKyMEHTA.




Honatoxk 2

1o [acTpyxkiii

(myHKT 23)

(y penaxuii po3nopsKeHHs
MICBKOTO TOJIOBH

10 TpaBusa 2022 poky Ne 122/2022-p)

3PA30K
3araJbHOTO OJJaHKa BUKOHABYOTO KOMITETY
CTapOoKOCTSHTUHIBCHKOT MICBKOI paau
{®opmat A4 (210x297) 3 MO310BKHIM LIEHTPOBAHUM PO3TAIIYBAHHAM PEKBI3UTIB}

iy

CTAPOKOCTSAHTUHIBCHEKA MICBKA PAJIA XMEJIbHULILKOI OBJIACTI
BUKOHABUYUI KOMITET

ByI. OcTpo3pkoro, 41, M. CTapoKOCTSIHTHHIB, XMeNbHUIBKa 001acTh, 31100,
ten./dakc: (03854) 3-23-55, E-mail: stkrada@starkon.gov.ua. Kox €JIPTIOY: 04060766

(Mmicue st Ha3BU JJOKYMEHTA)
M. CTapOKOCTSIHTHHIB Ne




Honatox 3

1o [acTpyxkiii

(myHKT 23)

(y penaxuii po3nopsKeHHs
MICBKOTO TOJIOBH

10 TpaBusa 2022 poky Ne 122/2022-p)

3PA30K
OJlaHKa JIMCTa BUKOHABYOTO KOMITeTy CTapOKOCTSHTUHIBCHKOT MICHKO1 paju

{®opmaT A4 (210%x297) 3 MO3A0BKHIM LICHTPOBAHUM PO3TaITyBaHHIM PEKBI3UTIB}

iy

CTAPOKOCTSAHTUHIBCHEKA MICbKA PAJIA XMEJIbHULILKOI OBJIACTI
BUKOHABUYUI KOMITET

ByI. OcTpo3pkoro, 41, M. CTapoKOCTSHTHHIB, XMeNbHUIBKa 0071acTh, 31100,
ten./dakc: (03854) 3-23-55, E-mail: stkrada@starkon.gov.ua. Kox €JIPTIOY: 04060766

No Ha Ne BiX




Honatoxk 4

1o [acTpyxkiii

(myHKT 23)

(y penaxuii po3nopsKeHHs
MICBKOTO TOJIOBH

10 TpaBHs 2022 poky Ne 122/2022-p)

3PA30K
OJ1aHKa PO3MOPSKEHHS MICBKOTO TOJI0BU™*

{®opmaT A4 (210%x297) 3 MO3A0BKHIM LIECHTPOBAHUM PO3TAITyBaHHIM PEKBI3UTIB}

iy

CTAPOKOCTAHTHUHIBCbKA MICBKA PAZIA XMEJIbHULILKOI OBJIACTI
BUKOHABYIMN KOMITET

PO3ITOPAKEHHSA

POKY M. CTapOKOCTSIHTHHIB Ne

* 3a TakuM K€ 3pa3KOM BUTOTOBIISIOTHCS OJAHKHU pIIIEHb BHUKOHABYOIO KOMITETY
CTapoKOCTSIHTHHIBCHKOI MICHKOT paju




JlomaTok 5

1o [acTpyxkiii

(myHKT 23)

(y penaxuii po3nopsKeHHs
MICBKOTO TOJIOBH

10 TpaBusa 2022 poky Ne 122/2022-p)

3PA30K
Osianka pimeHHsa CTapOKOCTSAHTHHIBCHKOI MICHKOT pajiu

{®opmaT A4 (210%x297) 3 MO3A0BKHIM LIECHTPOBAHUM PO3TAITyBaHHIM PEKBI3UTIB}

iy

CTAPOKOCTSIHTUHIBCHEKA MICBKA PAJIA XMEJIbHULILKOI OBJIACTI
PIINEHHSA

POKY M. CTapOKOCTSHTHHIB Ne




Jonatok 6

1o [HeTpykiii

(myHkT 23)

(y penakuii po3nopsKeHHs
MICBKOTO TOJIOBH

10 TpaBusa 2022 poky Ne 122/2022-p)

3PA30K
0J1aHKa TOpPY4YEHHSI MiCbKOTO TOJIOBU *

{®opmaT A4 (210%x297) 3 MO3A0BKHIM LIECHTPOBAHUM PO3TAITyBaHHIM PEKBI3UTIB}

iy

CTAPOKOCTAHTUHIBCBKA MICbKA PAZTA XMEJIbHULILKOI OBJIACTI
BUKOHABYMU KOMITET

JOPYYEHHA
MICBKOT'O TOJIOBU

POKY M. CTapOKOCTSHTHHIB Ne

* 3a TakuM Ke 3pa3KOM BUTOTOBJIAIOTHCA OJTaHKH MMPOTOKOJIBHUX NOPYYCHb MICBKOT'O TOJIOBH




Jonatok 7

1o [acTpyxkiii

(myHKT 23)

(y penaxuii po3nopsKeHHs
MICBKOTO TOJIOBH

10 TpaBusa 2022 poky Ne 122/2022-p)

3PA30K
0JlaHKa MPOTOKOJIBHOTO PIIIEHHS! BUKOHABUOTO KOMITeTY CTapOKOCTSIHTUHIBCHKO1
MICBKOI paju
{®opmat A4 (210x297) 3 MO310BKHIM LIEHTPOBAHUM PO3TAIIYBAHHAM PEKBI3UTIB}

iy

CTAPOKOCTAHTUHIBCBKA MICbKA PAZTA XMEJIbHULILKOI OBJIACTI
BUKOHABYMU KOMITET

IMTPOTOKOJIBHE PIIIEHHA

POKY M. CTapOKOCTSHTHHIB Ne




Honatok 8

1o [HeTpykiii

(myHkT 23)

(y penakuii po3nopsKeHHs
MICBKOTO TOJIOBH

10 TpaBusa 2022 poky Nel122/2022-p)

3PA30K

OCaJ0BOTO OJIaHKa MICBKOTO TOJIOBU ™
{®opmaT A4 (210x148) 3 mo370BKHIM LIECHTPOBAHUM PO3TAITyBaHHIM PEKBI3UTIB}

iy

CTAPOKOCTAHTUHIBCBKA MICbKA PAZTA XMEJIbHULILKOI OBJIACTI
BUKOHABYMU KOMITET

MICBKHUM T'OJIOBA*
(Bnacue im’s, [TPI3BUILIE)

No Ha Ne BiJ

* 3a TaKuM K€ 3pa3KOM BUT'OTOBIISIOTHCS 1OCAI0B1 OJIaHKU cekpeTaps MIChbKOi pajiu, MepIIoro
3aCTyIHUKA MICBKOTO TOJIOBU 3 MMUTaHb AISUIbHOCTI BAKOHABUMX OPTaHiB MICbKOI paju, 3aCTyITHUKIB
MICBKOT'0 T'OJIOBH 3 MIUTaHb JiSJIbHOCTI BUKOHABUMX OPraHiB MiChKOI pajid, KEPYHOUOro CIpaBaMu.




Honatok 9

1o [acTpyxkiii

(myHKT 24)

(y penaxuii po3nopsKeHHs
MICBKOTO TOJIOBH

10 TpaBusa 2022 poky Ne 122/2022-p)

3PA30K
0JIaHKa JIUCTa CTPYKTYPHOTO MIPO3/17Ty BUKOHABYOTO KOMITETY
CTapoKOCTSHTUHIBCHKOI MICBKOI paan™
{®opmat A4 (210x297) 3 MO310BKHIM LIEHTPOBAHUM PO3TAIIYBAHHAM PEKBI3UTIB}

CTAPOKOCTAHTHUHIBCbKA MICBKA PAZIA XMEJIbHULILKOI OBJIACTI
BUKOHABYIMU KOMITET

3arajanLHui Bigaia *
ByJ. Octpo3bkoro, 41, M. CtapoKkocTssHTHHIB, XMenbHUIIbKA 00sacTh, 31100,
ten./akc: (03854) 3-11-36, E-mail: zagvid2015@gmail.com

Ne Ha Ne BiJ

* 3a TakUM JK€ 3pa3KOM BHMIOTOBJISIOTHCSA OJIAHKM I1HIIUX CTPYKTYpHUX MIAPO3AUIIB 0e3
CTaTyCy IOpUIUYHOI 0COOH




Honmatok 10

1o [acTpyxkiii

(myHKT 24)

(y penaxuii po3nopsKeHHs
MICBKOTO TOJIOBH

10 TpaBusa 2022 poky Ne 122/2022-p)

3PA30K
0JiaHKa JIUCTA CTAPOCTUHCHKOTO OKPYTY *

{®opmaT A4 (210%x297) 3 MO3A0BKHIM LICHTPOBAHUM PO3TaITyBaHHIM PEKBI3UTIB}

CTAPOKOCTAHTUHIBCBKA MICbKA PAZTA XMEJIbHULILKOI OBJIACTI
BUKOHABYMHU KOMITET

OriiBCbKMH CTAPOCTHHCHKUM OKPYT

By LlenTpanspHa, 9/1, c. OriiBmi, XMenbHUIBKA 001acTh, 31131,
ten./dakc: (03854) 74-216, E-mail: ogievcist@ukr.net

No Ha Ne BiJ

* 3a TaKUM K€ 3pa3KOM BHUI'OTOBJIAIOTHCA OJaHKHU 1HIITHUX CTapOCTUHCBKHUX OprriB



mailto:ogievcist@ukr.net

Jomatok 11

no lacrpykmii
(myHKT 27)

OOPMA
KypHaIy OOMIKY Ta BUKOPUCTAaHHS OJIaHKIB JTUCTIB BUKOHABYOTO KOMITETY
CTapOoKOCTSIHTHUHIBCHKOI MICHKOI paan™
{@opmar A4 (210x297) 3 KHWKKOBUM pO3TalIyBaHHSIM TEKCTY }

Brnacue im’4, : o Kpaiini .
Ne I[aTa. TIPI3BUILE Cepis KIJ'H.)KICTB. HOMEpH [Tigmuc npo
3/m | BUaayl OJlaHKa | MPUMIPHUKIB . OTPUMAaHHS
OTpUMYyBaua 0JIaHKIB
1 2 3 4 5 6 7

* 3a aHanoriyHoo (OpMOI0 BUTOTOBJISIOTHCS KYypHAIH OONIKY Ta BUKOPHUCTaHHS OJaHKIB
PO3MOPSIKEHb MiCBKOTO T'OJIOBH, PIllIEHb MICHKOI pajii Ta PIllIeHh BHKOHABYOTO KOMITETY MiCHKOI
panu.




Honatok 12

1o [acTpyxkiii

(ryHKT 27)

(y penaxuii po3nopsKeHHs
MICBKOTO TOJIOBH

10 TpaBusa 2022 poky Ne 122/2022-p)

PEECTP
OTpUMAaHHS Ta BUKOPUCTAHHS OJIaHKIB JINCTIB
BUKOHABYOro KoMiTeTy CTapOKOCTSIHTHHIBCHKOT MICHKOI pajau™

(CTPYKTYpHHI MiPpO3/11J1 BAKOHABYOTO KOMITETY MICHKOT paju)

Buxinxuii HoMep Ta iarta,
: 3a SIKMMH OyJI0 o
Cepis Ta ) BigmiTka ipo

Ne [ara BIATIPABIICHO JIMCT Yepe3 . : :

HOMEP N 3iICcOoBaHi [TpumiTka
3/ | OTpUMaHHS 3arajJlbHAM BiIJILT

Onanka . OJTaHKH

BUKOHABYOI'O KOMITETY
MICBKOI paay
1 2 3 4 5 6
ITocanma
(ocobucTuit miANMC BiANOBIAATBHOT 32 (Bnacue im’s1, [TPI3BUIIIE)

OTpuUMaHi OJJaHKU 0COOM)

* 3a aHajoriyHor (GopMOI0 OPOPMIIIETHCS PEECTP OTPUMAHHS Ta BUKOPUCTAHHS OJIAHKIB
PO3MOPSAAKEHb MICHKOTO TOJIOBH, PillleHh BUKOHABYOTO KOMITETY MIChKOI pajiu.




Honatoxk 13
1o [acTpyxkii
(myHKT 42)

[TpumipHuit nepemik
JTOKYMEHTIB, 1110 3aTBEPIKYIOTHCS 3 TIPOCTABIISTHHAM T'puda 3aTBepHKCHHS

1. Axtu (TOTOBHOCTI 00’€KTa MO EKCIUIyaTaiii; CIUCaHHS, 1HBEHTapH3allii;
BUJIYUYCHHSI CTIpaB J0 3HUIICHHS; Iepeaayl Cpan; JiKBiallli yCTaHOB TOILIO).

2. 3aBnaHHd (Ha MPOEKTYBaHHSA OO’ €KTIB, TEXHIYHUX CIOpYJ, KamiTalbHe
OyIIBHUIITBO; Ha MPOBEACHHS HAyKOBO-AOCIIAHUX, MPOEKTHO-KOHCTPYKTOPCHKUX 1

TEXHOJIOTTYHUX POOIT TOLIO).

3. Komrropucu BuTpar (Ha yTpUMaHHsS amnapaTy YHOpaBliHHA, OyJAUHKIB,
MPUMIIIEHB, CIIOPY/T; HA KammiTalbHe OyIIBHUIITBO TOIIIO).

4. HomeHKIaTypH CIIpas.
5. Onucu cripas.

6. Ilepeniku (Tocam TMpaliBHUKIB 3 HEHOPMOBAHUM POOOYMM JTHEM; THIIOBHX,
BIJIOMYMX (TaJly3€BHX) JOKYMEHTIB 13 CTpOKaMu 30€piraHHs TOUIO).

7. ITocamoBi IHCTPYKITi.
8. Po311iHKM Ha BUKOHAHHS POOIT.
9. CraryTu (MOJOKEHHS) YCTaHOB.

10. CtpykTypa yCTaHOBH.




Honatok 14

1o [acTpyxkiii

(myHKT 72)

(y penaxuii po3nopsKeHHs
MICBKOTO TOJIOBH

10 tpaBusa 2022 poky Ne 122/2022-p)

OOPMA
nacropTa po3MOPsKEHHS MiChKOTO TOIOBU™*
{®@opmat A3 (420%x297) 3 KHIKKOBUM JIBOCTOPOHHIM PO3TalllyBaHHIM TEKCTY
o0csiroM 4 CTOPIHKH }

(cTopinka 1)

CTAPOKOCTAHTHUHIBCbKA MICBKA PAZIA XMEJIbHULILKOI OBJIACTI
BUKOHABYIMU KOMITET

ITACHOPT PO3IIOPAKEHHSA
MICBKOT'O TOJIOBU

3 IIMTaHHA:

JlaTa

Ingexc (Ne)

[Tpo€eKT po3MOPsIPKEHHSI BHECEHUHN (KM )

Crpok mii abo KiHIIEBHI

CTPOK BUKOHAHHS
PO3MOPSJKEHHS

IMTPOEKT ITOI"OANJIN:

ITocanu oci0, sKi Bmachi imena ta | OcoOuCTI MIANNUCH 3ayBaXK€HHs J10
IIOTOJIWIIN TIPOEKT [TPI3BUILIA 1 gaTu IIPOEKTY
JIOKYMEHTA II0CaJ0BHUX 0C10 MOT'OJKEHHS JIOKYMEHTA




[TponoBxenus nogatka 14

(cTopiHka 2)

ITocanu oci0, sKi
MTOTOVIIA TIPOEKT
JIOKYMEHTA

Bnacui imena ta
ITPI3BUILIA
[IOCAa0BUX 0C10

Oco0ucT! nianucu
1 1aTh
IMOTOKEHHS

3ayBa)KE€HHS 10
MPOEKTY
JIOKYMEHTa

(cropinka 3)

POSIIOPADKEHHA TTPOIIOHYETHCA HAAICJIATH:

L Y Tomy Bursru 3:
Ne . KinbkicTh . .
Cnmcok aznpecartis . . YUCIl PO3MOPSIIKEH- | oAaTKiB Ne,
3/m MPUMIPHUKIB .
IIOBHICTIO | H, NyHKTH Ne | myHkTH Neo
(cropinka 4)
o Y Tom Butsaru 3:
No . KinpkicThb Y :
Crnmcok aznpecartiB . . YUCIl | PO3MOPSAIKEH- | JOoAaTKIB Ne,
3/m MPUMIPHUKIB .
IOBHICTIO | HsA, MyHKTH Ne | myHKTH Ne
Yceboro:

Bukonagelp Npo€eKTY pO3NOPSIKECHHS:

TCII.

(ocobuctuii mianuc) (Bmacue im’s, TIPI3BUIIIE)

p.




[TponoBxenus nogatka 14

PosmopskeHnst HaiclaHo aapecaTaM 3TiTHO 13 CIUCKOM PO3CHIIKU
p.

(ocobucTuit miamuc) (Bnacue im’s1, TIPI3BUIIIE ocobu, sika 311liCHAIA PO3CHIIKY )

BIJIMITKIU
PO BHECEHHS 3MiH, IONIOBHEHB, TIPOJIOBKEHHS CTPOKIB J11i, BUBHAHHS
BTpPaTH YHHHOCTI

OcoOuctuit
No ITAINC, BIACHE
3 /;1 3MICT BIAMITKH [TigcraBa im’s1, [TIPI3BUILE
ocoou, sKa

3po0usa BIIMITKY

* 3a Takow kK (OPMOI0 BUTOTOBJISIOTHCS NACHOPTH PILIEHHS MICHKOI paju Ta pIIIEHHS
BUKOHABUYOT'O KOMITETY MIChKOT pajiH.




Honatok 15
1o [acTpyxkii
(mynkt 80)

[TpumipHuii nepemik
JIOKYMEHTIB, MAMUCH Ha SKUX CKPITUTIOIOTHCS TepOOBOIO MEYATKOIO

1. Aktu (BUKOHaHHS pPOOIT, CIHMCAHHS, CKCIEePTHU3H, (PIHAHCOBUX IEPEBIPOK;
BUJIYUCHHS CTIPaB ISl 3HUIICHHS; TIepeaadi CIpaB TOIIIO).

2. BUCHOBKM 1 BIATYKM YCTaHOB Ha Jucepramnii Ta aBTtopedepar, M0
HaJICUJIA0ThCA 10 Buiioi arecraiitnoi koMicii Ykpainu.

3. JloBigku (JTiMITHI; IPO BUILIATY CTPAXOBHUX CyM; BUKOPHCTAHHS OIOKETHUX
aCUTHYBaHb Ha 3apIUiaTy; PO HAPAaXOBaHy 3apIlIaTy TOLIO).

4. foroBopu  (mpo  MarepiaibHy  BIINOBIJAJIBHICTh, HAYKOBO-TEXHIYHE
CHiBpOOITHULITBO, MIAPSIAN, OPEHIY IPUMIIIECHB; PO BUKOHAHHS POOIT TOWIO).

5. JlokymeHTH (OBIJIKH, TTOCBIIUYEHHS TOIIO), 110 3aCBIIUYIOTH IIpaBa IPOMaJIsSH
1 OpUJIMYHUX OCI0.

6. JlopydeHHsT Ha oJiep>KaHHS TOBApHO-MaTEepiaIbHUX I[IHHOCTEH, OIOHKETHI,
OaHKIBCBKI, ITICHCIMHI, IUIATIKHI.

/.3aBgaHHs (Ha MPOEKTYBAaHHA OO0’€KTIB, TEXHIYHHUX CHOPYH, KariTalbHe
OyIIBHUIITBO; TEXHIYHI TOIIO).

8. 3asBu (Ha aKpeIUTHB; PO BIIMOBY BiJl aKIIENTY TOIIIO).
9. 3asBKM (Ha 00JIaTHAHHS, BUHAXOIX TOIIIO).

10. 3pa3ku BIZOWTKIB MEYATOK 1 MiAMKUCIB MPAIIBHUKIB, K1 MalOTh MPaBO 3/Iii-
CHIOBAaTH (PIHAHCOBO-TOCTIOIAPCHKI Omepartii.

11. Komrropuc BUTpat (Ha yTpuMaHHs anapaTy yIpaBIiHHS; Ha MATOTOBKY Ta
OCBOEHHS BHUPOOHMIITBA HOBHUX BHPOOIB; HA KaJIBKYJAIIIO 3a JOTOBOPOM; Ha
KaritajabHe OyIIBHUILITBO TOLIO).

12. Jluctu rapanTiiiHi (Ha BUKOHAHHS pOOIT, HaJJaHHS MOCIYT TOLIO).

13. IlomanHs 1 kionmoTaHHs (PO HArOPOJKEHHSI OpJACHAMHU 1 MeNaliIMH; MPO
MIPEMIFOBaHHS).



14.

15.

16.

17.

18.

19.

20.

21.

[Iponosxennsa nonarka 15
[TpoTokomnu (MOrOAKEeHHS TIaHIB MOCTABOK).
Peectpu (uekiB, OFOKETHUX TOPYUYECHB).
Crnenudikarii (BupoOiB, MPOIYKIIii TOIIO).
CrinbH1 JOKYMEHTH, IMiATOTOBJICHI B1Jl IMEH1 ABOX 1 O1JIbIII€ YCTAHOB.
CratyTH yCTaHOB.
TUTyJIbHI CIIUCKHU.
Tpya0B1 KHUKKH.

ApKylIl TOro/I)KEHHSI POEKTIB HOPMATUBHO-TIPABOBUX AKTIB.




Honatok 16
1o [acTpyxkii

(myHKT 88)
LHITAMII
BUKOHABYOTO KOMITETY MICHKOI pajiy JAJI PEECTpaIlii BXiTHUX JOKYMEHTIB
(15 x 55 mMm)
CTapoKOCTSHTHHIBChKA MIChKa paja
BukonaBuuii koMmiTeT
20 p.
Tanexc

Honatok 17
1o [HeTpykIii
(myHKT 88)

I TAMIT
BUKOHABYOI'0 KOMITETY MICBHKOI pajiil Ui peeCTpallii BX1IHUX JTOKYMEHTIB, 1110
HAINIIIN €JIEKTPOHHOIO MOIITOIO
(22 x 55 mm)

CTapoKOCTSHTHHIBCbKA MiChKa pajia
BuxonaB4mii KOMITET

EnekTtponHa noira

OtpumaHo
IMigmuc




Honmatok 18
1o [acrpyxkuii
(myHKT 88)

I TAMIT
BHKOHABYOTO KOMITETY MICBKOI pajiv Ui peecTparlii BXiTHUX JOKYMEHTIB, 10
HAAIMIIUTN yepe3 CUCTEMY B3a€MO/IIT

(22 x 55 mm)
CTapoKOCTSHTHHIBCbKA MiChKa paaa
Buxonapuuit komiTeT
CEB OBB
OTpumaHno
IMigmumc
Jlonmatok 19
1o [HcTpyKIni
(myHkT 88)
[ITAMII
BUKOHABYOI'0 KOMITETY MICBKOI pajiyl AJIsl peecTpalii BXITHUX TOKYMEHTIB *
(15 x 55 mm)

CTapoKOCTSHTHHIBCbKA MIChKa pajia
barnaiBcbkuii CTapOCTUHCHKUN OKPYT

20 p-

Innexc

* 3a TaKUM XKe 3pa3KOM BUTOTOBJIAIOTHCA IITAMIIN IHIIHAX CTAPOCTUHCBKUX OprriB




Honmatok 20
1o [acrpyxkuii
(mynkT 114)

OOPMA
PEECTPAIITHO-KOHTPOJIBLHOT KAPTKHA PO3MOPSTIOTO TOKYMEHTA
{®opmat AS (210x148) 3 IBOCTOPOHHIM PO3TAIIyBaHHSIM TEKCTY }

PEECTPAIIIMHO-KOHTPOJIbHA KAPTKA BiamiTku npo KOHTPOIIb
PO3IOPAAYOTI'O JOKYMEHTA Ne
- CTPOKHU 1POJIOB-
Kopecnonaent (opran, mocaaoBa Hasga Buny BHKOHa- JKEHO 10 BUKOHANO
oco0a - aBTOp TOKYMEHTA) JIOKYMEHTa HHs
Jlara ta iHACKC
3arosa0BoK a00 KOPOTKHH 3MICT JIOKYMEHTa
Ha Bukonanus
JIOKYMEHTa
Ha3Ba Ta iHaexc miapo3aury — ..
yKnaJ:[afI[a I[OKyzli/IpeHTﬂa y BnacHi imeHa Ta
[MPI3BUILA
MHara nepe- . .
. oci0, IKuM Iliamuc .
Jlayl Ha I — o BiamiTku
BUKOHAHHS po Mo~
Texniynuii ~ BHKOHaBellb,  N° | uu O3HaMO- FIOKYMEHT 260 OAIep* BEpPHEHHS
OyraHka MJICHHS X A
03HaMOMJIEHO
3 TIOKYMEHTOM

(Ji1ieBa CTOpPOHA)



[IponoBxkenHs nonarka 20

BIAMITKHU I[TPO BUKOHAHHSA
Homepu Ctpoku KopoTkuii 3micT BiamiTku
NYHKTIB | BHUKOHAHHS Ta BUKOHABIII PO BUKOHAHHS

BigmiTku nmpo BHECEHHS 3MiH, JOIOBHEHb, ITPOJIOBKEHHS CTPOKIB JIii, BH3HAHHS
BTPAaTH YUHHOCTI

(3BOpOTHA CTOPOHA)




KYPHAII

Honatok 21
1o [acrpyxkuii
(myskt 114)

peecTpailii po3mopsKeHb MiChKOTO TOJIOBH 3 OCHOBHUX MUTAHb JTisITHOCTI®
{®@opmar A4 (210x297) 3 KHWKKOBUM pO3TallyBaHHSIM TEKCTY }

Ne ara Ta HOME Komy nopyueno
A p Hasga posnopsmxeHHs Y AOPY
3/ | pO3NOPSKEHHS BUKOHAHHS
1 2 3 4

* 3a Takorw kK (OPMOIO BHUIOTOBIIAIOTHCS KYPHAIM peecTpauii po3HOpsKEHb MICbKOI'O
TOJIOBU 3 KaJIPOBUX Ta aIMiHICTPATHBHO-TOCIIOIAPCHKHUX MMUTAaHb, PIICHh MICHKOI pajayu Ta pillleHb
BHUKOHABYOT'0 KOMITETY MiChKOI paJiu.

KYPHAIJI
peecTpartii BIAPSHKEHb

Jlonatok 22
1o Iacrpykuii
(myHKT 158)

{®opmart A4 (210x297) 3 KHHKKOBUM 200 aJIbOOMHUM PO3TAIIyBaHHIM TEKCTY }

- Micue Hata i Bnacue iM’s
Brracue iv’s Ta BIJIPS/DKEHHS HOMED Hara Ta
Nel TPIBBUHIE - oo Hakazy Hara | TIPI3BUIIE
3/n ocobu, 110 B1IOYTTS
. (po3nopsiz- OyTTst | ocobu, siKa
BIJIPSAKAETHCS .
KEHHSI) 3amilngye
1 2 3 4 5 6 7 8




3a

Honatok 23

1o [acTpyxkii

(ryHkT 178)

(y penaxuii po3nopsKeHHs
MICBKOTO TOJIOBH

10 tpaBusa 2022 poky Ne 122/2022-p)

3BIT*
po 00CsT JOKYMEHTOOOITY B BUKOHABYOMY KOMITeTI CTapOKOCTSIHTHUHIBCHKOT
MICBKOI paju

20 p.

{®opmart A4 (210x297) 3 KHWKKOBUM a00 aJIbOOMHUM PO3TAIIyBaHHIM TEKCTY }

JlokymeHTH

KibKiCTh JOKYMEHTIB

yYChOTO

B €JICKTPOHHIM y naneposiit popmi

dbopmi JIOKYMEHTIB | CTOPIHOK

Bxinai

Buxigni

BayTpiiHi:

PO3NOPSIIKEHHS MICBKOTO
T0JIOBH, 3 HUX:

3 OCHOBHOI JISIJIBHOCTI

3 aJIMIHICTPaTUBHO-
rOCIoAapChKUX MUTAHb

3 KaJpOBUX MUTaHb (0COOOBOTO
CKJIay)

IIPOTOKOJIM CECIH MICHKOI pajin

pIIICHHSI CeCcli MICBKOI paju

MPOTOKOJIH 3aci/iaHb
BHUKOHABYOT'0 KOMITETY

pillIeHHS] BUKOHABYOT'O KOMITETY

3BCPHCHHA I'POMAISIH

METUIT

1HII1 IOKYMEHTHU

Yceroro:

HauanpHUK 3araasHOTO BIIILTY
BUKOHABYOT'0 KOMITETY MICHKOI
paau

20 p.

(ocobucTuit mianuc) (Bnacue im’s, ITPI3BUILLE)

* Y pa3i moTpedu 3BIT MOXKE TOTIOBHIOBATHUCS JOJATKOBUMHU rpadaMu




Honatok 24

1o [acTpyxkiii

(myHkT 182)

(y penaxuii po3nopsKeHHs
MICBKOTO TOJIOBH

10 tpaBusa 2022 poky Ne 122/2022-p)

AKT
PO BIJICYTHICTh BKJIQJI€Hb a00 MOPYIIEHb IITICHOCTI,
MOIIKO/I)KEHHSI KOHBEpTa (ITaKyBaHHS)

20 p. Ne

Llew akT ckiraaeHUn

(HaliMeHyBaHHS MTOCAaU KEPiBHHUKA CIY>KOU J1TOBOJICTBA)

(Bnacue im’st Ta ITPI3BUILIE)

y IPUCYTHOCTI:

(mocamu, Bnacui imeHa ta [IPI3BUIIA nmocanoBux oci0)

Ipo Te, 110 MiJ Yac PO3KPUTTS KOHBEPTA (MMAKyBaHH:), HA/11CIAHOTO

(HaliMeHyBaHHS YCTaHOBH, 1110 HaJIicJiaja JOKYMEHTH )

HC BHUABJICHO TAKHUX BKJIAACHD

(Ha3BU 1 peecTpalliiiHi 1HEKCU TOKYMEHTIB, SIK1 HE BUSIBJIEHO)

BUSIBJICHO MOPYIIEHHS IIJTICHOCTI Ta MOIIKO/XKEHHSI KOHBEpTa (TTaKyBaHHS)

(Ha3BHM 1 peecTpariiiHi IHAEKCH JOKYMEHTIB, 110 MICTATHCS Y KOHBEpTax (IaKyBaHHSX )

3 MOPYIICHHSIM IUTICHOCTI Ta MOIIKOKEHHSIMH )

(ocobucTwuit miamuc) (Bnacue im’s1, ITIPI3BUIIIE)




JlonaTok 25
1o [acrpyxkuii
(myHkT 186)

[TpumipHuii nepemik
JOKYMEHTIB, 110 HE MiJJISITaloTh peecTpariii ciryk0010 A1I0BOJICTBA

3/ Bun nokymenra

CremiajapHui 001K

1 3BenenHs ta iHboOpMaIllii, Ha/liCJIaH]
10 BlIoma

2 IlpetickypanTu (komii)

3 Hopwmu ButpaTu matepianin

4  BiTasbHI1 JUCTH 1 3aMPOIICHHS

5 MicsuHi, KBapTaibHi, HIBPIYHI 3BITH

6 ['padiku, Hapsau, 3B’ A3KH, POZHAPSIIKU
7 ®dopmu CTaTUCTUYHOI 3BITHOCTI

8 JlpykoBaHi BUIaHHs (KHUTH,
KypHau, OKJIETeH1)

9 HaykoBgi 3BiTH 32 TEMaMH
10 HaByasbHi mIaHu, TporpamMu (Koriii)

11 HoroBopu

HE T1JISIraloTh peecTpartii
4K 00Ky Yy OyIb-aKui

y pa3i moTpedu, y CTPYKTYPHUX
1IPO3/1J1aX BUKOHABYOTO
KOMITETY BIJMIOBIAHO 10
MOBHOBAXEHb

y CTPYKTYPHHX MIIPO3A1JIax
BUKOHABUOT'O KOMITETY
BIJIMIOBITHO O IIOBHOBAXKEHD




JomaTtok 26
1o [acTpyxkii
(myHKT 196)

OOPMA
peeCTparitHo-KOHTPOIBHOT KAPTKU BX1THOTO IOKyMEHTA
{®opmat A5 (210x148) 3 TBOCTOPOHHIM PO3TAIIyBaHHSIM TEKCTY}

PEECTPALIMHO-KOHTPOJIbHA KAPTKA BigmiTku mpo KOHTPOJIb
BXITHOI'O JOKYMEHTA Ne
CTPOKH
POJIOB-
Kopecnonnenr (opras, BHKO- BUKOHAHO
Hasga Buny JKEHO 110
nocajoBa ocoda — aBTop HAHHS
JIOKYMEHTa
JIOKYMEHTA)
Jara peecrpariii
Ta 1HJIEKC
3aronoBok a0 KOPOTKHUH 3MICT JlaTa Ta iHAeKC TOKyMEeHTa
Ha Ne BIJT
Pesosnrortist Hata Bunachi imena ta Bix-
nepenaui | [TPI3BUIIIA oci6, | [ligmuc MiTJ?q/I
Ha BUKO- SIKUM TIEpETaHO npo Do
HaHHS 94 JOKYMEHT abo ozep- n01133e i
O3HANOM- | SIKMX O3HAHOMJICHO | >KaHHS p
HEHHS
JICHHS 3 IOKYMEHTOM

(JiuiieBa CTOpOHA)




[IponoBxkeHHs nonarka 26

Pe3omromsa Jlata BiacHi iMeHa Ta
) ITPI3BUIIIA, )
nepeaayl IMigmuc .
SIKUM TIepPETaHO BigmiTku
Ha BUKOHA- po
JIOKyMEHT ab0 PO MOBEp-
HHS YU onep-
N SIKUX HEHHS
O3HaAHOM- . SKaHHS
03HAMOMIIEHO 3
JIEHHS
JIOKYMEHTOM
BIJIMITKH ITPO BUKOHAHH I
Jlara 3MiCT BUKOHAHHS Jlata 3MiCT BUKOHAHHS

(3BOpOTHA CTOPOHA)




Jomatok 27
1o [acrpyxkuii
(myHkT 196)

OOPMA
PEECTPAIITHO-KOHTPOJIBHOT KApTKH BUX1THOTO JOKYMECHTA
dopmar A5 (210x148) 3 aibOOMHHUM IBOCTOPOHHIM PO3TALITYBAHHIM TEKCT
p p p y y

PEECTPAIIMHO-KOHTPOJIbHA KAPTKA BiaMiTK¥ TpO KOHTPOJIb
BUXITHOT'O JOKYMEHTA Ne
CTPOKH
POJIOB-
BHUKOHa- BUKOHAHO
[TocanoBa ocoba — Hassa Buny -_ JKEHO 110
aBTOp JOKYMEHTA JTIOKYMEHTa
JlaTa Ta iHACKC
Anpecat JIOKYMEHTA
3aroyioBok ab60 KOpoTKui 3MicT | Peectp Ne Ha BUKOHAHHS JTOKYMEHTA
Ha3zga Ta inaekc migpo3ainy — [ara BrnacHi imena ta i
yKJIaJja4a JOKyMEHTa nepenaui | [TPI3BUIIA oci6, o Bin-
Ha SIKUM TIEpEAaHO T1po O71ep- MITKH
YKaHHS
BUKOHAHHS JIOKYMEHT ab0 460 po
N 9u SIKUX . TTOBEP-
TexHiyHuil  BUKOHaBelb, No . - O3HAHOM-
O3HailoM- 03HAlOMJIEHO HEHHS
Oyranka JICHHS
JICHHS 3 IOKYMEHTOM

(JI1IbOBA CTOPOHA)
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BIJIMITKHM ITPO BUKOHAHH I
ara HaJaXOKEHHS . . ara . ara
A an UH. [Hara ta Bxignuii | Komy nepegano A Iin- A
Ta BUXIIHUH 1HIEKC | " ) . . nepe- oBep-
: . 1HJEKC BIIIIOBIAL Ha PO3TJIsA . II1C
BIAMOBIAl naui HEHHS
JHara 3MiCT BUKOHAHHS Jara 3MiCT BUKOHAHHS

(3BOpPOTHA CTOPOHA)

JlonaTok 28

1o [HcTpyKIi

(myHKT 196)

(Y penakiii po3nopsiKeHHS
MICBKOTO TOJIOBH

10 TtpaBns 2022 poxy Ne 122/2022-p)

[MTEPEJIIK
000B’I3KOBUX PEKBI3UTIB JJI 3aTIOBHEHHS PEECTPAIIHHO-KOHTPOIBHOT KapTKU
No :
A/ PexBi3utu ITosicHeHHS 10 3aIOBHEHHS
1 2 3
1 | Anpecar [Tin ywac peectparii BUXITHOTO JOKYMEHTa 3a3HAYAETHCS
(aBTOD) HalMEHYBaHHA YCTaHOB YH TIOCQJIOBUX OCIO, SKUM
aJpeCOBAaHO JOKYMEHT
2 | Kopecnonnent | I[lin wac peectpamii BXiZHOTO JOKYMEHTa 3a3HA4a€ThCS
HallMEHYBaHHsI YCTAaHOBH, OpPraHy 4M MOCaI0BOi 0COOU —
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1 2 3
aBropa JokymeHta. Ilim wac peectpaiii BIAcHOTO
pPO3MOPSIIYOTO YW BHUXIJHOTO JOKYMEHTa 3a3HAYA€ThCS
HallMEHYBaHHSA OpraHy, Iocaja 1 Mpi3BUIIE I0CaI0BOT
0co0M BHUKOHABYOIO KOMITETY MICBKOI paau, fKa
IpUiiHsIIA, BUIala Y4 M1JIIKMCaIa JOKYMEHT
3 | Ha3pa Buny 3amoBHIOETHCS BIANOBIHO 10 Ha3BU BUIY JOKYMEHTA, IO
JIOKYMEHTA PEECTPYETHCS
4 | Jata 3a3HayaeThCs JlaTa, M0 MPOCTABISETHCS HA JOKYMEHTI
JTIOKYMEHTA yCTaHOBOIO-aBTOpoM, nepeHocutbesi Ha PKK 3 BxigHoro,
pO30OPSIAYOrO qu BUXIJTHOTO JIOKYMEHTIB 3
BUKOPUCTAaHHSAM IUGp y Takii MOCIITOBHOCTI: YHCIIO,
MICAIlb, PIK (YUCIO 1 MICSIh 3a3HAYAIOTHCS JIBOMA MapamMu
apaOcbkux 1mudp, pik - 4oTupMa apabCbKuMu Ludpamn),
PO3AUICHUX MIXK COO0I0 KpanKamMu
5 | Innekc [Hnekc, NpPUCBOEHMH JOKYMEHTY YCTaHOBOIO-aBTOPOM,
JIOKYMEHTAa nepeHocutbess Ha PKK 3 BXigHOro, posmopsadoro 4u
BUXIJIHOTO JIOKYMEHTIB
6 | Jara JlaTa HaAXOMKEHHS TOKYMEHTA JI0 BUKOHABUYOI'O KOMITETY
HAJXO/DKeHHS | Micbkoi paau mnepeHocutbest Ha PKK 3 peecrpaniiinoro
JIOKYMEHTa ITaMIa
7 | Imgexc [Hnekc, NpucBOEHUN BX1THOMY JTOKYMEHTY, NEPEHOCUTHCS
HAJIXO/DKCHHS | Mg dvac  peectpamii  HagxomkenHs Ha PKK 3
JIOKYMEHTa peecTpaiiiiHoro mramna. [licns BUKOHAHHS JTOKYMEHTa
JIOTIOBHIOETHCSI HOMEPOM CIIPaBU 32 HOMEHKJIATYPOIO CIIPaB
a0o0 1HIINMH 1HIEKCAMH
8 | 3aromoBok abo | [lepeHOCHTHCS 3ar0JI0BOK, CHOPMOBAHUI Ha JOKYMEHTI. Y
KOPOTKUH pa3i  BiACYTHOCTI  3arojioBka y  JIOKyMEHTI  BiH
3MICT (OpMyITIOETHCS BIATIOBIIHO 10 TIPaBUII
JIOKYMEHTa
9 | Ha BukoHaHHs | 3a3Ha4yarOThbCAd Ha3Ba BHUJAY, aBTOPCTBO, JlaTa Ta 1HJIEKC
JIOKyMEHTA JOKYMEHTa, Ha BUKOHAHHS SIKOTO CKJIaJI€HO JOKYMEHT, IO
pEECTPYETHCS
10 | Pe3omtomis [Tepenocuthcss Ha PKK 3 mokymenta abo mocamoBoro
OylaHka. 3a3HA4YalOTBCA  BUKOHABI[, 3MICT JOPYYEHHS,
IPI3BHIINE aBTOPA 1 IaTa PE3OJIIOIIT
11 | Bigmitku ipo | Y rpadi «CTpokd BUKOHAHHS» MiJl 4ac B3STTS JOKyMEHTa

KOHTPOJIb

Ha KOHTPOJIb 3a3HAYalOThCS BU3HAYEHI B YCTAaHOBJICHOMY
NOPSJIKY CTPOKM BUKOHAHHS IOKyMeHTa. Y pasi
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1 2 3
NEPEHECEHHS YU MPOJAOBXKEHHS CTPOKY BUKOHAHHS y rpadi
«IIpogoBxeHo A0» HApPOTH CTPOKY, 110 TEPEHOCUTHCA YU
IIPOJIOBKY€ETHCS, 3a3HAYAETHCS HOBUWM CTPOK BUKOHAHHS
nokymenTta. Y rpadi «BukoHaHo» HampoTu CTPOKY
BUKOHAHHS,  3a3HA4eHOTo B  momepedHid  rpadi,
3a3HAYAEThCS JaTa (HAKTUYHOIO BUKOHAHHS JIOKYMEHTA.
JlaTn 3a3HayalThCS TpbOMaA MapaMH apaOCbKUX wLHUPD,
PO3JIICHUX MK COOOI0 KpamKamMu
12 | Biamitku mpo | Y BiAMOBigHUX Tpadax 3a3HA4YarOThCS BJIACHI IMEHa Ta
NPOXO/KEHHSA | Ipi3BHILNA 0Ci0, SKMX O3HAWOMIJIEHO 3 JOKYMEHTOM alo
JTOKyMEHTa AKUM HaJICJIaHO KOIIK JIOKYMEHTa, Jara Iepegadl Ha
O3HAaOMJIEHHSI a00 HAJCWJIAHHS, HIANUC MPO OJEp KaHHS
a00 oO3HallOMJIEHHs, JaTa TOBEPHEHHS JOKYMEHTa JI0
3araJIbHOTO BIJUTLITY
13 | Ha3Ba, ingekc | Y PKK BiacHOro po3mnopsadoro 4u BUXITHOTO JOKYMEHTA
1PO3ALTY- 3a3HAYalOTbCS HAWMEHYBaHHSI CTPYKTYPHOTO MiAPO3JILITY
yKJIagaya a00 1HIIIOT YCTAaHOBH - PO3POOHHKA MPOEKTY JTOKYMEHTA, a
JTOKyMEHTa TaKOX 1HJEKC MIAPO3JILTy Y4 YCTaHOBU 3a Kilacu]ikaTopom
aJpecaTiB-KOPECTIOH/ICHTIB y JIJIOBOJCTBI  BUKOHABUYOI'O
koMiTeTy CTapOKOCTSIHTUHIBCHKOI MICBHKOI pajiv
14 | TexHiuHI 3a3Havarotecs BinacHe iM’s ta IIPI3SBHUIIE TexniuHOrO
BIJIMITKH BUKOHABIS TOKYMEHTa (ApyKapKH), HOMEP BUKOPHUCTAHOTO
JUTsI BATOTOBJICHHS JOKYMEHTa OJaHKa
15 | BigmiTku ipo | 3a3Ha4arOThCS JlaTa, KOPOTKUW 3alyC MPO BUPIMICHHS
BUKOHAHHS MUTAHHS TIO CYTi, PEKBI3UTU MNPUUHATUX HA BUKOHAHHS
JIOKyMEHTA IbOTO JIOKYMEHTa IHIIMX JOKYMEHTIB, OJCp)KaHUX YU
HaJICJIaHUX 3BITIB, IH(pOPMAITliH, TOBIIOK TOIIO, OCOOUCTHIMA
IIAMAC  BIANOBIZAIRHOTO 32 KOHTPOJh ab0 I1HIIOTO
IpailiBHUKA, SKUH 3p0OUB BIAMITKY
16 | BigmiTku ipo | 3a3Ha4aroThCs JlaTa, aBTOPCTBO, Ha3Ba BUY, JaTa, 1HIEKC

BHECCHHS 3MIH,
JIOTIOBHCHD,
3MiHY CTPOKIB
YUHHOCTI

JOKYMEHTa, SIKUM  BHECEHO  3MiHH, JOTOBHEHHS,
MPOJIOBXKEHO YM TMPHU3YNMHHEHO CTPOK i JOKYMEHTa,
BU3HAHO BTPATy YMHHOCTI; OCOOMCTUIN MIAMUC, BIACHE 1M s
ta [TPI3BUILIE ocobu, 1o 3pobuia BiAMITKY




KYPHAII

peectparii BXiTHUX JTOKYMEHTIB*
®dopmat A4 (210x297) 3 KHUKKOBUM a00 alIbOOMHHMM pO3TaIllyBaHHSM TEKCTY }

JomaTtok 29
1o [acrpyxkuii
(myHkT 196)

Kopecnonzgent, | KopoTkwuii 3mict . .
Hara . Pesoumrortist a6o Bingmitka npo

JaTa Ta iHACKC .

HAJXO/KEHHS Ta EDIKAHOTO KOMY HaJliCJIaHO BUKOHAHHS

IHJICKC JTOKYMEHTA ,Z[OII)<YM6HTa JOKYMEHT JIOKYMEHTa

1 2 3 4 5
* 'V pasi notpebu )KypHaI MOXKe JOIOBHIOBATUCS JOJATKOBUMU Tpadamu.
Honatok 30

KYPHAII

peecTparlili BUXiTHUX TOKYMEHTIB*
®opmat A4 (210x297) 3 KHUKKOBUM a00 albOOMHHUM PO3TAILIyBAaHHSAM TEKCTY }

1o Tacrpykuii
(myHKT 196)

JlaTa Ta iHIeKC

Kopotkuii 3micT

Bnacue iM’s,
ITPI3BUIIIE ocobm,

JOKYMEHTA Kopecmonzent sIKa Tianucana [TpumiTka
Y JIOKYMEHT, Ta
BHKOHABIIS IOKYMEHTA

* 'V pa3i motpedu )KypHaI MOXKe JOTOBHIOBATUCS JJOJATKOBUMU Tpadamu.




Honarok 31
1o [acTpyxkiii
(ryskT 204)
(y penaxuii po3nopsKeHHs
MICBKOTO TOJIOBH
10 tpaBusa 2022 poky Ne 122/2022-p)

OOPMA

KHUTH 00JIIKY Bpy4eHOT KOPECIIOHACHIIIT BUKOHABYOTO KOMITETY MIChKOI pajiu
{®opmat A4 (210%x297) 3 KHKKOBUM a00 aTbOOMHUM PO3TalllyBaHHSIM TEKCTY }

AZDecar. 1ata Brnacne im’sta |  Ocobucrtuit
Apecat, 1 [Hexcn BpydeHNX JOKYMEHTIB [TPI3BUIIE HiAMHC TIPO
HA/IXODKEHHS
OTpUMYyBaya oJIep KaHHSI
1 2 3 4
Jonatok 32
1o [HcTpykiIii
(myHKT 225)

CTPOKH

BUKOHAaHHA OCHOBHHUX I[OKYMGHTiB

1. Aktu Ta nopydenss llpesuaenrta Ykpainu — 3rigHo 3 BuMmoramu [lonoxenHs
PO KOHTPOJIb 33 BUKOHAHHSAMM YKa3iB, pO3NOPSAIKEHb 1 TopydyeHb Ilpesunenta
VYkpainu, 3aTBepmkenoro YkazoM lIpesuaenta Ykpainu Big 19 mororo 2002 p. Ne

155.

2. 3anut a00 3BEPHCHHS:

HApOJHOTO JieryTaTa YKpaiHu — 3TiIHO 3 BUMoramu 3akoHy Ykpainu «IIpo
CTaTyC HapOJHOIO AenyTara Y KpaiHu»;

nernyrata BepxoBnoi Pagu ABronoMmHoi PecniyOuiku Kpum — 3rijHo 3 BUMOTamMu

3akony Ykpainu «lIpo craryc nemyrara BepxoBHoi Pagu ABToHOMHOI PecmyOiiku

Kpumy»;

JieryTaTa MIiCIIeBOi paJu — 3TiHO 3 BUMoraMu 3akoHy Ykpainu «IIpo craryc
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JIEMyTaTiB MICIIEBUX PaJ»;

3. Sxmo 3anuT (3BEpHEHHS)  HAPOJHOrO Jenyrara YKpaiHu (nemyrara
BepxoBunoi Pamu AstonomHoi PecnyOmiku Kpum, aemyrata MicueBoi pamu) 3
00’€KTUBHUX TMPUYMH HE MOXKE OyTH PpO3IJISHYTO B YCTAHOBJIEHUH CTpOK,
HAJICUJIA€THCS MMCHMOBE TMOBIJIOMJICHHS CY0’€KTaM BHECEHHS 3aluTy (3BEPHEHHs) 13
3a3HAYEHHSIM MPUYUH MTPOJIOBKEHHS CTPOKY PO3IIISLY.

CTpok po3risily AEnyTaTChbKOTO 3BEPHEHHS 3  ypaxXyBaHHSIM  CTPOKY
MIPOJIOBKEHHS HE MOKe nepeBuliyBaTy 30 AHIB 3 MOMEHTY HOTO HAJIXOJIKEHHS.

4. Pimenns Kabinery MiHicTpiB YKpaiHM IIOJO JOOMPAIIOBAHHS MPOEKTIB
HOPMATHBHO-TIPABOBUX aKTIB — NpoTAroM 10 1HIB 3 JAHS NPUKWHATTS BIANOBIIHOTO
pILIEHHS, SIKIIO LIUM PIIIEHHS HE BCTAHOBJIEHO 1HIIUN CTPOK.

5. IloctanoBu Ta BHcHOBKM Konerii PaxyHkoBoi mamatu — 15 gHIB 3 gHS iX
peecTpallli B yCTaHOBI, SIKIIIO B HUX HE BCTAHOBJICHO 1HIIUN CTPOK.

6. [loromxeHHsI MPOEKTIB aKTIB 3alHTEPECOBAHMMH OpraHaMu - Y CTpOK,
YCTAaHOBJICHUM iX TOJIOBHUMH DPO3POOHMKAMM BIiJMIOBITHO 10 BUMOT PermameHTy
Kabinetry MinictpiB YkpaiHu.

7/.3anmuT Ha nyOmiyHy iHMopMmario Bix GI3UYHOI, OPUAUYHOI 0CO0H,
o0’e€HaHHS TpoMajsiH 0e3 CTaTrycy IOpUAMYHOI O0COOH, KpiM CyO’€KTIB BIAJHUX
MOBHOBAXEHb, Ta HA/IaHHS BIAMOBIAI Ha 3aNUT Ha 1H(OPMAILIII0 — IPOTATOM CTPOKY,
BU3HavYeHoro crarreto 20 3akoHy Ykpainu «lIpo goctyn g0 my0aiyHoi iHpopMaILii».

8. PosnopsikeHHsl,  TPOTOKOJIbHI ~ pIllIEHHS,  JOPYYEHHs, MPOTOKOJbHI
JOPYYEHHsI TOJIOBU 0o0JaepkaaMiHicTpanli - y 30-1eHHUi TepMiH 3 IHS MiANUCaHHS,
SKITO 1HIIIE HE BU3HAYEHO Y IOKYMEHTI.

9. PimieHHs MICBKOI paau, pIIIEHHS BHUKOHABYOTO KOMITETY MICHKOI paju,
PO3MOPSIKEHHSI MICBKOTO TOJIOBH, MPOTOKOJBHI PIlIEHHS BUKOHABYOTO KOMITETY,
JOPYYEHHSI, MPOTOKOJIbHI JOPYYCHHSI MICBKOTO TOJIOBU - Y 30-IeHHUN TEpMIH 3 JHS
MIIMTUCAHHS, SKIIO 1HIIIe HE BU3HAYECHO B JIOKYMEHTI.

10. JoxymeHTH 0e3 3a3HA4eHHS CTPOKY BHKOHAHHS MOBHHHI OyTH BHKOHaH1
npotsarom 30 KajleHJapHUX JTHIB.

11. Jloxymentu 3 TtepminoM «IlocTiitHO» - MIOKBapTady, HIOMIBPOKY, abo
IOPOKY.
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12. AnBOKaTCHKUM 3alUT — MPOTATOM 5 poOOUUX JTHIB 3 THS HAJAXOJKCHHS.

Honatoxk 33

1o [HcTpyKIi

(myHkT 235)

(Y penakii po3nopsKeHHs
MICBKOTO TOJIOBH

10 tpaBus 2022 poxy Ne 122/2022-p)

O®OPMA
apKylIlla KOHTPOJIIO 32 MPOXOJKEHHSM 1 BAKOHAHHSAM PO3HOPSAIIOro TOKYyMEHTA
{@opmart A4 (210x297) 3 KHUKKOBHM JIBOCTOPOHHIM PO3TallyBaHHSIM TEKCTY }

(cTopinka 1)

CTAPOKOCTAHTUHIBCbKA MICBKA PAJTA XMEJIbHULILKOT OBJIACTI
BUKOHABYMU KOMITET

APKYII KOHTPOJIIO
3A NIPOXOKEHHAM I BUKOHAHHSAM PO3IIOPAYOI'O JOKYMEHTA

Pe3osroriii kepiBHMKA, SKUN PO3IJISTHYB JOKYMEHT,
11010 OpraHi3allii, XOAy Ta MiJICYMKIB BUKOHAHHS

{Binbne Mmicie popmaty A5 (210x148) 11t KCepOKOMiIOBaHHS JTUILOBOT CTOPOHU 3aIIOBHEHOT
PeECTPAIITHO-KOHTPOIHPHOT KAPTKH BX1JHOTO JIOKYMEHTa

(cropinka 2)

BIIMITKH ITPO BUKOHAHHA

Jara 3MiCT BUKOHAHHS Ilocaga, 0COOMCTHI MHiITHC,
BiacHe iM’s ta [TPI3BUIIE
BUKOHABIIS




3HATO 3 KOHTPOJIIO

[IponosxxenHs noaarka 33

p.

(KM 3HATO 3 KOHTPOJIIO)

1 HajicmaHo o crpaBu No

Jonatok 34
1o Incrpykuii
(myskT 240)
(Y penakiii po3nopsiKeHHS
MICBKOTO TOJIOBH
10 TpaBust 2022 poxy Ne 122/2022-p)

PoGouwnii tuian

HaJlaHHs 1H(OpPMaIlii PO BUKOHAHHS BX1THUX JIOKYMCHTIB

Jlata Ta HOMED Jlata Ta HOMED Kopecnonzenr, KonTpons Buxonasenp
peecTparrii JIOKYMEHTY 3aroyioBok abo
JIOKyMEHTa KOPOTKUM 3MiCT
JIOKYMEHTa
1 2 3 4 5

HavanpHuK 3aragpHOTO BIALTY

BUKOHABYOT'O KOMITETY

MICBKOI paju

(ocobuctuii mianuc) (Bmacue im’s1, [TIPI3BUIIIE)




JlomaTok 35

1o [acTpyxkii

(myskT 240)

(y penaxuii po3nopsKeHHs
MICBKOTO TOJIOBH

10 TpaBus 2022 poky Ne 122/2022-p)

[TOINEPEJ[’KEHH A
po HaJaHHA 1H(OpPMaIiil PO BUKOHAHHS BX1IHUX TOKyMEHTIB *
JlaTa Ta HOMep KopecnonaeHT, 3aroioBok adbo KonTposab Tepmin
peectpartii KOPOTKHI 3MiCT JJOKYMEHTa BUKOHAHHS
JAOKYMCHTA
1 2 3 4

* 'V pa3i notpedu monepeKeHHs MOKe JJOMOBHIOBATUCS JOAATKOBUMHE rpadamu

HauanbHuk 3arajqbHOTO BiIALTY
BUKOHABYOI'O0 KOMITETY
MICBKOI paju (ocobuctuit mianuc) (Baacue im’s, IIPI3BULLE)

Jonatok 36

1o Iacrpykuii

(mynskT 240)

(y penakuii po3nopsiKeHHS
MICBKOT'O TOJIOBH

10 tpaBust 2022 poxy Ne 122/2022-p)

3BEJIEHHA
PO HAJIXOKEHHS 1H(OpMAIlii BiJl CTPYKTYPHUX MiAPO3I1TIB
BUKOHABYOI'O0 KOMITETY MICBHKOI pajii CTAHOM Ha 20 p.
No HasBa Bceworo Bceworo B tomy umci He
3/ | CTPYKTYPHOTO JOKYMEHTIB | HAQAIHILIO | B4aCHO HEBYACHO BUKOHAHO
niapo3aiTy Ha JTIOKYMEHTIB Ha 3BITHY
BHUKOHAHHI, Jarty,
KUTBKICTb KUTBKICTh
JTIOKYMEHTIB JOKYMEHTIB
1 2 3 4 5 6 7




[IponoBxkeHHs nonatka 36

6

7

HauanbHuK 3arajbHOTO BiIALTY
BUKOHABYOTO KOMITETY
MICBKO1 paju

(ocobucTmit mianwuc) (Biaacue im’s, [IPI3BUILLE)

Honmatok 37
1o [HcTpyKIi
(myukt 240)
(Y penakii po3nopsKeHHs

MICBKOT'O TOJIOBH

10 tpaBHs 2022 poky Ne 122/2022-p)

AHAIJII3
PO HAJXOKEHHS 1H(OpMAITiil BiJl CTPYKTYPHUX MiAPO3IiTIB
BUKOHABYOT'O KOMITETY MICBhKOI pajiu

[ara ta [ara ta KopecnonzaeHt | 3mict Tepmin Binnosine | Iopymienns
HOMED BX1AHUH Ta KOPOTKUU pe3outonii | BUKOHAHHS Ta TEPMiHIB
JOKYMEHTa | HOMEp 3MICT BUKOHABELlb
JIOKYMEHTa | IOKyMEHTa
1 2 3 4 5 6 7

HauanbHuK 3arajibHOTO BiIALTY

BUKOHABYOT'O KOMITETY

MICBKOI paju

(ocobuctuit mianuc) (Bnacue im’s, [TIPI3BUIIIE)




Jomatok 38

1o [acTpyxkii

(ryHKT 267)

(y penaxuii po3nopsKeHHs
MICBKOTO TOJIOBH

10 TpaBus 2022 poky Ne 122/2022-p)

PEECTP
Ha BIIMPABJICHHS KOPECIIOHICHIIIT
BUKOHABYUM KOMITETOM CTapOKOCTSIHTHHIBCHKOI MICHKOI paju

20 p.
No Anpecat Anpeca Jlara Ta iHaeKC
3/ JIOKYMEHTa
1 2 3 4

HauanbHuK 3arajbHOTO BiIILTY
BUKOHABYOT'O0 KOMITETY

MICBKOI paju (ocobuctuii mianuc) (Baacue im’s, IIPI3BULLE)

Honmatok 39

1o [HcTpyKIi

(myHKT 268)

(y penakuii po3nopsiKeHHS
MICHKOTO TOJIOBU

10 tpaBus 2022 poxy Ne 122/2022-p)

OOPMA
KHHUTY O0JIIKY BPYyY€HO1 KOPECTIOHICHIIIi BAUKOHABYOTO KOMITETY MICHKOT pajin
{®@opmat A4 (210x297) 3 KHMKKOBHM a00 aIbLOOMHUM PO3TAITYBAaHHIM TEKCTY }

Asipecar, nata Bnacue imM’s Ta Ocobuctuii
2 I . .
HAJ[XO[KEHHS HICKCH BPYHCHHUX JIOKyMCHTIB TIPISBUILE TIIAC TIPO

OTpHMYyBaya OJIepXKaHHs
1 2 3 4




O®OPMA

Jomatok 40
1o [acrpyxkuii
(ryskt 277)

KypHaIIy OOJIKY MeYaToK 1 IITaMITiB Y BUKOHABYOMY KOMITETI
CTapOKOCTSHTUHIBCHKOT MICBKOI paau
{@opmar A4 (210x297) 3 KHHKKOBHM 200 aJIbOOMHUM PO3TAIIYBAHHIM TEKCTY }

Ne | BigOurok Komy Bumano Jara [Tpumitka
3/1 | IIe4aToK 1 MOBEpHEHHS | (BiAMITKa
IITaMIIiB 1 po3mucKka | mpo

po SHHIIECHHS
NpUMaHHs | TOIIO)

HallMEeHyBaHHA | BJIacHE iM’a Ta | ;maTa i

nigposnainy, B | [IPI3BUILE pO3MKCKa

SKOMY BiJINOBIJAJIBHOT | TIPO

30epiraroTbcsi | 0coOn OTPUMAaHHS

MeYaTKH 1

IITAMITU

1 2 3 4 5 6 7




Honatok 41

1o [acTpyxkiii

(ryHKT 286)

(y penaxuii po3nopsKeHHs
MICBKOTO TOJIOBH

10 TpaBusa 2022 poky Ne 122/2022-p)

OOPMA
HOMEHKJIATypH CIIPaB CTPYKTYPHOTO MiAPO3LTY BAKOHABYOTO KOMITETY MiChKOi
panu

HaitmenyBaHHS yCTaHOBU
HaiiMeHyBaHHS CTPYKTYpPHOTO M1IPO3ALTY

HOMEHKJIATYPA CIIPAB
Ne
Ha pIK
[naexc 3aroaoBOK Kinbkicts Crpok [Tpumitka
CIIpaBH cnpaBu (ToMy, | crpaB (TOMiB, | 30epiraHHs ClpaBu
YaCTHHHU) YaCTHUH) (TOMy, YaCcTHHH) 1
HOMEPHU CTaTeu 3a
nepeTikom
1 2 3 4 5
(Ha3Ba po3aity)

[Tocana kepiBHUKA
CTPYKTYPHOTO TiPO31Ty

(ocobucTmit (Bmacue im’st, TIPI3BUIILE)
ITIJTITUC)

20 poky

I[TOT'OIXEHO
[Tocamga ocobwu, BiAMOBIIATBEHOT 32 apXiBHUM

1IPO3I1IT

(ocobucruii mignuc)  (Bnacue im’s, TTPI3BUILIE)

20 poky




IIponosxxenus noaarka 41

[TicyMKOBUI 3aIKC TIPO KAaTEeropii Ta KUIbKICTh CPaB, CKIAIECHUX Y poIil y

CTPYKTYPHOMY ITiIPO3]ILJI1:

3a cTpokamu 30epiraHHs

Pazom

VY tomy uncmi

TaKuX, 110
MEPEXOIATh

3 B1AMITKOIO «EITK»

ITocTitinOorO

Tpusanoro (monax 10 poxiB)

Tumyacooro (10 10 pokis
BKJIFOYHO)

Ycworo

ITocaga ocobOu, BIAMOBIAAJILHOIL 3a

JIJIOBOJICTBO B CTPYKTYPHOMY T1IPO3/1ITI

20 poky

[TizIcyMKOBI BiIOMOCTI MEPEIaHO J0 CIIYKOU A1JI0BOJICTBA.

ITocama ocoOu, BiAIIOBIIAIHHOT

3a rmepejavy BiJIOMOCTEH

20 poky

(ocobucTuit
TT1JTTHC)

(Bnacue im’st, TIPI3BBUILE)

(ocobuctuit
TT1JTTHC)

(Bnacue im’s, TIPI3BUILIE)




Honatok 42

1o [acTpyxkiii

(ryHKT 286)

(y penaxuii po3nopsKeHHs
MICBKOTO TOJIOBH

10 TpaBusa 2022 poky Ne 122/2022-p)

OOPMA
3BEJIEHOT HOMEHKJIATypH CIPaB MIChKO1 pajivl Ta i1 BUKOHABYOTO KOMITETY
{®opmaT A4 (210%x297) 3 KHHIKKOBHUM PO3TaIlTyBaHHIM TEKCTY }

CrapokocTsHTUHIBCbKA Micbka paga ta  3ATBEP/KVYIO
il BUKOHABYUN KOMITET
Micbkuii rojoBa

HOMEHKIJIATYPA CIIPAB
(ocobuctuit migmuc) (Bmacue im’s, TTPI3BUILIE)
MII
Ne 20 p
Ha piK
Crpok
3arosoBoOK Kinbkicth 036?‘3;2{:&
[nnexc cipaBu | cnpaBu (ToMy, | crpaB (TOMIB, LII;CTI/IHI/I) iy, [TpumiTka
YaCTHHHU) YaCTHUH) .
HOMEpU cTaTeit
3a MEePETIKOM
1 2 3 4 S

(iHIeKc 1 HaMEeHYBaHHSI CTPYKTYPHOI'O MIAPO3/IUTY armapaTy MIChKOT paJy Ta il BAKOHaBUOTO
KOMITETY, Hanpsmy AisUTBHOCTI TOIIO)

HauanpHuK 3arajabHOr0
B1JIJIUTY BUKOHABYOTO KOMITETY
MICBKOI paju

(ocobucTuit miamnuc) (Bmacue im’st, TIPI3BUIIE)
20 p.

ITocana ocobu, BIAMOBIAAIHLHOL
3a apX1BHUH T1IPO3/ILIT

(ocobucTuit miamnuc) (Bmacue im’st, TIPI3BUIIE)
20 p.




CXBAJIEHO
[IpoToko 3acijlaHHs €KCIEPTHOL
koMicii CTapOKOCTSIHTHUHIBCHKO1

MICBKOI pajiu Ta ii BAKOHABYOTO

[Iponorxenus nogatka 42

[NTOI'OJIXKEHO
[TpoTokoun 3aciganHs
EKCIIEPTHO-TIEPEBIPHOT KOMICIi

Jlep>xaBHOTO apXiBYy

KOMITETY XMenpHUALILKOT 001aCT1
No No
[TincymMKoBHUIA 3amKC PO KaTeropii Ta KUIbKICTh CIpaB, CKIAJICHUX Y poti B
yCTaHOBI
VY ToMy umci
3a cTpokaMu 30epiranHs Pazom TaKKX, 110 o
3 BIAMITKOIO «EITK»
ePEeXoIsiTh
[TocTiiiHoTO
Tpusanoro (rmonaz 10 pokis)
Tumdaacosoro (10 10 pokiB
BKJIFOYHO)
Yceporo:
HauanbHuK 3arajibHOTO BiIALTY
BUKOHABYOI'O0 KOMITETY MICBKO1
paau
(ocobuctuit migmuc) (Bnacue im’st, TIPI3BBUILE)

20 p.

[TimcymMKOBi BIIOMOCTI TIEpEIaHo 10 apXiBHOTO Mmiipo3airy CTapOKOCTSIHTHHIBCHKOT
MICBKO1 pajiu Ta i1 BUKOHABUOTO KOMITETY

ITocama ocoOu, BIAMOBIAAIBHOL
3a rmepenayvy BiIOMOCTEN

20 p.

(ocobucTuit miamuc) (Bnacue im’s1, TIPI3BUILIE)




Honatoxk 43

1o [acTpyxkiii

(myskT 312)

(y penaxuii po3nopsKeHHs
MICBKOTO TOJIOBH

10 TpaBusa 2022 poky Ne 122/2022-p)

CTapoKOCTSHTHHIBChKA MiChbKa paja Ta
1l BUKOHABYMIT KOMITET
ApX1BHUH TPO3A1T

KAPTKA-3AMIHHUK IOKYMEHTA (CITPABN)

JlokymeHT (cripaBa)

(imAeKC 32 HOMEHKJIATYPOr ab0 HOMED 3a OIHUCOM 1 3ar0JIOBOK)

Ornmc
(HOMep 1 Ha3Ba)
doHn
(HOMEp 1 Ha3Ba)
Bupnano
(aTa Bumayl)
(oco0a, siKiif BUaHO, Ta HAWMEHYBaHHS 11 CTPYKTYPHOTO IMIAPO3/ILITY)
a0
(1aTa mOBEpHEHHS)
ITocana ocoou,
BIIMOBIABHOT 32 apXiBHHM
T1IPO3I1IT

(ocobucTuit miamuc) (Bnacue im’s1, TIPI3BUILIE)

20 poky




CTapoKOCTSHTUHIBChKA MiChbKa pajia Ta il BUKOHABUMN KOMITET

Jomatok 44
1o [acTpyxkii
(myskt 313)

(y penaxuii po3nopsKeHHs

MICBKOTO T'OJIOBU
10 tpaBHs 2022 poky Ne 122/2022-p)

KYPHAII

BUKOHABYOT'O KOMITETY

peecTpallii BuAadi JOKYMEHTIB 3 apXiBHOT'O MIAPO3AUTY MICBKOI paau Ta ii

Poznoyato
3aKiHYEHO
Kpaiini .
paTI/I [Migmumc Miamwe
Ne [Hara Onuc | Cmpasa A Komy A po [Tpumi-
. JIOKY- po OTpu-
3/m BUAY1 Ne Ne . BUAHO IIOBEpHE- TKU
MEHTIB MaHHS
HHS
CIpaBu
1 2 3 4 5 6 7 8 9
Pazom y poIIi BUAAHO 3 ApXIBOCXOBHILA CIpaB.

ITocaga ocoOwM, BIAIOBITAIBLHOT
3a apX1BHUU MI1IPO3/LIT

20

POKYy

(tmudpamu 1 c1oBamm)

(ocobucTuit
T JTITHC)

(Bnacue im’s1, TIPI3BUILE)




Honatok 45

1o [acTpyxkiii

(ryskT 321)

(y penaxuii po3nopsKeHHs
MICBKOTO TOJIOBH

10 TpaBusa 2022 poky Ne 122/2022-p)

O®OPMA

aKTa Mpo BWIYYCHHS IS 3HHUILEHHS TOKYMEHTIB, HE BHeceHUX 10 HalioHaibHOTO
apxiBHOTO (POHTY

CTapoKOCTSHTHHIBChKA
pana Ta ii BUKOHABYMM KOMITET

AKT

No

MICBKOT

3ATBEPIKVIO

MichKuii TOJIOBA

(ocobucTuit miamuc) (Bnacue im’st, ITPI3BUILIE)

MII

20 p.

(Mmicue CKIIaaCHHs)
[Ipo BuwIydeHHS Uil 3HUIICHHS

JIOKYMEHTIB, HE BHECEHUX [0
HanionansHoro apxiBHoro (GpoHay

Ha miacrasi

(Ha3Ba 1 BUXI1/JIHI JaH1 [epeliKy JOKYMEHTIB 13 3a3Ha4€HHSM CTPOKIB iX

30epiranHs a0 HOMEHKJIATypU CIIPaB MICHKOI pajiy Ta il BUKOHABYOIO KOMITETY

B1J11I0paHoO JIJIsl 3HMILEHHS SIK TaKl, 110 HE MalOTh KYJIbTYPHOI I[IHHOCTI Ta BTpaTHJIA

MpaKTUYHE 3HAYEHHS, TOKYMEHTU (poHy No

(maitmenyBaHHs (POHITY)

3ATONOBOK [Hara HOMePI/I Innexc cnpasu o CT.pOK
CIpaBu omuciB  |(Tomy, vactunu) | KimbkicTh 30epiranHs
Ne | CPaBH a6vo abo (HOMEHK- |3a HOMEHKJIaTy- CIpaB cupasu (tomy, | Ilpu-
3/m ;51};[1%112?( OCTaHHI | Jaryp)3a |poro abo HOMep (TOMiB, YaCcTUHU) 1 MiTKa
cripaB JlaTu pik (pOKH) |crpaBu 3a YaCTUH) | HOMEpH cTaTefI
crpaB OIHCOM 3a IepeiKoM
1 2 3 4 5 6 7 8




[IponoBxkeHHsa nonarka 45

Pazom CIIpaB 3a pOKHU
(mdpamu 1 ciroBamM)

ITocana ocobu, sxa
MIPOBOJIUIIA CKCIIEPTU3Y
I[IHHOCT1 JIOKYMEHTIB

(ocobucTHit miammc) (Bnacwue im’st, [IPI3BUILE)
20 p.
I[TOT'OKEHO CXBAJIEHO
[IpoToKOn 3aciJaHHs EKCIIEPTHO- [IpoToKO 3aciIaHHs EKCIEPTHOT

nepeBipHOi koMmicii Jlep:kaBHoro apxiBy — komicii CTapOKOCTSIHTHHIBCHKOT

XMenbHUILKOI 00J1aCT1 MICBHKOI paJii Ta BUKOHABYOTO
KOMITETY
Ne Ne
Onucu crnpaB MOCTIMHOTO (TpUBAJIOro) 30epiraHHs 3a pOKH
CXBAJIEHO, a 3 0COOOBOr0 CKJIAQy MOTOJKEHO 3 E€KCHEPTHO-TEPEBIPHOIO KOMICIEIO
JepxaBHOro apxiBy o0jacTi (IIPOTOKOJ BiJ 20 p. Ne
JIOKYMEHTH B KIJIbKOCTI cpas

(mudpamu 1 c10BamMM)

Barolo KUTOTpaMiB 3/1aHO B

(HaliMEHyBaHHS YCTaHOBH)

Ha TepepoOKy 3a MPUIMAIIbHO-3/1aBAIbHOI0 HAKJIAJTHOK BiJ No abo
3HMINEHO IIISIXOM CITaJICHHS.

ITocama ocobu, sAxa 3/1a1a

(3HMITUIIA) JOKYMEHTH
20 p. (ocobucTuit (Bnacue im’st, [TIPI3BUILLE)
TT1JTTHC)




Jlonatok 46

1o [acTpyxkiii

(myHKT 326)

(y penaxuii po3nopsKeHHs
MICBKOTO TOJIOBH

10 TpaBusa 2022 poky Ne 122/2022-p)

OOPMA
OIKCY CIIPaB CTPYKTYPHOTO MiAPO3/IIIy BHUKOHABYOTO KOMITETY MICHKOI pajiu

CTapoKOCTSHTUHIBCbKA MIChKa pajia Ta 1i BUKOHABUYMI KOMITET

(HaliMeHyBaHHS CTPYKTYpPHOTO HiAPO3.ILITY)

3ATBEPIXXVYIO
HaiiMmeHnyBaHHsI mocajau KepiBHUKA

CTPYKTYPHOTO MiAPO3ILITY

(ocobucTuit (Bnacue im’s,
TT1JTITHC) ITPI3BUIIIE)
20 p.
OIINC Ne
(Ha3Ba po3maity)
. . . Crpok
Kpannmi | Kuiekicts P
[Hpexc 3aros0BOK . 30epiraHHs
JlaTh apKylIiB y
Ne CIIpaBH CITpaBH . CIpaBu (TOMY, :
CIIpaBU CIIpasl [TpumiTka
3/m (Tomy, (Tomy, . YaCTHHU),
(Tomy, (Tomi,
YAaCTUHM) | YaCTHHU) . CTarTA 3a
YaCTUHHU) | YaCTHUHI) ok
MIEPEITIKOM
1 2 3 4 5 6 7
VY meii onuc BKIFOYEHO crpas 3 Ne 1o

Ne

, Y TOMY YHCIII;
JITEepHI HOMEpHU

(uupamu 1 ciioBamn)




IPOIYIIeHI HOMEpPHU

HaiimenyBanHs nocaau
yKJlaZia4ya Onucy

20

[TOI'OKEHO

[Iponorxenus nogatka 46

(ocobucTuit
TJIITNC)

HauanbHuK 3arajqbHOTO BiIALTY

BHMKOHaB4Y0I'O KOMiTeTy

(ocobuctuii migmuc)

20 p.

[Tepenas

(Bnache im’s1, [TPI3BUILIE)

(Bnacue im’st, [TIPI3BUILIE)

CXBAJIEHO
[IpoToko:n 3acianHs
eKCIIePTHOT KoMicii **

CTPYKTYPHOTO T1IPO3ILTy

Ne

crpan

HaiimenyBaHHs nocaau
IpalfiBHUKA CTPYKTYPHOTO
M1IPO3ILTY

20 p.

[Tpuiinss

(tmudpamu 1 ciroBamm)

(ocobuctuit migmnuc)

(Bnacue im’st, [TPI3BUIILE)

CrpaB

ITocana ocobmu,

BIJIMOBIAAILHOT 32 apX1BHUM

T IPO3ILIT

20 p.

(mudpamu 1 c1oBamMM)

(ocobOucTuit migmnuc )

(Bnacue im’s1, [TIPI3BUILE)

* I'paca mocTa He 3aNTOBHIOETHCS B ONMKCAX CIPAB MOCTIHHOTO 30epiranHs.
** 3a HasIBHOCTI €KCIIEPTHOT KOMICIi CTPYKTYPHOTO MiJPO3ILTY




Honatok 47
1o [acTpyxkiii
(myskT 333)

(Y penakiiii po3mopsKeHHS
MICBKOT'O TOJIOBH
10 tpaBus 2022 poxy Ne 122/2022-p)

OOPMA

3BEJICHOTO OIKCY CHpaB MOCTIHHOTO 30epiranHs CTapoKOCTIHTUHIBCHKOI MICHKOT

paay Ta ii BAKOHaBYOI'0 KOMITETY

CTapoKOCTSIHTUHIBCbKA MiChbKa paja 3ATBEPJIXXVYIO
Ta ii BUKOHABYMI KOMITET Micekuii rojoBa
(ocoOucTuii miamuc) (Bnache im’s,
ITPI3BUILIE)
20 poky
M. II
®onpg Ne
OIINC Ne
CIIpaB MOCTIMHOTO 30epiraHHs
3a piK
No Innekc 3aroJoBOK Kpaiini natu Kinbkicts [TpumiTka
3/m CIIpaBH CIIpaBH JIOKyMEHTIB apKyIIIiB Yy
(Tomy, crpaBu (TOMy, | CrpaBi (ToMi,
YaCTHUHH) YaCTHHHU) YaCTHHI)
1 2 3 4 S 6
/1o onucy BHECEHO CIIpaB

(unpamu 1 cioBamu)
3 Ne o Ne , Y TOMY YHCIIi:
JITEpHI HOMEPHU :
NpOIyIIeH] HOMepHU

ITocaga ocobu,
BI/IMOBIJATIBHOT 32 apXiBHUM M1IPO3A1T

(ocobucTHit miamc)

20 poky

Bnacue im’s1, ITPI3BUILE)




CXBAJIEHO
[Tpotoxon 3acinanus EK ycranosu

No

[IponoBxeHHs nonatka 47

Jonatok 48

1o [acrpyxkiii

(mynkT 333)

(Y pemakiiii po3mopsKeHHS
MICHKOTO TOJIOBU
10 tpaBHs 2022 poky Ne 122/2022-p)

OOPMA
OIKCY CIPaB 3 KaIpOBUX MUTAHb (0COO0BOTO CKJIaay) CTapoKOCTIHTHHIBCHKOI
MICBKOT pajiu Ta 11 BUKOHABUOTO KOMITETY

CTapoKOCTSIHTHHIBChKA MIChKa paja

Ta 11 BUKOHABYMI KOMITET

3ATBEPIKVIO

MicbpKHH TOJIOBA

(ocobucTuii miammc)

(Bnache im’1,

[TPI3BUIIIE)
20 poky
M. 11
donx Ne
OIMUC Ne
CIpaB 3 KaJIpOBUX MUTaHb (0COOOBOTO CKIIAIY)
3a piK
Ne | Impmekc | 3aronoBok | Kpaiini natu Crpok Kinbkicte | [IpumiTka
3/m | copaBu CIIpaBH JOKYMEHTIB | 30€epiraHHsi | apKylIiB Yy
(Tomy, CITpaBH cIpaBu | crpasi (ToMmi,
YaCTHUHU) (Tomy, YaCTHHI)
YACTHUHH)
1 2 3 4 S 6 7




Jlo onucy BHECEHO

[IponoBxkeHHs noaarka 48

cipas

(unpamu i cioBamun)
3 No 10 Ne , Y TOMY YHCIIi:

JITepHI HOMEPHU :
IPOMyIIeHI HOMEPU

ITocana ocobwu,
BIIMOBIJAIBHOT 32 apXiBHUM M1APO3ILT

(ocobuctuii miamnuc)

20 poky

CXBAJIEHO
[Iporokon 3aciganns EK yctanosu

No

(Bnacue im’st, [TIPI3BUILLE)




