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BUKOHABUYMI KOMITET CTAPOKOCTSIHTUHIBCHKOI MICBEKOI PAJIN
XMEJIbHUILILKOT OBJIACTI

PIINIEHHA

27 numas 2017 CTapOoKOCTSHTHUHIB Ne229 1.3

[Tpo BHeceHHS 3MiH J10 pilIeHHS
BUKOHABYOTO KOMITETY MiCHKOi
panu Bix 10 sxoBTHA 2013 poky
Ne391

BinnoBigHo no 3akony Ykpainu «[Ipo aamiHicTpaTuBHI mociayru», mocranoBu Kalinery
MinictpiB Ykpainu Big 01 ceprus 2013 poxy Ne588 «IIpo 3aTBepmxenns [IpumipHOro perinaMeHTy
LHEHTPY HaJaHHS aJMIHICTPAaTUBHUX MOCIYr», pimeHHs 32 cecii MicbkOi paau Bia 27 uepBHS
2013 poky Ne3 «IIpo 3atBepmxenns Ilonoxenns npo LleHTp HagaHHS agMIiHICTPATUBHUX IOCIYT
CTapOoKOCTSAHTHHIBCHKOI MICBKOI pajin», 3 METOI0 3a0e3M1eUeHHs HaJIe)KHOT poOOTH LIEHTPY Ha/laHHS
aIMIHICTPAaTUBHUX IOCIYT Ta NMPUBEICHHS Y BIAMOBIAHICTH JO YMHHOTO 3aKOHOJABCTBA YKpaiHU
periaMeHTy Horo po0oTu, kepyrouuch cT. 27 3akony Ykpainu «IIpo miciieBe caMoBpsiayBaHHS B
VYkpaiHi», BUKOHaBYUI KOMITET MICBKOI paju

BUPIIINB:

1. Baectu 3MiHM 70 pillIeHHS BHUKOHABYOIO KOMITETy Michbkoi paau Bix 10 xKOBTHA
2013 poky Ne 391 «IIpo 3aTBepmxkenHs Pernamenty LlenTpy HagaHHs aAMIHICTPATUBHUX MOCITYT
BUKOHABUOr0 KoMiTeTy CTapOKOCTSHTHHIBCHKOT MICBKOI PaJi», BUKJIABIIN JI0OJATOK JO HBOTO Y
HOBIN pefaxiii (101a€Tbes).

2. KepiBHUKaM BUKOHaBYMX OpraHiB MICBKOi paad — Cy0’ekTaM HaJaHHSA
a/IMIHICTPATUBHUX MOCIYT 3a0€3MEUUTH:

o0JamTyBaHHs y MICHUAX NMPUHOMY CyO’€KTIB 3BEpHEHb B NPUMIIIECHHI LEHTPY HAJaHHS
aJMIHICTPATUBHUX MOCIYT 1H(OPMAILIMHUX CTEHIIB 31 3pa3KamMH BiAMOBIIHUX JOKYMEHTIB Ta
iH(dopmalii B 00cs31, 1O0CTaTHBOMY JUIsl OTPUMAaHHS aIMIHICTPATUBHOI MOCIYrH 0€3 CTOPOHHBOT
JIOTIOMOT U

3MIHCHEHHS TOCAaJOBUMH 0cO00aMu MpHIOMY Cy0’€KTiB 3BEpHEHb Yy LEHTpPl HaJaHHS
aJIMIHICTPAaTUBHHUX TOCIYr 3TiTHO 3 TpadikoM, 3aTBEPKEHHUM pPO3MOPSIKEHHSIM MICHKOTO
TOJIOBH;

KOHTPOJIb 32 JOAEPKaHHSAM TEPMIHIB PO3IJISAY CIpaB Ta NMPUHHATTS PillieHb (CBOEYACHO
iHQOpMyBaTH HayaJlbHUKA LEHTPY HAaJaHHS aJMIHICTPATMBHMX TOCIYr MpPO MEPeuIKoad Yy
JOTPUMaHHI CTPOKY PO3IJISLYy CIpPaBH Ta NMPUHHATTI pillIeHHs, 1HIII TpoOjeMH, 10 BUHUKAIOTh
1] Yac po3rJIALy CIpaBH);



HaJaHHSI CyO’€KTy 3BEpPHCHHS, SKHM 3BEpHYBCS 3a JIOIOMOIOK  3aco0iB
TeneKkoMyHikaiii (TenedoHy, eJIeKTPOHHOI MOIITH, IHIMUX 3ac00iB 3B’S3Ky), 1H(OpMAIl mpo
MOPSIIOK HAJIaHHS aJMIHICTPATUBHUX MOCIIYT;

BUJAHHS JIOBIIKOBO-iH(OpMAIIfHUX MaTepiajiB Mpo aJAMIHICTPAaTUBHI MOCIYTH Ta
MOIIMPEHHS TAKUX MaTepialiB y MPUMIIICHH] IIEHTPY, B IKOMY 3/IIHCHIOETHCS MMPUHOM Cy0’ €KTIB
3BEPHCHB;

y pa3i BHECEHHSI 3MiH JI0 JIIF0YOr0 3aKOHOAABCTBA, IPOTATOM HE O1JIbIIIEe OJTHOTO MiCSIIS:

1) BHeceHHsI, 3a TMOTO/PKCHHSM 3 HAYAIBHUKOM IICHTPY HAJaHHS aJIMiHICTPATHBHHX
MOCITYT, BIAMOBITHUX 3MiH J0 IH(QOPMAIIMHUX 1 TEXHOJOTIYHUX KapTOK Ta MOJAHHS iX JI0
HEHTPY JUIsl GOpMyBaHHSI CIIPaB MO KOKHOMY Cy0’€KTY OKpEeMO, ONPHIIIOJHEHHS 1X Ha CalTi Ta
iH(opMaIiiHUX CTEHaX LEHTPY;

2) 3a MOTOKCHHSAM 13 HAa4YaJbHUKOM IIGHTPY HAJaHHA AaJMIHICTPATHBHHUX IOCIYT
MIPOBOJIUTH HaBYAHHSI aIMIHICTPATOPIB 3 METOK O3HAHOMIICHHS 13 3MiHAMH B 3aKOHOJIaBCTBI.

3. Koopaunarito poO0OTH M0 BHKOHAHHIO LILOTO PIIICHHS MOKJIACTH Ha IIEHTP HaJaHHS
aaminictpatuBHUX nociyT (Kopxkyk FO.1.) Ta cy0’exTiB HamaHHS aqMiHICTPaTUBHUX HOCIYT.

4. KoHTpOJb 32 BUKOHAHHSM PINICHHS TTOKJIACTH Ha KEPYIOYOT0 CIPaBaMU BUKOHABYOTO
KOMITEeTYy MiChKOi panu An3tok B.M.

Ilepmnii 3acTynIHUK
MICBKOTO TOJIOBH TIITHC B.borauyk



Honatox

110 PIIICHHS BUKOHABYOTO
KOMITETY MIChKO1 paau

10 »xoBTHs 2013 poky Ne391

(y penakii pileHHs
BUKOHABYOTO0 KOMITETY MiCBKOI
pamu

27 nunsst 2017 poxy Ne229 11.3)

Pernament
LEHTPY HaJlaHHs aJMIHICTPAaTUBHUX HMOCIYT
BUKOHABUYOTO KOMiTeTy CTapOKOCTSIHTUHIBCHKOI MiCBKO1 pajiu

3arajibHa 4acTHHA

1. Ileit persiamMeHT BH3HA4Yae TOPSJIOK oOpra”izamii poOOTH IEHTPY HaJaHHS
aIMIHICTPAaTUBHUX MOCTYT (aii - IeHTp), MOPSAIOK Jii aaMiHICTpaTOpiB IEHTPY Ta iX B3aeMOIil
13 cy0’€KTaMu HaJlaHHS aAMIHICTPATUBHUX MOCIYT.

2. HamauHs agMiHICTPaTUBHUX HOCIYT y IEHTPl 3MIHCHIOETHCSA 3 JTOTPHUMAHHSAM TaKUX
MIPUHITUIIIB:

BEPXOBEHCTBA MPaBa, y TOMY YMCIIi 3aKOHHOCTI Ta IOPUIMYHOI BU3HAYEHOCTI;

cTab1IBLHOCTI;

PIBHOCTI TIepe 3aKOHOM;

BIIKPUTOCTI Ta IPO30POCTI;

OIIePaTHBHOCTI Ta CBOEYACHOCTI;

JOCTYIHOCTI iH(pOpMaLlii Ipo HaJaHHA aJAMIHICTPATUBHUX MOCIYT;

3aXUIIEHOCTI IEPCOHATBHUX JTAHUX;

parfioHanpHOi MiHIMI3alii KITBKOCTI IOKYMEHTIB Ta MPOLEAYPHUX i, 110 BUMAraroThCs
JUISL OTPUMAaHHS aJMIHICTPATUBHUX ITOCIIYT;

HEyIepeIKEHOCTI Ta CIPaBEIMBOCTI;

JOCTYIHOCTI Ta 3pY4HOCTI JIJIs1 CyO’ €KTIiB 3BEpHEHHSI.

3. LlenTtp y cBoiil aisnbHOCTI KepyeTbcst KOHCTUTYIIIEIO Ta 3aKOHAMHU YKpaiHU, aKTaMu
[Tpesunenta Ykpainu 1 KaGinery MinicTpiB YKpaiHu, MOJOKEHHAM MPO LUEHTP, pEriaMeHTOM
LEHTPY Ta IHIIMMU HOPMATUBHO-IIPABOBUMH aKTaAMH.

4. PernaMeHT € HOpMaTUBHUM aKTOM, pOo3pO0JIEHUM BIANOBIAHO A0 noctaHoBU KaOinery
MinictpiB Vkpainu Big 01 cepmus 2013 poky Ne588 «IIpo 3arBepmxenns [IpumipHOro
periaaMeHTy HEHTPY HaJaHHS aJMiHICTPATUBHHX TOCIYT», 3 BpaXyBaHHSIM PETIAMEHTY pPOOOTH
BUKOHaBUMX OpraHiB CTapoOKOCTSHTHHIBCHKOI MICHKOI paju, SKU BU3HAYa€ 3acajlu AisTTbHOCTI
Ta B3a€EMOJIT aMIHICTPaTUBHUX OPraHiB, sIKI HAJAIOTh AMIHICTPAaTUBHI MOCIYTH Ha TEPUTOPIT
micta CTapOKOCTSIHTUHIB (Jladi - aMiHICTpaTUBHI MOCIYTH), OpraHizamii JOKyMEHT00OIry Ta
MOPSAIKY 3A1MCHEHHS MOHITOPHHIY 3a HAaJEXKHICTIO HaJaHHS aJMIHICTPAaTUBHHUX TMOCIYT 3a
IPUHIUIIOM OpraHi3aiiiiHol €THOCTI.

5. 3aTBep/DKEHHS Ta BHECEHHS 3MIH [JI0 pErjaMeHTy 3JIHCHIOETbCA PILICHHSIM
BUKOHABUOT'O KOMITETY MiChKOT paji.

6. JloTpuMaHHS TIOJIOKEHHS pErJIaMeHTy € OOOB'I3KOBHM JUIS BCIX IIOCAJOBHX OCIO
LEHTPY 3 BpaxyBaHHSAM HOpM, BUKJIAJeHHUX y BiAmoBigHUX [lopsakax oOpoOKM mepcoHaIbHUX
JaHWX y 0a3ax MEePCOHATBHUX JaHUX.

BuMorn 10 mpuMIIeHHS, B SIKOMY PO3MIIITY€THCS IIEHTP
7. LenTtp po3MilmieHMi B LEHTpalbHIA YacTUHI MICTa 3a ajapecoro Byia. Mupy, 36,
3pYYHOMY JIUIS CYO’ €KTIB 3BEPHEHHS MICIII 3 PO3BHHYTOIO TPAHCIIOPTHOIO 1HPPACTPYKTYPOIO.
Ha Bxoni mo OynmiBmi po3MilieHa BUBICKAa 3 HaliMEHYBaHHSM LIEHTPY Ta Ta0lnyka 3
1H(opMaIiero mpo Horo MicIie3HaxoKEeHHs, rpadikoM poOOTH TOIIIO.


http://zakon1.rada.gov.ua/laws/show/254%D0%BA/96-%D0%B2%D1%80/paran1654#n1654
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I'padik poOOTH LEHTPY 3aTBEPUKYETbCS PO3MOPS/KEHHAM MICBKOTO TOJIOBH, 3
ypaxyBaHHsSIM BUMOT 3akoHy Ykpainu «IIpo agmiHiCTpaTUBHI OCIYTH».

Bxin mo ueHTpy oOmamToBaHWM MaHIycaMH Uil OCi0 3 OOMEKeHUMHU (iI3HIHUMHU
MOYJIMBOCTSMU Ta y pa3i NoTpedu Moke OyTu 3a0e3neueHUi 3pyYHUMHU CXOJJaMH 3 TOPYUYHSIMH.

VY npuMilieHHi HeHTpy 00JIaTOBY€ETHCS TyajeTHa KIMHATA 3 ypaxyBaHHSAM 1oTped ocid 3
00MeXeHUMH (DI3MUHUMU MOKITHBOCTSIMH.

Ha mpunermiii 10 UeHTpy TepuUTOpii 3HAXOAUTHCS MicIe A Oe30IUTaTHOI CTOSTHKH
aBTOMOOUIBHOTO TPAHCIOPTY CyO’€KTiB 3BepHEHHs. Ha mpuiernmx ByIUISAX PO3MILIYIOTHCS
BKa31BHHUKH, Ha SIKMX 3a3HAYAETHCS MICLIE PO3TALIyBaHHs LIEHTPY.

8. IlpumimieHHs HEHTPY MOAICHO Ha BIIKPHUTY Ta 3aKPUTY YaCTHUHHU.

VY BiAKpUTIH dYacTHHI 3IIHCHIOETHCS TPUHOM, KOHCYJIbTYBaHHs, 1H(GOpPMYBaHHS Ta
o0ciyroByBaHHsl Cy0’€KTiB 3BEpHEHHsS mpaliBHUKamMu LEeHTpy. Cy0’€KTH 3BEpHEHHS MalOTh
0e3neperKko AN 10CTYI IO TaKOl YaCTUHU LIEHTPY

Binkpura yacTiHa BKIIOYAE:

CEKTOp Mpuiiomy;

CEeKTOp iH(OPMYyBaHHS;

CEKTOp OUIKyBaHHS;

CEKTOp 00CITYrOBYBaHHSI.

BinkpuTa yacTuHa po3MIIIYETHCS Ha MEpIIOMY abo Apyromy mosepci OyiBii.

3akpuTa yacTWHA MPU3HAUEHA BUKIIFOYHO ISl OMPAIFOBAHHS JTOKYMEHTIB, ITOIITH, HAAaHHS
KOHCYJIbTAIlll Ta 3/1MCHEHHS MOMNEepPEeIHbOro 3alucy CyO’€KTIB 3BEpHEHHs Ha MpUHOM 10
a/IMIHICTPATOPIB 3a JIOTIOMOTOI0 3acO0IB TelleKOMYHiKalii (TenedoHy, eIeKTPOHHOI IMOIITH,
1HIIMX 3aCO01B 3B’S3KY), a TAKOX 30€peKeHHs JOKYMEHTIB, CIIpaB, XKypHaIiB 00IiKy/peecTparlil
(po3MmileHHs apXiBy).

Bxin 10 3akpUTOT YaCTUHU LEHTPY Cy0’ €KTaM 3BepHEHHS 3a00POHSIETHCS.

3akpuTa YacTHHA MOKE PO3MIIYBaTHCS Ha 1HIIMX MOBEpXax, HIK BIIKpUTA YaCTHHA.

9. Cekrop mpuiioMy OONAIITOBYETHCS MPHU BXOMAl 10 HPUMIIIEHHS LEHTPY. Y HBOMY
3/1MCHIOEThCS 3arajbHe 1H(GOPMYBaHHS Ta KOHCYJIbTYBAaHHS CYO €KTIB 3BEpHEHHS 3 IHUTaHb
pPOOOTH LIEHTDY.

10. Cekrop iH(pOpMYBaHHS OOJAMITOBYETHCS 3 METOK O3HAMOMIICHHS CYO’€KTIB
3BEpHEHHS 3 MOPSAAKOM Ta yMOBaMH HaJaHHS aJIMIHICTPATUBHHUX IOCIIYT.

Y cektopi iH(GOpMYBaHHS pPO3MIIIYIOThCS I1H(OpMaliHI CTeHIU, a TakoX Yy pasi
MOJJIMBOCTI- 1H(OpMalLiiHI TepMiHAIM B 3pY4YHOMY JJs TMeperjsay Miclli, IO MICTATh
aKTyaJlbHYy, BUUEpIHY 1HPOpMallit0, HEOOX1IHY JIJIsl OJIepKaHHS aJIMIHICTPAaTUBHUX MOCIYT.

Cexktop iHQOpMYBaHHS  OONAIITOBYETHCS  CTOJAMH,  CTUIBISIMH,  TenedoHamuy,
(akCUMITBHUMH amapataMi Ta 3a0e3MeuyeThCcs KaHIEMIPCHKUMHU TOBApaMM JUIsl 3alIOBHEHHS
cy0’eKkTaMH 3BEpHEHHS HEOOX1THUX JOKYMEHTIB.

st BUCTIOBJIEHHS Cy0’€KTaMH 3BEpHEHDb 3ayBa)KCHB 1 MPOIIO3UININ MO0 SKOCTI HaJaHHS
a/IMIHICTPAaTUBHUX MOCIYT CEKTOp 1H(HOPMYBaHHS 00IAMTOBYETHCS BIAMOBIAHOIO CKPUHBKOIO Ta
KHUTOIO BIATYKIB 1 IPOMO3UIIIH, sIKa pO3MILIYETHCS HA BUIHOMY Ta Y JOCTYITHOMY MICII.

11. CexTOop OUiKyBaHHS PO3MIIIYETHCS B TMPOCTOPOMY MPHUMIIIEHHI, IUIOMA SKOTO
BHU3HAUYAETHCS 3AIEKHO BiJ KUIBKOCTI 0Ci0, SIKI 3BEPTAIOThCA 1O LEHTPY MPOTIrOM JHS, Ta
00JTalITOBY€ETHCS CTOJIAMU JJIs1 OOPMIICHHSI JOKYMEHTIB Ta B JIOCTATHIM KUIBKOCTI CTIJIBIISIMH,
KpiCJIaMHU TOILIO.

VY cekTopi OuiKyBaHHs LIEHTpY OOJAIITOBYeThCS He MeHII K 10 micub ans cy0’€KTiB
3BEPHCHb.

CekTop OuiKyBaHHS Yy pa3i mnorpeOu oOJagHYETbCS aBTOMATHU30BAHOK CHCTEMOIO
KEepYyBaHHsI YEPror0, CHCTEMOIO 3BYKOBOTO 1HPOPMYBaHHS OCI0 MOXUJIIOTO BIKY Ta THX, 10 MalOTh
BaJIM 30DY.

Jnst omaTk aaMIiHICTPATUBHOTO 300pYy B CEKTOPI OUIKYBaHHS MOXKYTh PO3MIIYBaTHCS
OaHKOMAaTH, TIATKHI TEPMIHAIIH.
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12. CexTtop 0OCIyroByBaHHs MOBHHEH OyTH YTBOPEHHM 3a MPHHLMUIIOM BiJIKPUTOCTI
pO3MillleHHsS poO0YUX MicIlh. JIJIsT MIBUIKOTO OOCIYyroOByBaHHS CyO’ €KTIB 3BEpHEHBb POOOUl MiCIls
a/IMIHICTPATOPIB MOXKYTh PO3MOJUIATUCS 32 MPUHIUIIOM MPUHOMY 1 BHJadi JTOKyMeHTiB. KoxxHe
pobode miciie miasi  TpuiioMy CyO0’€KTiB 3BEpHEHHS ITOBHHHO Matd  1HpopMaIiiitHy
Ta0JINUKY 13
3a3HAYCHHSM HOMEpa TaKOTO MICIs, MPi3BHINA, IMEHi, 10 0aTHKOBI Ta MOCAaAM aJAMIHICTpaTopa
HEHTPY.

13. IInoma cexTopiB OYiKyBaHHS Ta OOCIyroBYBaHHs NMOBHHHA OYTH JOCTaTHBOIO JUIS
3a0e3nedYeHHs 3pYYHUX Ta KOM(MOPTHUX YMOB Il MPUMOMY CYO’€KTIB 3BEpHEHHS 1 poOOTH
a/IMIHICTPATOPIB LEHTPY.

3arajpHa IUIOIIA CEKTOPIB OYIKYBaHHS Ta OOCIYrOBYBAaHHS CTAaHOBUTH HE MeHUI 5K 50 KB.
METpIB.

14. Ha iundopmaniifHux creHgax Ta I1HQOpPMAIMHUX TepMiHANAX PO3MIIIYETHCS
iH(pOopMarlist, 30Kpema, mpo:

HallMeHyBaHHSA LIEHTPY, HOro MICHE3HaXO/KEHHs Ta MICLE3HaXO/UKEHHs HOro
TEPUTOPIAIBHUX IMiIPO3/UIIB, BIIIATICHUX MICIh Il pOOOTH aJAMiHICTPAaTOPiB LEHTPY (B pasi ix
YTBOpEHHS ), HOMepH TellehoHiB A JOBIIOK, hakcy, aapecy BeO-caiTy, eIeKTPOHHOT MOIITH;

rpadik poOOTH LEHTpPY, HOro TEepUTOPIabHUX MiAPO3ILUTIB, BIJIaJCHUX MICUb IS
poOOTH aaMIHICTPaTOPIB LEHTPY (B pa3i ix yTBOpeHHs) (MPUIHOMHI JHI Ta TOJUHU, BUX1JIHI JH1);

MepetiK aJMIHICTPATUBHHUX TOCIYT, SIKi HAZalOThCA 4epe3 LEHTP, HOro TepuTOopiaiibHi
HiAPO3aUTH, BiJaleHl Micis A poOOTH aJMiHICTpaTOpiB IEHTPY (B pa3i X yTBOpEHH:), Ta
BiZMOBIHI iH(pOpMAIiitHI KApTKU aIMiHICTPATUBHUX MTOCIYT;

CTPOKH HaJaHHS aJIMIHICTPATUBHUX IOCIIYT;

ONmaHKW 3asB Ta IHIIMX JOKYMEHTIB, HEOOXIIHUX sl 3BEPHEHHS 3a OTPUMAHHIM
a/IMIHICTPAaTUBHUX MOCIYT, a TAKOK 3pa3KH iX 3alIOBHEHHS;

IJIaTIKHI PEKBI3UTH JUISl OTUIATH ITUIATHUX aMIHICTPATUBHUX MOCIYT;

CYNyTHI MOCIIYTH, SIKi HAJAIOThCS B MPUMIIIEHHI LIEHTPY;

npi3BuIle, 1M’s, MO OaThbKOBI KEpIBHMKA IEHTPY, KOHTAaKTHI TenedoHH, ajapecy
€JIEKTPOHHOI MOLITH;

KOpPHUCTYBaHHs 1HPOpMaLIHHUMH TepMiHasIaMu (Y pa3l iX HasiBHOCTI);

KOPHUCTYBaHHS aBTOMAaTH30BaHOIO CUCTEMOIO KepyBaHHs uyeproo (y pasi ii HasBHOCTI);

MIOJIOKEHHS TIPO IIEHTD;

periaMeHT LEHTPY.

15. Tlepenik anMiHICTpaTUBHUX MOCIYT, SIKI HAAAIOTHCS Yepe3 LEHTP, HOro TepUTOpiaabHI
HiApO3AiIH, BifJaneHl micug Juis poOOTH aJMiHICTPAaTOpiB LEHTPY (B pa3l iX YTBOpPEHH:),
MOBUHEH PO3MIIIYBATUCS y JOCTYITHOMY Ta 3py4YHOMY JUIsl CyO’ €KTIB 3BEpHEHHS MICIl, Y TOMY
yucal Ha iHQopMmariiiHoMy TepMiHami (y pa3i Horo HasBHOCTI). AJIMIHICTpaTHBHI MOCIYTH B
Nepesiky TPyMyloThCs 32 MOJEIUIIO KUTTEBUX CUTYallill cy0’€KTiB 3BepHEHHS Ta/abo chepamu
NPaBOBIAHOCHH (3aKOHO/IaBCTBA), Ta/ab0 Cy0’€KTaMu HaJaHHs aMiHICTPATUBHUX MOCIYT.

16. biranku 3asiB, HEOOX1/THI TS 3aMOBJICHHS aIMiHICTPATHBHUX TIOCTYT, PO3MIIIYFOTHCS
y CeKTopi iH(POPMYBaHHS Ha CTEHIaX-HAKOMUYyBauax abo CTeNakax i3 BUIBHHM JOCTYIIOM JIO
HUX Cy0’€KTIB 3BEpPHEHHS.

17. Ocobam 3 oOMexeHUMHU (I3MYHUMU MOXKIJIMBOCTSIMU 3a0€3MeUy€eThCS BUIBHUN TOCTYI
1o iHpopMmallii, 3a3HaYeHOI B LIbOMY PO3/UIl, IIITXOM PO3MIIIEHHs OYKJETIB, 1HQOpMaIiitHIX
JHMCTIB Ha CTEHJAX, IHIIMX HEOOXITHUX MaTepianiB, HaJpyKoBaHUX HpudToM bpaitna. ¥V pasi
MOKJIMBOCTI Ha 1H(OpPMaLIMHUX TepMiHAJaX pO3MIIIyeTbcd TolocoBa 1H(opmaiis Ta
BiZieoiH(opMallisl, a TAKOXK 31IHCHIOETbCS 1HPOPMYBAHHS 1HIIUMH CrIOCO0aMHU, K1 € 3pYYHUMHU
JU1s1 0¢10 3 0OMexeHUMHU (HI3UIHUMHU MOXKIIUBOCTSIMH.

18. Ha ocHOBI y3romkeHuxX pilleHb i3 cy0’€KTaMu HaJaHHS aJMiHICTPAaTUBHUX MOCIYT Y
poOOTI TEHTPY MOXKYTh OpaTH y4acTh MPEACTaBHUKH CYO’€KTIB HaJaHHS aJMIHICTPAaTHBHHUX
HOCIYT Uil HaJlaHHS KOHCYJIbTaIlii.
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[ndopmariiiina Ta TEXHOJIOT1YHA KAPTKU aIMIHICTPATHBHUX TTOCITYT

19. OcHoBHa iHdoOpMaris I 3aMOBHHKA MO0 HAJaHHS aAMIHICTPATUBHHUX IOCTYT
OINHUCYETHCS y BIAMOBIAHUX iH(MOpPMAIIMHUX KapTKax, a Mporeaypa MpoXoKEHHsS JOKYMEHTIB
I0/I0 HAJIAaHHS MTOCTYT - Y BIAMOBIIHUX TEXHOJIOTIYHUX KapTKaX.

20. TndpopmaniiiHi Ta TEXHOJIOTIYHI KAPTKH, 3MIHU J0 HUX, PO3POOIISIOTHCS BUKOHABUUMH
OpraHaMH MICbKOI pajy - yYaCHMKaMH IIEHTPY Ta 3aTBEPDKYIOThCS MICHKUM TOJIOBOKO 32
NOJAaHHSIM KepiBHUKA aJMIHICTPAaTUBHOTO OpraHy Y4acHHUKa IEHTPY, IOTOKEHUM 3
HAYaIbHUKOM LEeHTpYy. Po3poOka Ta 3aTBep/ykKeHHs 1H(QOpMAIiifHUX Ta TEXHOJOTIYHUX KapTOK
IHIIUX ~ aJAMIHICTpAaTUBHUX OpraHiB TNPOBOAUTHCSA BiamoBimHo 10 Ilopsnky B3aeMonii,
MOTO/PKEHOT0 KePIBHUKAMHU aIMiHICTPAaTUBHUX OPraHiB — yYaCHUKIB LIEHTPY.

21. Opran, MmO yTBOPUB LIEHTP, & TAKOK KEPIBHHUK IIEHTPY MOXKYTh BHOCUTH Cy0’€KTOBI
HAJaHHS aJMIHICTPATHBHOI MOCIYTd MPOMO3UIlT MO0 HEOOXITHOCTI BHECEHHS 3MiH JI0
3aTBEepKEHUX 1H(QOPMALIHUX Ta TEXHOJOTIYHUX KapTOK aJMIHICTPATUBHUX MOCIYT (Y TOMY
YUCIIi U TJOKYMEHTIB JJO3BIJILHOTO XapakTepy y cepi rocrogapchbkoi TisiIbHOCT).

22. YV pasi BHeCEHHS 3MiH JI0 3aKOHOJIaBCTBA I[0JI0 HAJaHHS aJAMIHICTPATUBHOI MOCIYTH
cy0’ekT 11 HamaHHS CBO€YACHO iH(OPMYE PO 1€ OpraH, IO YTBOPUB LIEHTP, & TAKOK KepPiBHUKA
LEHTPY, TOTy€ MPOIMO3ULii IIOJ0 BHECEHHS 3MiH 10 1H(OpMAaLiIMHUX Ta/ab0 TEXHOJIOTIYHUX
KapTOK 3T1JTHO 13 3aKOHOJJTaBCTBOM.

Po6ota inpopmariiftHOTo migpo3 ATy HEHTPY

23. Jlns HamaHHSA OTMOMOTH Cy0’€KTaM 3BEpHEHHS y KOPUCTYBaHHI iHGOpMaIiiHUMU
TepMiHAJIAaMH Ta aBTOMATH30BAaHOI CHUCTEMOIO KepyBaHHS deproio (y pasi iX HasBHOCTI),
KOHCYJIbTYBAaHHSl 13 3arajlbHUX MUTaHb OpraHizauii poOOTH LEHTPY Ta HOPSAKY Hpuilomy
Cy0’€KTiB 3BepHEHHS y IEHTPI MOXKE YTBOPIOBATUCS 1HPOPMALIHHUI i pO3 L.

[HdopmartiitHui miapo3aia LEHTPY TaKOX:

1H(pOpMYy€E 3a YCHUM KJIOTMIOTAHHSIM CyO’€KTa 3BEPHEHHS MPO HAJEKHICTh MOPYIIEHOTO
HUM NUTaHHA 10 KOMIIETeHIII] LEeHTpY;

KOHCYJIbTY€ CYO’€KTIB 3BEpHEHHS I0JI0 MOPSAIKY BHECEHHS IJIaTh (aJAMIHICTPATUBHOTO
300py) 3a HaJaHHs IUIATHUX aJMIHICTpPATMBHUX IOCIYT, Hajae iH(popMalilo Hpo IUIATDKHI
PEKBI3ZUTH JJIs CIUIATH aJIMIHICTPATHBHOTO 300pY;

Ha/lae 1HIy iH(OpMaIliio Ta JOMOMOTY, 110 HEOOXiJH1 Cy0’€KTaM 3BEpHEHHS JJO MPUHOMY
iX aMiHICTPATOPOM.

24. Opran, 10 YTBOPUB IIEHTP, CTBOPIOE Ta 3abe3neuye poboTy BeO-caliTy LeHTpy abo
OKPEMOTO PO3JILITy HAa CBOEMY BeO-CaiiTi, e po3MIIIyeThCs 1HGOpMaIlis, 3a3HaUeHa B MyHKTI 14
I[bOTO PETJIAMEHTY, a TAKOXX B1JIOMOCTI IPO MicCIle pO3TalllyBaHHS LIEHTPY (MOro TepUTOpiaIbHUX
HIAPO3AUTIB, BIIJAJCHUX MICLb JUII pOOOTH agMiHICTPAaTOpIB LEHTPY (B pa3i iX YTBOPEHHS),
HaOMK4l 3yNMHKU TPOMAJICBKOTO TPAHCIOPTY, MiA’13HI HUIAXM, MICIs MapKyBaHHS, 1HIIA
KOpHCHA I Cy0’€KTIB 3BEepHEHHS 1H(pOpMaIlis.

25. Indopmarris, sKa po3MillyeTbcs B NPUMILICHHI LEHTPY (B TOMY 4YHCIi Ha
iH(hopMaLIfHUX TepMiHalax) Ta Ha BeO-caiiTi, MOBUHHA OYTH aKTYaJIbHOIO 1 BUUEPITHOIO.

Indopmarris Ha BeO-caiiTi IeHTPY Mae OyTH 3pYUHOIO JUIS MOIIYKY Ta KOIIIOBAHHS.

26. Cy0’exTaM 3BEpHEHHS, SKi 3BEPHYJHCS /0 IEHTPY 3 BHUKOPHCTaHHSM 3aco0iB
TEJIEKOMYHIKallIHHOTO 3B’s3Ky (TeneoHy, €JNEeKTPOHHOI MOINTH, IHIIMX 3aco0iB 3B’S3KY),
3a0e3MevuyeThCsl MOMIJIMBICTh OTPUMAaHHS 1H(OpMalii Mpo HagaHHS aaMIHICTPATUBHHUX MOCIYT
LEHTPOM Y CHOCi0, aHAJIOTIYHUN CIOCO0Y 3BEPHEHHSI.

KepyBanHs ueproro B HeHTpi
27. 3 MeTor0 3a0e3NeueHHs] 3pyYHOCTI Ta OINEpaTUBHOCTI OOCITYroByBaHHs CyO’€KTiB
3BEpHEHHS y LIEHTPI BXKHBAIOTbCA 3aXOQW JUIS 3aroOiraHHs YTBOPEHHIO 4epru, a y pasi ii
YTBOPEHHS - JJIs1 KEPYBAHHS YEProlo.
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28. Y pa3i 3ampoBa/KEHHS aBTOMAaTHU30BAaHOI CHUCTEMU KEpPyBAaHHS 4Yeproiw cy0’eKT
3BEPHEHHS JUIsI IPUHOMY aIMiHICTPATOPOM LIEHTPY PEECTPYETHCS 3a TOMOMOIOK TepMiHaiIa B
Takidi CUCTEeMi, OTPUMY€ BiIMOBIIHUII HOMEp y uep3i Ta Oouikye Ha MpUloM. ABTOMAaTH30BaHA
CHCTEMa KEpyBaHHS 4YEpProlo MOXKe MependavyaTd MEepCOHIpIKOBaHY pEECTpaliio cy0’eKkTa
3BepHEeHHS (13 3a3HAYEHHSIM HOTO MPi3BUIIA Ta IMEHI).

29. Y 1nieHTpi MOXe 3IHCHIOBATUCS TTOTIEPEIHIN 3amuc Cy0’€KTIB 3BEpHEHHS Ha TPUHOM
0 aJMiHICTpaTopa Ha BHU3HAuUeHy Aary Ta 4Yac. llomepenmHiii 3ammc MoXe 3I1HCHIOBATHCS
HIIIXOM OCOOHMCTOTO 3BEpHEHHsS 10 LEHTPY Ta/abo elIeKTpOHHOI peecTpauii Ha BeO-caiTi
neHtpy. [Ipuitom cy0’eKTiB 3BEpHEHHS, SIKi 3apEECTPYBAIMCS IIISIXOM IMOMEPEIHBOTO 3aIucy,
3IHCHIOETHCS Y BU3HAUCHI KEPIBHUKOM IICHTPY TOJIUHH.

30. IlenTp MoOe 3IIHCHIOBATH KEpyBaHHS 4YEpProrw B IHIIMK CIOCIO, rapaHTyHO4H
JOTPUMaHHS MPUHLUITY PIBHOCTI Cy0’€KTIB 3BEpHEHHS.

[TpuiHATTS 3as1BM Ta IHIINX JOKYMEHTIB y HEHTPi

31. TlpuitHaTTs Big cy0’e€KTa 3BEpHEHHS 3asBH Ta IHIIUX JOKYMEHTIB, HEOOXITHUX IS
HaJlaHHS aaMIHICTPaTUBHOI MOCIHYrH (Haii - BXIIHUHM MAKeT TOKYMEHTIB), Ta IOBEPHEHHS
JOKYMEHTIB 3 pe3ydbTaTOM HaJaHHS aJMIHICTPATUBHOI MOCIYrH (Jami - BUXIAHUNA MakKeT
JOKYMEHTIB) 3HIMCHIOEThCS BUKIIOYHO B IIEHTPI ab0o HOTro TEpUTOPIabHUX IiIpO3Iisiax,
BiJlJAJIEHUX MICLSAX JJIsl pOOOTH aIMIHICTPATOPIB TAKOTO LIEHTPY (B pa3i iX yTBOPEHHS).

[TpuiAHATTS 3asB UII OTPUMAHHS a[MiHICTPATHBHUX IMOCIYT Bix (i3MYHHX OCi0, y TOMY
gucm  (i3UYHUX 0cCi0 - MANPUEMINB, 3IINCHIOETHCS HE3AIEKHO BiA peecTparii iX wicis
NPO’KUBaHHS, KPIM BUIIAIKiB, Iepe10aueHNX 3aKOHOM.

3asBM BiJ IOPUAUYHUX OCIO MPUHMAIOTBCA 3a MICIIE3HAXOPKEHHSAM Takux oci® abo y
BUIAJKaX, TMepea0adyeHux  3aKOHOM, 3a  MiCIleM TPOBa/PKCHHS  JisSUTBHOCTI  abo
MICIIE3HaXOJKEHHM BIAMOBIIHUX 00’ €KTIB, SKIO 1HIIE HE BCTAHOBJIEHO 3aKOHOM.

32. IpuiiuaTTss Big cy0’e€KTIB TOCHOAApIOBaHHS 3asBM MpPO BUAAYY JOKYMEHTIB
JO3BITBHOTO XapakTepy Ta JOKYMEHTIB, IIO MOMAIOThCA A0 Hel, Aekiapailii BiAMOBITHOCTI
MaTepialbHO-TeXHIYHOI 0a3W BHMOraM 3aKOHOJABCTBa, BHjaya (repeodOpMIICHHs, BHIaya
Ny0JIiKaTiB, aHYJIIOBAHHS) IOKYMEHTIB JI03BUIBHOTO XapakTepy, Ki opopMIIeH] perioHaJIbHUMU
Ta MICIEBUMH JO3BUIBHUMH OpraHaMH, Ta 3apeecTpOBAaHUX JEKJapallii 371HCHIOIOTHCS
BIZIMOBIHO 10 3aKkoHy Ykpainu «IIpo 103BUIbHY cucTeMy y chepi rocrno1apchbKoi AisIIbHOCTI».

33. Cy0’exT 3BepHEHHS Ma€ MPaBO MOJATH BXIJIHWN MaKeT JTOKYMEHTIB y HEeHTpi (Horo
TEpUTOpiaJIbHOMY IiIPO3/Ii, BIJAAJICHOMY MICIi A poOOTH aaMiHIcTpaTopa HEeHTpY (B pasi ix
YTBOPEHHS) OCOOMCTO, dYepe3 IMpeACTaBHMKA (3aKOHHOIO IPEICTaBHUKA), HaJICIaTH WOro
HOLITOK (PEKOMEHJOBAaHUM JIMCTOM 3 ONHCOM BKJaJeHHS) abo y BMIaAKax, reperdayeHux
3aKOHOM, 32 JIOIOMOTI'010 3aC001B TEIEKOMYHIKAIIITHOTO 3B’ SI3KY.

3asBa 17151 OTPUMAHHS aMIHICTPaTUBHOI MOCIYTH B €JIEKTPOHHINA (OpPMI MOAAETHCS Yepe3
€nuHuil nep>kaBHUN MOPTa aMiHICTPAaTUBHUX MOCIYT, Y TOMY YHCI1 Yepe3 IHTErpOBaHl1 3 HUM
iH(poOpMalliifHi CUCTEMH JIep)KaBHUX OPTraHiB Ta OPraHiB MiCIIEBOI'O CAMOBPSTyBaHHS.

34. YV pasi KonM BXiHWH TaKeT JOKYMEHTIB IMOJNAETHhCS MPEICTAaBHUKOM (3aKOHHUM
NPEJCTaBHUKOM) Cy0’€KTa 3BEPHEHHS, Mpea ABISIOTbCA JTOKYMEHTH, L0 MOCBIIYYIOTH OCO0Y
NpeJICTaBHUKA Ta 3aCBITIYIOTh HOTO MMOBHOBAKECHHSI.

35. AAMiHICTpaTOp LEHTPY MepeBips€e BIIMOBIIHICTh BXIJHOTO TMaKeTa JOKYMEHTIB
iH(dopMaLiifHIA KapTii aIMIHICTPAaTUBHOI MOCIYTH, Y pa3l HOoTpedu HaJlae JOMOMOry cy0’€eKTOBI
3BepHEHHS B 3allOBHEHHI OJaHKa 3asBU. Y pa3i KOJMU CyO0’€KT 3BEpPHEHHS MPHUITYCTHUBCS
HeTOYHOcTeH abo MOMMJIKM MiJ yac 3allOBHEHHs OJlaHKa 3asiBU, aJMIHICTPATOp MOBIIOMIISE
Cy0’€KTOBI 3BEpHEHHS PO BiAMOBIIHI HEJOMIKH Ta HaJa€ HEOOXIJHY IOTIOMOTY B X YCYHEHHI.

36. AnMiHICTpaTOp MEHTPY CKJIAJA€ OMHUC BXITHOTO TaKeTa JOKYMEHTIB, Y SIKOMY
3a3HavyarOThcs iH(OpMaIlis Mpo 3asBY Ta MEPeiK JOKYMEHTIB, IMOJaHUX Cy0’€KTOM 3BEPHEHHS
710 HEl, y TBOX MPUMIPHUKAX.
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37. Cy0’€exTOBI 3BEpHEHHS HAJIAETHCS MPUMIPHHK OIUCY BX1JHOTO MaKeTa JOKYMEHTIB 3a
MIIACOM 1 3 IPOCTABJICHHSIM TIeYaTKH (IITamra) BiAMOBIAHOTO aIMIHICTpaTOpa IEHTPY, a TAKOK
BIIMITKM PO JaTy Ta 4Yac HOro ckiajeHHs. [[pyruii mpuMIpHHK ONUCY BXIJHOTO ITaKeTa
JIOKYMEHTIB 30epiracTbCsi B MaTepiajlax CIpaBH, a y pa3i 3MIMCHEHHS B IIEHTPI €JICKTPOHHOIO
JIOKYMEHTOOOITY - B €EeKTPOHHIH (opmi.

38. AnMmiHicTpaTOp MLEHTPY MiJ Yac OTpPUMaHHS BXIJHOTO TIaKeTa JOKYMEHTIB
3000B’s13aHUI 3’sICYyBaTH NPUHHATHUHN Ui cy0’€KTa 3BEpHEHHS CIoci0 HOTro MOBIIOMIIEHHS PO
pe3ynbTaT HagaHHS aJMIHICTPAaTUBHOI TMIOCIYTH, a TaKoX OaxaHe MiICIe OTpUMaHHS
ohOpMIIEHOTO  pe3yibTaTy HaJaHHSA aJMIHICTpaTHMBHOI ToCayrm (B ILIEHTpl, HOro
TEPUTOPIAIbHOMY ITiIPO3/ii, BiJAAJICHOMY MICIi s poOOTH aaMiHicTpaTopa HEeHTpY (B pasi ix
YTBOPEHHS), CIIOCIO mepenadi cy0’eKTOBI 3BEpHEHHST BUX1HOTO MaKeTa JOKYMEHTIB (0COOHCTO,
3aco0amMy MOIITOBOTO a00 TEJIEKOMYHIKAI[IHOTO 3B’A3Ky), MPO IO 3a3HAYAE€THCS B OIMCI
BX1JJHOT'O MTaKeTa JOKYMEHTIB y manepoBiii Ta/abo enekTpoHHii popmi.

39. AnMiHiCTpaTOp UEHTPY 3IIHCHIOE PEECTPAIIiI0 BXiTHOTO TTaKeTa JOKYMEHTIB MUISIXOM
BHECEHHS JaHUX JI0 JKypHaly peectpauii (y mamepoBiii Ta/abo enekTpoHHiN ¢opwmi). [licns
BHECEHHS JJAaHUX CIPaBl IPUCBOIOETHCS HOMED, 32 SIKUM 3IHCHIOETHCS 11 ieHTU(IKALlis Ta SKUH
bikcyeTbes Ha ONIaHKY 3asBU 1 B OMKCI BXITHOTO MAKeTa JOKYMEHTIB.

40. V¥ pasi KoiM BXiHUH MaKeT JOKYMEHTIB OTPHMAaHO 3ac00aMH TOIMITOBOTO 3B SI3KY 1
BiH He MICTUTh iH(opMalii Npo NPUHHATHUN AN Ccy0’€KkTa 3BEpHEHHS CHocid MHoro
MOBIIOMJICHHS, aIMIHICTpaTOp WEHTPY HE IMi3HIIIe HACTYIHOTO pPOOOYOro JHS HAaJCHIIAE
Cy0’€KTOB1 3BEPHEHHS OMKC BXIAHOTO MaKeTa TOKYMEHTIB €JIeKTPOHHOIO IMOIITOI0 (Ta/abo Horo
BiJICKAHOBaHY KOINII0) YW IHIIMMH 3ac00aMH TEJIEKOMYHIKALIHHOTO 3B’A3Ky a00 MOIITOBHUM
BIJITPABJICHHSIM.

41. Tlicna peectpamii BXiTHOTO MakeTa JOKYMEHTIB aJMiHICTpaTop LEHTPY Qopmye
CrpaBy y mnamnepoBiil Ta/abo enekTpoHHIN ¢Gopmi Ta B pas3i MmoTpedu 37iiCHIOE Ti KOIIIOBaHHS
Ta/ab0 CKaHyBaHHS.

42. Tndopmanito mpo BYMHEHI [Jii aAMIHICTPATOp LEHTPY BHOCUTH A0 JHCTa MpPO
IIPOXO/DKEHHSI CIpaBM y TManepoBi Ta/abo enekTpoHHIM Qopmi (KpiM BHUMNAAKIB, KOJIU
aJIMIHICTpAaTOp € Cy0’€KTOM HaJaHHSA aJMIHICTPATUBHOI MOCIyru). JIMCT mMpo MpoXoKeHHs
CIIpaBU TaKOX MICTUThH BIJOMOCTI MPO TMOCIIJOBHICTH il (€TamiB), HEOOX1MHUX JJIsi HaJaHHS
a/IMIHICTPAaTUBHOI IOCITYTH, Ta 3aJy4eHUX Cy0’€KTIB HaJaHHS aJIMIHICTPATUBHUX TOCIYT.

OmnpatroBaHHs CrpaBy (BXiAHOTO MakeTa JOKYMEHTIB)

43. Tlicns BuUWMHEHHA [id, mnependadyeHnx myHKTamMu 31-42 1poro periaMeHty,
a/IMIHICTPATOp LIEHTPY 3000B’s13aHUI HEBIJKIAHO, ajle He Mi3Hillle HACTYITHOro po0oYyoro THS 3
ypaxyBaHHSIM Tpadika poboTH cyO0’€KTa HaJaHHS aJMIHICTPATUBHOI TOCIYTH, HaIICIATH
(mepenaty) BXiIHUK TaKeT JOKYMEHTIB CyO’€KTOBI HaJaHHS aJMIiHICTPAaTUBHOI MOCIYTH, O
KOMIIETEHIII] SIKOTO HAaJEeXUTh NMHUTAHHSA NPUMHATTSA PILIEHHS Y CIpaBl, NpO L0 POOUTHCS
BI/IMITKa B JIUCTI MpO NPOXO/PKEHHS CIpaBM 13 3a3HAUYEHHSAM dYacy, AaTh Ta HalMeHyBaHHS
cy0’exTa HaJaHHS aaMIHICTPATUBHOI MOCIYTH, A0 SIKOTO ii HajiCliaHO, Ta MPOCTaBJICHHIM
neyaTKy (LIITaMia) aaMiHICTpaTopa, o IepeiaB BiNOBIIHI JOKYMEHTH.

44. Tlepenaua cupas y nanepoii opmi Bi LEHTPY (MOro TEpUTOPIabHOTO MiAPO3ALTY,
BiJIaJIEHOT0 Micus sl poOOoTH aaMmiHicTpaTopa LEHTpYy (B pasi iX yTBOpeHHs) 10 Cy0’ekTa
HaJIaHHS aJMIHICTPATHBHOI TOCITYTH 3IIHCHIOETHCS B TOPSAKY, BU3HAYEHOMY OPTaHOM, IO
YTBOPUB LEHTpP, aje HE MEHIIE HDK OJUH pa3 MpOTAroM poOOYoro AHs, IIJISIXOM OTPUMAHHS
CripaB TIPEJACTAaBHUKOM Cy0O’€KTa HAJaHHS aJMIHICTPATUBHOI TOCIYrH abo iX JOCTaBKH
NpPaliBHUKOM LIEHTPY, HAJCHUJIAHHSA BIJICKAHOBAHMX JOKYMEHTIB 3 BUKOPHCTAHHSIM 3aco0iB
TEJIEKOMYHIKaLIHHOT 0 3B’ 3Ky a00 B 1HIIMI c1OCi0.

45. Tlicns  oTpuMaHHA CHOpaBU CyO’€KT HaJaHHS aAMIHICTPaTUBHOI  IMOCIYTH
3000B’sI3aHUI BHECTH 3amUC TPO ii OTpUMaHHS 13 3a3HAYCHHSIM JaTH Ta 4acy, Mpi3BHINA, iIMEHI,
1o 0aThKOBI BiNOBIaTBHOI TOCAIOBOI OCOOU 0 JINCTA PO MPOXOIKEHHS CIIPABH.
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46. KoHTposh 32 JOTPUMaHHSAM Cy0’€KTaMH HaJaHHS aJAMIHICTPATUBHUX MOCIYT CTPOKIB
PO3MIIATY CIIpaB Ta MPUHAHATTS PIllIeHb 3A1HCHIOETHCS aMIHICTPATOPaMHU LIEHTPY BIATOBIAHO 710
po3moaiTy 000B’SI3KIB 3a PIIICHHSIM KEpiBHHUKA IICHTPY.

47. Cy0’exT HaJaHHS aAMIHICTPATUBHOI OCTYTH 3000B’ I3aHUIA:

CBO€YACHO 1HPOPMYBATH LIEHTP PO MEPEHIKOIU Y TOTPUMAaHHI CTPOKY PO3IIISIILY CIIPaBH
Ta MPUHHATTI PIlICHHS, 1HII TPOOIEeMH, 1110 BUHUKAIOTH ITiJ] 4ac PO3TJIISILY CIIPABH;

HajgaBaTtu iH(QOpMaIil0 Ha YCHHW a00 NUCHMOBUM 3amuT (y TOMY YHCII ILIIXOM
HAJACUJIAaHHS Ha aJpecy eJNEeKTPOHHOI MOIITH) aJIMiHICTpaTOpa MEHTPY PO X1 PO3TISAY CIIPaBH.

VY pa3i BusiBieHHS (akTy NOPYIICHHS BHUMOT 3aKOHOJABCTBA IOJO0 PO3IJISIY CIPAaBH

(CTpoKiB HaJaHHS aIMIHICTPATUBHOI MOCIYTHM TOINO) aJAMIHICTpaTOp IEHTPY HEBIIKIAIHO
iH(pOPMYE PO 1€ KepiBHUKA LIEHTPY.

[lepenaya BUXiAHOTO MMaKeTa JOKYMEHTIB Cy0’ €KTOBI 3BEpHEHHS

48. Cy0’exT HaJaHHSA aJMIHICTpaTHBHOI TOCIYTM HEBIAKIAJAHO, aje He Mi3HilIe
HACTYITHOTO po00YO0ro IHS Micis oOPMIICHHS pe3yabTaTy HaJlaHHs aMiHICTPATHBHOI OCITYTH,
dbopMye BHXITHUI THakeT AOKYMEHTIB Ta Mepefae Moro 10 LEHTpY (Moro TepuTopialbHOTO
IiApO3 ALy, BIAIAICHOTO MicIs sl poOOTH aJMiHICTpaTopa HEeHTpY (B pasi iX yTBOpEHHS), PO
1110 3a23HAYAETHCA B JIUCTI PO MPOXOKEHHS CIPABH.

49. AnmiHicTpaTop UEHTPY HEBIAKIAAHO Yy JE€Hb HAIXOPKEHHS BHXIIHOTO IIaKeTa
JOKYMEHTIB TOBIIOMJIIE TPO pe3yibTaT HAJaHHS aJMIHICTPAaTUBHOI MOCIHYrd Cy0’ €KTOBI
3BEPHEHHS y CIIOCIO, 3a3HAYCHUN B OMKCI BXIJHOTO TaKeTa JOKYMEHTIB, 3IMCHIOE PEECTPAIIiI0
BUXIJTHOTO MaKeTa JOKYMEHTIB NUISIXOM BHECEHHS BIJMOBIJHMX BIJOMOCTEH 10 JHCTa IPO
NPOXO/KEHHS CIIPaBH, a TAKOX 10 BIAMOBIAHOTO PEECTPY B MArepoBiil Ta/abo eIeKTPOHHIH
dopmi.

50. BuxigHuii makeT JOKYMEHTIB TEpEeNacTbcs CyO’€KTOBI 3BEPHEHHS OCOOHMCTO IIif
mianuc (y TOMYy 4YHMCIi HOro MpeACTaBHUKOBI (3aKOHHOMY TIPEACTaBHUKOBI)) y pasi
npes’ IBJICHHS JOKYMEHTa, 110 MOCBiIUye oco0y Ta/abo 3acBidye HOro MOBHOBAaXKEHHS, ab0 y
BUIAJIKAX, Mepe0ayeHnX 3aKOHOJIABCTBOM, MEPENAETbCsl B IHIIUM MPUUHATHUHA Ui cy0’eKTa
3BEpHEHHS c1rociO.

Indopmartis npo naTy OTpUMaHHS BHUXIJHOTO MakeTa JOKYMEHTIB Cy0’€KTOM 3BEpHEHHS
3a3HAYAETHCS B ONMUCI BXIJHOIO MakeTa JOKYMEHTIB ab0o B 1HIIOMY JOKYMEHTI, BUZHAYECHOMY
OpraHoM, 1110 YTBOPHB LIEHTP, 1 30epiraeTbcsi B Marepiajax ClpaBH.

51.V pa3i He3a3HaueHHS CYyO €KTOM 3BEpPHEHHS 3PyYHOTO /I HBOTO CIOCOOY
OTPUMAaHHS BUXIJHOTO MaKeTa JOKYMEHTIB a00 HOro HEOTpUMaHHsS B LIEHTPI MPOTIrOM JBOX
MICSLIIB BIAMOBIJHI JOKYMEHTH HAJCHJIAIOThCSI CYO €KTOBI 3BEpHEHHS 3ac00aMU IOIITOBOTO
3B’s13KY. Y pasi BiICYTHOCTI BiIOMOCTEH MPO Miclie MPOKUBaHHS (MICIIE3HAXO/HKEHHS) cy0’eKTa
3BEpPHEHHS Ta IHIIOI KOHTAKTHOI 1HQoOpMaIil BUXIAHMM MaKeT JOKYMEHTIB 30epiraeThcs
HPOTSTOM TPUMICSYHOTO CTPOKY B LIEHTPI, a OTIM MepelaeThes Al apXiBHOTO 30epiranHsi.

52. YV pa3i konm aaMiHICTpaTHBHA IIOCITyra HAJIAa€ThCS HEBIIKIAIHO, aJMIiHICTPATOP
LEHTPY peecTpye 1HPOPMALIiI0 MPO pe3yabTaT po3risay CIpaBu B sKypHaui (y manepoBiif Ta/abo
eJNeKTpOoHHIN (opmi), HerailHo ¢opMye BUXIIHUN MaKeT JOKYMEHTIB Ta Iiepefae Horo
Cy0’€KTOBI 3BEpPHEHHS.

53. BianoBiaapHICTh 32 HECBOEYACHE Ta HEHAIC)KHE HATaHHS aIMIHICTPATUBHUX TIOCTYT
HECYTh Cy0’€KTH HaJlaHHs TaKuX MOCIYT Ta B MeKaX MOBHOBa)KEHb aJIMIHICTPATOPHU 1 KEPiBHUK
HEHTPY.

54. Tnpopmariig Mpo KOKHY HaJaHy aJMIHICTPATUBHY IOCIYTy Ta CIIpaBy Y IManepoBii
(komist) Ta/abo enmeKTpoHHINA (BiICKaHOBaHI JOKYMEHTH) (opMi, 30Kpema 3asBa CyO’ €KTa
3BEpHEHHS Ta 1HII TJOKYMEHTH, BU3HAUYEH1 OPraHOM, 1110 YTBOPUB LIEHTP, 30epiraeTbcs y HEHTPI.

VYci matepianu cripaBu 30epiratoTbcsl y cy0’€KTa HaJlaHHS aAMIHICTPATUBHOI MMOCITYTH.

Kepyrounii cnpaBamu mianuc B.An310K



