3ATBEP/I’KEHO
Po3mnopskeHHsST MiCBKOTO TOJIOBH
02 BepecHs 2021 poky Ne 290/2021-p

[HCTPYKIIA
PO MOPSIOK BEACHHS 00Ky, 30epiraHHs, BAKOPUCTAHHS 1 3HUILEHHS TOKYMEHTIB
Ta IHIIUX MaTepiaJIbHUX HOCIiB iH(opMaIlii, 110 MICTATh CIyk00BY 1HpOpMaIlito, y
CTapOoKOCTSHTHUHIBCHKIM MICBKIiH paji Ta ii BUKOHABYOMY KOMITETI

3arajibHa YacTHUHA

1. g ImcTpykiis BU3HAYa€ €IWHI BUMOTH 1O BEIEHHS OOJiKy, 30epiraHHs,
BUKOPUCTAHHSA 1 3HUILIEHHS JTOKYMEHTIB Ta 1HIIMX MaTeplajJbHUX HOCIIB 1H(OpMalii
(mami — TOKYMEHTH), 10 MICTSTh CIY»K00BY 1H(MopMmaItito, y CTapoKOCTIHTUHIBCHKIN
MICBKiH pajii Ta ii BAKOHABYOMY KOMITETI.

2. Po3mopsKeHHSIM MICBKOTO TOJIOBH YTBOPIOETHCS KOMICIS 3 MUTaHb POOOTH
13 ciayx0OoBoro iHpopMaliero y CTapOKOCTIHTHHIBCHKIM MICBKIA paal Ta i
BUKOHAaBYOMY KOMITETI, IKa MOCTIMHO Ji€, Ta 3aTBEPKYETHCS TOJIOKEHHS PO HET.

Jlo cknany KoMicii 3 muTaHb poOOTH 13 CIY>KO00BOIO 1H(POPMAITIEIO BKIIOYAIOTHCS
BIIMOBIJaIbHA 0C00a 3a TEXHIYHUM 3axuCT 1H(pOpMaIli, MPeACTaBHUKHU BIIJILTY
PEKUMHO-CEKPETHOI POOOTH Ta B3a€EMOJIl 3 MPAaBOOXOPOHHHMMH OpTraHAMH
BUKOHABYOI0 KOMITETY MICBKOI pajad, BIIILTY MOOUII3ALIHHOT Ta 0OOPOHHOI POOOTH
BUKOHABYOIO0 KOMITETY MICBHKOI pajM, 3arajibHOro BIJJITy BUKOHABYOIO KOMITETY
MICBKOI pajy, apXIiBHOIO BIJJAUTY BHKOHABYOI'O KOMITETY MICBKOI pajy, IHIIUX
CTPYKTYPHHX MiJIPO3/ILJIIB BUKOHABYOTO KOMITETY MICHKOI paju 3 YKciia HAOUIbII
KBamipikoBaHMUX (HaxiBIIiB.

3. Ilepernik BiIOMOCTEM, III0 CTAHOBUTH CITY>KO00BY 1H(MOpMAIIitO (1all — mepestik
BIJIOMOCTEH ), CKIIaJA€THCS KOMICI€I0 3 TUTaHb POOOTH 13 CIIYK00BOIO iH(DOpMaIIi€ro Ha
M1JICTaB1 MPOMO3UIINA CTPYKTYPHUX MIPO3/ILIIB BUKOHABYOTO KOMITETY MICHKOI paau
BIJIMOBITHO SO BUMOT YAaCTHUHHU JPyroi ctaTTi 6 Ta ctarti 9 3akony Ykpainu «IIpo
JOCTYT 10 MyOmivHOi 1H(OpMaIlii» Ta 3aTBEPIKYETHCS PO3MOPSIKEHHSIM MiCHKOTO
T'OJIOBH 1 OTIPUJTIOTHIOETHCS Ha oditiitHoMy BeOcaiiTi CTapoOKOCTIHTUHIBCHKOI M1CHKOT
paau.

4. IlpauiBHHMKH, SKUM JOPYYEHO OIpPAlbOBYBaTH JOKYMEHT, IO MICTHUTh
CITy>K00BY 1HGOpPMaIlil0, BU3HAYAIOTHCS MICHKUM T'OJIOBOIO 200 0C00010, III0 BUKOHYE
Horo oOOB’SI3KM, KEpPIBHUKAMHU CTPYKTYPHHUX MIJPO3AUIB Yy PE3OIONii A0 TaKOIro
JIOKYMEHTA.

UneHn mocTiHMX ab0 THUMYACOBHX KOHCYJIbTATUBHHX, OPAIYUX Ta I1HIIUX
TOTIOMDKHUX oOpraHiB CTapOKOCTSHTHUHIBCHKOI MICBKOI paau Ta ii BHUKOHABYOTO
KOMITETY, 5IK1 HE € 1X MpaIliBHUKaMH1, MOXKYTb IIPAIFOBATH 3 IOKYMEHTAMHU, 1110 MICTSTh
Ciry»k00BY 1H(pOpPMAIIiFO Ta BUHOCATHCS Ha PO3TJIS BIAMOBIAHIX OPTaHiB, Ha MiACTaBl
pe30Jttolii MiCbKOT0 rojioBH a00 0co0u, sika BUKOHY€E HOro 000B’S3KH.
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5. Oprani3aiiis poOOTH 3 TOKYMEHTaMU, 110 MICTSATh CIY>KOOBY 1HGOpMaIlio, Yy
TOMY YHCII 3 BIIMITKOIO «JIiTep «M», a TaK0K KOHTPOJIb 32 TOTPUMAHHIM BUMOT ITi€T
[HcTpykiii B CTapOKOCTSHTHHIBCHKINA MIChKIA pajl Ta ii BUKOHABYOMY KOMITETI
MOKJIAJIA€ThCSl HAa 3arajiIbHUM BIJJIIJT BUKOHABYOTO KOMITETY MICBKOI paau (nmaii -
3arajibHUM BiJIUT), Y CTPYKTYPHHX I1IPO3/1jaX BUKOHABYOTO KOMITETY MICBKO1 pajiu-
Ha BIAMOBIAHI BIAIUTH (CEKTOpH), KaHIENSIpii a0 OKpeMy IMocajoBy ocoly (maui -
ciryx0a JIITOBOJICTBA).

KonTponb 3a JOTpUMaHHIM NOPSAKY MIATOTOBKH JOKYMEHTIB 3 Tpudom « /s
CIIy>k00BOTO0 KOPUCTYBaHHS» MOKJIAJAEThCS HA KEPIBHUKIB CTPYKTYPHHX IiIPO3ILIIB
BUKOHABYOTO KOMITETY MICBKOI pajiu.

OO6nik, ¢dopMyBaHHS crpaB, 30epiraHHs Ta BUKOPHUCTaHHSA JOKYMEHTIB 3
BinmiTkamu «Jlitep «K» (kpunrorpadiuna indopmamisi) ta «Ci» (crmerianbHa
1HpopMmaris), y pas3i iX HAAXOHKEHHS, 3IIMCHIOETHCS Y TIOPSI/IKY, BU3HAUCHOMY ITI€10
[HCTpyKIIi€IO 711 1HIIMX JOKYMEHTIB, IO MICTITh CIYKOOBY iH(oOpMallio, Ta 3a
y4acTIO TIOCAJ0BUX OCi0, BIAMOBIAAIBHUX 3a KpunrTorpadiyHui 3axuct iHpopMailii,
po0OOTYy 3 TOKYMEHTaMU 3 MUTaHb CIemianbHO1 1H(popMalrii.

6. IlpamiBHMKM BHKOHABUOTO KOMITETY MICBKOI paaud Ta HOro CTPYKTYpPHUX
N1PO3A1UIIB, 1HIII 0COOH, K1 IPALIOIOTH 3 TOKyMEHTaMu 3 TpudoM « /s ciryx00B0ro
KOPUCTYBaHHS», B OOOB’A3KOBOMY MOPSAKY MiJIATAIOTh O3HAWOMJIEHHIO 3 ILI€IO
[HCcTpyKIi€eto mig po3nuc. O3HAMOMIIEHHS Y BUKOHABUOMY KOMITETI MICBKOI pajau
3MIIACHIOE 3araJIbHUM BIAJIUI, Y CTPYKTYPHUX MIAPO3/iiax — CIyx0a 1JI0BOJICTBA.

7. JlokymMeHTaMm, IO MICTATh CIIy>)kOOBY 1H(OpMAIIit0, MPUCBOIOETHCA TpUd
« st cmy»60BOr0 KOPUCTYBaHHS.

Ha nmoxymeHnTax, 1o MIiCTSATh cIy>K00BY 1H(}OpMaIiito 3 MOOUTI3aI[iiHUX TUTAHb,
JI0JIATKOBO MPOCTABIAETHCS BiAMITKA «JliTep « M.

8. IlutanHa 100 HEOOXITHOCTI TPUCBOEHHA JOKyMeHTy rpuda «Jlns
CJIy’K00BOT'0 KOPHUCTYBAHHS» BUPIIITYETHCS BUKOHABIIEM a00 MOCa0BOI0 0CO0010, SKa
MIMUCY€E JOKYMEHT, BIMOBITHO IO TIEPEIIKY BIJIOMOCTEH Ta 3 TOTPUMAHHSIM BUMOT
yacTUHU Jpyroi ctaTTi 6 Ta ctarTi 9 3akony Ykpainu «lIpo moctynm go myOmivyHOi
1H(bOopMaIii».

9. Jlo mnpuiHATTA pIlIEHHS TMpPO TMPUCBOEHHA JOKyMeHTY Tpuda «Jlus
CIIy’k00BOr0 KOPUCTYBaHH» 0COOM, 3a3HAUEHI B MMyHKTI & 11€1 [HCTpyKIIii, MOBUHHI:

1) mepeBipUTH, UM HATICKUTH THPOPMAIIis, IKY MICTUTh JOKyMEHT, 10 KaTeropii,
BHU3HAUEHUX Yy YaCTHHI nepiii crarti 9 3akony Ykpainu «IIpo moctyn go myOmaiyHOol
1H(DOopMaIii»;

2) BCTAaHOBWTH, YW HAJICKUTH BIAMOBIAHA iH(GOPMALIiSI 10 TaKO1, JOCTYII A0 SKOT
3TiAHO 13 3aKOHOM HE MOXKe OyTH 0OMEKEHO, Yy TOMY UMCJI1 IIJITXOM BiJTHECEHHS 11 10
ciry>:k00B01 1H(pOpMaIIii;
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3) mepeBipUTH TOTPUMAHHS CYKYHHOCTI BHMOT, MepeA0adeHUX YacCTHHOKO
npyroto ctarti 6 3akony Ykpainu «I[Ipo moctym g0 my6iiuHoi iHdopmariii.

B okpemMux BWIagkax MUTaHHS IOJ0 HEOOXITHOCTI MPUCBOEHHS HOKYMEHTY
rpuda «J11s ciry:k00BOT0 KOPUCTYBAHHS» MOXKe OyTH PO3IIISTHYTO KOMICIEIO 3 TIUTaHb
pobotn 13 cCiyxk00BO0 1HGOPMAIIEI0 3a TOJAHHSAM IOCAJ0BOI OCOOH, sKa
MiTUCYBATUME JJOKYMEHT.

10. 3a0opoHsETbCS BUKOPUCTOBYBATH MAJisl Tepenadi ciyk00Boi iH(popmarii
BIJIKPUTI KaHAJH 3B’ SI3KY.

Y pa3i BUHUKHEHHS HEOOXITHOCTI B Tepedadi (HaICWUIaHH1) JOKYMEHTIB, IO
MICTATh CIY>KOOBY 1H(OpPMAIIiI0, IOPUIUYHUM O0CO0aM, TPOMAACHKUM 00’ €THAHHSAM
0e3 crarycy IOpHANYHOI 0coOM Ta (Pi3MUHMM oco0aM, Ha SKUX HE IMOIIUPIOIOTHCS
BUMOTH 1Ii€i [HCTpyKIli, ocTaHHI OepyTh Ha ce0e MUChMOBE 3000B’sI3aHHS CTOCOBHO
HEPO3TOJIOMIEHHSI OTPUMAHOI CITY»KOOBO1 1H(pOpMAIIii.

11. Micekuii rosoBa, cekperap CTapOKOCTSHTHHIBCHKOI MICBKOI paau (maui-
CEeKpeTap MIChKOi pajaM), 3aCTYIHUKHM MICBKOIO TOJIOBU 3 MHTaHb JISJIBHOCTI
BUKOHABYMX oOpraHiB CTapOKOCTIHTHHIBCHKOI MICBKOI paau (J1aii-3aCTyIMHUKH
MICBKOTO TOJIOBH), KEPYIOUH CIIpaBamMu BUKOHABYOT'O KOMITETY
CTapOoKOCTSHTUHIBCBKOI MICBKOI paad (Jaial - KEepyloouyuid CclpaBaMH) HECYTh
BIIMOBIJAIBHICTD 3a OPTaHi3allilo Ta 3a0e3MeUeHHs] MPaBWIHHOTO BEJICHHS OOJIIKY,
30epiraHHsl Ta BUKOPHUCTAHHS JOKYMEHTIB, LIO MICTATH CIIy>)KOOBY 1H(OpMalliio, B
CTapoKOCTSHTUHIBCBKINA MICBKIN pajil Ta il BAKOHABYOMY KOMITETI.

12. Tlig yac po6oTH 3 fokyMeHTaMu 3 rpudom «JlJis ciry:k00BOT0 KOPUCTYBAHHSD)
3aCTOCOBYIOTHCS TOJIOKEHHsS [HCTpyKIi 3 nutoBoacTBa B CTapOKOCTSIHTHUHIBCHKIM
MICBKIM pajl Ta ii BUKOHABUMX OpraHax, CTPYKTYpPHHUX MiAPO3/ijJaX BUKOHABYOTO
KOMITETY MICBKOT pajid, 3aTBEPXKEHOI PO3MOPSIKEHHSIM MICBKOTO TOJ0BH Bin 14
yepBHs 2021 poky Ne 200/2021-p, mio periiaMeHTye MOPAAOK CKIaJaHHS Ta
oOpMIICHHS JJOKYMEHTIB.

CTtBOpeHHS, BINIPABIICHHS, TICpPeIaBaHHsI, OJep KaHHs, 30epiranHas, oOpoOJIeHHS,
BUKOPHCTAHHS Ta 3HUIICHHS CJICKTPOHHUX JOKYMEHTIB 3 rpudomM «Jls ciryx060Boro
KOpUCTyBaHH» B CTapOKOCTSIHTUHIBCHKIN MICBKIM pajii Ta ii BUKOHaBUOMY KOMITETI
3IMCHIOETHCS BIAMOBITHO 10 BUMOT 3aKOHOJIABCTBA, IO PETYIIOE MUTAaHHS POOOTH 3
CIICKTPOHHUMH JTOKYMEHTaMHU.

13. BukopucrtanHs iHQOpMaUIMHUX, TEICKOMYHIKAIMHUX, 1H(pOpMaLiifHO-
TEJICKOMYHIKAIIMHINX CUCTEM YH 3aC00iB KOMIIOBAIBHO-PO3MHOXKYBAILHOT TEXHIKH,
[0 3aCTOCOBYIOTHCSI Tl 4ac oOpoOku ciy:k00Boi iH(oOpMaIllii, 3MIHCHIOETECS Ha
MJICTaBl PO3MOPSAIKEHh MICHKOTO TOJIOBU 3 JIOTPHUMAaHHSM BUMOT 3aKOHOJABCTBA Y
cdepi 3axucty iHpopMaIii.

14. VY pa3i nikBigauii CTpPyKTYpHOTO MiAPO3A1TY BUKOHABYOT'O KOMITETY
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MICBKOI pajyl pillIeHHS PO TOJANIbIIIe KOPUCTYBAHHS JOKYMEHTaMu 3 Tpudom « s
CITY’)KOOBOT'O KOPUCTYBaHHS» MpUHMAaE JIIKBIIalliitHa KOMICIs.

15. ApxiBHUH BIJAT BHUKOHAaBYOTO KOMITETYy MIChKOI paaud Hajaae
KOHCYJbTAIlilHy Ta METOJUYHY JOMOMOTYy 3 IUTaHb JiJIOBOJACTBA CTOCOBHO
JIOKYMEHTIB, III0 MICTSTh CIIY>k00BY 1H(pOpMAIIiI0, TIATOTOBKH CIIpaB A0 MepelaBaHHs
Ha apxiBHE 30epiraHHsl.

[TpuiiManHs Ta peecTpallis JOKYMEHTIB

16. IlpmiimanHa Ta peecTparisi TOKyMeHTIB 3 Tpudom «Jlis ciyx00Boro
KOPUCTYBaHHS», y TOMY 4HCIl 3 BiaMmiTKow «Jlitep «M», 3I1HCHIOETBCS
[EHTPaAII30BaHO 3arajibHUM B1IJILIIOM (CITy>K0010 J1JIOBOJICTBA).

17. 'V pa3i HagxoJDKEHHS JOKyMEHTIB 3 rpudom «/ns ciyx060oBoro
KOPUCTYBaHHS» y HEpOOOUYMU 4Yac, BOHU NPUUMAIOTHCA Y BUKOHABUYOMY KOMITETI
MICBKOI paji BIAMOBIAAIBHUMH YEPTOBUMH, K1 HE PO3KPHUBAIOYU KOPECIIOHIEHIIIIO,
nepefarnTh 11 HACTYMHOTOo poOOYOoro JHS JO 3arajbHOro BLAUTY (CIy:KOu
JIJIOBOJCTBA) MIJI PO3MUCKY B >KypHall OOJIKy KOHBEpTIB (MakoBaHb) 3a (HhOopmMoOro
3T1HO 3 J0JaTKOM 1.

18. Kopecnongenmiss 3 rpudom «lig cayxOOBOrO KOPHUCTYBaHHS», IO
HaaXxoauTh 10 CTapOKOCTSHTHUHIBCHKOI MICBKOI pajyd Ta il BUKOHABUOTO KOMITETY,
NPUIAMAETHCS BIAMOBIJAIBHUM MIPALIBHUKOM 3arajlbHOTO BIIJUTY, Y CTPYKTYPHHX
M1PO3/1JIax — CIIy>K000 A1IIOBOJICTBA, PO IO 3AIMCHIOETHCSA 3aMUC Y KYpPHAI 00Ky
KOHBEPTIB (ITaKOBaHb).

[Ipu 1bOMy mMEpEeBIPSIOTHCS HOMEPH, KUIBKICTh CTOPIHOK Ta MPUMIPHUKIB
JIOKYMEHTIB, a TaKO HasBHICTh JOJIATKIB Ta X PEECTPAIINHUX 1HJICKCIB, 3a3HAYCHUX
Ha KOHBepTax (MaKOBaHHSX) Ta y CYMPOBIAHOMY JIUCTI.

Hokymentu 3 rpudoM «/lns ciaykO0BOro KOPUCTYBAaHHS», LIO CTOCYHOThCS
OXOPOHU JIEPXKABHOT TAEMHHUIII, TIEPEIAIOTHCS 10 BIIILTY PEXKHUMHO-CEKPETHOI POOOTH
Ta B3a€MO/IIi 3 MPAaBOOXOPOHHUMH OPTaHAMH BUKOHABUOTO KOMITETY MICHKOI pajH.

19. 3a BiACYTHOCTI BKJIaJIeHb a00 MOPYIIEHHS iX LITICHOCTI (HEBIAMOBIAHOCTI
KUIBKOCT1 apKyIlliB, AOJATKIB IO JOKYMEHTa), MOIIKO/KEHHSI KOHBEepTa (IMaKOBaHHS),
10 TIPU3BEJIO 10 YHEMOKJIMBIICHHS TPOYNUTAHHS TEKCTY JTOKYMEHTa a00 MOXKJIMBOTO
HECAHKI[IOHOBAHOTO O3HAMOMJIEHHS 3 WOT0 3MICTOM, a TaKOX HEBIIMOBIIHOCTI
PEECTPAIIMHOTO 1HJEKCY JOKYMEHTAa 3a3HAa4yeHOMY Ha KOHBEpTi (IakoBaHHI),
JOKYMEHT He peecTpyeThes. Ilpu 1mpoMy ckiagaeTbecst akT 3a (QOpPMOIO 3TIIHO 3
JOJJaTKOM 2 y JABOX MPHUMIPHUKAX, OJUH HPUMIPHUK SKOTO pa3oM 3 OTPUMaHHUMU
JIOKyMEHTaMHU HAJICUJIAETHCS BIAMPABHUKOBI, JIPYTUH 30€pIracThCsl y 3aralbHOMY
BiI1T1 (CITy>k01 JTIJTOBOJICTBA).
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20. Hapicmani He 3a azapecor JokyMeHTH 3 rpudoMm «Jlns ciayx06oBoro
KOPHCTYBaHHS MMOBEPTAIOTHCS BiIMTPABHUKOBI 0€3 1X pO3TIIsIIY.

21. Tlig gac peectparlii BXigHOro JoKymeHTa 3 rpudom «Jlis cimyxk60Boro
KOPUCTYBaHHS» Ha MEPIIOMY HOro apKylil 3a JOIMOMOTIOI0 IITaMiia (aBTOMaTUYHOTO
HyMepaTopa) BIANOBIAATFHUM IMPAIIBHUKOM 3arajibHOrO BIAJALTY HPOCTABISIETHCS
BIIMITKA TPO HAAXOKEHHS 13 3a3HAYCHHSM CIOPOYCHHOTO HaWMEHYBaHHSI
CTapOKOCTSHTHHIBCHKOT MICBKOI pajau Ta ii BUKOHABUYOTO KOMITETY PEeCTpaliitHoOro
iHAeKcy, Aatu (y pa3l TEpMIHOBOTO BHUKOHAHHS — TOJWHU 1 XBWJIMHHU) OJIEp>KaHHS
JTIOKYMEHTA.

V pa3i HaaXOKeHHs KOHBEpTa (ITaKoBaHH:) 3 BIAMITKOIO «OcoOUCTO» BIAMITKA
PO HAJIXOJKEHHS MPOCTABIAETbCS O€3MOCepeTHhO Ha KOHBEPTI (MakoBaHHI) i3
3a3HAUEHHSAM IMOPAJKOBOTO HOMEpa KOHBEpTa (IIAKOBaHHS) 3a JKypHAJIOM OOJIKY
KOHBEPTIB (ITaKOBaHb) Ta JJaTH HOTO OJIEP>KaHHS.

22. O0MIK eJNEeKTPOHHUX HOCIiB 1HQoOpMallii, KHUT Ta IHIIUX BHUAAHb, 5Kl €
J0/IaTKaMu 70 BXIJHOTO CYNPOBIJHOTO JIMCTA, BEIETHCS OKPEMO BIJl BXIJTHUX
JTOKyMeHTIB. Ha cympoBiAHOMY JHMCTI, SIKMM JOITY4Ya€ThCS IO BIIMOBITHOI CIpaBH,
MPOCTABIIAOTHCSA HOMEP 00JIIKOBOI (hOpMU, MOPSAKOBUI HOMED 1 AaTa B3ATTA J0JaTKa
Ha OOJIIK.

23. Peectpartist BXiTHUX, BUXIIHUX Ta BHYTPIIIHIX JOKYMEHTIB 3 rpudom «Jlms
CITy’)KOOBOT'O KOPUCTYBAHHS» 3/IIMCHIOETHCS OKPEMO BiJl JOKYMEHTIB, sIKI HE MICTATH
CITy>K00BY 1H(pOpMaIlito, 3 TOTPUMAHHIM BUMOTH IIOA0 OJHOPA30BOCTI PEECTpaIlii.

[Ipu 11bOMY 110 peeCTpaIItHOTO 1HIAEKCY JOKYMEHTa qoaaeThes BiaMiTka «ICKy,
HaAIMPUKJIIA;

«14 JCK».

Ha nmoxymenTtax 3 MOOUIZAIliHHUX TWUTaHb TEpPENl PEECTPAiiHUM 1HIACKCOM
MIPOCTABIISETHCS BIAMITKA «M», HAIIPUKIIAT;:

«M/25 JICKp».

BuxigHomy cynpoBiIHOMY JIUCTY Ta KO)KHOMY JTOAATKY /10 HHOTO MPUCBOIOETHCS
BJIACHUM peecTpaliiiHui 1HIeKC.

BxigHoMy CynpoBIiTHOMY JIMCTY Ta A0JATKaM 1O HbOTO HAa ManepoBHX HOCISIX
MIPUCBOIOETHCSA OAWMH HOMep. Ha KoXKHOMY J0JaTKy Ha JHMIILOBOMY OOIli IMEPIIOro
apKyllla MPOCTABJISIETbCS BIAMITKA, HAIPUKIIAI!

«Jlo Bx. 15 ICK Big 01.12.2020».

Ha nmopatkax, 1o mijyisiratoTh MOBEPHEHHIO, TaKa BIAMITKA MPOCTABIISIETHCA HA
3BOPOTHOMY OOLll OCTAHHBOTO apKylla JTOKyMEHTA.

CynpoBiHHI JUCT, IO Ma€ IPUMITKY «0e3 mojaTka — BIIKpuTa iH(OpMAILisny,
TAKOX PEECTPYEThCS B peecTpariiHux ¢opMax, M0 BUKOPUCTOBYIOTHCS IS
peecTpaiiii TOKyMEHTIB, [0 MICTSITh CITy>k00BY 1H(hOpMaIIito.

24. Peectpariist TOKyMEHTIB 3 TpudoM «/l71s ci1y>k00BOT0 KOPUCTYBAHHS»
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3IMCHIOETHCS B )KypHaIax 3a (OpMOIO 3T1IHO 3 1ojaTkamu 3 1 4.

PosmopskeHHs] MiCbKOTO TOJIOBH 3 TpUd oM « /{7151 Ciry’K00BOTr0 KOPUCTYBaHHS,
332 BUHATKOM PO3IOPSIKEHb T'OJIOBH, IO CTOCYIOTHCS OXOPOHH JCP)KaBHOI TAEMHHUIII,
PEECTPYIOTBCSI B XKYpHAJIl PEECTpAIlil pPO3MOPSAIHKEHb MiCHBKOTO TOJIOBH 3 OCHOBHOI
JisTIbHOCTI 3 BiAMITKOIO «JICK» 3a ¢hopmor0 3riJIHO 3 T0AATKOM 5.

25. Etanm mnpoxomxkeHHS JOKyMEHTIB 3 rpudom «Jlms  ciayxOoBoro
KOPHUCTYBaHH:» 000B’SI3KOBO BiJOOPaKalOThCA y BIANOBITHUX KypHAJIax.

O6mik Bunanb 3 rpudom «Jst ¢y 60BOro KOpUcTyBaHHS

26. Tupax BuganHs 3 Tr1pudom «Jns caykO0BOro KOPUCTYBaHHS»,
MIJTOTOBJICHUI B YCTaHOBI, OOJIKOBYETHCS 3a OJIHUM TMOPSIKOBUM HOMEPOM Y
KypHaJi 3a popMorIo 3riJHO 3 10AATKOM O.

27. BinMiTKa TIpO J0JIATKOBO HAJIPYKOBaHI NMPUMIPHUKK BUJIAHHS POOUTHCS Y
JKYypHaJi, /¢ BOHU PEECTpYBAJIMCS BIIEpIIE, 13 MPOJOBKEHHSIM iX HyMmepali Bij
OCTaHHBOT'O HOMEpa MPUMIPHHUKA TAKOTO BUAHHS.

OO0JTIK eeKTPOHHUX HOCIIB 1H(pOpMarii

28. OOmik eneKTpOHHUX HOCIiB iH(popMallii (KOPCTKUX 1 THYYKHX MarHiTHUX
JUCKIB, KaceT Ta O0O0OIH 3 MArHIiTHOIO CTPIYKOIO, JHUCKIB Ui JIa3€pHUX CHUCTEM
3YNTYBaHHS, HEB1/I’€MHOT YACTUHHU MOJYJIIB (piielI-11aM’STi TOIO), Ha SIKI JIAHY€EThCS
3aMuCcyBaTH CIy>X00BY 1H(OpMaIlio, BEACThCS 3arajbHUM BIAAUIOM (CIIyk)0010
JIJIOBOJICTBA) y KypHAJI 32 OPMOIO 3TITHO 3 JOJATKOM 7.

29. Ha 3axucHiii 000JOHII €JIEKTPOHHOrO Hocis 1H(opmari (rmracTMacoBii
KarcyJli THY9KOro Mar"iTHOTO JuCKa, KaceTi abo 0001HI 3 MarHiTHOI CTPIYKOIO, Ha
BEPXHHOMY OOIll JMCKa MJis Ja3epHUX CHCTEM 3YUTYBaHHS, HEBIJ €MHIN YacTHHI
KOpIyCcy MOAYJiB (hJeni-mam’aTi TOIIO) 3a3HAYar0ThCS HAWMEHYBaHHS YCTaHOBH,
OoOJIKOBMII HOMEp 1 Jdara B3SATTA Ha OOJIK €JIEKTPOHHOro Hocis, rpud «Jlus
CIIy’KO0BOT'0 KOPUCTYBAHHSD.

30. O6s1iKOBHI HOMEP KOPCTKOIO MAarHiTHOTO JUCKA 3a3HAYAETHCS HA €TUKETI,
IO HaKJEIEThCI Ha HMOro Kopmycli abo Ha OIuIoMOOBaHOMY KOpIycl OJioka 4u
MPUCTPOIO, B AKOMY BiH PO3MIIILYETHCS.

31. HakneroBanHs Ha €JIEKTPOHHHM HOCIH 1H(OpMAIli €TUKETOK 3 OOJIKOBUMH
HOMEpaMHu, 3a3HaueHUMH y myHKTax 29 1 30 miei [ncTpykuii, 3a1iicHIOETbCA Y crociO,
KWW BUKJTIOYAE MOXKIIMBICTh PO3OUpPAHHS MPUCTPOIO O€3 MOMIKOHKEHHS €TUKETKH, ii
HEMOMITHOTO BUAAJCHHS (3MiHN) a00 TIepeHeceHHs Ha 1HIHI HOCIH 1H(OopMaIrii.
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32. 3a00pOHSETHCS 3aMUCYBATH CIIYKO0BY 1H(POpPMAIIiI0 Ha €IEKTPOHHUI HOCIH
iH(opMalrii, He BHECEHUH 10 )KypHAITy 00JIIKY €JIEKTPOHHUX HOCIIB iH(opMallii, Ha
K1 TJIAHYETHCS 3aIMCYBATH CIIYKOOBY 1H(OpMaIIifo.

33. I'pud «/lns cayk00BOro KOpUCTYBaHHS» 30€pIracThCs 3a €JIEKTPOHHUM
HOCIEM 1HGOpMAIIil 10 MOMEHTY WOTO 3HHIIICHHS.

34. 3amina enexTpoHHOro Hocis iH(opmarii 3 rpudom «Jia ciyx0oBoro
KOPHUCTYBaHHS», SIKMW BHHMIIOB 3 JIaqy MiA dYac il TapaHTIHOTO CTPOKY,
IPOBOAUTHCA ~ MPEJCTAaBHUKOM  OpraHizamii, 10  37iiCHIOE  rapaHTiiHe
OoOCIyroByBaHHs, TUIBKA Yy BHU3HAUYEHOMY IMPUMIIIEHHI Ta Yy MPUCYTHOCTI
IpaliBHUKA, SKOMY TaKMi HOCIM BUJAHO B YCTAHOBJICHOMY MOPSAKY. 3a3HauU€HUIN
HOCIH 3aJTUIIA€THCS Y po3nopskeHHI CTapOKOCTSIHTUHIBCHKOI MICBKOI pajau Ta ii
BUKOHABYOTO KOMITETY JUIsl MOAAJIBUIOTO 3HUILIEHHS.

35. PemoHT 6J10Ka 41 TPUCTPOIO 3 €IIEKTPOHHUM HOCIEM 1H(OpMaIlii, 110 Mae
rpu¢ «/Anst  cioyk00BOro KOPUCTYBaHHS», IPOBOAUTHCS y BU3HAUECHOMY
OPUMINICHH] y TMPUCYTHOCTI TMpalliBHUKA 3arajlbHOro BIAAUTy Ta, y pasi
HEO0OX1THOCTI, MpalliBHUKA, SIKAW BIAMOBIAa€ 3a 3a0e3MeUeHHs 3aXUCTy 1HpopMalIlii.
VY pa3i BUHUKHEHHS HEOOX1JHOCTI B Iepeayl 3a MeX1 YCTaHOBU TaKoro 0JoKa 4u
IPUCTPOIO JJI1 BUKOHAHHS PEMOHTHMX POOIT €JNEeKTPOHHUN HOcii 1H(opmarii
BUJTYYA€ThCA Ta 30€piraerbcsi MpaliBHUKOM, SKOMY 3a3HAY€HUM HOCIA BHUIAHO Y
BCTAHOBJICHOMY I1i€10 [HCTPYKIII€IO TOPSAKY.

JpyKkyBaHHS 1 pO3MHOKEHHS TOKYMEHTIB

36. JlpykyBaHHsS 1 pO3MHOXEHHS OKYMEHTIB 3 Tpudom «Jlist ciyx60Boro
KOopuCcTyBaHHs» B CTapOKOCTSHTHUHIBCHKIM MICBKIA paji Ta CTPYKTYPHHX
MPO3/1JIaX BUKOHABYOTO KOMITETY MICHKOI pajiu 3[IMCHIOETHCSA 3 YpaxXyBaHHIM
BHUMOT 3aKOHOJABCTBa y cepi 3aXucTy iHDopmaIrii.

JpykyBaHHS 1 pPO3MHOXEHHS JOKYMEHTIB 3 MOOUTI3aliiHUX MUTaHb
3MIMCHIOETHCS TpalliBHUKAMU, SKI MalTh JONYCK J0 poO0OTH 3 TaKuMU
JIOKyMEHTaMH.

37. Y npaBoMy BepXHbOMY KYTI MEPIIOi CTOPIHKU JTOKYMEHTA, 110 MICTUTh
CITy>K00BY 1H(pOopMaIlito, TPOCTABIAIOTHCS TpU@ « 1151 C1y’>KOOBOr0 KOPUCTYBaAHH S
Ta HOMEP MPUMIPHUKA, HATTPUKIIA];

«/ms1 cimy60BOTO KOPUCTYBaHHS
[Tpum. Ne 2y

VYcraHoBa, ska € po3poOHMKOM JoKymeHTa 3 Tpudom “Jlms ciyx60BoOrO
KOPUCTYBaHHS’, MOXKE€ 3a3HAUYUTH Ha JIOKYMEHTI 1H(opMaIio mpo 3a00poHy Ha
PO3MHOKEHHSI (KOITIOBAHHSI) TAKOTO IOKYMEHTA B 1HITUX YCTAHOBAX, HAPUKIIA;

«/Ims1 cry»)k60BOTO KOPUCTYBAHHS
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[Tpum. Ne 2
KormiroBaHHIO HE ITUISATac)
Biamitka «Jlitep «M», HOMep npuMipHUKA 3a3Ha4ar0ThCs HUKYE rpuda « /s
CJIy’kK00BOT'0 KOPUCTYBaHHS, HAITPUKIA/I:
«/ns1 cimy060BOr0 KOPUCTYBAHHS
Jlitep «M»
[Tpum. Ne 2y

38. Ha mepmriéi CTOpiHIII KOXHOTO MOJaTKa N0 JOKYMEHTa, IO MICTHTh
ciyk00By 1H(MOpMaIlito, BUIE IHIMHUX BIAMITOK MPOCTABISIEThCS Tpud «Jlms
CITy’kK00BOTO KOPHUCTYBaHHS, HAITPUKIAI:

«/ms1 ciry060BOT0 KOPUCTYBAHHS

[Tpum. Ne 1

Jomaroxk

0  PO3MOPSHKEHHS MICBKOTO  TOJIOBH
20 p. Ne »

VY pasi KoJu J0JaTKH HAJICHIAIOTHCS Pa3oM 13 CYNPOBIJIHUM JIUCTOM, IICTIS
TEKCTy JIMCTa Nepeja MIANKCOM 3a3HAYaeThCsl HASBHICTh JOJATKIB, iX 0OCHT,
peeCTpaliifHi 1HAEKCH 1 JaTH, HAIPUKIIAL;

«JlomaTok: OBiKa PO BUKOHAHHS MOOLTI3aIliiHuX 3ax0/1B Bi 20 Tuctonaaa

2020 p. Ne 14 ICK Ha 5 apk., mpum. No 2.».

ko iHpopmarlis 3 OOMEKEHUM JOCTYIIOM MICTUTHCS TUIBKUA Yy JOAATKY 10
nokymeHTa 3 rpudom «/lns ciayk60BOro KOpPUCTYBaHHS», MIJ TaKUM TpUPOM
CTaBUTHCA MO3HAUKa «(6€3 JoaTka — BIAKpUTa 1H(OpMAILis )y, HAPUKIIAT;:

«Jls cimy>k060BOr0 KOPUCTYBaHHS
(6e3 nomatka — BimkpuTa iHhopMariis)
[Tpum. Ne 1»

39. V npykoBaHux BumgaHHax rpud «Jis ciy>xk00BOro KOpUCTYBaHHS» 1 HOMED
IpUMIpHUKA 3a3HAYAIOTHCSA Ha OOKJIAAWHII Ta HA TUTYJBHOMY apKyllli BUIAHHI.
SIKIo0 BHUIAHHS CKJIQMA€ThCS 3 KUIBKOX YaCTHH, TaKUM Tpud 3a3HAYAEThCS Ha
KOXHI{ HOT0 4acTHHI, 0 MICTUTh CITYy>KO00BY 1H(hOpMALIiIO.

40. Ha 3BopoTHOMY OOIll OCTAaHHBOT'O apKyIlla MPUMIPHUKA TOKYMEHTA, IO
3QJIMIIAETHCS Yy CHOpPaBl, Y HWKHBOMY JIIBOMY KYTI 3a3HA4alOThCsl KUIBKICTh
HAJPYKOBAHUX NPUMIPHHKIB; MEPENIK HOMEPIB MPUMIPHUKIB 3 HalMEHYBaHHSIMU
anpecariB (He OUIBIIE YOTHUPHOX); HOMEpP MYHKTY TMEpeNiKy BigomMocTei abo
PEKBI3UTH aKTa KOMICIi 3 mUTaHb PpoOOTH 13 CIyK00BOIO 1H(MOPMAITI€IO, 3TTHO 3
AKUMHU 1H(QOpMAIlI0 BIJHECEHO JO CIY>KOOBOi; Ha3Ba Ta OOJIKOBHI HOMEpP
€JIEKTPOHHOTO HOCIis iH(opMarllii abo HoMep aBTOMAaTU30BaHOTO POOOYOTO MICIIA, 3
SIKOTO JPYKYBaBCS JOKYMEHT, HAIPUKJIIA:

«HanpykoBaHo Tpu IPUMIPHUKH.
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[Ipum. Ne 1 — VYmpaBiiHHS >KUTIOBO-
KOMYHaJILHOTO rocrnojapcTna Ta
1HQPAaCTPYKTYpH BHKOHABYOTO KOMITETY
MICBKOI paju

[Ipum. Ne 2 — Bigmin 3 1UTaHb
HAJ3BUYAHUX CHUTyaliil Ta IHUBUIHHOTO
3aXUCTY HaCeJIeHHS BUKOHABYOTO
KOMITETY MICBKOI paau

[Tpum. Ne 3 — no cripasu Ne 02-10

[Tynkt 3 mepeniky Bigomocteit APM
1HBEHTapHUM HOMeEp 1»

41. V pa3l HaacuilaHHA JOKYMEHTa OUIbII SIK YOTHUPHOM ajpecaram
CKJIQJIAEThCS CIMCOK Ha PO3CWIKY, B SKOMY 3a3HA4a€ThbCsl TMEPENiK aJpecaris,
MPOCTABIIAIOTECS HOMEpPU MPUMIPHUKIB, 10 BIANPABIAIOTHCS BIIMOBIIHUM
ajipecaram, a 3aMiCTh KOHKPETHHX HallMEHYBaHb aJpecaTiB Ha JJOKyMEHTI pOOUTHCS
y3araJbHEeHUHN HAIUC, HAPUKIIAT;

«IIpum. Ne 1-8 — 3a ciCKOM Ha PO3CUIIKY
[Tpum. Ne 9 — no cripasu Ne 02-10»

42. Ha K0)XHOMY MPUMIPHHUKY BUX1HOTO JOKYMEHTA Ta I0AAaTKaxX 10 HbOTO Ha
JUIBOBOMY OOLll B HW)KHBOMY JIIBOMY KyTl OCTaHHBOI'O apKyllla 3a3HA4YaroThCs
npi3BuiLe (Mpi3BUILE, 1M s, 10 OATHKOBI) BUKOHABI Ta HOMEP MO0 CIy:KO0BOTO
TenedoHy, HalpUKIIAL:

«KoBanbuyk 3-20-65»
abo
«KoBanbuyk [lerpo IBanoBuu 3-20-65»

43. HanmpykoBani 1 mignmucani JokKymMeHTH 3 Tpudom «Jlns ciayxOGoBoro
KOPUCTYBaHHS» MEPEAArOThCA I PEECTpallii MpaiiBHUKY 3arajbHOTO BIIALTY
(cy>x01 IITOBOJICTBA), SIKHM 31HCHIOE X OOJIK.

YepHeTKH 1 pO3pyKOBaHI BapiaHTH 3HUIIYIOTHCS ITUM MPAI[iBHUKOM IIJISIXOM
no/piOHEHHsT a00 IHIIMM CIOCOOOM (CHAJIFOBAaHHSA, PO3IUIABJICHHS, PO3YMHEHHS
TOIIO), SIKWW BUKJIIOYAE MOXKJIUBICTD iX MPOYUTAHHS Ta BIJHOBJICHHS.

44. PO3MHOXEHHSI TOKYMEHTIB 3 rpudom «/is ciayk00BOro KOpUCTYBaHHS
3IMCHIOETHCS 3arajlbHUM B1JIJILUIOM 32 YMOBHU BUKOPHUCTAHHS 3aC001B KOIIIOBAJIbHO-
PO3MHOXKYBAJIbHOT TEXHIKH 3 YpaxXyBaHHSAM BUMOT TEXHIYHOTO 3aXUCTY 1H(pOpMAIIii,
3 103BOJTY KEPYIOUOTO CIIpaBaMU 3a 3aMOBIICHHSIM 3a (hOPMOIO 3T1THO 3 JOJIATKOM 8§
a00 BIAMOBIAHO O PE30JIONii MICBKOTO TOJIOBH, CEKpeTaps MIChKOI paaud 4
3aCTYIMHUKIB MICHKOTO TOJIOBH BIATMOBIIHO J0 PO3MOJILITY 000B’SI3KIB.
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45. Ha KOXHOMY NPHUMIPHHKY PO3MHOXKEHOTO JIOKYMEHTa B pPYKH
MIPOCTABJISIETHCS HOMEP MIPUMIpHHUKA.

46. JoxymeHT 3 rpudom «Jlis ciy>k00BOro KOpUCTYBaHHS», OJIepKaHUN Bl
1HIIOT yYCTaHOBU [UIsl OMpPAIIOBAHHA OJHOYACHO B KUIBKOX CTPYKTYpHHUX
HiAPO3/iTax, KOMIIOETCA Y BU3HAUYCHOMY MyHKTOM 44 1iei [HCTpyKIii mopsiaky,
SIKILIO YCTaHOBA, 5IKa € pO3POOHMKOM JIOKyMEHTa, HE BCTAaHOBUJIA 3a00pOHY Ha oro
PO3MHOXEHHS.

47. O6miK pOo3MHOXKEHUX JOKYMEHTIB, IO MICTATh CIIy:KO0O0BY 1H(pOpMaIliio,
BEJIETHCA B KypHAJIl 32 OPMOIO 3TiJTHO 3 AOJATKOM 9.

Hancumanas qokyMeHTiB

48. Hancunanusi 1OKyMeHTIB 3 Tpudom «/[is ciaykO0BOro KOpUCTYBaHHS
IHIIMM YCTaHOBaM y MexaX YKpaiHu 371HCHIOETbCS Penbi’ erepsaMu (Henbas3B’ 3Ky,
Kyp’ €paMu CHEI3B’ I3KY, MpalliBHUKAMU 3arajibHOTO BLILTY (CIIyKOH JIJIOBOJICTBA)
Ta BIJULY PEKUMHO-CEKPETHOI poOOTH Ta 3B 53Ky 3 IPABOOXOPOHHUMH OpraHaMU
BUKOHABYOI'0 KOMITETY MICHKOI paii pEKOMEHJ0BaHUMH a00 IIIHHUMU TOILITOBUMU
BIJIIPABJICHHSIMU 32 PEECTPAMH, PO3HOCHUMHU KHUTaMU, a00 PO3MUCKAMH.

VY pasi HajcUIIaHHA TOKYMEHTIB 3 rpu@oM « /s ci1yx00BOro KOpucTyBaHHS
3a JIOMOMOTOI MIAPO3AUTIB yPSIAOBOTO (peib’ €repcbKoro 3B’sI3Ky ab0 OpraHiB
CIELIAIBHOTO 3B 513Ky O(OpMIICHHS KOHBEPTIB (ITaKOBaHb) MOBMHHE BIJMOBIAATH
BUMOraM HOPMAaTHMBHO-TIPABOBUX aKTIB, L0 PETYIIOIOTH IiSJBHICTh 3a3HAYEHHMX
I1IPO3/ILITIB.

49. EnextponHi Hocil iHpopMarliii Ta 1okyMeHTu 3 Tpudom « /s ciayx6oBoro
KOPHUCTYBaHHS», L0 MIUISTaloTh MOBEPHEHHIO, OOOB’SI3KOBO HAACHJIAIOTHCSA [0
YCTaHOBH 13 CyNPOBITHUM JTUCTOM (101aTok 10).

Bunanns 3 rpudom «1ist ciry>k00BOro KOpUCTYBaHHS» HAJICUIIAIOTHCS 1HIIIAM
yCTaHOBaM pa3oM 13 CympoBiAHHM JHUCTOM 3 Tpudom «Jlusa ciyx60Boro
KOPUCTYBaHHS», B SIKOMY 3a3HA4arOThCsl Ha3BW (aBTOPH) BHUAaHb, PEECTpAIliiHI
1HAEKCH, KUIbKICTh Ta HOMEpPHU MPUMIPHUKIB 3 YpaXyBaHHSIM BUMOT MyHKTY 38 1i€i
[HCTpYKIIII.

50. JHoxymentu 3 rpudom «Jnas cay:kO00BOro KOPUCTYBAHHS», SIKI
HAJICUJIAIOTHCS, TOBUHHI OyTH BKJIAJEH1 y KOHBEPTH a00 yImakoBaH1 y croci0, SKuit
BUKJIIOYA€E MOXJIUBICTh JOCTYIy Ta MPOYMUTAHHS TEKCTY UM pEKBI3UTIB 0Oe3
MOPYIICHHS IUTICHOCTI TaKOBaHHS.

51. Ha xoHBepTax (IMaKOBaHHSX) 3a3HAYAIOTHCS aJpeca Ta HANMEHYBaHHS
yCTaHOBU-OJIEp>KyBaya 1 BIAMPABHUKA, PEECTPAIINHI 1HACKCH BKJIaICHUX



11

JIOKYMEHTIB 13 TmpocTaBiieHHSIM BiIMITKH «JICK». 3abopoHserbcst 3a3Havatu
Npi3BUIA 1 TOCaAM KEpPIBHUKIB YCTaHOBU-OACP)KYyBada, a TaKOX IpI3BUILA
BUKOHABIIIB JOKYMEHTIB 1 Ha3BU CTPYKTYPHUX IT1PO3ILTIB.

Enextponni Hocii iHdopMaIlli yMakOBYIOTbCSA B OKPEeMHH KOHBEPT
(makoBaHH:), Ha IKOMY 3a3HA4ar0ThCS JlaTa Ta PEECTPAIIHHUN 1HIEKC CYTIPOBIIHOTO
JHCTA.

52. ¥V pa3i HajcWIaHHS OKYMEHTIB, SIKI MOBHHHI OYTH pPO3KpHUTI MEBHOIO
MIOCaJI0BOI0 0COOOK0 YCTAaHOBU OCOOHCTO, iX YHAKOBYIOTh B OKPEMHI KOHBEPT, Y
IIPaBOMY BEPXHBOMY KyT1 KOTO HIDKUe rpuda «lis cmyk00BOro KOpUCTYyBaHHS
pocCTaBig€TbCs BiaMiTKa «OcoOucTto», a B WOro HWXKHIA MpaBiii YacTUHI
3a3HavaroThesa mnocana, [TPI3BUIIE, im’s, mo 6aThkoBi (iHIIanM) oJep:KyBaua.
Takuii KOHBEPT BKJIAJAETHCS B 1HIIWNA KOHBEPT, L0 O(POPMIIIETHCS BIANOBITHO /10
BUMOT, BH3HAa4eHUX NYHKTOM 51 miei [HcTpykiii. Y JiBOMy BEpXHBOMY KYTI
KOHBEpPTa MPOCTaBIsAeThCs BiaMiTKa «[loB1iHUI KOHBEPTY.

53. ¥V pasi HajcuiIaHHSA JOKYMEHTIB 3 MOOUTI3alIMHUX MUTaHb Ha KOHBEPTax
(maKoBaHHSAX) JI0AATKOBO MPOCTABISAETHCS BiaMiTKa «JliTep «M».

54. HancunaHHg AOKYMEHTIB 3 MOOLTI3aLIMHUX NMUTaHb B OJHOMY KOHBEPTI
(makoBaHH1) 3 JOKYMEHTaMH, II0 HE CTOCYIOThCS MOOUTI3allliHUX THTaHb, HE
T03BOJISIETHCSL.

dopMyBaHHS BUKOHAHUX JOKYMEHTIB Yy CIIPABU

55. Bukonani nokymeHtd 3 rpudom «Jlig ciy’)kO0BOro KOPHCTYBAHHS
IPYNYIOTHCS Y CIIPABH 3T1HO 13 3aTBEpKEHOI0 Y CTapOKOCTIHTUHIBCHKINA MICHKIN
pazi Ta ii BAKOHABUOMY KOMITETI 3BEJICHOI0 HOMEHKJIATYpPOIO cripaB. Jl03BOISETHCS
JOJIy4aTH JI0 ChpaBH 13 rpudom «Jis ciaykO0BOro KOPUCTYBAHHS» TOKYMEHTH 3
BIJIKpUTOIO 1H(HOPMAIII€TO, SKIIO TaKl JOKYMEHTH CTOCYIOTHCS IUTaHb TAKO1 CIIPABHU.

JIokyMeHTH 3 MOOUTI3allifHUX THMTaHb JIOJy4aloThCcsd JI0 CHOpaB 3
MOO1TI3aIiHOT POOOTH, IO MaIOTh BIAMITKY «JIiTep «M».

56. /Io HOMEHKJIATypH CIpaB BKJIIOYAIOTHCS BCl1 JIOBIAKOBI Ta peecTpaiiiHi
KapTOTEKH, >KypHaJIu peecTpaiii Ta OONIKYy JOKyMEeHTIB 3 rpudoMm «Jlis
CIIy’KO0BOT'0 KOPUCTYBAHHSD.

57. Y rpadi HOMEHKIATypu crpaB «lHIEKC crpaBu» 10 HOMEpa CIpPaBH 3
JOKyMEeHTamMHu, 1m0 MawTh Tpud «Jlms ciayx060BOro  KOPHCTYBAHHS,
npoctaBisgeTbes BiamiTka «ICKy», nampuknan:

«03-15 JICK»
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58. Ha oOkmamuHIi cropaBu, IO MICTUTh JOKYMEHTH 3 rpudom «Jlms
CIIy’k00BOT'0 KOPHCTYBAHHS», Y IPABOMY BEPXHBOMY KYTi TPOCTABIISIETHCS BiIMITKA
«/11s1 cry’)00BOT0 KOPUCTYBAHHSIY.

59. V pasi xonu ctBopeHo moHan 50 JOKYMEHTIB Ha pik 3 rpudom «Jlms
CITy’)KOOBOTO KOPHCTYBaHHS», BOHU (POPMYIOTHCS B OKpEeMi CIIPaBH 3a BUAAMU
(IHCTPYKIIi1, MJIaHU TOIIO).

60. V pa3i xonmu CTapOKOCTSHTHHIBCHKIA MICBKIM paji Ta ii BUKOHABUOMY
KOMITETI, CTPYKTYPHUX MiAPO3JidaX BHUKOHABYOIO KOMITETY MICHKOI pajau
CTBOPIOEThCST MeHII K 50 mokyMeHTiB Ha pik 3 rpudom «Jlus ciayx00BOTrO
KOPUCTYBaHHS», HOMEHKJIATYpOIO CIpaB Mependadaerbcs (HOpMyBaHHS OJIHIET
CIIPaBH 13 3aroyioBKoM «JlokyMeHTu 3 rpudom «Jliis ciry>k00BOro KOpUCTYBaHHS.
Crtpok 30epiraHHs Takoi CIpaBU HE BCTAHOBIIOETHCS, a y BIAMOBIAHIN Tpadi
HOMEHKJIATypu cHpaB mpocTaBisieTbesl BiaMiTKka «EK», sika o3Havae, 1mo cTpok
30epiraHHs ClipaBU BU3HAYAETHCS €KCIEPTHOIO KOMICIEIO 3 TPOBEICHHS €KCIIEPTU3U
IIHHOCTI JIOKYMEHTIB (Jaji — eKCIepTHa KOMICisl), sKa YTBOPIOETHCA
PO3MOPSAIKEHHIM MICHKOTO TOJIOBH BIJMOBITHO J0 3aKOHOJIaBCTBA.

61. ExcriepTHa KOMicCisl Micys 3aKiHYEHHS POKY BHBYA€ KOXKEH apKyIll CIIPaBU
«oxymenTu 3 rpucdom «/ns ciry:xk00BOro KOpucTyBaHHs» 1 32 IOTPEOU MpuiiMae
pimieHHss npo ii nepedopmyBaHHS. J[OKYMEHTH MOCTIMHOTO 30€piraHHs, IO
MICTATBCS y CIpaBi, GOPMYIOTbCSI B OKPEMY CIIpaBy, AKId HAJA€ThCS OKPEMHUU
3aroJIOBOK Ta sIKa JOJATKOBO BKIIFOYAETHCA 10 HOMEHKJIATYPH crpas. [JoKkymMeHTH
THMYACOBOTO 30€piraHHs 3aJHUIIAIOTHCSA Y TaKild CHpaBi 3TiIHO 13 3aTBEPIKEHOIO
HOMEHKJIATypOIO CIIPaB.

62. Axmo y crpasi 13 3aroioBkoM «Jlokymentu 3 rpudom « /s cimyx60Boro
KOPHUCTYBaHHS» MICTATHCSA JUIIEC TOKYMEHTH TUMYACOBOTO 30€piraHHs, BOHA MOXKE
He TmepedopMOBYBaTHCS, a CTPOK 30epiraHHsS TakKoi CHpPaBU BHU3HAYAETHCS
HaWJOBIIMM CTPOKOM 30€piraHHs JOKYMEHTIB, L0 MICTIThCS B Hiid. BinmiTka « EK»
y rpadi HomeHkIaTypu crpaB «CTpoK 30epiraHHs 3aKpeCIIOEThCS 1 3a3HAYAE€THCS
YTOYHEHUM CTPOK 30epiraHHs.

63. [doxymeHTH 3 MOOUTI3alITHUX TUTaHb 30€piraloTbcsa B OKPEMUX POOOUUX
nankax, ¢ymisipax ado nmakerax, Ha sikux 3azHadaroTbes [IPI3BUILIA Ta inimianm
MPaIfiBHUKIB, K1 MAIOTh TIPABO iX PO3KPUBATH.

Po6oui nanku, GyTisipu abo makeT 3 JOKyMEHTaMH 3 MOOUTI3aIifHUX MTUTaHb
OTEeYaTyIOThCSI HOMEPHOIO METAJIEBOIO IIEUYATKOO MPAIliBHUKA, KU Oe310cepeHbO
3 HUMU TPALIIOE.
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KopucrtyBanHus jokymMmeHTaMu

64. OsHalioOMJIEHHS Ta OMNpAIIOBaHHS BXIJHMX, BUXIIHUX Ta BHYTPIIIHIX
JIOKYMEHTIB 3 rpudom «mst CIIy’k00BOTO KOPUCTYBaHHS» B
CTapoKOCTSHTUHIBCHKIN MICBKIN pajii Ta ii BAKOHABUYOMY KOMITET1 3/IIACHIOETHCS B
TaKii MOCIIJOBHOCTI:

IIPY HATXOKEHH1 TOKyMeHTa 3 TprdoM «J[J1s CirykKO0BOT0 KOPUCTYBAHHS 710
CTapOKOCTSHTHUHICHKOI MICBKOi paaud Ta ii BHKOHABYOIO KOMITETY MpPAalliBHUK
3araJibHOTO BiJIIUTY, BIAMOBIIaTbHUM 32 pOOOTY 3 TAKUMU JOKYMEHTaMH, IpUiiMae
MakeT YW JOKYMEHT Ta TEpelae WOro HAYalbHUKY 3arajlbHOTO BIIIUTY IS
MONEPEAHHLOTO OMPAIIOBAHHSA, MICIS YOTO PEECTPYE JOKYMEHT 3 Trpudom «Jlms
CJIy’k00BOT'0 KOPUCTYBAHHS» y 3a3HaYEHUX BUIIIC KypHAJIax;

3apeecTpoBaHUM TOKYMEHT MepeAacThCs MPAIlIBHUKOM 3arajibHOTO BIJUIUTY Ha
pO3MJISiT MICBKOMY TOJIOB1 200 0COOH, siIka BUKOHY€E HOTO 00OB’SI3KH, IiJT PO3MHC Y
YKypHaUTi 3riaHO 3 gojaTkoM 11;

3a  pe3yJibTaTaMHU PO3TJISAY TMPOCTABISIETHCS  PE3ONIONIS MO0 HMOro
BUKOHAHHS, J1aTa Ta IiITuC;

PO3TISTHYTUH MICBKHM T'OJIOBOIO a00 0C00010, SIKa BUKOHYE HOTo 00O0B’S3KH,
JOKYMEHT MOBEPTAETHCSA 10 3aTAJIbHOTO BIJIILTY;

MpaliBHUK 3arajibHOr0 BiAUTY, BIAMOBIIAILHUM 3a poOOTY 3 IOKYMEHTaMU 3
rpudom «l1a cay>k00BOro KOpUCTYBAaHHS», BHOCUTh PE30JIIOLIT A0 BIAMNOBIIHOTO
KypHaITy Ta niepeae JOKyYMEHT BUKOHABIISIM 3T1IHO 3 PE30JIIOIIEI0 M1 PO3MUCKY;

KEpPIBHUKY CTPYKTYPHOTO MIAPO3/1ly BUKOHABYOI'O KOMITETY MICBKOI pajH,
3a3HAYCHOMY y PE30JIIOIIIi, TOKYMEHT MEePeIacThCs Yepe3 CIy>k0y A1I0BOJICTBA;

SKIIO JOKYMEHT TEPMIHOBHM, MpAIliBHUK 3arajbHOTO BIIJIUTY 3alpourye
3a3HAYEHOTO B PE30JIIOIIi1 BUKOHABIIS JIJIs 03HAHOMIICHHS] OCOOHCTO;

y pasi, KOJIM B PE30JIIOIIIT 3a3HaYeHU KEPIBHUK 1HIIOI OpraHizalii, JOKyMEeHT
Ta cynpoBimHMA JUCT (Homatok 10) 3amedaryroThCsl B MAKET, SSKUM HAJICUIAETHCS
BUKOHABIIIO PEKOMCHIOBAaHUMHU a00 IIIHHUMHM IOIITOBUMHM BiAIpPaBICHHAMH, a00
MEePEIAETHCA Kyp EPOM.

CnpaBu 3 rpudom «Jlyisg ciry>k00BOT0 KOPUCTYBaHHS», IO 30€pIraroThes Yy
3arajibHOMY BiJJ1J11 (CJTy»01 A1JIOBOJICTBA), BUAAIOTHCS Y TUMUYACOBE KOPUCTYBAHHS
npaliBHUKaM YCTaHOBH Ha ITiJICTaBl 3aMOBJICHHS 32 ()OPMOIO 3T1THO 3 10JJaTKOM 12,
pe30oLii MICHBKOTO TOJIOBHM, CEKpeTapsi MICBKOI paau, 3aCTYNHHUKIB MICBKOIO
roJIOBU, KEPYIOUOro COpaBaMH BIJMOBIIHO JO PO3MOJLTY OO0OB’s3KIB abo
3aTBEPIKEHOTO MICBKUM TOJIOBOIO (KEPIBHUKOM CTPYKTYPHOTO MiAPO3ALTY
BUKOHABYOIO0 KOMITETY MIChKOI paju) CIHMCKY MpaliBHUKIB, SIKI MarlOTh IPaBO
IIPaIOBATH 3 BiJIIOBITHOIO CIIPABOIO.

Jlomyck mpaiiBHUKIB yCTaHOBU N0 POOOTH 3 JOKYMEHTaMH, IO MICTSTh
ciyk00By 1H(MOpMaIlito 3 MOOUTI3AIIHHUX TMHUTaHb, 3IUCHIOETHCS HA IiJICTaBi
CIIUCKY, CKJIQJICHOTO BIAALIOM MOOUTI3aIiitHOI Ta 000pOHHOI poOOTH (TI0CaTIOBOIO
0c00010, BIAMOBIIATBHOIO 32 MOOLUTI3aLIiHY poOOTY), 1 3aTBEPAKEHOTO MICHKUM
rOJIOBOIO (KEPIBHUKOM CTPYKTYPHOTO MiIPO3ALTY BUKOHABUOTO KOMITETY MICHKO1
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pasu.

65. CnpaBu 10KyMeHTIB Ta BugaHHs 3 rpudom «Jlisg cmyx00Boro
KOPHCTYBaHHS» BHJAIOTBCA Yy THMYAacOBE KOPUCTYBAaHHS BUKOHABIIO 1
MPUHUMAIOTHCS BiJ] HHOTO i PO3MHUCKY B KypHaJIi 32 POPMOIO 3TiHO 3 JI0JATKOM
11.

66. Pobora 3 mokymMeHTamMH 3 MOOUTI3AIIfHUX NUTaHb MPOBOJUTHCS Y
BIMOBIIHOMY  CIIy’)kOOBOMY MPUMIIIEHHI 3 JOTPUMAaHHAM BUMOT, SKi
YHEMOJKJIUBITIOIOTH 03HAHOMIICHHSI 13 3MICTOM TaKMX JOKYMEHTIB CTOPOHHIX 0Ci0.

67. Ilig yac mpuiiMaHHsS CHOpaBW BiJ MpalliBHUKA MPOBOJUTHCS MEpEBIPKa
HasBHOCTI KOXKHOT'O apKyIlla BCIX JOKYMEHTIB CIIpaBH BIAMOBIIHO J0 1l
BHYTPIIIHHOT'O OMHUCY.

68. CnipaBu 3 rpudom «Jljist ciry>xk00BOro KOpUCTYBaHHS, IO 30€pIratoThCsl B
apxiBHOMY Tiapo3auti CTapOKOCTSIHTUHIBCHKOI MICHKOT pajid Ta ii BUKOHABYOTO
KOMITETY, BHUJIAIOTHCS Y THUMYAacOBE KOPHUCTYBAHHS IMpAaI[IBHUKAM CTPYKTYPHHX
MIPO3/1JIB BUKOHABYOTO KOMITETY MICBKOI paJl Ha MiJCTaBl 3aMOBJICHHS 3a
dbopmoro 3riIHO 3 KoJaTKoM 13.

[Ipo Bugauy cnpas 3 rpudom «ljist ciryx00BOro KOPUCTYBAHHS» 3 ApXIBHOTO
MIIPO3A1Ty YCTAaHOBU POOUTHCS 3aMKC y KYpHaAIl peecTpallii BUaadl JOKYMEHTIB
BUJa4yl y poOoui mnpumimieHHs CTapOKOCTSIHTHMHIBCHKOI MICBKOI paau Ta 1i
BUKOHABYOI'O KOMITETY.

69. CropaBu 3 rpudom «Jljis ci1ykOOBOTr0 KOPUCTYBAHHS» BHUIAIOTHCS IS
TUMYaCOBOTO KOPUCTYBAaHHS Ha CTPOK, 1110 HE TIEPEBUIILYE OJTHOTO MICSIIS.

70. 3a HasBHOCTI MUCHMOBHUX KJIOTIOTaHb IHIIMX YCTAaHOB a00 MPHUIHUCY Ha
IPaBO IMPOBEIEHHS MEPEBIPKH 3rAHO 3 HAJAHUMHU 3aKOHOM IOBHOBAKEHHSIMU
JTOKYMEHTH 3 TpudoM « 111 CIryKO0BOTO KOPUCTYBAHHS», iX KOIII1 1 BUTATH 3 HUX 32
MHCHbMOBHUM JI03BOJIOM 200 PE30JIIOLIEI0 MICHKOTO TOJIOBH a00 0CO0H, 1110 BUKOHYE
1oro 000B’SI3KH, MOKYTh BUJABATUCA MPAI[IBHUKAM 1HIINX YCTaHOB.

Ha nuupoBoMy 00111 MIATOTOBIEHUX KOMiN JOKYMEHTIB Y IPABOMY BEPXHbOMY
KyTl MEpIIOTOo apKylla JOKYMEHTa mpocTaBigerbes BiamiTka «Komis». Butsaru 3
JTIOKYMEHTIB 0()OpPMIISIIOTHCSI Ha BIATIOBITHOMY OJIaHKY.

71. Komii MOKYMEHTIB Ta BHTITH 3 HHUX 3aCBIAYYIOTHCS HAYAIBHHUKOM
3arajbHOTO BIALTY, HATTPUKIIA:

«3riAHO 3 OPUTIHAIOM

HavanpHMK 3araasHOTO BIIALTY
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BUKOHABYOTO KOMITETY
CTapOoKOCTSIHTUHIBCHKOT MICBKOI paau
20 rpynns 2020 poky» (miamuc) (Bnacue ITPI3BUILIE)

72. Ilicns o3HalOMJIGHHS 3 JOKyMeHTaMH 3 rpudoMm «Jlims ciyx6oBoro
KOPHUCTYBaHHS» Ha 3BOPOTHOMY OOIIl 3aMUTy ab0 MPUIIHCY HA MPABO MPOBEICHHS
NEPEeBIPKH POOUTHCS 3amKC MPO JOKYMEHTH (peecTpaliiiHi JaHi, 3arOJIOBKH), 3
SKUMH 03HaOMJICHO TpaIliBHUKA 1HIIOI yCTaHOBH.

73. Y pa3i noTpebu MpariBHUK 1HIIOI YCTAaHOBH POOUTH BUTSITU 3 BUJIAHUX
HoMy HOKyMEHTIB 3 rpudoM «/lns ciry)kO0BOro KOPUCTYBaHHS» y poOOYOMY
30IIMTI, 1[0 MA€ 3a3HaUCHUM rpud, sIKUi micis 3aBepiIeHHs] poOOTH 3 TOKyMEHTaMU
HAJICUJIA€EThCS YCTAHOBI, 110 POOMIIA 3alIUT HA 03HAHOMIICHHSI.

[Topsimok  odopmiileHHS pPOOOYOro 30IIUTa BU3HAYAETHCA 1HCTPYKINIEIO
YCTaHOBH.

74. TlpatliBHUK 1HIIOI YCTAHOBU MOKE O3HAMOMMTHUCS 31 3MICTOM JOKYMEHTA 3
rpudom «/17s cay*60BOro KOPUCTYBAHHSD, OTPUMAaHUM BiJl 1HILIOT YCTAHOBH, JIUIIIE
3a MHACHMOBOIO 3TOJIOK0 YCTaHOBH — PO3POOHMKA TAKOrO JOKYMEHTa. 3a3HaueHa
BUMOTa HE TOIIMPIOETHCSI Ha TPEACTABHHUKIB OpPraHiB JCP)KAaBHOTO HArjsay
(KOHTpONIO) TiJ Yac BUKOHAHHA HHMM BIANOBIOHUX (YHKIIA 3TiIHO 13
3aKOHO/IaBCTBOM.

75. 3a00pOHSAETHCS BUKOPUCTOBYBATH CIY>KOOBY 1H(OpPMAIIiIO, 1110 MICTUTHCS
B JOKyMeHTax 3 rpudom «Jmas ciyxO00BOro KOPUCTYBaHHS», IS BIAKPUTHX
BUCTYMIB ab0 omyOJiKyBaHHS y 3aco0ax macoBoi iH(oOpMaIlii Ta JeMOHCTPYBaTH
Takl JTOKYMEHTH Ha CTEHJaX, y BITPMHAX Ha BIJIKPUTUX BUCTaBKax a0b0 B 1HIIMX
IPOMAJICBKUX MICIISIX.

Y pasi wHagxomkenHs A0 CTapOKOCTHTHHIBCHKOI MICBKOI pamu Ta ii
BUKOHABYOT'O0 KOMITETY 3alUTy Ha IHPOPMAIIif0, 1[0 MICTUTHCS Y JOKYMEHTI, SKOMY
npucBO€HO TpUQ «lJist cIry>kKO00BOT0 KOPUCTYBAHHS, 3A1HCHIOETHCS 3 YpaXyBaHHIM
BUMOT MYHKTY 77 11i€1 [HCTpyKLIi meperisii Takoro J0KYMEHTa 3 METOI0 MEPEBIPKU
BIJIMOBIJTHOCTI  3alUTyBaHOi 1H(OpMaIii CYKYIHOCTI BHUMOT, MepeadaueHmnx
yacTUHOIO JApyrot crarti 6 3akony Ykpainu «lIpo goctym go myOGmivHOi
iH(DopMaIii», moa0 0OMEXEeHHS TOCTYNy /10 1H(pOopMaIlii HAa MOMEHT HaJIXOXKCHHS
3anmuTy. ABTOPOBI 3alUTy HaJae€Thcs 1H(OpMalig B Tid YAaCTHUHI, HOCTYN AO SIKOT
BIJIMOBITHO JI0 3a3HAYEHOI0 3aKOHY HE OOMEKEHO.

3a HasIBHOCTI B 3alIUTYBAaHOMY JOKYMEHTI iH(pOpMaIlii 3 00MEKEHUM T0CTYIIOM
JUISL HaJICWJIaHHS 3allUTyBa4y€Bl BUTOTOBIISIETHCS MOTO KOIIif, B SIKiM clloBa, peUeHHs
YH 300paXkKeHHsI, 1[0 MICTATH 1H(OpPMaIliI0 3 00OMEKEHUM JOCTYIIOM, PETYIIYIOTHCS
y CIOCi0, KU BUKJIIOYAE MOAAIIbINE BIATBOPEHHS PETYIIOBAHOTO. 3 TaKOi KOMIi
JIOKYMEHTa BUT'OTOBJISIETHCS 1HIIIA KOs, sSIKa HaJICHUIIA€Thes 3anuTyBayenl. Komis
3alUTyBaHOTO JJOKYMEHTA, 1110 peTyIIyBaacs,
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30epiraeTbcsi pa3oM 3 JOKYMEHTaMH 3 BIJMOBIAHOTO 3alUTy Ta MOXe
BUKOPHCTOBYBATHCS MMOBTOPHO B Pa3i HAIXOHKEHHS /IO YCTAHOBH 1HIIIOTO 3aIUTy Ha
1H(opMaIIito, 110 MICTUTHCS Y TAKOMY JIOKYMEHTI.

[lepernsan nokyMeHTiB 3 rpudom «1ist ciry>k00BOT0 KOPUCTYBAHHS

76. Ilepernmsg noxkymeHTiB 3 Tpupom «Jisg cayxO0BOro KOpPHUCTYBaHHS»
IPOBOAUTHCA 3 METOI0 MIATBEP/UKCHHS HASBHOCTI ab0 BIiACYTHOCTI B HHX
BIJIOMOCTEH, 10 CTAHOBJIATH CIIY»KOOBY 1H(pOpMAIIiI0, HE PiANIe HDK OAUH pa3 Ha
I'SITh POKIB.

CkacyBanHsi rpuda «iga ciry)kOOBOro KOPHUCTYBaHHS» 3IIHCHIOETBCS 32
BIJICYTHOCTI 3aKOHHHMX IIJCTaB JUIsI OOMEXKEHHS Yy JOCTYIl 0 CIIy»KOO0BOi
1H(popMarrii, ki iICHyBaJId paHiIe.

[lepernsan mokymeHTIB 3 rpudom «Jis ciy>k00BOro KOPUCTYBAHHS 3 METOIO
MO>KJIMBOTO CKacyBaHHS Tprda 000B'SI3KOBO 3/11MCHIOETHCS TT1]] Yac MiIT0OTOBKU:

CIpaB s iX mepenadi A0 apXiBHOro miapo3ainy CTapOKOCTAHTHHIBCHKOI
MICBKOI pajiu Ta i1 BUKOHABYOTO KOMITETY;

nokymeHTIB HaiioHansHOTO apxiBHOro (OHIY AJIs iX Mepenadl Ha MOCTIHHE
30epira”Hs 0 apXiBHOTO BIAALUTY BAKOHABYOTO KOMITETY MICBKOI pajH.

7'7. Pimenns npo ckacyBaHHs rpuda « s ciyxO00BOro KOpUCTYBaHHS» 4d
HOro MIATBEPIKEHHS MPUIAMAETHCS KOMICIEIO 3 MHUTaHb POOOTH 13 CIYXKOOBOIO
1H(popmarriero B CTapOKOCTAHTHUHIBCHKIM MICHKINA paji Ta ii BAKOHABYOMY KOMITETI.

78. 3a piieHHsIM KOMICIi 3 MUTaHb pOOOTH 13 CITY>KO00BOIO 1H(HOPMAITIEIO CTPOK
O0OMEKEHHS JTOCTYITY /10 CIIPaB (JIOKYMEHTIB) MOXe OYTH TTPOIOBKEHUH.

79. Pimenns xowmicii 3 mnmTaHb poOOTH 13 CIYyXOOBOIO 1H(pOpPMAITIEIO
0QOPMIISIETHCS TPOTOKOJIOM, IO MiAMUCYETHCS TOJIOBOIO 1 CEKpeTapeM KOMIcii Ta
HaOMpae YMHHOCTI 3 MOMEHTY 3aTBEP/KEHHS MPOTOKOIY MICBKHM TOJIOBOIO. Y
MIPOTOKOJI 3a3HAYAIOTHCS BUIM JTOKYMEHTIB, X pEECTpalliiiHi JaHi, 3aroJIOBKH Ta
HOMEpH 32 HOMEHKJIATYpOrO a00 OMHMCOM CHpaB, 3 SKUX 3HIMaeTbes rpud «Jls
CITY’)KOOBOT'0O KOPUCTYBaHHS» a00 CTPOK OOMEKEHHS IOCTYIY 0 SIKUX IPOJIOBKEHO.

Butsar 3 mportokosly abo HOro 3acBiiueHa KOIIisl TEepPeNacThbCsl pa3oM 13
cIpaBaMu J0 apXiBHOro miapo3ainy CTapOKOCTSHTHHIBCHKOI MICBKOI pagu Ta ii
BUKOHABYOI'O0 KOMITETY, a y pasi nepefadi JoOKyMeHTIB HalioHaibHOro apXiBHOTO
dboHay Ha mocTiiiHe 30epiraHHsl — 10 apXiBHOTO BIJALTY BUKOHABYOI'O KOMITETY
MICBKOI paju.

80. Ilpo ckacyBanusa rpuda «Jlist cmy>k00BOTO KOPHUCTYBAaHHS» IMHCHMOBO
MOB1IOMJISIFOTHCS BC1 YCTAHOBH, SIKMM HAJICHJIaBCSl TAKUM JOKYMEHT. 3a moTpedu
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MOXYTh HAJCUJIATUCS BUTATH 3 IIPOTOKOJIY 3acilaHHs KOMICIi 3 MUTaHb pOOOTH 13
cinyk00Bor0 1H(popmariero B CTapOKOCTSIHTHHIBCHKIM MIChKIA paal Ta 1l
BUKOHABUYOMY KOMITETI.

8l. Ha oOxknaguHkax cmnpaB Ta JgokyMeHTax rpud «Jis ciyx00Boro
KOPHUCTYBaHHS» TIOTAIIA€ThCA MPAIIBHUKOM 3arajibHOrO BiaAuny (ciyxOu
JIIIOBO/ICTBA) LIUISIXOM HOTO 3aKpECICHHSI TOHKOIO PUCKOIO Ta 3a3HaYEHHS HUKYE HA
BUTBHOMY BIJl TEKCTY MICIli JaTH 1 HOMEpA BIAMOBITHOTO MPOTOKOJY 3aciTaHHS
KOMICIi 3 MUTaHb poOOTH 13 CTyk00B0OIO iHPOpMarliiero. Taki BiIMITKH BHOCSITHCS JI0
peecTpaliitHux Ta 00J1KOBUX (OpM, HOMEHKIATYPH Ta OIHCY CIPaB.

[linroToBKa crpas a0 Mepeayl Ha apxiBHE 30epiraHHs Ta 3HUIICHHS

82. Ekcmeptusza IIHHOCTI JOKYMEHTIB 3 rpudom «Jlis ciyx60Boro
KOPUCTYBaHHS» Ta iX MIITOTOBKA JIO apXiBHOTO 30epiraHHs 31HCHIOIOTHCS B
YCTaHOBJIEHOMY 3aKOHOJaBCTBOM IOPSIIIKY.

Y KiHII KOXHOI 3akiHueHOi cmpaBu 3 Tpudom «Jlms ciyx60BoOro
KOPUCTYBaHHS» HA OKPEMOMY apKyIlll pOOUTHCS 3aCBIAUYyBaJIbHUN HAIMKC, B IKOMY
3a3HAYar0ThCA HU(paMu 1 CIIOBAMH KUIbKICTh apKYILIB Y CIPaBi, KIJIbKICTh APKYIIIB
BHYTPIIIHBOT'O OMHUCY, & TAKOXK:

HAsIBHICTB JIITEPHUX 1 MPONYILIEHUX HOMEPIB apKYIIIB;

HOMEpPH apKylIiB 3 HakJeeHUMHU (oTorpadisiMu, KpecIeHHSIMHU, BUPIZKaMU
TOIIO;

HOMEPH BEJIIMKO(POPMATHUX apKYIIIB;

HOMEPH KOHBEPTIB 3 YKJIAICHHIMU;

KUIBKICTh apKYIIIB YKJIaJICHb.

[Ticnst 3acBIA4YBaJbHOTO HAMUCY TPAIIBHUK, SKUWA CPOpPMYyBaB CIIPaBy,
CTaBHTh MANMHKC 13 3a3HaueHHAM nocaau, [TPI3BUIIA 1 natu, sikuii 3aCBIIUy€ETHCS
MEYaTKOI0 3arajibHOro BiAAUTY (Ciiy>kOu aiioBojACTBA) ab0 meuyaTkoro «Jlis
MakKeTiBY». YCl HACTYIHI 3MIHU Yy CKJIaJi CripaBu (MOIIKOJKEHHS apKyIIiB, 3aMiHa
JIOKYMEHTIB ~ KOMISIMHM, JIOJIy4€HHS HOBHUX JOKYMEHTIB) 3a3HAuyaloThbca Y
3aCBIIUyBaJIbHOMY HAIKCI 3 MOCUJIAHHIM Ha BIJTIOBIIHUMN pO3NOPSIUUN JOKYMEHT.

CnpaBu 3 rpudom «Jlyist cay:xk00BOro KOPUCTYBaHHsS» MICS TPOBEACHHS
EKCTIEPTU3U I[IHHOCTI JOKYMEHTIB, IO MICTAThCA B HiM, MiJIIMBAIOTHCS 4Yepe3
YOTUPHU TPOKOIHM CHEI[iaIbHUMU CYpPOBHMH HUTKaMu abo aparBoro. CmpaBu
MOCTIHOTO Ta TpUBAJIOTrO (MOHAJ AECITh POKIB) CTPOKIB 30€piraHHs Ta 0COOOBI
CTIpaBH OTPABISIOTHCS y TBEPAY OOKIATNHKY.

83. CipaBu MOCTIHHOTO Ta TpUBaIoro 30epiranHs 3 rpudom «Jlis ciryx60Boro
KOPUCTYBaHHS» BKJIIOUYAIOTHCS Y BIAMOBIIHI OMKCU CIIPaB Pa3oM 3 JOKYMEHTaMH,
0 MICTATH Biakputy iH(opmarito. [Ipu mpomMy B ommci 70 HOMepa CIIpaBu Ta y
rpadi «IHnekc crpasu (TOMyY, YaCTUHU) 3 TOKYMEHTaMH 3 rprQoM
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«J1ms cimy>k00BOT0 KOPUCTYBaHHM» A0Ja€Thesl BiaMiTKa «JICK».

84. Ilix yac mepenadyi cripa 3 rpudoM «J1jist ciry>kO0BOT0 KOPUCTYBaHHSI» Ha
MOCTIMHE 30epiraHHs /10 apXiBHOTO BTy BUKOHABUOI'O KOMITETY MICHKOI pajiu
pa3oM 3 aKTOM MPHUIMaHH — MepeaaBaHHs CpaB, 0POPMIICHUM B YCTAHOBJICHOMY
MOPSIZIKY, TIOAAETHCS JIUCT, Y IKOMY BU3HAYAETHCS TOPSAIOK KOPUCTYBAHHS TAKUMHU
CIpaBaMH.

85. BuitydeHi At 3HUIICHHS 3a pe3yIbTaTaMH €KCIEPTU3H IHHOCTI CIPaBH 3
rpudom «lnis ciry>k60BOro KOPUCTYBaHHS», CTPOK 30€piraHHs SIKUX 3aKiHYMBCH,
BKJTFOYAIOTHCS 10 aKTa PO BUITYUYCHHS /IS 3HUIIEHHS JOKYMEHTIB, HEC BHECCHHX JI0
HarmionansHoro apxiBHoro ¢GoHay (Z1ajgi — akT Npo BUIYYEHHS JOKYMEHTIB), IO
CKIAJA€ThCs  BIAMOBIAHO  J1O0  BUMOTr  [HCTpykumii 3  AUIOBOACTBA Y
CTapOKOCTSHTUHIBCBbKIA MICBKIM pajal Ta il BUKOHABUMX OpraHax, CTPYKTYPHUX
MIIPO3/171aX BUKOHABYOTO KOMITETY MIChKOI pajiy.

86. JlokymenTtu, cnpaBu, BujgaHHa 3 Tpudom «Jlms ciyx060BOro
KOPUCTYBaHHS»,  BWJIYYEHI  JUII  3HUIICHHS  E€KCIIEPTHOIO  KOMICIEIO
CTapOKOCTSIHTUHIBCHKOI MICBKOI paju Ta il BUKOHABUYOMY KOMITETI Yy CKJIaJl He
MEHIIIE TPhOX WYJIEHIB, MJIATAIOTh 3HUINCHHIO HUISXOM MOJPIOHEHHS HOCIIB
1H(popmarrii abo B IHIIUK crociO (CraatoBaHHs, PO3IJIABIEHHS, PO3YUHEHHS TOIO),
KWW BUKJIFOYA€ MOKJIUBICTD iX TPOUYMTAHHS Ta BiIHOBJICHHS.

EnexTpoHHI HOCIi iH(pOopMallii 3HUIYIOTbCS a00 MepepoOIstoThes y Crocio, 1o
BUKJIIOYA€ MOKJIMBICTH MMOBHOTO 200 YaCTKOBOT'O BIIHOBJICHHS 30€PEKEHOI HA HUX
1Hpopmarrii.

87. B akTi mpo BWIyYEHHS TOKYMEHTIB POOUTHCS 3alMC MPO 3HUIICHHS
BIIMOBITHUX JOKYMEHTIB, CIIpaB 13 3a3HAYCHHSM BJIACHMX 1MEH, MPI3BUII WICHIB

«Cmpasu Ne 25 JICK, Ne 30 JICK, Ne 80 JICK 3HuUIIIEHO IIISXOM MOAPIOHECHHS.
UJieHn eKCiepTHOT KOMICii YCTaHOBH:

(mianuc) Mapis MUPOHUYVYK
(mianuc) Bikropis 3AI'OPCBKA
(miammc) Hagis IIEBUYK

10 rpyans 2020 poky».

88. Iliciist 3HUILIEHHS JOKYMEHTIB 3 Tpu@oM « /175 ciry>k00BOro KOprCTYBaHHS»
B 00JiKOBUX (hopmax (KypHaiax, HOMEHKJIATypl CIpaB, OMKCaX CIpPaB TPUBAJIOTO
(moHan mecsaTh PoKiB) 30epiranHs poOUThCs BiAMITKA “JIOKYMEHTH 3HMINEHO. AKT
BIJ 20 p.Ne  ».

89. TenedonHi Ta aapecHi TOBIIHUKY, TPYKAPCHKHUM Opak, BUSBICHUN i
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Jyac JAPyKyBaHHS BUAAHb i3 3a3HaUYCHUM TpU(POM, MOKYTh 3HHIIYBAaTHUCSA O€3 aKTa
PO BWJIYYEHHS JOKYMEHTIB, ajleé 3 BIAMITKOIO B 00JiKOBUX (opMmax, 1110
3aCBIIUYETHCS TIAMKCAMU TIPAIlIBHUKIB, K1 TPOBEIN TaKe 3HUIIECHHS.

3abe3neueHHs 30epeKeHOCTI JOKYMEHTIB Ta
MIPOBEJICHHS MEPEBIPKHU iX HAIBHOCTI

90. Cnpasu 3 rpudom «/7s1 ciry:x00BOro KOPUCTYBAaHHS» 3 AATH iX CTBOPCHHS
(HagXOHKEeHHs) 30epiraloTbesi y BU3HAUEHOMY CITY>KOOBOMY IPUMIIIIEHH] 3T1AHO 13
3aTBEP/KEHOI0 3BEICHOI0 HOMEHKJIATYpOIO CIpaB 10 MOMEHTY IX mepeiadi B
apxiBHUM miapo3auT CTapOKOCTSHTHHIBCBKOI MICBKOI paaud Ta ii BHUKOHABYOTO
KOMITeTy ab0 apXiBHUH BIJI1JI BAKOHABYOTO KOMITETY MICHKOT pajiu.

91. Hoxymentu 1 cnpaBu 3 rpudom «Jlisg ciy>k00BOro KOpUCTYBaHHS
30epiratoThes y madax, cerdax, 1o po3TaiioBaHi y ciiyk00BoMy IPUMIIICHH] a00
CXOBHMIIl apXiBy, SKI HAAIMHO 3aMHUKAIOTHCS 1 OINEYATYIOThCS METAJIEBUMHU
neyaTKaMHu.

30epiraHHs JOKYMEHTIB 1 cripaB 13 rpudom «J1Jis c1y>k00BOT0 KOPUCTYBAHHSD)
3IIACHIOETHCS MPALIIBHUKAMHU, K1 0€3MOCEPEIHBO OTPUMANH iX MiJ PO3MUCKY, Y
CIOC10, 1110 YHEMOXKJIMBIIIOE JOCTYM 10 HUX CTOPOHHIX OCIO.

92. CrmipaBu 3 rpudom «J1ist ciry’k00BOTO KOPUCTYBaHHS», BUIAHI 711 pOOOTH,
SK MPaBUJIO, MIJUISITal0Th MOBEPHEHHIO JO 3arajbHOro BTy ab0 B apXiBHUMN
niapo3a11 CTapoKOCTIHTUHIBCHKOT MICHKOT pajiy Ta ii BUKOHABYOI'O KOMITETY Y TOU
K€ JICHb.

Oxpemi cnpaBu 3 rpudom «Jas ciay>KO0BOr0O KOPUCTYBaHHS» MOXKYTh
nepeObyBaT y BHUKOHABIS IMPOTITOM CTPOKY, HEOOXIJHOTO [jIsi BUKOHAHHS
3aBJIaHHS, 32 YMOBH MTOBHOTO 3a0€3MEUYECHHS 1X CXOPOHHOCTI 1 TOJAEPKAHHS MTPaBUIT
30epiraHHs.

93. [lepenaua moxkymeHTIB 3 rpudom « /715 ciry’k00BOTO KOPUCTYBAHHSD 1HIITUM
CHiBpOOITHUKAM 3/1MCHIOETHCS TUIBKHM Yepe3 3arajibHUi BiJJIUT 3 TPOCTABIISHHIM
BIJIMOBIHOT BIIMITKH B 00JIIKOBUX (popmax.

Buiydyenns cnpaB abo OKpeMHX JOKYMEHTIB 13 copaB 3 rpudom «Jlns
CITy’)KOOBOTO KOPHUCTYBaHHsSI» 3a00pOHsEThCA. B okpemMux BUITaJKax Ha MiJACTaBl
pILLIEHHS CHIY0ro, CyAMai, Cyay 3arajdbHuUM Biaaiin (ciayk0a OiJIOBOJCTBA) 3a
MMCbMOBOIO BKa31BKOIO MICBKOTO TOJIOBH, CEKpeTapsi MIChKOI pajau, 3aCTYIHUKIB
MICBKOTO TOJIOBH BIAMOBIHO 70 PO3MOJALTY 00OB’SI3KiB, KEPIBHUKA CTPYKTYPHOTO
P03y BUKOHABYOTO KOMITETY MIChKOI pajiv 3A1MCHIOE BIUTYYCHHS! OpUTIHATIIB
HEOOX1IHUX NTOKyMeHTIB a0o cmpaB. Ilpu mpomy y 3aranbHOMY Biamiial (ciayxo0i
JIIJIOBO/ICTBA) MOBUHHI 3aJMILKTUCS MPOTOKOJ MPO BUIYYEHHS JAOKYMEHTIB 3 iX
3aCBIYEHUMH KOTISIMHU.
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94. ToxymenTu 3 rpudom «J111s1 cimy>k00BOro KOpUCTYBaHHS» HE TO3BOJISETHCS
BUHOCHTH 3a MEX1 yCTAaHOBU, KPIM BUIIAJIKIB IIepeadi JOKYMEHTIB Ha BUKOHAHHS Y
CTPYKTYPHI MAPO3JILJIM BUKOHABUOTO KOMITETY MICHKO1 paJin, III0 PO3TAIIOBYIOTHCS
1032 MEXaM1 OCHOBHOTO NMPUMIIIEHHS YCTaHOBH.

VY pasi notpebu MiCchbKU TojioBa abo 0coba, silka BUKOHYE HOT0 OOOB’S3KH,
MO’KE€ JIO3BOJIUTH BUKOHABIIM a00 MpAalIBHUKY 3arajibHOrO BiIIiLTYy BHHECTH 3a
MeXI1 CITy>KOOBOTO MPUMIILIEHHS! BUKOHABYOTO KOMITETY MICHKOI pajii TOKYMEHTH 3
rpudom «/[1s1 ciy>k60BOr0 KOPUCTYBAHHS [Tl X MOTOXKEHHS, MIAMKUCAHHS TOIIO
B OpraHi3allisix, o 3HaXOAAThCS Y MeXaX OJHOTO HACEJIEHOTO MyHKTY, MPU I[bOMY
JIOKYMEHT MOBHUHEH OyTH BKIJIAJCHHN y KOHBEPT a0 YMaKOBaHUM y TakHii crocio,
1100 BUKJIFOUUTH MOXJIMBICTh HOTO MPOYUTAHHS.

95. Oco01, BIAPSIKEHIN 10 1HIIOTO HACEJIEHOTO MMYHKTY, 3a00pOHIETHCS MaTH
npu coOi matepianu 3 rpudom «Jlist ciyx60oBoro kopuctyBanus». Lli matepianu
NMOBUMHHI OyTH 3a3lajeriib HaJiclaHl Ha aJpecy oOpraHizaiii 3a MicleM
BIJIPSJPKCHHS CITIBPOOITHHKA.

96. B okpemux BUMaIKax 3 JO3BOIY MICHKOTO T'OJIOBH a00 0COOU, siKa BUKOHYE
Horo o0OB’sI3kM (KEpIBHHKA CTPYKTYPHOI'O MIAPO3AUTY BHKOHABYOTO KOMITETY
MICBKOI paJii) 103BOJISIETHCS NIEPEBE3CHHSI JOKYMEHTIB 3 rpudoM «/Jliis ciry>k00Boro
KOPUCTYBaHHS» J0 IHIIOTO HACEJIEHOr0 MYHKTY 3a YMOBH, HI0 TakKl JOKYMEHTH
MEepPEeBO3SATHCS TPYIMOI Yy CKJIaJl HE MEHIIE JBOX IMpaliBHUKIB, 10 MarOTh
BUKOHYBAaTH pOOOTYy 3 JOTPUMAHHSIM 3aXOAIB, II0 YHEMOXIIMBIIOIOTh
HECaHKIIIOHOBAHE 03HAMOMJIEHHS 3 TEKCTOM TaKMX JOKYMEHTIB.

97. Cran opranizamii poOOTH 3 JOKYMEHTaMH, IO MICTATh CIY>KOOBY
iHdopmariito (HasBHICTH Ta (I3MUHUNA CTaH JIOKYMEHTIB, CIIpaB, BHJIaHb,
SJIEKTPOHHUX HOCI1B iH(popMariii 3 rpudom « /s ciryx60BOro KOpUCTYBaHHSY), HE
pijlie HiXk OJTMH pa3 Ha PiK MepeBIpA€ThCI KOMICIEI0 BUKOHABYOTO KOMITETY MICHKOT
paau 3 TUTaHb MPOBEJCHHS MEPEBIPKU HASBHOCTI JOKYMEHTIB 3 rpudom «Jlis
CITy’k00BOTO KOPUCTYBAHHS MICIIS 3aBEPIIICHHS IIJIOBOIHOTO POKY Ta (hOpMYBaHHS
CTIpaB.

CTpok MpoBeICHHS TEpPEeBIpKU Ta CKJIaJa KOMICli 3 MUTaHb ii MPOBEICHHS
BU3HAYAIOTHCS PO3MOPSKEHHSIM MiCHKOTO TOJIOBH.

PesynbpTaTu nepeBipok ohopMIISIIOTECS aKTOM 3a (POPMOIO 3T1IHO 3 JTOJATKOM
14,

98. IlparmiBHHK, SKOMY CTajl0 BiZioMO, TIpo ¢akT BTpATH JOKYMEHTa, IO
MICTUTB CITY’)KO0BY 1H(OpMaITit0, Ta PO MOKIIMBE PO3TOJIONICHHS BIJOMOCTEH, 1110
CTaHOBJIITh CIY>KOOBY iH(OpMaIlio, 1HPOPMYE KEpiBHUKA CBOTO CTPYKTYPHOTO
MiIPO3AUTY, SIKUM Y MHUChMOBIM (opmi TepMmiHOBO iH(MOpPMYy€E Mpo Takuii (akt
MICBKOTO TOJIOBY Ta Ha4daJbHWKA 3arajbHOr0 BLIALTY. TakoX mpo Takuii ¢akt
MMCHMOBO TIOBIOMJISIETHCS YCTAHOBI, BiJ] SIKO1 1€l JOKYMEHT OTPUMAaHO.
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99. dakTu BTpaTH JTOKYMEHTIB 200 PO3TOJIOIICHHS BIJOMOCTEH, K1 MICTATH
CIIy>K00BY 1H(opMaIlito, po3ciijye KOMICid 3 THUTaHb POOOTH 13 CIY>KOOBOIO
iHopMartiero y CTapoOKOCTIHTHHIBCHKIM MICBKIHM pajii Ta il BAKOHaBYOMY KOMITETI.

100. Ynenu kowmicii 3 mUTaHb POOOTH 13 CIyk00BOK iHGOpMAIIEID Yy
CTapOKOCTSHTHHIBCHKIM MICBKIM pajai Ta ii BHUKOHABYOMY KOMITETI HECYTh
MEPCOHANIbHY  BIJIMOBIMATIBHICTG 32 TIOBHOTY, BCEOIUHICTH 1 00’ €KTUBHICTH
BHCHOBKIB PO3CIIyBaHHS, HEPO3TOJIONICHHA 1HpOpMaIli, $SKa CTOCY€ThCA
PO3CITiTyBaHHSI.

101. 3a pe3ynbTaTamu po3CIIiIyBaHHsI, IKE TPUBAE HE JOBIIIE HIXK OJIUH MICSIIb,
CKJIQJIa€ThCSl aKT, IO MIAMUCYEThCSA 4YJE€HAMH KOMICli 3 TIUTaHb POOOTH 13
CITy»k00BOI0 1HGOPMAIIIEIO Ta MOJAETHCS MICHKOMY T'OJIOBI Ha 3aTBEpKCHHS. 3a
HAsSIBHOCTI OOTIPYHTOBAHMX MPOMO3MUIIINA BIAMOBIIHOT KOMICii, MPUUHATUX Ha Il
3acijaHHI, CTPOK IIPOBEACHHS PO3CIIAyBaHHS MOXKe OYTH TIPOJIOBKEHO 3a
PE30JIIOITIE€I0 MICHKOTO TOJIOBU HE OB SIK HA OJIUH MICSIIb.

Po3cmigyBaHHs MOYMHAETHCS 3 JAaTH MIAMHUCAHHS PO3MOPSAYOro JTIOKYMEHTA
PO HOTO MPOBEACHHS Ta 3aBEPIITYETHCS 1aTOI 3aTBEPKEHHS aKTa IIPO Pe3yIbTaTh
IIPOBEICHHS PO3CI1yBaHHS.

102. B okpemoMy po3iii akTa mpo pe3yabTaTH MPOBEACHHS PO3CIiTyBaHHS
3a3HA4Yar0ThCd 0OCTaBMHM, TPUYMHHU Ta YMOBU HACTaHHS BIANOBIAHOIO BHUIIAJIKY,
piBeHb  3amojisiHOI  MKOAM a00 HEraTUBHOTO BIUIMBY Ha  JISUIBHICTH
CTapOKOCTSHTUHIBCHKOI MICBKOI pajd Ta ii BHKOHABUYOIO KOMITETY, a TaKOX
HABOJMTHCS TIEPEIIIK BTPAUYCHUX JTOKYMEHTIB.

103. BiamiTka mpo BTpaTy [IOKYMEHTIB BHOCHUTHCS BiANOBITAIbHUM
MPAIiBHUKOM 3arajibHOr0 BIJIAUTY 10 PEECTpaIiiHuX Ta O0OJIKOBUX (GopM 13
3a3HAUCHHSIM PpEECTpAllIMHUX JaHUX aKTa IMpo PE3yibTaTH IPOBEACHHS
PO3CIIiTyBaHHS.

JloBiika MPO NPUYMHU BIJCYTHOCTI BTpPAYCHHMX JOKYMEHTIB, IiJIIIMCaHA
KEpIBHUKOM 3arajbHOTr0 BIJIUTY, MEPEJAEThCA JI0 apXiBy 3arajbHOrO BiIILTY
BUKOHABYOI'0 KOMITETY MICBhKOI pajiy JJis BKJIKOUYEHHS ii IO CIIPaBH.

OxopoHa ciy>x00B0i 1HGOopMaIlii mia yac
MDKHApPOIHOTO CIIBPOOITHUIITBA

104. PimeHHs mpo MOXIUBICTh MpuiioMy CTapOKOCTSHTHHIBCHKOIO MiCHKOIO
pajo Ta i BUKOHABYMM KOMITETOM IHO3EMHHX JeJerailiid, Tpyn Ta OKPEeMHX
1HO3eMHHX TPOMAJITH Ta 0ci06 6e3 rpoMajsHCTBa (maji — 1HO3eMIll) MPUHMAETHCA
MICBKUM TOJIOBOIO, CEKPETAPEM MICHKOTO TOJIOBH, 3aCTYITHUKAMU MICHKOTO TOJIOBU
BIJIMOBIAHO /10 PO3MOALTY 000B’SI3KiB.
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105. BinamoBimayiipHI 3a Oprasizaififo NpUHOMY 1HO3EMIIIB Ta IPOBEICHHS
po6oTu 3 HUMU B CTapOKOCTSIHTHUHIBCHKIN MICBKIi pa/il Ta ii BUKOHABUOMY KOMITETI
€ YIPaBJIIHHS €KOHOMIKM BUKOHABYOTO KOMITETY MICHKO1 pajiy.

106. YmpaBiiHHS €KOHOMIKM BHUKOHABYOTO KOMITETY MICBKOI pajau pa3oMm 3
IHIIUMU CTPYKTYPHUMH MiAPO31JIaMH BHKOHABUOTO KOMITETY MICBKOI pajH, II0
OepyTh ydacTh y NpuUiiOMi 1HO3EMIIB, 3a y4acTI0O OCOOH, BIJMOBINAJIBHOI 3a
TEeXHIYHUN 3axUCT iHQopMmarlii, po3pobiisie mporpamy MNpUHOMY 1HO3EMIIB, SKa
MMOBHUHHA MICTUTH:

BIJIOMOCTI PO 1HO3EMIIiB, HAMEHYBaHHS 1X MOCAJ, a TAKOXK 1HPOPMAIIIFO TIPO
NIJIPUEMCTBO, YCTAaHOBY, OpraHi3alilo, SKy BOHHM MpPEACTaBISAIOTh, MEPIOJ
nepeOyBaHHS B YCTaHOBI;

METy IPUHOMY 1HO3EMIIiB, IEPETiK MUTAHb, SIK1 TUIAHYIOTHCS 1151 OOTOBOPEHHS.
[Hdopmartist mpo AiSIBHICTH YCTAHOBH, KA MOKE OyTH JI0BE/IeHa 0 1HO3EMIIIB 200
iM nepesiaHa, 3a3Ha4aeThesl y JOJIATKY 10 IpOrpamy;

CIIUCOK MOCaJ0BUX OCI0 YCTaHOBH, BIJMOBIIAJLHUX 32 MPUHOM 1HO3EMIIB 1
BUKOHAHHS 1HIIUX 3aBJlaHb, OB’ I3aHUX 3 MepeOyBaHHSIM 1HO3EMIIIB B YCTAHOBI (i3
3a3HAYEHHSIM 3MICTY TaKHX 3aBJaHb);

NEepeNiK CTPYKTYPHUX MIAPO3JLIIB YCTAHOBHU, SKI  BIABITYBaTUMYThCS
1HO3EMIISIMU;

NepestiK MICUb Ta MOPAJOK 3aCTOCYBaHHS 1HO3EMISIMU KiHO-, (OTO-, ay/1o0- 1
BiJleoanaparypH, 1HIIUX TEXHIYHUX 3aCO01B;

MapuIpyTH 1 NOPSAJOK NEPECYBAHHS 1HO3EMIIIB TEPUTOPIEIO YCTAHOBU;

1HII1 HEOOX1AH1 3aX0/IH.

[Iporpama npuiioMy 1HO3EMIIIB 3aTBEPIXKYETHCSI MICBKHM TOJIOBOIO a00 HOTo
3aCTYITHUKOM BIJMOBITHO 0 PO3MOALTY 000B’s3KIB (KEPIBHUKOM CTPYKTYPHOTO
M1PO31Ty BAKOHABUOTO KOMITETY MICHKOI Pajin).

107. 3 wmetor0 3amoOiraHHs BHUTOKY CIIy»)00BOi iH(oOpMaIlii BiJIOMOCTI,
JIOKYMEHTH Ta IHIIl MartepiainbHi HOcli iHGopmarii, skuM HagaHo rpud «lus
CIIy>k00BOT0 KOPUCTYBAaHHSA» Ta 3 SKUMHU IUIAHYETHCSI O3HAMOMUTH 1HO3EMIIIB a00
K1 OyayTh iM HajaHl, OLIHIOIOTHCA KOMICIEIO 3 MUTAaHb POOOTU 13 CIIYKOOBOIO
iH(opMalti€to 10 3aTBEPIKCHHS TPOrpaMu MPUUOMY 1HO3EMIIIB.

PimenHs takoi komicii opOpMIISIETBCS aKTOM MPO Pe3yJbTaTU MPOBEACHHS
€KCIIePTHOI OLIIHKH, 1110 3aTBEP/HKYETHCS MICBKUM T'OJIOBOIO.

108. AKT npo pe3ysibTaTu MPOBEAEHHS EKCIIEPTHO1 OI[IHKY TOBUHEH MICTHUTH:

JIaH1 TI0JT0 IM1/ICTaB MPOBEJECHHS €KCIIEPTHO1 OIIHKY;

Ha3BY, PEECTpalliifHi naHi, rprd 0OMEKEHHS TOCTYIy J0 JOKyMEHTa, HOMEp
HOCIs iH(DOpMaIlii, Ika € TPEIMETOM €KCTIEPTHO1 OIIHKY;

Ha3By Ta BUJ HOCIis iH(poOpMaIlii, HOTO peecTpalliiiti gaHi, CTOPIHKU, ITyHKTH,
ab3ay Ta 1HII JaHi o0 iH(OpMaIi, SKa MICTHTh BIJIOMOCTI, III0 CTAHOBJISThH
ciry>k00By 1H(popMmarliro;
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chepy KUTTENISUTBHOCTI IepKaBH, K1 MOke OyTH 3aBAaHO IIKOIU BHACIIIOK
OTPWJIFOAHEHHS TaKkoi iH(opMallii, Ta OOTPyHTYBaHHS TaKOTO BUCHOBKY;

MyHKTH TIEPeJiKy BIJIOMOCTEH, III0 CTAHOBIIATH CIYKOO0BY 1H(OpMaIlito, SKUM
BIJIMOBIAIOTh HAsIBHI B MaTepiajibHUX HOCIAX 1H(pOpMaIlii BiIOMOCTI;

HaliMEHYBaHHS OpTaHy JIep>KaBHOI BIIA M, 1HIIIOTO AEPKABHOTO OpPTaHy, OpraHy
MICIIEBOTO CAaMOBpPSIyBaHHS, OpraHy Biagu ABTOHOMHOI Pecmy6miku Kpuwm,
IHIIOTO Cy0’€KTa, IO BUKOHY€E BIAJHI YNPaBIIHCHKI (YHKIII BiIMOBIAHO [0
3aKOHO/IaBCTBA 1 € PO3MOPATHUKOM 3a3HAYCHOI CITy’k00B0T iHPOpMaIii.

109. Hocii indopmarii 3 rpudom «/1s1 cayxO60BOro KOpUCTYBaHHS» MOXKYTh
OyTu HajaH1 JJisi O3HAKMOMIICHHS 1THO3EMIISIM ITIC/ISl BUWIYYEHHS 3 HUX BIIOMOCTEH,
10 CTAHOBJISITH CITYKOOBY 1H(OpPMAITITO.

110. ITpumimieHHs, B SIKUX MPOBOIUTHCSI POOOTa 3 1THO3EMIISIMH, J0 MOYATKY X
BIJIBITyBaHHS 1HO3EMIIIMH Ta IIICJIsA HOTO 3aBEPIICHHS IEPEBIPSAIOTHCS 0CO0O0I0,
BIJINOBIJIAJIHOIO 32 TEeXHIUHUN 3axucT iHpopmarii. [Ipo pesynbratu Takoi
NEePEeBIPKU CKIIAJAETHCS JOBIIKA Y JOBUIbHIN opMi, a 3a3HAUYCHI B Hii B1JIOMOCTI
BHOCSITHCS /IO BIAMOBIAHOI rpadu KypHaITy 00JIKy 3ycTpiueit 3a popMoIo 3TiIHO 3
noAaTKOM 15, Mo BeJeThCsl YMPABIIHHAM EKOHOMIKA BUKOHABYOTO KOMITETY
MICBHKOI paju.

111. IToBHOBa)KE€HHS TTOCAAOBUX 0C10, BIAMOBIJATBLHUX 32 MPUHAOM 1HO3EMIIIB 1
MPOBEJEHHSI pOOOTH 3 HUMHM, BU3HAYAIOTHCS MPOrpamMor0 poOOTH 3 1HO3EMIISIMHU.
[IpaniBHUKH, K1 OEPYTh YHaCTh y IPUHOMI IHO3EMIIIB 1 TPOBEACHHI POOOTH 3 HUMH,
MOBHUHHI JIISITH JIMIIE Y MEKaX HaJaHWX MOBHOBa)KEHH Ta 3a0e3MeYyBaTH OXOPOHY
ciry»k00B0i 1H(popMmarrii.

112. VYupaBiiHHS €KOHOMIKM BHKOHABYOTO KOMITETY MICBKOI paau 3a
pe3ysbTaTamMu MPUHOMY 1HO3EMIIIB CKIIAJA€ y JOBUTHHIN (POpPMI 3BIT PO BUKOHAHHS
porpamMu poOOTH 3 IHO3EMIISIMU, SIKUI 3aTBEPKYETHCS MICHBKUM TOJIOBOIO.

113. Ilporpama mnpoBeIeHHS POOOTH 3 1HO3EMIIIMH, aKT IMPO PEe3yJbTaTH
MPOBEJICHHSI €KCIEPTHOI OIIHKK Ta 3BIT MPO BHUKOHAHHS MporpamMu poOOTH 3
1HO3EMISIMU 30€pITaloThCs y YIIpaBiHHI EKOHOMIKA BUKOHABYOTO KOMITETY MIChKO1
paau B OKpeMiil cripasi, 110 Nepe10ayaeTbCsi HOMEHKJIATYPOIO CIPaB.

114. KepiBHUKM YCTaHOB, IO NPUIUMaOTh 1HO3EMIIB, 3000B’s3aHI
3MIMCHIOBATH KOHTPOJIb 32 JISUIBHICTIO 0Ci0, Ha SKUX TOKJIATAETHCS BUKOHAHHS
GbyHKIIIM 3 opraHizallii npuiioMy 1 TPOBEACHHS POOOTH 3 THO3EMIIIMH, a TAKOX 32
BUKOHAHHSM BIJIMIOBTHUX IPOTPaM.
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115. VY pa3i BUHUKHEHHS HEOOX1JHOCTI B OJTHOYACHOMY 3a0€3MeYeHH1 OXOPOHU
Cyk00Boi 1H(oOpMaIii Ta peKHUMY CEKpPETHOCTI I dYac MIKHApOIHOTO
CIIBpOOITHUIITBA 3aXUCT CIY)KOOBOI Ta CeKpeTHOi iHdopMallii MpoBaJIUTHCS
BIAMOBIAHO 70 BUMOT [lopsiaky opranizaiiii Ta 3a0e3MeUYeHHsT PeKUMY CEKPETHOCTI
B JICpKaBHUX OpraHax, OpraHax MiCIIEBOTO CaMOBPSITyBaHHs, Ha IMiITPHEMCTBAX, B
yCTaHOBaxX 1 Oprasizamisx, 3aTBepipKeHoro mocTaHoBor Kabinety MinicTpiB
Yxpainu Bia 18 rpynns 2013 poky Ne 939.

Kepyrounit cnpaBamu
BUKOHABYOT'O KOMITETY
CTapOKOCTSIHTUHIBCHKOT MICHKOI paju 1ITUC Haranis ITABEJIBHUK



