3ATBEPIXKEHO
PoznopsikeHHs: MICbKOTO TOJIOBU
14 gepBus 2021 poky Ne 200/2021-p

IHCTPYKILILA
3 n1u1oBojicTBa Y CTapOKOCTSHTHUHIBCHKIN MICBKIM pajii Ta il BUKOHABYMX OpraHax,
CTPYKTYPHHUX MIAPO3/iJaX BUKOHABYOTO KOMITETY MICBKOI pajin

1. 3aranpHi MOJIOXKEHHS

1. Iactpykuis 3 ainoBoactBa y CTapOKOCTSHTHHIBCHKIM MICBKIM paml Ta i
BUKOHABYMX OpraHax, CTPYKTYpPHHUX MiAPO3/idaX BUKOHABYOTO KOMITETY MICHKOI
paau (mami - IHCTpyKLisl) BCTAHOBIIIOE BUMOTH JO JOKYMEHTYBAHHSI yNpPaBIiHCHKOT
iH(dopmarlii Ta opranizaiii poOOTH 3 JOKYMEHTaMH, CTBOPEHHMHM B TalepoBiil Ta
CJICKTPOHHIN popMmax, 1 BU3HAYAE:

MOPSAJIOK MPOXOJKEHHS TOKYMEHTa 3 MOMEHTY MOT0 CTBOPEHHS a00 OJIep KaHHS
1 JI0 MOMEHTY BianpaBlieHHs a00 TmepeJaBaHHA JO apXiBHOTO MiAPO3ILITY
CTapOKOCTSHTUHIBCHKOI MICHKOI pajii Ta BHUKOHABYOTO KOMITETY (Jaii - apXiBHUMN
TIPO3IILT);

3arajibHi 3acaay (YHKIIOHYBaHHS 1 BUKOPUCTAHHS CHUCTEMHU EJIEKTPOHHOI B3a€MOJIii
OpraHiB BUKOHABYOI BJIaJIH;

onepaTuBHUM 1HPOPMALIIITHUI OOMIH 3 BAKOPUCTAHHSIM CIIYKOOBOI €JI€KTPOHHOI
HOILTH.

s [HCTpYKIliS BCTAHOBIIOE 3arajibHI MpaBuiIa 3[1HCHEHHS MOHITOPUHTY CTaHy
BUKOHAHHS YIIPABIIHCHKUX PIIIICHb.

Oco06nmBOCTI  OpraHi3amii JUIOBOJCTBA 3 JOKYMEHTaMH, IO  MICTATH
iHopmarllito 3 0OMEKEHHM JTOCTYIIOM, NIUIOBOJICTBA 3a 3BEPHEHHSMHU TPOMAJISH,
3aMUTaMd Ha MyOJiuHy 1H(QOpPMAlil0 BH3HAYAIOTHCS OKPEMUMHU HOPMATUBHO-
NpaBOBUMHU aKTaMH, MpPU LbOMY BUMOTM M€l [HCTpyKIIi MOMIMPIOIOTHCS Ha
3a3HaYCH1 BUJU JUIOBOJICTBA B 4YAaCTHUHI 3arajbHUX MPUHIUIIB POOOTH 3
JIOKYMEHTaMHU Ta B Till YacCTHHI, SIKa MPSMO HE BHU3HAY€HA OKPEMUMU HOPMAaTHUBHO-
MPaBOBUMU aKTaMH.

Bumoru 1iei [HCTpykiii 10 pobGoTH 3 MEPBUHHO-00JIIKOBOIO, OaHKIBCHKOIO,
(G1HaHCOBOIO,  3BITHO-CTATUCTUYHOI),  HAYKOBO-TEXHIYHOK  JOKYMEHTAIIEIO
MONIUPIOETHCS JIUIIE B YACTHHI 3aTAJIbHUX TTPUHITUIIIB POOOTH 3 JOKYMEHTAMH.

2.Y pa3l 3anpoBa)KCHHA CHCTEMH EJIEKTPOHHOTO JOKYMEHTOO0Iry y
CTapOKOCTSHTHHIBCHKIM MICBKiil paji Ta il BAKOHaBUMX OpraHax, CTPYKTYPHUX
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MIPO3/1JaX BUKOHABUOIO KOMITETY MICBKOI paau (daimi — CTPYKTYpPHI HIAPO3/iIN
BUKOHABUOT'O KOMITETY) OCHOBHOIO (DOPMOIO TMPOBAKEHHs JUJIOBOJCTBA Oye
CJICKTPOHHA.

JlokyMeHTyBaHHS ynpaBliiHCbKO1 iH(popmMarlii y CTapoKOCTIHTUHIBCBKIN MIChKiH
pani (mami — Micbka pajaa), i1 BHKOHABUMX OpraHax, CTPYKTYPHHUX IIiIpO3AiIax
BHKOHABYOTO KOMITETY y ManepoBiii popmi 3aCTOCOBYETHCA J10:

JOKYMEHTIB, 110 MICTITh iH(GOpMaIliio 3 00OMEKEHUM JOCTYIIOM, BUMOTa II0JI0
3aXMCTY KOi BCTAHOBJIEHA 3aKOHOM;

€JICKTPOHHUX JOKYMEHTIB, III0 HE MOXKYTh OYTH 3aCTOCOBaHI SIK OpUTIHAJI 3T1THO
3 BUMOT'aMH 3aKOHY;

JIOKYMEHTIB, BUMOTa IIOJI0 OMNpAIlOBaHHS SAKUX Yy TManepoBid dopmi
BcTaHoBJieHa akTamu KaGinety MiHicTpiB YKpaiHu;

JIOKYMEHTIB MICBHKOI pajiy Ta il BUKOHABUMX OPraHiB, CTPYKTYPHUX IiIPO3ILTIB
BUKOHABYOrO  KOMITETY (10 3aIPOBAKEHHSI ~ CUCTEMHM  E€JIEKTPOHHOT'O
JIOKyMEHTOO0O0ITY).

3. VY miit [HcTpyKii TEpMiHHM B)KMBAIOTHCSI B TAKOMY 3HAYCHHI:

1) eleKTpOHHA KOIIisl OpHUriHAAy MarepoBOro JoKyMeHTa ((OTOoKoIis) -
Bi3yaJlbHE TMIOJJaHHSI IMallepOBOTO JOKyMEHTa B €JEKTpOHHIN (opmi, oTpumane
NUIIXOM CKaHyBaHHS ((hoTorpadyBaHHS) MANepoBOro TOKYMEHTA;

2) mamnepoBa KOIlisl OpUTIHATY E€JIEKTPOHHOTO JOKYMEHTA - Bi3yaJibHE MOAAHHS
CJIEKTPOHHOTO JIOKYMEHTa Yy TmanepoBiii ¢Gopmi, SKE 3aCBIAYYETHCA B MOPSAKY,
BCTaHOBJICHOMY [HCTpYKIIi€IO 3 T1IOBOJICTBA,

3) morojkyBau - mocagoBa ocola, M0 3AIMCHIOE Bi3yBaHHS (IOTOJXKCHHS)
MIPOEKTY JOKYMCHTA,

4) DpPEKBI3UT EJIEKTPOHHOTO JIOKyMeHTa - iHdopMaris, 3adikcoBaHa B
CJIEKTPOHHOMY JOKYMEHTI Ta PEECTPALIMHO-MOHITOPUHIOBIM KapTIl [Js HOro
iaeHTrdiKallii, oprasizauii 00iry Ta HaJJaHHs HOMY IOPUANYHOI CUIIH;

5) peecTparop - MpaIiBHUK 3arajbHOTO BIJAUTY BUKOHABYOTO KOMITETY abo
ocoba, Ha sKy TOKIaaeHO GYyHKIII peecTparii JOKyMEHTIB, YIOBHOBa)KEHI Ha

3I1ACHEHHS peecTpallii BXIAHUX, BUXITHUX, BHYTPIIIHIX JOKYMEHTIB yCTaHOBHU;

6) peecTpaliiHO-MOHITOPMHTOBA KapTKa - KapTKa B €JIEKTPOHHIN (opMi, 1110
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MICTUTh BHYEPHHY IiH(OpPMAIlIF0 MPO CTBOPEHHS, OJICPKAHHS, IPOXOIKCHHS,
BUKOHAHHS, BIAMpAaBJICHHS, 30epiraHHs Ta 3HUIIECHHS B BHKOHABUOMY KOMITETI
MICBKOI paju (1ayli - BUKOHABUYMM KOMITET) JTOKYMEHTa HE3aJIeKHO Bia popMu HOro
CTBOPCHHS,

7) cucteMa eleKTPOHHOI B3a€MOJI1 OpraHiB BUKOHABUOI BT (Jadi - cUCTEMa
B3a€EMO/IIT) - Iep)KaBHA TEICKOMYHIKaIlIiHAa CHCTeMa, TIPU3HAvYeHA I aBTOMATH3aIlii
MpOIIECIiB  CTBOPEHHS, HAJACWIAHHA, TIepeaadi, oOJepKaHHS, OOpOOJICHHS,
BUKOPHUCTAaHHA, 30epiraHHs, 3HUIICHHS JIOKyMEHTIB B €JIEKTPOHHIM Qopmi 13
3aCTOCYBAaHHSAM KBali(piKOBAaHOTO EJIEKTPOHHOTO MiAMHCY Ta/abo kBamiikoBaHOT
€JIEKTPOHHOI MEeYaTKH, a TAKOXK OpraHi3alli Mi>KBIJOMYOTO MOHITOPHUHIY 32 CTAHOM
BUKOHAHHS YIIPaBIIHCHKUX PIIIEHb;

8) ciyx06a AIJOBOJACTBA - 3araJIbHUM BT BUKOHABYOTO KOMITETY MIChKOI
pamy (mami - 3araJibHUM BiJUT), Y BHUKOHABUMX OpraHax MIChKO1 pamu (mam —
BUKOHABYl OpraHu), CTPYKTYPHUX IMIJPO3JJIaXx BUKOHABYOTO KOMITETy -
BIIMOBIalbHA 0c00a, Ha SKy IMOKJIQJCHO BUKOHAHHS 3aBJaHb 1 (QYHKIIHM 1€l
cIykOu, 1o 3abe3medyye peecTpaiiro, OOJIK, OpraHi3aiilo JOKYMEHTOO0OITy
CIIy’kOOBHX JOKYMEHTIB, 30€piraHHd JOKYMEHTAI[IHHOro (oHay abo HOro 4acTUHU
0 TepelaBaHHs Ha 30epiraHHd J0 apXiBHOTO MiAPO3AUTYy YCTaHOBU abo [0
apX1BHOTO BIJJILUTY BAUKOHABYOTO KOMITETY;

9) cmyx0a KOHTPOJNIO - OpTraHi3aIlifHO-KOHTPOJIBHUN BN BHKOHABYOTO
KOMITETY MICBKOI paau (Jaji - OpraHi3auiiiHO-KOHTPOJbHUN BIJ1I) ado mocagoBa
oco0a BHKOHABYOTO OpraHy, CTPYKTYPHOTO MiJPO3AUTYy BHUKOHABUYOTO KOMITETY,
BIJINOBIJIAJIBHI 32 31MICHEHHSI MOHITOPUHTY CTaHy BUKOHAHHS YIPABIIHCHKUX PIIICHb
Ta KOHTPOJIIO 32 BIJAMOBIAHICTIO iX BUKOHAHHS IMOCTaBICHOMY 3aBJaHHIO;

10) ciyx00Ba €ICKTPOHHA MMOIITa - JICKTPOHHA MOIITa (IOIITOBA CKPHHBKA),
chopMoOBaHa 3 BUKOPUCTAHHIM IMEHI Y JOMEH1 goV.Ua it OOMiHY yHpaBIiHCHKOIO
1H(DopMmarri€ro;

11) ympaBmiHchka 1H(OpMaIsl - CYKYOHICTh HEOOXIAHUX JaHUX, SKI
CHOPUSTUMYTh BUPIIICHHIO YIIPABIIHCHKUX PILICHB;

12) ympaBniHCbKe pillleHHS - OyAb-sIKe 3aBJaHHS, BHU3HAYEHE I10CAJI0BOIO
0co00I0 ab0 KOJEriaJIbHUM OpPraHOM y MeKaxX MOBHOBaKEHb Ta CIPSIMOBaHE Ha
JOCATHEHHS MOCTaBJICHUX IIICH.

4. BinmoBiianpHICTh 3a OpTraHi3allil0 JIUIOBOJICTBA y MICBKIH pami Ta ii
BUKOHABYOMY KOMITETI HECYTh MICHKUH TOJIOBA, CEKPETAp MICHKOI paju, KePYHOUHid
CIpaBaMH BUKOHABYOro KomiTeTy CTapOKOCTSHTHHIBCHKOI MICBbKOi pamu (mami -
KepYyIOUnii CripaBaMHu ), KEPIBHUKHA BUKOHABYUX OpPTaHiB, KEPIBHUKU CTPYKTYPHHUX



M1IPO3/1711B BUKOHABYOTO KOMITETY.
5. 3a miAroTOBJICHUHN MPOEKT JOKYMEHTA BIAMOBIIAIbHUM € HOTO aBTOP.

6. Opranizaris 11JIOBOJICTBA IMOKJIAIAE€THCS HA 3arajJibHUM BIJJII, Y BUKOHABYMX
opraHax, CTPYKTYPHUX IMAPO3/iaX BHKOHABYOTO KOMITETY - Ha CHEIliaIbHO
IpPU3HAYEHY [l BOTO 0CO0Y.

Y BUKOHABYMX OpraHax, CTPYKTYPHHX MiAPO3/i1ax BUKOHABYOTO KOMITETY JI€ 3a
IITATHUM PO3IMKCOM HE TNepeadadyeHo Mocaay MpaliBHHUKA 3 JIJIOBOJICTBA, BEACHHS
JIJIOBOJACTBA TIOKJIAJAEThCA HAKa30M KEpIBHUKA HAa OJHOTO 3 MpalliBHUKIB abo Iie
MIPOTIMCAHO B MOT0 MOCaI0BIM IHCTPYKITIT.

8. Ciryx0a niyoBoJicTBa 3a0€3Ieuye:

pO3pOOJICHHS  1HCTPYKIi 3  JIUJIOBOACTBA YCTAHOBH, SKOK  OJHOYACHO
pErJIaMeHTYIOThCSI TTUTaHHSI OpraHi3ailii JUIOBOACTBA y IMArepoBiid Ta €IECKTPOHHIM
dbopmax;

pO3p00JIeHHST HOMEHKJIATypu cripaB CTapOKOCTAHTHUHIBCHKOI MICBKOI paju Ta ii
BUKOHABYOI'O KOMITETY;

peecTpallito Ta 00JIiK JOKYMEHTIB;

HaJaHHS METOJMYHOI JOIMOMOTH Ta KOHTPOJb 33 JOTPUMAHHSM YCTaHOBJIEHOTO
MOPSIIKY poOOTH 3 JOKYMEHTAaMHU B CTPYKTYPHUX TMIAPO3JUJIax BUKOHABYOTO
KOMITETY;

Oprasizaifio JTOKyMeHTOoO0O0ITy, (popMyBaHHsI CIpaB, iX 30epiraHHs Ta MATOTOBKY JUIs
TriepeIaBaHHs JI0 apXIBHOTO MIAPO3/ILTY Ta apXiBHOTO BIIILTY BUKOHABYOTO KOMITETY;,

BIPOBA/PKEHHS Ta HAIJIA 32 JOTPUMAHHIM BUKOHABYMMH OpraHaMu, CTPYKTYPHUMH
MIPO3J1JIaMd BUKOHABUYOTO KOMITETY BHUMOr Iri€i [HCTpykilii Ta HaIllOHAIBHUX
CTaHJIapTIB;

NPOBE/ICHHS PETYISIPHUX TMEPEBIPOK CTaHy AUIOBOJACTBA Y BHUKOHABUMX OpraHax,
CTPYKTYPHUX MIAPO3JUIaX BHUKOHABYOIO KOMITETY a TAaKOXK Ha MIANPUEMCTBAX
KOMYHAaJIbHOT BJIACHOCTI;

JOTPUMAHHS BUMOT JI0 TIITOTOBKM JIOKYMEHTIB Ta OpraHizaiili poOoTH 3 HUMH;

OpraHizaiil0 Haryisigy 3a CTaHOM 30€peXeHHs JOKyMEHTAIlMHOro (oHIy
BUKOHABYOTO KOMITETY Ta KOPUCTYBaHHS HHUM;
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1H(dOpMaIIiifHy B3a€EMO/IIIO 3 OpraHaMH BUKOHABYOI BJIa/IM Ta 1HITUMU JePKaBHUMHU
yCTaHOBaMH 4epe3 CUCTEMY B3aEMO/II;

NIEPEBIPKY TPABHILHOCTI BiOMOCTEH, BHECEHHX 10 PEECTPaIlifHO-KOHTPOJIBHOI
KapTKH JIOKyMEHTa 3a 3BEJACHOI0 HOMEHKJIATYpOI CIpaB MiChbKOI paaum Ta ii
BUKOHABYOTO KOMITETY, Ta YTOYHEHHS ITMX BIJOMOCTEH 3a €KCIIEPTHU30I0 IIHHOCTI
JIOKyMEHTIB;

IHIIIFOBAaHHS  IMABUIICHHS KBamidikaiii TpamiBHAKIB BHUKOHABYMX OPTaHIB,
CTPYKTYPHHUX MIAPO3I17IIB BUKOHABYOT'O KOMITETY 3 MUTaHb ALTOBOJCTBA.

9. JlimoBOACTBO y MICBKIM pajii Ta ii BUKOHABUMX OpraHax, CTPYKTYpPHHUX
M1PO3/11JIaX BUKOHABYOTO KOMITETY MPOBOAUTHCS Ha MiACTaBl Ii€l [HCTpyKITii.

10. OOMIH €JNEeKTPOHHUMHU JOKYMEHTaMH 3[1ACHIOIOTHCA 3 BUKOPUCTAHHSIM
CUCTEMU B3a€EMO/III.

II. lokymMeHTyBaHHS YIIpaBIiHCbKOI 1HPopMaIii

3aranpHl BUMOTH /10 CTBOPEHHSI JIOKYMEHTIB

11. JlokyMeHTyBaHHSI yOpaBIIHCBKOI 1H(QOpMALll TOJAra€ y CTBOPEHHI
JIOKYMEHTIB, Y SIKMX (PIKCYEThCS 3 JOTPUMAHHSAM YCTAHOBJICHUX MpaBwil (107aToK 1)
1H(DOopMaIris mpo ynpaBIiHCHKI Jii.

12. Tlix yac miArOTOBKM OPraHi3aliiHO-PO3MOPSAINX JTOKYMEHTIB Yy MarnepoBii
dbopmi TpaliBHUKK BUKOHABYMX OPTraHiB, CTPYKTYPHHX MiJIPO3LTIB BUKOHABYOTO
KoMiTeTy opopMIIsitOTh iX 3 ypaxyBanHsaM Bumor JICTY 4163-2003.

13. TlpaBo Ha CTBOpEHHs, MIANMUCAHHS, TOTO/UKEHHS, 3aTBEPIKEHHS,
JIOKYMEHTIB BU3HAYAETHCA aKTaMU 3aKOHOJABCTBA, IMOJIOXKEHHSMU NPO CTPYKTYPHI
M1PO3/1JIM BUKOHABYOT'O KOMITETY, 11€t0 [HCTpYKII€TO.

14,V BUKOHABUMX OpraHax, CTPYKTYpHHUX MiJAPO3/1IaX BUKOHABUOTO KOMITETY
BU3HAYAETHCS CYKYIHICTh JIOKYMEHTIB, NepeadayeHuX HOMEHKIATypOl CIpasB,
HEOOXI1THUX 1 IOCTATHIX JIJIsl JOKYMEHTYBaHHS 1H(OpMAIIil IO iX MisUIbHICTb.

3 muTaHb, 10 CTAHOBJIATH B3AEMHHM 1HTEPEC 1 HAJIEkKaTh JJO KOMIICTCHIIIT PI3HUX
YCTaHOB, MOXYTb CTBOPIOBATHUCS CIUIbHI JOKYMEHTH.

15. BuOip Buay AO0KyMeHTa, MPU3HAYEHOTO JJI JOKYMEHTYBAHHS YIPaBIIHCHKOI
iH(Dopmartii (po3mopsHKeHHS, PIIIEHHS, TPOTOKOJ TOIIO), 3yMOBIIOETHCS TPABOBUM
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CTaTyCOM MIiCBbKOi paad, BHUKOHABYOTO KOMITETY MIChKOi pPajad, KOMIICTCHIIIEIO
MOCaJ0BO1 0COOM Ta TMOPSAKOM TMPUHUHSTTS YHPaBIIHCHKOTO pillIeHHs (Ha IiCcTaBi
€TMTHOHAYATHHOCTI Ta KOJIET1aIbHOCTI).

16. JIokyMEHT NMOBHMHEH BIJIOBIJATH IOJOKEHHSM aKTIB OpraHiB JepiKaBHOI
BJIAJM Ta CIPSIMOBYBATHUCS Ha BUKOHAHHS YCTAHOBOIO MOKJIAJICHUX Ha HEl 3aBlaHb i
GYHKITIH.

17. Knacu ympaBlliHCBKOI JOKYMEHTAIlll BU3HAYAIOTHCS 3TiAHO 3 [lep:kaBHUM
knacudikaropom yrpasmiHcbkoi qoxkymenTanii K 010-98 (mami - AKY /).

18. JIokyMEHT TIOBUHEH MICTUTH OOOB'SI3KOBI i1 HOTO TIEBHOTO BHAY
PEKBI3UTH, IO PO3MIIIYIOTHCS B YCTAaHOBJIECHOMY MOPSJIKY, a caMe: HallMeHYyBaHHS
YCTAaHOBH - aBTOpa JOKyMEHTa, Ha3BYy BHUIY JOKyMeHTa (KpiM JIMCTIB), Jarty,
peecTpanifHui 1HIeKC JOKYMEHTA, 3ar0J0BOK JI0 TEKCTY, TEKCT, ITi/IIHC.

[Tin yac 1ITOTOBKH Ta oopMIIeHHS JIOKYMEHTIB MOXYTb
3aCTOCOBYBATUCh HE TUIHBKA OOOB'SI3KOBI, @ TaKOX 1HINI PEKBI3UTH, SKIIO 1€
BI/IMOBIZIa€ MPU3HAYEHHIO JOKyMEHTa a00 crmoco0y MOro omnpairoBaHHS.

19. 3 meroro migBUIICHHS ©()EKTUBHOCTI Ta OIMEPAaTUBHOCTI OpraHizarlii
poOOTH 3 JOKYMEHTAaMH OJHAKOBI 3@ 3MICTOM JOKYMEHTH MOXYTh OyTH YH1(1KOBaHI
HUIAXOM PpO3po0JieHHd TpadapeTHUX TEKCTIB, SIKI  BKIIIOYAIOThCS A0 30ipHUKA
(aibOOMYy) yHi(iKOBaHMX (TUIOBUX) (POPM JOKYMEHTIB BUKOHABUOT'O KOMITETY.

20. Micbka paia Ta ii BUKOHaBYl OpraHu, CTPYKTYPHI MiAPO3AUIA BUKOHABYOTO
KOMITETY 3I1MCHIOIOTH JIJIOBOJICTBO JIEPKABHOIO MOBOIO. JIOKYMEHTH CKIIaatoThCsI
JIEpP’)KaBHOIO MOBOIO, KPIM BHIMAJKIB, Mepea0aYeHNX 3aKOHOJABCTBOM IPO MOBHU B
VYkpaini.

JIOKyMEeHTH, $KI HAJCUJIAIOThCS 1HO3EMHUM ajapecataM, O(OpMITIOIOTHCS
Jep’KaBHOIO MOBOIO a00 MOBOK JEpkKaBU - ajapecara, abo0 OJHIEI0 3 MOB
MIKHAPOJIHOTO CHIIKYBaHHS.

21. Okxpemi BHYTpIIIHI JOKYMEHTH (3asiBU, TMOSCHIOBaJbHI Ta JOMOBIJIHI
3aMUCKHU TOIO), aBTOPaMHU SIKMX € MOCaJ0Bi1 Ta iHIN (Pi3UUHI 0COOH, TO3BOJSIETHCS
0 OpPMITIOBATH PYKOIMTUCHUM CITOCOOOM.

biianku 1oKkyMeHTIB
22. OpranizamiitHo-po3nopsI4i JOKYMEHTH Yy manepoBii popmi

oQOopMIISIIOThCSI Ha OJlaHKaX, SKI BHUTOTOBIISIOTHCSA 3TIAHO 3 BUMOTAMH  IIi€i
[HCcTpyKIii.
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Jlniss BUTOTOBJICHHSI OJIaHKIB BHKOPUCTOBYIOTHCS apKyli mamepy ¢opmary A4
(210 x 297 mimimerpiB) Ta AS (210 x 148 wmimimerpiB). bmanku dopmary A3
(297 x 420 minimMeTpiB) BUKOPUCTOBYIOTHCS It O(OPMIICHHS JOKYMEHTIB Y BUTJISI
Tabauib 1 A 6 (105x 148 MumiMeTpiB) U1 pe30IONIN (IOPYUYEHb ).

bnanku noxkymeHTiB mOBMHHI MaTH Taki mois (mumimerpiB): 30 - mie; 10 -
npase; 20 - BepXHE Ta HUXKHE.

braHku KOKHOTO BHy BUTOTOBIISIFOTHCSI HA OCHOBI ITO3/I0BKHBOTO PO3MITIICHHS
PEKBI3UTIB. PEKBI3UTH 3aroyioBKa pO3MIIIYIOThCS IICHTPOBAHUM CIIOCOOOM (ITOYATOK 1
KIHEI[b KOJKHOTO psAJIKa PEKBI3UTY OJHAKOBO BIJIJAJICHI B/l MEX 30HU PO3TAITyBaHHS
PEKBI3HTIB).

23. Y CrapoKOCTSHTHUHIBCbKIA MICBKIM pagl Ta ii BUKOHABUOMY KOMITETI
BUKOPUCTOBYIOTHCS TaKi OJJAaHKH JIOKYMEHTIB:

3arajJpHUM OJAaHK  BHKOHABYOrO KOMITETYy (0€3 3a3HaueHHs Ha3BU BHIY
JTOKyMeHTa) (10AaToK 2);

OJaHK JJIs1 TUCTIB (101aTOK 3);

OJIaHK KOHKPETHOTO BUAY JOKyMeHTa (i3 3a3HauCHHSIM Ha OJaHKY Ha3BU BUIY
JIOKyMEHTA: PO3MOPSKEHHS, PIIIEHHS, JOPYYEHHS, MPOTOKOJIbHE DIIIEHHS TOIIIO)
(momatku 4, 5, 6, 7);

mocasioBi OJIaHKM MICBKOTO TOJIOBH, CEKpeTaps MIChKOi pajy, TMepuioro
3aCTyITHMKA MICHKOTO TOJIOBH 3 TIUTaHb JISJIBHOCTI BHKOHAaBYMX OpraHiB
CTapoKOCTSHTUHIBCHKOT MICHKOT paau (Jasi-Tepiinii 3aCTYTHUK MICBKOTO TOJIOBH),
3aCTYITHUKIB ~ MICBKOTO TOJIOBM 3 TIUTaHb MJISUTbHOCTI BHKOHABYMX OpraHiB
CTapoKOCTSHTHIBCbKOI MICBKOI paad (Aaji — 3aCTyIHUKH MICBKOTO TOJIOBH),
KepYIoUoro cripaBaMu (J104aToK 8).

24. BuxoHaBYl OpraHu, CTPYKTYpHI MiAPO3JIAM BHUKOHABYOIO KOMITETY
pO3pO0JISAIOTh BIIACHI OJIAHKM JOKYMEHTIB Yy pa3l, KOJM iX KEpPIBHMKM MAa€ IMpPaBo
HiANMKCYBAaTH JOKYMEHTH B MEKaX CBOiX MOBHOBaXkeHb (HoaaTku 9, 10).

25. 3aranpHUi O6J1aHK, OJJAHKH JIMCTIB, PO3MOPSIPKEHb MICHKOTO TOJIOBH, PIIICHD
MICBKOT paJii Ta BUKOHABYOTO KOMITETY MICHKOI paju € OJIaHKaMu CyBOPOTO OOJIIKY 1
3BITHOCTI. Lli BUM O651aHKIB MalOTh OKpEMY HyMepaLiio.

BurotroBnennss OiaHKIiB KOHKPETHHUX BHUAIB JOKYMEHTIB 3J1HCHIOETHCS
noJirpad@iyHUM CcrmocoOOM, SKIIO KIIBKICTh 3apEECTPOBAHUX JTOKYMEHTIB TaKOTO
BUY TMEPEBUILYE 2 TUCSY OJMHUIIb HA PiK, 200 HASBHUMHU B BUKOHABYOMY KOMITETi
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MICBKOI paju 3aco0aMHu KOIIIOBAJIBHOI TEXHIKH, SKIIO KUIbKICTh 3apeeCTPOBAHUX
JIOKYMEHTIB MEHIIIE 2 THCSY OJIUHUIIb.

26. Jlesaxi BHYTpIIIHI JOKYMEHTU (3asBH IpaIliBHUKIB, JIONMOBIJIHI 3allHCKH,
JIOBIJIKM TOIIO) Ta IOKYMEHTH, IO CTBOPIOIOTHCA BIJ IMEHI KUIBKOX YCTaHOB,
o OopMITIOIOTHCS HE Ha OJaHKaXx.

27. bnanku, sxi € 6IaHKaMHd CyBOpPOTO OOJIKY 1 3BITHOCTI, 30€piraioTbcs B
3araJlbHOMY BiJUIUTI Ta B 3a0€3MeUeHHs AIsUIbHOCTI MICBKOI pagyd BUKOHABYOTO
KOMITETY MICHKOT paam (mami — BiAmi 3a0e3medeHHs iSIbHOCTI MICBKOi pann) B
yMOBax, L0 3a0e3MeuyloTh iX HajliiHe 30epiraHHs, OOJIKOBYIOTHCS 1 BHUIAIOTHCS
IpariBHAKaM  CTPYKTYPHHUX MIIPO3JUTIB BHKOHABYOTO KOMITETYy po0OOTa SKUX
NOB’s3aHa 3 JIPYKYBaHHSAM JIOKYMEHTIB, I PO3MUCKY B JXKypHajax peecTparuii
BCTaHOBJICHOT popmu (omatok 11).

OOmKk BeACThCA 3a TOPSAAKOBUMH HOMEpaMH, IO IMPOCTaBJISIOTHCS
HYMEPAaTOPOM, JIPYKapChbKUM a00 iHIIMM CIOCOOOM Ha HUKHBOMY ITOJIi 3BOPOTHOTO
00Ky OJjaHKa.

Oco0u, siKi NMEepCOHATbHO BIAMNOBIAAIOTH 32 BEACHHS OO0MIKY, 30epiraHHs Ta
BUKOPUCTAaHHS OJIaHKIB, BU3HAYAIOTHCSI MICHKUM TOJIOBOIO, TPO IO BUJAETHCS
PO3MOPSIKEHHS.

Ilepen oTpuMaHHSAM HOBOi KUIBKOCTI OJaHKIB TpaIiBHUKKM BHUKOHABYOTO
KOMITETy, poboTa sKMX Oe3mocepeHbO IMOB’si3aHa 3 JAPYKYBAHHAM JIOKYMEHTIB,
MPOBOJSATH 3BIPKY 1 3BITYIOTh IMPO BUKOPHCTAHHS paHillle OTPUMAaHUX OJaHKIB,
3Mal0Th 3IMICOBaHI OJAaHKU JI0 3arajbHOTO BIJJAUTY BHKOHABYOTO KOMITETY
momicsiano 10 10 uncna (momarok 12).

3incoBaHi OJaHKM, a TaKOX BUKOHAaHI Ha OJlaHKaxX, ajie 3 IeBHUX NPUYHUH
BIIXWJICHI TIPOEKTH JOKYMEHTIB, MOBEPTAIOTHCS BUKOHABISIMH 33 MICIEM OOJIIKY

0JIaHKIB 1 3HUILYIOTHCA Y BCTAHOBICHOMY MOPSAJIKY.

28. BianoBimanpHICTh 32 BHUKOPHUCTAHHS OJIaHKIB  CYBOpOi  3BITHOCTI
HOKJIAJA€EThCSL

plllieHb MICBKOi paau - Ha BiAAUT 3a0e3NedyeHHs ISUIBHOCTI MICBKOI pajau
BUKOHABYOTO KOMITETY MIChKOI paam (mami - BIOALT  3a0e3MeueHHs TisITbHOCTI
MICBKOI pajn);

pillieHh BUKOHABYOTO KOMITETY MICHKOI pajyl - Ha 3arajbHUM BIIIIT,

PO3MOPSIKEHb MICHKOTO TOJIOBH - Ha 3arajbHUM BIJIT Ta BT 3 KaAPOBOI
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CITY’KOW BUKOHABUOI'0 KOMITETY (HaJi - BT 3 KaIpOBOi CIIY>KOHU);

3arajibHUX OJIaHKIB, OJaHKIB JINCTIB BUKOHABYOTO KOMITETY MICBKOI paju - Ha
MpaliBHUKIB BUKOHABUMUX OPTaHiB, CTPYKTYPHUX MIAPO3A1UTIB BUKOHABUOT'O KOMITETY,
10 OJICPKYIOTh OJIaHKH BIJIIOBIIHO J0 MOPSIKY, BCTAHOBJICHOTO I11€10 [HCTPYKITI€TO.

Y BUKOHaBYMX OpraHax, CTPYKTYPHHX MIJpO3/idaX BHUKOHABYOTO KOMITETY
ocobM, IO BIAMOBIAAIOTH 3a OO0MIK, 30epiraHHd Ta BHUKOPUCTAHHS OJAHKIB
BUKOHABYOTO KOMITETY, BU3HAYAIOTHCSA iX KEPIBHUKOM.

29. JIokyMeHTH, CKJIa/ieHI Ha OJaHKaxX MICHKOI paay Ta BUKOHABYOTO KOMITETY
MICBKOI pajy, NIANUCYIOTbCS MICBKUM TOJOBOIO,  IEPIIMM 3acCTYIIHUKOM Ta
3aCTYyHUKaMH MICHKOTO T'OJIOBH, KEPYIOUHUM CIPaBaMHU, CEKpeTapeM MICBKOI paju 1
PEECTPYIOTHCS BUKITIOYHO B 3araJIbHOMY B1JTI.

30. Y BUKOHAaBYOMY KOMITETI MIChKOI pajii, BAKOHABYMX OPTraHax, CTPYKTYPHUX
M1PO3/11JIaX BUKOHABYOTO KOMITETY MOpsi/ 3 OJaHKaMK OpraHizaiiitHO-po3nopsIaux
JIOKYMEHTIB BUKOPUCTOBYIOTHCSI OJJAHKH PEECTPaliiiHO-KOHTPOJIBHOI JOKyMEHTAIll],
10 BUKOHYIOTh JOTIOMIXKHY (DYHKIIIO B OOJIIKY 1 TPOXOJKEHHI JOKYMEHTIB. Jlo HUX
HaJeXaTh OJAHKHU PEECTPALIIITHO-KOHTPOJILHUX KAPTOK, )KYpPHAIiB, PEECTPIB, 3BE/ICHbD,
NEPEeTiKiB, apKYIIiB KOHTPOJIIO TOIIO.

3a3HaueHl OJIaHKA BHUIOTOBJIIFOTHCS 34 BCTAHOBJIEHMMH 3TIOHO 3 IICIO
[HCTpyKIi€ro abo 1HWUMU (opMaMH, IO pPO3POOJSIOTHCS YIPABIIHHAMU Ta
BIIJIVIAMM  BHUKOHABYOTO KOMITETY BIJAMOBIAHO JIO0 TOTpPeO® 1 IIPU3HAYCHHS.
BuroroBneHHs: Takux OJIaHKIB, 3aJ€KHO BiJ IMOTPIOHOTO THUPaXy, 3MIHCHIOETHCS
nosiirpadiyHUM crioco6oM ad0 HasiBHUMHU 3aC00aMM KOTIOBAIbHOT TEXHIKH.

31. BuroToByieHHs OJ1aHKIB JOKYMEHTIB MICHKOI pajii 3a0€3MeuyeThCS B1IIIIIOM
3a0€3MeUeHHs MISUTbHOCTI MICHKOT paau, OJaHKIB BHKOHABUOTO KOMITETY MICBHKOI
pajy - 3arajJbHAM BiIiIIIOM.

3o06paxxenns [ep:xkaBHoro ['epba Ykpainu

32. 300paxxennst lepxkaBHoro I'epba VYkpainu po3MillyeTbcsi Ha OJIaHKaxX
JIOKYMEHTIB BIJINOBIIHO A0 TocTtaHOBU BepxoBHoi Pamu VYkpainu Big 19 mrotoro
1992 poxy Ne 2137-XI11 «IIpo lepxaBuuii rep0 Ykpainm».

3o06paxkenns JlepxaBuoro ['epba Ykpainu po3MilyeThCs IO IICHTPY BEPXHBOTO
nosist. Po3mip 300paxkeHHsT CTaHOBUTH 17 MUTIMETpIB 3aBBUIIKH, 12 MUTIMETPIB
3aBIIMPIIKH.
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Komu

33. Kog BUKOHABYOTO KOMITETY MPOCTABISAETHCS 3TIAHO 3 CAMHUM Jep>KaBHUM
peectpoM miAnpueMcTB Ta opradizamii Ykpainu (€JIPTIOY). 3a3nauenuii kon
PO3MIIITY€EThCS TICIs PEKBIZUTY «JlOBIIKOBI JaH1 ITPO YCTAHOBY.

HaiimenyBanns ycranoBU

34. IloHa Ha3Ba CTapOKOCTSIHTUHIBCHKOI MICHKOI paJl, BUKOHABYOTO KOMITETY
CTapOKOCTSIHTUHIBCHKOI MICHKOI pajid BKUBAETHCS BIAMOBIIHO /10 3aKOHY YKpaiHU
«IIpo micueBe caMOBpsiTyBaHHS B Y KpaiHi».

HaliMeHyBaHHS yCTaHOBH BMILIOTO PIBHS 3a3HAYAETHCS Y CKOPOUCHOMY BUTJISIII,
a y pasi BiICyTHOCTI OQilIHHO BU3HAYEHOTO CKOPOYEHHS - MOBHICTIO. Ha Omankax
YCTaHOBH, SKa Ma€ TMOjBIHHE ab0 MOTpiliHE MIAMNOPSIAKYBAaHHS, 3a3HAYAIOTHCS
HallMEHYBaHHSA YCiX YCTaHOB BUII[OTO PiBHSI.

HaliMeHyBaHHS BUKOHAaBUOI'O OpraHy, CTPYKTYPHOTO MiJpO3AUTy BUKOHABUOTO
KOMITETY 3a3HA4A€ThCS TO/I1, KOJIM BiH € aBTOPOM JOKYMEHTA, 1 PO3MIIILYETHCS HUXKYE
HallMEHYBaHHS YCTaHOBH.

JIoB1IKOBI JJaH1 TPO YCTaHOBY
35. JloBiaKOBiI MaHi PO BUKOHABYMIA KOMITET MICHKOI pajii MICTATH MOIITOBY
aapecy, Homepu TenedoHIB, TenedakciB, aaApecy EJNEKTPOHHOI TMOIITH, aJpecy
odimiiiHoro Bebcaity Tomo. /JoBIKOBI AaHl PO3MIMIYIOTHCS HUKYE HAWMEHYBaHHS

BUKOHABYOI'0 KOMITETYy 200 HOT0 CTPYKTYPHOTO IMAPO3/ILITY.

PexBi3uTH MOIMITOBOI aJpecu 3a3HAualOThCs B Takiil IMOCHIIOBHOCTI: Ha3Ba
BYJIMLI1, HOMEp OyAMHKY, Ha3Ba HACEJICHOTO MYHKTY, 00JIacTi, MOLITOBUN 1HIEKC.

Ha3zsa Buny nokymeHnrta

36. Ha3Ba Buay nokymeHTa (pillieHHS, PO3MOPSIKEHHS, JOMOBIJHA 3alKCKa
TOII0) 3a3HAYAETHCSI Ha OJIaHKY APYKOBAaHWM YU MAIIMHOMHUCHHUM CIIOCOOOM 1 To-
BUHHA BIJINOBIIaTH Ha3BaM, nepeadoaueHum JIKVY /1.

Jlata nokymeHra

37. Jlatoro noKyMeHTa € 1ata ioro peectpailli. /lata 3a3HadaeTbcs apabCbKUMU
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nuppaMu B OAWMH PSJIOK Yy Takid MOCTIAOBHOCTI: 4YHCIO, Micslb, pik. Jlata
opopmisieTbCs 1TPpoBUM ab0 CIOBECHO-IIU(DPOBUM criocoOoM. Y pasi opopMIICHHS
nuppaMu B OAWH PSJIOK Y Takid TOCHIOBHOCTI: YHCIO, Micslb, pik. JlaTa
opopmisieTbCs 1TMPPoBUM ab0 CIOBECHO-IIU(POBUM criocoOoM. Y pasi opopMIICHHS
JaTh IUQPOBUM CIIOCOOOM YHCIIO 1 MICSIb MPOCTABISIOTHCA JBOMA TMapaMu Iudp,
PO3AUIEHUMH KPAIKOIo; PiK - YoThpMa nudpamu, Kparka HaMPUKIHI{ HE CTaBUTHCS.
Hampuknaz: 18.08.2018

VY TekcTax HOPMATHBHO-TPABOBUX AKTIB Ta MOCHJIAHHSAX HA HUX 1 JJOKYMEHTaXx,
0 MICTATh BIZIOMOCTI (PIHAHCOBOTO XapaKTepy, 3aCTOCOBYETHCS CIIOBECHO-
nrdpoBUil crioci0 3a3HaAYCHHS JaT 3 MPOCTABISHHIM HYJISl B TO3HAYCHHI1 JTHS MICSIIA,
SKIIO BIH MICTUTH OAHY 1udpy, Hanpukiaa: 02 kBitHa 2019 poky. Jlo3BosseTbes
BXKMBATH CIIOBO «PIK» Y CKOPOUCHOMY BapiaHTi «p.», Hanpukiaa: 03 yepsus 2019 p.

SKIIo JOKYMEHT CKJIaJICHO He Ha OJIaHKy, JaTa 3a3HA4a€ThCs HIDKYE IIMHUCY
aiBopyd. JlaTa JOKyMEHTa MPOCTaBIISIETHCS MOCAT0BOI0 0CO00I0, sIKa MOT0 MiAIMUCYE
a00 3aTBEPIIKYE.

OO00B’SI3KOBOMY JaTyBaHHIO 1 MIANUCAHHIO MIUISITAIOTh YC1 CIIy>)KOOB1 BIAMITKH
Ha JIOKYMEHTax, NOB’Si3aHI 3 iX MPOXO/JKEHHSIM Ta BHUKOHAHHAM (pE30JIOllii,
MOTO/PKEHHSI, BI3W, BIAMITKM MPO BUKOHAHHS JIOKYMEHTa 1 HaIpaBiEHHS HOro A0
CIIPaBH).

Ha pgoxymeHTi, BUlaHoMy J1BoMa a00 OUIbIle YCTAaHOBAMHU, 3a3HAYAETHCS OJIHA
JaTa, sika BiJIMOBIIA€E 1aTi OCTAHHBOTO ITIITHCY.

Peectpartiiinuii iH7eKC TOKyMEHTIB

38. [nmekcariiss JOKYMEHTIB TOJSTa€ y MPUCBOEHHI iM yMOBHUX TMO3HA4Y€Hb -
1HJIEKCIB, K1 HaJIAFOThCS JIOKYMEHTaM IT1J1 9ac iX peecTparii.

Peectpamiiinuii iHa€KC CKIIAIa€ThCA 3 MOPSAKOBOTO HOMEPA JOKYMEHTA Y MEkKax
Ipyn JOKYMEHTIB, IO PEECTPYIOTHCS, SIKUA MOKE JIOMOBHIOBATHCS 1HAEKCAMHU 32
HOMEHKJIATypOl0  CIIpaB, TNUTaHb [JISJIBHOCTI, KOPECIOHJEHTIB, aJipecaTiB,
BUKOHABIIB, TPYI, BUAIB JOKYMEHTIB TOILO.

Peectpamiitnuii  1HZEKC  BXIIHOTO  JOKYMEHTa  BHUKOHABYOTO  KOMITETY
CKIIQJIAETHCS 3 PO3TANIOBAHUX Y BCTAHOBJICHIHM MOCTITOBHOCTI YOTUPHOX TPyl mUDD,
Hanpukiaan:  58/1200-11/2018, y skiit rpynu 1udp 03HAYaKOTh: Mepiia - 1HAEKC
KOPECTIOHJICHTa; Jpyra - IHIWBIAyaJdbHUN TOPSIKOBUM PEECTPAIMHUN HOMEp Y
MeXaxX KaJIeHJApHOTO POKY 1 M€l Tpynmu JTOKYMEHTIB; TPETS - IHJIEKC 3MICTY
JIOKYMEHTA 32 TEMAaTUKOI0 HOMEHKJIATYpH CIpaB; YeTBEPTa - /1Bl OCTaHHI a00 YOTHUPH
udpy POKY HATXOHKEHHS JOKYMEHTA.
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Peectpartiiianii iHAEKC BUXITHOTO JOKyMEHTa BUKOHABYOTO KOMITETY CKIIaa€ThCS 3
pO3TaIllOBaHUX Yy BCTAHOBJIEHIM TIOCTIIOBHOCTI IU'ATH Tpyn 1udp, HanmpUKiIa;:
10/05-13-1200/2018, y sixiii rpymu mudp 03HaYaIOTh: MEpIia - IHASKC aapecara; Apyra -
IHIEKC CTPYKTYPHOTO TIiAPO3AiTy BHUKOHABUOTO KOMITETY, 3 IHILIATHUBU SKOTO
MiATOTOBIEHO JOKYMEHT, TpeTd - 1HIGKC 3MICTy JOKYMEHTa 3a TEMaTHKOIO
HOMEHKJIATYypH CIPaB; YeTBEPTa-1HAUBITyaTbHUN MOPSIKOBUI peecTpalliiiHuii HoMep y
MeKax KaJeHJApHOTO POKY 1 €T TPYMU JOKYMEHTIB; I’ATa - 1Bl OCTaHHI a00 YOTUPH
1upyu POKyY BiMIPaBICHHS JOKYMEHTA.

3 METOIO MOJICTTIEHHS! 30POBOT0 CIPUMHATTS TepIla BiJ APYroi, dYeTBepTa Bif
1’701 (B peecTpaliiHOMY 1HJEKC1 BUXITHOTO JJOKYMEHTA) Ta TPETS BlJl 4ETBEPTOI (B
peecTpaniiHOMy 1HAEKCI BXIAHOTO JOKYMEHTA) TPyl U BiIOKPEMIIIOIOTHCS
MPaBOOIYHOIO MMOXUJIOK PUCKOIO, a JApyra, TPeTs, 1 4eTBepTa Ipynu nudp po3aiieHi
MIK c00010 JehicoM.

Peectpariiinuii 1HIEKC BXIIHOTO JOKYMEHTa BHKOHABYOTO OpraHy, CTPYKTYpPHOTO
MIJPO3/UTYy BHUKOHABYOTO KOMITETY CKIIQIAETHCSI 3 PO3TAIIOBAHUX Y BCTAHOBJICHIN
HOCTIZIOBHOCTI TPhOX Tpyn mudp, Hanpukinan: 52/14-02, ne 52 - nopsimkoBuid HOMED,
14-02 - iHexc crpaBy 32 HOMEHKIIATYPOIO.

PeecTpatiiinuii 1HIEKC BUXITHOTO JIOKYMEHTa BUKOHABYOTO OpraHy, CTPYKTYPHOTO
MIPO3/1Ty BUKOHABUOTO KOMITETY CKIIQ[AEThCS 3 PO3TAIIOBAHWMX Y BCTAHOBJICHIN
TIOCITIIOBHOCTI TphOX Tpyn Iwdp, Hanpukmam: 14-02/52, ne, 14-02- iHmekc crpaBu 3a
HOMEHKJIATypOIO, JIe 52 - TIOPSAKOBUI HOMED.

Miclie po3TalryBaHHs peeECTpAIlifHOTO 1HACKCY BU3HAYAETHCS (DOPMOIO OJIaHKa.

Peectpamiiinuii 1HAEKC BXITHOTO JOKYMEHTAa MPOCTABISETHCS HA BIIOUTKY
mTamna JJig peecTpaiii BXIAHUX JOKYMEHTIB, 3pO0JICHOMY Yy MPaBOMY HUXXHBOMY
KYTKY TIEPIIIOTO apKyllla TIOKYMEHTa Ha BITLHOMY BiJI TEKCTY MICIIi.

Po3nopsigui JOKyMEHTH BUKOHABYOTO KOMITETY MICHKOI pajM 1HIEKCYIOThCS Y
NOPSIIKY 1X BUJAHHSA Yy MeXaxX KaJeHJAapHOro poKy. I[HAEKCH po3nopsauux
JIOKYMEHTIB MalOTh [IU(PPOBO-TITEPHY 1HAEKCALIIIO.

Peectpamiiinuii  iHAEKC pPO3NOPAKEHb MICBKOIO TOJOBH CKJIAJAEThC 3
pO3TalIOBaHUX B YCTAHOBJIEHIM MOCTIAOBHOCTI ABOX rpyn 1udp Ta OAHIET Tpynu
mirep 3a dopmynoro  0000/0000-00, y skiii rpynu mudp o3HAYaKOThH: IMepiia -
IHIUBITyIbHUN TIOPSIIKOBUN PEECTPAIIHUI HOMEP y MEKax KaJICHIapHOTO POKY,
apyra - 49OTUpH IU(pU pOKy BUAAHHS JOKYMEHTA, TPETS - JITEPHUHN 1HIIEKC BUIY
PO3MOPSIAYOTO TOKYMEHTA.

['pynu undp po3aineHi Mixk co00r0 MpaBoOIYHOIO MOXHUIIOK PUCKOIO, ApyTa
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rpyna mudp BIIIISETHCS Bl JTITEPHOTO 1HAEKCY nedicom. KibkicTh mudp y nepimii
Ipymi 3aJeKATh B BEIWYMHH TIOPSAKOBOTO HOMEpa, Jpyra Tpyma mudp
YOTUPU3HAYHA, JIITEPHUH 1HJIEKC OJTHO-, IBO-, 200 TPU3HAYHUIA.

Po3nopsikeHHS MiICBKOTO TOJOBH IHAEKCYIOTHCS JITEPHUM 1HJEKCOM 32
3MICTOM YIPaBIIHCHKOI il

3 OCHOBHOI AisutbHOCTI - Ne 321/2018-p;

3 KaJpOBHX MHUTaHb (0COOOBOTrO CKIaay) MpO  OPUUHATTA Ha poOoTy,
nepeMIIIeHHS 3a M0Ca010, IEPEBEACHHS Ha 1HITY poOOTYy, CYMICHHMIITBA, 3BLIbHEHHS,
aTecTalli, M ABUIICHHS KBaTidikarii, CTa)XyBaHHS, IIOPIYHOI  OIIHKH
JEPIKCIYKOOBIIIB, MPOJIOBXKEHHS CTPOKY TIepeOyBaHHS Ha JEpiKaBHINM CIIy»kKOi,
JOMYCKY Ta J03BOJYy JI0 JEp>KaBHOI TAa€MHHUIIl, MPUCBOEHHS 3BaHb (I11IBUIICHHS
paHry, Karteropii, po3psay); 3MiHA OlorpaiyHUX  JaHHUX; 3A0XOYCHHS
(HaropojuKeHHs, TMpEMilOBaHHS), OIUIATH TMpalll, HapaxyBaHHS pI3HUX Haa0aBOK,
JIOTIIAT, MaTepialibHO1 IOMOMOTH; BIMYCTOK II0/I0 JOIJISITY 32 IUTUHOIO, BIIITYCTOK
3a BJIACHUN PaxyHOK; TOBFOCTPOKOBUX BIAPSAJKEHb Y MEKaxX YKpaiHU Ta 32 KOPJIOH -
Ne 145/2018-px;

3 KaJpOBUX NUTaHb (0COOOBOro CKiIaay) Mpo HaJAaHHS MIOPIYHUX OIUIA4yBaHUX
BIJITYCTOK Ta BIAMYCTOK Yy 3B'sI3Ky 3 HaB4aHHsAM - Ne 254/2018-ps;

3 KaJpOBHUX MUTaHb (0OCOOOBOIO CKJIaay) IPO KOPOTKOCTPOKOBI BIAPSIIPKEHHS B
Mexax YKpaiHu Ta 3a KOpjoH; ctaraeHHs - Ne 346/2018-pac;

3 aJIMiHICTPATHBHO-TOCTIOAPChKUX MUTaHb - No 245/2018-p/an.

Peectpamiiinuii iHIEKC pillleHb MICBKOI pajll CKJIAJA€ThCs 3 PO3TAIIOBAHUX B
YCTaHOBJICHIM TOCIITOBHOCTI Tpbox Tpyn tudp 3a dopmyrnoro 00/00/00, y skii
rpynu 1udp O3HAYAIOTH: TeEpIia - IHAWBIAyadbHUN TOPSIKOBHHA PEECTPALIHHUIMA
HOMED y Mekax OJIHI€T cecii MIChbKOT paju, Apyra - MOPsIAKOBUN HOMEp cecli MIChKOi
paau, TpeTs - NOPSAAKOBUIA HOMEP CKIMKAHHS MICHKOT pajiv (PUMCHKUMHU LUPpaMH).

Peectpamiiinuii  iHIEKC pillleHb BUKOHABUYOIO KOMITETY MICBKOI paau
CKJIQJAETHCS 13 MOPSAAKOBOTO HOMEPA IILOTO BULY PO3NOPSIUUX JOKYMEHTIB Y MEXKax
KaJICHIApHOTO POKY.

Peectpamiiinuii 1HIEKC JOpYyYeHb Ta  MPOTOKOJBHUX JOPYYEHb MICHKOTO
TOJIOBH, IMTPOTOKOJBHUX PIIIICHh BUKOHABYOTO KOMITETY MICHKOT pajill CKJIAJa€ThCs 3
pPO3TAIIOBaHUX Y TaKii MOCTIAOBHOCTI TPHOX TPyl HU(p Ta JITEPHOTO I1HIEKCY:

32-15/2018-n, 32-15/2018-in, 32-15/2018-mip ne rpynu mudp 03HAYAOTH: MEpIa -
1HAEKC pO3pOOHUKA JOKYMEHTA; Ipyra - 1HAUBIyaaIbHUI MOPSIKOBUN
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peecTpalliitHIil HoMep y MexaxX KaJeHAAPHOTO POKY 1 I1€i rPyNu JOKYMEHTIB; TPETS-
4OTUpU LU(PU POKYy, Y MekKax SKOro BUIAHO JOKYMEHT. JIiTepH1 IHIEKCH «»,
MIPUCBOIOIOTHCS IOPYUEHHSIM MICBKOTO TOJIOBH, «III» - MPOTOKOJBLHUM JOPYUYEHHSIM
MICBKOTO TOJIOBH, «IIP» - MPOTOKOJIBHUM PIIIEHHSIM BUKOHABUYOI'O KOMITETY MICHKOI

paau.

Ilocunanns Ha JOKYMCHT

39. IlocunaHHs y TEKCTI JOKyMEHTa Ha JOKYMEHT, Ha SIKUM JTa€ThCs BIJTIOBIIb
a00 Ha BUKOHAHHS SIKOTO TIJTOTOBJIEHO II€d JOKYMEHT, HABOJUTHCA Y Takii
MOCJIJIOBHOCTI: Ha3Ba BHUAY JOKYMEHTa, HalMEHYBaHHS YCTAaHOBU - aBTOpa
JIOKyMEHTa, JlaTa Ta PEECTPALIMHUMN 1HIEKC, KOPOTKUMA 3MICT JTOKyMEHTa. Y pasi
MOCWJIAHHS ~ HA  3apEECTPOBaHUl  HOPMATUBHO-TIPABOBHM  aKT  JIOJAATKOBO
BU3HAYAIOTHCSA TaKl peecTpaliiiHi JaHi: jJara JepKaBHOI peecTpallii, HoMep akKTa
3riHO 3 JlepKaBHUM pPEeECTPOM HOPMATHBHO-IIPABOBUX AKTIB MIHICTEPCTB Ta 1HIIUX
OpraHiB BUKOHABYO1 BIaIu.

[locunanHs y TEKCTI JOKYMEHTA Ha MOPSAKOBI HOMEPH PO3ALIIB, IMIIPO3AILIIB,
IJ1aB, CTaTed, MyHKTIB Ta MIJOYHKTIB HOPMATHBHO-TIPABOBOIO AaKTa pPOOHUTHCS
uudpamu; MopsAKOBI HOMEPH YaCTUH CTaTel, ab3alliB 1 peueHb-caoBamu. [locunanns
y TEKCTI HOPMAaTHUBHO-TIPABOBOTO aKTa Ha el JOKYMEHT abo HOro CTPYKTYpHI
OJIMHULII POOUTHCS 3 BUKOPUCTAHHSIM BKa31BHOTO 3aMEHHUKA «IICH».

Miciie ckiIaeHHs a00 BUAaHHS

40. BimoMocTi mpo Miclie CKJIaJACHHS a00 BHJAHHSA 3a3HAYAIOTHCA Ha BCIX
JIOKYMEHTaX, KpiM JIMCTIB. 3a3Hau€Hl BIIOMOCTI O(QOPMIIAIOTHCS BIJMOBIAHO 10
aJIMIHICTPATUBHO-TEPUTOPIATILHOTO MOJALTYy YKpaiHu. Ko  BIIOMOCTI PO
reorpagiyHe MiCLE3HAXOI)KEHHSI BXOJATh 1O HAIMEHYBaHHS YCTAHOBH, LIEW PEKBIZUT
HE 3a3HAYAETHCS.

Agpecat Ta ocoOucTe 3BEPHEHHS

41. JIokyMeHTH aApecyloTbCs YCTaHOBI, ii CTPYKTYpHUM MiApo3aiigam ado
KOHKPETHIA TMOocajoBii 0cobi. Y pasi aapecyBaHHS JOKyMEHTa yCTaHOBiI a0o ii
CTPYKTYpPHHMM MiAPO3JiJIaM 0Oe3 3a3HauyeHHsI IMOCaoBOiI 0coOu ii HaliMEHYBaHHS
HABOJUTHCS Y HA3UBHOMY BIAMIHKY, HAITPUKIA/I:

Bepxosna Pana Ykpaiau
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SKI110 JOKYMEHT HaJICUJIA€ThCS TI0Ca 0B 0c001, HAMMEHYBaHHS YCTAaHOBU Ta ii
CTPYKTYpPHOTO MiAPO3AUTYy HABOJATHCA Yy HA3WBHOMY BIIMIHKY, a TMocaaa 1
[TPI3BUILIE anpecara - y naBaJbHOMY, HAIIPUKIIA]IL:

MinicTepcTBo (iHaHCIB YKpaiHu
HauanpHuky piHaHCOBO-€KOHOMIYHOTO YIPaBIiHHS
Brnacue im’sa [IPI3BUILE

Y pasi KoM JOKyMEHT aJpEecyeThCs KEPIBHHUKOBI YCTaHOBH ab0 HOTro
3aCTYIMHUKOBI, HAWMEHYBAHHS YCTAHOBU BXOJUTH /10 CKJIaly HaWMEHYBaHHS MOCAIH
azpecarta, Ik HABOJAUTHCA Y IaBaJIbHOMY BiAMIHKY, HAITPUKIIAT;

["omoBi 06acHOT KepKaBHOT aaMiHICTpallii
Bnacue im’s ITIPI3BUILIE

SKIIO TOKYMEHT aipeCyeThCs KIJIBKOM OJHOPITHUM 3a XapaKTepoM JisUIbHOCTI
yCTaHOBaM, 3a3HAYAEThCS y3arajJbHCHE HAHMEHYBaHHS aJlpecaTiB, HAITPUKJIIA/;

KoMyHansHUM mignpueMcTBamMm

JIOKyMEHT He OBUHEH MATH O1IbIlIe YOTHUPbOX ajipecaTiB. CIIOBO «KOIish Mepen
HallMEHYBaHHSAM APYTOTO - YETBEPTOTO aApecaTiB HE CTABUTHCA. Y pa3i HaJICHUIIaHHS
JOKyMEHTa OUIbII HI)K YOTHUPHbOM aJpecaTaM CKJIAJA€ThCS CIMCOK HAa PO3CUIIKY 13
3a3HAYCHHSIM Ha KOKHOMY JOKYMEHTI TUIBKH OJTHOTO ajpecara.

PexBizur «Anpecat» Moke Bkiaouatu aapecy. I[lopsmok 1 dopma 3amucy
BIJIOMOCTEM PO aJpecy yCTaHOBU MOBHUHHI Bianosinatu [IpaBuiam HagaHHS MOCITYT
MOIIITOBOTO 3B 53Ky, 3aTBEP/KEHUM MocTaHoBo0 Kabinety MinicTpiB Ykpainu Bin
05 Oepe3nst 2009 p. Ne 270. ITloBHa anmpeca 3a3Ha4aeThbCsl y pa3i HaJICUIIAHHS
JIOKyMEHTa Pa30BUM KOPECTIOHICHTaM, HATTPUKIAI:

MiHicTepcTBO BHYTPIIIHIX CIpaB YKpaiHu
ByJ. boromosbis, 10, m. Kuis, 01024

VY pa3i HaacwiaHHsS JOKyMeHTa (i3uyHId 0CcOo0l CHOoYaTKy 3a3HA4Ya€ThbCs Yy
JaBaJIbHOMY BIJIMIHKY BJacHeE iM’sl Ta Mpi3BUIIE, MOTIM MOIITOBA aJIpeca, HAMPUKIIAL:

Onexcannpy KoBanmpuyky
Bys1. Octpo3bkoro, 33, M. CrapokocTsiuTuHiB, 31100

VY pa3i HagcwiaHHS JOKYMEHTA OpraHaM 3aKOHOJIaBUOi 1 BHKOHABYOi BIIAJH,
MOCTITHUM KOPECTIOHIEHTaM iX TOINTOBA aipeca Ha JOKYMEHTaxX He 3a3HA4Ya€ThCs.
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VYV pa3i koaM JAOKYMEHT  aJpeCyeThCS KOHKPETHIM 0co0l, y JHCTI HUXK4Ye
aTpuOyTa «aapecar» MOXKe HaBOJUTHCS OCOOUCTE 3BEPHECHHS y KIIMYHOMY BiJMiHKY:

[Tane (mani) Brnache im’st

abo

[Tane (mani) [1pizBume

abo

[Tane (mani) nocana abo 3BaHHS

abo

ITanose

Hanpuknan:

[Tane BikTope

[Tani Kupnuuenko

[Tani nupexTop

[Tane nonKOBHUKY

VY pasi HeoOximHocTi mepen cioBoMm «llanew, «Ilani», abo «IlaHoBe» Moxke
BUKOpHUCTOBYBaTHUCs clioBO «lllanoBHuMit», «I1lanoBHa» abo «I1laHOBH1», BiIMOBIIHO,
HaIMPUKJIIA;

[ITanoBHa naHi SIBopchka

['pud 3aTBEpIKEHHS TOKyMEHTA

42. IokyMeHT MoOke OyTH 3aTBEPIKEHUN PO3MOPSIAYUM JTIOKYMEHTOM MICHKOT
paau Ta Ti BUKOHABYOrO KOMITETy ab0 y BHUIAIKax, 3a3HAYCHUX Yy M0AaTtky 13,
MOCaJ0BOI0  0CO00I0 (MOCaTOBUMU 0CO0aMH), 110 TIOBHOB@XEHBb SIKOT (SIKUX)
HaJIeKaTh MUTAHHS, 3a3HAUYEHI y TakoMy AOKyMeHTI. HopmaTuBHO-TIpaBOBiI akTu

(TOMOKEHHSI, THCTPYKIIii, MpaBuUiia, MOPSAKK TOIIO) 3aTBEPKYIOTHCS PO3MOPSITIUM
JIOKyMEHTOM YCTaHOBH, 1110 BUJaj1a BIAMOBITHHM aKT.
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SKIIO TOKYMEHT 3aTBEPKYETHCSA KOHKPETHOKO IOCAJ0BOI0 0CO00I0, TO TpUd
3aTBepKeHHs ckianaeTbes 13 cioBa «3ATBEPJ/DKYIOy», naliMeHyBaHHS TOcajy,
nianucy, BiaacHoro iMeni 1 IIPI3BUILIA ocobu, sika 3aTBepamia JOKYMEHT, JaTH
3aTBeppkeHHs. Hanpuknan:

3ATBEPJIXXVYIO

Micbkuii TooBa

mianuc Bnacue im’st TTPI3BUIIE
20 kBiTHsa 2020 poky

VY pa3i Koiu JOKYMEHT 3aTBEPIXKYEThCS PIIICHHAM MICHKOI pajaH, PIIICHHSIM
BUKOHABYOI'O0 KOMITETY MICBKOI paju, PO3MOPSHKEHHSIM MICBKOTO TOJOBH Tpud
3aTBepkeHHs ckiamaeTrhes 13 cioBa «3ATBEPJDKEHOy», Ha3Bu BUAY TOKYMEHTA,
SIKUM 3aTBEP/KYETHCS CTBOPEHUN JTOKYMEHT, Y Ha3UBHOMY BIJIMIHKY 13 3a3HAYCHHSIM
roro natu 1 HoMepa. Hanpuxkmnan:

3ATBEPIXXEHO
Po3nopsikeHHsT MiICBKOTO TOJIOBU
05 ciuns 2019 poky Ne 10/2019-p

I'pud 3arBepKEHHS PO3MILLYETHCS y MPaBOMY BEPXHbOMY KYTKY HEpIIOT
CTOPIHKH JIOKYMEHTA.

VY pasi 3aTBepJKEHHS JTOKYMEHTa KIJIbKOMa MOCAaJ0BUMHU oOco0aMu rpudu
3aTBEPJIKEHHS PO3TAIIOBYIOTHCS HA OJHOMY PiBHI.

Pe3omromis

43. Pesomorisi € ocHOBHOIO (hopmoro peanizallli yrmpaBIiHCHKHX JOPYYEHb y
MUCHMOBIH opmi, 1110 Tiepeadadae MOCTaHOBKY KOHKPETHOTO 3aB/IaHHS. Bu3HaueHHs
HWoro mpeameTra, METH, CTPOKY Ta BIJMOBINAIBLHOI 3a BUKOHAHHS OCOOH, IO
BUKJIJICHA Y BUTJISA1 HAIMCY HA JOKYMEHTI.

Pesomomis mae Taki o0oB’s3k0oB1  ckjamoBl: BiacHe 1M’s, IIPISBUIIE
BUKOHABIS (BUKOHABLIB) Yy JaBajJbHOMY BIAMIHKY, 3MICT JOPYYEHHS, CTpPOK
BUKOHAHHSI, 0COOMCTHUH MiAMKC KePIBHUKA, J1aTa.

Sxo mopyvYeHHS HaaHO KUJTBKOM ITOCAJ0BHM 0C00aM, TOJIOBHUM BHKOHABIIEM
JIOKyMEHTa € 3a3HaueHa TEepIIol o0coba, K HaTa€ThCS MPAaBO CKIUKATH THIIUX

BUKOHABI[IB.

CTBOpEHHS HEKOHKPETHUX (IIPUCKOPUTHY, KIIOTIMIIUTHY, «AKTUBI3YBaTH,
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«3BEPHYTH yBary» TOIIO) 32 3MICTOM PE30JIIOIINA HE JOMYCKAETHCS.

Ha nmoxyMeHTax 13 CTpoKaMHM BHKOHAHHS, SKi HE MOTPeOyIOTh J1OJATKOBHX
BKa31BOK, Y PE30JIIOLII 3a3HAa4ar0ThCs BUKOHABEIIb, MIAMKC aBTOpa PE30IIOLIii, 1aTa.

Pe3omronisi mpocTaBisieTbest Oe3mocepelHb0 Ha JOKYMEHTI HIDKYE PEKBIZUTY
«AnpecaT»  mapajgeinbHO J0 OCHOBHOIO TEKCTy. SKIo wmicusg A pe3osirouii
HEJOCTaTHBO, ii MOXKHA MPOCTABISATH HA BUIRHOMY BiJl TEKCTYy MiCLl y BEpXHIH
YaCTHHI MEPIIOi CTOPIHKH JOKYMEHTA 3 JHUIILOBOTO OOKY, ajie He Ha MOJi JOKYMEHTa,
pU3HAYECHOMY JJIS TT1IIMBAHHS.

Pesoumotiist Mmoxke 0hopMIIATHCS HA MTOCATOBUX OJaHKaX.

KopoTtkuii 3MicT 1okymeHTa

44, 3aroyIOBOK 0 TEKCTY (KOPOTKUH 3MiICT) JOKYMEHTa ITOBHHEH MIiCTHUTH
CTUCIIMI BHKJIAJ CyTi JOKYMEHTA. 3arojloBOK JIO TEKCTy (KOPOTKHil 3MicT), o0csr
saxoro nepepuiye 150 3HakiB (II’SITh PAJKIB), JO3BOJSETHCS MPOJIOBKYBATH 10 MEXKI1
npaBoro noJisi. Kpamnka B KiHII KOPOTKOTO 3MICTY HE CTaBUTHCS.

3aroyioBOK (KOpPOTKHI 3MICT) BIAMOBITAE HA MUTAHHS «IPO II0?7», «KOT0?»,
«uoro?». Hanpukinan Hakas (ipo 1mo?) npo HaJaHHs BIAMYCTKH; JIUCT (PO 11107?) Mpo
OpraHizalliio Hapaau, MPOTOKOoJ (4oro?) 3acilaHHsi BUKOHABUOTO KOMITETY MIChKOI
paau; mocaaoBa IHCTPYKIIis (KOro?) cremianicra.

S0 y MOKyMEHTI WIEThCs MPO KUTbKa MUTaHb, KOPOTKUN 3MICT MOXE OyTH
y3araJbHEHUM.

CynpoBiH1 JUCTH, TOTOBIIHI Ta CITYKOOBI1 3aITUCKU JTO3BOJIAETLCS CKIIamaT 03
3aroJIoBKa.

BiamiTka mpo KOHTPOJIb

45. BigMiTKa MpO KOHTPOJIb O3HAYa€, MO0 JOKYMEHT Yy34TO Ha KOHTPOJb IS
3a0e3MeUeHHs HOro BUKOHAHHS B YCTAHOBJIEHUN CTPOK.

BiamiTka npo KOHTPOJIb pOOUTHCS IUISXOM MpOCTaBieHHs JiTepu «K» uu cioBa
«KonTpomb» (Big pyku abo 3 BHUKOPHCTAHHSIM IIITaMIIa) Ha JIIBOMY TOJI TEPIIOl

CTOPIHKHM JTOKYMEHTa Ha PiBHI 3ar0JIOBKA JI0 TEKCTY.

TekcT nokymeHTa
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46. Texct moxkyMeHTa MICTUTH 1H(OpMaIito, s (GiKCyBaHHS SIKOi HOro Oyso
cTBopeHo. [HpopMallis B TEKCTI MOKyMEHTa BHUKJIQJA€ThCS CTHUCIO, TPaMOTHO,
3pO3yMUIO Ta 00’ €KTUBHO. JIOKYMEHT HE OBHHEH MICTHTH IOBTOPIB, & TAKOX CJIIB 1
3BOPOTIB, K1 HE HECYTh 3MICTOBOIO0 HaBaHTaxkeHHs. I1ij1 yac ckiagaHHs JOKYMEHTIB
BXKUBAETHCS JUIOBUN CTHIIB, IJIS1 IKOTO XapaKTEPHUN HEUTPAbHUN TOH BUKIIACHHS,
1o30aBJIeHU 0OPa3HOCTI Ta EMOIIITHOCTI.

TexcT gokyMeHTa 0OPMIISIETHCS Yy BUTISAL CYLIIBHOTO 3B’S3HOTO TEKCTY a0o
aHKETH 4 TaOJuUIll a00 MIJITXOM MOETHAHHS MUX (HOpM.

CyuinpHuil 3B 3HUM TEKCT JOKYMEHTa MICTUTh TIpaMaTU4YHO 1 JIOTIYHO
y3roJikeHy iHdopmailito mpo ynpaBiiHChKi Jii. Taka dopma BUKIAACHHS TEKCTY
JIOKyMEHTa BUKOPUCTOBYETHCA IMiJI Yac CKJIAJaHHS TMOJOXKEHb, MOPSAKIB, MPaBuUI,
PO3MOPSATINX TOKYMEHTIB 1 JIUCTIB.

Teker, K NMpaBUIIO, CKIAAAETHCS 3 BCTYIHOI, MOTHMBYBAJIBHOI Ta 3aKJIIOYHOI
4YacTUH. BCTynHa yacTuHA MICTUTH MIJICTaBY, OOTPYHTYBaHHS ab0 METY CKJIaJCHHS
JOKYMEHTa, MOTHBYBaJIbHA - OOTPYHTYBaHHS MO3ULII YCTAaHOBM, Yy 3aKIIOYHIN-
BHUCHOBKH, MPONO3ULI1i, PIIICHHS, IPOXAHHS.

TexkcTu ckiIaaHUX 1 BEIUKUX 32 00CSITOM JOKYMEHTIB (IOJIOKEHHS, MpaBuia,
IHCTPYKIIil, OTJISAM, 3BITU TOIIO) MOAUIAIOTHCS HA PO3AUIM, MIAPO3IIIM, IMYHKTH,
MIJNYHKTH, SIKI HyMEpPYIOThCA 3a JOIMOMOIOI0 pUMChKUX abo apaOcbkux mudp 6e3/3
Kparkow ado ayxKor. A03all MyHKTY Ta NIANYHKTY MOYMHAETHCS 3 BIACTYIY Bij
JIBOTO TOJIA CTOpPiHKU Oe3 Oyab-skoi mo3Hauku (nedic, kpamka Ttomio). KoxkHa
CTPYKTYpHa OJMHHIISI HOPMATHBHO-TIPABOBOT0 aKTa (KpiM ad3aily) BiIOKPEMITIOETHCS
BiJl TIOTMIEPEIHBOI TPOIYCKOM psijiKa. BH3HA4YeHHS TEPMIHIB Yy HOPMAaTHBHO-
MPaBOBOMY aKT1 HABOJAATHCS B al(haBITHOMY MOPSIKY 1 B HA3UBHOMY BiJIMIHKY.

47. ®opMa aHKETH BUKOPUCTOBYETHCA y pPa3l BUKIAJCHHS Yy HU(PPOBOMY abo
CJIOBECHOMY BUTJIAMI 1H(MOpMaIi Tpo OauH O0’€KT 3a MEBHUM OOCITOM O3HAK.
[TocTiiiHOtO 1H(OpPMALII€I0 B aHKETI € y3arajbHEHI HalMEHYBaHHS O3HAK, 32 SIKUMHU
MPOBOJUTHCA ONMUC 00’ €KTA, @ 3MIHHOIO - KOHKPETHI XapaKTEPUCTUKU.

48. TabnnuHa QopMa JTOKYMEHTa BUKOPHCTOBYETHCS Y pa3l BHUKIQJACHHS Yy
nudpoBoMy abo CIIOBECHOMY BUIIISAl 1H(OpMaIli Npo Kijgbka OO’€KTIB 3a PSAOM
O3HaK. 3aroJjoBKH rpad TabJUIll TUITYTHCS 3 BEJUKOI JTITEPH, Mi3aroJ0BKH - 3 MaJol
mitepu. Kpamku B KiHIT 3aroJIOBKIB 1 T1[3ar0JIOBKIB rpad) HE CTaBIATHCSA. 3aroJIOBKH 1
Mi3aroJioBku rpad Ta pAAKIB TaOMWIlI TMOBWHHI OYTH BHKJIAQNCHI IMECHHUKOM Y
HA3WBHOMY BIJIMIHKY OJTHUHU. Y 3aroJIOBKax 1 MiA3arojloBKax psAAKiB i rpad Tadmmin
B)KMBAIOTHCS JIMIIE 3arajJbHOMPUMHITI YMOBHI IMMO3HAYEHHS 1 CKopoueHHs. ['padwu
TaONuUIll, AKI PO3MIIIYIOTHCS HAa KITBKOX CTOpIHKax, HymMepyrooTbca. Ha apyriii Ta
HACTYITHUX CTOpPIHKaX TaOJHIll 3a3HaYal0THCSI HOMEPH rpad, a TAaKOXK y BEPXHHOMY
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IIpaBOMY KYTKY - CJIOBa ((HpOI[OB}KCHHH Jo4aTKay.

OdopmiieHHs 1071aTKIB

49. JlonaTku 10 JAOKYMEHTIB, KpIM JOJATKIB JI0 CYNPOBIAHUX JIUCTIB,
CKJIAJal0ThCsS 3 METOIO JIONOBHEHHS, IMOSCHEHHS OKPEMHX IMHTaHb JOKYMEHTa abo
JIOKyMEHTA B IIJIOMY.

50. Jlomatku 10 TOKYMEHTIB MOXKYTh OyTH TaKUX BUJIIB:

JOJIaTKH, IO 3aTBEPKYIOTHCS PO3MOPAIYUMHU JOKYMEHTaMU (ITOJIOKEHHS,
IHCTPYKIIi1, IpaBUJIa, HOPSJIKH TOLIO);

JO0AAaTKH, IITO AOIIOBHIOIOTH Ta/a00 MOSICHIOIOTH 3MICT OCHOBHOTI'O JOKYMCHTA,
JOAAaTKH, IITO HAACHJIIAIOTHCA 13 CYHpOBiI[HI/IM JINCTOM.

VY TekcTi OCHOBHOTO JOKYMEHTa pOOMTHCS BIIMITKA MPO HASBHICThH JOJATKIB:
«I0 JTOAAETHCS», «3TIHO 3 JOJATKOM», «(101aTOK 1)»; «BIAMOBIIHO 10 A0JATKA 2
a00 «(auB. MOATOK 3)».

51. lonatku oopMIISIFOTBCS, SIK TMIPABUJIO, HA CTAaHAAPTHHUX apKyllax mamnepy.
Ha npyriii 1 HacTynHii CTOpIHKAxX JoAaTKa poOUThCs Taka BiaMiTKa: «IIpoaoBkeHHs
nonatkay, «lIpogoxeHHs gogaTka 1.

VY pasi HasSBHOCTI KUIBKOX JIOAATKIB Ha HUX 3a3HAYAIOTHCS MOPSIIKOBI HOMEPH,
HaAMpUKIaA: 7oaatok 1, mogatok 2 Tomro. 3Hak «Ney mepen muppoBUM MO3HAYECHHIM
HE CTaBUTHCS.

52. Ha nmomatkax 1m0 TOJIOKEHb, MPaBUJI, THCTPYKIH TOIIO MPOCTABIISIETHCS
BIIMITKA Y BEpPXHBOMY IIPABOMY KYTI MEPIIOi CTOPIHKU JO/IaTKa, SIKa BKIIOYA€ HOMEP
J0/1aTKa, 3aroJOBOK HOPMATHUBHO-TIPABOBOTO aKTa Ta TOCHWJIAHHS Ha BiJMOBITHY
CTPYKTYPHY OJMHHUINIO. Y pa3i JOMOBHEHHS HOPMATHBHO-IIPABOBOTO aKTa HOBOIO
CTPYKTYPHOIO OJIMHHIICIO 3 IMOCHJIAHHSAM Ha J0JAaTOK a00 BUKIIFOUYCHHS 3 TEKCTY
HOPMATHBHO-TIPABOBOTO aKTa CTPYKTYPHOI OJWHUII, SIKA MICTHUThH ITOCHJIAHHS Ha
JOAATOK, HyMepallis JJO0JaTKiB Ta BIJAMOBIAHI TOCHJIAHHS HAa HUX Y TEKCTI
HOPMATHBHO-TTPABOBOTO aKTa 3MIHIOFOThCSI.

CTOpiHKM KOXXHOTO J10IaTKa MaloTh CBOIO HyMepalliio. Y KIHII MiJ TEKCTOM
JI0JIaTKa MPOCTABIISIETHCS PUCKA, 110 CBIIYUTH MPO WOTO 3aKIHYEHHS.

VYci nogatku 10 TOKYMEHTIB Bi3yIOThCS MPAIIBHUKOM, SIKUW CTBOPUB JOKYMEHT,
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Ta KEpPIBHUKOM BHKOHABYOTO OpraHy, CTPYKTYpPHOIO TMiJPO3JAUTY BHKOHABYOTO
KOMITETY B IKOMY HOTO CTBOPEHO.

53.Ha jgonmarkax, 110 3aTBEPKYIOTbCS  PO3MOPATYMMH  JOKYMEHTAMHU
(moJIOKEeHHS, 1HCTPYKIii, TMpaBwiIa, TOPSAKA TOIIO), TMPOCTABISAETbCS TpUD
3aTBEP/KEHHS BIAMOBIAHO A0 MyHKTY 42 miel [HCTpykiii. Y BIANOBIAHUX MyHKTaX
pO3MOPSAUOi YAaCTUHU JIOKYMEHTAa POOUTHCS TOCUJIAHHS: «II0 JOJAETHCS) abo
«(ToHa€eTHCA)».

54. Ha pnopatkax A0 Haka3y, IMOJOXKEHHS, MpaBWJ, IHCTPYKIH TOIIO
IIPOCTABIIAE€THCS BIJIMITKA Y BEPXHBOMY MPABOMY KyTi MEPUIOi CTOPIHKH J0JaTKa,
sKa BKJIIOYa€ HOMEP J0J1aTKa, 3aroJJIOBOK HOPMAaTUBHO-IIPABOBOI'O aKTa Ta MOCUJIaHHS
Ha BIAMNOBIJIHY CTPYKTYPHY OJIMHUIIIO, HAIIPUKJIIA:

Honatok 2

10 [IpaBust BuUpoOHMIITBA (BUTOTOBJICHHS)
Ta KOHTPOJIIO SKOCTI JIIKapChbKUX 3aC001B
B arnTekax

(myskr 10)

CynpoBiaHi MaTepiajid JOBIAKOBOTO a00 aHaNITUYHOro XapakTepy (rpadikw,
CXeMHU, TabuIll, IHpopmMaIlii, CIIUCKU TOIIO) 10 OCHOBHOI'O JIOKYMEHTa MMOBUHHI MaTH
BIJIMITKY 3 MOCHJIAHHSIM Ha LeH JOKYMEHT, MOTro JaTy 1 HOMEp, HAPUKIIA:

Honmatox 3
JIO PO3TOPSKEHHS MICBKOTO TOJIOBH
10 tpaBus 2019 poxy Ne 155/2018-p

Odopmieni y BUIISIAI JOAATKIB CHHUCKHM KOMICIM, IITa0iB, OPTKOMITETIB,
poGounx rpyn Tomo (GopmyroThcs 3a andapiTHUM mopsiakom  [TPI3BUII]
3alpPOMOHOBAHUX JI0 iX CKJIaay OcCiO 13 3a3HAYECHHSIM BJIACHUX IMEH, TIO0 OaThKOBI,
10CaJl 32 OCHOBHUM MiclieM poOoTu. KepiBHUIITBO TaKUX OpraHiB MepepaxoBYyeEThCS
Ha TOYAaTKy CIHUCKY 13 3a3HAYEHHSM Ta B MOPSAJAKY BaXKJIMBOCTI BIJIBEACHUX iM

byHKIIIH.

Akmo 1o ckiaay HUX OpraHiB 3ampoIlOHOBaHI OCOoOM, IO € MpalliBHUKaMU
YCTAaHOB, OpraHizaiii, 0 He HajexaTbh 10 cdepu YIpaBlIiHHI BUKOHABYOIO
KOMITETY MICBKOI pajiu, TO 00OB’SI3KOBE 3a3HAYEHHS X 3rofM OpaTy y4acTh y poOOTi
IIUX OpTaHiB.

Criucky mpeAcTaBICHUX O HaropoJkKeHHs ocid (GopmyroThes 3a andaBiTom ix
[TPI3BUI] y mexax ycboro cnucky. [Ipi3Buina y ciuckax He HyMepyOThCSI.
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55. JlomaTku miANUCYIOTHCS HA JIMIILOBOMY OOIl OCTAaHHBOT'O apKyllla J10JaTKa:
JI0 PO3MOPAIKEHb MICHKOTO TOJIOBH Ta PilllecHb BUKOHABUOTO KOMITETY, Y TOMY YHCI
HOPMATHBHO-IIPABOBOTO XapaKTepy, - KEPYIOUHMM CIIpaBaMH, JO PIilICHb MiCHKOI
paau - cekpeTrapeM MiChKOI pajy.

56. Y pasi KoM JOJaTKU HAJCUIAIOTHCS 13 CYMPOBIAHUM JIMCTOM, BIIMITKA PO
HASBHICTH JIOAATKIB PO3MIIIYETHCA MICIS TEKCTY JINCTA TepPe/] MiAMHUCOM.

Ko TOKYMEHT Ma€ JOAATOK, IOBHE HAMMEHYBAHHS SIKOI'O HABOAUTHCS B MOTO
TEKCTI, BIIMITKA PO HASIBHICTH IILOTO J0JaTKa 0(hOPMIISIETHCS 3a TaKO (PopMOTO:

Honatok: Ha 7 apk. y 2 NpUM.

SKmo JMOKyMEHT Mae JO0JaTKH, I[OBHE HaWMEHYBaHHS SKUX y TEKCTI He
HaBOJIUTHCSH, 1X HEOOXITHO TEPEINUUTH ITCIA TEKCTY 13 3a3HAYCHHSM KIJIBKOCTI
apKyIIIiB Y KOXXKHOMY JOJIaTKy Ta KUIBKOCTI iX MPUMIPHUKIB, HAPUKJIIA]T;

Honatku: 1. JloBigka mpo BUKOHAHHS TIaHy POOOTH BUKOHABYOTO KOMITETY MICHKOi
paau 3a 2019 pik Ha 5 apk. B 1 mpum.
2. [Ipomo3wurtii 10 TiaHy poOOTH BUKOHABUOTO KOMITETY MICHKOI paju Ha

I xBapran 2020 poxy Ha 2 apk. B | npum.

K110 10 TOKyMEHTa JOAAEThCS THIIUN TOKYMEHT, IKUWA Ma€ TOAaTKU, BIAMITKY
PO HAsIBHICTH J0/1aTKa 0(hOPMIISIIOTH 3a TaKOK0 (DOPMOIO:

Honaroxk: muct YkpaepxkapxiBy Bix 20 Bepecus 2018 p. Ne 595/04-12 1 nonatox
110 HOTO, Bchoro Ha 20 apk. B 1 npum.

57.Y pa3i Koau JOKYMEHT MICTUTh OUTbIIE JECATH JOAATKIB, CKIIAIA€ThCs OTHC
13 3a3HAYEHHSAM Y JOKYMEHTI TaKoi BIAMITKHU:

JloJaToK: 3riJIHO 3 ONMKMCOM Ha 3 apkK.

SIKI10 10IaTOK HAJCUIIAETHCS HE 3a BCiMa 3a3HAYCHUMH B JIOKYMEHTI aJIpeCaMH,
BIIMITKA MPO HASBHICTh IOKYMEHTa OPOPMITIOETHCS 3a TaKOK (HOPMOIO:

Jlonatok: Ha 5 apk. y 2 IpuM. Ha MEepIy aJapecy.

ITiammc

58. JlokyMeHTH MIChKOI paiu Ta iI BHKOHABUYOTO KOMITETY MiAMUCYIOTHCS
MICBKHM T'OJIOBOIO, MIEPIIMM 3aCTYITHUKOM Ta 3aCTYIHUKAMH MICHKOTO T'OJIOBH,
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CEKpeTapeM MIChKOI paay Ta KEPYIUHUM CIIpaBaMU y MeEKax CBOIX IMOBHOBA)KCHb,
BU3HAUCHUMH AaKTaMH 3aKOHOJABCTBA, IHITUMH HOPMATHBHO-TIPABOBUMHU aKTaMH,
pO3MOJIITIOM OOOB’S3KIB MK HUMHM  BianoBigHO g0 1i€i [uctpykmii. [lopsmok
MIMUCAaHHS JTOKYMEHTIB IHIIUMH 0CO0aMHu Yy pa3l BIJICYTHOCTI MICBKOTO TOJIOBU Ta
MOCaJI0OBUX OCI0, SIK1 YITOBHOBaXKEHI 1X MIAMUCYBAaTH, BU3HAYAETHCS PO3MOPSIKCHHS
MICBKOTO TOJIOBH.

Cnyx60Bi nuctu-3BepHeHHs: 10 llpesumenta VYkpainu, I[lpem’ep-minictpa
Yxkpainu, ['onosu BepxoBnoi Pagu Ykpainu, MiHicTepcTB YKpaiHH, TONIB O0JACHUX 1
paliOHHUX JEpKaBHUX aJMIHICTpAIliif, 00JaCHUX, MICBKUX 1 PaOHHUX pajl, MICHKHX
TONIB, @ TaKOXX JTOKYMEHTH, IO HAACWUIAIOTHCS HAPOAHUM JeryTaTaM YKpaiHu Ta
JieTyTaTaM MICLIEBUX PaJl MiANUCYIOThCS, SIK MPAaBUJIO, MICBKHM TOJIOBOIO, Yy pasi
HOro BIICYTHOCTI - 0C00010, Ha SIKYy MOKJIaJIeHO BUKOHAHHS [MOBHOBA)XKEHb MICHKOIO
T'OJIOBH.

3BepHEHHS Ta JOKYMEHTH 1H(OPMAIIIHOTO XapakTepy, aJpecoBaHl I1HIIUM
[EHTPAJIBHUM OpraHaMm BJaJM Ta iX KEpIBHUIITBY, 3aCTyITHUKAM KEPIBHHUKIB OPraHiB
BUKOHABYOi BJIAJM 1 OpraHiB MICIIEBOTO CaMOBPSAYBaHHS, MIiANPUEMCTBAM,
yCTaHOBaM, OpTaHi3alisiM Ta iX KepiBHHKaM, IPOMasHaM, MiAMUCYIOTHCS MICHKHM
TOJIOBOIO, CEKpeTapeM MICHKOI pajad, MEepIIMM 3acTyIMHUKOM Ta 3aCTyIHUKAMH
MICBKOT'O TOJIOBH, KEPYIOUUM CIIPABAMH 3T1/IHO 3 iX KOMIETEHUIEKO.

59. Ilinnuc cKIamaeThCss 3 HAWMEHYBaHHS IIOCAJAM OCOOW, SKa IiMUACYE
JOKyMEHT (IOBHOTO - y pa3l, KOJM AOKYMEHT HAJpyKOBaHW He Ha OlaHKy,
CKOPOYEHOTO - y pasi, KOJM JOKYMEHT HaJpyKOBaHWW Ha OJaHKY), 0COOMCTOrO
nianucy, Bnacuoro imeni 1 [IPI3BUIIA, nanpuknan:

Micbkuii TonoBa M. CTapOKOCTSHTHHIB T IITUC Bnacue im’s ITPI3BUIIE
abo
Micekuii roigona TT1 ITTHC Bnacue im’sa TIPI3BUILE

60. JlokyMeHTH, npuU3HAYeH] JUIsl HaJICUJIaHHSL OJJHOMY aJpecary, MiMUCYIOThCs
KEpIBHUIITBOM HE MEHILE HDK Yy JIBOX MPUMIPHUKAX, MICIAS YOro CKIAJEHUN Ha
OnmaHKy Tepumuii TPUMIPHUK JOKYMEHTa HAJICHIAEThCS  3a MPU3HAYCHHSM,
3aBi30BaHU B YCTAHOBJIICHOMY TIOPSAAKY JAPYTrUd MPHUMIPHUK  JIOKyMEHTa
HAJICUJIAETHCS 10 BIJMOBIIHOT CIIpaBM HOMEHKJIATypH. Y pasi MiAMHCAHHS TPEThOTO
MPUMIPHUKA BIH 3JIMINAETHCS y CIIPaBaxX BUKOHABIIS.

VY pasi HajcuIaHHS JOKYMEHTa OJIHOYACHO KIJIbKOM YCTAaHOBaM 4YM I1OCAJI0BUM
0ocobaM OJHOTO YK BHUIIOTO PIBHSA JOKYMEHT CKJIAJA€TbCSl 1 MIJIUCYETHCS
KEPIBHUIITBOM Y KIJIbKOCTI MPUMIPHHUKIB, 1110 HA OJHMH MEPEBHUILYE KUIBKICTH
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aapecartiB. [[puMipHUKU JOKyMEHTa, MpU3HAYEH] JJI1 HAICUJIAHHS 32 IPU3HAYEHHSIM,
BUTOTOBJIAIOTHCS. Ha OJIaHKaX, a MNPUMIPHUK JOKYMEHTA, LI0 HAJCHIAETHCS 10
CIIPaBH, BUTOTOBJIIETbCS HA CTAHJIAPTHOMY apKyIll 1 MOBUHEH OYyTH 3aB130BaHUH Y
BCAHOBJICHOMY MOPsAAKY. Ha K0)KHOM NPUMIPHUKY JOKYMEHTA, 1110 MAa€ HaJCUIIATUCS
3a MpPU3HAYCHHSM, 3a3HAYA€ThCS TUIBKA OJWH ajpecar, a JO0 MpUMIpHUKA
JIOKYMEHTa, HaJlICJIAHOTO J0 CIpPaBH, JOJAETHCS CIHUCOK aJpecaTiB, sIKUM HaiCIIaHO
JIOKYMEHT.

VY pa3i HaacuiaHHS NOKyMEHTAa y mMamnepoBi (opMi  OJHOYACHO KIIBKOM
BUKOHABYMUM  OpraHaMm, MANPUEMCTBAM,  OpraHizaifisiM, yCTaHOBaM, IO
NIJKOHTPOJBHI Ta MIA3BITHI MICBKIA paal Ta ii BUKOHABUOMY KOMITETY,
MIJIUCYEThCSl TUIBKK CKJIQJICHUW Ha ONaHKy 1 3aBi30BaHMM B YCTAHOBJICHOMY
MOPSIJIKY OpHUTIHAJ, KU Pa3oM 13 CIUCKOM PO3CHIIKH HAJICUJIAETHCS JI0 BIAMOBIIHOI
CIIPaBU HOMEHKJIATYPH, a Ha MICIl PO3CHIIAIOTHCS 3aCBIAUEHI CITY>KO000 JIIJIOBOJICTBA
Horo xormii.

61. JlIokyMeHTH MiJMUCYIOThCS, SIK MPaBUIIO, OJHIEI0 MOCAJO0BOIO 0CO00I0, a'y
pasi, KOJM 3a 3MICT JOKYMEHTa HECyTh BIJNOBIJAIbHICTh KIJTbKa OCIO (aKTH,
(GiHaHCOBI JIOKYMEHTH TONIO), - JABOMa a0 Ouiblie mnocaaoBumu ocobamu. [lpu
IbOMY iX MIANKCH  PO3MIMIYIOTBCS OAWH TMiJi OJHUM  BIJMOBIAHO 10
MIANOpsAKOBaHOCTI 0ci0. Hampukma:

Micekuii roigona T ITTHC Bnacue im’sa IIPI3BUILIE

HavansHuK Biaaimy
OyXTanTepchbKOro 00Ky
BHKOHABYOI'0 KOMITETY MICBKO1 paju T ITNC Bnacue im’s IIPI3BUILE

62. V pa3i mianuca"Hs CIUIBHOTO JOKYMEHTa KIIbKoMa 0co0amHu, K1 3aiiMatoTh
OJIHAKOBl1 TOCAH, iX MIANMUCH PO3MIIIYIOTHCS Ha OJHOMY PIBHI 1 CKPITUIIOIOTHCS
neyaTKaMy yCTaHOB, HATIPUKITAT;

HavanbHUK ympaBiliHHS E€KOHOMIKH HavanpHauxk yHIPaBIIIHHS

BUKOHABYOIO  KOMITETY  MICBHKOT COIIAJIbHOTO 3aXUCTy HACEJICHHS

panu BUKOHABUOTO  KOMITETY  MICBKO1
panu

mianuc Biacnae im’s ITPI3BUIIE mignmuc Biacae im’s ITPI3BUIIE

B1IOMTOK TepOOBOI ITeYaTKH B1IONTOK TepOOBOI ITeYaTKH

JIOKYMEHTH KOJIET1aJIbHUX OpraHiB MiANUCYIOTh FOJI0Ba KOJIEr1albHOTO OpraHy i
cekpeTap (SKIIO0 TaKy mocaay nependadeHo MOI0KEHHSIM PO KOJIeTialbHUI OpraH),
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HaIPUKJIA;
["'onoBa xomicii IIITHC Bnacue im’s TIPI3BUILE
Cekpetap KoMicii T ITAC Bnacue im’s [TPI3BUIIE

63. YV pasi BimcyTHOCTI MMOCaJ0BOi 0COOHM, HaiMEHYBaHHS IOCAIH, MPI3BUIIIE,
BJIACHE 1M’ SIKOT 3a3HAYEHO Ha MPOEKTI JOKyMEHTa, WOro MIAMHCYye ocoba, IIo
BUKOHYE 1i 000B’s13kH, a00 ii 3acTymHHUK. ¥ TakoMmy pa3i 000B’SI3KOBO 3a3HAYAIOTHCS
¢daktnuHa nocaga, BiaacHe iM’s 1 [IPI3BUIIE ocoOwu, sixa mianucana JOKyMEHT, IpH
IbOMY  BHIIPABICHHS BHOCUTh PYKOINHCHHM CHOCOOOM oco0a, siKa MiIINUCY€E
JNOoKyMeHT. He nomyckaeTbcst mia yac MiANUCAHHS JOKYMEHTa CTaBUTH NPUWMEHHUK
«3a» uyu nNpaBOOIYHY MOXWIY PUCKY Iepell HalMeHyBaHHSAM THocagu. Y pasl
3aMIIEHHS KEepPIBHUKA 32 PO3MOPS/KEHHSAM J0 HallMEHyBaHHS IMOCaJu KEpIBHUKA
JOJIAI0ThCS CUMBOIIU «B. 0.».

64. ®akcuMiibHE BIATBOPEHHS MIAMUCY TMOCAJ0BOi OCOOM Ha JIOKYMEHTax He
JIOTTYCKAETHCS.

65. V pasi cTBOopeHHs MOKyMEHTa Yy TamepoBiii ¢opmi ajis HOro mojaibIioro
HAJICWJIAHHS YCTAaHOBAM CIYXO0OI0 IIJOBOJICTBA CTBOPIOETHCS B YCTAHOBIEHOMY
MOPSIJIKY €JIEKTPOHHA KOIlis MarnepoBOr0 OPHUIIHANY BIAMNOBIJHOTO JAOKYMEHTA, sIKa
HAJICUJIAETHCS aJipecaTaM 4yepe3 CUCTEMY B3aEMO/III.

Bi3u Ta rpu¢ noromxeHHs

66. IloromkeHHsS MOKyMEHTa Yy paszi MoTpeOM MOXKe 3IIHCHIOBATHCSA SIK B
YCTaHOBI1 (BHYTPIIIHE), TaK 1 3@ i MEXaMM 1HITUMU 3aIHTEPECOBAHUMHU YCTaHOBaAMU
(30BHIIIIHE).

67. BHyTpilllHE  MOTOJKEHHS JOKyMEHTa  O(QOPMIIIOETHCA  HIJISXOM
MPOCTaBJIsIHHS Bi3H. Biza Bkitouae: ocoductuit mianuc, BiaacHe im’s 1 [IPI3BUIIE
ocobu, sKa BI3y€ JOKYMEHT, JaTy BI3yBaHHS 13 3a3HAYCHHSIM Yy pasi MoTpedu
HallMEHYBaHHS MOCaU 1€l 0coOu.

68. Biza mpocTaBiseTbcsl Ha JIMIOBOMY a00 y pa3i, KOJIM MiCL Ha JTUI[bOBOMY
OO0l OCTAaHHBOTO apKyIlla HEJIOCTATHHO, Ha 3BOPOTHOMY OOIll OCTAaHHHOTO apKyIia
IPOEKTY TOKYMEHTA.

Bi3u mpocTaBiAOTHCS HAa MPUMIPHUKAX JJAOKYMEHTIB, IO 3aJUIIAIOTHCS B
YCTaHOBI 3a iX MICIIEM PEeCTpallii.
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69. 3ayBakeHHA 1 MOPOMO3UIII JO MPOEKTY JOKYMEHTAa BHKIAQIalOThCS Ha
OKpPEeMOMY apKylIlli, IpOo M0 B MACIOPTI PO3MOPSIYOro JAOKYMEHTa, apKyIi
MOTO/KEHHS 00 Ha MPOEKTI IOKYMEHTa pOOUTHCS BIMIOBIIHA BiIMITKA!

HavanpHUK FOpUIUYHO BIAALTY
BHKOHABYOT'O KOMITETY MICBKOI paau

Jlata  miammc Bnacue im’s ITPI3BUILIE
3ayBa)KeHHsI 1 MPOTO3UIIIT JOTAI0THCS.

Kopotki 3ayBaxeHHsI 1 MPOMO3UIlli BUKIAJAIOTHCS B IMACIOPTI PO3MOPSIUOTO
JIOKyMEHTa, Ha MpoeKTi. [Ipo HasBHICTH 3ayBaK€Hb OOOB’SI3KOBO MOBIIOMIISIOTH
0c001, sIKa MIJMUCY€E TOKYMEHT.

70. Ilepenik mocagoBuX 0cCi0, SKI MOBUHHI 3aBi3yBaTW JOKYMEHT, BHU3HAYae
MpaIliBHUK, SKUW CTBOPIOE TOKYMEHT, BUXO/ISTUU 3 MOTO 3MICTY.

71. JlokymeHT, 110 nependayae Moro 3acBiAYEHHS MiAMHUCOM MICBKOTO T'OJIOBH,
BI3y€TbCS HOTr0 aBTOPOM, KEPIBHUKOM BHKOHABYOI'O OpraHy (BIAMOBIIAIBHOTO
oprany) ab0 CTPYKTYpHOTO ITiJIpO3/IiIy BUKOHABYOIO KOMITETY, YIOBHOBaKCHHMHU
oco0amMu IHIIMX BUKOHABUMX OpraHiB ab0 CTPYKTYpPHHMX MIAPO3[LIIB BUKOHABUOIO
KOMITETY, CEKpeTapeM MIChKOi pajau, NEPIIUM 3aCTYITHUKOM Ta 3aCTyMHUKAMH
MICBKOTO TOJIOBH, KEPYIOUMM CIpaBaMH, SIKI KOOPAMHYIOTb POOOTY BIANOBIAHOIO
BUKOHABYOTO OpraHy a0 CTPYKTYpPHOTO TMIAPO3AUIYy BHUKOHABUOTO KOMITETY,
BIJIMOBIAAIBHOTO 32 MATOTOBKY MPOEKTY JOKYMEHTA.

JIokyMeHT, 10 mependavyae HMoro 3acBITYEHHS MIIMHACAMHU CEKpeTaps MiChbKOT
panu, Mepuioro 3acTylmHUKa Ta 3aCTYNHUKIB MICBKOTO T'OJIOBH, KEPYIOUHM CIIpaBaMH
BI3yIOTBCSL HOTO aBTOPOM, KEPIBHUKOM BHMKOHABYOTO OpraHy (BIAMOBIIATHHOTO
oprany) abo CTPYKTYpHOTO MiJpO3J1Ty BUKOHABYOIO KOMITETY, YIOBHOBaXCHUMU
oco0amMu 1HIIMX BUKOHABUMX OpPraHiB a0b0 CTPYKTYPHUX MiJPO3ALIIB BUKOHABYOIO
KOMITETY, KOMIIETEHIII IKMX BiH CTOCYIOTHCS.

72. 1IpoekTH pilieHb MICBKOI pajid, PillIeHb BUKOHABUOIO KOMITETY MICBHKOI
paay, po3nopsiAKeHb MICHKOTO TOJIOBH 3 OCHOBHOI JISJIBHOCTi, aJIMIHICTPaTUBHO-
rOCIoAapChbKUX MUTAHb MOTOJKYIOTHCS HUISIXOM BI3yBaHHS y BIANOBIIHOMY PO3ALII
iX macmopTa, BCTAHOBJICHOTO 3TiTHO 3 JofaTKkoM 14 3paska, kUil opopMIISETHCS 1
H1AMUCYETHCS] BAKOHABIIEM.

BizyBaHHS TPOEKTIB PO3MOPSKEHh MICHKOTO TOJIOBU 3 KaJpOBHUX IHTAHb
(oco0oBOrO CKIIaay) 3AIMCHIOETHCST Ha 3BOPOTHOMY 00111 O1aHKa.
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/3. 3a 3MicCT, piBeHb MIATOTOBKM Ta HaJe)KHE O(OPMIICHHS JOKYMEHTa, SKUMN
BI3YETHCS KIJIbKOMa 0c00aMH, Taki 0COOM BIIMOBIAAOTH 3T1/THO 3 KOMITETCHIIIETO.

74. Slxmo B mporieci MOTOHKEHHS JI0 MPOEKTY JOKYMEHTAa BHECEHO 1CTOTHI
3MiHM, BIH TiIIrae JIOOMpPAIlIOBAaHHIO, IEPEAPYKYBAHHIO Ta TIOBTOPHOMY
IIOTOJDKEHHIO (BI3yBaHHIO).

75. 30BHIIIHE TIOTOMKEHHS MPOEKTIB JOKYMEHTIB OQOPMISIETbCA IIISIXOM
MPOCTABJIICHHS Ha HUX Tpuda TMOTOHKCHHS, KWW BKJIOYaE B cebe CI0BO
«IIOI'OXKEHO», HaiiMeHyBaHHS MOCaal oOCOOM Ta YCTAaHOBH, 3 SKOIO
MOTOJIKYETHCS MPOEKT JOKYMEHTA, OCOOMCTUI MIAMKUC MOCaT0BOI 0COOM, CKPITUICHUHN
repOoBoIO nevarkoro, ii BiacHe im’s, [IPI3BUIE 1 gaty abo Ha3By JOKyMEHTa, IO
M1TBEPKYE MOTOIKEHHS, HOTO AaTy 1 HoMep (1HIEKC), HampUKIAI:;

[NOI'OI’KEHO

HavanbHUK ynpaBiiHHSI €KOHOMIKA
BUKOHABYOT'O0 KOMITETY MICBKOI pajiu
mianuc Bmacnae im’s ITIPI3BUIIE

JlaTa

I[TOT'OIXXEHO
[TpoToko 3acijlaHHs €KCIEPTHOT KOMICIT
BUKOHABYOT'O KOMITETY MIChKOI paju

Jlara No

76. T'pud TOrOoKEHHSI CTaBUTHCS HIDKYE IMIJANUCY HA OCTaHHIA CTOPIHII
MPOEKTY JOKYMEHTA.

77.Y pa3l KoM 3MICT JIOKYMEHTa CTOCY€TbCS OUIbIlIE HIXK TPHOX YCTaHOB,
CKJIQJIA€ThCSI apKYIII MTOTOJPKEHHSI, PO 1110 POOUTHCS BIAMITKA B TOKYMEHTI Ha MICII
rpuda nmoroJKEeHHs, HaPUKIaI:

ApKyII TOTOJIPKEHHS T0JA€THCSI.

78. Apxym morojpkeHHsS O(OPMIIIOETHCS Ha JUILOBOMY Ta Yy pasi moTpedu
3BOPOTHOMY 0OI11 OJTHOTO apKyIiia 3a TaKo (GOPMOIO:

APKVYII ITOT'OXKEHHA
Ha3Ba MPOEKTY JOKYMEHTA
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HaiimenyBaHHs nocaau II1ITHC Bnacue im’s IIPI3SBUILE
ata

ApKyll TIOTOJKEHHS 30epiraeTbCcs pa3oM 3 JOKYMEHTOM, SAKUH OyJo
MOTO>KEHO.

79. 30BHIIIHE TOTOKEHHS Yy pasl MOTpeOu, BU3HAYCHOI 3aKOHOIABCTBOM,
3MIACHIOETBCS B TaKiil MOCHIJOBHOCTI: YCTAaHOBH OJHAKOBOTO pIiBHS Ta 1HIII
yCTaHOBU; TPOMAJIChKi OpraHi3allii; oprai, siki 311HCHIOIOTh Iep>KaBHUI KOHTPOJb Y
NEBHIN cdepi; yCTaHOBU BUILIOTO PiBHS.

CTpOK MIK JaTOrO 30BHIITHBOTO IMOT'OMKCHHA IIPOEKTY HOPMATHUBHO-IIPABOBOI'O
aKTa 1 JaTOrO HpHﬁHﬁITTH TAaKOI'O aKTa HC IIOBMHHA IICPCBUIITYBATHU 60 ,ZIHiB.

BigOuTok neuaTku

80. Ha mokymeHTax, 1o 3acBiAYyIOTh MpaBa TPOMAJSH 1 IOPUIUIHHUX OCIO, Ha
AKX (PiKCyeThCsl (PaKT BUTPATHU KOUITIB 1 MPOBEICHHS ONEpaliil 3 MaTepialbHUMU
LIHHOCTSIMHU, HIAMKUC MOCaaoBOi (B1AMOBIIAIBLHOI) OCOOU CKPIIUIIOETHCS TepOOBOIO
MEYaTKOI0 BUKOHABYOIO KOMITETY MICHKOT pajiu.

[lepemik 1HIIMX JOKYMEHTIB, MIANMCH HA SKUX HEOOXIIHO CKPIMUIIOBATH
repOOBOIO TMEYATKOIO, BU3HAYAETHCS HA MIJCTaBl HOPMATUBHO-TIPABOBUX AaKTIB Ta
MPUMIPHOTO TEpeNiKy JAOKYMEHTIB, MIJMUCH Ha SKHX CKPIIUIIOIOTHCS TepOOBOIO
neyaTkoro (1oaatok 15).

8l. BinOuTok meyaTkW, Ha SKIH 3a3HAYCHO HaWMEHYBaHHS BHKOHABYOTO
KoMiTeTy a00 Horo CTpyKTypHOro mimpo3auty (6e3 300pakeHHs repba), y pasi
MOTpeOM CTaBUTHCS HA KOMISAX JOKYMEHTIB Ta Ha PO3MHOXKEHHMX MPUMIPHHUKAX
PO3MOPSATIUX TOKYMEHTIB.

Bi1OuTox meuyaTkm CTaBUTHCA TaKMM YHMHOM, IIOO BIH OXOIUIIOBAaB OCTaHHI
KUIbKa JIITEp HaliMEeHyBaHHS MOCaay 0COOM, siKa Minucana JOKYMEHT, ajie He TIMHIC
OCca0BO1 0co0U, a00 Ha OKPEMO BUILJIEHOMY JJISI IILOTO MICIIi 3 BIAMITKOIO «MID».

82. Ilopsimox BUKOpHUCTaHHS, Miclie 30epiraHHsi TepOOBUX IMEYATOK 1 MOCAIO0BI
ocoOH, BIAMOBIZaIbHI 3a iX 30epiraHHsA, a TaKOX Iepeik ocid, MAMHCH SKHX

CKPIIUTIOIOTHCS TepOOBOIO NIEUaTKOI0, BU3HaueHo y po3aim VI miei Inctpyxkuii.

BiamiTka mpo 3acBiqUeHHS ManepoBUX KOMINA JOKYMEHTIB
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83. Y MichKii pajii, BAKOHABYOMY KOMITETI MICBKOI pajid 3aCBIIUYIOThCS KOTMIi
JIVIIIE TUX TOKYMEHTIB, IO CTBOPIOIOTHCS B HUX, & TAKOXK Yy BUMAAKaX, Mepe10adeHnX
B a03aIll pyromMy mboro MmyHKTY.

VY pa3i miaroToBKU JTOKYMEHTIB JJIS HaJaHHS OpraHam CyAOBOi BJaJM IIiJ 4ac
BUPIIIECHHS NMUTaHb MOA0 NMPUHHATTSA TPOMAJSIH Ha poOOTYy, HABYAHHSI, 3aCBIIUCHHS
iX TpyJOBHX, >KHTJIOBUX Ta IHIIAX TpPaB Yy B3aEMOBIJHOCHHAX 3 BHUKOHABYUM
KOMITETOM MICBKOI pajau, a TakoX mig dYac (opmyBaHHS 0COOOBHX CIIpaB
NPAaliBHUKIB Y BUKOHABYOMY KOMITETI MICHKOI pal MOXKYTh BHUTOTOBJISITHCS KOIIii
JOKYMEHTIB, BHWJAHWX IHIIMMH yCTaHOBaMH (KOIMIi JWIUIOMIB, CBIJONTB IIPO
OJIEp>KaHHS OCBITH TOIIIO).

Biamitka «Komisi» NpoCTaBIsETBCS Y BEPXHHOMY IMIPABOMY KYTKY TMEpIIOl
CTOPIHKH JIOKYMEHTA.

Komist goKkyMeHTa BUTOTOBISETHCA 1 BUIAETHCA TUIBKH 3 JO3BOJIY MICBKOTO
TOJIOBH, MOT'0 3aCTYITHUKIB, CEKpETapsi MICbKOI pajii, KEPYIOUOTo CIIpaBaMH.

Komii 1OKyMEHTIB, sIKI CTBOPEHI B CTPYKTYPHUX MiApPO3J11aX BHKOHABYOTO
KOMITETY, BUTOTOBJISIFOTHCS 1 BUAAIOTHCS TUIBKU 3 JI03BOJTY KEPIBHUKA CTPYKTYPHOTO
H1IpO3a1Iy.

84. Harmnc mpo 3acBigueHHs MamepoBOi KOMil JOKyMEHTa CKJIAJa€ThCs 13 CIIB
«3riIHO 3 OPUTIHAIOMY», HalMEHYBaHHS TOCaJU, OCOOMCTOrO MIAMUCY OCOOH, siKa
3acBiguye Koriro, BiacHoro iMmeni ta IIPI3BBUIIIA, matm 3acBigueHHsS Komii Ta
MIPOCTABIISETHCS HUKYE PEKBI3UTY HJOoKyMeHTa «Iliamucy, Hanmpukiam:

3TiJIHO 3 OpUTIHATIOM

HavanpHHK 3arajbHOTO BiIALTY
BUKOHABYOT'O KOMITETY MICBKOI paju IT1IITHC Bnacue im’s ITIPI3BUILE

Jlarta

VY Bumagkax HaJCWUIaHHS KOMIA JOKYMEHTIB 4Yepe3 CHUCTEMY eJIeKTPOHHOI
B3a€MO/Iii, HAJICWJIaHHS KOMIN JOKYMEHTIB KIJIBKOM ajpecaTaM (PO3CHUIIKA), THIIUX
BUIAJIKaX, MepeaoadeHux [HCTPYKIli€r0, 3aCBIIUEHHS MANepoBUX KOIMIi JOKYMEHTa Yy
nanepoBiit hopmi 3A1MCHIOIOTH 3TAHO 3 BUMOTaMu 11i€i [HCTpyKITii.

Ha komisix moxymeHTIB y manepoBiii Gopmi, MO0 SIKUX 3I1ACHIOETHCS BHIMKA,
3a3HAYAETHCSI HAMEHYBaHHS IMOCAJu OCOOM, SKa 3acCBIMYMIIA KOIIIO, 1i 0COOMCTUI
MIJITUC, 1aTa 3aCBITYCHHS Ta BIAOUTOK MEYATKH CITY>KOU J1ITOBOJICTBA, HATTPUKJIIA:
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3T1IHO 3 OPUTIHAJIOM
HauanpHUK 3arajlbHOTO BiIALTY
BUKOHABYOT'O0 KOMITETY MIChKO1 paju T IITHC Bnacue im’s I[TPI3BUILE

B1IOUTOK MEYaTKU CITy>KOM J11JIOBOJICTBA
Jlata

3acBimUeHHS KOMiM JOKYMEHTIB, CTBOPEHHX VY BHKOHABUYOMY KOMITETI,
3IACHIOETHCS 3arajJbHUM BIJLIOM, OKPEMHUX JOKYMEHTIB (30KpeMa pO3MOpsHKEHb
MICBKOTO TOJIOBH 3 KaJPpOBUX MUTaHb (0COOOBOTO CKJIaay)) - BLAAUIOM 3 KaIpoBOi
CITYKOHU.

Hamuc npo 3acBigueHHs KOIii CKPITIIIOETHCS MTeuaTKoro (0e3 300pakeHHs repoa)
CITY’>KOH J1JTIOBOJICTBA.

85. Komii (apyri npuMipHUKH) BUXIJIHHUX JOKYMEHTIB, Ha SIKI TEKCT OJlaHKa HeE
BIJITBOPIOETHCS, TIOBUHHI OYTH MiJANMKUCAaHI TAMU KEPIBHUKAMH BUKOHABUYOTO KOMITETY
MICBKOI pajiv, AKl1 MIAMUCATN OpUTIHAIM (TIepIIi MPUMIPHUKH) IUX JOKyMeHTIB. Ha
KOIISAX BUXIAHUX JOKYMEHTIB, IO 3aJMIIAIOTHCS Yy CIpaBax, IMOBHHHI OyTH BI3H
MOCaJ0BUX 0C10, 3 AKUMU BOHU MOTOJI?KEH1, BIATIOBITHO 0 BUMOT [HCTpyKIIii.

VY pa3l BiACYTHOCTI Ha KONIi BHUXIJHOTO JOKYMEHTa IMIANUCY KEepiBHUKA
BUKOHABYOIO0 KOMITETY MICBKOI pajy, SIKMW MiANKCAB OPUTIHAJI JOKYMEHTa, BOHa
3aCBIAYYETHCS B YCTAHOBJICHOMY LII€10 [HCTPYKIII€IO TOPSIKY.

Komist tokymeHTa moBUHHA BiMIOBIIATH OPUTIHAITY.

BiamiTka mpo cTBOpeHHS, BUKOHAHHS JOKyMEHTa

86. BracHe iM’s Ta TIpi3BUIIE MpalliBHUKA, KU CTBOPUB JOKYMEHT, 1 HOMEp
Horo ciyx00Boro tenedoHy 3a3HAYAIOTHCS B HUKHBOMY JIIBOMY KYTKY OCTaHHBOL
CTOPIHKH TIOKYMEHTA, HAaPHUKIaI:

Okcana Ilerpenko 3-10-25

87. Ilicns 3aBepuieHHs poOOTH 3 JOKYMEHTOM MPOCTABISETHCA BIIMITKA IMPO
1ioro BUKOHaHHS. BigmiTka mpo BUKOHAHHS TOKYMEHTa CBIAYUTH MPO TE, IO POOOTY
HaJ[ TOKYMEHTOM 3aBEPIICHO 1 HOTO MOKHA JIOJYYUTH JI0 CrpaBu. BimmiTka Moxe
MICTUTHU clioBa «Jlo cripaBm», HOMEp CIpaBH, MOCUJIAHHS Ha JaTy 1 PEECTpaIliiHMMA
1HAEKC JOKYMEHTA, SIKUHM 3aCBiIUy€e HOro BUKOHAHHSI, HAMEHYBaHHs TIOCaJH, MiIMNC
1 maty. SIKIo JOKyMEHT He moTpeOye MUChMOBOI BIAMOBIMI, 3a3HAYAIOTHCS KOPOTKI
BIJIOMOCTI mpo BUKOHAHHSA. [lifmuyc 1 AaTy BIAMITKH IPOCTABIISE TIPAIiBHUK, SIKAN



31

CTBOPUB JOKYMEHT, a00 KEpiBHHK BHKOHABUOTO OpraHy abo CTPYKTYPHOTO
M1JPO3/11JTy BUKOHABUOTO KOMITETY. 3a3HAUCHHUI PEKBI3UT MPOCTABISETHCS BIJl PYKH
y JIBOMY KYTKY HMDKHBOTO TIOJISI Ha JIUITLOBOMY OOIIi TIEPIIIOr0 apKyIia, HApUKIIaI:

o crpaBu Ne 06-10 o crpaBu Ne 05-10

[TuTaHHs BUPIMICHO TO3UTUBHO 1] Yac
Jluct-Binnosias Big 20.05.2018 TeneOHHOT pO3MOBHU
Ne 41/166-10-24/2018 16.08.2018

nocana nianuc Biacue im’s TIPI3BUIE

nocaga mianmue Bracke im’s TIPIBBUILE 2 1050,

21.05.2018

88. BigmiTka po HaJXOHKEHHS BX1THOTO JOKYMEHTA JI0 BUKOHABYOTO KOMITETY
MICBKOI paJidi IPOCTABISAETHCS 3a JOMOMOIOIO INTamIla, BCTAHOBJEHOIO 3TiTHO 3
nonaTkoM 16 3pa3ka, y MNpaBOMYy KYTKY HIDKHBOTO IIOJIS TIEPIIOro apKylia
nokyMeHTa. EneMeHTaMu 1IbOro peKBI3UTY € CKOpOUYeHEe HaMEHYBaHHS YCTaHOBH-
oJiep>KyBaua JIOKyMeHTa, jata (y pa3i noTpeOu - TOJAMHM 1 XBWJIMHHU) HAJIXOJKCHHS
JOKYMEHTa, peecTpaliiHuii 1HaeKkc. BiaMmiTka MNpo HAIXOJPKEHHS JOKYMEHTa
€JICKTPOHHOIO TMOIITOI, YePe3 CUCTEMY B3a€MOJIl MPOCTABISIETHCS 32 JOMOMOTOIO
IITaMITiB, BCTAHOBJIEHUX 3TiAHO 3 AomaTkamu 17, 18 3paskiB, y mpaBOMy KYyTKY
HIDKHBOTO TIOJIS TEPIIOTo apKyllia JOKyMEHTA.

BigmiTka mpo HaaXomKEHHS BX1THOTO JTOKYMEHTA 0 CTAPOCTUHCHKOTO OKPYTY
MPOCTABJISETHCS 32 JOMOMOTOIO ITaMIla, BCTAHOBJICHOTO 3TIHO 3 jgojgaTtkom 19
3pa3ka, y TPaBOMy KYTKY HI)KHBOTO TIOJIS TIEPIIOr0 apKyImia JOKyMEHTa.
EnemMeHTaMM 1IbOTO PEKBI3UTY € CKOpPOUYCHE HaWMEHYBaHHS CTapOCTHHCHKOTO
OKpYTy-OJiep>KyBada JIOKyMeHTa, nara (y pa3i moTpeOu - TOAMHH 1 XBUJIMHH)
HAJIXO/DKCHHS JIOKYMEHTA, PeeCTpalliiHuid 1HIEKC.

SKIIIO KOpEeCHOHJEHIIIs HE PO3KPUBAETHCSA BIAMOBIAHO a0 myHKTYy 180 1mi€i
[HCTpyKINIi, BiAMITKA MPO HAAXOMKEHHS JOKYMEHTa MPOCTABISETHCS Ha KOHBEPTaX

(ynakyBaHHSIX).

VY pasi HaaXoMKeHHs 30pOILIypOBaHUX JOKYMEHTIB pa3oM 13 CYIPOBIAHUM
JIMCTOM BIAMITKA CTABUTHCS HAa CYMIPOBIAHOMY JIMCTI.

CxutajieHHS IeIKUX BHUJIIB IOKYMCHTIB
Posnopsimkennst (Haka3u), pillieHHS

89. PimeHHs1 MICBKOI paju, pillIeHHs] BAKOHABYOTO KOMITETY MICBKOI pajiy,
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PO3MOPSIIPKEHHS  MICBKOTO TOJIOBM BHUAAIOTHCA SIK  PIIIEHHS OpraHizaliiHo-
PO3MOPSIAYOTO Y1 HOPMATUBHO-TIPABOBOTO XapaKkTepy.

KepiBHUKN CTPYKTYpHUX MiAPO3AUTIB BUKOHABUOTO KOMITETY Yy MeEXax CBOIX
MTOBHOB)KEHB BUIAIOTHh HAaKa3H.

3a 3MICTOM yMIPaBIIHCHKOT i PO3NOPSAIKEHHS (HaKa3u) BUAAIOTHCS 3 OCHOBHOI
JISUTBHOCTI  YCTaHOBH, aJMIHICTPATUBHO-TOCTIOAAPCHKUX Ta KaapOBUX MUTaHb
(ocoboBoOroO cKknanmy).

90. ITinroToBKa, PO3TMsLA, NPUUHATTA 1 BHUAAHHSA PO3MOPATINX TOKYMEHTIB
3MIIHCHIOETHCS BIMOBITHO 10 PernaMeHTy BUKOHABUMX OpPraHiB MIChKOI pajiu.

91. IlpoexkT pO3MOPSKEHb MICBKOTO TOJIOBH 3 OCHOBHOI JiSUTBHOCTI,
aJIMIHICTPATUBHO-TOCTIOJIAPCHKUX TUTaHb, MPOEKTH pIllIEHb MICHKOI paau Ta
BUKOHABYOTO KOMITETY MICBKOI pajyl TOTYIOThCS 1 TOJAIOThCS BUKOHABUUMHU
opraHamu, CTPYKTYpPHUMH MIJApO3/iJaMd BHUKOHABUOTO KOMITETY, OpraHi3allisiMH,
yCTaHOBaMHU 3a JOPYUYEHHSM MICHKOTO TOJIOBH, NIEPIIIOTO 3aCTYIMHUKA Ta 3aCTYyITHUKIB
MICBKOT'0O TOJIOBH, KEPYIOUOTO CIIpaBaMU YM 3a BJIACHOIO 1HILIATUBOIO.

[Ipo€ekTH pO3NOPSAIKEHb MICBKOIO TOJIOBU 3 KaJpOBHX MNUTaHb (0COOOBOro
ckiaay) (Mmpo MpUUHATTA HA poOOTY, 3BUIbHEHHS, HAJaHHS BIANYCTKH, BIAPAJKEHHS
TOIIO) TOTY€E BIIJLI 3 KaJApPOBOi CIy)OM Ha MiACTaBl pilieHb (BKa31BOK) MICHKOTO
TOJIOBH OPraHi3allifHO-pO3MOPSAYOTO YU HOPMATHBHO-TIPABOBOTO  XapakTepy,
JOTIOBITHMX 3alMCOK KEPIBHUKIB BHKOHABUMX OPTaHiB, CTPYKTYPHUX IIIPO3ILIIB
BUKOHABYOTO KOMITETY, KOHKYPCHUX JOKYMEHTIB (IIPOTOKOJIB Ta PIIICHb
aTeCTAIlIHOT YK 1HIIOI KOMICIH), 3asiB MpaIliBHUKIB, TPYJOBUX JOTOBOPIB Ta 1HIIUX
JIOKYMEHTIB.

92. TlpoekTn pPO3MOPSKEHb MICBKOTO TOJOBH 3 OCHOBHOI JISUIBHOCTI,
aJIMIHICTPATUBHO-TOCTIOJIAPCHKUX THUTaHb, KAaJIPOBUX MHUTaHb (0COOOBOTO CKiIany),
pllIEHb BUKOHABYOTO KOMITETY MICHKOT pajii Ta AOJATKU /10 HUX BI3YIOThCS MEPIIUM
3aCTYITHUKOM MICBKOTO TOJIOBH, 3aCTYITHHKaMH MIChKOTO TOJIOBH, KEPYHOUUM
CIpaBaMH, SKi KOOPAWHYIOTH pPOOOTYy BHKOHABUOTO OpraHy, CTPYKTYPHHX
NIAPO3AUIIB  BUKOHABUOTO KOMITETY, SIKI MIATOTYBaIM TMPOEKT JOKYMEHTAa,
BI/IMOBIAIOTH 3@ MUTAHHS, 10 MICTITHCA B IIPOEKTI JOKYMEHTA, MPAIlIBHUKOM, SKUN
CTBOPUB JOKYMEHT (aBTOPOM), KEpPIBHUKOM BHKOHABYOTO OpPraHy, CTPYKTYpHOTO
OiAPO37Ty BUKOHABYOTO KOMITETY B SKOMY HOro CTBOpeHO abo 0c000ro, o
BUKOHYE WOTOo OOOB’SI3KH, IMOCAJOBUMH OCOOaMH, SIKI BU3HAUCHI B TIPOEKTI
JOKyMEHTa K BHKOHABIIl 3aBJaHb, IO MICTIAThCS HBOMY, a00 oco0amu, IO
BUKOHYIOTh iX OOOB’SI3KM, 3aBiyBaueM 3arajlbHOro BLAILITYy abo 0co0or0, M0
BUKOHY€E HOro 000B’A3KH, 3aBiAyBauyeM IOPUINYHOTO BTy BUKOHABUOTO KOMITETY
MICBKO1 paju a60 0c00010, III0 BUKOHYE HOT0 000B’SI3KH, 3aB1IyBaueM CEKTOPY 3
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MUTaHb 3amo0iraHHs Ta BUSBJIEHHS KOpyHIlli (YIOBHOBa)KEHOI OCO0OI0 3 INMHUTaHb
3ano0iraHHs Ta BUSBJICHHS KOPYIIii) a0 0co0o0ro, 110 BUKOHYE HOro 00OB’SI3KH,
IHIIMMHA ~ TIOCaZAOBUMH 0CO0aMH, SKHUX CTOCYEThCSA JIOKYMEHT, Yy TIOPSAKY,
BU3HaYeHOMY PerinameHTOM BHKOHaBYMX OpraHiB CTapOKOCTSHTHMHIBCHKOI MICBHKOI

pasu.

CekperapeM MICbKOi paJill BI3y€TbCA MPOEKT PIIICHHS BUKOHABYOTO KOMITETY,
SIKILIO MUTAHHS MOPYIIEHE B HhOMY BUHOCATHCS Ha PO3TIISLI CECli MICHKOT paju.

[IpoexTn pimieHp MICbKOI paaM 3aMmicTh 3aBiyBaua 3arajJbHOTO BIJALITY
MOTO/KYIOThCSL  3aBiAyBadueM BIJJILTY 3a0e3MedyeHHs isJIbHOCTI MICBKOI paju,
3aMICTh KEPYIOYOTro CIIpaBaMHM - CEKpeTapeM MIChbKOi paiu.

93. BidyBaHHSI TPOEKTIB PO3MOPSAUYUX JOKYMEHTIB 3IHCHIOETHCS 3TIIHO 3
yHKTOM 67 111€i [HCTpyKITii.

VY pa3i HEOOXITHOCTI MPOBEIECHHSA OIIHKK 3MICTY Ta JOIJIBHOCTI BUIAAHHS
pO3MOpSIKEHHS  (Haka3y), TMPUUHATTA  PIICHHS  3A1ACHIOETHCS  30BHIIIHE
MOTOKCHHSI TIPOEKTY TOKYMEHTA 3 1HIIMMH 3aiHTEPECOBAHUMH YCTAHOBAMH.

94, fkmo B Tpoleci MOTOMKEHHS IO MPOEKTY PO3MOPSIKEHHs (pillleHHS,
HaKa3y) BHOCATHCS 3MIHU, BIH MIJIJISITA€ IOBTOPHOMY MOTO/’KEHHIO (BI3yBaHHIO).

95. PimmleHHsT BHUKOHABYOTO KOMITETYy Ta PO3MOPSIKEHHS MICHKOTO TOJOBH
MIMUCYIOTHCS MICBKHM TOJIOBOIO, ¥ pasi HOTo BiICYTHOCTI - TMOCaI0BOI0 0CO00I0,
sKa BUKOHYE MOT0 000B’SI3KH.

PimenHs wmichbKOi paaud MIANHCYIOThCS MICBKMM TOJIOBOIO, Y pasi Horo
BIJICYTHOCTI - CEKpeTapeM MIChKOI pajiH.

Haka3zn kepiBHHKIB BHKOHaBYMX OpraHiB, CTPYKTYPHUX  MIPO3ILTIB
BUKOHABYOIO0 KOMITETY MIJNUCYIOTbCS KEPIBHUKAMU BHKOHABYMX  OPTraHiB,
CTPYKTYPHHMX MiJAPO3JILIIB BUKOHABUOTO KOMITETY 3 IMUTaHb, 110 HAJEXKATh N0 iX
KoMmeTeHIlli. Y pa3i iX BIICYTHOCTI Haka3W MiAMKCYIOThCS MOCaJ0BUMU 0CO0OaMHU,
K1 BUKOHYIOTb iX 000B’SI3KHU.

96. Po3nopsamxenHs (pilIeHHs, HAKa3H), sIKI € HOPMAaTUBHO-TIPABOBUMU aKTaMH,
HAOMpaAIOTh YMHHOCTI 3 JAHS iX OQIUIHHOrO OMyONiKyBaHHS, SKIIO I1HIIE HE
BCTAHOBJICHO TaKUMH PO3MOPSKEHHSAMH (pIIICHHSIMH, HaKa3aMu), ajle HE paHille
JHS X O(IIIAHOTO OMyOTIKyBaHHS.

97. PozmopsixkeHHst  (Haka3), pilmieHHsS  OQOPMIISIIOTBCS  Ha  OJaHKax
PO3MOPSKEHD (HaKa3iB), pillieHb. 3MICT PO3MOPSKECHHS (HaKa3y), PIICHHS
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KOPOTKO BUKIIQJAEThCSA B 3arojIOBKY, KM IOYMHAETHCA 3 IpuitMeHHUKa «I[Ipoy» i
CKJIaJIa€ThCsl 3a JOMOMOIOI0 BijiecaiBHOro iMeHHuka («IIpo 3aTBepKeHHS...»,
«IIpo BBeaeHHs...», «IIpo cTBOpeHHs...») abo imeHHuka («IIpo miacymku...», «IIpo
3aXO0/IH...»).

98. TekcT pO3MOPSHKEHHS] MICHKOTO TOJOBH 3 OCHOBHOI [IsJIBHOCTI Ta
aJIMiHICTPaTUBHO-TOCMIOIAPCHKUX  MMUTaHb, pIMICHHS MICbKOI paau, pilleHHS
BHKOHABYOTO KOMITETY CKIIAQAA€ThCA 3 MPeaMOyiH 1 pO3MOPSAUOT YaCTUHH.

99. V mpeam0y:i 3a3Ha4arOThCs MiJCTaBa, OOTPYHTYBaHHS a00 MeTa MPUHHATTS
ab0 BUAAHHS PO3MOPSAYOTO JOKyMEHTA. 3a3HAU€Ha YaCTHMHA MOKE MOYMHATHCS 13
ciiB «Ha BUKOHaHHS», «3 METOIO» TOIIO. SIKIIIO JOKYMEHT BUAAETHCS (IPUIMMAETHCS)
Ha TIJCTaBl JIOKYMEHTIB OpraHiB BHUIIOTO PIBHS YW HA BUKOHAHHS I1HIIOTO
PO3MOPSIAYOTO TOKYMEHTa, Y KOHCTAaTyIouli 4YacTuHi (mpeamOysil) 3a3HAYa€ThCsA
MOCWJIAHHSI Ha BIATIOBITHUMA TOKYMEHT.

100. Posmopsiiua vactTHa Hakady mnounHaeTbes 13 cimoBa «HAKA3VIO,
pIlIICHHST BUKOHABYOTO KOMITETY, pIIIEHHA cecli MICbKOI paau - 13 CIoBa
«BUPILIMB» «BUPIILLIIA» BiANOBIAHO, IKE APYKYETHCS BETUKUMHU JIiTepaMu  0€3
BIJICTYIY BiJI ME3K1 JIIBOTO TOJIS, MICIS IKOTO CTABUTHCS ABOKpAIKA.

101. Poszmopsimya dYacTWHA TOAUISETHCS HA MYHKTH 1 MIAMYHKTH, SKi
HYMEPYIOTbCSl apaObChbKUMHU IUppamMu. Y KOKHOMY IMYHKTI MOBUHHI OyTH 3a3HayveHi
opraHizaiiiHo-po3nopsiaya is (3aTBepKeHHsT a00 BBEACHHS B JII0 1HCTPYKIIIi,
MOJIOKCHHS TOIIO) ab0 KOHKPETHE 3aBJaHHsS (JIOPYYEHHsS) 13 CTPOKOM HOTro
BUKOHAHHS T4 BUKOHABYl OpPTaHM, CTPYKTYPHI MIAPO3/AUIA BUKOHABUOTO KOMITETY -
HOT0 BUKOHABIII, HATIPUKIIAT;

YIPaBJIIHHIO OCBITH BUKOHABYOT'O KOMITETY MICHKOI pajiu;
KEepIBHUKAM CTPYKTYPHHUX MiAPO3/1JIIB BAUKOHABUOTO KOMITETY.

102. HexoHkpeTHI («IPUCKOPUTHY, IOJIMIIUTHY, «aKTUBI3YBaTH», «3BEPHYTU
yBary» TOIIO) Ta HEKOHTPOJbHI («IOBECTH 10 BIJIOMa», «O3HAMOMHTH» TOIIO)
JIOPYYEHHSI B PO3MOPSITYUX JOKYMEHTAaX HE 3aCTOCOBYIOTHCS.

103. [licns HaOpaHHA YMHHOCTI PO3MOPSHKEHHSM (HAaKa3oM), pILICHHSIM
BHECEHHS 3MIH JI0 HHOT'O, BU3HAHHS MOTO TaKUM, IO BTPATHJIO YUHHICTb, YU HOTO
CKaCyBaHHsS 3[IHCHIOETbCS JIMIIE MUIIXOM BUJAHHS HOBOTO PO3MOPSIKEHHS
(Hakazy), MPUUHSTTSI HOBOTO PIIIICHHS.

104. Po3nopsikeHHs (Hakas), pillieHHS, IKUM BHOCATHCS 3MIHH, O()OPMITIOETHCS
3 ypaxyBaHHSM TaKMX BUMOT:
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1) 3aroJoBOK pO3MOPSAIYOTO JOKYMEHTa MOYMHAETHCS 13 ciiB «[Ipo BHeceHHs
3MiH JI0 PO3NOPS/DKEHHS (Haka3zy, PIIlICHHs)...» 13 3a3HAYCHHSAM JIaTH, HOMEpa, Ha3BU
BUJTy PO3TIOPSTUOTO TIOKYMEHTA, 10 SIKOTO BHOCSTHCS 3MiHH;

«2) po3mopsiaua YacTUHA PO3MOPSKEHHS (Haka3y, pIllIEHHS) MOYMHAETHCS 3
YHKTY:

«1. BHecTn [0 po3mopsypKeHHS (Hakasy, pIIIEHHS)... Takl 3MIHH:» y pasi
BUKJIQJICHHSI 3MiH Y TEKCT1 pO3MOPATKEHHS (HaKa3y, pillieHHs);

«1. BHectu A0 po3nopsipkeHHs (Haka3y, PIlIeHHS)..., 3MIHU 10 JIOJAI0ThCA.» Y
pa3i BUKJIAJCHHS 3MiH Y BUTJISI/II OKPEMOT'O JOKyMEHTA,

3) dopMynIOIOTHCS 3MIHM Yy BUIJIAI MYHKTIB Ta MIAMYHKTIB PO3MOPSIIOTO
XapakTepy, HAPUKIAI;

«1. IlyHKT 2 BUKIAcTH B TaKii pelakuii: ...»;
«2. IlyHKT 3 BUKIIFOUUTHY;
«1) aBzar apyruit yHKTY 4 TOTIOBHUTH CJIOBaMH ...»;

«2) y TUIOOYHKTI TYHKTY 7 CJIOBa «y pa3l MOTpeOW» 3aMIHUTH CJIOBaMHU
«BUMAraeTbes»;

y pa3l  JOMOBHEHHS HOPMATUBHO-TPABOBOTO AaKTa HOBUMH CTPYKTYPHUMHU
OJIMHULIIMH a00 BUKJIIOYEHHS 3 TAKOTO aKTa CTPYKTYPHUX OAMHHIIL HyMeparlis
BIJINTOBIJTHO 3MIHIOETHCS. 3a3HaUE€HAa BUMOTA 3aCTOCOBYETHCSI TAKOXK Yy pa3l BHECEHHS
3MIH JI0 CTPYKTYPHOI OJWHHUIII HOPMATHBHO-TIPABOBOTO aKTa IIUISIXOM 3MIiHHU 1l
KUIbKOMa CTPYKTYpHUMH OAuHUIIMU. [lim dWac BHECEHHS 3MIH [0 MYHKTY
(MAMyHKTY), SKUM ~ Hallyye  JeKulbka  a03amiB  (pe4yeHb),  BKA3YyeThCsA
MICIIE3HAXO/KEHH 1MX 3MiH. OJHOMaHITHI 3MIHM 3a TEKCTOM HOPMAaTHUBHO-
MPaBOBOrO akTa OO’€IHYIOTbCSI B OJHY CTPYKTYPHY OJMHHULIO 1 PO3MILIYIOTHCS
HAIPUKIHII TEKCTY;

4) 3MiHU BHOCSITHCS IO OCHOBHOT'O PO3IMOPSIYOro JOKYMEHTa, a HE JI0 aKTa IIpo
BHECEHHS 3MIH 10 HBOI'O;

5) 3MiHM J0 PO3MOPSATYOrO0 JOKyMEHTa HOPMATHBHO-TIPABOBOTO aKTa,
BUKJIAIAIOTHCSL Y PO3MOPSAYOMY JOKYMEHTI; 3MIHH Y JOJATOK JI0 PO3MOPSIIOrO
TOKyMeHTa OQOPMIIOIOThCA Mg  TpudoM 3aTBEPIKEHHS K JOJATOK [0
PO3MOPSTIOTO TOKYMEHTA, 32 BUHATKOM 3MiH 10 HOPMAaTHBHO-TIPABOBOTO aKTa, SIKi



36
MarOTh He3HAYHUN 00CST (SIK MMPABHIIO JI0 IBOX CTOPIHOK);

6) y pa3i BHECEHHS 3MIH JO KIJTbKOX HOPMAaTHBHO-IPABOBUX aKTIB TEKCT 3MiH
HABOJUTHCS B XPOHOJIOTIYHOMY MOPSIIKY MIPUHHSTTS aKTiB;

7) y pa3i BHECEHHS 3MiH 0 HOPMATUBHO-TIPABOBOI'O aKTa IUIIXOM BUKJIAJCHHS B
HOBIM penakuii y rTpudi 3aTBepIKEHHS pOOUTHCS TMOCHIAHHA Ha Jary 1
PEECTPALIMHAIN  1HAEKC PO3MOPSATIOro JAOKYMEHTa, SKHM OYyJi0 3aTBEPIKEHO
OCHOBHHMM aKT, Ta 3a3HAYalOTBhCS JlaTa B PEECTpAIliiHUN 1HAEKC PO3MOPSIIOTO
JIOKYMEHTa, SKUM 3aTBEP/UKYEThCS HOBAa pEAAKIliss HOPMATHBHO-TIPABOBOIO aKTa.
AHQJIOTIYHI BUMOTH 3aCTOCOBYIOTHCS N0 O(QOPMIICHHS BIAMITKHM 10 J0AaTKa [0
pO3MOPSAAUOTO JOKYMEHTa. Y pa3l [JOMOBHEHHS PO3MOPATUYOrO JOKyMEHTA
HOPMAaTUBHO-IIPABOBOI'O aKTa HOBOIO CTPYKTYPHOIO OJIMHULECIO I110/I0 3aTBEPKEHHS
J0JIaTKa 10 LBOTO PO3MOPSAYOro JAOKYMEHTa Yy Ipudi 3aTBEpAKEHHS PpOOUTHCA
NOCUJIaHHS Ha JaTy 1 peecTpaliiHui 1HAEKC PpO3MOpSIYoro JOKYMEHTa, SKUM
BHOCSITHCS 3MIHU JI0 OCHOBHOTO PO3MOPSAYOTO TIOKYMEHTA;

8) y pa3l KOJM 3MIHM BHOCATHCA J0 HOPMATHUBHO-IIPABOBOIO aKTa, SKHIM
BUKJIAJICHO B HOBIM peJaKilii, TEKCT CTPYKTYPHOI OJMHHUIII PO3MOPSATIOrO JOKYMEHTA
BUKJIA/IA€ThCA 3 ypaxyBaHHSM TOrO, IO 3MIHU BHOCSTBCS 10 TEKCTYy HOTO HOBOI
penakuli 3 MOCUJIaHHSAM Ha PO3NOPSAYUNA JOKYMEHT, SIKHM 3aTBEPIKEHO MepIry
pEeAaKIiio, 13 3a3HAYEHHS MOro peeCTpaLifHUX JaHUX.

105. V pa3i BumaHHS pPO3MOPSsDKEHHS (HAaKa3zy), MPUUHATTS PIlIEHHS PO
BU3HAHHS TaKUM, 1110 BTPATUJIO YUHHICTh, a00 CKAaCyBaHHS 1HIIIOTO PO3MOPSIKEHHS
(Hakazy), pINICHHS, Y PO3MOPSAUiA YACTHUHI 3a3HAYAETHCS IYHKT, SKUW TOBHHEH
nouynHatucss 31 ciiB  «BusHath TakuMm, 10 BTPATWIO YWHHICTH, ...» a0o
«CkacyBaru ...» BIJIIIOBITHO.

He mignsraioTh BU3HAHHIO TAaKUMH, IO BTPATUIM YUHHICTh, CTPYKTYpHI
OJIMHUIII HOPMATHUBHO-TIPABOBOTO aKTa, 3aTBEPHKEHOTO PO3MOPSTINM JOKYMEHTOM,
Ta IOJATKIB JO HEOTO.

VY 3B’s3Ky 3 NPUUHATTAM HOPMATUBHO-TIPABOBOTO aKTa BU3HAIOTHCS TAKUMH, 1110
BTPATWJIM YMHHICTh, PaHillle IPUUHITI HOPMATUBHO - MPABOBI aKTH, SKIIO BOHU HE
Y3TOJKYIOTBCS 3 HOPMaMU I[bOTO aKTa, BUSBHIIUCA TaKUMHU, 110 MOTJIMHYTI HUM a0o0
BTPaTWJIM CBOIO AKTYaJbHICTh; IMEpENiK  TaKUX HOPMATHUBHO-TIPABOBUX AaKTIB
HAaBOJUTBCS B OKPEMOMY MYHKTI (MAMYHKTi) PO3MOPSTIOrO JTOKYMEHTA, SKUM
3aTBEP’KEHO HOBUN HOPMATHUBHO-TIPABOBHI aKT, a00 O(POPMITIOIOTHCS AOAATKOM 0
pO3MOPS,AYOr0  JAOKyMEHTa. Y Tepeiikax HOpPMaTHUBHO-TIPAaBOBUX aKTIB, SIKi
OiJIATal0Th BU3HAHHIO TAaKUMHM, IO BTPATWIM YHUHHICTh, aKTH PO3MILIYIOTHCS B
XPOHOJIOTIYHOMY TOPSAKY 1X MPUHHATTS. Pa3oM 3 HOpMATHBHO - MPAaBOBUM aKTOM,
KU BU3HAYAETHCS TAKUM, 1110 BTPATUB YMHHICTh, BU3HAIOTHCS TAKUMH, 110
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BTPaTWJIM YUHHICTh, HOPMATHBHO-NIPABOBI aKTH, SKHMMH JO I[bOTO aKTa BHECCHO
3MIHH.

He BU3HAIOTBCSA TaKUMU, IO BTPATHIIM YMHHICTH, HOPMATHBHO-IIPABOBI aKTH 3
0OMEKEHHUM CTPOKOM JIii, CTPOK JIii SKMX MUHYB. BU3HaHHS HOPMAaTHBHO-TIPABOBOIO
aKTa TaKuUM, II0 BTPATHB YWHHICTh, HE TOHOBJIOE Jil0 aKTiB, SKi BU3HAHI HHUM
TaKUMH, 10 BTPATUIIN YUHHICT. [[iT OKpeMHX CTPYKTYpHHUX OAWMHHUIIL HOPMATHBHO-
MIPaBOBOTO aKTa , BUKIIOYEHUX HOPMATHUBHO-TIPABOBUM aKTOM, SIKUH Ma€ OOMEKECHHIMA
CTPOK 111, BITHOBIIOETHCS MICIIS 3aKIHYEHHS CTPOKY HOTO Aii.

106. KoHTpons 3a BUKOHaHHSIM 3aBAaHb (JIOPYYeHb), BHU3HAYCHUX Y
PO3MOPSIIPKEHH1, PIICHH], MOKJIAJAETHCS HA OPraHi3aliifHO-KOHTPOJIbHUMA BiIJILI.

OcTanH1l TYHKT pO3MOPSI Y01 YACTUHU Y pa3l MOTpeOU MOKE MICTUTH PIllICHHS
Ipo TMOKJIAJEHHS Ha TEpPIIOro 3acTylMHHKAa Ta  3aCTYMHHUKIB MICHKOTO TOJIOBH,
BIJIMOBITHO JI0O PO3MOJLTY OOOB’SI3KIB, CEKpeTaps MICBhKOi pajd,  Kepyrdoro
CIpaBaMU, CTPYKTYPHHUH MTiApO3JaUT a00 MocagoBy oco0y (YHKINN 3 KOHTPOIIO 3a
BUKOHAHHIM PO3MOPSIIOTO JOKYMEHTY.

107. YcraHoBH, iX CTPYKTYpHI MiAPO3AUTH, TOCAZAOBI O0COOHM, 0 BiOMa SKHX
JOBOAUTHCS PO3MOPSIAYMI  JTOKYMEHT, 3a3HAYalrOThCS y BIAMOBIIHOMY PO3JLIL
MacrnopTa po3nopsauoro JOKyMEHTa ad0 y CIHMCKY PO3CWIKH, SKUW yKiajad roTye
pa3oM 3 MPOEKTOM PO3IMOPSAUOr0o JTOKYMEHTa 1 Mepeaae a0 CIy>KOU JiJI0BOJCTBA
MICJIS MAMUCAHHS TaAKOTO JOKYMEHTA.

108. PosnopsipkenHst  (Haka3u) 3 KaApoOBUX MHTaHb (0COOOBOTO CKIIAY)
0(hOPMITFOIOTBCS Y BUTJIAAI 1HAMBITYyadIbHHX 1 3BEJCHUX PO3MOpSKeHb (Haka3iB). B
IHIUBIIyaIbHUX PO3MOPSIHKEHHSIX (Haka3ax) MICTUThCSA 1HGOpMAIsS MPO OJHOTO
mpailiBHMKa (CIiBpOOITHUKA), YV 3BEJICHUX - MPO KITBKOX HE3aJeKHO BiJ TOTO, SIKi
YVOPABMIHCHKI ~ PIMIEHHS MIOAO0 HHUX MNPUAMAIOThCS (IPUMHATTS Ha poboTy,
MpU3HAYEHHS Ha TI0Caly, MEPEeBEICHH Ha 1HIIY mocany (poOoTy), 3BUTHHEHHS TOIIIO).

109. 3micT 1HIMBIAYaTbHOTO PO3MOPAKEHHS (HaKa3zy) 3 KaJpOBUX NUTaHb
(0co00BOTO CKIJIaay) CTHUCIO BHUKIIAIAETHCS B 3arojiOBKY, SKUH TOYMHAETHCA 3
npuiiMeHHuka «[Ipo» 1 ckiagaeTbcs 3a JTOMOMOTOK BIJIECTIBHOIO 1MEHHUKA,
Hanpuknaa: «IIpo npusnauenns Onexcanapa IBAHOBAY, «IIpo 3BinbHeHHs [punHM
KOBTYH». V 3BeneHux po3NOps/DKEHHSIX (HaKa3ax) MOXE 3aCTOCOBYBATHCS
y3araJbHeHUH 3arojioBok, Hampukiaa: «[Ipo kaaposi nmurtanus», «IIpo ocoOoBwmii
CKJIaJ».

110. ¥V TekcTi po3nopsikeHb (Haka3iB) 3 KaIpOBUX MUTAHb (0COOOBOTO CKIIATY),
SK TIPaBWJIO, KOHCTaTyI04a yacTuHA (TipeaMOyIia) He 3a3HAYAEThCS.
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111. Po3mopsimya 4yacTHHA PO3MOPSHKEHHS (HaKa3dy) 3 KaJApOBHX ITUTaHb
(oco0oBOTO CKIJIay) TMOYMHAETHCA, SK MPaBUIIO, 3 Jie€ciioBa y ¢dopmi 1HPIHITUBY:
«[IPUUHSATW», «[TPU3HAUYUTN», «ITEPEBECTN», «3BIJIBHUTWN»,
«BIAPAANUTNY», «HAHATHU», «OI'OJIOCUTU» Ttomo. [Hami 3a3HA4arOThCS
BEJIUKUMH  JIITEpaMH TMpPI3BUIIE TMpaIIBHUKA, HA SKOTO MOUIUPIOETHCS  JIis
pO3MOpSIKEHHS (Haka3y), 1 MaJuMU - HOTO BjacHe iM’sl, 0 OaThKOBI Ta TEKCT
pO3NOpSAKEHHS (HaKa3y).

VY KOXXHOMY IyHKT1 PO3NOPSAJKEHHS (HaKa3y) 3 KaJpOBUX MUTAHb 3a3HAYAETHCS
mifcTaBa IS MOTO BHAAHHS (3asBa MpaliBHUKA, KOHTPAKT, OTIOBiJHA 3aIlKCKa,
pILIEHHS aTeCTaIIiHOT KOMICli, KOHKYPCHOI KOMICIi TOIIIO).

[lin yac o3HallOMJIEHHS 3 PO3MOPS/KEHHAM (HAKAa30M) 3raJJaHUMUA Y HbOMY
oco0aMM Ha MEPHIOMY MPUMIPHUKY PO3MOPSKEHHS (HaKa3zy) Yd Ha CIeI[laJbHOMY
OJIaHKY MTPOCTABJISIIOTHCSA MIAMUCH 13 3a3HAYEHHSAM JJaTH O3HAHOMIICHHS

VY posnopsakeHH1 (Haka3l) Ipo MpU3HAYEHHS MpalliBHUKA 3a3HAYAETHCS MOBHA
nata (4ucio, Micsip, pik) (aKTHYHOTO BUXOAY IMpaliBHUKA Ha poOOTY, pO3MIpH HOro
MOCaJ0OBOTO OKJIaTy BIAMOBIAHO /0 IITATHOIO PO3MHCY, HAaA0aBOK Ta JoruiaT. Y
pO3MOpsIKEeHH] (Haka3l) Mpo 3BUIBHEHHS MpalliBHUKA 3a3HAYAE€ThCS TOBHA JlaTa
(uucnmo, Micsiilb, pIK) TPUIMHEHHS TPYJOBUX BIJHOCHMH Ta KOMIEHcAIll 3a
HEBUKOPHUCTAaHI BIAMYCTKH MpalliBHUKA (32 HASIBHOCT1).

112. YV 3BeneHux po3NOPSHKEHHSIX (Hakazax) 3 KaJpoBUX MUTaHb (0COOOBOTO
CKJIaZy) JI0 PO3MOPSAY0i YACTUHU BKIIOYAETHCS 1H(GOpMAIlis, IO PO3MIILYETHCS Y
TaKiil MOCIIJIOBHOCTI: MPUUHATTA Ha poOOTy (Ciiyk0y), mepeBeAeHHS, 3BUILHEHHS.
[Ipu ibOMy 10 OJTHOTO 3BEAEHOTO JOKYMEHTa HE MOXE BKIIIOUATHUCS 1HGOpMallis, sSKa
3T1JIHO 13 3aKOHOJABCTBOM MA€ Pi3HI CTPOKH 30€piraHHs.

VY 3BeleHHUX pO3NOPSAYMX JOKYMEHTax Mpi3BUILA OCI0 y MexXax IyHKTIB
PO3MINIYIOTECS 32 aidhaBiTOM.

113. CoinpHe po3nopsiKeHHs (HaKa3) yCTaHOB OJTHOTO PiBHS 0OPMITIOETHCS HA
yuCcTUX apkymax mamnepy dopmary A4 (210 x 297 mimimerpi). JepxaBuuii ['epod
VYkpainu mia yac opopMIIEHHS TAaKOTO IOKYMEHTA HE BiITBOPIOEThCS. HaliMeHyBaHHS
YCTaHOB PO3MIIIYIOThCS Ha OAHOMY PIBHI, a Ha3Ba BUIY JOKYMEHTa - MOCEPEINHI.
JlaTa criJIbHOTO PO3MOPSKEHHS (HaKa3zy) MOBUHHA OyTHU €IMHOIO, BIAMOBIIATH AATi
OCTaHHBOTO TIJAMNUCY, a PEECTpaIliiHUN 1HACKC JOKYMEHTa CKJIaJaTucs 3
PEECTpALITHUX 1HJIEKCIB, SIKI MPOCTABISIOTHCS Yepe3 MPaBOOIYHY MOXMIY PUCKY B
MOCJIIIOBHOCTI MiANMMCaHHS PO3NOPSAIHKEHHS (HaKa3y) KEpiBHUKaMHU YCTaHOB.

Posnopsimua  yactuHa  moumHaetbes 13 cioBa  «30BOB’A3YEMO»
(«tHAKA3YEMOp). [lignucu KepiBHUKIB yCTAHOB PO3TAIIOBYIOTHCS HIXKUE TEKCTY



39

Ha OJJHOMY PIBHI 1 CKPITUTIOIOTHCS TepOOBUMU TTeUaTKaMHU IUX YCTAHOB.

KinpkicTp HPUMIPHHUKIB  CHUIBHHUX — PO3MOpPSKeHb  (Haka3iB) IOBHHHA
BI/IMOBIATH KUIBKOCTI YCTAHOB, 110 1X BUAAIOTh.

VY pas3i Konu CHOUTbHUN HOPMAaTHBHO-TIPABOBUM aKT MPHUUMAETHCS CyO’ €KTaMu
HOPMOTBOPEHHSI, SIKI BHJAIOTHh Pi3HI BUAU PO3MOPSAYMX JOKYMEHTIB, KIJIBKICTh
PO3MOPSAYMX JTOKYMEHTIB Ma€ BIAMOBIAATH KUIBKOCTI CYO’€KTIB HOPMOTBOPEHHS,
Opu  I[bOMY TaKi PO3MOPSAIYl JTOKYMEHTH MOBHUHHI MaTh OJHY JaTy, OJHAKOBUH
3aroJIOBOK Ta OJHAKOBY CTPYKTYpHY OJUHHIIO IIOAO 3aTBEPKEHHS CIHIIBHOTO
HOPMATHUBHO-TIPABOBOTO aKTa, BHECEHHS J0 HHOTO 3MiH YW BHU3HAHHA TaKOTO aKTa
TaKUM, LI0 BTPATUB YMHHICTb, & TAKOX OJHAKOBHI 3MICT HOPMAaTUBHO-IIPABOBOTO
aKTa, SIKUM [IUM PO3MOPSAUNUM JOKYMEHTOM 3aTBEP/KEHO.

114. TTignucaHi B yCTAaHOBJICHOMY MOPSAKY PO3MOPSIKEHHS MICHKOTO TOJIOBH 3
OCHOBHOI JIISUTBHOCTI, aJMIHICTPATUBHO-TOCIIOAAPCHKUX MUTaHb, KaJAPOBUX IMUTaHb
(0cob0BOrO CKIIaay), PIlIEHHS BUKOHABYOTO KOMITETY HYMEPYIOTHCS Yy MOPSIKY X
BUJIAaHHS B MEXKaxX KaJCHIApPHOTO POKY.

[linnmucaHi pilIeHHsT MICBKOI paal HyMEpPYIOTbCS B MEKaxX OJAHIEI cecli MIChKOT
panu.

PosnopsiipkeHHsT MICBKOTO TOJOBH 3 OCHOBHOI isUTBHOCTI, aAMIHICTPATHUBHO-
TOCIIOAAPChKUX  TMHTaHb, PIMICHHS BHUKOHABUYOTO  KOMITETY  PEECTPYIOTHCS
MpaliBHUKAMHU 3arajlbHOTO BIJJILTY, PO3MOPSKCHHS MICBKOTO TOJOBH 3 KaJpOBUX
nuTaHb (0COOOBOTO CKJIAY) - MpaIliBHUKAMU BIIJUTY 3 KaJpOBOI CIY»KOU, PIIICHHS
MICBKOI pajy - TpalliBHUKaMHU BIJAUTY 3a0€3MEeUeHHs IsIIbHOCTI MICBKOI paau 3
BUKOPUCTAHHSAM PEECTPAIIMHO-KOHTPOJIbHUX KApTOK BCTAHOBJIEHOI 3TiTHO 3
nonatkoM 20 popmu Ta 'y KypHasax BiAOBITHOTO 3pa3ka (101aTok 21).

[Tix gac peectpartii po3nopsIuuM JOKyMEHTaM PUCBOIOIOTHCS JTATH 1X BUIAHHS
Ta peecTpalliiiHi 1HAEKCH BIAMOBIAHO A0 NMyHKTY 38 miei [HCTpyKIii 3 JA1J10BOACTRBA.
JlaToro MpUUHATTS PILIEHHS MICBKOI paJy Ta PIIEHHS BUKOHABYOTO KOMITETY € JjaTa
3acijaHHs BIAMOBITHOTO Oprany. JlaToro BUAaHHS PO3MOpsIKeHb (Haka3iB) € Jaara ix
M1JIUCAHHS MICBKUM TOJOBOIO (KEPIBHUKOM CTPYKTYPHOTO MIAPO3/LTy BUKOHABYOTO
KOMITeTY). JlaTa Ta 1HJIeKC 3a3Ha4al0ThCsl y BUBHAYEHUX Ha OJIaHKaX MICIISIX.

115. Haka3u KepiBHUKIB CTPYKTYpPHHUX MIAPO3IIIIB BHKOHABYOTO KOMITETY
PEECTPYIOTBCS iX CIOY>KOOI0 IUJIOBOJCTBA B TOPAJAKY 1X BHUJAHHS B MEXKax
KaJICHJAPHOTO POKY.

116. Komii po3mopsiikeHb MICBKOTO TOJOBH, PIIIEHb MICHKOI paau, pillIeHb
BUKOHABYOTO KOMITETY Pa3oM 3 pEeeCTPaliiHO-KOHTPOIBHOIO KapTKOIO
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HAJICUJIAIOTBCA JI0 OpraHi3aliiHO - KOHTPOJBHOTO BIIIUIY JUISI TOJAJIBIIOTO
KOHTPOJTIO 32 1X BUKOHAHHSIM.

117. O3nalloMJIEHHsI 3alHTEPECOBAHUX YCTAHOB, MOCAJOBUX OCIO, MpaIliBHUKIB
BUKOHABUYMX OpraHiB Ta CTPYKTYPHHUX IIJPO3/IJIB BHKOHABYOTO KOMITETY 3
PO3MOPSIKEHHSIMHA MICBKOTO TOJIOBH 3 OCHOBHOI MiSUTBHOCTI Ta aJMiHICTPaTHBHO-
TOCMOIAPChKUX TMHTaHb, PIIICHHSIMU BHKOHABUOTO KOMITETY 3M1MCHIOETHCA Yepes3
HaJICUJIaHHS 1X (OTOKOMIM eTeKTPOHHOIO MOITO0 abo B manepoBiit opmi, po 1o B
peecTpaliitHo-KOHTPOJIbHIN KapTIli pO3MOPATIOro JOKYMEHTa pOOUTHCS BiIMITKA.

118. Komii po3mopsmxeHb MICBKOTO TOJIOBM 3 OCHOBHOI JisUTBHOCTI Ta
aJMIHICTPAaTUBHO-TOCIIONAPCHKUX  MHUTaHb, pPIlIEHb  BHUKOHABYOTO  KOMITETY
3aCBITUYIOTHCS TICYATKOIO 3arajibHOTO BIIILIY.

Komii po3nopsiixeHs MICBKOTO TOJIOBH 3 KaJIpOBUX MUTaHb (0COO0BOTO CKJIady)
3aCBIAUYIOTHCS BIIJIIJIOM 3 KaJapoBOi CIIyOW, pIIIEHb MICBKOI paju - BLIJILIOM
3a0e3IeueHHs TISIbHOCTI MICHKOT paju.

119. Opwurinanu pimieHb MICBKOI paau 3acBIAYYIOTHCS T€pOOBOIO TEYATKOIO
MICBKOI paJid, OPUT1HAIHU PIIEHh BUKOHABYOIO KOMITETY Ta PO3NOPSAIKEHb MICHKOTO
rOJIOBH 3aCBIIUYIOTHCSA FepOOBOIO MEYATKOI0 BUKOHABYOTO KOMITETY MICHKOI pajiu.

120. Opurinanu po3NOpsIAYMX JOKYMEHTIB TMiJIIMBAIOTECS Y CIOpaBU Y
XPOHOJIOTTYHOMY TOPSIZIKY 32 3MICTOM YINPABIIHCHKOT JISJIBHOCTI 1 30epiratoTbes 3a
MiclieM ix peectpariii. BinmoBinaneHICTh 3a 30€piraHHs OPUTIHAIB PO3MOPSIKECHb
MICBKOT'O TOJIOBHM 3 OCHOBHOI MiSUTbHOCTI, aJMIHICTPAaTUBHO-TOCIIOAPCHKUX IMHUTaHb,
pillieHb BHKOHABUOI'O KOMITETY TIOKJIQJIA€ThCS Ha BIAMOBIAHUX IIPalliBHUKIB
3arajbHOTO BIJJIUTY, PO3MOPSAKEHb 3 KaJpOBHX MUTaHb (OCOOOBOTO CKIIany) - Ha
MPAaIliBHUKIB BIAJITY 3 KaJIpoBOi CIy:KOHW, PIIIEHh MICHKOI paju - Ha MpalliBHUKIB
BIIIUTY 3a0€3MeUeHHS JISUIBHOCT1 MICBKOT paJif.

[Iporokonn

121. YV nporokonax ¢ikcyerbess iHGopmariiss Tpo XiJ BEACHHS 3aciaHb,
OPUIHATTS Y MICBKIA pajil Ta ii BUKOHABYOMY KOMITETI, BUKOHABYMX OpraHax Ta
CTPYKTYPHHMX MiIPO3/ILJIaX BUKOHABUOTO KOMITETY PIlIEHb KOMICISIMH, KOJICTISIMH,
KOHCYJIbTATUBHO-IOPAJYUMHU  OpraHaMu, poOouuMH Trpynamu Toio. I[IpoTokon
CKIIAQJAEThCSl Ha TIACTaBl 3amuciB, 3po0JeHUX OE3MOCEpEeNHbO I Yac 3aci/iaHb,
MO/IAHUX TEKCTIB Ta T€3 IOMOBIJEH 1 BUCTYMIB, JOBIIOK, TPOEKTIB PIIlIEHb TOIIIO.

122. IIpoTOKOAM MOXKYThb CKJIAJaTHUCS Yy MOBHIM abo crtuchmit  dopmi. Y
IPOTOKOJIAX, CKIAJCHUX Yy CTUCIINA QopMmi, PIKCYIOTHCS JHUIIE MPUHHATI pilieHHs 0e3
X0JTy OOTOBOPEHHS MTUTAHb.
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123. Tlporokon odopMmitoeThcsi Ha OPIIIHHOMY OJIaHKY KOJIET1aJIbHOTO OPraHy
abo Ha yucTroMy apkyii manepy gopmary A4 (210 x 297 MiliMETPiB) 3 TO3OBKHIM
pO3TalllyBaHHSIM PEKBI3UTIB.

[IpoTokoiu 3acilaHb BUKOHABYOTO KOMITETY MiChKOI paau o(pOpMIISIFOTBCS Ha
3araJjbHOMY OJIaHKY.

124. JlaToro TPOTOKONMY € JaTa MPOBEACHHS 3acimaHHsA. SKmo 3acigaHHs
TPUBAJIO KiJbKa IHIB, TO dYepe3 THUpE 3a3HA4YalOThCsA MEpIIMH 1 OCTaHHINA JCHb
3aciJaHHS.

125. Homep nmpoTOKOTy MOBUHEH BiJMOBIATH MOPSAKOBOMY HOMEPY 3aCiIaHHS.
Hywmepaiiisi mpoTOKOIIB BEIETHCS B MeXaX KaJICHAAPHOTO POKY OKPEMO 3a KOKHOIO
Ipynor0 MPOTOKOJIIB 3aciflaHHs BMKOHABUOTO KOMITETY, KOMICii, cecii, Jopaadoro
opraty, po0o4oi rpynu TOUIO.

126. V pexBi3uTi «MicCli€ 3aCiJIaHH» 3a3HAYA€THCS Ha3Ba HACEJICHOTO MYHKTY, Y
SKOMY B1J1I0YyJIOCS 3aC1/IaHHS.

127. KopoTkuiéd 3MICT [0 TEKCTy IMPOTOKOJY TIOBHHEH BimoOpaxaTw BHJ
3acigaHHsa (Hapama, 300pu, KoHdepeHlis TouE) abdo KoJeriaabHOl MisUTbHOCTI
(xomicis, paga, cecis, KOJeris, podoya rpyna TOIIO) 1 BKJIIOYATH Ha3By BHUIY
JTIOKYMEHTA.

128. TekcT MPOTOKOIY CKJIAA€THCS 3 BCTYIMTHOI Ta OCHOBHOI YaCTHH.

129.V BcrynHiil wactuHi mpoTokody 3a3HaudaroThes [IPI3BUIIA Ta Bnachi
IMEHa roJIOBY a00 TOJIOBYIOYOT0, CEKPETaps, 3apOIICHHX, a TAKOXX MPUCYTHIX 0OCI0.

VY choucky MNPUCYTHIX 3a3HA4YarOThCs B al()aBITHOMY TMOPSAKY CIOYATKY
[TPI3BUILIA Tta BracH1 iME€Ha MPUCYTHIX MOCTIMHUX YJIEHIB KOJETiaJbHOrO OpraHy,
MOTIM — 3alpolIeHNX OCi0 13 3a3HA4YEHHSM MOocaja Ta y pasi noTpeOu HalilMEeHyBaHHS
yCTaHOB. SIKIIO KUIBKICTh MPUCYTHIX NepeBHILye 15 oci0, 3a3HavaeThes iX 3arajibHa
KUTBKICTh 3 TIOCHUJIAHHSM Ha CIUCOK, 1110 JOJIA€ThCS 10 MPOTOKOITY.

BcerymHa yacTiHa BKITFOYA€E MOPSAIOK ACHHUHN - TIEPEITiK MUTaHb, 3aIJTAHOBAHUX
JIO PO3JISiAY Ha 3aciaHHi, 1110 PO3MIIIEHI Yy TTOPSAKY IX 3HAYYIIOCTI 13 3a3HaYEHHSIM
JIOTIOB1/Tada 3 KOXXHOTO TuTaHHA. [lopsSaok JeHHUN Ja€ThCS HAMPHUKIHIN BCTYITHOT
YaCTUHU.

CnoBa «Ilopsimok neHHUI» APYKYIOTbCS BIJ MEXI JIBOTO IMOJISA, MICIAS HUX
CTaBUTHCS JBOKpamnka. KojkHe NUTaHHS HyMmepyeTbcs apabCbkuMHu mHudpaMu 1
IpyKyeTbes 3 ad3aiy. @opMyBaHHS TUTaHb Y MOPSAKY JEHHOMY MOYHMHAETHCS 3
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npuiiMeHHuKa «IIpo».

130. OcHoBHa dYacTMHA TIPOTOKOJY CKJIQJA€ThCs 3 PO3AUTB, SKI IMOBUHHI
BIJIMOBITaTH TYHKTaM TOPSAKY JeHHOro. Po3mimm HymepyroThcs apaOChKUMU
nuppamu 1 OynyroTbes 3a Takoro cxemoro: CIIYVXAJIM — BUCTYIIWIIA —
BUPIINJIN (Y XBAJINJIN, ITIOCTAHOBUJIN).

3a3HaueHl ClIOBa JAPYKYIOTbCS BEIMKUMH JiTepamMu 0Oe3 BIJICTYNy BiA Mexi
aiBoro mosst. [licas ciiB cTaBUTHCS ABOKpAIIKa.

131. [Ticna cmoBa «CJIYXAJIN» 3a3HAa4a€eThcsi TEKCT BHUCTYIY OCHOBHOTO
nonoBigaya. [IPI3BUILIE ta BracHe iM s KOKHOTO JOMOBia4a APYKYIOTHCS 3 HOBOT'O
psnka. TekcT BUCTYITy BUKIIQJAETHCS Yy TPETIA 0cO01 OTHUHH.

132. Tekctu abo Te3u TOMOBIAL, BUCTYMIB Ta 1H(OpMaIlii, ohpopMIIeH] IK OKpeMi
JIOKYMEHTH, JO0 TEKCTy MPOTOKOJIy He BKIOYaroThesa. [licns BigomocTed mpo
JIOTIOB1/Iaua CTaBUTHCS TUPE 1 3a3HavYaeThesl: « TekeT monoBiai (BUCTYIy, 1H(MOpMAaILii)
JIOJTAE€THCS IO MPOTOKOITY».

133. Iicns cnoBa «BUCTYIINJIN» dikcyroTbes BUCTYNU TUX 0Ci0, SKi B3SUIH
y4acTh B OOrOBOpEHHI J0moBiAl. Buctynu odopmisioTbes y MOpOTOKOJL 13
3a3HaYeHHSAM HaiimenyBaHHs nocana, [IPI3BUIIIA Ta BmacHOro iMeHi MPOMOBIIB Y
HAa3UBHOMY BiJIMIHKY, @ TAKOX 3 BUKJIQJICHHSM 3MICTY MUTaHHS Ta BIAMOBIAEH Ha
HbOT0. 3MICT BUCTYTIB BUKJIAJIA€ThCS BiJl TPETHOT OCOOU OJHUHHU.

134. Ilicna cnoBa «BUPIINIINY» («YXBAJIMIINY», «[IOCTAHOBUIIN)
GbIKCyeTbCS TPUUHATE PIIIEHHS 3 OOTOBOPIOBAHOTO MWUTAHHS TMOPSAKY JIEHHOTO.
PimenHs moBuHHE OyTHM KOHKPETHHMM 1 BKJIIOYATH CKJIAJO0BI, IO BIAMOBIAAIOTH Ha
TaKi MUTaHHS: KOMY, 110 3POOUTH 1 B SIKHIl CTPOK.

PimenHs, 1mo MICTSATh KUTbKa MUTAaHb, MOAUIAIOTh HAa MYHKTH 1 MAMYHKTH, SKi
HyMepyloTbcsl apaOcbkumu uuppamu. I[lignyHkTH HymepyroTbes uudpamu 3
JTY’KKO¥O.

135.V pa3i koqum Ha 3acilaHHI TPUUMAETHCS PIIMICHHS TMPO 3aTBEPKEHHS
JTIOKYMEHTa, SKWW OOTOBOPIOBABCS Ha 3aciliaHHi, Ied JOKYMEHT JO0JA€ThCs 10
IPOTOKOIY 1 B HHOMY pOOMUTHCS TOCHJIAHHA HAa HOMEp 1 JaTy MpOTOKoiy. 3a
HAsSIBHOCTI 1HIIMX JIOKYMEHTIB, 110 PO3TJIAIATIUCS HA 3acilaHHl Ta (HakT 0OTOBOPECHHS
AKX Oyno 3a(iKCOBAaHO Yy TEKCTI MPOTOKOJY, BOHH HYMEpPYIOThCS apaOChKUMHU
uppamu (Jomarok 1). ¥ BIANMOBIAHUX MyHKTAaX MPOTOKOJY POOUTHCS TIOCHIAHHS HA
11l TOJATKH.

PexBizut «BigmiTka mpo HasBHICTH JOJATKIBY» HAMPHUKIHII TEKCTY MPOTOKOITY HE
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3a3HAYA€THCS.

136. IIpoTokoJ MANUCYETHCS TOJOBYIOUMM Ha 3aCiIaHHI KOJIET1aJIbHOTO OpTaHy
Ta CEKpPEeTapeM.

[IpoTokon cecii MiCBKOT paau MIAMHCYETHCSI MICHKMM TOJOBOIO, a y pa3l Moro
BIICYTHOCTI - cekperapeM Micbkoi paau. [IpoTokon 3acimaHHS BHUKOHABYOTO
KOMITETY MIJNUCYETHCS MICBKUM TOJOBOIO, @ y pa3l HOro BiACYTHOCTI - MOCAJOBOIO
0c000¥0, 110 BUKOHYE HOTO 000B’SI3KH.

137. Komii mpoTokoiiiB ab0 BHUTATH 3 HUX 3aCBIAYYIOTHCS TMEYATKOIO CIIYXOu
JJIOBOJICTBA 1 HAJICUJIAIOTBCS Yy pa3l NOTpeOM 3alHTEPECOBAHUM YCTaHOBAM,
nocajgoBUM oco0aM, npauiBHUKaM. CIIMCOK PO3CHIIKU CKIIAAA€ 1 MIAMUCYE CEKpeTap.

138. IIpoTokoyu Ta BiJieO3alUCH 3aciJaHb BUKOHABUOTO KOMITETY MIChKOI paJiy,
cecii MicbKoi paau, sAKi 30epira€rbcsi Ha HUPPOBUX HOCIAX, € OPIIAHUMU
JOKYMEHTaMH, IO IIATBEP/KYIOTh MPOIEC OOTOBOPEHHS 1 MNPUUHATTSA pillleHb
BUKOHABYUM KOMITETOM, MiCBKOIO PaJIOl0.

Ciy>x00B1 JTUCTH

139. Cayx060Bi JHCTH CKIAJAIOTBCA 3 METOI0 OOMiHY iH(pOpMAIi€0 MiX
YCTAaHOBAMU SIK BIJIMOBiAl MPO BUKOHAHHS 3aBjJaHb, BUBHAYCHUX B aKTax OpPTaHIB
JepKaBHOI BJIaAW, JOPYYEHHSAX BHUIIMX TMOCAAOBUX OCI0, MICBKOrO TOJIOBH,
3aCTYNMHUKIB MICHKOTO TOJIOBH, HAa 3allUTH, 3BEPHEHHS, a TAaKOXX KOPECIOHJEHIIII0
BepxoBHoi Pamu VYkpainu, Ha BUKOHaHHS JIOpY4YeHb YCTAaHOB BHIIOTO DPIBHSA, Ha
3alUTH 1HIIUX YCTaHOB, 3BE€PHEHHS IPOMAJISH, HAa 3allUTH Ha 1H(OpMaIliI0, a TaKOX
K 1HII[IATUBHI Ta CYNPOBI/IHI JTUCTH.

140. Cnyx6oBuii nuct odopmisieTbesi Ha Onmanky dopmary A4 (210 x 297
MITIMETpIB). SIKIIO TEKCT JHUCTa HE IMEPEBUINYE CEMH PSIKIB, BUKOPHUCTOBYETHCS
omank ¢popmary AS (210 x 148 mimimeTpiB)

141. Jluct mae Taki pPEKBI3UTHU: JlaTa, PEECTPALIMHUNA 1HIEKC, MOCHUJIAHHS Ha
JIOKYMEHT, Ha SIKMM JAa€ThCsl BIAMOBIAb, aJpecar, 3arojlOBOK 0 TEKCTY, TEKCT Ta
ocobucte 3BepHEHHs (y pasi moTrpedu), BIAMITKA PO HASBHICTH N0AATKIB (y pasi
noTpedu), MAnuc, BiIMITKa PO BUKOHABIIS.

142. atoro nmcta € jgata peecTpaiii BUXIAHOI KOPECHMOHACHINI Yy CIy»XKOi
JIIJTOBOJICTBA.

143. Sk mpaBuIio, y JIMCTI MOPYIIYETHCA OJHE MTUTAHHS.
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144, TekcT nucTa BUKJIQAAETHCS BiJl MEPIIOi 0COOM MHOXMHHU 3 BUKOPHUCTAHHAIM
CIIB: «IIPOCHMO IIOBIJIOMHTH...» «PO3’ICHIOEMO, II0...» abo0 BiJ TPeThoi ocobu
OJIHMHHM - «BUKOHABYMH KOMITET MICBKO1 paju 1HHOPMYE...», «YIIPaBIIHHS BBaXKa€ 3a
JTOLIJIBHE. . . ».

Ko AUCT cKiIameHo Ha OJaHKY MOCagoBOi OCOOHM, TEKCT BUKIIAIAETHCS BiT
MIEPIIOi 0OCOOM OJTHUHU — IIPOIITY. ..», KIIPOTIOHYIO. . .».

145. Cnyx00Bi JIHCTH TIANHCYIOTHCA BIAMOBIAHO 10 MyHKTIB 58 - 63 i€l
IncTpykiii. I'epOOBOIO TE€UATKOIO 3acCBIAUYIOTHCS — TapaHTIMHI JMCTH Ta 1HIII
JIOKYMEHTH Yy pa3i MoTpeou.

146. Ciy>x00BHif TUCT y manepoBiii Gopmi Bi3ye aBTOp JOKYMEHTa, KEPiBHUK
BUKOHABYOI'0 OpPraHy ab0 CTPYKTYPHOTO MiIPO3ALTy BUKOHABYOTO KOMITETY, Y SIKOMY
iX CTBOpPEHO, Y pa3l MoTpeOu (SIKIIO B JUCTI MOPYIIYIOThCS BaXKJIUBI Ta MPUHIIUIIOBI
MUTaHHS) KEPIBHUKK 3alHTEPECOBAHWX BUKOHABUMX OpraHiB, CTPYKTYpPHHUX
MIJPO3/UIIB  BUKOHABYOTO KOMITETY, a TaKOX 3aCTYIMHUK MICBKOTO TOJOBH
BIJIIOBIJTHO /10 PO3MOALITY OOOB’A3KIB (SIKIIO JUCT MIAMUCY€E MICHKUN TOJIOBA).

JIoKyMeHTH 110 3acifiaHb KoJIeT1aJIbHUX OpraHiB

147. IligrotroBka Ta OGOpPMJIEHHS JOKYMEHTIB [I0 3aciiaHb KoJIeTiaJbHUX
OpraHiB 3JIHCHIOETHCS 3 METOK OpraHi3alliifHOro 3a0e3MeUeHHs BIJIMOBIIHOTO
oprany.

148. 3aciganHs  KOJET1aJIbHUX  OPraHiB  MPOBOJATHCS  BIAMOBITHO  JIO
3aTBEPJKEHUX IJIaHIB iX poOOTH Ta y pa3i moTpedu.

149. KepiBHHKM BUKOHABUMUX OPTaHIB, CTPYKTYPHHUX MiAPO3/IJIIB BUKOHABYOTO
KOMITETY 3aBYaCHO NOJAIOTh JJI1 BKJIIOYEHHS 10 IJIaHy pOOOTH KOJEriaJlbHOTO
OpraHy NepeliK MHUTaHb, SKI BOHM BBa)XAaIOTh 32 HEOOXIJHE PO3MVISIHYTH Ha HOro
3aciga”Hl.

VY mnaHi poGOTH KOJEriaJbHOrO OpraHy 3a3HayaroThCsl MUTAHHS, 1O TMOBHUHHI
posrasimatucs, gara posrsaay, [IPI3BUIIE, Bracwe 1M’ jgomoBijada Ta
HalMEHYBaHHS BUKOHABUOTO OpraHy, CTPYKTYpHOTO IMiJIpO3ALTYy BUKOHABYOTO
KOMITETY, SIKMI TOTY€ JOKYMEHTH JJIS PO3TJISIAY MUTAHHS KOJET1aJIbHAUM OpPTaHOM,
CTPOK MOJaHHS JTOKYMEHTIB.

[TpoekT TUTaHYy POOOTH KOJICTIAIBHOTO OpraHy CKJIQJA€ThCS CEKPEeTapeM I[bOTO
opray a0o 1HIIIOIO TOCaA0BOI0 0CO000, SIKa BIMOBITHO /IO CBOIX TOBHOBAXKEHB



45

3abe3reuye oprasizaiiio poOOTH IIbOIO0 OpraHy, 3 YypaxyBaHHSIM IPOMO3HUIIIM
BUKOHABYMX OPTaHiB, CTPYKTYPHHX IMAPO3/ILJIIB BUKOHABYOTO KOMITETY.

3aTBep/PKCHUN KOJIETialbHUM OpPraHOM IUIaH POOOTH OBOIUTHECS JO BigoMa
YJICHIB KOJICTIAJIBHOTO OpraHy 1 KEpiBHHKIB BHKOHABUMX OpPraHiB, CTPYKTYPHHX
MiPO31IIB BUKOHABYOTO KOMiTeTy. JloaTKOBI MUTAaHHSA A0 3aTBEPHKCHOTO TUIaHY
pOOOTH KOJET1abHOTO OPTaHy MOXYTh OyTH BKJIIOYEHI 3a PIIICHHSIM HOTO TOJIOBH.
Cekperap KojeriaapHOro opraHy abo iHIIAa mocazoBa ocoba, sika 3abe3nedye
oprasizaiiiro poOOTH TaKOTO OpTaHy, iH()OPMYE BCiX WICHIB KOJETIaIbHOTO OpraHy Ta
BIJIMOBITAJTbHUX BUKOHABIIIB PO BHECEHI JI0 IJIaHy 3MiHHU.

150. JIokyMeHTH 3 MUTaHb, 110 BHOCATHCS HA PO3TJIA] KOJEriaJbHOIo OpraHy,
MOBUHHI TOJAaBaTHCS HE MI3HIIIE HIK 3a I'ATh JHIB J0 3aciJiaHHs, a y pasi
1103a4eproBOTO IPOBEACHHS 3acCilaHHs - HE Mi3HIIIe HIXK 3a OJUH JeHb. 3a3HauCHI
JIOKYMEHTH MICTSTh:

JIOTIOB1JIHY 3alMCKy, aJpecoBaHy KoJieriaibHOMy oprany (y pasi morpebu), y
SKI} IPYHTOBHO BUKJIAJICHI MUTAaHHS 3 BUCHOBKAMU 1 TIPOIIO3UIIISIMU;

MPOEKT PpillleHHS (PO3MOPSKEHHS) KOJICTIAJIbHOTO OpraHy, 3aBi30BaHUI
KEpIBHUKAMH 3alHTEPECOBAHUX BHUKOHABYMX OPraHiB, CTPYKTYPHUX MIIPO3ALIIB
BUKOHABYOIO0 KOMITETY Ta I1HIIMX YCTAHOB, Ta JIOKYMEHTH O HbOTO (aHaIITHYHI
JOBIJKH, TaOMUIIl, Jlarpamu, MOSCHIOBAJIbHY 3alHMCKy 10 MPOEKTIB PIIEHb MICHKOT
paay Ta BUKOHAaBYOIO KOMITETY TONIO), 3aBI30BaHl iX KEepiBHMKamMHu, a y pasi
nOTpeOU- MPOEKT PO3MOPSIKEHHS;

JOBIAKY (MacmopT pIIIeHHS MICBKOI pajiy, MAclopT pIIMIEHHS BUKOHABYOTO
KOMITETY) 3 BIJIMITKOIO PO TOTOKEHHSI MPOEKTY PIlICHHS (PO3MOPSKEHHS) 13
3alHTEPECOBAHUMM BUKOHABUYMMHU OpraHaMH, CTPYKTYpHUMHU H1pO3aAUIaMu
BUKOHABYOT'O0 KOMITETY Ta IHIIMMHU YCTAaHOBAMH,

CIIUCOK 0Ci10, 5IK1 3aIpOIIYIOTHCS Ha 3aC1IaHHS KOJIET1aJIbHOTO OpraHy;
1HII TJOKYMEHTH, HEOOX1H1 SISl pO3TJISAly TUTaHb.

151. JlokyMeHTH, MIATOTOBJIEH] AJIs PO3TISAAY KOJEriaJlbHUM OPraHOM, a TaKOX
OJIMH MPUMIPHUK iX KOIMii, 30epiraerbcsi y ceKperapsi KOJIETiadbHOro OopraHy ado
1HII01 TOCamoBOi OCOOHM, sKa BIIMOBITHO JO CBOIX ITOBHOBaXXEHb 3abe3medye
oprasizaiiiro poOOTH TaKOTO OpTaHy.

152. YV pasi mpoBeAeHHS 3aKpPHUTOTO 3aciaHHS KOJETiaJIbHOTO Oprany abo
3aKpPUTOr0 OOTOBOPEHHS OKPEMHUX MUTaHb MIATOTOBKA JOKYMEHTIB 3 BIIMOBITHUX
MUTaHb 3IACHIOETHCS 3 JOTPUMAHHSAM MOPSIAKY POOOTH 3 TOKyMEHTAMHU, 1110 MICTSATh
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iH(opMaIIito 3 0OMEKEHUM JOCTYTIOM.

153.3a mAroToBKY JOKYMEHTIB IS TPOBEACHHS 3acijiaHb KOJeriaJbHOTO
OpraHy  BIJINOBIJIAIOTh  KEPIBHUKH  3alHTEPECOBAHMX BHMKOHABUMX  OpraHiB,
CTPYKTYPHHX IMAPO3/ILJIIB BUKOHABYOTO KOMITETY.

154. Cekperap KoJerialbHOro oprany abo iHIIa mocajgoBa ocola, sKa
BIJIMTOBITHO /IO CBOiX IMMOBHOBAKEHb 3a0e3Meduye OpraHizallito poOOTH TaKOoTro OpraHy,
3JIHCHIOE KOHTPOJTb 32 CBOEYACHUM IOJIJAHHIM JIOKYMEHTIB Ha PO3TJIS Ta TIepeBipsie
iX HasIBHICTBH Y IOBHOMY 00CsI31 Ta MPaBUJIbHICTH O(OPMIICHHS.

HOKYMGHTI/I, HOILaHi 3 HOPYHICHHAM YCTAHOBJICHOI'O IIOPAAKY 1 CTpOKiB, a0
PO3rsiay HC HpHI;’IMaIOTBCH.

VY BuUMNagKy MOPYIICHHS CTPOKIB MIJTOTOBKH JIOKYMEHTIB JUIsl PO3IJISIAY Ha
3aCilaHHI BHUKOHABYOI'O KOMITETY, KEPYIOUHMI CIpaBaMd BUKOHABUOTO KOMITETY
JIOTIOB1/Ia€ PO 11€ MICLKOMY T'OJIOBI, SIKUUM MMOTOJI)KY€ BHECEHHS MUTAaHHS Ha PO3TJIS
BUKOHABYOT'O0 KOMITETY MICBKOI pajiu.

155. Pe3ynbpTatu 3acijaHHs KOJETriadlbHOTO Oprany o(QopMIISIOTHECS MPOTOKOIOM
3 ypaxyBaHHSM BUMOT, BU3HaueHuX y myHkTax 121-137 miei [acTpyxiii.

156. PimeHHs KoJeTialbHUX OPraHiB peani3yroThCs HUIIXOM BHIIAHHS HaKa3iB,
pPO3NOPAJIKEHb, MPOTOKOJBHUX PIIIEHB, JOPYUYEHb MICHKOTO TOJIOBH 1 IOBOASTHCS
70 BUKOHABI[IB 1 OpraHi3alliif, 110 HaJeXaTh 10 CPEepH YMNpaBIiHHSI BHUKOHABYOTO
KOMITETY, Y HaJICIaHUX iM KOIisX.

VY pasi norpebW BUKOHABISIM Ta YCTaHOBAM MOXYTh HAJICUJIATUCS KOII1
MPOTOKOIIB a00 BUTSTIB 3 HUX. BUTATH 3 MPOTOKOIIB 3aCBIIUYIOTHCS TEYATKOIO
CITY>KOH J1IJIOBOJICTBA.

JIOKyMEHTH Npo CIIyKO0B1 BIAPSKEHHS

157. VY pa3i BUHUKHEHHS TOTPEOW B HANPaBJICHHI MpaIliBHUKA y BIAPSIKECHHS,
KEpIBHUKOM BHUKOHABYOTO Oprany abo0 CTPYKTYpHOTO MiJPO3ALTY BHUKOHABYOTO
KOMITETY, Y AKUX MpaLlo€ NPalliBHUK, TOTYETHCS JIOTOBI/IHA 3alMCKa Ha BJIAcHE 1M’
MICBHKOTO TOJIOBH, Y SIKiil 3a3HAYAETHCS MPO T€, KyIH, HA KWW CTPOK, 3 IKOI METOIO
BIJIPSJIPKAETHCS TIPAIliBHUK.

158. [lyis peectparii BiAps/KEHb BEASThCS KypHaT (01aTOK 22) MpaiiBHUKOM
BIIJIUTY 3 KaJPOBOi CITYKOH.
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159. Ilicas moBepHEHHS 3 BUAPSA/DKCHHS TIPaIllBHUK Yy TPHUACHHUH CTPOK
3allOBHIOE Ta TOJA€ y BIAAUT OyXraaTepchKOro OOJIIKY BUKOHABYOTO KOMITETY 3BIT
PO BUKOPHMCTAHHS KOIITIB, BUJAHUX Ha BIAPS/DKEHHS, abo mig 3BIT 3a (opmoro,
3aTBEpPKEHOI0 Haka3oM MiHicTepcTBa ¢inanciB Ykpainu Bix 28.09.2015 Ne 841 (y
penakii Hakasy MinictepcTBa (pinanciB Ykpainu Big 10.03.2016 Ne 350).

3BIT PO BUKOPUCTAHHSI KOIITIB MIAMUCYEThCS MPALlIBHUKOM, KU niepeOyBaB y
BiJIPSIKCHHI.

1. MixBigmomMunii OOMiH €JIeKTPOHHUMH TOKYMEHTaMU

160. Cucrema B3aemojii 3abe3leyye TapaHTOBAaHY JOCTAaBKY €JIEKTPOHHUX
JIOKYMEHTIB BiJI iX BIIIPaBHUKIB J0 iX OJIep>KyBauiB (aapecarib).

161. KopucryBaui cucTeMH B3a€EMOJAIl BIJNOBIAAIOTH 3a TIOBHOTY Ta
JIOCTOBIPHICTH 1H(OpMaIlii, BHECEHOI HUMHU JI0 CUCTEMH.

[IpuiiMaHHA BXITHUX €JIEKTPOHHUX TOKYMEHTIB

162. EnexTpoHHI JOKYMEHTH, IO HAIXOAATh IO BUKOHABYOTO KOMITETY Yepes
CUCTEMY B3a€MOJIli, NPUNMAIOTHCS 3arajilbHUM BULIUIOM, SKUW 3IIHCHIOE 1X
NOMNEepPeTHIA PO3TIIAL.

163. I1ix yac monepeaHbOTO PO3IIIS Y BUSHAUAETHCS:
Y1 Ma€ eJIEKTPOHHUMN JOKYMEHT OyTH JIOMYIIEHUI 10 peecTparlii;

9i oTpedye po3MIsily KepiBHUIITBOM BUKOHABYOTO KOMITETY a00 HaJACHIIaHHS
TMICTISL PEeECTpallii 3a HAJIEKHICTIO 10 BUKOHABYMX OPTaHiB, CTPYKTYPHOTO MiAPO3/ILITY
ab0 CTPYKTYpHMX MIIPO3AUIB BIAMNOBIAHO A0 (GYHKUIOHATBHOTO PO3MOILTY
000B’SI3KIB Y BUKOHABUOMY KOMITETI;

9l  HAJICKUTh JI0 CJIEKTPOHHUX JOKYMEHTIB TEPMIHOBOTO  PO3TIIATY
(ompairoBaHHS).

164. Tloniepeaniil po3ris €IEKTPOHHUX TOKYMEHTIB TIOBUHEH 3/11MCHIOBATUCS
B JICHb HAJXO/DKCHHS (IOCTaBKH) a0o0 He mi3Hime 10 ToguHu HACTYITHOTO POOOYOro
JHSL Y pa3l 1X HaIXOHKEHHs (JIOCTAaBKH) MICHsS 3aKIHYCHHsS] poO0Yoro JaHS, Y BUXIIHI,
CBATKOBI Ta HepoOoui mHI. JIOpyUeHHS YCTAaHOB BHIIIOTO DPIBHSA PO3IIISIAIOTHCS
MEPIIOYEPTOBO.
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165. 3a pe3ynpTaTaMu TONEPEAHBOTO PO3MVIIAY OTPUMAHUN Yepe3 CUCTEMY
B3a€EMO/IiT €JIEKTPOHHUM IOKYMEHT MiIsITae peecTpallii, KpiM BUMAIKIB, KOJIH:

MOPYIICHO BUMOTH IOAO0 (OPMHU MIATOTOBKH a00 O(GOPMIICHO 3 TOPYIICHHIM
BUMOT 111€1 [HCTpyKIIii;

CJIEKTPOHHUN JOKYMEHT HAIIMIIIOB HE 32 aJpecolo;
CJIEKTPOHHHUM JJOKYMEHT Ha/I1MIIIOB ITOBTOPHO;
3asIBJICHUI CKJIaJ] €JIEKTPOHHOIO IOKYMEHTA HE BIJINOBIIA€ (DAKTUYHOMY;

PEKBI3UTH BXIJIHOTO €JICKTPOHHOTO JOKYMEHTa HE 30IraloThCs 3 PEKBI3MTaMH,
3a3HaYCHUMHU B €JIEKTPOHHOMY JOKYMEHTI;

BIICYTHI TIOB'SI3aHM 3  E€JIEKTPOHHUM  JIOKYMEHTOM  KBasli(hiKOBaHHIM
CJICKTPOHHUN MIANKUC MIANUCYyBaya YU MOB’A3aHa 3 HUM KBaJli(DiKOBaHA €JIEKTPOHHA
neyaTKa yCTaHOBH;

Ha JOKYMEHT HaKJIaJeHO KBaji(hiKOBaHUM €IEKTPOHHUI MIAMKUC OCOOH, SIKA HE €
MIJMUCYBavYeM JOKYMEHTa, a00 0c00010, 10 BUKOHYE HOTO 000B’SI3KH;

MOB'A3aH1 3 €JNEKTPOHHUM JOKYMEHTOM KBaji(hiKOBaHI €JIEKTPOHHI MiANHCH
Ta/ab0 MeYaTKu HEMOXKJIMBO MEPEBIPUTH 3 JOTPUMAHHSAM BHUMOI YAaCTUHHU JPYroi
ctatTi 18 3akony Ykpainu «IIpo enexTpoHHi TOBIpYl MOCTYTHY;

BIJICYTHS KBasli(piKOBaHA €JIEKTPOHHA MMO3HAYKA YaCy;

Bi3yalibHa (hopMa €JIEKTPOHHOTO JOKYMEHTa HE MpHUAAaTHA ISl CIpUWMAHHS i
3MICTY JIOJUHOIO.

Y muMx BuUNagkax 3araJbHUM BULAUT  BIIMOBISIE Y PEECTpallii TaKoOro
€JICKTPOHHOTO JJOKYMEHTA 13 3a3HaUCHHIM OJIHIET 3 HaBEJCHUX IiJICTaB.

166. JloxyMeHTH, IO HAIIAILIN 4Yepe3 CHUCTEMY B3a€MOJli, APYKYIOThCA Ta
O(QOPMITIOIOTHCS 3arajJbHUM BIIJIUIOM SIK MariepoBa KOIMisl €JIeKTPOHHOI'O OpHTiHAIY,
3acBiU€HA TEYaTKOI CIYKOM J1J0BOACTBA. Jlaji JOKYMEHT OIpalbOBYETHCS SIK
BX1JIHUI JJOKYMEHT B YCTAHOBJICHOMY II1€10 [HCTPYKIIIEIO TIOPSAIKY.

167. OcobmmBoCcTi poOOTH 3 EIEKTPOHHUMHU JOKYMEHTAMHU y BIIUT BEJACHHS
Jlep>xkaBHOTO peecTpy BHOOPIIIB BUKOHABUOTO KOMITETYy CTapOKOCTSHTHHIBCHKOT
MICBKOT1 paju:
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NPOEKTH  E€JIEKTPOHHUX  JIOKYMEHTIB  OpraHy  BeJEHHS  (OPMYIOTHCS
nporpamaumu 3acodamu AITC Peectpy;

€JICKTPOHHI JOKYMEHTH TUMYaCOBOTO CTPOKY 30€piraHHs 3 4acy iX CTBOPEHHS 1
1o 3HunIeHHs 30epiraiothest B AITC Peectpy;

3HUILEHHS €EKTPOHHUX JAOKYMEHTIB TICIs 3aKiHUEHHS CTPOKIB iX 30epiraHHs
3MIACHIOETBCS. B YCTAHOBJICHOMY TMOPSAIKY TMPAI[iBHUKOM OpraHy BeICHHs, 0
00OB’SI3KIB SIKOTO BIJIHECEHO TaKy (YHKIIIIO.

HancunanHs BUX1AHUX €JI€KTPOHHUX JOKYMEHTIB

168. CxanoBani B PDF BuximHi JoKyMeHTH Yy mamnepoBiii dopmi mepen
BIJIMPABKOIO Yepe3 CUCTEMY B3a€MO/IIT MAMUCYIOThCS KBaTi(hIKOBAHUM €JIEKTPOHHUM
IMUCOM TMpaIliBHUKA 3arajlbHOTO BIIILTY.

[1in yac 3aBaHTa)KE€HHSI aBTOMATHYHO CTBOPIOIOTHCS NMPUMIPHUKH €JIIEKTPOHHUX
JOKYMEHTIB Yy KUIBKOCTI, IO BIAMNOBIAA€ 3asBJIEHOMY B pPeEeCTpalliHO-
MOHITOPUHIOBIN KapTLI MEpPEiKy aApecariB, AJs iX NOAATBIIOT0 NEPCOHATIZ30BAHOTO
HaJICUJIAaHHS BIJMIOBIIHUM aJipecaram.

169. EnekTpoHHMI TOKYMEHT BBa)KAETHCS OJEP)KAHUM aJpPEcCaToM 3 MOMEHTY
HAJXO/DKEHHS BIAMPABHUKY €JIEKTPOHHOIO MOBIIOMJIEHHS 13 3a3HAYEHUM YacoOM IpO
JIOCTABKY L[bOT'O JIOKYMEHTA aJpecary.

VY pa3i He HAaIXO/KEHHS BIANPABHUKY MPOTITOM IIECTU TOJAWH 3 MOMEHTY
BIJIIIPABKHU JOKYMEHTA €JIEKTPOHHOTO MOB1IOMJIEHHS PO JOCTAaBKY I[bOTO IOKyMEHTa
azipecaTy BBa)Xae€TbCs, 110 TaKUM JOKYMEHT aJpecaTtoM HE OJEp)KaHO. Y TakoMy
BUIAJIKY TMPAIiBHUK 3arajbHOTO BIJIUTYy BXHBA€ BCIX MOMIIMBHUX 3aXOJIB IIOJO
3a0e3MeyeHHsl OJiepKaHHs a[pecaToM BIAMOBITHOTO TOKyMEHTA.

VY pa3i oaepxaHHA Bl ajapecaTa €JIEeKTPOHHOIO MOBIJOMIICHHS MPO BIAMOBY Y
peecTpaliii JOKyMEHTa CIIy»KOO0I0 J1JIOBOJICTBA BXKUBAIOTHCS 3aXOAM ISl YCYHEHHS

M1JICTaB BIIMOBH 1 3a0€3MEUYEHHS MIOBTOPHOT'O HAJICUJIAHHS JOKYMEHTA.

BinxunenHs anpecatoM eleKTpOHHOTO JTOKyMEHTa 0e3 3a3HaueHHs MiAcTaB, 110
3a3HaueH1 y MyHKTI 15 miei [HcTpyKiii BBaKa€eThCs CBIIOMUM MOPYIIEHHSIM.

JlonmatkoBe miATBEp/KEHHST (AKTy OTpUMaHHSA JOKyMEHTa aJpecatoM He
BUMAaraeThbCsl.

XKypnan oOMiHY €IeKTPOHHHUX JOKYMEHTIB
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170. )XXypHan oOMiHy € OKpEMUM €JIEKTPOHHUM PEECTPOM KU HOPMYEThCS 13
MepesiKy 3amuciB Mpo MPOXOKEHHS MPUMIPHUKIB €JIEKTPOHHUX JOKYMEHTIB Yepe3
CHCTEMY B3a€MO/Iii.

171. XXypHan oOMiHY CKJIaJIa€ThCS 3 TAKUX PO3JILIIB:

BUXITHI (HamiciaHi) - HOMEp 1 JaTa peecTparlii eJIECKTPOHHOTO TOKYMEHTa,
aapecar, KOPOTKHH 3MICT, BHJ, JaTa 1 4Yac HAJACWIAHHSA, a TaKOX aTpulyTH
CJIEKTPOHHOTO TIOBIIOMIICHHS;

BX1JH1 (OTpMMaH1) - BUXIJIHI HOMEDP 1 AaTa peecTpanii eJeKTPOHHOIO IOKYMEHTa,
KOPECIIOH/IEHT, J1aTa 1 4ac JOCTaBKH;

3apeecTpoBaHl — CKJIAJO0Bl, aHAJOTIUHI JO CKJIAJOBUX pPO3AULYy OTpUMaHi, a
TaKO’X HOMEp 1 JjlaTa peecTpallii eIeKTPOHHOI0 JTOKYMEHTa YCTaHOBOIO-a/IpecaToM Ta
NpI3BHUINE, BJIACHE IM’Sl peecTpaTopa, HaMEHYBaHHS CTPYKTYPHOTO IAPO3ILIY,
BI/IMOBIJAIBHOTO 32 BHUKOHAHHS JOKYMEHTAa B YCTaHOBI, IPI3BHUINE, BJacHE 1M’
mpalliBHUKA, BIJIOBIIAJIBHOTO 3a BUKOHAHHS JIOKYMEHTa B YCTAHOBI, Horo TenedoH
Ta CIIy’00Ba €JIEKTPOHHA TOILITA;

B1JIMOBJICHHS B peecTpallii - 10 aTpuOyTIB pO3JLTy OTPUMAHUX JOJAIOTHCS J1aTa 1
MiJCTaBa BIAMOBHM, MpI3BULIE, BJAcHE 1M’ Ta TenedOH peecTparopa, SKUM
3/11MICHEHO BIJIMOBY.

172. IndopmarliiiHi TOBIAOMIIEHHS aBTOMAaTUYHO BHOCSTBHCS JIO IKYpHAIY
OOMIHY Ta JOJAIOThCSA 10 BIAMOBIIHUX 3aMUCIB MPO MPOXOKEHHS MPUMIPHUKIB
CJIEKTPOHHUX  JIOKYMEHTIB 4epe3 CHCTeMYy B3aEMOJii Ta  peecTpaliiifHo-
MOHITOPUHTOBUX KapTOK BIATOBIAHUX €JIEKTPOHHHUX JOKYMEHTIB.

EnexTtpoHHi  TMOBiAOMJIEHHS HE TMOTPEOYIOTh OKpemMoi iX peecTparii Ta
Bi3yasizalii.

173. EnekTpoHHI NOBIJOMJIEHHS MAaOTh Takl 000B’SI3KOB1 aTpUOyTH:

PO HAJICWJIAHHS - CTaTyCHE €JICKTPOHHE NoBioMieHHs «Hanicnano» Ta gata i
yac HaJCHJIaHHSI;

PO JIOCTaBKY - CTAaTyCHE €JIEKTPOHHE TMoBigoMiieHHs «JlocTaBieHo» Ta mara i
4yac JOCTaBKH;

PO PEECTpAIlil0 - CTaTyCHE CJICKTPOHHE IOBIJOMIICHHS «3apeecTpoBaHO» Ta
HOMED 1 J1aTa peecTpartii eJIeKTPOHHOTO TOKYMEHTA;
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Ipo BIIMOBY y pEeCTpallii - cTaTyCHE eJIEKTpOHHE MoBioMiIeHHs «BiamoBa y
peectparii», nara, yac, IMijJcTaBa BIAMOBH, Mpi3BHINE, BiacHe IM’s Ta TeledoH
peecTparopa, SKuM 3/11IHCHEHO BITIMOBY.

IV. Opranizaiiisi JOKyMEHTOOOITY Ta BAKOHAHHS JJOKYMEHTIB
Bumoru moo parioHamizaiii T0KyMeHTOO0ITY

174. JloxyMeHTH TpPOXOASATH 1 ONPaAIbOBYIOTbCA Y MIChKIA paai Ta ii
BUKOHABYOMY KOMITETI Ha €JMHUX OpraHi3alliiHUX Ta MPaBOBHX 3acajax OpraHizaii
JIOKyMEHTOO0ITY, BU3HAYCHHX 111€10 [HCTpYKITI€TO.

175. EdbexTuBHa opraHizailisi JOKyMEHTOOOITY repeadaJae:

POXOJDKEHHSI JOKYMEHTIB Yy MICBhKIA pajii Ta i BHUKOHABUOMY KOMITETI
HAaWKOPOTIIUM HUISIXOM;

CKOPOYEHHS KIJIBKOCTI 1HCTAaHUIM MPOXOKEHHS TOKYMEHTIB (30KpeMa Mij 4ac
MOTOJIYKEHHS);

YHUKHEHHSI 1yOJIETHUX Olepalii mijJ yac poOOTH 3 TOKyMEHTaMU;

LEHTpam3anio (311MCHEHHS] OAHOTUIIHUX Olepanii 3 JOKYMEHTAMH B OJHOMY
MicITi);

YCYHEHHSI pyYHHX PYTUHHHUX OTepallii, iki MO’KHa aBTOMaTU3YBaTH.

176. Ob6csr mOKyMEHTOOOITY - IIe CyMapHa KUIbKICTh OTPUMaHUX (BXITHUX) 1
CTBOPEHUX (BUXITHHUX 1 BHYTPIIIHIX) JOKYMEHTIB 3a MEBHUI 1epioj (KBapTal, pik).

177. TlimpaxyHOK KUIBKOCTI JIOKYMEHTIB 3IMCHIOETBCA 3a peecTpalliitHo-
KOHTPOJIbHUMH KapTKaMH, KypHajlaMu 1 3a JOMOMOI'OK0 aBTOMATH30BaHOI CUCTEMU
peecTpaliii BXiTHUX Ta BUXIJHUX TOKYMEHTIB.

3a oguHUII0 00JIIKY OepeThCsl JOKYMEHT.

178. IlincymkoBi AaHi 00JiKy 0OCITYy TOKYMEHTOOOITy MOJaloThCs B TaOIWUHIMN
dopmi (moaatok 23) IIOKBAPTAILHO Ta MIOPIYHO.

[TpuiiMaHHs Ta IEpBUHHE ONPAIIOBAHHSA JOKYMEHTIB, 110 HAAXOASTh O MICHKOT
paau Ta i BUKOHABYOT'O KOMITETY
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179. JloctaBka JOKYMEHTIB 1O MICBKOI pagud Ta BHKOHABUOI'O KOMITETY
3MIMCHIOETBCS Yepe3 CHCTEMY B3a€EMOJIii, 3 BUKOPHUCTAaHHSAM 3acO0IB ITOIITOBOTO
3B’SI3KY 1 €JICKTPO3B 3Ky, a TAKOK KYp €PCHKOIO Ta b’ €repChKOI0 CIIYKOO0¥0.

[TomToro Ta uepe3 Kyp'€pcbKy  CIy:KOy  JIOCTaBISETBCS  MUCHMOBA
KOPECIIOH/ICHIIIS, MOIITOBI KapTKH, OaHAepoii, ApiOHI MaKeTH, a TaKOX MEePiOJUYHI
JPYKOBaH1 BUIAHHS.

@enb’ €repehbKor0 CIyKO00I0 TOCTABIIAETHCS CHeliabHa KOPECTIOHICHIIIS.

Kanamamu enekTpo3B’ 3Ky JOCTABISIIOTHCA: (akcorpamu, TenedoHOTpaMu Ta
JIOKYMEHTH B €JIEKTPOHHIN (PopMi 13 3aCTOCYBaHHAM KBasIi(PiKOBAHOTO €JIEKTPOHHOTO
nianucy Ta 03 3acTOCYBaHHS KBaMi(piKOBAHOTO EIEKTPOHHOTO mianucy (y
CKaHOBaHI Gopmi).

180. Yci pokyMeHTH, MO0 HAAXOASTh JO MICBKOI paau Ta ii BHUKOHABYOTO
KOMITETY, MPUMUMAIOTHCS IIEHTPAI30BaHO 3arajbHUM BiILIOM.

JIOKyMeHTH, 110 HaIIMIUIA y HEepoOOUYMid Yac, BUXIJHI Ta CBSITKOBI MHI,
MPUHUMAIOTHCSI YEPrOBUM IPAIIBHUKOM BHUKOHABUOTO KOMITETY Ta MEPEAAOTHCS 10
CITY>KOU J1JTI0BOJICTBA HACTYITHOT'O pOOOYOTO JTHS.

VY cinyx01 A1I0BOACTBA PO3KPUBAIOTHCA BCl KOHBEPTH, KPIM THX, IIO0 MarOTh
HaIUC «OCOOHMCTO». Y TaKOMY BUMAAKy PEECTPALiTHUN 1HJEKC Ta JaTa peecTparii
HAHOCHUTBCS HA KOHBEPT.

PexomenmoBana, creriaibHa Ta KOPECIOHICHINS 3 OTOJOIICHOI I[IHHICTIO
MPUIMAETHCS T PO3MUCKY B KypHAIIl, peeCTpl a00 MOBIIOMIICHH] TIPO BPYUYEHHS.

181. VYV pa3i HaAXOKEHHS KOPECMOHACHINT 3 BIAMITKOK «TepMiHOBO»
(biKCy€eThCs HE JIUIIIE J1aTa, a ¥ TOMMHY Ta XBUJIMHU JTOCTABKH.

JIOKyMEeHTH, 110 HaIIMIUIM Yepe3 CHCTeMY B3aeMOJAll, APYKYIOTbCS Ta
O(QOPMITIOIOTHCS 3arajbHUM BIJJIIJIOM SIK ManepoBa KOIisl €JIEKTPOHHOIO OpUTiHATY,
3aCBIiIU€HA MEYaTKOK CITY>KOU JIJTIOBOCTBRA.

182. KonBeptu 30epiratoTbcs 1 10Ja0THCS 10 JOKYMEHTIB Yy pasi, KOJIHU JIMIIe 3a
KOHBEPTOM MO’KHAa BCTAaHOBHUTU aJpecy BIANMpaBHUKA, dYac BIANpPaBICHHS Ta
OJIep)KaHHS JOKyMEeHTa a00 KOJM B KOHBEpPTI BIJACYTHI OKpeMi JIOKYMEHTH YU
BCTAHOBJICHO HEBIJIMOBIIHICTH HOMEPIB JOKYMEHTIB HOMEpaM, 3a3HAYCHHM Ha
KOHBEPTI, @ TAKOX aJIPECH1 SPJIIUKU PEKOMEH/IOBAHUX KOHBEPTIB 1 MaKETIB.

VY pa3i BiCYTHOCTI IOAATKIB, 3a3HAYEHUX Y JOKYMEHTI, a00 OKpEMHUX apKyIIIiB,
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a TAKO’X 32 HASBHOCTI MIOMHUJIOK B O)OPMIICHHI TOKYMEHTA, 1[0 YHEMOKJIHBIIIOE HOTO
BUKOHAHHS (BIJICYTHICTh IIJNHUCY, BIAOUTKY Te4YaTKku, rpudy 3aTBEPIKEHHS TOIIIO),
JIOKYMEHT HE PEECTPYETHCS 1 TIOBEPTAEThCS BIAMPABHUKOBI 13 3a3HAYCHHSIM MPUIHMHH
MOBEpHEHHSI a00 HoMy MOBIIOMISIETHCS Tpo 1ie TenedoHoM. Ilpm mpomy Ha
JIOKYMEHT1 PpOOHMTBHCS BIJAINOBIHA BIAMITKA 13 3a3HAYCHHSAM JaTH TenedOHHOT
pPO3MOBH, TIOCAJH, BIACHOTO IMEHI Ta MpI3BUINA OCOOM 3 SIKOIO Bejacs pO3MOBa,
BJIACHOTO 1MEHI Ta Mpi3BUINA 0COOH, 10 TenedoHyBaa.

VY pasi momKoKEHHsI KOHBEPTa POOUTHCS BIAMOBIAHA BIAMITKA Y MOIITOBOMY
peecTpi.

VY pas3i BiiCyTHOCTI a00 HEIIICHOCTI BKJIaJCHb BHACIIJIOK ITOIIKOKCHHS
KOHBEpTa, YIMAKyBaHHS, IO MPHU3BEJIO JO HEMOMXKJIUBOCTI TMPOYUTAHHSI TEKCTY
JIOKyMEHTa, CKJIAJAEThCS aKT y JBOX MPUMIPHUKAX 3TiHO 3 pojaTkoMm 24. Opux
OPUMIPHUK aKTa HAJICUJIAETHCS BIIIPABHUKOBI, 1HIIMI - 30epiraeTbcs y CIyxOi
JI1JTOBOJICTBA.

183. JIokyMEHT TOBEPTAETHCS BIANMPABHUKOBI 0€3  poO3Isay y pas3l Horo
HAJXO/DKCHHS HE 3a aJpecoro.

184. EnextponHi Hocii iH(opmaiiii 000B’SI3KOBO MEepeAaroThCs 10 YCTaHOBHU 13
CynpoBIZHUM JUCTOM. [li Yac mpuiiMaHHS TakUMX JOKYMEHTIB OMNPAllbOBYETHCS
TIIBKH CYITPOBIAHUI JIUCT.

[TortepeHiii po3riIs JOKYMEHTIB
185. Yci moKymMeHTH, IO HQIIHNUIM 10 MICBKOI pagud Ta ii  BHKOHABYOI'O
KOMITETY, MJIATal0Th MONEPEIHbOMY PO3TIISAY Y CIIykO01 ILJIOBOJICTBA.

[lomepeaniii po3risig JOKYMEHTIB 3JIACHIOETHCS  KEPIBHUKOM  CIIYXKOHU
JIJI0BOJICTBA 200 0c00010, IO BUKOHYE HOTO 000B’SI3KHU.

[1ix yac monepeAHBOTO PO3IIISIAY BUSHAYAETHCS:
Y1 Ma€ IOKYMEHT OyTH JOMYLIEHUH 10 peecTpalii;

91 TOTpeOy€e PO3TISAY MICBKHM TOJOBOIO, CEKPETapeM MICHKOI pajau, MEepIIuM
3aCTYITHUKOM MIChKOTO TOJIOBH, 3aCTYMTHUKAMH MICBKOTO TOJIOBHU,  KEPYIOUHUM
CIpaBaMU BIAMOBIIHO M0 iX TMOBHOBaXE€Hb ab0 Tmepenadi MICas peecTpaiii 10
BUKOHABYOTO OpraHy, CTPYKTYPHOTO TiApo3nily a00 BHKOHAaBYMX OpTaHiB,
CTPYKTYPHHX ITiIPO3LTIB BiIMOBITHO 10 KOMIIETEHIIIT;
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YU HAJICKUTh JO TOKYMEHTIB TEPMIHOBOTO PO3IIISAY (OMpaIffOBaHHsA).

186. Ha cTaaii monepeaHboro po3rsiay 31HCHIOETCS B1IOIp IOKYMEHTIB, IO
HE TIJJIATaloTh peecTpallii ciayx0010 AUIOBOJCTBA (0AATOK 25), a TaKOX TaKUX, IO
MEePEIAOThCA JUIA CHEIiaJbHOTO OONIKY Yy BHKOHABYMX OpraHaxX, CTPYKTYPHHX
MiPO3/1JIaX BUKOHABUOTO KOMITETY.

187. IlonepeaHiii po3riisi €ICKTPOHHUX JTOKYMEHTIB 31HCHIOETHCS BiIIOBITHO
10 myHKTY 163 111€i [HcTpykiii.

Peectpartist JOKyMeHTIB

188. Peectparrisi JOKyMEHTIB MOJISITA€ y CTBOPEHHI 3aITUCY OOJIIKOBUX JTAHUX PO
JOKYMEHT Ta O(OpPMIJIEHHS PEECTPaLIiHO-KOHTPOJIBHOI KapTKHU 13 3a3HAYEHHSIM
O00OB’SI3KOBUX PEKBI3UTIB 3a JOMOMOTOK SKHUX (IKCYeTbCs (DAKT CTBOPEHHS,
BiAmpaBieHHs a00 OJep)KaHHSA  JOKyMEHTa IIISXOM TPOCTABISHHA HAa HBOMY
PEECTPALIIMHOTO 1HAEKCY 1 JaTW 3 MOJANbIIAM 3alUCOM Yy pEeCTpaliiiHux gopmax
HEOOXI1THUX BIAOMOCTEN PO JOKYMEHT.

Jlo 00OB’A3KOBUX PEKBI3HTIB, IO BHOCATHCS 1O PEECTPALINHO-KOHTPOJIBHOT
KapTKH HaJIeKaTh: KOPECMOHACHT (OpraH, MmocajoBa ocoba — aBTOp JTOKYMEHTA),
Ha3Ba BUAY JOKYMEHTa, JaTa Ta I1HJEKC peecTpalii JOKyMEeHTa, 3arojoBOK ado
KOPOTKHH 3MICT, Jara Ta IHACKC JOKYMEHTa, PE30JIIoIlis, JaTa mepenadi Ha
BUKOHAHHS YW O3HAHOMJIEHHS JOKyMeHTa, BiacHi iMeHa Ta ITPI3BUILIA, BiamiTku
PO KOHTPOJIb Ta BUKOHAHHSI JIOKYMEHTA.

VY pa3i notpedbu mnepenik 000B’SI3KOBUX PEKBI3UTIB PEECTPALINHO-KOHTPOJIBHOT
KapTK{ MOKe OyTH TOTIOBHEHUH.

Peectpaiiiss 1OKyMEHTIB MPOBOIUTHCS 3 METOH 3a0e3ledyeHHs iX OOIiKY,
MOHITOPUHTY CTaHy BHUKOHAHHSM 1 OINEPAaTUBHOTO BUKOPUCTAHHS HASBHOI B
JTOKyMEHTax 1H(popMallii.

189. Peectpariiss BXigHOi 1 BHXITHOT KOPECIOHACHINT y MIChKIM paml Ta ii
BUKOHABYOMY KOMITETI 3IIACHIOETHCS 3arajbHUM BIAJIIJIOM ILIEHTPaIi30BaHO, Y
NOPSAAKY BHU3HAUYEHOMY II€I0 [HCTPYKILIETO.

JIOKyMEHTH, 10 CTOCYIOTHCS HAaMpsAMIB JiSUTBHOCTI BHKOHABYMX OPTaHIB,
CTPYKTYPHHUX TiJPO3/IIJIiB BUKOHABYOTO KOMITETY, PEECTPYIOTHCS Y ITUX BUKOHABUMX

opraHax Ta CTpYKTYpHHUX Mipo3/iiax.

190. ®dakcorpamMu Ta 1HIII €JIEKTPOHHI JIOKYMEHTH, 110 HAAXOAATh €JIEKTPOHHOIO
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nommTor 0e3/3 KBaai(hiKOBAHOTO €JIEKTPOHHOTO MIANHUCY, SK (POTOKOIIIS IMiJIATal0Th
peectparii.

Pe3omronii MiCbKOTO T'OJIOBH, MEPIIOrO 3aCTYIHUKA Ta 3aCTYIHUKIB MiCBKOTO
TOJIOBM /10 PO3IMOPSAIKEHb, JOpYy4YeHb, TMPOTOKOJBHUX JOPYYEHb TOJIOBU
XMeIpHUIIBKOI 001aCHOT AepKaBHOI aIMIHICTpallii, pillleHbh XMEIbHUIIBKOI 00J1acCHOT
JepkaBHOI amMiHicTparii Ta ~ XMEJIbHHUIBKOI 00JacHOI paau, SKi HaTIAIUIH
€JIEKTPOHHOIO MOIITOI0, 0(OPMIISIIOTECS Ha MOCAI0BOMY OJIaHKY MiCHKOTO TOJIOBU Ta
HOr0 3aCTYITHUKIB.

OpuriHa JOKyMEHTa, KM HagidmoB micig ¢akcorpamu abo HaJICIAHOTO
€JIEKTPOHHOIO MOIITOI0 IOKYMEHTa Y CKaHOBaHIH GopMi, O€3 MIJMUCY PEeeECTPYETHCA
32 QaHAJIOTTYHHUM 1HJEKCOM 1 JI0Ty4YaeThes 10 Korii. [locamoBi O1aHku 3 pe3ostoisiMU
MICBKOTO TOJIOBH Ta HMOTO 3aCTYIHHUKIB PO BUKOHAHHS PO3MOPSIKEHb, JTOPYYCHD,
pIIIEHb TPUKPITUTIOIOTHCS 10 OPUTIHATIB JOKYMEHTIB.

191. JlokyMeHTH PEECTPYIOThCS JUIIE OJUH pa3: BXiJIHI - Y JCHb HAJAXO/>KECHHS
ab0 He Mi3HIIIE HACTYIMHOIO JHA, AKIIO JOKYMEHT HAJINIIOB y HEpoOOYMii yac,
CTBOPIOBaHI - Y JIEHb MiITUCAaHHs a00 3aTBEPI>KEHHS.

192. ¥V pasi mepemadi 3apeeCTpOBAHOTO JOKYMEHTa 3 OJHOTO CTPYKTYPHOTO
NIAPO3AUTYy [0 1HIIOTO HOBHHM pEECTpalliiHUII 1HAEKC Ha JOKYMEHTI He

MPOCTABJISETHCS.

193. JlokyMeHTH peecTpyIOThCS 3a TpylaMH 3aJeXHO BiJl Ha3BU BHIY, aBTOpa 1
3MICTy TOKYMEHTIB. OKpEeMO PEECTPYIOTHCS:

PO3MOPSIKEHHS (HaKa3u) 3 OCHOBHOI HiSIbHOCTI;
PO3MOPSIKEHHS (HaKa3M) 3 aIMIHICTPATUBHO-TOCTIOIAPCHKUX ITUTaHb;

PO3MOPSKEHHS 3 KaJpOBUX MUTaHb (0COOOBOro ckiamy) (BIAMOBIAHO JIO iX
BUJIIB Ta CTPOKIB 30€piraHus);

OPOTOKOJIM 3acifiaHb Ta PIIICHHS BUKOHABYOI'O KOMITETY;
aKTH PeBI31i (P1HAHCOBO-TOCIOAAPCHKOI NISAIBHOCTI;
OyXxraiaTepchbki TOKyMEHTH;

CITy0O0BI JINCTH;

3BCPHCHHS I'POMASIH,
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3aIUTH Ha 1HPOpMAIlio;
JIUCTHU MPO aJAMIHICTPATUBHI CTSTHEHHS;
3asiBU 3 KaJIpOBUX MUTaHb (0OCOOOBOTO CKIIALY).

Peectpariii Takox MiAMATAIOTh JOKYMEHTH, CTBOPEHI Y BUKOHABYOMY KOMITETI
(TOBiIKY, TOTIOBITHI 3aITUCKH, 3a5BU TOIIIO).

194. Po3nopsipkeHHS MICBKOT'O T'OJIOBU 3 OCHOBHOI1 JISITBHOCTI,
aJMIHICTPATUBHO-TOCIIONAPCHKUX MHUTaHb, TMPOTOKOJHM 3acilaHb Ta PIIICHHS
BUKOHABYOI'O0 KOMITETY, JOPYYEHHs Ta MPOTOKOJBHI JOPYYEHHS MICHKOT'O TOJIOBH,
MIPOTOKOJIbHI PIIIEHHS BHKOHABYOI'O KOMITETY, 3B€pPHEHHSI TPOMASTH PEECTPYIOTHCS
MpaliBHUKAMH 3arajlbHOTO BTy BAKOHABYOTO KOMITETY.

PimieHHs MICBKOI paiM PEECTPYIOThCS MpaIlliBHUKAMH BTy 3a0€3MEUYeHHS
JISITBHOCT1 MICBKOT paJif.

PosnopsiipkeHHsT MICBKOTO TOJOBH 3 KaJIpPOBHUX MUTaHb (0COOOBOTO CKIIATY),
3asiBM 3 KaJIpOBUX MUTaHb (OCOOOBOr0 CKJIAJy) PEECTPYIOThCS Y BIIILI 3 KaapOBOi
CJIy’kOM BUKOHABYOTO KOMITETY BIAMOBIAHO JI0 iX BUJIIB Ta CTPOKIB 30€piraHHsl.

AKTH peBi3iii (PIHAHCOBO-TOCIOIAPCHKOI AISIIBHOCTI, OyXTralTepChKi TOKYMEHTH
PEECTPYIOTHCS Y BIIUT OyXTranTepchbKOro 00Ky BUKOHABYOTO KOMITETY.

3anuTy Ha 1HGOPMAILIIIO PEECTPYIOTHCA Y B iH(GOPMAIIIHHOTO 3a0e3MeUeHHS
BUKOHABYOT'O KOMITETY MIChKOI pajiu.

JIuctu mpo aAMIHICTPATUBHI CTSATHEHHSI PEECTPYIOTHCS B IOPUAMYHOMY BiJJILII
BHKOHABYOT'O KOMITETY MICHKOI pajiu.

195. Ilig wyac peecTparlii JOKYMEHTY HAJIa€ThCs YMOBHE TIO3HAYEHHS -
peecTpaniiHuil 1HJAeKC, SIKU 0POPMITFOETHCS BIATIOBIHO 10 11i€i [HCTpyKITii.

196. [lns  peectpaiii  pillleHb MICBKOI  pajyd, BHUKOHABYOTO KOMITETY Ta
PO3HOPSIIKEHb MICBKOTO TOJIOBU 3aCTOCOBYETHCS PEECTPALITHO-KOHTPOJIbHA KapTKa
PO3IOPSAAYOTO TOKYMEHTA.

Jyist peectpaltiii BXITHUX Ta BUXITHUX JOKYMEHTIB 3aCTOCOBYIOTHCSI PEECTpaIliitHO-
KOHTpOJIbHI KapTku (mam - PKK), npunarai st o6poonennst [IK dopmu (momatku 26,
27) 13 3a3Ha4yeHHSAM OOOB’SI3KOBUX PEKBI3UTIB (momatok 28), sKi BHOCATHCS [0
aBTOMAaTHU30BAaHOI IPOTpaMHU PEECTpallii BX1THUX Ta BUXIHUX JTOKYMEHTIB Ta KOHTPOIIO
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3a 1X BUKOHAHHSIM.

BxingHi Ta BUXiAHI JOKYMEHTH MICBKOI pagu Ta ii BUKOHABUYOTO KOMITETY
JPYTOPSITHOTO 3HAYEHHS, BXIJHI Ta BUXIJHI JOKYMEHTH BHUKOHABYMX OpraHiB Ta
CTPYKTYPHHX ITAPO3/I1JIIB BUKOHABUOT'O KOMITETY, SIKIIIO 00CAT JOKYMEHTOOOIry B HUX
10 600 TOKyMeHTIB Ha piK, MOXKYTh PEECTPYBATUCS 3a )KYPHAIBbHOIO (DOPMOIO 3TiTHO
3 nopatkamu 29, 30.

197. PoznpykoByeTbest 10 ogHomy mpuMipHuky PKK BXigHMX Ta BUXiTHHX
JIOKYMEHTIB HEKOHTPOJIbHUX PO3MOPSAIYUX JTOKYMEHTIB Ta 1o ABa nmpuMmipauku PKK
PO3MOPSIYUX TIOKYMEHTIB, IO MEePEAal0ThCcs Ha KOHTPOJIb.

198. Kaptku BurotoBisitothesi Ha mamepi popmary AS (210 x 148 mimimeTpis)
abo A6 (105 x 148 mutimeTpiB).

199. TlepeBipka KBamiiKOBAHOTO EICKTPOHHOTO IIAMUCY YH TICYaTKH
3MIUCHIOETBCS 3 JOTPUMaHHAM [lOpsiiKy BUKOPUCTaHHS EIEKTPOHHUX JOBIpUYUX
NOCIyr B OpraHax Jep)KaBHOI BJagu, OpraHax MICIIEBOIO CaMOBpPSIyBaHHS,
NIAIPUEMCTBAX, YCTAHOBAaX Ta OpraHi3alisix Jep:KaBHOI (OpMH  BJIACHOCTI,
3aTBepKeHOro nocranoBoro Kabinery MinictpiB Ykpainu Bin 19 Bepecus 2018 p.
Ne 749 (Odimitinuii Bicauk Ykpainu, 2018 p., No 76, ct. 2528).

[TepeBipka Ta miATBEPIKEHHS KBaTi(hiKOBAHOTO E€JIEKTPOHHOTO MiAMUCY Ta/ado
NeYaTKy 3A1MCHIOETHCS 3 JOTPMMAHHSIM BHUMOT YAacCTHHH JAPYroi crarti 18 3akonHy
VYkpainu «I[Ipo enekTpoHH1 T0BipY1 TOCIYTH.

Opranizailis nepegayi JOKYMEHTIB Ta 1X BUKOHAHHS

200. 3apeecTpoBaHi TOKYMEHTH TIEPEIAlOThCSI HA PO3TJISA KEPIBHHUIITBA Y JICHD
iX HaaXo/KeHHs abo0 HACTymHOTO poOoudoro AHS y paszl iX HAAXOJKEHHS B
HepoOouHii yac.

JIOKyMEHTH TepenaloThcsi Ha PO3IIISA MICBKOMY TOJIOBI, MOTO 3aCTYITHUKAM
II0ICHHO He mi3Hime 16-1 rogunau (y m’aTHULO - 15 roguau 30 XBUIUH).

200. AkTu opraHiB JEp>KaBHOI BJIaIX Ta JOPYYEHHS BUIIMX MOCATOBUX OCiO,
3aUTH 1 3BEPHEHHS HAPOJHUX JIEMyTaTiB, a TaKOXX KOpecmoHJeHIlis BepxoBHOi
Pamu VYkpaian, Odicy Ilpesunenta VYkpainm, KaGinery MinictpiB VYkpainu,
KOPECTIOH/ICHIIIS, 1[0 HATXOAUTh BiJl YCTAHOB BHUIIOTO PiBHSA, a TaKOX JTOKYMEHTH,
K1 MICTSITh 1HQOpPMALIIIO 3 TPUHIUIIOBUX MUTaHb AISUIBHOCTI BUKOHABYOTO KOMITETY
MICBKOI paau 1 NOTPeOYIOTh BUPIIICHHS, NEPENaroThCsA M PO3TISLLY MICHBKOMY
roJIOBI, a B MEPioJ] HOTro BIJCYTHOCTI - MEPIIOMY 3aCTYITHUKY MICHKOT'O T'OJIOBU a0o0
3aCTYITHUKY MICBKOTO TOJIOBH, IKUH BUKOHYE OT0 0O0OB’SI3KH, HEBIIKIIAIHO.
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[HII1 TOKYyMEHTH, KpIM MICBKOTO TOJIOBU, MOXYTh PO3TJISIATUCS CEKpeTapemM
MICBKOI pajiii, MEePIIMM 3aCTYITHUKOM, 3aCTYITHUKAMU MIChKOTO T'OJIOBH, KEPYIOUHM
CIIpaBaMU 3T1JHO 3 PO3MOPSKEHHSIM MICBKOTO FOJIOBH, 110 HAJa€ iM Ha 1€ MPaBo.

3anuTu Ha 1H(QOpMaIIito, SKI HAAIMIUIA 10 COy>KOHM JUIOBOJICTBA TOINTOK YU
bakCUMITBPHUM 3B’SI3KOM, TIEPENAlOThCS HEBIAKIAAHO Y BLAAUT 1H(GOPMAIIHHOTO
3a0e3MeyeHHs] BAKOHABYOTO KOMITETY MICHKOI pajiu.

202. JlokyMeHTH, pO3IJIAHYTI KEPIBHUILTBOM MICBKOi paiu Ta 1i BUKOHAaBUOTO
KOMITETY, TIOBEPTAIOThCA 3 BIATIOBIAHOIO PE3OJIOMIEI0 KEPIBHUKY  CIIYKOH
JJIOBOJICTBA, KU, BUXO/SIUH 13 3MICTY IOKYMEHTIB Ta PE30JIIOLIH MICHKOTO T'OJIOBH,
HOro 3acCTyNHHKIB, CEKpEeTaps paau, Kepyrdoro CIopaBaMH POOUThH BIAMITKH IIPO
B3STTSI HA KOHTPOJb TUX JOKYMEHTIB, BUKOHAHHS SKHX MiJJISTa€ KOHTPOJIIO, MiCis
4Oro nepeae JOKyMEHTH MPaliBHUKY CITy>KOU J1JI0BOJICTBA.

203.Y [1eHb MOBEpHEHHS JOKYMEHTIB 3 pO3IJISIAY BiJI MICBKOTO TOJIOBH,
3aCTYIMHUKIB MICBKOTO TOJIOBH, CEKpeTaps MIChKOI paju, KEepyrudoro cCIpaBaMu
MpaIiBHUKOM CITY>)KOM JTIJIOBOACTBA 3JIMCHIOETHCS TIEPEHECEHHS 3 JOKYMEHTIB Y
PEECTPAIIMHO-KOHTPOJBbHI KapTKM Ta IO aBTOMATH30BAaHOI MPOTPaMU JTaHUX
PE30JIIOIIiN MO X BUKOHAHHIO, B3STTS JOKYMEHTIB Ha KOHTPOJb 1 JOBEJAEHHS iX 110
B1JIOMa BUKOHABI[1B.

204. ®akT mepemadi  JOKYMEHTIB  BHKOHABIIM  (DIKCYe€ThCA  MUISIXOM
IPOCTABIIIHHS  BIJMOBIJAHUX BIAMITOK (IIAOUCY, JAAaTH OTPUMAaHHA JOKYMEHTa
BHUKOHABIIEM) B PEECTPAIlifHO-KOHTPOJIbHIM KapTIi JTOKyMeHTa abo y KHHU31 00Ky
BpPYUYEHO KopecrnoH eH i (onatok 31) 13 3a3HaueHHAM iH(popMallii Mpo BUKOHABIIIB,
SKUM TIEpeIaHO TanepOBHI OPUTIHAT JOKYMEHTa Ta HOTO KOTIi.

205. Opurinan nokyMeHTa abo MOro Komisi TepelaeThcsi Ha BUKOHAHHS 0CO0i
BKa3aHI y pesonomii. SIKIIO0 JOKYMEHT HAJCHUJIA€TbCS A0 BUKOHAHHS 4epes
CJIEKTPOHY TOIITY 5K (DOTOKOIIS, TO BIAMITKY B PEECTpaIliiHO-KOHTPOIBHIN KapTIi
PO OJIEp’KaHHS JOKYMEHTa MpOCTaBisie 0coba, ska BIAMNOBIZAE 3a 3A1MCHEHHS
€JIEKTPOHHOTO OOMIHY CIIYyKOOBUMH JTOKYMEHTaMH Y BHKOHAaBYOMY Opradi ado
CTPYKTYPHOMY MIJIpO3/1JII BUKOHABYOTO KOMITETY abo0 iHIIa ocola, sKa oTpuMmana
JTIOKYMEHT.

206. SIK11o pe3osroli€r0 BUKOHAHHS JOKYMEHTa OyJ10 JOpY4YeHO OJIHiM 0co01, TO
BOHA OJIHOYACHO BBAXKAETHCS 1 TOJIOBHUM, 1 O€3MOCEpETHIM BUKOHABIIEM JIOKYMEHTA.

S0 BUKOHAHHS JOKYMEHTa JOpY4YEHO JCKUIBKOM ocobam, ciyxo0a
JI0BO/ICTBA 3a0€3Meuye CIiBBUKOHABIIIB HEOOX1THOIO KITBKICTIO KOMIH.

["'onoBHUM BHUKOHABIIEM € 0c00a, 3a3HaYeHa B PE30JIIOIIIT MEPIOT0, KA
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BIJIMOBIIa€ 3a OpraHi3allit0o BUKOHAHHS JIOKYMEHTA.

["on10BHMIT BUKOHABETIh, Y pa3i MOTPEOH, pE30IIOIIEI0 HA TTOCaIOBOMY OJIaHKY ab0
OpUTiHANI JOKYMEHTa YTOUHIO€ (opMy, MexXaHi3M, CTPOKM BHUKOHaHHS Ta
Oe3mocepeHIX BUKOHABIIB JOKyMEHTa. JIOKYMEHT TepelaeThCcsi 0 CiIyXOu
TIIIOBOJICTBA, i€ PE30JIOLIIsI TOIOBHOTO BUKOHABIIS MEPEHOCUTHCS J0 PEeCTpaliiHO-
KOHTPOJIBHOT KapTKH Ta 110 0a3u naHuX. [1icist mboro Kormiss JOKyMeHTa TepeIacThCs
(maacunaeTbess  QoToKomisi)  Oe3MoCepelHbOMY  BHUKOHABIIO,  BHU3HAYCHOMY
PE3O0ITIOIIEI0 TOIOBHOTO BUKOHABIIS.

207. Ilepenaua AOKYMEHTIB 3 OJHOTO BHMKOHABUOTO OpraHy, CTPYKTYpHOTO
MIPO3AUTY BHKOHABYOTO KOMITETY [0 IHIIOTO B OOOB’S3KOBOMY MOPSAKY
3IACHIOETBCS Yepe3 CIyx Oy [IJIOBOJACTBA, sIKa POOUTH BIANOBIAHY BIAMITKY B
pEECTPALIMHO-KOHTPOJIbHIA KapTul. JIOKyMEHTH, BHKOHAHHS SKUX NepeOyBae Ha
KOHTPOJI1, MEPEJal0ThCsl 10 1HIIMX BUKOHABYMX OPraHiB, CTPYKTYPHHUX IIIPO3A1IIB
BUKOHABUOI'O0 KOMITETY a00 1HIIMM BUKOHABISIM TUIBKUA 3 TMOBIJOMJICHHSIM TIPO II€
OpraHizaliifHO-KOHTPOJBbHOMY BIIALTY.

208. [lepenaya MOKYMEHTIB y MeEKax BHKOHABUOTO OpraHy, CTPYKTYPHOTO
M1PO3UTY BUKOHABYOTO KOMITETY 3J1HMCHIOETBCA 4epe3 0ocoly, BIJIMOBIIAIbHY 32
JIJIOBOJICTBO Y BUKOHABYOMY OpTaHi, CTPYKTYPHOMY M1IpO3ALi (CeKpeTapsi).

209. BignoBiganbHICTh 32 BUKOHAHHS JOKYMEHTa HECYTh OCOOHU, 3a3HAuYCHI Y
PO3MOPSTIOMY JOKYMEHTI, PE30JIIOIi KEPIBHUIITBA YCTAHOBHU, Ta MPAIIBHUKH, SKUM
0e3nocepeIHbO 10PYUEHO HOro BUKOHAHHS.

['onoBHUI BUKOHABELb OPraHi30BYy€e poOOTY CIIBBUKOHABIIIB, 30KpEMa BU3HAYAE
CTPOKH TIOJIaHHA HUMU MPOMO3UIIH, NOPAJOK MOTOJKEHHS 1 MIATOTOBKH MPOEKTY
JIOKyMEHTA.

CniBBUKOHABII BIAMOBIIAIOTH 3a MIITOTOBKY Ha HAJIE)KHOMY PiBHI Ta CBOEYACHE
MOJaHHs TOJOBHOMY BHUKOHABIIO MPOMO3UIM. Y pa3l HECBOEYACHOTO TMOJaHHS
MIPOTIO3HUINIH CITIBBUKOHABIIMU TOJIOBHUN BUKOHABEIh 1H(OOPMYE MPO 1€ KEPIBHHUKA,
KWW HAJaB TOPYUYEHHS.

210. BukonanHs JOKyMeHTa mependadae 30MpaHHS Ta  ONpPAIFOBAHHS
HeoOX1aHO1 1H(hOpMAaIlii, MATOTOBKY MPOEKTY BIAMOBIAI Ha JOKYMEHT YH HOBOTO
JOKYMEHTa, #oro oQopMJIeHHS, TOTO/KEHHS, TMOJAHHS JJIs  IiJIUCAHHS
(3aTBEpIXKEHHS) MICBKOMY T'OJIOB1, CEKpETapio pajy, 3aCTYIIHUKAaM MICHKOTO TOJIOBH,
KEepYIUOMY CIpaBaMH, a Yy JIESIKUX BUIMAAKaX - KEPIBHUKOBI BUKOHABYOTO OpTaHY,
CTPYKTYPHOTO MiIPO3/1Ty BUKOHABYOT'O KOMITETY.

211. Ilepen moaHHAM MPOEKTY JOKYMEHTA Ha MiAMKUC BiJMOBIHOMY KEPIBHUKY
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aBTOp JOKYMEHTa 3000B’s3aHHWI TEPEBIPUTH TPABHIBHICTh HOTO CKJIQJCHHS Ta
odopMIICHHS, TIOCHUJIaHHS Ha HOPMATUBHO-TIPABOBI aKTH, YTOYHUTH HUGPOBI JiaHi,
HasIBHICTHh HEOOXITHUX B13 1 JOJATKIB.

212. JIokyMEeHT TOJIa€ThCS HA MAMKUC Pa30M 3 JOKYMEHTaMH, Ha BUKOHAHHS UM
Ha TICTaBl KX HOTO OYJI0 CKJIaJICHO.

213. SIK110 JOKYMEHT HAJICUIIA€ThCS IO KUTBKOX YCTAHOB, MiCIIs HOTO peecTpartii
BUKOHABEIb OPTaHi30BY€ BUTOTOBJICHHS HEOOX1THOT KIJTbKOCTI MPUMIPHHKIB.

214. TTpaniBHUK, BiAMOBINAaIBHUN 32 BUKOHAHHS JOKYMEHTA, Y pa3l BiAMYyCTKH,
BIJIPSI/DKCHHS, 3BUIBHEHHS 3000B’S3aHUN TepelaTd 1HIIOMY TMpaliBHUKOBI 3a
MOTO/PKEHHSIM 13 CBOIM 0e3Mocepe/iHiM KEPIBHUKOM yCi HEBUKOHAaHI1 JIOKYMEHTH Ta
noiHGOpMyBaTH 3arajbHUN BT Ta OPraHi3aliiHO-KOHTPOJIBHUN BIAAUT TPO
nepeaavy JIOKyMEHTIB, BAKOHAHHS SIKMX MepedyBae Ha KOHTPOJIL.

Opranizailis MOHITOPUHTY BUKOHAHHS JJOKYMEHTIB

215. MOHITOpUHT BUKOHAHHS YIPABIIHCHKUX PIMIEHb € CKIAIOBOIO CHCTEMHU
KOHTPOJIF0O B MICBKIM pajl Ta ii BUKOHABYOMY KOMITETI Ta MPOBOJIUTHCS 3 METOIO
HarJIs1y 32 BUKOHABCHKOIO IMCLUHUILIIHOIO.

216. MoHITOpUHT BKJIIOYAE B ceOe Oe3mepepBHE CIOCTEPEIKEHHS 3a MPOIIECOM
BUKOHAHHS YIPABIIHCHKUX PIIICHb Ta BUSBICHHS BIIXWIECHb BiJl CTPOKIB BUKOHAHHSI
3aB/IaHb.

217. MOHITOPUHT BUKOHAHHS PO3MOPSIYMX TOKYMEHTIB MICBKOI pamu Ta ii
BHUKOHABUOT'O  KOMITETY, MICBKOTO TOJIOBH, 3JIMCHIOETBCS  OpraHizariiHo-
KOHTPOJILHUM BIJJIIJIOM, BXIJIHUX JOKYMEHTIB BUKOHABUOTO KOMITETY - 3arajlbHUM
B1T1IJIOM.

VY BHKOHaBYMX OpraHax, CTPYKTYpHUX IMIJIpO3/A1JIaXx BUKOHABYOTO KOMITETY
Oe3nocepeHIi KOHTPOJIb 32 BUKOHAHHS JOKYMEHTIB 3/IIMCHIOE 0c00a, BIJIMOB1IaJIbHA
3a QUIIOBOJICTBO.

218. bes3nocepeHii MOHITOPUHI BUKOHAHHS JIOKYMEHTa MPOBOAMTHCS Ha
MiJCTaBl PE30JdIONii MICBKOTO TOJOBM, MEPIIOTO 3acTyNHUKA Ta 3aCTYIHHKIB
MICBKOTO TOJIOBH, CEKpeTaps MIChKOI pajid, KEPyHUOro CIpaBamMu ILIIXOM 300Dy,
oOpoOkM Ta cuctemaTtuzamii iH(OpMaIli MPO CTaH BUKOHAHHS YIPaBIIHCHKHUX
pIIICHB.

219. InaukaTopamMu CTaHy BUKOHAHHS YIPABIIHCHKUX PIIIEHb € MOMEHT
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3aKIHUYCHHS BHU3HAUYCHUX Jid, HaNpWKIad: HaKJIaJACHHS PE30JIollii, CTBOPEHHS
JIOKYMEHTa, MIOTO/KEHHS JJOKYMEHTa, peecTpallis Ta BiIpaBiIeHHs TOKYMEHTA TOIIIO.

220. Sxmo JTOKYMEHT MICTHUTh KIJIbKa OKPEMHX YMPaBIIHCHKUX 3aBJlaHb,
MOHITOPHHI BHKOHAaHHS IIMX 3aBJaHb 3JIMCHIOETHCS B OJHIA peecTpaiiiHo-
KOHTPOJIbHIN KapTIIi.

221. Tlicms 3aBepmieHHS poOOTH HAI JOKYMEHTOM [0 PEECTpaIliiHo-
KOHTPOJIbHOT KapTKH BHOCHUTBCS BIMITKAa MPO 3aBEPIICHHS HOT0 BHUKOHAHHS, IO
CBIYUTH TIPO T€, 10 POOOTY HAZl JOKYMEHTOM 3aKiHYEHO.

222. MOHITOPUHT 3IMCHIOEThCS 3a  BUKOHAHHSM 3aBJaHb, BU3HAYCHHUX
3aKOHaMu YKpaiHu, nocraHoBamu BepxoBHoi Pagu Ykpainu, ykazamu, akramu Ta
nopyuenasmu [Ipesunenrta VYxkpainu, akrtamu Kabinery MinictpiB VYkpainu,
nopyuenssmu [IpeM’ep - minicTpa YKpaiHu, MPOTOKOJIAMU HApaJl IiJ] FOJIOBYBaHH SIM
[Ipem’ep - minictpa VYkpainu, nuctamu Odicy Ilpesuaenta VYkpainu, ['onoBu
BepxoBHoi Pagun VYkpainu, YnosHoBaxeHoro BepxoBHoi Pamu Ykpainu 3 mnpas
JIIOJTMHU, 3BE€PHEHHSAMH KOMITETIB, THMYACOBUX CHEIIaIbHUX Ta TUMYACOBO CJIITUUX
koMiciii BepxoBHoi Pamum Vkpainu, pemyratcekux (pakmiii BepxoBnoi Panu
VYKpainu, 3BEpHEHHSIMU Ta 3allUTaMU HAPOJHUX JEMyTaTiB YKpaiHU Ta JICMyTaTiB
MICIIEBUX Pajl, a TAKOX 3aBJaHb, BU3HAYCHUX PO3MOPSIHKEHHSIMHU Ta JOPYYCHHSIMHU
MICBKOTO TOJIOBH, PIIIEHHAMM MICBKOi pajy, PIIICHHSIMH BHUKOHABYOI'O KOMITETY
MICBKOI pajy, 00 SIKUX BCTAHOBJIEHO CTPOKH X BUKOHAHHS.

223. CTpoK BUKOHAHHS JOKYMEHTAa MOKE€ BCTAHOBJIIOBATHCS Y HOPMATHUBHO-
MPaBOBOMY aKTi, PO3MOPSIAUOMY JOKYMEHTI, PE3OJIIOIi KEPIBHHUIITBA, CIIYk)OOI0
JIJIOBOJICTBA Y BUBHAUCHOMY II€I0 [HCTPYKIIIE€IO MOPSAIKY.

224. CTpokd BHUKOHAHHS BHYTPIIIHIX JIOKYMEHTIB OOYMCIIOIOTBCS B
KaJICHJApHUX JHAX [MOYMHAIOUM 3 JaTH PeecTpallii, a BXIAHUX - 3 AaTH HAIXOKEHHS
abo 3 JaTH HACTYMHOro poOOYOro AHA Y pa3l HAAXOKEHHsS JTOKyMEHTa MiCIs
3aKIHYEHHS! poOOYOro AHS, Y BUXIJHI, CBATKOBI Ta HEPOOOUI JIHI.

SIKo ocTaHHIN JE€Hb CTPOKY BUKOHAHHSI JOKYMEHTA MPUIANAE HA HEpOoOOUUit
JI€Hb, CTPOKOM BHKOHAHHS BBAXKAETHCA NEPIIMKA pOOOYMI JE€Hb MICIAsS HACTaHHS
CTPOKY BUKOHAHHSI.

225. CTpoKH MOXYTh OyTH TUIIOBUMH ab0 1HANBIIyaIbHUMHU.

TumnoBi CTpOKM BHKOHAHHS JOKYMEHTIB YCTAHOBIIOIOTHCS 3aKOHOJIABCTBOM.
CTpoky BUKOHAHHSI OCHOBHUX JIOKYMEHTIB HAaBOASTHCS y IOAATKY 32.

[HnMBITyanbH1 CTPOKH BCTAHOBIIIOIOTHCS KEPIBHUIITBOM BUKOHABYOTO KOMITETY
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MICBKOI paju.

226. JlokyMeHTH, B SKHX CTPOK BHMKOHAaHHS HE 3a3HayeHO, SKI HE €
JTOKyMEHTaMHu 1H(pOpMAIIHHOTO XapakTepy abo HE MICTATh KOHTPOJIbHUX 3aB/aHb,
MOBUHHI OyTH BHUKOHAHI He Mmi3Hime HK 3a 30 AHIB 3 MOMEHTY peecTparii
JIOKYMEHTa B BUKOHABYOMY KOMITETI MICBbKOI pajid, 0 SIKOTO HAaIIWIIOB TOKYMEHT.

227. SIkmio 3aBmaHHS TOTpeOye TEPMIHOBOTO BUKOHAHHS, Y TEKCTI 3aBIaHHS
000B’SI3KOBO BU3HAYAETHCS KOHKPETHUN KIHIIEBUN CTPOK BUKOHAHHHI.

Taki TOKYMEHTH BUKOHYIOTHCSI IPOTIATOM 7 poOOYMX JHIB BiJ JaTH MiAMUCAHHSI
JIOKYMEHTa, a JIOKYMEHTH, CTPOKM BHKOHAHHS SKUX 3aKIHYMIIMCS 10 a00 B JIEHB iX
HAJIXO/DKCHHS 10 BUKOHABYOT'O KOMITETY, BUKOHYIOTHCS IIPOTATOM 2 poOOYHX JTHIB 3
JTHA 1X HaAXO/KCHHS, SKIIO IHIIE HE IepeadadyeHo pe3oIouisiMA IMI0A0 iX
BUKOHAHHS. Y IIbOMY BHUIIJIKy JJISI TIIATOTOBKU JOPYUYCHHS /10 JTOKYMEHTA HAJA€ThCS
OJINH JICHb.

228. CniiBBUKOHABIII 3000B’513aH1 1MOJJaBaTU MPOIO3UIIil TOJOBHOMY BUKOHABIIIO
MPOTATOM TIEPIIOi TTOJIOBHHHM CTPOKY, BIJIBEICHOTO 11 BUKOHAHHS JOPYYCHHS,
3aBJIaHHS.

229. Y pa3i moTpebu 1HIWBIIyaTbHUN CTPOK BUKOHAHHS TOKyMEHTa MOXe OyTH
IPOJOBXKEHO 3a OOIPYHTOBAaHMM TPOXaHHSM BHKOHABIA, SKE TMOAAEThCA 0e3
MOTO/DKEHHS 3 IHIIMMH BHKOHABUMMH OpTaHaMH, CTPYKTYPHUMH MiTPO3IiIaMH
BUKOHABYOT'0 KOMITETY Oe3mocepeHho MocaioBiii 0co0l, sika BCTAHOBUIIA CTPOK a0o
opraty, yCTaHOBI, Kl BUJIaJIM YM TIPUHHSUIA JOKYMEHT a00 Jaiu TOpYUYEHHS 10 HOTO
BHUKOHAHHIO.

BiamoBinHe mpoxaHHS MOJAETHCS HE TI3HINMIE HDK 32 TpU POOOUYUX JHI [0
3aKIHYCHHS BCTAHOBJICHOTO CTPOKY.

230. IIporo3utiis o0 NPOAOBKEHHS CTPOKY BUKOHAHHS 3aBJaHb, BUZHAUECHUX
BepxoBHoto Panoro Ykpainu a6o Ilpesunentom Ykpainu, mo Hamiciani Kabinerom
MinictpiB Ykpainu, nogaerscst Cekperapiaty Kabinery MinicTpiB Ykpainu pasom 3
NPOEKTOM JIMCTa, AJPECOBAHOTO BIJMOBIIHO KepiBHUKOBI Amapary BepxoBHoi Paau
VYkpainu un KepiBaukoBi Odicy [lpesunenta Ykpainu, 3a ciM AHIB A0 3aKIHUEHHS
BCTaHOBJICHOT'O CTPOKY.

231. YV pa3i 3MiHU CTPOKIB BUKOHAHHS 3aBJIaHHS y PEECTPAIliHO-KOHTPOJIBHIH
KapTIll MPOCTABIISIOTHCS HOBUHM CTPOK Ta 3a3HAYAETHCS IPUUMHA HOTO 3MIHH.

232. IlepeBipka CTpPOKIB BHUKOHAHHS JOKYMEHTIB MPOBOAMUTHCA 3a BCiMa
MOKa3HUKAMHU MTPOXOKEHHSI TOKYMEHTa JI0 3aKIHYE€HHS CTPOKY Or0 BUKOHAHHS Yy
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NOPSJIKY, BU3HAUEHOMY I1i€t0 [HCTpyKITi€ro.

233. KoHTpoh 3a MPOXOKEHHSIM 1 BUKOHAHHSIM JOKYMEHTIB 3/IIHCHIOETHCS 32
JIOTIOMOTOI0 PEECTPaLlIiHO-KOHTPOIBHOI KAPTKU Ta aBTOMAaTHU30BaHO1 MPOTPaMH.

234. PeecTpalliiiHO-KOHTPOJIbHI KapTKH JOKYMEHTIB, IIOJ0 BHUKOHAHHA SIKHUX
IIPOBOJAUTHCS MOHITOPUHT, ISl 3pYYHOCTI  MOXYTh TPYIyBaTHCS 3a CTPOKAMH
(HaOMmKeHHST  CTPOKIB)  BUKOHAHHSA  JIOKYMEHTIB, 3a  BHUKOHABISIMH, 3a
KOpecroHeHTaMi a00 rpynamMu  (pO3MOpPSKEHHS 3 OCHOBHOI  IiSUTBHOCTI,
PO3MOPSIKEHHS 3 aIMIHICTPAaTUBHO-TOCTIONAPCHKUX MMHUTaHb, PO3MOPSHKEHHS 3
KaJpOBUX NHUTaHb (0COOOBOrO CKJIady), JOPYYEHHS BHIIUX OpPraHiB BIaJH,
JOPYUYEHHS MICBKOTO F'0JIOBU TOLIO).

235. Ha koXHE pO3MOPSAHKEHHS MICHKOTO TOJIOBH, DIIIEHHS BHKOHABUYOTO
KOMITETY MICBKOI pajd, PIIMIEHHA MICBKOI paad, M0 OepeThCs Ha KOHTPOJIb,
OoQOpMIISIFOTBCSL Bl PEECTPALIMHO-KOHTPOJbHI KapTKU, BCTAHOBJIEHOI (opmu,
a TAKOXK apKyIl KOHTPOJIIO BCTAaHOBJICHOI 3TimHO 3 moxatkoM 33 dopmu 3i
CKONIMOBAaHOI0O HAa HBOMY  JIMLIEBOIO  CTOPOHOK PEECTPALIMHO-KOHTPOJBHOIO
KAPTKOIO JAHOTO JIOKYMEHTa 3 YyciMa MOro peecTpauiiiHO-KOHTPOJIbHUMHU
pekBizuTamu. Ha iHII JHOKyMEHTH, IKi OEpyThCS Ha KOHTPOJIb, 3aBOJUTHCS OJIHA
pEECTpaliifHO-KOHTPOJIbHA KapTKa.

PeecTpariiiiHo-KOHTPOJIbHI KapTKU JOKYMEHTIB TIOMIIIAE€THCSI B KOHTPOJBHY
KapTOTEKy 3arajlbHOro BIJJITY, SIKa BUKOPUCTOBYETHCS JUISI BEJCHHS OONIKY Ta
OMEpPAaTUBHOTO TIONIYKY JOKYMEHTIB 3a OJHMM a00 JCeKITbKOMa BiJIOMHUMU
PEKBI3UTaAMU.

3 Jpyrux MPUMIPHUKIB PEECTPALITHO-KOHTPOIBHOI KAapTKU PO3MOPSIAUUX
JOKYMEHTIB (DOPMYIOTHCS KOHTPOJIBHI KAPTOTEKHM B OpraHi3aliiiHO-KOHTPOJIbHOMY
BIJII1II.

236. ABTOMAaTH30BaHWIl KOHTPOJIb 32 BHUKOHAHHSM BXIJHUX JOKYMEHTIB
3MIMCHIOETBCS 3a JIOTIOMOTOIO CIIEIiabHOT KOMIT FOTEPHOI IpOorpaMu Ta BKIIFOYAE
NOIIYK HEOOXiAHOi i1H(opMallii, SKUI 3I1HCHIOETHCS 3 YpaxyBaHHSIM BHXIJHUX,
BXIJIHUX PEECTpAllIMHUX 1HACKCIB, BHUIIB JOKYMEHTIB, JlaTW, BHUKOHAaBIIs,
KOPECIIOHJICHTA, CTPOKY BUKOHAHHS, 3MICTY TOIIO.

237. Jlo peecTpariiiHo-KOHTPOIBHOT KAPTKK Ta 0a3u TaHWUX PETYJISIPHO 3TiAHO 3
eTanamMu pyxy BX1IHOTO JJOKyMEHTa 3aHOCSATHCS JIaHl MPO MPOXOHKEHHS 1 BUKOHAHHS
JIOKyMEHTa. 3a KOHTPOJIbHOIO KapTOTEKOK 3HIHCHIOETHCS KOHTPOJIb 32 CTPOKAMH
MIPOXO/IKEHHS 1 BUKOHAHHS JOKYMEHTIB.

238. Jlani mpo X171 BUKOHAHHS JOKYMEHTa MOXXYTh BHOCUTHUCS JI0 PEECTPALIIITHO-
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KOHTPOJIbHOT KapTKHW Ha MiACTaBl iX 3amury TeleoHoM abo Mmija 4Yac mepeBIpKH
poOOTH BUKOHABYOTO OpraHy, CTPYKTYPHOTO MiAPO3Aily BUKOHABYOTO KOMITETY -
BHUKOHABIIS.

239. 3a 3anMTOM BHKOHABYOTO OpraHy, CTPYKTYPHOTO MiAPO3/1Ty BUKOHABYOTO
KOMITETY BT BUKOHABYOTO KOMITETY, IO 3A1MCHIOIOTH MOHITOPHUHI BHUKOHAHHS
JOKYMEHTIB, HaJaalTh 1HGOpMAII0 TpPO [JOKYMEHTH, BUKOHABIEM  SKHX €
BIJIMTOBITHUY BUKOHABYHM OPTaH, MiIPO3ILI, MO0 SIKAX MPOBOAUTHCS MOHITOPHUHT.

240. IlepeBipka CTpOKIB BUKOHAHHS BXITHUX JOKYMEHTIB MPOBOAMTHCS Ha BCIX
eTamax MPOXO/KEHHS JOKyMEHTa JO 3aKiHYeHHs CTPOKYy WOro BHUKOHAHHS
(monepeKyBadbHUN KOHTPOJIb 311HCHIOETHCS 3a JOIIOMOTOK0 HaJICHIIaHHS poO0YOro
IJIaHy, HaraJyBaHb PO HaJlaHHA iHQOpMaIliid Tpo BUKOHAHHS BX1JIHUX JIOKYMEHTIB
3rigHo 3 gogaTkamu 34, 35).

o’ ATHUITI  CHEIIaliCTOM 3arajJibHOTO  BIAJIIIY E€JEKTPOHHOK IOIITOIO
HaIlpaBJISIETBCS TTOBIJIOMJICHHS BHKOHAaBYMM OpraHaMm, CTPYKTYPHHM IIiapo3ainam
BUKOHABUYOI'O KOMITETY 3 TIEPEIIKOM BXIAHHUX JOKYMEHTIB, CTPOKH SIKHX
3aKIHYYIOTBCS TPOTATOM HACTYITHOTO THIKHS.

[Hdopmaliis Mpo cTaH BUKOHAHHS B3ATUX HA KOHTPOJIb JOKYMEHTIB, aHaJli3 Mpo
HAJXO/DKEHHS 1H(oOpManii BiJ] BHKOHABYMX OpPraHiB, CTPYKTYPHUX MIIPO3ALIIB
BUKOHABYOIO KOMITETY Y3arajIbHIOETHCSI KOXKHOTO MICSIS 1 MOJAETHCS MICBKOMY
TOJIOBI 3T1IHO 3 IomaTkaMu 36, 37.

241. Binniiv BUKOHABYOTO KOMITETY, IO 31HCHIOIOTh MOHITOPUHT BUKOHAHHS
JIOKYMEHTIB, 3[IIACHIOIOTh OTIEPATUBHUN KOHTPOJb 332 BYACHUM, SIKICHUM 1 MTOBHHUM
BUKOHAHHSIM Ta CTPOKAMHM TOJaHHS 1H(oOpMaIiii Nnpo BHUKOHAHHS JTOKYMEHTIB
BUKOHABYMMH OpraHaMu, CTPYKTYPHUMH TMIAPO3AUIAMA BUKOHABYOTO KOMITETY,
IHITUMHU YCTAaHOBAMH Ta OPTaHi3aIlisIMH.

242. JIOKyMEHT BBaKa€ThCSd BUKOHAHWUM IIICJsi BUKOHAHHS 3aB/IaHb, 3alUTIB,
MOBIJJOMJICHHSI TIPO pe3yJbTaTH 3alHTEPECOBAHUM YCTaHOBaM 1 ocobaM abo 1HIIOTrO
MiTBEPKCHHS BUKOHAHHS.

BukoHaBii iHQOPMYIOTh MICBKOTO TOJIOBY, 3aCTYIHHKIB MICBKOTO TOJIOBH,
CeKpeTapsi MICbKOi pajy, KepylHuoro CIpaBaMH NP0 BHUKOHAHHS TOKYMEHTIB 0
3aKIHYEHHS! BCTAHOBJICHUX KOHTPOJBHUX CTPOKIB, & TIPO X1/ BUKOHAHHS IOKYMEHTIB
JIOBFOCTPOKOBOI [i1 - 3a MiJICYMKaMHU KO>KHOTO KaJI€HJApHOTO POKY B C1UHI.

243. Slkmio MICBKUUM TOJIOBA, CEKpEeTap MIChKOi paju, 3aCTYMHUKH MICBKOTO
TOJIOBH, KEPYIOUMH CIpaBaMd, BBaXAalOTh MPOBEAEHY pPOOOTY IO BHKOHAHHIO
JIOKYMEHTa JI0CTaTHbOIO, TO Ha APYTrOMY IPUMIPHUKY BIAMOB1II POOJIATH 3aMUC «J10



65

CIIpaBu», HiI[HI/ICYI-OTI)CSI 1 3a3Hay4aroTh Aary. I[aTa HaIlucCy IIpo HaJaCHUJIaHHA
AJOKYMCHTA OO0 CIIpAaBH € AATOIO 3HATTA HOTO 3 KOHTPOJIIO.

SIKI0 MICBKUI TOJI0Ba, CEKpeTap MICbKOi pajy, 3aCTYITHUKH MICBKOTO T'OJIOBH,
KEpYIOUHi CHpaBaMM BBa)XalOTh IPOBENEHY I10 BUKOHAHHIO JOKyMEHTa poOOTY
HEJOCTaTHhOIO, TO POOUTH HAMKUC BIAMOBIIHOTO 3MICTy, MICIS YOrO JOKYMEHT
MOBEPTAETHCSI TOJIOBHOMY BHKOHABII0O Ha JOOMPAIIOBAHHS, CTPOKH SKOTO
BCTAHOBIIIOIOTHCSI  BIATIOBITHUMHU KEpIBHUKaMU. Y BUMAAKaX, KOJIH CTPOKH
JOONPALIIOBAaHHS  BIAXHWJIEHUX TPOEKTIB JOKYMEHTIB BCTAHOBJCHI He Oynw,
JIOKYMEHTH JI00TPAIlbOBYIOThCS: HETEPMIHOBOTO XapaKTepy - MPOTIrOM TPHOX JHIB,
TEPMIHOBOTO XapakTepy - HeraitHo abo He MI3HIlIE HIXK B OJHOJACHHUN CTPOK 3 JHS
NOBEPHEHHS JOKYMEHTA JIJIsl TOOIpalfOBaHHS.

244. Ha mizacrtaBi MiJICYMKOBUX MaTepialiiB PO BUKOHAHHS ab0 OOIPYHTyBaHb
PO BTpPaTy YMHHOCTI Ta BIJMOBIIHUX MPOIIO3HITH, IO MOJAOTHCS BiAMOBIIAIEHUMHI
32 KOHTPOJIb 0CO0aMU, BUKOHAHI PO3MOPSIAUl JOKYMEHTH 3HIMAIOThCS 3 KOHTPOJIO
a00 BU3HAIOTHCS TAKUMHU, 1110 BTPATHIIM YUHHICTb.

[ndopmamis npo xig abo MIACYMKHM BUKOHAHHS PO3MOPSAIAKEHb, KOHTPOJb 32
BUKOHAHHSIM SIKUX MICBKHH TOJIOBa 3ajMIIaE 3a CO0O0I0, MEPENarOThCS MICBKOMY
rOJIOBI Ta 3HIMAIOTHCSI HUM 3 KOHTPOJTIO.

[HII po3nopsaYl JOKYMEHTH 3HIMAIOTHCS 3 KOHTPOJIO MEPIIUM 3aCTYITHHUKOM,
3aCTYITHUKaMH MICBKOTO TOJIOBHM, CEKPETapeM MICBKOi pajy, KEpyHOUUM CIpaBaMu
BIJITTOBITHO /10 PO3MOILITY 000B’SI3K1B.

245. Binniid BUKOHABYOTO KOMITETY, IO 3IMCHIOIOTh MOHITOPHHT BUKOHAHHS
JIOKYMEHTIB, TICJIS BUKOHAHHS JOKYMEHTa MEPEBIPAIOTH BIAMOBIIHICTH KIHIIEBOTO
pe3yNbTaTy IMOCTAaBIECHOMY 3aBJAaHHIO, 33 PE3YJIbTATOM YOTO MPUHAMAIOTH PIIICHHS
PO MPUMTUHEHHS! MOHITOPUHTY.

Jlari mMpo BHKOHAHHS AOKYMEHTA Ta MPHUIMHHEHHS MOHITOPHHTY BHOCSATBHCS /O
PEECTPALIIITHO-KOHTPOJIBHOT KapTKH.

JlokyMeHT Moxe OyTH 3aKpUTHUH «JI0 CIpaBW» JIMILE MICHs BHECEHOi [0
PEeECTPALIIITHO-KOHTPOJIBHOT KAPTKH BIAMITKU PO MPUITUHEHHS MOHITOPUHTY.

246. JlneM BUKOHAHHS 3aBJIaHb, BU3HAYEHUX B aKTaxX OpraHiB JACP>KaBHOI BIIAJIH,
JOPYYCHHSIX BUIIMX IMOCATOBUX 0Ci0O, Ta BUKOHAHHS 3alUTIB, 3BEPHEHB, IHIIOT
kopecriongieHmii  BepxoBHoi Pagm VYkpaiHu BBakaeTbCs JICHb  HaJCHUJIAHHS
€JIEKTPOHHOTO JIOKYMEHTAa BHKOHABUYMM KOMITETOM Yepe3 CHUCTEMY B3aeMOJil, a y
BUIAJIKaX HAJCWIAHHSA TANepoBOTO JOKYMEHTa - JI€Hb pEeCTpalii JOKyMEHTa
OpraHoM, SIKUii BU3HAYWB BIAMOBIIHE 3aBAaHHS.
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247. Y pa3i BHECEHHS J0 PO3MOPSIKEHDb, PIIIICHh BUKOHABYOTO KOMITETY 3MIH,
JIOTIOBHCHb, BU3HAHHS TaKWMH, 1[0 BTPATHUIN YHHHICTH, MPAlliBHUKAMH 3araJIbHOTO
BIIJIUTY POOJIATHCS BiMOBIIHI BIIMITKH Y TTACIIOPTaX OPUTIHAIIB IIMX JOKYMEHTIB Ta
B iX peecTpaIiiHO-KOHTPOJIPHUX KapTKax.

VY pa3i BHECEHHS M0 pIlIeHb MICHKOI paju 3MiH, JOMOBHEHb, BU3HAHHS iX
TaKUMH, 110 BTPATWIM YUHHICTH, MpAalliBHUKAMU BIAAUTYy 3a0e3MeueHHs AisUTbHOCTI
MICBKOI paaud poOJSATBbCS BIAMOBIAHI BIAMITKM Y TAacloOpTax OPUTIHAIB PIIICHb
MICBKOT pajiu.

248. Y BUKOHaBYOMY KOMITETi O€pyThCsS Ha KOHTPOJIb JOPYUEHHS, TPOTOKOIbHI
JIOPYYEHHSI MICHKOTO T'OJIOBU Ha Hapajax 3 KEpiBHUKAMHU CTPYKTYPHUX IiJIPO3/LTIB
BUKOHABYOT'O KOMITETY, IPOTOKOJIbHI PIILIEHHS! BUKOHABYOT'O KOMITETY.

JlopydeHHST MICBKOTO TOJIOBM Y TPUJCHHHH CTPOK  OQOPMIISIOTHCS
pPO3pOOHUKAMH, MIANMKCYIOTHCS MICBKUM TOJIOBOIO, PEECTPYIOTHCS B 3arailbHOMY
BIUIIJII Ta HAACUJIAIOTHCS BUKOHABISIM.

[IpoToKoNBbHI AOpPYYEHHSI MICHKOIO TOJIOBM Ha Hapajgax 3 KepIBHUKAMHU
CTPYKTYPHUX  MIAPO3AUIIB  BHUKOHABYOTO KOMITETY y  TPUIAEHHUH  CTPOK
o(OpMIISIFOTBCSL  TPAILIBHUKAMU ~ 3arajbHOrO BTy, MIAMUCYIOTHCS MICBKUM
rOJIOBOIO, PEECTPYIOTHCS Ta HAJICHIIAIOTHCSI BUKOHABIISIM.

[IpOoTOKONBHI pIIEHHS BUKOHABYOTO KOMITETY 3a IMIJCYMKAaMH 3aciiaHHs
BUKOHABYOTO KOMITETY y TPHUIACHHUN CTPOK OMDOPMIISIIOTHCA 3arajbHUM BiJJIIJIOM
MIMACYIOTBCS MICBKHM TOJOBOIO abo0 0co00r0, sKa BHUKOHYE HOTo 00OB’S3KH,
PEECTPYIOTHCS Ta HAJICUIIAIOTHCS BUKOHABIISIM.

249. BinnoBiganpHICTh 32 BUKOHAHHS IOPYYE€Hb HECYTh OCOOH, SIKUM BOHH JIaHi.

KonTponp 3a BUKOHaHHSIM JOpPy4Y€Hb MICHKOTO TOJIOBH, MPOTOKOJIHHHX
JOpYyYeHb, IO AAFOTHCS MiCHKHUM TOJIOBOIO Ha Hapagax 3 KePIBHUKAMHU CTPYKTYPHHX
OiAPO3JUTIB  BUKOHABYOTO KOMITETY, NPOTOKOJbHUX pIIIEHb BHUKOHKOMY 32
MiJCyMKaMH WOTO 3aCiIaHHs 31HCHIOE 3aradbHUN BiJUT.

KoHTposb 3a BHKOHaHHSM JIOpPY4Ye€Hb, IO JAIOTHCA MICBKUM TOJOBOIO Ha
Hapajax 3 3aCTYIMHUKAMHU MICHKOTO TOJIOBH, 3/IIMCHIOETHCSI KEPYIOUUM CIIPaBaMHU.

OpranizaiiiHO-KOHTPOJIBHUN B 3A1MCHIOE KOHTPOJIb 332 BHUKOHAHHSIM
JOPYYEHb 3a MIACYMKaMHU 3yCTPiul MICbKOTO TOJIOBH 3 KHUTEJISIMU MICTa Ta JOPYYEHb

0e3nocepeIHbO JaHUX MICBKHUM TOJIOBOIO.

250. JTopy4deHHs1, TPOTOKOJIbHI PIIIEHHS! BUKOHYIOTHCS Y BCTAHOBJIEHI MICHKUM
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rOJIOBOIO, YJIEHAMH BHUKOHABYOTO KOMITETY MICBKOI paau CTPOKH. SIKIO CTpOKH
BUKOHAHHS JIOKyMEHTIB HE BH3HAYCHI, TO CTPOK pearyBaHHsS HA HUX BUKOHABIIIB
cTtaHOBUTH 30 AHIB 3 JTHS, KOJIU OYJIU JaH1 JOPYUYEHHS, MPOTOKOIbHI PIIIEHHS.

251. KepiBHUKM BUKOHABYHMX OPraHiB, CTPYKTYpHHUX MiAPO3/LUTIB BUKOHABUOTO
KOMITETY MaroTh 1H(OPMYBAaTH MICHKOTO TOJIOBY IIPO BHUKOHAHHS MOTO JIOPYYEHb Y
MUCHMOBIN popmMi.

CekpeTap MiCbKOI paji, 3aCTYITHUKH MICHKOI'O TOJIOBH ITPO BUKOHAHHS JaHHUX M
JOpy4YeHb 1H(QOPMYIOTh KEPYIOYOIro CIpaBaMH, MICBKOrO TOJIOBY Ha Hapajax
IIOTIOHEIUIKA a00 B POOOYOMY MOPSIKY OCOOHMCTO.

[npopmalisi mpo BUKOHAHHSA NPOTOKOJBHUX PIIMIEHh BUKOHABYOTO KOMITETY
MICBKOI paJid 3a MiJICYMKaMH HMOTO 3aciJaHHs HAJAa€ThCs Ha IM S FOJOBYIOUOTO Ha
3aCi/IaHH1 B MUCbMOBIM ()OpMi Yy BCTAHOBJIEH1 CTPOKH.

252. Iudopmariis npo BUKOHAHHS JOPYYCHb MICBKOTO TOJIOBH HAaJIa€ThCS
MICBKOMY TOJIOBI Ta 3TiJIHO 3 HOro pe30JIONiSIMH 3HIMAIOTBCA 3 KOHTPOIIO 1
HAJICHJIAIOTHCS JI0 CIpaBH a00 MOBEPTAETHCS IS JOOIMpPAIIOBaHHA. Marepiain mpo
BHKOHAHI JIOPYYCHBb MiCHKOT'O TOJIOBH, TPOTOKOJIBHUX PIllICHh BUKOHABYOTO KOMITETY
30epiratoThCs y 3arajJbHOMY BiJIJILI.

[HdopmariitHo-10B1IKOBa poOOTa 3 TOKYMEHTAMH
253. [ndopmariiiiHo-10BiIKOBa poOOTa 3 TOKYMEHTaMH TMOJSITa€ B IMOIIYKY
HEOOXITHUX JOKYMEHTIB 3 BUKOPUCTAHHSIM PEECTPALIITHO-KOHTPOJIIBHUX KapTOK Ta

aBTOMATU30BAHUX OAHKIB pEECTPALITHUX JTAHUX.

254. JIns migBUIIeHHS €(QEeKTUBHOCTI POOOTH MONIYKOBOI CHUCTEMH CITY>KOOIO
JIJIOBOJICTBA PO3pOOJIAIOTHCS TaKl Kitacu(iKalliifH JOBITHUKHY:

KiacudikaTop agpecariB - KOPECIIOHCHTIB;

HOMEHKJIaTypa CIpaB.

255. Tlomryk KOHKPETHOTO JOKYMEHTa 3 BHUKOPHUCTAHHSM aBTOMAaTH30BaHOI
porpamMu 00Ky TOKYMEHTIB 3IHCHIOETHCS 32 PEKBI3UTAMU (3aroJIOBOK, Ha3Ba BUITY

JIOKYMEHTa, JaTa, HOMEp IOKyMEHTa, aBTOp JOKyMEHTa TOMI0) abo 3a KIYOBUM
cioBoM abo (pazoro.

[Topsimok ompalftoBaHHs Ta HaJICUJIAHHS BUXITHUX JTOKYMEHTIB
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256. BuxigHi JOKYMEHTH HaJCHJIAIOThCS ajJpecaTaM 3 BUKOPHUCTAHHAM 3ac001B
MIOIITOBOTO 3B’SI3KYy, €JEKTPO3B’SI3KY, a TaKOX JOCTAaBISIOTHECA KYyp €PCHKOIO
CITYX0010.

257. OnpaioBaHHsl JOKYMEHTIB JUIs BIATNPaBICHHS 3ac00aMU  TOIITOBOTO
3B’A3KY 3MIACHIOETBCSA CIY)KOOIO [IJIOBOACTBA, CEKPETapeM MICHKOTO TOJOBU
BiZMOBiHO A0 IIpaBui HaaHHS MOCIIYT TOLITOBOTO 3B’ SA3KY.

258. 3 BUKOPHUCTaHHSIM 3aC001B €JIEKTPO3B’SI3KYy CIyk0a A1IOBOACTBA 31HCHIOE
nepenady ¢gakcorpam, TeaedoHorpam, eIeKTPOHHUX JOKYMEHTIB y ¢hopMi poTokormiit
0e3 KBaIi(PiKOBAHOTO E€JIEKTPOHHOTO IM1IMUCY .

259. BizyBaHHs, TOTO/KCHHs, TOJAHHS Ha pO3MIIS MICBKOMY TOJIOBI Ta
3aCTYNMMHUKAM MICHKOTO F'OJIOBH MIPOEKTIB BUXITHUX JOKYMEHTIB 3/IIMCHIOETHCS 3T1JTHO

3 BUMOT'aMU, BU3HAYEHUMH I11€10 [HCTPYKITI€TO.

260. [Tigmcani MiCBKUM TOJIOBOIO 200 HOTO 3aCTYITHUKAMH BHXITHI JTOKYMEHTH
OMPAIIbOBYIOTHCS 1 HAJCUIIAIOTHCS LIEHTPAII30BaHO CITY>KOOIO JIJIOBO/ICTBA.

3aBi30BaHMI y BHU3HAYEHOMY TOPAAKY JPYTUd TPUMIPHUK BUXIJIHOTO
JIOKyMEHTa HaMpaBJISIETHCS JI0 BIMOBIAHOI CIIPaBU HOMEHKIIATYPH CIIPaB.

261. BuximHi AOKyMEHTH, IO HAIIMILIA 10 CIYy>XKOM JIJTIOBOACTBA Bij
BUKOHABYMX OPTraHiB Ta CTPYKTYpPHHUX IMIJPO3AUTIB BHUKOHABYOTO KOMITETY,
HAJICUJIAIOTHCSA B JICHD 1X HAIXOHKEHHS a00 He MI3HIIIE HACTYITHOTO POO0YOTo JTHS.

262. He nmomyckaetbest:

HaJICUJIaHHs a00 nepeaya JOKYMEHTIB 0€3 iX peecTpallii y ci1y»01 J1JI0BOICTBA,;

nyOJeTHEe HAJCUIAHHS TPUMIPHHUKA, Y TOMY YKCI1 OPUTIHAIILHOTO, TOKYMEHTA Y
narnepoBiit popmi, KO0 HOr0 MPUMIPHUK a00 KOMIi0 BXKE HAJIICIIAHO B €JIEKTPOHHIM

dbopmi uepe3 cucteMy B3a€EMO/I11, SKIIO 1HIIE HE Mepe0adeHo aapecaToM.

263. [1lin yac mpuiimMaHHS BiJ] BUKOHABIIIB BUXITHUX JOKYMEHTIB MpPAaIliBHUKH
CIIy’kOH JTIJTOBOJICTBA 3000B’s13aH1 TIEPEBIPUTH:

MPaBUJILHICTE O(QOPMIICHHS JOKYMEHTa (CKJIaJl 1 PO3MIIIEHHS B HBOMY BCIX
PEKBI3HTIB);

HAsIBHICTbH 1 MPAaBWJIbHICTh 3a3HAYEHHS aJIPECH;

HAsSBHICTh HA JIOKYMEHTI BIIMITKH MPO JO0JIATKU;
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HAsBHICTh yCIX HEOOXTHMX MANKUCIB (II€YaTOK) Ha JOKYMEHTI Ta J0JaTKax J0
HBOTO;

HaAsSBHICTH JIOAATKIB Ta iX BIJMOBIIHICTh 3asIBJICHOMY CKJIaIY;

BIJIMTOBITHICTH KITBKOCTI MPUMIPHUKIB KUIBKOCTI aJIpecaTiB;

HasIBHICTh Bi3 HAa NPUMIPHUKY BUXITHOTO JOKYMEHTA, IO 3aJUIIAETHCS Yy
CIpaBax BUKOHABYOTO KOMITETY.

VY pa3l BUSBIEHHA HETOYHOCTEH, HENONIKIB y CKIaJaHHI 4u O(OpMIEHHI
JIOKYMEHTIB BUKOHABI1 JOKYMEHTIB NOBUHHI X YCYHYTH.

264. Ha opuriHanax TOKYMEHTIB, SIKl MAJSATaIOTh MOBEPHEHHIO, HA BEPXHHOMY
TOJTI TIEPIIOT CTOPIHKU CTaBUTHCS BiAMITKA «Ili/yisirae moBEpHEHHIOY.

265. JlIokyMeHTH, 110 HAJCHUJIAIOTHCSA OJHOYACHO OJHOMY 1 TOMY K aJIpecaToBi,
BKJIQJAlOThCS B OJIMH KOHBEpT (yImakyBaHHs). Ha KOHBepTI MNPOCTaBISIOTHCS
peecTpalliiiHi 1HAEKCH BCIX JOKYMEHTIB, SIKI MICTSTHCSI B KOHBEPTI.

266. Anpecu MOKYTh HAHOCHTHCS HA KOHBEPT JIPYKAPCHKAM CITOCOOOM.

267. Y BignoBigHOMY peecTpi (momaTok 38) poOUTHCA 3amuc MPO HaJICHUIIAHHS
JOKYMEHTIB. BakJIIMBI JOKYMEHTH, SK TPaBWIO, HAACWUIAIOTECA aapecaTam
PEKOMEHJOBAaHUMHM BIJIMPABJICHHSAMU a00, Y HEOOXIIHMX BHUIAJKaX, CIEHIAIbHUM
3B’s13KOM. Pellita BUXi1IHOI KOPECTIOHICHIIT HAJICUIA€ThCSI 3BUYAHUMU MOIITOBUMHU
BI/IMPABJICHHSMHU BiAMOBIIHO 70 [IpaBui HagaHHS MOCTYT MOIITOBOIO 3B S3KY.

268. BukoHaBuuM opraHam, CTPYKTYPHUM MiAPO3/AiJiaM BUKOHABYOTO KOMITETY,
JNeSKUM  1HIIMM  YCTaHOBaM Ta  OpraHizalisiM, L0 3HaXoJAThbCd y M.
CTapoKOCTSHTUHIB, JOKYMEHTU TMEpefaroThcs MiJ PO3MUCKY B peecTpaniiHo-
KOHTPOJIbHIM KapTIl JOKyMEeHTa abo y KHM31 OOJIIKYy BPYYEHOi KOpPECIOHACHLIT
(momarox 39). TepMiHOBI JOKYMEHTHU JAOCTaBISIIOTHCS BIpasy.

269. Axmo cinyx00BUl JOKYMEHT MOTpeOy€e HEralHOro BHMKOHAHHS, Iepeaaya
HOro TEKCTy MOXKe 3iicHIOBaTHUCS MO TeleoHy, Tenedakcy ado eIeKTPOHHOKO
MOILTOIO.

270. JocwianHas abo 3aMiHa PO3ICIIAHOTO paHIIIe JTOKYMEHTa 31HCHIOEThCS 32
BKa31BKOIO TOCaJ0BOi 0OCOOM, sika MiAmucansa JOKYMEHT, a00 KEpiBHHMKA CIIY»KOu
JTOBO/ICTBA. Y TaKOMY BUMAJAKY B JOKYMEHTI 3a3HAYAETHCS, IO BiH € JOCHJIAHHSM
ab0 HAJICUIIAE€THCS HA 3aMiHY paHillle HAICIaHOMY.

271. CTpyKTypHI MIAPO3/1IM Ta OKPEMI BUKOHABII 3000B’s13aH1 NepeiaBaTH
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BUX1JIH1 JIOKYMEHTH Ta 1HIII MTOIITOBI BIAMPAaBICHHS Cyk01 nistoBoAcTBa /10 10 ro.

V. Iopsiiok BUTOTOBJICHHS 1 TUPAXyBaHHS JOKYMEHTIB

272. [lpykyBaHHs CIIy>kOOBUX JOKYMEHTIB y manepoBiid Gpopmi Ui KepiBHUIITBA
BUKOHABYOTO KOMITETY 3IIHCHIOETBCS y JPYKapCchKOMYy OIOpO Ta CTPYKTYPHHUX
MIPO3/1JaX BUKOHABYOTO KOMITETY, IO MalTh TEXHIYHI 3acCO0U I APYKYBaHHS
JIOKYMCHTIB.

JIOKyMeHTH Il APYKYBaHHA y JPYKapChbKOMY OIOpPO MOJAIOThCS 3aBiayBaudy
JPYKapChKOTO OIOPO 1 APYKYIOTHCS B TOPSIKY YEProOBOCTI X HAIXOHKCHHS.

JIOKyMEHTH [ MICBKOTO TOJIOBH JPYKYIOThCS I1103a4eproBo. TepMiHOBO
JIPYKYIOTbCSl JOKYMEHTH 3 Bl3aMH KE€pIBHUKA CIIy>KOU J1JI0OBOJICTBA.

273. IIpoexTn pilieHb BUKOHABYOTO KOMITETY MICBKOI pajH, PO3MOPSATKCHb
MICBKOT'O T'OJIOBH, CIIY’KOOBHUX JIMCTIB Ta 1HIIMX JOKYMEHTIB Ha MarepoBOMY HOCIEBI
IPUIMAIOTBCS JAPYKAPChKUM OIOpPO 32 HAsABHOCTI EJIEKTPOHHOTO (paiily Takoro
JIOKYMEHTA, 1110 MMOAA€THCS HA €JIEKTPOHHOMY HOCI€BI.

274. Ocobam, 10 3AIMCHIOIOTh JAPYKyBaHHS Ta HaOlp JIOKYMEHTIB,
3a00pOHAETHCS 3HAMOMUTH IHIIMX OCI0 13 3MICTOM TOJAHMX JI0 JIPYKYBaHHS Ta
HAJPYKOBAHUX TOKYMEHTIB. JIJisl YTOUHEHHS TEKCTy MPU WOTO APYKYBaHHI TEXHIUHI
BUTOTOBJIIOBAYl TOBHHHI 3BEpTATUCA  JO BHKOHaBIS (yKIajgadya) ITOKyMEHTA.
HanpykoBaHi 1OKyMEHTHU MTOBEPTAIOTHCS JIUIIIE IX BUKOHABIAM (yKJIagadam).

BianoBiganeHICTh 32 3MICT Ta IPaMOTHICTh JOKYMEHTa HECE MOro BUKOHABEIlh
(Yykmazmau), 3a SIKICTh HaJJpYKOBAHOT'O IOKYMEHTA - IPYKapKH.

275. HampykoBaHuii  JTOKYMEHT TIEpPEBIpsS€ BHUKOHABEllb. 3a  HAsSBHOCTI
JIPYKapChKUX MOMUJIOK, MPOMYCKIB TOIIO, BUKOHABEI[L MMOBEPTAE APYKAPCHKOMY OHOPO
HAJ[PyKOBaH1 apKyIll JjIsi BUMPABJICHHS. PyKOMUCHI BUIIPaBJICHHS B HAJIPYKOBAHMUX
JIOKYMEHTaX HE JIOMyCKAIOThHCS.

276. TupaxkyBaHHS ~ JTOKYMEHTIB  3IIHCHIOETHCS  CIY>KO0OIO0  JIUJTIOBOJICTBA.
KomnitoroTbes 1 THPaKyIOThCS JIMIIE TOKYMEHTH J1JI0BOICTBA BUKOHABYOTO KOMITETY.

VL. Ilopsnok BUTOTOBIIEHHS, 00JIIKY, 30€piraHHs Me4aToK 1 IITaMIIIB Ta

KOPUCTYBAaHHS HUMHU

277.3 MeTor0 HajgaHHS JOKYMEHTaM IOPUANYHOI MOBHOIIIHHOCTI, 3aCBiIUCHHS
JIOCTOBIPHOCTI Ta CIIPaBXHOCTI JOKYMEHTIB Y BUKOHaBYOMY KOMITETI
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BUKOPHUCTOBYIOTHCS MEYaTKHU 13 300paxkeHHsIM [lepxkaBHoro ['epba Ykpainu (repOoBi)
Ta 0e3 300paxkenHsa JlepxkaBHoro I['epba VYkpainu (mpocti). [ns 3a0e3nedeHHs
peecTpartii JOKyMEHTIB, BIIMITOK PO iX MPOXOHKEHHS Ta KOHTPOJIb 32 BUKOHAHHSIIM
BUKOPHUCTOBYIOTHCS BIJIMOBIIHI IITAMIIH.

OO6mik HasIBHUX Y BUKOHABYOMY KOMITETI MICHKOT pajay MEYaToK 1 MITaMIIiB, iX
nepemaada y pasli moTpedu OFHIEI0 IMOCAOBO OCOOOI0 IHIMIN 3MIMCHIOETHCS B
’KypHaJIl BCTaHOBJIECHO1 3riiHO 3 AogaTkom 40 gopmu.

278. I'epboBa mevaTtka MICHKOI pajy 3HAXOAUTHCA y CEKpeTapsl MICHKOI paj,
repOoBa neyaTka BUKOHABYOTO KOMITETY MICBKOI pajiil - Y KEpyIOUYOro CrpaBamH.

BianoBinaneHIiCTh 32 CTBOPEHHS HAJICKHHUX YMOB 30€piraHHs Ta KOHTPOJb 3a
3aKOHHUM KOPHCTYBAHHSIM Te€pOOBUMHU T€YaTKaMHU MIChKOI pajJd, BHKOHABYOTO
KOMITETY MIChKOI pajad HECYyTh MICBKHIM TOJIOBA, CEKpeTap MIChKOi paau Ta
KEepYyIOUHil CripaBamu.

279. 'epO0BOIO MEUYATKOI MICHKOT paj 3aCBIAYYIOTHCS TMIAMUCH MICHKOTO
rOJIOBM HA OpUTiHAjIaxX MPOTOKOJIB CECld MICBKOI pajyd Ta pIlIeHb MICHKOI pajH,
repOOBOIO MEYAaTKOK BUKOHABYOIO KOMITETY MICHKOI paJy 3aCBIIYYIOTHCS MiAMUCH
MICBKOTO TOJIOBU Ha OpPUIIHAJIaX PO3MOPSIKEHb MICHKOTO T'OJIOBU, MPOTOKOJIIB
3acilaHb BUKOHABYOI'O0 KOMITETY MICHKOI pajy Ta pIillIEHb BUKOHABUYOTO KOMITETY
MICBKOI paju; MIANUCAaHI MICBKUM TOJIOBOIO, MOT0 3acTYIHHKaMH, CEKpeTapeM
MICBKOI paay Ta KEepPYIOUWM CIOpaBaMH IHII JOKYMEHTH, IO 3aCBiAYyIOTh MpaBa
rpOMaJsiH 1 HOPUIAUYHUX O0cCi0, (IKCyIoTh (akT BUTPATH TPOIIOBUX KOMITIB 1
IPOBEJCHHS Oomnepaliid 3 MarepialbHUMU LIHHOCTSIMM, a TaKOX IMiJMUCH KEePIBHUKIB
BUKOHABYOTO KOMITETYy Ha TMOJOXKEHHAX (CcTaryTax), JOrOBOpax, IIOCBITYCHHSX,
JOBIPEHOCTSX Ta B IHIIMX BHUIIQJKaX, IMepeadadyeHUuX YWHHUMH  HOPMAaTHBHO-
MPaBOBUMHU aKTaMH, CIy>KOOBI MOCBIAYEHHS MOCAJOBUX OCI0, IO MPHU3HAYAIOTHCA
MICBKUM TOJIOBOIO, TEPENMyCTKH YYAaCHHKIB Hapaj, 3aciliaHb, 1HIIMX 3aXO[iB, IO
IPOBOASTHCS BUKOHABYMM KoMiTeToM, OnaHku ['pamotu, Ilonsku BHKOHaBYOTO
KOMITETY MICBKOI pajifl, a TAKOXK y HEOOX1ITHUX BUIAJIKaX 1HII1 JOKYMEHTH.

280. Y BUKOHAaBUOMY KOMITETI MICBKOi paJd BUKOPUCTOBYIOTBCS  TaKOX
neyaTka 3arajbHOro BIJIITY, KyTOBMHM Ta 1HII IITAaMIM, HEOOXiIHI B poOOTI 3
JIOKyMEHTaMHU.

282. [leyaTkor0 3arajabHOrO BIJAULY 3aCBIAUYIOTHCS KOMIT PO3MOPSIKEHb
MICBKOTO TOJIOBH, IPOTOKOJIIB 3aciJaHb BHUKOHABYOTO KOMITETY MICHKOI pajH,
pillieHh BUKOHABUOTO KOMITETY MICHKOI pajiv, TOBIJKU, a TAKOXK 1HII JTOKYMEHTH.

KyTtoBuif mtamMmn Ta iHIII IOTAMOM BUKOPUCTOBYIOTHCS HJsi O(QOPMIICHHS,
peecTpaiiii 1 po3cuIaHHs JOKYMEHTIB BUKOHABUOTO KOMITETY. BimmoBiqanpHICTh 32
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30epiraHHsl 1 3aKOHHICTh KOPHUCTYBaHHS ITUMU TI€4aTKaMH 1 IITaMIaMd HECYTh
KEpYIOUMi cripaBaMH, MpaIiBHUKU CIY>KOW JIJOBOJICTBA BIAMOBIAHO /10 BU3HAYEHUX
[M0CaI0BUX 00OB’SI3KIB.

[legatky i mTamiu, sSKi BUKOPUCTOBYIOTHCS Y BUKOHAaBUMX OpraHax, iHIIHX
CTPYKTYPHHX IMIPO3/ijaX BUKOHABYOTO KOMITETY 30€piraloThCsl y MUX BUKOHABYUX
opraHax, CTPyKTypHUX MiIPO3/iIax, KePIBHUKU SIKUX HECYTh BIAMOBITATBHICTH 3a 1X
30epiraHHs Ta KOPUCTYBAHHS HAMH.

283. BurotoBieHHs repOOBUX Ta MPOCTUX MEUYATOK, KyTOBUX Ta 1HIIMX IITAMITIB
3JIIACHIOETHCS B YCTAHOBJICHOMY TOPSIKY.

284. YrpaBniHHA Ta 1HIII MIAPO3AUIM BHUKOHABUYOTO KOMITETY, IO €
IOPUIUYHUMH  O0cOo0aMH, MalTh CBOi TepOOBlI TMeYaTKU 1 KYTOBl IIITaMIIH
BCTAHOBJICHOTO 3pa3Ka, 1HIII MeYaTKU 1 ITaMI1, HEOOX1AH1 B pOOOTI 3 TOKYMEHTAMH.

BurotoBrneHHss 3a3HaueHMX TI€YaTOK 1 INTAMINB 3a0€3MeUyeThCS  ITUMH
M1PO3/1JIaMi BUKOHABYOTO KOMITETY CAMOCTIIHO.

VII. Cuctemaru3zaiiis Ta 30epiranast JOKYMEHTIB y JIJTOBOJCTBI

CxnazeHHs HOMEHKJIATypH CIIPaB

285. HomeHnkmarypa cmpaB - 1€ OOOB’S3KOBHM 11 KOXHOI yCTaHOBH
CUCTEMATU30BAHUI TMepenik Ha3B (3arojoBKIB) cmpaB, 10 (opmMyroThcs B ii
JJIOBOJICTBI, 13 3a3HAYEHHAM CTPOKIB 30€pIraHHs BiAMOBIIHUX CIPAB.

286. HomeHnkuarypa cripaB mpu3HadeHa Jjisl BCTAHOBJICHHS Y MICBKUM paji Ta ii
BUKOHABYOMY KOMITETI €IMHOI cuUcTeMH (OpPMYyBaHHS CHpaB, 3a0e3MedeHHs IX
00JIiKy, OINEpPaTUBHOTO TOIIYKY ITOKYMEHTIB 3a iX 3MICTOM 1 BHJOM, BH3HAYCHHS
CTPOKIB 30€piraHHs CpaB € OCHOBOIO JJIsi CKJIQJICHHS OMKCIB CIPaB MOCTIMHOTO Ta
TpuBasnoro (moHaa 10 pokiB) 30epiranHs, a TaKoX JJIsl OOJIIKY CIpaB TUMYAcCOBOTO
(o 10 pokiB BKJIFOYHO) 30€piraHHs.

Jlo HOMEHKJIaTypu CHpaB BKIIOYAIOTh HA3BH CIpaB, MO0 (OPMYIOThCA Ta
BIJI0OpaXkaloTh ycl eranu poOOTH, sKa JOKYMEHTYETbCA B MICBKIM pamal Ta ii
BUKOHABYOMY KOMITETI.

Ctpoku 30epiranHs J10KYMEHTIB (HAJICXKHICTh O CIPaBH) BU3HAYAIOTHCS ITi1 Yac
peecTpamii (I BXITHUX, PO3MOPSIAYUX JOKYMEHTIB) ab0 CTBOPEHHS MPOEKTY
JOKyMEHTa aBTOPOM 3TiAHO 13 3aTBEPKEHUM MIiH’IOCTOM TMEPEeTiKOM THUIIOBUX
JIOKYMEHTIB, 110 CTBOPIOIOTHCS MiJ 4Yac JISUTBHOCTI JEp>KaBHUX OpPraHiB Ta OpraHiB
MICIIEBOTO CAMOBPSAyBaHHs, 1HIINX YCTaHOB, MIANPUEMCTB Ta OpraHizamii, i3
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3a3HAYCHHSIM CTPOKIB 30€piraHHs JOKYMEHTIB.

287. B micekiit paji Ta il BAKOHABYOMY KOMITETI CKJIQIAlOThCS Ta BEIYThCA
HOMEHKJIaTypa CIIpaB CTPYKTYPHHUX MIIPO3/1IiB BUKOHABYOIO KOMITETY 1 3BecHa
HOMEHKJIATypa CIpaB MIChKOI pajiu Ta i BUKOHABYOTO KoMiTeTy (moxatku 41, 42).

288. HomenknaTtypa cmpaB CTPYKTYpHOTO MiAPO3UTy BHKOHABYOTO KOMITETY
PO3POOISIETHCS TTOCATOBOI0 0COO0I0, BIAMOBIAANIBHOIO 32 MIJIOBOJICTBO B MiAPO3ILI,
HE Ti3Hime 15 mucTomnama MoTOYHOTO POKY, MiMUCYETHCS KEPIBHUKOM CTPYKTYPHOTO
1PO3I1TYy BHKOHABYOTO KOMITETY Ta TIOTOKYETHCS 3 BIATOBITAILHUM 32 apXiBHHMA
niapo3au1 CTapoOKOCTIHTUHIBCHKOT MICBKOI pal Ta BHUKOHABYOIO KOMITETY (Aaii —
BIIMOBIAATBHUN 32 apXIBHUHU IT1IPO3/ILN).

289. MeroauyHa AO0MOMOTa Yy CKJIAJEHHI HOMEHKJIATYPH CIIpaB HaJa€TbCs
apX1BHHUM IT1IPO3/1TIOM.

290. 3BeeHa HOMEHKJIATypa crpaB POPMY€EThCSI HA OCHOBI HOMEHKJIATYp CIpPaB
CTPYKTYPHUX IT1IPO3LTIB.

291. 3BeneHa HOMEHKJIATypa CIpaB MICHKOI pajau Ta 1i BUKOHABUYOTO KOMITETY
CXBAQJIIOETHCS KOMICIEIO 3 TPOBEACHHS EKCIEPTU3M LIHHOCTI JOKYMEHTIB
BUKOHaBUOro komitery (mami - EK) Ta morokyerscs eKCrepTHO-TEPEBIpPHOIO
koMiciero Jlep:kaBHoro apxiBy obracti (gam - EIIK) ogun pa3 Ha m’saTh pokiB abo
HEBIJIKJIATHO y pa3i 3MIHU (OPMHU BIACHOCTI, CTPYKTYpH, (QYHKLIA Ta XapakTepy
poOOTH, MICIIS YOTO 3aTBEPKYETHCA MICHKUM T'OJIOBOIO.

292. 3BeieHa HOMEHKJIATypa CIpaB MICHKOI paju Ta il BUKOHABYOTO KOMITETY
CKIIAJAEThCSI B YOTHUPHOX NPHUMIPHHKAX, HA KOXHOMY 3 SKHX IIOBHHEH OyTH
3arMoBHEHHM rpud MOoroKeHHs 3 JlepkaBHUM apXiBOM 00JacTi.

[lepmmii  (HemoTOpKaHWI) TPUMIPHUK 3BEICHOI HOMEHKIATypU CIIPaB
30epiraeTbCcsi B CHOY>KO1 JUIOBOJICTBA, APYTMA - BHUKOPHUCTOBYETHCS CIIYkKOOHO
JJIOBOJICTBA SIK pOOOYMH, TpEeTid - MepesaeThCcsl BIANOBIJAIBHOMY 3a apXiBHUMN
HIAPO3AUT JIJIsl 3A1MCHEHHS KOHTPOJIO 3a (POPMYBAaHHSAM CHpPAaB y CTPYKTYPHHUX
MIPO3/17IaX, YETBEPTUH - HAJAEThCS 10 apXIBHOTO BIJJLITY BUKOHABYOTO KOMITETY
MICBKOI pajiy (J1aji - apX1BHUN BIJILN).

CTpyKTypHi TAPO3AUIM BHKOHABUYOTO KOMITETY OTPUMYIOTH BUTSITH 3
BIJIMOBITHAX  PO3IUTIB  3aTBEP/KEHOI 3BEJCHOI HOMEHKIJIATYpH CIpaB  JUIs
BUKOPHUCTaHHS B POOOTI.

293. 3BeneHa HOMEHKIIATypa CIpaB MICHKOI pajy Ta ii BUKOHABYOTO KOMITETY
HIOPIYHO (HE Mi3HIILIE TPYIHS) YTOYHIOETHCS Ta BBOAUTHCS B 110 3 01 ciuns
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HACTYITHOTO KaJICHJAPHOTO POKY.
294. I'padm HOMEHKJIATYPH CTIPAB 3aMIOBHIOIOTHCS TAKUM YHHOM.

Y rtpadi 1 mpocTaBiseThCA IHAEKC KOXHOI cmpaBu. [HIEKC chpaBu
CTPYKTYPHOT'O MiAPO3A1Ty BUKOHABUOT'O KOMITETY CKJIAJA€ThCs 3 HOro 1HIEKCY (3a
KJ1acu(iKaTOpoM aJipecaTiB-KOPECIOHACHTIB) Ta IMOPSAKOBOTO HOMEpa CIpaBU B
Mmexax miaposainy. Hampukman: 10-03, ne 10 - iHgexc cTpykrypHOTO miapo3aity, 03
- mopsnkoBuii HoMep crpaBu abo 06.02-02, me 06.02 - iHAEKC BiAAUTY y CKIIai
CTPYKTYPHOTO MiJIpo31iiy, 02 - MOpsiIKOBUI HOMEP CIPABH.

VY pasi HasBHOCTI y CIipaBl TOMIB (YaCTHH) 1HAEKC CTABUTHCSA Ha KOKHOMY TOMI,
Hanpukiana: T. 1, T. 2 Tomo.

VY rpady 2 BKIHOYAIOTHCS 3aT0JIOBKU CIIpaB (TOMIB).

3aroyioBOK CIpaBy MOBHHEH YITKO Y CTHCIIN y3araibHeH1H (GopMi BigoOpaxkaTu
CKJIaJ 1 3MICT JOKYMEHTIB CIIPaBH.

He no3BosgeTbest BXKUBaHHS B 3ar0JIOBKaxX CIPaB HEKOHKPETHUX (OPMYITIOBAHb
(«p13H1 MaTepianny, «3arajibHe JTUCTYBAHHS», «BXiJHA KOPECHOHACHIIIS» TOIIO), a
TaKO0> BCTABHUX CJIIB 1 CKJIQJJHUX CUHTAaKCUYHUX 3BOPOTIB.

Ilin yac QopMyirOBaHHS 3aroJIOBKIB CHpPaB BPaxOBYIOThCS TaKl O3HAKU
dbopMyBaHHS copaB, SIK HOMIHAQJIbHA, aBTOPChbKA, KOPECIOHIEHTChKA, MPEAMETHO-
NuTajabHa, XPOHOJIOTIYHA, reorpadiyHa. JlokymeHTH (OpMYIOThCS y CIpaBUd Ha
OCHOBI OKpEeMO1 03HaKH ab0 CIOIY4YEeHHs O3HaK.

3aroyioBOK CIpaBU CKJIAJAE€ThCS 3 €JIEMEHTIB, 10 PO3MIIIYIOTBCA y TaKii
MOCJIIIOBHOCTI: Ha3Ba BHUJly CIpaBu (JIMCTYBaHHs, >KypHaJI, KHUTA TOIIO) YA BHUIY
JIOKYMEHTIB y crpaBl (Haka3u, TPOTOKOJIHM, aKTH TOINO); aBTOP JIOKYMEHTIB
(HallMeHYBaHHSI YCTaHOBU, CTPYKTYPHOTO MiAPO3/LTY); KOPECIOHJIEHT a0 ajpecar
(HailMeHyBaHHSI YCTAHOBH, JIO SIKOi aJipecoBaHl abo BiJ SIKOT HAMIMIILITN TOKYMEHTH);
KOPOTKHM 3MICT JOKYMEHTIB CIIpaBH (MMUTAaHHS, 3 AKOTO (DOPMYEThCS CIIpaBa); Ha3Ba
periony (TepuTopii), 3 SIKOIO IMOB'I3aHUM 3MICT JTOKYMEHTa; jaara (mepiof), 10 SKOi
HaJeXaTh JOKYMEHTH CIIPaBH; BKa31BKM HA HASIBHICTh KOMIN JOKYMEHTIB y crpasi (y
pazi moTpedn).

VY 3aronoBkax o0co0OBUX (MEPCOHAIBHUX) Ta IHIIUX CHpaB, IO MICTAThH
JOKYMEHTH 3 OJHOTO TUTAHHS, TIIOB’s3aH1 MOCTIJOBHICTIO BEACHHS MPOIEAYP
JIJIOBOJICTBA, BXKHMBAETHCS TEPMIH «crmpaBay, Hampukiaa: «OcoboBa crpaBay,
«IlepconanbHa cpaBay.
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VY 3arosoBkax crpas, IO MICTSATh JOKYMEHTH 3 OJIHOTO MUTAHHA, HE MOB’s3aH1
MOCITiZIOBHICTIO BEJICHHS TPOIICAYP AIIIOBOJICTBA, BKUBAETHCS TEPMIH «IOKYMEHTH,
a TICIAs HBOTO B Jy)KKaX 3a3HA4YalOThCS OCHOBHI BUIM JOKYMEHTIB CIIPaBH,
Hanpukian: «JlokymeHTH (TUTaHW, AaHKETH, JOBIIKM) TIPO BHBYCHHS CTaHYy
JIJIOBOJICTBA Y CTPYKTYPHHX IMIAPO3/I1JIaX BUKOHABUOTO KOMITETY MIChKOT pajiny.

TepMiH «IOKYMEHTH» BXKUBAETHCS TAKOXK y 3arojoBKax CIpaB, IIO MICTSTh
JIOKYMEHTHU-I0AATKH 10 OyAb-sIKOTO HOPMATHUBHO-TIPABOBOTO aKkTa ab0 PO3MOPSAUOTO
JIOKYMEHTA YCTaHOBH.

¥V 3arosioBKax crpas, NpU3HAYEHHUX JJIA TPYIyBaHHSA JOKYMEHTIB OJHOTO BHUIY,
3a3HAYAEThCS BUJ JOKYMEHTa Y MHOXHHI Ta aBTOP JOKYMEHTIB, HaIlPUKIAJ:
«[IpoTokonu 3acijlaHb BUKOHABYOI'O KOMITETY MICBKOI pajn».

VY 3arosjoBkax crpas, 10 MICTSTh JUCTYBaHHS, 3a3HAYAIOTHCS KOPECHOHJIEHT 1
KOPOTKHUH 3MICT JOKYMEHTIB, Hanmpukiad: «JIucryBanua 3 MiHicTepcTBOM (piHAHCIB
VYkpainu npo 3aTBEpXKEHHS 1 3MIHY IITATHOTO PO3IHUCY».

VY 3aronoBkax cmpaB, IO MICTITh JIUCTYBaHHA 3 KOPECIOHJEHTaMH,
OJTHOPITHUMH 32 XapaKTepOM AISUIbHOCTI, TaKi KOPECIOHAECHTH HE MEpeNiuyloTh, a
3a3HAYAETBCS 1X Yy3arajJbHEHE HAUMEHYBaHHsS, Hanpukial: «JIuctyBaHHA 3
N1AIPUEMCTBAMH, YCTAHOBAMH, OpraHi3allisiMd 3 MUTAaHb 3a0€3MEeUEHHS COLIATIbHOTO
3aXUCTY HACEJICHHS».

VY 3aronoBkax cmpaB, IO MICTSATh JUCTYBaHHS 3 PI3HUMH KOPECIIOHICHTaMH,
TaKl KOPECTIOHJICHTH HE 3a3HA4YaloThCsl, HAMPUKIAL: «JIMCTYyBaHHS PO OpraHi3aIliio
ceMiHapy 3 MiABUIICHHS KBai(iKkallii mpaIiBHUKIB IIJTIOBOIHUX CITYKO0».

VY 3arosoBkax copaB, IO MICTSITh IUJIAHOBO-3BITHY JOKYMEHTAIIO,
3a3HAYa€ThCs MepioJ (MICsllb, KBapTaj, MIBpiuYsl, piK), Y SKOMY ILJIAHY€EThCS
CTBOPEHHSI IOKYMEHTIB, a00 mnepiof iX (pakTHYHOro BUKOHAHHS, HAIIPUKJIIAA:

1. Tlnan OCHOBHUX OpTraHi3alliiHUX 3aXO0JliB BUKOHABUOTO KOMITETY MiCHKO1
paau Ha | kBaptan 2020 poky.

2. 3BIT IPO BUKOPUCTAHHS OFOKETHUX KOMITIB 3a 2020 pik.

Sxmo cmpaBa CKIaNa€Tbes 3 KIUTBKOX TOMIB, (DOPMYITIOETHCS 3arajbHUN
3aroJIOBOK CIIPaBH i3 3a3HAYCHHIM HOMEpPa TOMY.

Ilin yac po3milieHHsI 3aroJiOBKIB CIpaB Yy HOMEHKIATYpPi BPaxOBYEThCS
BAXJIMBICTh JOKYMEHTIB, BKJIIOYEHMX JO CIpPaBH, iX B3aEMO3B’S30K Ta CTPOKH
30epiranns. Ha modarky po3MiliyrOThCs 3ar0JIOBKU CIIPaB 1100 JOKYMEHTIB, SIK1
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HAJIWAIIIA BiJ OPraHiB BHUILOIO PIiBHSA, Aadl - IIOJ0 OpTaHi3aliitHO-pO3NOpsauoi
JIOKYMEHTAaIlli, IJaHOBO-3BITHOI JOKYMEHTAIlll, JUCTYyBaHHs, OOJIIKOBO-IOBIJIKOBUX
BU/JIIB JJOKYMEHTIB.

I'pada 3 HOMEHKIATYpH 3aMOBHIOETHCS HAIIPUKIHII KAJIEHIAPHOTO POKY.

VY rpadi 4 HOMEHKIATYpH 3a3HAYAIOThCS CTPOKH 30€piraHHsd CIpaB, HOMEPHU
cTaTei 3a MepesikoM JOKYMEHTIB 31 CTpOKaMu 30epiraHHsi.

VY rpadi 5 pobnAThCsa MO3HAYKHU MPO MEPEXiHI CIpaBH; MPo (POpMy CTBOPEHHS
JOKYMEHTIB CHpaBH (EJIEKTPOHHA, MarepoBa, 3MilllaHa); MpO MOCaJAOBHX OCIO,
BIMOBITANIbHUX 32 (OpMyBaHHS CHpaB; MpO Iepeaady CcrpaB [0 apXiBHOTO
HiAPO3ITY UM IHIIUX YCTAHOB JUIS TX MPOOBKEHHS TOIIIO.

295. HanpukiHii poKy 10 HOMEHKIATypU CIpaB CTPYKTYPHOTO MiAPO3LITY
BUKOHABYOI'0 KOMITETY Ta 3BEJICHOI HOMEHKJIATypa CHpaB CKJIAIAIOThCS IMIICYMKOBI
3alUCH  MPO  KUIBKICTh  (PAaKTMYHO  3aBEICHMX CIOpaB Ta  MIIIMHACYIOTHCS
BIIMOBIJAIBHUMH 3a JIJOBOJCTBO y IHMX MIAPO3AUTAX Ta BIAMOBIIAJBHUM 3a
apX1BHHUM M1APO3/I1I.

®opmyBaHHs CIPAB

296. ®opmyBaHHS CIIpaB - 1€ TPYNyBaHHS BUKOHAHUX JOKYMEHTIB y CIIpaBU
BIJIMOBIHO J10 HOMEHKJIATYPH CIIPaB.

297.1lig vac ¢dopMyBaHHS CHOpaB HE JOMYCKAETHCS BKIIOUEHHS 10 CIpPaB
YOPHOBUX, OCOOHUCTHUX JIOKYMEHTIB, PO3MHOXXEHHMX KOMIM Ta JOKYMEHTIB, IO
N1JUISITaI0Th TOBEPHEHHIO. J[OKYMEHTH NOCTIMHOTO Ta THMYacOBOIO 30€piraHHs
TPYMYIOThCS y CIIpaBU OKpeMo. 3a 00CSIroM crpaBa He MOBHMHHA mepeBuiryBatu 250
apkymriB (30-40 MisliMeTpiB 3aBTOBIIIKH).

298. JIokyMeHTH TpYyNyIOThCs Y CHPAaBU Yy XPOHOJOTIYHOMY a00 JIOTTYHOMY
HOPSIIIKY.

299. llonoxxeHHs, mpaBwiia, I1HCTPYKIII TOIIO, 3aTBEP/KEHI PO3MOPSIUUMU
JTIOKyMEHTaMU, TPYMYIOThCS Pa30M 13 3a3HAYCHUMH JIOKYMEHTAMHU.

300. Po3nopsiypkeHHST MICBKOTO TOJIOBM 3 IMHTaHb OCHOBHOI JIISUIBHOCTI,
aJIMIHICTPaTUBHO-TOCIOJJAPCHKUX TMHTaHb, KaJpPOBUX MUTaHb (0COOOBOIO CKJIAIY)
TPYNYIOTBCSA y Pi3HI cnpaBu. Po3MoOpsypkeHHS 3 KaJpoOBUX IHTaHb (0COOOBOTO
CKJIaJly) TPYNYIOThCSI BIJIMOBIAHO JI0 X BUIB Ta CTPOKIB 30€piraHHs.

301. JloxymeHTH 3acijilaHb KOJIET1aJIbHUX OPTaHiB IPYIYIOThCS Y JBI CIIPABH:
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MPOTOKOJIU 1 IOKYMEHTH JI0 HUX (JIOTIOBII1, TOBIJKH, ITPOEKTH PIllIEHb TOIIIO);

JOKYMEHTH 3 Oprasizaiii 3aciaHb (MOpSI0K JEHHUH, poOodYi IIIaHU, CKIaa
poOOYMX IPYII, CIIUCOK 3aIPOIICHUX TOIIIO).

302. IIporokonn 3acijaHb KOJIETIAJIBHUX OPTaHiB TPYNYIOThCS Yy CIOpPaBH B
XPOHOJIOTIYHOMY TIOPSAKY 1 3a HOMepamu. JIOKyMEHTH 10 3aciaHb 3a3HAaYeHUX
OpraHiB CHCTEMAaTHU3YIOThCS 3a JaTaMH Ta HOMEpaMH MPOTOKOIIB, a B MEXKaxX Ipynu
JIOKYMEHTIB, IO CTOCYIOTBHCSI OJTHOTO MPOTOKOITY, - 33 TIOPSAKOM JICHHUM 3aCiJaHHs.

303. lopy4yeHHs1 yCTaHOB BHIIOTO pIBHS 1 JIOKYMEHTH, TOB’si3aHI 3 iX
BUKOHAHHSM, TPYNYIOTbCS y CIpPaBU 3a HampsiMaMd JiSUTbHOCTI BHUKOHABYOI'O
KOMITeTy a00 3a aBTOpaMH IHIIIATUBHUX JOKYMEHTIB. JIOKYMEHTH Yy HEBEIMKIN
KUIBKOCT1 TPYMYIOThCSI B OJIHY CIpaBy. Y CHpaBl JOKYMEHTH CHUCTEMATU3YIOThCS 3a
JaTaMu J0PYyYeHb.

304. 3aTBep/KeHl IUIaHU, 3BITH, KOIITOPUCH TPYNYIOTHCS Y CIIPABH OKPEMO Bij
IIPOEKTIB IUX TOKYMEHTIB.

305. JIuctyBaHHSA TPYMYy€eThCS 3a 3MICTOM Ta KOPECIOHICHTCHKOIO O3HAKOIO i
CUCTEMATU3YETHCS Y XPOHOJIOTTYHOMY MOPSAKY: TOKYMEHT-BIANOBIIb PO3MILLY€ETHCS
32 TOKyMEHTOM-3aIIUTOM.

306. Ocobo0BI cripaBH MOCAIOBUX 0CI0 MICIIEBOTO CaMOBPSIyBaHHS (hOPMYIOTHCS
BianoBigHo Ilopsinky BemeHHss Ta 30epiraHHs OCOOOBHUX CIIpaBi JACp)KaBHUX
CITY>KOOBIIIB, 3aTBEPPKCHOr0 Haka3oM HallloHaapHOTO areHTcTBa YKpaiHu 3 IUTaHb
nepkaBHOi cimykOu Big 22 Oepesns 2016 poky Ne 64, 3apeecTpoBaHOro y
MinictepcTsi octuiii Ykpainu 15 kBiTHs 2016 poxy 3a Ne 567/28697 (i3 3MiHam#).

307. Po3paxyHKOBO-TUTaTIXKHI ~ B1IOMOCTI  (0COOOBI  paxyHKH) MpalliBHUKIB
BUKOHABYOIO0 KOMITETY MICBKOI paaud CHUCTEMATHU3YIOThCS B MeXax pOKy 3a
npi3BUILAaMH B ai(aBITHOMY MOPSAIKY, a BIIOMOCTI Ha BUIUIATY rpoiuel (BiIOMOCTI
HapaxyBaHHsS 3apoO0iTHOI IUIaTM) TMOBHHHI OyTHM cQpOpMOBaHI HIOMICSLSA 32
KaJICHIApHUI pIK.

308. MetoauuHe KEpiBHUILITBO 1 KOHTPOJIb 32 (POPMYBaHHSIM CIpPaB B MICHKii
paai Ta il BAKOHAaBYOMY KOMITETI 3A1MCHIOETHCS apXiBHUM M1IPO3LIOM.

30epiranHs JOKYMEHTIB y BUKOHABUOMY KOMITETI

309. JloxymeHTH 3 yacy CTBOpPEHHS (HAIXOKEHHS) 1 0 mepeaadi 10 apXiBHOTO
HiAPO3aUTYy 30epiraroThCs 3a MICIEM iX CTBOpeHHS. Po3nopsaui JOKyMEHTH (Y TOMY
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YHCIIi HOPMATHUBHO-TIPABOBI aKTH) Ta JOKYMEHTH IIOJIO X PO3pOOIEHHS, TOTOKESHHS
30epiraroThCs 3a MICIIEM 1X peecTpariii.

310. 30epiranHs AOKYMEHTIB 1 CIpaB y MIChKIM pajal Ta ii BHUKOHABUOMY
KOMITETi, BUKOHABYMX OpraHax Ta CTPYKTYpHHUX MiAPO3/iTax BUKOHABYOTO KOMITETY
3abe3neduye ciryx0a JiT0BOICTBA.

311. ¥V poboumx KiMHAaTax CHpaBH IMOBUHHI 30epiraTUcsi y BEpPTHUKAIHLHOMY
MOJIO’KEHH1 B madax, 110 3aKpUBaIOThCs. JlJIs MIABHUILIEHHS ONEPAaTUBHOCTI PO3IIYKY
JIOKYMEHTIB CIpaBU pPO3MIIIYIOTECS BIAMOBIAHO 10 HOMEHKIATypu cmopas. Ha
KOPIHIAX OOKJIAJUHOK CIIPAB 3a3HAYAIOTHCS 1HAEKCH 32 HOMEHKIJIATYPOIO.

312. ®doHorpamu 3acifiaHb KOJETIaJIbHOTO OpraHy 30epiraroTeCsi y Horo
cekperapsi. Ha Hocii ¢onorpamu (ii ymakoBili) poOHWTBCS BIAMITKA MPO JAaTy
3acimanHs 1 4vac 3amucy. Cekperap KoJIerialbHOrO OpraHy BIANOBiIAaE 3a iX
30epiraHHs.

Bineozanucu (dbonorpamu) 3acilaHb BHUKOHABYOTO KOMITETY MICBKOI paj,
ceciii MICbKOI paau 30epiraetbca Ha HUppoBUX HOcIIX. Bigeo3anucu ceciii MICBKO1
paau 30epiraroThCsl y BiAALI 3a0e3medeHHs JIsUIbHOCTI MICBKOi pajau, 3acijiaHb
BUKOHABYOIO0 KOMITETY MIChKOI paau - BIIAUI 1H(POpMaLIHOro 3a0e3MedeHHs
BUKOHABUYOT'O KOMITETY MIChKOT PaJiy.

313. Bugaua cripaB, CKJIaICHUX 3 IOKYMEHTIB Yy ManepoBiid popMi, y THMUIACOBE
KOPUCTYBaHHS TpalliBHUKAM BUKOHABUMX OpPraHiB, CTPYKTYpPHHX MiIPO3/1IIB
BUKOHABYOI'O0 KOMITETY 3IHCHIOETHCS 3 J03BOJY KEpiBHHUKA CIY>KOM IiJOBOJICTBA,
IHITUM YCTaHOBaM - 3 MHUCHMOBOTO JI03BOJY MICHKOTO TosioBu. Ha BumaHy crpaBy
CKJIQJIa€ThCS KapTKa-3aMiHHUK (momaTok 43). Y kapTii  3a3HAa4aroThCs 1HIEKC
CIIpaBH, 3arojIOBOK CIIpaBH, Jara ii BWaadi, ocoOa, SKiM crmpaBy BHAAHO, Jara ii
MOBEPHEHHS, MAMKUCH OC10, SIK1 BUIAJU Ta MPUWHSIIA CIIPaBYy.

314. Haganus cripaB y THMYacOBE KOPUCTYBaHHS 31MCHIOETbCS HE OUIBII SIK HA
OJIMH MICAllb, PO IO 3a3HAYAETHCS B KypHaJl peecTpauli BUAadl JOKYMEHTIB 3
apxiBHOTO Mipo3ainy (momgaTtok 44).

315. BusyueHHs1 JOKYMEHTIB 13 CIPaBU MOCTIHHOTO 30epiraHHs 3a00pOHSIETHCS.
Y BUHATKOBUX BHIIaJIKaX BUIYYEHHS JOKYMEHTIB JOMYCKAETHCS 3 I03BOJY MICBKOIO
rojoBu abo 0cobH, M0 BUKOHYE HOro 0OOB’SI3KH, 3 OOOB’S3KOBUM 3aJHUILECHHSM Y
CIIPaBi 3aCBITUEHUX HAJIC)KHUM YHHOM KOTIIH.

316. YV pa3i 3BepHEHHS N0 MICBKOI paau Ta ii BHKOHABUOTO KOMITETY
YIOBHOB)XEHOI 0COOM Ha MIJICTAaBl OPUTIHATY yXBaJM CIIIYOTO CYIl, CyAy OO
HaJaHHS THMYACOBOTO JIOCTYITY 10 JOKYMEHTIB CITy»0a IUJIOBOJICTBA 3a JOPYUYEHHSIM
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MICBKOT'O TOJIOBH:

peECTpy€E KO0 YXBAJIM CIIAYOTO CYAMAl, CyAy MICIs IPea’ sBJICHHS OPUTIHATY
TAaKO1 yXBaJlH;

HajJae 0co0i, 3a3HaYEHI B yXBaJll, TAMYACOBHUI JOCTYI IO TOKYMEHTIB, 30KpeMa
MO>KJIMBICTh 03HAHOMJICHHS 3 HHMH, BUTOTOBJICHHS MANEPOBUX KO BIIMOBITHUX
JOKYMEHTIB a00 y pasi, KoM B yXBaii mepeadadeHo iX BUITyYeHHS (3I1HCHCHHS
BUIMKH) — CTBOPIOE KOIIii TJOKYMEHTIB, 5IK1 3aCBIAUY€ 3T1HO 3 Li€t0 [HCTpyKIi€to;

HAJa€ JOMOMOTY Yy CKJAJE€HHI ONMUCY JOKYMEHTIB, IO BHIyYarOThCsA (BUIMKa
SKUX 3JIIACHIOETHCS, SIKUM 3aIMILIAETHCS Y BUKOHABYOMY KOMITETI MICBKOI pajiu.

[Ipo BrIIydeHHS JOKYMEHTIB CKJIaJIa€ThCS aKT (ITPOTOKOJI) ¥ JIBOX MPUMIPHHKAX,
MepIIui 3 SKUX 3aJIMIIAEThCs Yy CIOyKO01 JUJIOBOJACTBA, a JPYTMH TEPenaeThCs
BIIMOBIAaBHINA 0c001, 3a3HAUYCHINA B yXBaJi.

VIII. Tlopsiiok miaroTOBKHU CIIpaB JI0 Tiepeaadi Al apXiBHOTO 30epiraHHs

ExcniepTrsa miHHOCTI TOKYMEHTIB

317. IlpoBeneHHsl €KCIEPTU3H MIHHOCTI JOKYMEHTIB TOJISATa€e y iX BCEOIUHOMY
BHBYCHHI 3 METOI BHeceHHs 10 HarioHansHOTO apXiBHOTO (OHIAY a00 BHITYYEHHS 3
HBOTO Ta BCTAHOBJICHHS CTPOKIB 30€piraHHs JOKYMEHTIB, IO HE MiJIATaloTh
BHECEHHIO J10 HamoHanpHOTO apXiBHOTO (DOHTY.

318. lna opranizamii Ta NpPOBEIEHHS EKCIEPTU3M IIHHOCTI TOKYMEHTIB B
MICBKiH paji Ta i BUKOHABYOMY KOMiTeTi (y pa3i moTpeOu y BUKOHABYMX OpraHax Ta
CTPYKTYPHHUX MIAPO3/1JaX BUKOHABUOIO KOMITETY) YTBOPIOIOTHCS MOCTIMHO Jir0yYa
excreptHa komicis (EK).

Excneptrsza WIHHOCTI JOKYMEHTIB y BUKOHAaBUMX OpraHax Ta CTPYKTYPHHUX
MIPO3/1JaX BUKOHABYOTO KOMITETY  3AIHCHIOETBCA  IIOPOKY Oe3mocepeHbo
oco0aMM, BIAMOBIJAILHUMH 3a OpraHi3allif0 JUIOBOJCTBA B IIUX BHKOHABUYHX
opraHax Ta IMJAPO3JJIax, pa30oM 3 EKCIICPTHOK KOMICIEIO I METOIUYHUM
KEPIBHUIITBOM CJIY>KOM JIIJIOBOJICTBA Ta apXiBHOTO MIAPO3ILITY.

319. BwiydyeHHs MOKyMEHTIB JjIsi 3HUIICHHS O€3 MPOBEACHHS IMOIMEPEIHBOT
EKCIIEPTHU3H iX I[IHHOCTI 3a00pOHSAETHCA.

320. I1lix yac mpoBeJeHHS EKCHEPTHU3U I[IHHOCTI JOKYMEHTIB 3H1ACHIOETHCS
B1/101p TOKYMEHTIB MOCTIHHOTO Ta TpuBayioro (moxnana 10 pokiB) 30epiranHs s
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nepejadi 0 apXiBHOTO MAPO3JAUTY, BUITYYCHHS JIJIsS 3HUIIECHHS JOKYMEHTIB 1 CIIpaB
3a MUHYJII POKH, CTPOKH 30epiraHHs SKUX 3aKIHUMIIUCS.

321. Bin0ip OKYMEHTIB MOCTIMHOTO 30epiraHHs 3AIMCHIOETBCS Ha TiJCTaBi
TUMOBUX Ta BIIOMYMX (Taly3€BHX) IEpENiKiB JOKYMEHTIB 13 CTPOKaMH 30epiraHss,
HOMEHKJIATYypH CIIPaB MICHKOI pajiy Ta i1 BUKOHABYOTO KOMITETY LUISIXOM MEPErsiay
KOKHOTO apKyiia crpaBd. JlopydeHHsS OpraHiB BHIIOTO PiBHS, IO HAAIMIUIM 0
YCTaHOBU y BWIJISI/I MAlepoBUX KOMii, HE MOXYyTh OyTH BiJiOpaHi SIK TOKyMEHTU
nocTiitHOTO UM TpuBaioro (moHaa 10 pokiB) 30epiraHHsl.

322. 3a pe3ynpTaTaMH €KCIEPTH3U LIHHOCTI JOKYMEHTIB CKJIAaIa€ThCS aKT MPO
BUJTYYCHHS JIJIS 3HUILICHHSI TOKYMEHTIB Yy marnepoBii ¢popmi (1oaatok 45).

323. 3BelieHI OIKCH CIIpaB MOCTIHHOTO, TpuBajioro (moHas 10 pokiB) 30epiraHHs
Ta 3 KaJpoOBUX MHUTaHb (OCOOOBOTO CKJIaay) Ta aKT IPO BWJIYYEHHS JJIsl 3HUIICHHS
JIOKYMEHTIB, HE BHeceHUX 10 HamioHaabHOro apXiBHOrO (hOHAY, PO3IIISIAIOTHCS
eKCIEPTHOI0 KoMiciel0 CTapOKOCTSHTUHIBCHKOI MICBKOI pagu Ta  BHUKOHABYOI'O
xomitery (mami - EK) omHouacHo. Taki akTH pa3oM 3 OMHCaMH CIIPaB MOCTIHHOTO
30epiraHHs Ta 3 KaJApOBUX NUTaHb (0COOOBOrO CKJIaAy) NOAAIOTHCSA B YCTAHOBIEHOMY
nopsnky Ha posrisia EIIK JepxkapxiBy oOnacTti. IloromxeHi aktu 3aTBEpAKYIOThCS
MICBKHM T'OJIOBOIO, MICIISI YOTO TOKYMEHTH 3HHUIILYFOTHCS.

324. AXT Tpo BWIYYCHHS IS 3HUIIEHHS JOKYMEHTIB, HE BHECCHHX [0
HamionanpHOro apxiBHOTO (POHAY, CKIIAIA€THCS, SIK TIPABUJIO, HAa BC1 CIIPAaBU MICHKOI
paau Ta ii BUKOHABYOTO KomiTeTy. HaliMeHyBaHHS CTPYKTYpHUX TMiIpO3I1IIB
3a3HAYAIOTHCA MEPE TPYIIOI0 3ar0JI0BKIB CIPAB IBOTO MMiIPO3ILTY.

CkazieHHs OIHUCIB CIIpaB

325. Omuc crpaB — apXiBHUN JOBIAHUK, PU3HAYEHUH I 00Ky Ta PO3KPUTTS
3MICTY OJIMHMIIL 30epiraHHs, OAWHHUIIL OOJIKY, 3aKpIIJIEHHsS iX cUcTeMaTh3alli y
MeXKax apXiBHOTO (POH]Y.

326. Onmicu cripaB yKIAMAIOThCsI OKPEMO Ha CIPaBU MOCTIMHOTO Ta TPUBAJIOTO
(monan 10 pokiB) 30epiranHs Ta 3 KaJpoBHUX MUTaHb (0coO0BOrO cKiany). Ha cipaBu
tuM4IacoBoro (10 10 pokiB) 30epiraHHs ONMMCH HE CKIAMAl0ThCA. Y pasi JiKBigamii uu
peopranizailii yCTaHOBHU TaKi OMUCH CKIIAJAI0THCS 000B’SI3KOBO.

327.Omnucu  cmpaB  CTPYKTYpPHOTO — MIAPO3JLTY BHKOHAaBYOTO  KOMITETY
CKJIaJIAl0ThCA IIIOPOKY 3a BCTAHOBJICHOIO (popMOIO (1101aTOK 46) TOCaA0BOIO 0CO0010,
BIIMOBIJANIBHOIO 3@ JIJIOBOACTBO Y CTPYKTYPHOMY TIAPO3/iiai, 3a METOIUYHOT
JIOTIOMOTH apXiBHOTO MiAPO3ALTY.
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328. Homep omumcy crpaB CTPYKTYpPHOTO MiAPO3/ily BUKOHABUOIO KOMITETY
MOBUHECH CKJIQJaTUCS 3 WOTO 1HJIEKCY 3a HOMEHKJIATYPOIO CIpaB 3 J0JIaBaHHIM
MOYATKOBOI JIITEPH HA3BH KaTETOpii JOKYMEHTIB, IO BKJIIOYAIOTHCS JO OIHUCY, Ta
YOTUPHOX IUPP POKY, Y AKOMY PO3IOYATO CIPABH, BKIIOYCHI 10 omucy. Hampukian,
OMHCHU CIpaB MOCTiHOTO, TpuBasoro (moHaa 10 pokiB) 30epiraHHs Ta 3 KaapOBUX
UTaHb (0COOOBOTO CKJIAY) CTPYKTYPHOTO MiAPO3ALTYy 3 iHmekcoM 11, mo posmodari
y 2017 poui, MatumyTh Taki Homepu: 11 I1-2017; 11 T -2017; 11 OC - 2017.

329. Ilin yac ckIafaHHs OMMCIB CIIPaB CIiJl JOTPUMYBATHUCS TAKUX BUMOT:

KOXKHA CITpaBa BHOCHUTBHCS JI0 OMHKCY ITiJT CAMOCTIHHHAM TOPSAKOBUM HOMEPOM
(K110 crpaBa Mae€ KijbKa TOMIB, KOKHHM TOM a00 YacTHHA BHOCSATHCS JI0 OIUCY TIif
OKPEMHUM HOMEPOM);

rpagu omucy OQOpPMIIOIOTHCS BIAMOBIAHO JI0 BIJIOMOCTEH, 3a3HAYCHUX Ha
OOKJIaJIMHIII CIIPaBU;

y pa3l BHECEHHS JI0 ONUCY KUIBKOX CIpaB MiAPSA] 3 OJHAKOBUM 3aroJIOBKOM
3a3HAYAETHCS TOBHICTIO JIMIIE 3arojIOBOK MEPIIOi CIpaBH, a BCl 1HII OJHOPIAHI
CIPAaBU MO3HAYAIOTHCS CIOBAMU «T€ CaMe», MPU LbOMY 1HII BIAOMOCTI PO CIpaBU
BHOCSITBCS JI0O OINWUCY TMOBHICTIO (HAa KOXHOMY apKyllli OIKCY 3arojioBOK
BIJITBOPIOETHCA MOBHICTIO);

rpada omnucy «I[IpuMiTka» BUKOPUCTOBYETHCS JJISI BIIMITOK MPO OCOOJUBOCTI
(GI3UYHOTO CTaHy CIpaB, MpPO Mepeaady CHpaB IHIIMM CTPYKTYPHHUM IMiIPO3ALIaM
BUKOHABYOTO0 KOMITETY a00 IHIIIA yCTaHOBI, MPO HASBHICTh KOMIM JOKYMEHTIB Y
CIIpaBi.

330. Onmcu cripaB BEAYTHCS MPOTITOM KUTBKOX POKIB 3 BUKOPUCTAHHSAM €MHOL
HacKpi3HOi HyMepairii. CripaBu KOKHOTO POKY CTAHOBIISITh PIYHHM PO3/IiI OIHUCY.

331. V kiH1i onucy poOUTHCS MiJICYMKOBUM 3aIlyC 13 3a3HAYEHHSIM KIJIbKOCTI
(umppamu 1 cioBaMH) CIpaB, IO OOJIKOBYIOTbCS 3a OINUCOM, a TaKOX
O0OyMOBIIIOIOTBCSI OCOOJIMBOCTI HyMepallli crnpaB B omuci (JIITEpHI Ta MPOIMyLIEH]
HOMEPH CIIPaB).

332. V piuHu#i pO3AUT OMUCY CIpPaB BHOCATHCS TaKOX CIPaBH, HE 3aBEpIICHI
MPOTATOM KaJCHAAPHOTO POKY. Y TaKUX BHMAAKaX y KiHIl PIYHUX PO3JAUIIB OMHUCY
KOKHOTO HACTYIMHOTO POKY, TMPOTSIrOM SIKOTO CHpPaBU MPOJOBXKYBAIUCh Y
JIIIIOBOJICTBI, 3a3HAYA€ThCS: «JJOKyMEHTH 3 IbOrO MUTAHHS TUB. TAKOX y PO3ALIL 32

pik, Ne ».
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333. Omuc crpaB CKIAAAETHCSA Y ABOX MPUMIPHUKAX, OJHMH 3 SKUX MEPEIa€ThCS
pa3oM 13 cmpaBaMH JO apXiBHOTO MiAPO3ALTY, a IHIIUH 3aJIMINAEThCA SK
KOHTPOJIBHUN MPUMIPHHUK Y CTPYKTYPHOMY IT1JIPO3ILII.

334. Ha ocHOBI OMNHUCIB  CIpaB CTPYKTYPHUX IMiJAPO3JUIIB BHUKOHABYOTO
KOMITETY apXiBHUU MIAPO3IT TOTYyE 3BEACHI OMHCH CIpaB MICBKOI pagu Ta ii
BUKOHABYOTO KOMITETY MOCTIHHOTO (momatok 47) ta tpuBanoro (monam 10 poxiB)
30epiradHs, 3 Ka[poBUX MUTaHb (0COOOBOTO CKIamy) (oaaTok 48).

334. 3BeieHUI OMHUC CMpaB MOCTIHHOTO 30€piraHHs CKIAJAETHCS y YOTUPHOX
npuUMIipHUKax, TpuBajoro (moHaa 10 pokiB) 30epiraHHs CKJIAJalOThCAd - y JBOX
OPUMIPHUKAX, 3 KaJpOBUX NHHUTaHb (0COOOBOTO CKIALy) - Y TPhOX IPUMIPHHUKAX.
OaMH TpUMIPHUK 3aTBEPIPKEHOTO OIKCY IMEPEeNaeThCs [0 AapXiBHOTO BiAIUTY
BUKOHABYOTO KOMITETY.

335. O00B’s13K0BOMY OMHCY MIJIATAIOTh JOKYMEHTH MOCTIMHOTO Ta TPUBAJIOTO
(monan 10 pokiB) 30epiranHs, 3 KaJpOBUX MUTaHb (0COOOBOTO CKJIaay) HE Mi3HIIIEe
HIXK Yepe3 J[Ba POKH ITICIIsl 3aBEPIICHHS CIIPaB y JUIOBOJCTBI, a TAKOK 000B’SI3KOBOIO
€ Tepeaada JIOKYMEHTIB MOCTIMHOTO 30epiraHHsi BIAMOBIIHO  JIO 3aTBEPIKEHHUX
OIKCIB CIPaB apXiBHOT'O BIJALTY BUKOHABYOIO KOMITETY MICHKOT paJid Y BCTAHOBJIECHI
3aKOHO/IaBCTBOM CTPOKH.

OdopmienHs cpas

336. OdopmiieHHss cropaBu TOCTiifHOrO 1 TpuBasioro (moHan 10 pokiB)
30epira”Hs nependavyae HymMeparlio apKylIiB y crpasi, ckiajieHHs (y pas3l moTpeon)
BHYTPIIIHBOI'O OMUCY JOKYMEHTIB CIPaBH, HASABHICTh 3aCBiAUyBaJIbHOIO HAIHUCY
CIPABH PO KUIBKICTh APKYLIIB 1 MPO OCOOIMBOCTI (PI3UYHOTO CTaHy Ta (POpMyBaHHS
CIIPaBH, MiAIMBAaHHS a00 ONMpaBJIEHHS CIIpaBU, 0(OPMIICHHS OOKIaJMHKU CIIPABH.

337. JlokymMeHTH THUMYacoBOro 30epiraHHs, cQOpMOBaHI Yy CIpaBH, He
MIJIIMBAIOTHCS, apKyllll HE HYMEPYIOThCA, YTOUHEHHS €JIEMEHTIB O(QOpPMIICHHS
OOKJIAIMHKK HE TMPOBOJUTHCSA, 32 BHUHATKOM TIEPBUHHOI  OyXTraJTepChKOi
JIOKYMEHTAIll].

338. Ilicst 3akiHYEHHS AUJIOBOJAHOTO POKY JO HANUCIB Ha OOKJIAJMHKAX CIIpaB
MOCTIHOTO 1 TPUBAJIOTO CTPOKIB 30€piraHHs BHOCATHCS HEOOXITHI YTOUYHEHHS,
MePEeBIPSAETHCSA BIAMOBIAHICTH 3arojIOBKIB CIIpaB Ha OOKJIAJAMHII 3MICTY MiAIIUTUX
JIOKYMEHTIB, Yy pa3l MoTpedu 10 3arojoBKa CIpaBU BHOCSTHCS TOMATKOBI B1JIOMOCTI
(MpOCTaBISAIOTHCSI HOMEpPU HaKasziB, MPOTOKOJIB, 3a3HAYAIOThCA BHAU 1 (opMu
3BITHOCTI TOIIIO).
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339. Jlata Ha OOKJIAIWHIN CIpaBH IIOBUHHA BIJMOBIAATH POKY IOYATKy 1
3aKIHUYCHHS CIIpaBH; Yy CIIpaBi, 0 Ma€ JOKYMEHTH 3a OLIbII paHHI POKU, HIK PIK
YTBOPEHHS CTIPaBH, i/ JaTOI0 POOUTHCS HAIKC: «E€ TOKYMEHTH 34 ... POKI».

340. Ha oOknmaguHKax CHOpaB, 1[I0 CKJIAJalOThCsl 3  KUIBKOX  TOMIB,
MIPOCTABJISIIOTHCS AATU MEPILIOTO 1 OCTAHHBOTO IOKYMEHTIB KOKHOTO TOMY (4aCTHHU).
VY pasi 3a3HaueHHs TOUHOI KaJeHIapHOI JaTH BKAa3y€EThCS YHCIIO, MicsIb 1 pik. Yncio
1 pIK MO3HAYAIOTHCS apaOChKUMHU U PaMH, Ha3Ba MICSIIS TUIIETHCS CIOBOM.

341. Ha oOkiaguHIll CIpaBd NPOCTABISIETbCS HOMEP CIPaBH 3a 3BEICHUM
OMKCOM 1 32 MOTOJIPKEHHSM 3 apX1BHUM MIIPO3/ILJIOM - HOMED Onucy 1 (poHmy.

342. Y pa3i 3MiHM HaliMEHYBaHHsS yCTaHOBH (i CTPYKTYpPHUX MiJPO3JLIiB)
MPOTATOM TMEpIOAY, SIKUA OXOIUIIOIOTH JOKYMEHTH CIIpaBd, a0o Mmija Yac mepeaadi
CIpaBU 10 IHIIOI YCTAHOBU (CTPYKTYPHOTO MiAPO3/1Ty) Ha OOKIQJMHIN CHpPaBU
3a3HAYAETHCS HOBE HaMMEHYBaHHS YCTAHOBU (CTPYKTYpHOrO MiApO3IALTY), a
nornepeHe 6epeTbes B IYKKU.

343. Hammcn Ha OOKJIaAMHKAX CIIpaB IIOCTIHHOTO Ta TPUBAIOTO (ITOHAM
10 pokiB) 30epiraHHsi pPOOJIATHCS YITKO, YOPHUM CBITJIOCTIMKUM HYOPHHIOM abo
nactoro. HakieloBaHHS THUTYJBHOIO apKylmia Ha OOKJIAJWHKY CHpaBU He
JIOITYCKA€EThCS.

[Tepenada cripaB 0 apXiBHOTO MiAPO3ILITY

344. CrpaBu  moctiiiHoro Ta TpuBajoro (monan 10 pokiB) 30epiranHs, 3
KaJpOBUX MHUTaHb (0COOOBOTO CKJIaIy) Yepe3 /IBa POKH MicCIsl 3aBEPIICHHS iX BEICHHS
NEePEeNAI0ThCA 10 apXIBHOTO MIIPO3AUTY B YHOPSIKOBAHOMY CTaHI1 Ui MOJAJBIIOrO
30epiraHHs Ta KOPUCTYBaHHS.

345. Tlepenavya copaB A0 apXiBHOTO MiAPO3JAUTY 3I1MCHIOETHCS 3a Tpadikom,
CKJIAJEHUM IUM MiJPO3AUIOM, TOTOMHKEHUM 3 KEpIBHUKAMHU CTPYKTYPHHUX
M1PO3/11JIIB BAKOHABYOTO KOMITETY 1 3aTBEPAKEHUM MICBKUM T'OJIOBOIO.

346. 3a TUCEMOBUM 3BEPHEHHSAM CTPYKTYPHOTO TIAPO3ALTY apXiBHUN MiAPO3IiT
odopmIIsie BUaUy CIIpaB y THMYACOBE KOPUCTYBAHHS HA CTPOK /IO TPHOX MICSIIIB.

347. IlpuiiMmarHsa-TIepeada KOXKHOI CIpaBH 3IMCHIOETHCS BIATOBITAILHUM 32
apXiBHUM MIAPO3IIT Yy MPUCYTHOCTI MpAIliBHUKA CTPYKTYPHOTO MiAPO3IUTY, SKUN

nepeaae ynopsakoBaHi Ta 0()opMIIeHI CIIPaBHU.

348. Cnparu nocTiiiHOro Ta TpuBayioro (rmoxasna 10 pokis) 30epiraHHs
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348. CnpaBu mnoctiiHoro Ta TpuBaioro (moHag 10 pokiB) 30epiraHHs
NepeIaloThCsl B apX1BHUH T1IPO3/I1JI 32 ONMCAMM.

Y KiHII KOXHOTO TpPUMIPHHUKA BIAMOBIIAJbHUM 3a apXiBHUM ITIIPO3/ILIT
PO3MUCYETHCS Y MPUHUHATTI CIIPaB 3 000B’I3KOBUM 3a3HAYCHHSIM KUTBKOCTI (I pamu
1 cloBaMHu) TepelaHuX chpaB 1 mpocraBise naty. OAMH TPUMIPHUK OMHCY
MOBEPTAETHCSI CTPYKTYPHOMY MiAPO3/ALTY, BCl 1HIII 3aJIMIIAIOTHCS B apXiBHOMY
T1APO3/ILTI.

CrpaBu, 10 NepearoTbes A0 apXIBHOIO MIAPO3JLTy, MOBHHHI OyTH 3B’s3aHI
HaJIE)KHUM YHHOM.

349.V pazi mikBigamii abo peoprasizaiii CTpYKTYpHOTO MiApO3ILTy 0co0a,
BI/IMOBIaIbHA 34 OpraHi3alliio JIUIOBOJACTBA B IMIAPO3UIL, Yy IEpioJl MPOBEICHHS
JKBIAAMIMHUX 3ax0/iB (opMye BCl JOKYMEHTH Yy CHpaBH, OGOPMIIIOE CIpPaBH 1
nepeaae ix J0 apXiBHOTO MiAPO3/UTY HE3aJIEKHO BiJ CTPOKIB 30epirannd. [lepenaya
CIIPaB 3/{IHCHIOETHCS 3a ONMUCAMHU CIIPAB 1 HOMEHKJIATYPOIO.

VYcranoBa 3ale3nedye HalleKHE 30€piraHHs apXiBHUX JOKYMEHTIB Ta Nepenady
JIOKYMEHTIB, 110 HajexaTh 10 HaiioHaibHOTrO apxiBHOTO (OHAY, MICHS 3aKIHUYCHHS
BCTAHOBJIEHUX TPAaHUYHUX CTPOKIB iX 30epiraHHs B apXIBHOMY MIJPO3ALT JUIs
MOCTIIHOTO 30€piraHHs 10 apXiBHOTO BiAJIIITy BUKOHABYOTO KOMITETY.

Kepyrounii cnpaBamu
BUKOHABYOI'0 KOMITETY
CTapoKOCTSHTUHIBCHKOI MICBKO1 pajau Haramis ITABEJIBHUK



Homatox 1

10 [HCTpyKIIii 3 TJIOBOJCTBA

y CTapOKOCTSHTHHIBCBKIN MICBKIM pai
Ta 1i BAKOHABYMX OpPraHax, CTPYKTYpPHHUX
MIIPO3/iJaX  BHUKOHABYOTO  KOMITETY
MICBKOI pagu

(myHkT 11)

3aranbHi paBuIa
oopMIICHHS JOKYMEHTIB

1. Ins oQopMIIEHHA TEKCTIB CIy)KOOBUX JIOKYMEHTIB BHUKOPHUCTOBYETHCS
rapuitypa Times New Roman, mpudt posmipom 12-14 npykapcbkux MyHKTIB a0o
8-12 nmpykapchbKuMX MYHKTIB ISl JAPYKyBaHHA pekBi3uty «lIpi3Buille BUKOHABIS 1
HOMeEp Horo TenedoHy», BUHOCOK, MOSCHIOBAJIbHUX HAIUCIB 0 OKPEMHUX EJIEMEHTIB
TEKCTY JOKyMeHTa ab0 HOoro peKkBI3UTIB TOLIO.

2. Ilpu odopMmIieHH1 3aCTOCOBYETHCS MIPUPT:

HaMBXXUPHUHN MPUPT BEITUKUMU JTITEpAMU — JIJI1 Ha3BU BUY IOKYMEHTA;

HaIIBXXUPHUU (MpsAMUNA a00 KypCHB) — JUISl 3arojIOBKIB Ta KOPOTKOTO 3MICTY
JIOKyMEHTA.

3. [Ipu oopMieHHI TEKCTIB MIKPSIKOBHH IHTEpBAJI TIOBUHEH CTAHOBUTH:

1 - nns cKIAAOBUX TEKCTY JOKYMEHTa, PEKBI3UTY «JlomaTok» Ta mocuiiaHHS Ha
JIOKYMEHT, 1110 CTaB MiJCTaBOO JJIS MiITOTOBKH (BUIAHHS ) IOTOYHOTO JOKYMEHTA,

1,5 - s ckimamoBUX YaCTHH PEKBI3UTIB «Apecar» Ta «I pud 3aTBepIKCHHS»;
1,5 - 3 - 11 BimOKpeMIICHHS pEKBI3UTIB JOKYMEHTA OJWH BiJl OJTHOTO.

4. Bnacue im’s Ta [IPI3BBUILE B pexBizuTi «llianucy po3Milryerbest Ha piBHI
OCTaHHBOTO PsAJKA HA3BU MOCAIN.

5. MakcuManbHa JIOBXKHUHA psAJIKa OaraTopsiIKOBUX PEKBI3UTIB (KpPiM PEKBI3UTIB
TeKCTy) — /3 MutiMeTpu (28 ApyKOBaHMX 3HAKIB).

6. SIkmo KOpOTKWiA 3MICT A0 TeKCTy mnepeBuiye 150 3HaKkiB (IM’ATh PSJIKIB),
HOTO J03BOJISIETHCS TIPOJIOBKYBAaTH JO0 MEXi mpaBoro mofsi. Kpamka B KiHI
3aroJioBKa HE CTaBUTHCSI.

7. Ilpu odopmieHHI TOKyMEHTa BIACTYN BiJA MEXI JIBOTO MO JTOKyMEHTa
CTaHOBUTH:



[Tponosxenus nogaTka 1
125 minmimeTpiB — aiisa BinacHoro iMeHi Ta IIPI3BBUIIA pekBizuty «Iliamucy,
100 mimimeTpiB — 1151 pekBi3UTY «I pud 3aTBEpIKCHHSNY;
90 mimiMeTpiB — ISl pEKBI3UTY «AzpecaTy;
10 mimimeTpiB — 11t ab3a1liB y TEKCTI;
0 MimimeTpiB:

s cimB: «CIIYXAJIN», « BUCTYIININy», «BUPIHINIINY, «YXBAJIAJIN»,
«HAKA3VYIO», «30BOB’A3VYIO»;

Ui pekBi3uTIB: «Jlata nokymeHTta», «KopoTkuii 3micT mokymeHTa», «Tekct»
(0e3 abzartiB), «BiaMiTka po HAsABHICTh M0JATKIBY», «[Ipi3BHUIlle BUKOHABIIS 1 HOMEP
foro tenegoHy», «BiaMmiTka MpO BHUKOHAHHS JOKYMEHTa 1 HaJCWJIaHHS HOro A0
cpaBu», ciaoBo «JlogaTok, pekBizutu «Jlogatok» ta cnoBo «IligcraBay 3amucy mpo
MOCUJIaHHSA Ha JOKYMEHT, 110 CTaB IiJICTaBOIO (BUJAHHS) MOTOYHOTO JIOKYMEHTA,
HalilMEeHyBaHHA Mocaau y pekBi3uTi «llianucy», 3acBiiuyBaibHOrO HaMUCy «3TiAHO 3
OpUTiHAIOM» Ta JUisl mepmoro peksizuta «['pud 3arBep/uKeHHS» SKIIO iX B
JIOKYMEHTI JIBa.

8. Ilim wac odopmieHHS AOKYMEHTIB (JOJaTKIB 0 HUX) Ha JBOX 1 OLIbIIe
CTOpIHKaX Japyra Ta HaCTYITHI CTOPIHKU TTOBUHH1 OyTH TPOHYMEPOBaHi.

9. Homepu CTOpIHOK CTaBJSATHCS TOCEPEANHI BEPXHBOTO TIOJSA apKylla
apaOcbkuMu 1udpaMu 0e3 3a3HAYEHHS CJIOBA «CTOPIHKa» Ta PO3/IJIOBUX 3HAKIB.
[lepmra cTopiHka HE HYMEpPYEThCS HI B JOKYMEHTI, HI B KOXXHOMY 3 JOJATKIB.
JIOKyMEHT 1 KO’KEH 3 I0JIaTKIB MalOTh OKPEMY HyMepaIlito.

10. TekcTn TOKYMEHTIB APYKYIOThCA Ha OAHOMY Ooll apkyma. JIokymMeHTH He
MOCTIHOTO CTpOKY 30epiraHHs oOcsiroM Ouibiie 20 CTOPIHOK JOMYCKA€THCS
JIPYKYBaTH Ha JMIBOBOMY 1 3BOPOTHOMY OOIll apKylia, MNpU LbOMY PEKBI3UT
«Ilignuc» nmoBUHEH OyTH PO3MIIIEHUI HA JUIOBOMY, a HE Ha 3BOPOTHHOMY OOII
OCTaHHBOI'O apKyIla JTOKYMEHTA.

11. QR-kox po3mipom 21 Ha 21 MM PO3MILIYETHCSI B HUKHBOMY JIIBOMY KYTI
MEPINOi CTOPIHKHU JTOKYMEHTA.




Homatox 2

10 [HCTpyKIIii 3 TLJTOBOACTBA

y CTapOoKOCTSHTHUHIBCHKIN MICBKIA paji
Ta 1i BAKOHABYMX OpPraHax, CTPYKTYpPHHUX
MIIPO3/iJaX  BHUKOHABYOTO  KOMITETY
MICBKOI pagu

(myHKT 23)

3PA30K
3arajabHOTO OJJaHKa BUKOHABYOTO KOMITETY
CTapOKOCTSHTUHIBCHKOT MICBKOI paau
{®opmar A4 (210x297) 3 MO310BKHIM LIEHTPOBAHUM PO3TAIIYBAHHAM PEKBI3HTIB }

b

CTAPOKOCTSHTHUHIBCHKA MICHKA PAJTA
XMEJBHULILKOI OBJIACTI
BUKOHABYUI KOMITET

ByI. OcTpo3bkoro, 41, M. CTapoKOCTSHTHHIB, XMelbHHIIbKa 00nacTs, 31100,
ten./dpakc: (03854) 3-23-55, E-mail: stkrada@starkon.gov.ua. Kox €IPTIOY: 04060766

(micue aJ11 Ha3BU JOKYMEHTA)




Homatox 3

10 [HCTpyKIIii 3 TLJTOBOACTBA

y CTapOoKOCTSHTHUHIBCHKIN MICBKIA pai
Ta 1i BAKOHABYMX OpPraHax, CTPYKTYpPHHUX
MIIPO3/iJaX  BHUKOHABYOTO  KOMITETY
MICBKOI pagu

(myHKT 23)

3PA30K
OJaHKa JIMCTa BUKOHABYOTO KOMITeTy CTapOKOCTSIHTHHIBCHKOI MICBHKOI paau
{@opmaT A4 (210x297) 3 MO310BKHIM LIEHTPOBAHUM PO3TALTYBAHHSIM PEKBI3UTIB }

b

CTAPOKOCTAHTHUHIBCHKA MICBKA PAZTA
XMEJIbHULILKOI OBJIACTI
BUKOHABUYUIN KOMITET

Byl. OcTpo3bkoro, 41, M. CTapoKOCTSHTHHIB, XMenbHUIbKa 06macts, 31100,
ten./dakc: (03854) 3-23-55, E-mail: stkrada@starkon.gov.ua. Kox €JIPTIOY: 04060766

No Ha Ne BiO




Jomatox 4

10 [HCTpyKIIii 3 TLJTOBOACTBA

y CTapOKOCTSIHTHHIBCHKIN MICBKIM pai
Ta 1i BAKOHABYMX OpPraHax, CTPYKTYpPHHUX
MIIPO3/iJaX  BHUKOHABYOTO  KOMITETY
MICBKOI pagu

(myHKT 23)

3PA30K
0J1aHKa PO3MOPSIKEHHS MICBKOTO TOJI0BU™*
{®opmat A4 (210x297) 3 MO310BKHIM LIEHTPOBAHUM PO3TAIIYBAHHAM PEKBI3UTIB}

CTAPOKOCTAHTHUHIBCBKA MICBKA PAJTA
XMEJ'H)HI/H_H)KE)T OBJIACTI
BUKOHABYIMU KOMITET

PO3HOPATKEHHA

POKY CTapOoKOCTSHTHHIB Ne

* 3a TakuM K€ 3pa3KOM BUTOTOBJISIIOTHCS OJIAHKM pIlIEHbh BHKOHABYOIO
koMiTeTy CTapOKOCTSIHTUHIBCHKOT MICBKOI paau




JlomaTok 5

10 [HCTpyKIIii 3 TLJTIOBOACTBA

y CTapOKOCTSHTHHIBCHKIN MICBKIM paji
Ta 1i BAKOHABYMX OpPraHax, CTPYKTYpPHHUX
MIIPO3/iJaX  BHUKOHABUYOTO  KOMITETY
MICBKOI pajau

(myHKT 23)

3PA30K
6sianka pinreHHsa CTapOKOCTSIHTHHIBCHKOI MICHKOT pajiu
{®opmat A4 (210x297) 3 MO310BKHIM LIEHTPOBAHUM PO3TAIIYBAHHAM PEKBI3UTIB}

CTAPOKOCTAHTHUHIBCHKA MICHKA PAJTA
XMEJIbHULILKOI OBJIACTI

PIINEHHA

POKY CTapOoKOCTSHTHHIB Ne




Jomatok 6

10 [HCTpyKIIii 3 TLJTOBOACTBA

y CTapOKOCTSHTHHIBCBKIN MICBKIM pai
Ta 1i BAKOHABYMX OpPraHax, CTPYKTYpPHHUX
MIIPO3/iJaX  BHUKOHABYOTO  KOMITETY
MICBKOI pagu

(myHKT 23)

3PA30K
OnaHKa JOPYYEHHS MiCHKOTO TOJIOBU
{®opmaT A4 (210%x297) 3 MO3A0BKHIM LIECHTPOBAHUM PO3TAITyBaHHIM PEKBI3UTIB}

CTAPOKOCTAHTHUHIBCBKA MICBKA PAJTA
XMEHLHHHBKQT OBJIACTI
BHUKOHABYIMUW KOMITET

JOPYUYEHHASA
MiCHLKOI'0 TOJIOBH

POKY CTapOoKOCTSHTHHIB Ne

* 3a TakuM K€ 3pa3KOM BUTOTOBJISIOTHCS OJIAHKH TPOTOKOJBHHUX JTOPYYCHb
MICBKOTO I'OJIOBH




JlonaTok 7

10 [HCTpyKIIii 3 TLJTOBOACTBA

y CTapOKOCTSHTHHIBCHKIN MICBKIM pai
Ta 1i BAKOHABYMX OpPraHax, CTPYKTYpPHHUX
MIIPO3/iJaX  BHUKOHABYOTO  KOMITETY
MICBKOI pagu

(myHKT 23)

3PA30K
0JlaHKa MPOTOKOJIBHOTO PIIIEHHS! BUKOHABUOTO KOMITETY CTapOKOCTSIHTUHIBCHKO1
MICBKOI paju
{®opmat A4 (210x297) 3 MO3M0BKHIM IEHTPOBAHUM PO3TAIIYBAHHIM PEKBI3UTIB}

CTAPOKOCTAHTHUHIBCBKA MICBKA PAJTA
XMEJ'H)HI/H_H)KE)T OBJIACTI
BUKOHABYIMU KOMITET

HNPOTOKOJIBHE PILHEHHA

POKY CTapOoKOCTSHTHHIB Ne




Homatox 8
10 [HCTpyKIIii 3 TLJTOBOACTBA

y CTapOKOCTSHTHHIBCHKIN MICBKIM pai
Ta 1i BAKOHABYMX OpPraHax, CTPYKTYpPHHUX
MIIPO3/iJaX  BHUKOHABYOTO  KOMITETY

MICBKOI pagu
(myHKT 23)

3PA30K
M0CaI0BOT0 OJI1aHKa MICHKOTO TOJIOBU*
{®opmat A6 (105x148 ) 3 MO310BKHIM LIEHTPOBAHUM PO3TAITYBAHHSM PEKBI3UTIB}

CTAPOKOCTSHTHUHIBCHKA
MICBHKA PAJIA
XMEJIbHULILKOI OBJIACTI
BUKOHABYMI KOMITET
MICBKUM T'OJIOBA

(Bnacue im’s1, ITPI3BUIILE)

* 3a  TakuM  Ke 3pa3KoM
BUTOTOBJISIIOTHECSI  TIOCAJIOBI  OJIaHKH
CeKpeTaps MIChKOI pajd, TMEPIIoro
3aCTyITHUKA MICBKOTO TOJIOBH 3
NUTaHb  JISUIBHOCTI ~ BHKOHABYHX
OpraHiB MICBbKOi paju, 3acCTyITHHKIB
MICBKOT'O TOJIOBU 3 MMUTaHb
JISUIBHOCTI ~ BUKOHABYUX  OpraHiB
MICBKOT pajii, KEPYKYOTro CIIpaBaMH




Honatok 9

10 [HCTpyKIIii 3 TIIJIOBOJICTBA

y CTapOKOCTSHTHHIBCHKIN MICBKIM paji
Ta 1i BUKOHABYMX OpPraHax, CTPYKTYpPHHUX
MIIPO3/iJaX  BHUKOHABYOTO  KOMITETY
MICBKO1 paju

(myHKT 24)

3PA30K
0JIaHKa JIUCTa CTPYKTYPHOTO MIAPO3/171y BUKOHABYOTO KOMITETY
CTapoKOCTSIHTHHIBCHKOI MiCbKO1 pagu™
{®opmat A4 (210x297) 3 MO310BKHIM LIEHTPOBAHUM PO3TAIIYBAHHAM PEKBI3UTIB}

CTAPOKOCTAHTHUHIBCBKA MICBKA PAJIA
XMEJIbHUIIbKOI OBJIACTI
BUKOHABYUMN KOMITET
3araabHui Bigaia

ByI. OcTpo3bkoro, 41, M. CTapoKOCTSHTHHIB, XMelbHHIIbKA 00macTs, 31100,
tein./dpakc: (03854) 3-11-36, E-mail: zagvid 2015@gmail.com

No Ha Ne BIJI

* 3a TakuM Ke 3pa3KOM BHUIOTOBJIIOTHCA OJIAHKM 1HIIMX CTPYKTYPHUX
MipO3aUTIB 0€3 CTaTyCy HOpUIUYHOI 0COOU




Honmatok 10

10 [HCTpyKIIii 3 TLJTIOBOACTBA

y CTapOKOCTSHTHHIBCHKIN MICBKIM paji
Ta 1i BUKOHABYMX OpPraHax, CTPYKTYpPHHUX
MIIPO3/iJaX  BHUKOHABYOTO  KOMITETY
MICBKO1 paju

(myHKT 24)

3PA30K
OJaHKa JHCTa CTAPOCTUHCHKOTO OKPYTY *
{®opmat A4 (210x297) 3 MO310BKHIM LIEHTPOBAHUM PO3TAIIYBAHHAM PEKBI3UTIB}

CTAPOKOCTAHTHUHIBCHKA MICBKA PAZTA
XMEJIbHULILKOI OBJIACTI

OriiBCbKMH CTAPOCTHHCHLKUMN OKPYT
ByIL. LlenTpaneha, 9/1, c. OriiBui, XMenbpHHAIBKA 00s1acTh, 31131,
ten./dakc: (03854) 74-216, E-mail: ogievcist@ukr.net

No Ha Ne BiX

* 3a TakUM K€ 3pa3KOM BUTOTOBISIIOTHCS OJIAHKM 1HIIMX CTAPOCTHHCHKUX
OKpYTiB




Honatoxk 11

10 [HCTpyKIIii 3 TLJTIOBOACTBA

y CTapOKOCTSHTHHIBCHKIN MICBKIM paji
Ta 1i BUKOHABYMX OpPraHax, CTPYKTYpPHHUX
MIIPO3/iJaX  BHUKOHABYOTO  KOMITETY
MICBKO1 paju

(ryHKT 27)

O®OPMA
KypHay 00JIIKy Ta BAKOPUCTAHHS OJAHKIB JIMCTIB BUKOHABYOTO KOMITETY
CTapOoKOCTSIHTUHIBCHKOI MICBKOI pagu™
{@opmat A4 (210x297) 3 KHUKKOBUM PO3TATyBAHHSIM TEKCTY }

Bnacue 1M1, : o Kpaiini :
Ne I[aTa. TIPI3BUILIE Cepia KIJ'II?KICTB. HOMEpH [Tigmuc mpo
3/m | BUaadyl OJlaHKa | MPUMIPHUKIB : OTPUMAaHHS
OTpUMYyBaya OJIaHKIB
1 2 3 4 5 6 /

* 3a aHanor1yHOI0 (HOPMOIO BUTOTOBIISIOTHCS JKYPHAIH 00JIIKY Ta BUKOPUCTAHHS
OJIaHKIB PO3MOPAKEHbh MICHKOTO TOJIOBH, pIllIEHb MICBKOi paau Ta  pillleHb
BUKOHABYOT'O KOMITETY MICBKOI pajiu.




Honatok 12

10 [HCTpyKIIii 3 TLJTIOBOACTBA

y CTapOKOCTSHTHHIBCHKIN MICBKIM paji
Ta 1i BUKOHABYMX OpPraHax, CTPYKTYpPHHUX

MIIPO3/iJaX  BHUKOHABYOTO  KOMITETY
MICBKO1 paju
(ryHKT 27)
PEECTP
OTpPUMAaHHS Ta BUKOPHUCTAHHS OJIAHKIB JINCTIB
BUKOHABYOr0 KoMiTeTy CTapOKOCTSIHTUHIBCHKOT MICHKOT pajgu™
(CTPYKTYpHHI IMiIPO3/11JT BUKOHABYOTO KOMITETY MIChKOT PaJIi)
Buxinauii HoMmep Ta iarta,
: 3a SIKMMH OyJ10 o
Cepis ta : Bigmitka ripo
Ne [lara BIATIPABIICHO JIMCT Yepe3 . . :
HOMEpP N 3IIICOBaH1 IIpumiTka
3/ | OTpUMaHHS 3araJlbHAMN BIIIUT
Omanka . OJIaHKHK
BHUKOHABYOT'O KOMITETY
MICBKOI pajii
1 2 3 4 5 6
Ilocanma

(mianuc BiAMOBiIAIBHOI 32 OTpUMaHi OJaHKU

oco0n)

(Bnacue im’s1, [TPI3BUIIIE)

* 3a aHajoriyHo0 (GOpMOI0 OPOPMIISIETHCS PEECTP OTPUMAHHS T4 BUKOPUCTAHHS
OJIaHKIB PO3MOPSAIKEHb MICBKOTO T'OJIOBU, PIlIEHh BUKOHABUOIO KOMITETY MICHKOI

paau.




Honatoxk 13

10 [HCTpyKIIii 3 TLJTIOBOACTBA

y CTapOKOCTSHTHHIBCHKIN MICBKIM paji
Ta 1i BUKOHABYMX OpPraHax, CTPYKTYpPHHUX
MIIPO3/iJaX  BHUKOHABYOTO  KOMITETY
MICBKO1 paju

(myHKT 42)

[TpumipHuit nepemik
JIOKYMEHTIB, 110 3aTBEPIKYIOTHCS 3 MPOCTABJISHHSAM rprda 3aTBepKEHHS

I. Akt (TroTOoBHOCTI O0’€KTa JO EKCIUTyaTallli; CIHCAaHHS; 1HBEHTapU3allli;
BUJTYYEHHSI CIIPaB 10 3HUIIEHHS; Iepeiayl CIpaBs; J1KB1allli YCTAHOB TOILO).

2. 3aBnaHHg (Ha MPOEKTYBaHHS OO’ €KTIB, TEXHIYHHMX CIOpPYJA, KamliTajlbHE
OyZIBHUIITBO; Ha MPOBEACHHS HAayKOBO-AOCIIAHUX, MPOEKTHO-KOHCTPYKTOPCHKUX 1

TEXHOJIOTTYHUX POOIT TOLIO).

3. Komrropucu BuTpar (Ha yTpUMaHHsS amnapaTy YIpaBliHHA, OyJAHHKIB,
MPUMIIIEHB, CIIOPY/T; HA KammiTaJllbHe OyIIBHUIITBO TOIIIO).

4. HoMeHKIaTypH Crpas.
5. Omnucu cripas.

6. Ilepeniku (Tocam MpaIiBHUKIB 3 HEHOPMOBAHUM POOOYUM JTHEM; THIIOBHX,
BIJIOMYMX (TaJly3€BHX) JOKYMEHTIB 13 CTpOKaMu 30€piraHHs TOUIO).

7. ITocamoBi IHCTPYKIIi.
8. Po311iHKM Ha BUKOHAHHS POOIT.
9. CratyTu (MOJOXKEHHS) YCTAHOB.

10. CtpykTypa yCcTaHOBH.




Jomatok 14

10 [HCTpyKIIii 3 TLJTOBOACTBA

y CTapOKOCTSHTHHIBCHKIN MICBKIM pai
Ta 1i BAKOHABYMX OpPraHax, CTPYKTYpPHHUX
MIIPO3/1JaX  BUKOHABYOTO  KOMITETY
MICBKOI pagu

(myHKT 72)

OOPMA
MacropTa po3MnOPSHKEHHS MiCHKOTO TOJIOBH *
{@opmat A3 (420x297) 3 KHUKKOBUM JIBOCTOPOHHIM PO3TAIIyBaHHIM TEKCTY
00csTOM 4 CTOPIHKH }

(cropinka 1)
CTAPOKOCTSAHTHUHIBCBKA MICBKA PAJTA

XMEJ'H)HI/ILH)KE)T OBJIACTI
BUKOHABYIMU KOMITET

IMACIHOPT PO3IIOPSATKEHHS
MiCHKOI'0 T0JIOBH

3 IMTAaHHA:

JlaTa

Ingexc (No)

[TpoeKT po3nopsHKEHHS BHECEHUN (KUM)

Crtpok mii abo KiHIEBHI
CTPOK BUKOHAHHS
PO3MOPSIIKEHHS

[MTPOEKT INIOI'OANJIN:

ITocamm oci0, sAxi
ITOT'OJTUITN TTPOEKT
JIOKyMEHTa

Buacui iMmena ta
[TPI3BUILIA
[10CaJI0OBUX OCI0

ITignucwu 1 natn
MOTOJKEHHS

3ayBa)K€HHS 10
MPOEKTY
JIOKYMEHTa
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(cropinka 2)

ITocagu oci0, sKi
TIOTOIVUIA TTPOEKT
JOKyMEHTA

Biacui imena ta
ITPI3BUIITA
[10CaJI0BUX 0C10

[Mignucu 1 tatn
IMOTOKEHHS

3ayBa)K€HHS 10
MIPOEKTY
JIOKYMEHTa

(cropinka 3)

POSITOPADKEHHA TTPOIIOHYETHCA HALAICJIATH:

L Y Tomy Bursru 3:
Ne . KinbkicTh . .
Cricok azpecarti . . YUCIIl | PO3NOPSAIKEH- | JONATKIB Ne,
3/m PUMIPHUKIB .
IIOBHICTIO | Hs, IyHKTU Ne | myHKTH No
(cropinka 4)
. Y Tom Butsaru 3:
No . KinpkicThb J .
Crincok azpecartiB . . YUCIl | pO3NOPSIKEH- | 10oAaTKIB Ne,
3/m MPUMIPHUKIB .
IOBHICTIO | HsA, MyHKTH Ne | myHKTH Ne
Yceboro:

Bukonagelp Npo€eKTy pO3NOPSIKECHHS:

TCII.

(miamuc)

(Bacue im’s [IPI3BUILIE)
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PosnopsiipkeHHs HaicaaHo aapecaTaM 3T1HO 13 CITUCKOM PO3CHIIKH
p.

(miarmc) (Bmacue im’s  [TPI3BUIIE ocobw, sika 3aiiicCHIIIA PO3CUIIKY)

BIAMITKHA
PO BHECEHHS 3MiH, IOTIOBHEHb, IPOJOBKEHHS CTPOKIB Jii, BA3HAHHS
BTpaTH YMHHOCTI

ITigmuc, BiiacHe

Ne ) . ) iM’st TTIPI3BUIIE
3MICT BIAMITKHA IlincraBa
3/T ocoou, sgKa

3po0OuIIa BIAMITKY

* 3a Takoro X (HOPMOIO BUTOTOBJISIOTHCS MACIIOPTH PIIICHHS MICHKOI pajau Ta
pillIeHHS] BUKOHABYOT'O KOMITETY MIChKOI pajiu.




Homatoxk 15

10 [HCTpyKIIii 3 TLJTOBOACTBA

y CTapOKOCTSHTHHIBCHKIN MICBKIM pai
Ta 1i BAKOHABYMX OpPraHax, CTPYKTYpPHHUX
MIIPO3/iJaX  BHUKOHABYOTO  KOMITETY
MICBKOI pagu

(myukt 80)

[TpumipHuii nepemik
JIOKYMEHTIB, MIAMKUCH Ha SKUX CKPIIUTIOIOTHCS TepOOBOIO MEYATKOIO

1. Axtu (BUKOHaHHA POOIT, CIHMCAHHS, €KCHEPTHU3H, (PIHAHCOBUX NEPEBIPOK;
BUJIYUYEHHS CIIpaB JJisl 3HUILIECHHS; Iiepeaayl CIpas TOILO).

2. BUCHOBKM 1 BIATYKM YCTAaHOB Ha Jucepramnii Ta aBTtopedepar, M0
HaJICUJIAl0ThCs 10 Buiioi arecramiitnoi koMicii Ykpainu.

3. oBiaku (JTIMITHI; PO BUIUIATY CTPAXOBUX CYM; BUKOPUCTAHHS OIOJKETHUX
ACUTHYBaHb Ha 3apIlUiaTy; MpO HapaxoBaHy 3apIuiaTy TOIIO).

4. foroBopu  (mpo  MarepiaibHy  BIJINOBIIAJIBHICTh, HAYKOBO-TEXHIYHE
CHiBpOOITHULITBO, MIAPSAN, OPEHAY IPUMIIICHB; PO BUKOHAHHS POOIT TOLIO).

5. lokymMeHTH (AOB1IKHM, MOCBIYEHHS TOILO), IO 3aCBIIUYIOTh MpaBa rpoMaisiH
1 FOPUANYHHUX OCiO.

6. JlopyueHHsT Ha oJiep>KaHHS TOBApHO-MaTEplaIbHUX I[IHHOCTEH, OIOHKETHI,
OaHKIBCBKI, ITICHCIMHI, IUIATIKHI.

7.3aBgaHHs (Ha MPOEKTYBAHHA OO0’€KTIB, TEXHIYHHUX CIOPY/A, KarliTajabHe
OyIBHUIITBO; TEXHIYHI TOIIO).

8. 3asBU (Ha aKpEAUTHB; PO BIIMOBY BiJl aKLIENTY TOILIO).
9. 3asBku (Ha 00MaHAHHS, BUHAXO/IU TOIIIO).

10. 3pa3ku BIAOUTKIB MEUYaTOK 1 MIAMUCIB MPaIliBHUKIB, SIKI MAalOTh MPABO 3/1H-
CHIOBATH (PIHAHCOBO-TOCHOJAPCHKI Oneparii.

11. Komrropuc BUTpar (Ha yTpuMaHHs anapaTy yIpaBIiHHS; Ha TATOTOBKY Ta
OCBOEHHS BHUPOOHMIITBA HOBHUX BHPOOIB; HA KaJIBKYJAIIO 3a JOTOBOPOM; Ha

KaritajabHe Oy/IIBHUILITBO TOLIO).

12. Jluctu rapanTiiiHi (Ha BUKOHAHHS pOOIT, HAJAHHS MOCIYT TOILO).
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13. IlomanHs 1 kiomoTaHHs (PO HArOPOJKEHHS OpJACHAMH 1 MENalIIMH; MPO
MIPEMIFOBaHHS ).

14. Iporokonu (MOTOKEHHS TIJIaHIB MOCTaBOK).

15. Peectpu (4ekiB, OI0KETHUX TOPYICHB ).

16. Crnenudikartii (Bupo0OiB, MPOAYKIIi1 TOIIIO).

17. CrinbH1 JOKYMEHTH, TiATOTOBJICHI BiJl IMEH1 ABOX 1 O1JIBIIIE YCTAHOB.
18. CtaTyTu yCTaHOB.

19. TutynbH1 CIUCKHU.

20. Tpyn0oB1 KHUKKHU.

21. Apkylii MOroJiKEHHs MPOEKTIB HOPMATUBHO-TIPABOBHUX AKTIB.




Jomatok 16

10 [HCTpyKIIii 3 TLJTOBOACTBA

y CTapOKOCTSHTHHIBCHKIN MICBKIM pai
Ta 1i BAKOHABYMX OpPraHax, CTPYKTYpPHHUX
MIIPO3/iJaX  BHUKOHABYOTO  KOMITETY
MICBKOI pagu

(myHKT 88)

[LITAMII
BUKOHABYOT'O KOMITETY MICBKOI pajy JAJI pEECTpallii BXiTHUX JOKYMCHTIB
(15 x 55 mMm)

CTapOoKOCTSHTHHIBChKA MiChbKa pajaa
Bukounasuunii komiteT
20 p.

Innexc

Honatok 17

1o [HCTpyKIIii 3 17I0BOJICTBA

y CTapOKOCTSHTHUHIBCHKIN MICBKIH pajil
Ta 11 BUKOHABYUX OpraHax, CTPYKTYPHHUX
MiIPO3/iJaX  BHUKOHABUYOTO  KOMITETY
MICBKOI pagu

(myHKT 88)

HITAMIT
BUKOHABYOI'0 KOMITETY MICBKOI pajiy JJI peeCTpallii BX1IHUX JTOKYMEHTIB, 11O
HAINIIIN €JIEKTPOHHOIO MOIITOIO
(22 x 55 mm)

CTapoKOCTSHTHHIBCbKA MiChKa pajia
BukoHaBumii KOMITET

Enexrponna nomira

OtpuMaHo
ITigmnuc
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10 [HCTpyKIIii 3 TLJTOBOACTBA

y CTapOKOCTSHTHHIBCHKIN MICBKIM pai
Ta 1i BAKOHABYMX OpPraHax, CTPYKTYpPHHUX
MIIPO3/iJaX  BHUKOHABYOTO  KOMITETY
MICBKOI pagu

(myukT 88)

I TAMIT
BHKOHABYOTO KOMITETY MICBKOI paju Ui peecTparlii BXiTHUX JOKYMEHTIB, 10
HAAIMIUTN yepe3 CUCTEMY B3a€MO/I1T

(22 x 55 Mm)
CTapoKOCTSHTHHIBChKA MiChbKa pajia
BukoHaBYMIT KOMITET
CEB OBB
OTtpumaHno
ITigmuc
Honmartok 19
1o [HCTpyKIIii 3 11JI0BOJICTBA
y CTapOKOCTSIHTHHIBCHKIN MICBKiM pai
Ta 11 BUKOHABYMX OpraHax, CTPyKTypHHUX
MiIPO3/iJaX  BHKOHABYOTO  KOMITETY
MICBKOI paau
(myHKT 88)
[ITAMII
BUKOHABYOI'O0 KOMITETY MICBKOI pajiyl JIsl peecTpalii BXITHUX TOKYMEHTIB *
(15 x 55 Mm)

CTapoKOCTSHTHHIBChKA MiChKa paaa
barnaiBcbKul CTapOCTUHCHKUN OKPYT

20 p-

Inngexc

* 3a TakuM K€ 3Pa3KOM BUTOTOBJISIOTHCS IITAMIHU IHIIUX CTAPOCTHHCHKUX

OKpYTiB
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1o [HCTpyKIIii 3 11JI0BOJICTBA

y CTapOKOCTSHTHHIBCBKIN MICBKIM paji
Ta 1i BAKOHABYMX OpPraHax, CTPYKTYpPHHUX
BUKOHABYOTO

M1IPO3/1Iax
MICBKOI pagu
(myukr 114)

O®OPMA

peecTpariitHo-KOHTPOJIBHOI KaPTKU PO3MOPSTIOro JOKYMEHTA
{@opmat A5 (210x148) 3 IBOCTOPOHHIM PO3TAIIyBaHHSIM TEKCTY }

PECCTPAIINHO-KOHTPOJIbHA KAPTKA
PO3MOPSI YOO JOKYMEHTA Ne

BiamiTku npo KOHTPOIIb

CTPOKHU

MIPOJIOB-
BHUKOHA- poat BUKOHAHO
Kopecnonaent (opran, mocaaosa HasBa Buny S JKEHO 10
oco0a - aBTOp JOKYMEHTA) JIOKyMEHTA
JlaTa ta iHAeKC
3aronoBok a00 KOPOTKUI 3MICT JOKYMEHTa
Ha BukoHnanHs
JIOKYMEHTa
Ha3sa Ta inaexc miapo3ainy — ..
Biachi imena Tta
yKJIaJaya JOKyMEHTa TIPI3BUILIA
Mara nepe- . .
. 0ci10, IKUM ITigmmc .
nadi Ha BinMmitku
nepeIaHo po
BHKOHAHHS po 10~
N . JTOKYyMEHT abo ozep-
TexHiunnii  BuKOHaBelub, No | yu o3HaKio- BEPHEHHS
SIKUX KAHHS
OyraHka MJICHHS .
03HaMOMJIEHO
3 IOKYMEHTOM

(Ji1ieBa CTOpPOHA)

KOMITETY
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BIZIMITKHN [TPO BUKOHAHHA

Homepu Crpoxku Koportkwii 3micT BinMmiTku
MYHKTIB | BHUKOHAHHS Ta BUKOHABIII PO BUKOHAHHS

BinMiTku po BHECEHHS 3MiH, JOIIOBHEHb, POIOBKCHHS CTPOKIB JIii, BU3HAHHS
BTpaTH YNHHOCTI

(3BOpPOTHA CTOPOHA)
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1o [HCTpyKIIii 3 11JI0BOJICTBA

y CTapOKOCTSHTHHIBCHKIN MICBKIM pai
Ta 1i BAKOHABYMX OpPraHax, CTPYKTYpPHHUX
MIIPO3/iJaX  BHUKOHABYOTO  KOMITETY
MICBKOI pagu

(myukT 114)

KYPHAII

peecTpaiiii po3MmopsKEHb MiCHKOTO TOJIOBH 3 OCHOBHUX MUTAHb JTisITBHOCTI*

{®opmar A4 (210x297) 3 KHUKKOBUM PO3TAlIyBAHHSIM TEKCTY }

No aTa Ta HOME Komy 1o €HO
A P HazBa po3nopsikeHHs y A0pyH
3/ | pO3NOPSKEHHS BUKOHAHHSA
1 2 3 4

* 3a Takow X (OPMOIO BUTOTOBISIIOTHCS KYpHAIM PeecTpauli po3NOpsIKEHb

MICBKOT'O TOJIOBH 3 KaJpOBUX Ta aJIMIHICTPATUBHO-TOCIOJAPCHKUX MHUTAHb, PIIICHb
MICBKOI pajiu Ta pillieHb BUKOHABYOT'O KOMITETY MIChKOI pajiu.

Honmatok 22

1o [HCTpyKIIii 3 M1710BOICTBA

y CTapOoKOCTSHTHUHIBCHKIN MICBKIA pail
Ta 11 BUKOHABYUX OpraHax, CTPYKTYpPHHUX
MiIPO3/iJaX  BHUKOHABUYOTO  KOMITETY
MICBKOI paau

(myHKT 158)

KYPHAII
peecTparlii BIAPSHKEHDb
{®@opmat A4 (210x297) 3 KHMKKOBHM a00 aIbOOMHUM PO3TAIITyBaHHSIM TEKCTY }

., Micre Jara i Bracue iM’st
Bracue v Ta BIAPSKCHHS HOMEp Hara Ta
Ne | HPBBHILE o makasy | A9 | g | IPI3BMILE
3/m oco0wu, 110 BiIOYTTS
. (po3nops - OyTTa | ocobwu, sika
BIZIPS/KAETHCS .
KEHHS]) 3amingye
1 2 3 4 5 6 7 8




3a
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1o [HCTpyKIIii 3 11JI0BOJICTBA

y CTapOKOCTSHTHHIBCHKIN MICBKIM pai
Ta 1i BAKOHABYMX OpPraHax, CTPYKTYpPHHUX
BUKOHABYOT'O

M1IPO3/1Iax

MICBKOI pagu

(myukt 178)

3BIT*
po o0cAT TOKyMEHTOOOITY B BUKOHAaBUOMY KOMITETI
CTapOKOCTSHTUHIBCHKOT MICBKOI paau

20

__ P

{®opmat A4 (210x297) 3 KHHWKKOBUM 200 aJIbOOMHUM PO3TAIIIyBaHHSIM TEKCTY }

KibKiCTh JOKYMEHTIB

JlokyMeHTH B y naneposiii popmi
YCBOTO | ETEKTPOHHIM ] ]
bopwmi JIOKYMEHTIB | CTOPIHOK
1 2 3 4 5
Bxinai
Buxingai
BryTpimHi:
PO3NOPSTKEHHS MICBKOTO

I'OJIOBH, 3 HHUX:

3 OCHOBHOI JISIJIBHOCTI

3 aJAMIHICTpaTUBHO-
roCroAapChbKuX MUTAHb

3 KaJpoBUX NHUTaHb (0COOOBOTO
CKJIaJy)

MIPOTOKOJIA CECii MICHKOI paau

pIILIEHHS ceclii MICBKO1 paau

MIPOTOKOJIH 3acijiaHb
BUKOHABYOTO KOMITETY

pIIIICHHS] BUKOHABYOTO KOMITETY

3BCPHCHHS I'pOMaasiH

METHUILT

KOMITETY
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1 2 3 4 5

1HIT JOKYMEHTH

Ycboro:

HauvanbsHuk 3aranbHOTO
BIJIJTIITy BHKOHABYOTO
KOMITETY MICBKOi pajau

(mmigmmc) (Bnacue im’st [IPI3BUIILE)

20 p.

* VY pasi moTpeOu 3BIT MOXKE JIONTOBHIOBATHUCS JOJJATKOBUMHU rpadaMu
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1o [HCTpyKIIii 3 11JI0BOJICTBA

y CTapOKOCTSHTHHIBCHKINA MICBKIN pai
Ta 1i BAKOHABYMX OpPraHax, CTPYKTYpPHHUX
MIIPO3/iJaX  BHUKOHABYOTO  KOMITETY
MICBKOI pagu

(myukT 182)

AKT
PO BIJICYTHICTDH BKJIaJ€Hb a00 MOPYIIEHb L1JIICHOCTI,
TIOIIIKOPKEHHSI KOHBEpTa (TTaKyBaHHS)

20 p. Ne

Lleit akT ckiIageHui

(HaliMeHyBaHHS MTOCAU KEPiBHHUKA CIY>KOU JI1JI0OBOJICTBA)

(Bnacue im’st Ta [IPI3BUILIE)

y OPUCYTHOCTI:
(mocamu, Bnacui imeHa ta I[IPI3BUIIA nmocanoBux oci0)

PO Te, 110 TiJ] Yac PO3KPUTTS KOHBEPTA (MMaKyBaHHs), HA/IICIIAaHOTO

(HaliMEeHyBaHHS YCTaHOBH, 1[0 HaJiclaia JOKYMEHTH)

HC BUABJICHO TAKHUX BKJIAACHb

(Ha3BH 1 peecTpalliifHi IHAEKCH JOKYMEHTIB, 5IKI HE BUSBIICHO)

BUSIBJICHO MOPYUIEHHS LIJTICHOCTI Ta MONIKOIKEHHSI KOHBEPTa (MTaKyBaHHS)

(Ha3BU 1 peecTpalliliHi IHAEKCH TOKYMEHTIB, LII0 MICTATHCS Y KOHBEPTaxX (MaKyBaHHSIX)

3 MOPYIIEHHSM ITUTICHOCTI Ta MOIIKOKCHHSIMH )

(rimec) (Bnacue im’s TIPI3BULIE)
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1o [HCTpyKIIii 3 11JI0BOJICTBA

y CTapOKOCTSHTHHIBCHKIN MICBKIM pai
Ta 1i BUKOHABYMX OpPraHax, CTPYKTYpPHHUX
MIIPO3/iJaX  BHUKOHABYOTO  KOMITETY
MICBKOI pagu

(myukT 186)

[TpumipHuit nepemik
JIOKYMEHTIB, 1110 HE MJIATal0Th PeeCTparlii ciyk0010 J1I0BOJICTBA

Ne . .
- CremianbHu 00K
/1 Bun nokymenta 1
1 3BenenHs ta iHGoOpMaIllii, HaICIaHI
710 BlAOMA HE N1JUISraloTh peecTparii
49K 00Ky Yy OyJb-IKUi
2 IlpeiickypanTu (Kortii)
3 Hopwmu ButpaTtn marepianis
4  BitanbHi JUCTH 1 3aMPOIICHHS
5 MicsuHi, KBapTaibHi, MIBPIYHI 3BITH
6 I'padiku, Hapsau, 3B’ A3KU, POSHAPSIIKU
7 ®opMH CTAaTUCTUYHOI 3BITHOCTI
8 [pykoBaHi BUgaHHs (KHHTH, y pa3i noTpedu, y CTpyKTYpPHUX
XKypHaiu, OJIeTeH1) I1po3/11JIax BUKOHABUOTO
KOMITETY BIJMIOBITHO JI0
TOBHOBa)KEHb
9 HaykoBi 3BiTH 32 TeMaMU

10 HapuanbHi mianu, mporpamu (Korii)

11 HoroBopu

y CTPYKTYPHHX TIPO3a1JIax
BUKOHABYOTO KOMITETY
BIIIIOBITHO 10 NOBHOBAXXEHD




Honmatok 26
1o [HCTpyKIIii 3 11JI0BOICTBA

y CTapOKOCTSHTHHIBCHKIN MICBKIM paji
Ta 1i BAKOHABYMX OpPraHax, CTPYKTYpPHHUX

MIIPO3/iJaX  BHUKOHABUYOTO  KOMITETY
MICBKOI pajau
(myskT 196)
OOPMA
PEECTPAIITHO-KOHTPOJIBHOT KaPTKU BXITHOTO JOKYMEHTA
{®opmat AS (210x148) 3 IBOCTOPOHHIM pO3TallyBaHHSIM TEKCTY}
PEECTPAIIMHO-KOHTPOJIbHA KAPTKA BinMiTK# po KOHTPOJIb
BXITHOI'O JOKYMEHTA Ne
CTPOKH
IPOJIOB-
Kopecnonaenr (opras, BHKO- BUKOHAaHO
Ha3zga Buny JKEHO JI0
1ocajioBa ocoba — aBToOp HaHHS
JTOKYMEHTa
JIOKYMEHTA)
Hata peectparrii
Ta 1HAEKC
3aroa0BoK a00 KOPOTKUH 3MICT Jlata Ta iHAEKC JOKYMEHTa
Ha Ne BIJX
Pesomrortis Jara BrnacHi imeHa ta Big-
nepenaui | TIPI3BUIIA oci6, | ITizmnc MiTZIi ;
Ha BUKO- SIKMM TIEPEIaHO po 100
HaHHS 44 JIOKYMEHT ab0 oJziep- n01133e i
O3HAWOM- | SIKHX O3HAWOMIJICHO | >KaHHS p
HEHHS
JICHHS 3 TJOKYMEHTOM

(JiMiieBa CTOpOHA)
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Pe3omromsa Jlata Bnacui iMeHa ta
) ITPI3BUIIIA, .
nepenadl Ilignouc ..
SIKUM TIepPETaHO Biamitku
Ha BUKOHA- po
JIOKYMEHT abo Ipo MOBep-
HHS YU ozep-
. SIKUX HEHHS
03HaANOM- . JKaHHS
03HAMOMIIEHO 3
JIEHHSI
JIOKYMEHTOM
BIIMITKU ITPO BUKOHAHH
Jara 3MiCT BUKOHAHHS Jlara 3MiCT BUKOHAHHS

(3BOpPOTHA CTOPOHA)




Honatok 27

1o [HCTpyKIIii 3 11JI0BOJICTBA

y CTapOKOCTSHTHHIBCHKIN MICBKIM paji
Ta 1i BAKOHABYMX OpPraHax, CTPYKTYpPHHUX
MIIPO3/iJaX  BHUKOHABUYOTO  KOMITETY
MICBKOI pajau

(myskT 196)

OOPMA
peecTpalifHO-KOHTPOJIBHOI KQpTKH BUX1IHOTO JIOKYMEHTA
dopmar A5 (210x148) 3 atbOOMHHUM JIBOCTOPOHHIM PO3TALIYBAHHIM TEKCT
p p p y y

PEECTPALIIMHO-KOHTPOJIbHA KAPTKA BigMiTKK PO KOHTpOJIb
BUXIJTHOT'O JOKYMEHTA Ne
CTPOKH
IPOJIOB-
BHKOHa- BHKOHAHO
[TocanoBa ocoba — HazBa Buny _— KEHO 110
aBTOp JOKYMEHTa JIOKYMEHTa
JlaTa Ta iHACKC
Anpecat JIOKYMEHTa
3aronoBok abo kopoTkuit 3MicT | Peectp No Ha BukoHaHHS TOKyMeHTa
Haszga Ta inaekc migpo3ainy — [ara BrnacHi imena ta i
yKJIazada JOKyMEHTa nepenaui | [TPI3BUIIA oci6, o Bin-
Ha SIKUM TIEpEAaHO TIpo O7Iep- MITKH
YKaHHS
BHKOHAHHS JIOKYMEHT ab0 460 po
N 9u SIKUX . TOBEP-
TexHiuyHMi  BUKOHaBelb, No . . O3HaOM-
03HaloM- 03HaHOMJICHO HEHHS
Oyranka JICHHS
JICHHS 3 TOKyMEHTOM

(JIM1IbOBA CTOPOHA)
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BIJIMITKHA ITPO BUKOHAHHSI
ara HaJIXOKEHHS . . ara . ara
A ) & VH. [Hara ta Bxignuii | Komy nepegano A I1i- A
Ta BUXIIHWH 1HIEKC | " ) .. nepe- oBep-
. . 1HIEKC BIIIIOBIAl Ha PO3TJIAT . II1C
BIIITOBIA1 naui HEHHS
Jara 3MiCT BUKOHAHHS Jlara 3MicT BUKOHAHHS

(3BOpOTHA CTOPOHA)

Jlonatok 28

1o [HCTpyKIIii 3 11JI0BOJICTBA

y CTapOoKOCTSHTHUHIBCHKIN MICBKIA pail
Ta 11 BUKOHABYUX OpraHax, CTPYKTYpPHHUX
MiIPO3/iJaX  BHUKOHABUYOTO  KOMITETY
MICBKOI paau

(myHkT 196)

[TEPEJIIK
000B’SI3KOBUX PEKBI3UTIB JJI 3alIOBHEHHS PEECTPAIIHHO-KOHTPOIBHOT KapTKU

5 /1_1 PexBizutn ITosicHeHHS 10 3aIIOBHEHHS
2 3
Anpecar ITlin gac peectpailii BUXiTHOTO JOKYMEHTA 3a3HAYAETHCS
(aBTOD) HalMEHYBaHHS yCTAHOB 4YM TII0CAJIOBUX 0CI0, SKUM

aJIpC€COBAHO JOKYMCHT

Kopecnionnent | Ilim wac peecrtparii BXIJIHOTO JOKYMEHTAa 3a3HA4a€ThCs
HaliMEHYBaHHS YCTaHOBH, OpraHy Y MOCaI0BOi 0COOH -
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1 2 3
aBTopa JokyMmeHta. Ilim 4dYac peectpamii BJIaCHOTO
PO3MOPSIIYOTO YM  BUXITHOTO JIOKYMEHT  3a3HAYACTHCS
HallMEHYBaHHsS OpraHy, Iocaaa i np13BHme OCaJI0BO1
0cOOM BHKOHABYOTO KOMITETYy MIChKOI paau, sKa
MIpUITHSIIA, BUIAJIA YH M AMKACANIA JOKYMEHT
3 | Ha3Ba Buny 3anoBHIOETHCS BIJIMOBIIHO /10 HA3BU BUIY JTOKYMEHTA, 110
JIOKyMEHTa PEECTPYETHCS
4 | ata 3a3Havya€eThCs JlaTa, IO MPOCTABISETHCS HA JOKYMEHTI
JIOKyMEHTa yCTaHOBOIO-aBTOpOM, mepeHocuThcsi Ha PKK 3 BximHoro,
PO3MOPSIYOTO K BUX1JTHOTO JTOKYMEHTIB 3
BUKOPUCTAHHSAM IUGP y Takiil MOCHIIOBHOCTI: YHUCJIO,
MICSIb, PIK (YHUCIIO 1 MICSIb 3a3HAYAIOTHCS JBOMA MapaMu
apabcekux mudp, pik - 4otupma apabCbKumu Iudpamn),
PO3JIIEHUX MK COOOI0 KpamnKaMu
5 |Ingexc [Hnexc, TPUCBOEHMI JTOKYMEHTY YCTaHOBOKO-aBTOPOM,
JIOKYMEHTA nepeHocutbess Ha PKK 3 BXigHOTO, pO3MOpSIYOro Y
BUXIJIHOTO JIOKYMCHTIB
6 | Jara JlaTa HaIXOKEHHS TOKYMEHTa J0 BUKOHABYOTO KOMITETY
HAJIXO/DKCHHS | MichbKoi paau mepeHocuThess Ha PKK 3 peectpariiinoro
JIOKyMEHTa mrammna
7 | Imnexc [H1eKC, TPUCBOEHUI BXITHOMY JOKYMEHTY, ITEPEHOCUTHCS
HAJIXO/DKEHHS |Mmia 4Yac  peectpamii HaaxomkenHs Ha PKK 3
JIOKYMEHTA peectpaniifHoro mramna. [licisi BUKOHaHHS JIOKYMEHTa
JIOTIOBHIOETHCS. HOMEPOM CIIPAaBH 32 HOMEHKJIATYPOIO CIIPaB
a0o0 1HIINMH 1HIEKCaMHU
8 | 3aromoBok abo | [lepeHOCHTHCS 3ar0J0BOK, CHOPMOBAHHUM HA JOKYMEHTI. Y
KOPOTKUH pa3i  BIICYTHOCTI  3arojoBKka Yy JIOKYMEHTI  BiH
3MICT (OpMYITIOETHCS BIIMOBITHO 10 TIPABUIT
JIOKyMEHTa
9 | Ha BukoHaHHs | 3a3Ha4yarOThCA Ha3Ba BHUJAY, aBTOPCTBO, JlaTa Ta 1HJIEKC
JTOKyMEHTa JIOKyMEHTa, Ha BUKOHAHHS SKOTO CKJIAJIEHO IOKYMEHT, 1110
PEECTPYETHCS
10 | Pe3omromis ITepenocutrscst Ha PKK 3 pokymenta abGo mocamoBoro
OylaHka. 3a3HA4yarOTbCAd  BUKOHABI[, 3MICT JOPYYEHHS,
NPI3BUIIE aBTOPA 1 AaTa pe30JIroIii
11 | Bigmitku ipo | Y rpadi «CTpoku BUKOHAHHS» IIiJT 4ac B3SATTS JOKyMEHTa

KOHTPOJIb

Ha KOHTPOJIb 3a3HAYalOThCS BH3HAUYEHI B YCTaHOBJICHOMY
MOPSAAKY CTPOKM BHUKOHAaHHS JIOKyMeHTa. Y  pasi
MIEPEHECEHHs UM MPOJIOBKEHHsI CTPOKY BUKOHAHHS Yy rpadi




IIponoBxxeHHs nogarka 28

1 2 3
«IIponoBXeHO A0» HAPOTH CTPOKY, IO MEPEHOCUTHCS Ur
MIPOJIOBXKYETHCSI, 3a3HAYAETHCS HOBHM CTPOK BUKOHAHHS
nokymeHnTta. Y rpadi «BukoHaHo» HaAmpoTH CTPOKY
BUKOHAHHS,  3a3HAYEHOT0 B  MOmepenHid  rpadi,
3a3HAYAEThCSA JaTa (PAKTUIHOTO BUKOHAHHS JIOKYMCHTA.
Jlat 3a3HayalOTbCA TpbOMa MapamMH apaOchkux mHUdp,
PO3JIICHUX MK COOO0I0 KparKaMu
12 | Bigmitku ipo | Y BignmoBigHuX rpadax 3a3HayalOThCsA BJIACHI IMEHa Ta
MPOXO/KEHHS | IIpi3BUIA 0Ci0, SKUX O3HAWOMIJIEHO 3 JOKYMEHTOM a0o
JIOKyMEHTa SAKUM HaJICJIaHO KO0 JIOKYMEHTa, JlaTa Iepeaadyl Ha
O3HAaHOMJICHHSI 200 HAJCWJIAHHS, MiAMUC MPO OJIep KaHHS
a00 oO3HallOMJIEHHs, JaTa TOBEPHEHHS JOKYMEHTa JI0
3araJIbHOTO BIJUILITY
13 | Ha3Ba, ingexkc | Y PKK BrnacHOro po3nopsigduoro 4v BHUXiTHOTO JOKyMEHTa
1IPO3LITY- 3a3HAYAIOThCS HAaWMMEHYBaHHS CTPYKTYPHOIO MiAPO3JALTY
yKJajgaya a00 1HIIOT YyCTAaHOBU - PO3POOHUKA MPOEKTY JOKYMEHTA, a
JTOKyMEHTa TaKOX 1HJEKC MIAPO3JILTy Y4 YCTaHOBHU 3a Kilacu]ikaTopom
aZpecaTiB-KOPECIOHCHTIB y IJIOBOJCTBI  BHUKOHABUYOTO
koMiTeTy CTapOKOCTSIHTUHIBCHKOI MICBHKOT pajiv
14 | TexuiuHi 3a3zHauvarotbes BiacHe 1M’ Ta TIPI3BBUIIE TtexniuHoro
BIJIMITKH BUKOHABIIS JIOKYMEHTa (APYyKapKH), HOMEP BUKOPUCTAHOTO
JUTsI BATOTOBJICHHS JOKYMEHTA OJIaHKa
15 | BigMiTku npo | 3a3Ha4arOThCS JlaTa, KOPOTKUW 3alyc MpO BUPILICHHS
BUKOHAHHS NMUTAHHSA TIO CYyTi, PEKBI3UTH NPUUHATHX HA BHKOHAHHS
JTOKyMEHTa JAHOTO JOKYMEHTa IHIIUX JOKYMEHTIB, OACpKaHUX YU
HAJICIaHUX 3BITIB, 1H(OpMalIlA, AOBIAOK TOUIO, MIAMUC
BIJIMOBIJAJILHOTO 3a KOHTPOJh ab0 1HILOro TMpalliBHUKA,
SAKUU 3p0OUB BIAMITKY
16 | BimmiTku ipo | 3a3Ha4arOThCS J1aTa, aBTOPCTBO, Ha3Ba BUAY, JlaTa, 1HIEKC

BHECEHHS 3MIH,
JIOTIOBHEHB,
3MiHY CTPOKIB
YUHHOCTI

JOKyMEHTa, SKAM  BHECEHO 3MIHH, JIOTIOBHCHHS,
IPOJOBKEHO UM TMPU3YNMUHEHO CTPOK Jii JIOKYMEHTA,
BU3HAHO BTpPATy YMHHOCTI; MIJNUC, BJACHE IM’S Ta
[TPI3BUIE ocobu, 110 3po6uia BiIMITKY
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1o [HcTpykKIIii 3 ai710BOICTBA

y CTapOKOCTSHTHHIBCHKIN MICBKIM paji
Ta 11 BUKOHABYUX OpraHax, CTpPYKTYpPHUX
MiAPO3/iJIaXx ~ BUKOHABYOTO  KOMITETY
MICBKO1 paju

(myHKT 196)

KYPHAII

peectpartii BXiTHUX JTOKYMEHTIB*
®opmat A4 (210x297) 3 KHIHKKOBUM 200 aTbOOMHHUM PO3TAITyBAaHHSIM TEKCTY }

Kopecnonzgent, | KopoTkwuii 3mict . .
Hara . Pesourortist a6o BigMmitka ripo
JaTa Ta iHACKC :
HAJXO/KEHHS Ta epAKAHOTO KOMY HaJiClIaHO BUKOHAHHS
IHJICKC TOKYMEHTa OKYMEHT OKYMEHTA
JICKE IOKYM JIOKYMEHTa FOKY AOKYM
1 2 4 5

* 'V pasi motpedu KypHaJI MOXKE JOTIOBHIOBATHCS T0JaTKOBUMHU I'padhaMH.

Honmatok 30

1o [HCTpyKIIii 3 11JI0BOJICTBA

y CTapOKOCTSIHTHUHIBCHKIM MICBKIA paii
Ta 11 BUKOHABYMX OpraHax, CTPyKTYpHHUX
MiIPO3/iJaX  BUKOHABUYOTO  KOMITETY
MICBHKOI paau

(myHKT 196)

KYPHAII

peecTparlili BUXiTHUX JTOKYMEHTIB*
®opmat A4 (210x297) 3 KHUKKOBUM a00 aTbOOMHHUM PO3TAITyBAHHSM TEKCTY }

JlaTa Ta iHIeKC

Koportkuii 3micT [TPI3BUIIE oco0wu,

Bnache im’s,

Kopecnonaenr sKa Mmijnucana [TpumiTka
JOKYMEHTa
JOKYMEHT, Ta
BHUKOHABIIS TJOKYMEHTa
1 2 4 5
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* 'V pasi noTpedu KypHaI MOXKE TOMTOBHIOBATHUCS TOJaTKOBUMH rpadaMu.

Jonmatok 31

1o [HCTpyKIIii 3 11710BOICTBA

y CTapOKOCTSHTHUHIBCHKIN MICBKIA paji
Ta il BUKOHaBYMX OpraHax, CTPYKTYPHHUX
MiIPO3/iJaX  BHKOHABYOTO  KOMITETY
MICBKOI paau

(myHkT 204)

O®OPMA
KHUTU 00JIIKY BPYY€HOI KOPECIIOH/ICHIIIT BAKOHABYOTO KOMITETY MICBKOI paju
{®opmar A4 (210x297) 3 KHUKKOBHM 200 aJIbOOMHUM PO3TAIIyBaHHSM TEKCTY }

Biacue iM’s Ta

Anpecar, tata [HaeKCH BpyueHHUX TOKYMEHTIB [TPI3BULIE Hizywe nipo

HaJXOJDKEHHS oJlepKaHHSA
FXOR OTpHMYBaya AP

1 2 3 4
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1o [HCTpyKIIii 3 11JI0BOJICTBA

y CTapOKOCTSHTHHIBCHKIN MICBKIM pai
Ta 1i BAKOHABYMX OpPraHax, CTPYKTYpPHHUX
MIIPO3/1JaX  BHUKOHABYOTO  KOMITETY
MICBKOI pagu

(myHKT 225)

CTPOKH
BUKOHAHHS OCHOBHUX JJOKYMEHTIB

1. Axtu ta nopyuenns Ilpesunenra Ykpainu — 3rigHo 3 Bumoramu IlonosxeHHs
IpO KOHTPOJb 332 BUKOHAaHHSAMHU YKa3iB, pO3NOpsA/KEeHb 1 AopydeHb [Ipesmnenra
VYkpainu, 3aTBepakeHoro Ykazom Ilpesunenra Ykpainu Big 19 mororo 2002 p. Ne
155.

2. 3anuT ab0 3BEpHCHHS:
HapOJHOTO JenyTata YKpaiHM — 3TiIHO 3 BUMoramu 3akoHy Ykpainu «IIpo
CTaTyC HaApOJHOIO JIeIyTaTa Y KpaiHm»;

nenyrara BepxoBuoi Pagu ABronomnoi Pecniy6miku Kpum — 3rijiHo 3 BUMOramu
3akony Ykpainu «lIpo craryc genyrara BepxoBHoi Pagu ABroHomHOI PecnyOmiku
Kpumy;

JeryTaTa MICIIEBOI pajaud — 3rigHO 3 BUMoramu 3akoHy Ykpainu «IIpo cratyc
JITTYTaTIB MICIIEBUX Paj»;

3. Skmo 3amuT (3BEpPHEHHSA)  HAPOJHOrO JemyTara YKpaiHu (memyraTa
BepxoBHoi Panmu AtoHomHOi PecnyOmiku Kpum, nenmyrara micueBoi paau) 3
O00’€KTUBHUX TMPUYMH HE MOXKE OyTH pO3TISHYTO B YCTAHOBJIEHUN CTpOK,
HAJICUJIAE€THCS MUCHbMOBE MOBIJIOMJIEHHSI Cy0’€KTaM BHECEHHS 3alMTYy (3BEpHEHHS) 13
3a3HAYEHHSIM MPUYUH MPOJIOBKEHHS CTPOKY PO3IIIALY.

Crpok po3rasiy JemyTaTchbKOrO 3BEPHEHHS 3  ypaxyBaHHSAM  CTPOKY
IPOJOBKEHHS He MOXe nepeBulyBatu 30 AHIB 3 MOMEHTY HOT0 HaJIXOJKEHHS.

4. Pimennss KabGinery MinicTpiB YKpaiHu MO0 JOOMPAIIOBAHHS MPOEKTIB
HOPMATHUBHO-TIPABOBUX aKTIB — MpoTsAroM 10 gHIB 3 AHS NMPUHHATTS BIAIOBIIHOTO

PIIIEHHS, KO [IUM PIIIICHHS HE BCTAHOBJICHO 1HIITUI CTPOK.

5. IloctanoBu Ta BucHOBKM Kouerii PaxynkoBoi mamatu — 15 nHiB 3 JIHS iX
peecTpaliii B yCTaHOBI, SIKIIIO B HUX HE BCTAHOBJICHO 1HIIUMA CTPOK.

6. [lorompkeHHs MPOEKTIB aKTIB 3a1HTEPECOBAHUMU OpPraHaMH -y CTPOK,
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YCTaHOBJICHUH 1X TOJOBHMMH PO3POOHUKAMHU BIAMOBITHO JO BHMOT PeriiameHTy
Kabinetry MinictpiB YkpaiHu.

7.3anmutT Ha myOmiyHy iHbopMalmio Bif (I3UUHOI, IOPUAUYHOI 0COOH,
o0’eqHAHHS TPOMaIsH 0e3 CTaTyCcy HOpHUIWYHOI 0COOHM, KpiM CyO’€KTIB BIATHUX
MOBHOBA)KEHB, Ta HAJaHHs BIAMOBI/I Ha 3aUT HA 1H(OOPMALIIIO — MPOTATOM CTPOKY,
Bu3HaueHoro cratrero 20 3akony Ykpainu «IIpo qoctyn no my6saiuHoi iHGopmarii».

8. PosmopskeHHs,  TMPOTOKOJBbHI — pIllIEHHS,  JOPYYEHHs, MPOTOKOJBHI
JIOPYYEHHS TOJOBU 00JepkaaMiHicTpaltii - y 30-1eHHUN TepMiH 3 JTHS MiAMUCaHHS,
SKILO 1HILIE HE BU3HAYEHO Y JOKYMEHTI.

9. PimieHHs MiChKOi pajau, pIIIEHHS BHUKOHABYOIO KOMITETY MICBKOI pajiu,
PO3MOPSIIPKEHHS MICBKOTO T'OJIOBU, MPOTOKOJIbHI PIIIEHHS BUKOHABYOTO KOMITETY,
JIOPYYEHHSI, MPOTOKOJBHI JOPYYEHHSI MICBKOTO ToJIOBU - Y 30-1eHHUN TEpMIH 3 JHS
M1ITUCaHHS, SKIIO 1HIIIE HE BU3HAYEHO B JIOKYMEHTI.

10. MoxymeHTn 0e3 3a3HA4CHHsS CTPOKY BHMKOHAHHS TOBHMHHI OyTH BHMKOHaHI
npotsroMm 30 KaJleHJapHUX JHIB.

11. Jloxymentu 3 TtepminoM «llocTiitHo» - MIOKBapTady, UIOMIBPOKY, abo
HIOPOKY.

12. AnBOKaTCHKHIA 3aITUT — MPOTATOM 5 pOOOUMX JHIB 3 THSA HATXOKEHHSI.
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1o [HCTpyKIIii 3 11JI0BOJICTBA

y CTapOKOCTSHTHHIBCHKIN MICBKIM pai
Ta 1i BAKOHABYMX OpPraHax, CTPYKTYpPHHUX
MIIPO3/iJaX  BHUKOHABYOTO  KOMITETY
MICBKOI pagu

(myHKT 235)

O®OPMA
apKyIIa KOHTPOJIIO 32 MPOXOKEHHSIM 1 BAKOHAHHSAM PO3MOPSAYOTO TOKyMEHTA
{@opmat A4 (210x297) 3 KHUKKOBUM IBOCTOPOHHIM PO3TAIIyBaHHSIM TEKCTY }

(cTopinka 1)

BUKOHABUYNI KOMITET CTAPOKOCTSIHTUHIBCHKOI MICBEKOI PAJIA

APKYII KOHTPOJIIO
3A IPOXOKEHHSAM I BUKOHAHHSAM PO3IIOPAYOI'O JOKYMEHTA

Pe3omoniii kepiBHUKA, SIKU PO3TISTHYB TOKYMEHT,
[0JI0 OpraHi3allii, XOAy Ta MiJICyMKiB BUKOHAHHS

{BinpHe micie popmary AS (210x148) nnst kcepoKomnitoBaHHS JIMIbOBOI CTOPOHH 3alIOBHEHOT
peeECTpaIiiTHO-KOHTPOJIHHOT KAPTKH BX1JHOTO JIOKYMEHTA

(cropinka 2)

BIAMITKU I[TPO BUKOHAHHA

Jara 3MICT BUKOHAHHS [Tocana, miamuc, BIacHe iM’ st
ta I[TPI3BUIIE BuKoHaBISA
3HATO 3 KOHTPOJIIO p.

(KM 3HSITO 3 KOHTPOJIIO)

1 HajicIaHo 0 crpaBu No
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1o [HCTpyKIIii 3 11JI0BOJICTBA

y CTapOKOCTSHTHHIBCHKIN MICBKIM pai
Ta 1i BAKOHABYMX OpPraHax, CTPYKTYpPHHUX

MIIPO3/1JaX  BUKOHABYOTO  KOMITETY
MICBKOI pagu
(myHkT 240)
PoOouwnii an
HaJlaHHs 1HGOpMaIlii PO BUKOHAHHS BX1THUX IOKYMEHTIB
[ara Ta HOMep [ara Ta HOMep Kopecnonaenr, KonTposb Bukonaseub
peecTparrii JIOKYMEHTY 3aroJI0BOK abo
AOKYMCHTA KOPOTKHUH 3MICT
JAOKYMCHTa
1 2 3 4 5

HavanpHUK 3arajbHOTO BiIILTY
BUKOHABYOT'O KOMITETY MICBKOI pajau

(miamuc)

(Bnacue im’st TIPI3BUIIIE)
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1o [HCTpyKIIii 3 11JI0BOJICTBA

y CTapOKOCTSHTHHIBCHKIN MICBKIM paji
Ta 1i BAKOHABYMX OpPraHax, CTPYKTYpPHHUX
KOMITETY

MIIPO3/1JaX  BUKOHABYOIO
MICBKOI pajau
(myHKT 240)
[TOITEPEJIKEHHA
po HaTaHHs 1HPOpMAaIIii TPO BUKOHAHHS BXIJTHUX JOKYMEHTIB *
Hara ta Homep | Kopecnonzaenr, 3aronoBok abo KonTpois Tepmin
peecTparrii KOPOTKHUI 3MICT JOKYMEHTA BHKOHAHHS
JIOKYMEHTa
1 2 3 4

* 'V pa3l norpebu TOnepeKeHHS MOXKE JOMOBHIOBATUCS JIOJATKOBUMU

rpadgamMu

HauanbHUK 3arajibHOTO BiIALTY
BUKOHABYOI'O KOMITETY MICHKOT paau

(mianuc)

(Bnacue im’st TIPI3BUILIE)
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1o [HcTpykKIIii 3 ai710BOICTBA

y CTapOKOCTSHTHHIBCHKIN MICBKiMl pai
Ta 11 BUKOHABYUX OpraHax, CTpPYKTYpPHUX

MiAPO3/iJIaXx ~ BUKOHABYOTO  KOMITETY
MICBKO1 paju
(myHKT 240)
3BEJIEHHA
PO HAJAXOKEHHS 1H(pOpMaITli BiJ CTPYKTYPHHUX ITIIPO3/1LIIB
BUKOHABYOI'0 KOMITETY MIChKO1 pajii CTAHOM Ha p.
Ne Hazgpa Bcerworo Bcerworo B tomy umcni He
3/ | CTPYKTYpHOTO JIOKYMEHTIB | HaIIHIIUIO | BYACHO HEBYACHO BUKOHAHO
mAapo3aury Ha JAOKYMCHTI1B Ha 3BITHY
BUKOHAHHI, Aary,
KUIBKICTB KUIBKICTH
JIOKYMEHTIB JIOKYMEHTIB
1 2 3 4 5 6 7
HauanbHUK 3arajibHOTO BiIALTY
BUKOHABYOT'O0 KOMITETY MICBKOI pajau (migmuc)  (Bnmacue im’s TIPI3BUIIIE)
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1o [HCTpyKIIii 3 11JI0BOJICTBA

y CTapOKOCTSHTHHIBCHKIN MICBKIM pai
Ta 1i BAKOHABYMX OpPraHax, CTPYKTYpPHHUX

MIIPO3/iJaX  BHUKOHABYOTO  KOMITETY
MICBKOI pagu
(myHkT 240)
AHAJII3
PO HAAXOKEHHS 1HPOpMAIIi] BiJ CTPYKTYPHHUX MiAPO3ILTIB
BHKOHABYOTO KOMITETY MICBKOI pajau
Jlara Ta Jlara Ta Kopecnonaent | 3micT Tepmin Binnoins | [lopymenns
HOMeEp BX1THUH Ta KOPOTKUMI pe30mIoNii | BUKOHAHHS Ta TEPMiHIB
JAOKYMCHTa | HOMCP 3MICT BHUKOHAaBCIIb
JOKYMCHTA | JOKYMCHTA
1 2 3 4 5 6 7
HauanbHuK 3arajqibHOTO BiIALTY
BUKOHABYOT'O KOMITETY MICBKOI paju (mignuc)  (Biacue im’s TIPI3BUILIE)
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1o [HCTpyKIIii 3 11JI0BOJICTBA

y CTapOKOCTSHTHHIBCHKIN MICBKIM pai
Ta 1i BAKOHABYMX OpPraHax, CTPyYKTYPHHUX
MIIPO3/iJaX  BHUKOHABYOTO  KOMITETY
MICBKOI pagu

(myHKT 267)

PEECTP

Ha BIAMPaBICHHS KOPECIOH ICHIT
BUKOHAaBYUM KOMITeTOM CTapOKOCTSIHTHHIBCHKO1 MICHKOT paju

20 p.
No Anpecar Anpeca JlaTa Ta iHIeKC
3/m JIOKYMEHTa
1 2 3 4

HauanbHuK 3arajqibHOTO BiIALTY
BUKOHABUYOI'O KOMITETY MICBKOT pajau

(miamuc)  (Bmacue im’st TIPI3BBUILE)

Honmatok 39

1o [HCTpyKIIii 3 11710BOICTBA

y CTapOoKOCTSIHTUHIBCHKIN MICBKIA pail
Ta 11 BUKOHABYUX OpraHax, CTPYKTYpPHHUX
MiIPO3/iJaX  BUKOHABUYOTO  KOMITETY
MICBKOI pagau

(myHKT 268)

OOPMA

KHUTU 00JIIKY BPYYE€HOI KOPECTIOH/ICHITIT BUKOHABYOTO KOMITETY MICHKOI paju
{®@opmart A4 (210x297) 3 KHMKKOBUM a00 aIbLOOMHUM PO3TAIITyBaHHSIM TEKCTY }

Anpecar, nara Bracne im’s Ta [Tignuc npo
P g6 [Hiekcu BpyuyeHUX JOKYMEHTIB [TPI3BUIIIE A P
HAaJXOJDKEHHS OJlepKaHHsA

OTpHUMYyBaua
1 2 3 4
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1o [HCTpyKIIii 3 11JI0BOJICTBA

y CTapOKOCTSHTHHIBCHKIN MICBKIN pai
Ta 1i BAKOHABYMX OpPraHax, CTPYKTYpPHHUX
MIIPO3/iJaX  BHUKOHABYOTO  KOMITETY
MICBKOI pagu

(myHkT 277)

O®OPMA

KypHaITy 00JIIKY ME€YaTOK 1 IITaMITiB Y BUKOHABYOMY KOMITETI
CTapOKOCTSHTUHIBCHKOT MICBKOI paau
{®@opmar A4 (210x297) 3 KHWKKOBUM 200 aTbOOMHUM PO3TAITYBAHHSIM TEKCTY }

Ne | Binburox Komy Bunano Mara [Tpumitka
3/ | meYaToK 1 MOBEpHEHHS | (BiAMITKA
IITaMITIB 1 po3mucka | mpo

po 3HUIICHHS
OpUiMaHHS | TOIIO)

HallMEHYBaHHS | BIacHe iM’si Ta | ;gaTa i

nigposniny, B | [IPI3BUILE po3mnucka

SIKOMY BIJIMOBITAJILHOI | TTPO

30epiratotbest | ocodu OTpUMaHHS

MeYaTKH 1

IITAMITH

1 2 3 4 5 6 7
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1o [HCTpyKIIii 3 11JI0BOJICTBA

y CTapOKOCTSHTHHIBCHKIN MICBKIM pai
Ta 1i BAKOHABYMX OpPraHax, CTPYKTYpPHHUX
MIIPO3/iJaX  BHUKOHABYOTO  KOMITETY
MICBKOI pagu

(myHKT 287)
OOPMA
HOMEHKJIaTypH CIHPaB CTPYKTYPHOIO MIAPO3/Ty BUKOHABYOI'O KOMITETY MICHKOI
paau
HaiimenyBaHHS yCTaHOBHU
HaliMeHyBaHHSI CTPYKTYpPHOT'O MIIPO3ALTY
HOMEHKJIATYPA CIIPAB
Ne
Ha pIK
Innexc 3arojoBoK KinpkicTe Ctpok [TpumiTka
CIIpaBH cnpaBu (ToMy, | crpaB (TOMIB, | 30epiraHHs ClipaBu
YaCTHHM) YaCTHUH) (TOMy, YaCTHUHH) 1
HOMEpPH CTaTeu 3a
nepeTikoM
1 2 3 4 5
(Ha3Ba po3[iny)
[Tocana kepiBHUKA
CTPYKTYPHOT'O MAPO3ALTY (mmimc) (Bnacue im’st TIPI3BUILIE)

20 poky

[TOr'OJIKEHO

ITocama ocoOu, BiAOBIAAIBHOI 3a
apX1BHUH I APO3ILIT

(migmuc)  (Bmacue im’st TIPI3BUILE)

20 poky
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[TincyMKoBHMiA 3amuc PO KaTeropii Ta KUIbKICTh CIIpaB, CKIAICHUX Y pori 'y

CTPYKTYPHOMY TIiIPO3/I1Ti:

3a cTpokamu 30epiranus

Pazom

Y Tomy umcmi

TaKuX, 1110
MEPEXOIATh

3 BigMiTKORO «EITK»

ITocriitHOTO

Tpusanoro (monaxa 10 poxiB)

Tumyacooro (10 10 poxis
BKJIFOYHO)

Ycworo

ITocaga ocobOu, BIAMOBIAAIILHOIL 3a

JIJIOBOJICTBO B CTPYKTYPHOMY T IPO3/1JTL

20 poky

[TimcymMKOBi BIIOMOCTI IEPEIaHO /10 CIYKOH JIIJTIOBOJICTBA.

ITocaga ocobu, B1AMOB1AAILHOT

3a mepeaady BiloMOCTen

20 poky

(Tmiamuc)

(Bnacue im’st TTPI3BUIIIE)

(miamuc)

(Biacue im’st TIPI3BUIIIE)
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1o [HCTpyKIIii 3 11JI0BOJICTBA

y CTapOKOCTSHTHHIBCHKIN MICBKIM pai
Ta 1i BAKOHABYMX OpPraHax, CTPYKTYpPHHUX
MIIPO3/iJaX  BHUKOHABYOTO  KOMITETY
MICBKOI pagu

(myHKT 287)

O®OPMA
3BEJIEHOT HOMEHKJIATYPH CIIpaB MiChKO1 pajyl Ta ii BAKOHaBYOTO KOMITETY
{@opmar A4 (210x297) 3 KHUKKOBUM PO3TALIyBAHHSIM TEKCTY }

CTapoKOCTSIHTHHIBChKA MIChbKa pajaa Ta ii 3ATBEP/IXYIO

BUKOHABUYHU KOMITET
MicbBKHH TOJIOBA

HOMEHKIJIATYPA CIIPAB
(i grec) (Bnacue im’st TIPI3BUILIE)
MII
Ne 20 p
Ha pIK
Crpok
3arosoBoK Kinbkicth 30epiran
. crpasu (TOMY, :
[Haexc cripaBu | cipaBu (TOMY, | CIIpaB (TOMIB, HT— IIpumiTka
YaCTHUHU) YaCTHH) .
HOMEPH CTaTei
3a nepeikoM
1 2 3 4 5

(iHIeKc 1 HatMEHYBaHHS CTPYKTYPHOTO MiAPO3/UTYy arnapaTy MIChKOT pajy Ta ii BAKOHaBYOTO
KOMITETY, HaIpsMY AisJIbHOCTI TOIIO)

HauanbHUK 3arajibHOTO BiIALTY
BHKOHABYOT'O KOMITETY MICHKO1
paau

(miamuc) (Bnacue im’st TIPI3BUILIE)
20 p.




ITocana ocobu, BIAMOBIAAIBHOL
3a apX1BHUH M1IPO3/ILIT
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(i aec) (Bnacue im’st TIPI3BUILIE)
20 p.
CXBAJIEHO I[TOT'OJI’KEHO
[IpoToko: 3acijaHHsl €KCIEePTHOI [IpoTokon 3aciganHs
KOMicii EKCIIEPTHO-TIEPEBIPHOT KOMICii
CTapoKOCTSHTUHIBCHKOT MICBKO1 Jlep>xaBHOTO apXiBy
paay Ta il BUKOHaBYOTO KOMITETY XMeIbHUILKOT 00J1acT1
Ne Ne
[TincymMKoOBHIA 3amKC PO KaTEropii Ta KIIbKICTh CIPaB, CKIAACHUX Y poti B
YCTaHOBI
VY Tomy umci
3a cTpokaMu 30epiranHs Pazom TAKKX, 1110 o
3 BIOIMITKOIO «EITK)»
NEPEXONSTh
[TocTiiiHoTO
Tpusanoro (rmonaz 10 pokis)
Tumdaacosoro (10 10 pokiB
BKJIFOYHO)
Yceworo:
HauanbHUK 3arajibHOTO BIIILTY
BUKOHABYOI'O0 KOMITETY MICBhKO1
paau
(miamuc) (Bnacue im’st TIPI3BUILIE)

20 p.

[TimcymMKOBi BIIOMOCTI TIEpEIaHO 10 apXiBHOTO Mmiipo3Airy CTapOKOCTSIHTHHIBCHKOT
MICBKOT pajiu Ta i BHKOHABUYOTO KOMITETY

ITocama ocoOu, BiAIOBIAAIBHOI 3a
nepeaady BijoMoCTen

20 p.

(miamuc)

(Bracue im’s TIPI3BUILIE)
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1o [HCTpyKIIii 3 11JI0BOJICTBA

y CTapOKOCTSHTHHIBCHKIN MICBKIM paji
Ta 1i BAKOHABYMX OpPraHax, CTPYKTYpPHHUX
MIIPO3/iJaX  BHUKOHABUYOTO  KOMITETY
MICBKOI pajau

(myskT 313)

CTapoKOCTSHTHHIBChKA MiChbKa paja Ta
1l BUKOHABYMIT KOMITET
ApXIBHUH TIPO3A1T

KAPTKA-3AMIHHUK IOKYMEHTA (CIIPABN)

JlokymeHT (cripaBa)

(iHIEKC 32 HOMEHKIIATYpOIO 200 HOMEp 3a OMUCOM 1 3aroJI0BOK)

Onuc
(HOMEp 1 Ha3Ba)
donn
(HOMep 1 Ha3Ba)
Bunano
(mara Bumauyl)
(ocoba, siKilf BUAAHO, Ta HAUMEHYBaHHS ii CTPYKTYPHOTO MiJPO3ALTY)
J0

(maTa moBepHEHHS)

ITocama ocoOwu, BIAIIOBIIAILHOI
3a apXiBHUHU T1APO3a1IT

(iamuc) (Bnachue im’st TIPI3BUILLE)

20 poky
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1o [HCTpyKIIii 3 11JI0BOJICTBA

y CTapOKOCTSHTHHIBCHKIN MICBKIM pai
Ta 1i BAKOHABYMX OpPraHax, CTPYKTYpPHHUX
MIIPO3/iJaX  BHUKOHABYOTO  KOMITETY
MICBKOI pagu

(myHkt 314)

CTapOKOCTSHTHHIBChKA MIChKa pajia Ta il BAKOHABYUN KOMITET
XKYPHAJI

peecTpallii BuAadi JOKyYMEHTIB 3 apXiBHOTO MIAPO3AUTY MICBKOI paau Ta ii
BUKOHABYOT'O KOMITETY

Po3nouaro
3akiH4YCHO
Kpaiini )
paTI/I [Tinrmc Hipmac
Ne Mara Onuc | Cmpasa A Komy A po [Tpumi-
. JIOKY- PO OTpHU-
3/ BUIaul Ne Ne . BHUIAHO MOBEpHE- TKHU
MCHTIB MaHHA
HHA
CIpaBH
1 2 3 4 5 6 7 8 9
Pazom y poIIi BUAAHO 3 apX1BOCXOBHIIIA CIpas.

(undpamu 1 ciioBamu)

ITocaga ocoOH, BiAIIOBIOAIBLHOI
3a apX1BHUH I1IPO3/ILIT

(miamuc)

(Bmacue im’s TIPI3BUIIIE)

20 poky
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1o [HCTpyKIIii 3 11JI0BOJICTBA

y CTapOKOCTSHTHHIBCHKIN MICBKIM pai
Ta 1i BAKOHABYMX OpPraHax, CTPYKTYpPHHUX
MIIPO3/iJaX  BHUKOHABYOTO  KOMITETY
MICBKOI pagu

(myHKT 322)

OOPMA
aKTa Ipo BIWIYYEHHS JUIS 3HUILEHHS JOKYMEHTIB, HE BHECeHUX 10 HamionaasHOTO
apxiBHOTO (POHTY
CrapokocTsHTUHIBCbKa Michkoi paga Ta ii 3ATBEP/XKXVIO
BUKOHABYUM KOMITET
Micbkuii To0Ba

AKT (Bnache im’s1, [TPI3BUIILE)

(miamuc)

MII

Ne 20 p.

(micrie ckaaeHHs)

[Ipo BunydeHHs JyUIsl 3HUIIEHHS TOKYMEHTIB,
HE BHECEHHMX 10 HarioHaJibHOrO apxiBHOTO

(onny

Ha niacrasi

(Ha3Ba 1 BUXI1JIHI J1aH1 MepesTiKy JOKYMEHTIB 13 3a3HaU€HHSIM CTPOKIB iX

30epiraHHst a00 HOMEHKJIATypH CIIpaB MIChKOI pajau Ta ii BUKOHABYOTO KOMITETY

Bi/1IOpaHO JIJIsi 3HUINEHHS SK TaKi, 0 HE MAaIOTh KyJIbTYPHOI I[IHHOCTI Ta BTPaTHJIA
MIPaKTUYHE 3HAYCHHS, TOKYMEHTH (poHTy No

(maitmenyBaHHs (DOHTTY)

34rOOBOK [Hara HOMCPI/I Innexc cpasu o CT'pOK
CIIpaBu onuciB  |(Tomy, yactunu) | KigbkicTh 30epiranHs
No | CTPasHt a6vo abo (HOMEHK- |3a HOMEHKJIaTy- CIIpaB cupasu (tomy, | Ilpu-
3/m ;:r}gi)lj:(l)?( OCTaHHI | Jaryp)3a |poro abo HoMep (TOMIB, YaCTHHM) 1 MiTKa
cripaBy Jatu piK (pokH) |cIpaBH 3a YacTHH) | HOMEpHU c?aTeﬁ
CIpaB OTIHCOM 3a MepesikoM
1 2 3 4 S) 6 7 8
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Pazom CIpas 3a pOKH
(mudpamu i crioBamm)

ITocama ocoOu, sxa
MIPOBOJIUIIA EKCIIEPTU3Y
I[IHHOCT1 JIOKYMEHTIB

(i aec) (Bnacue im’st IIPI3BUIIIE)
20 p.
[TOTI'OJI’KEHO CXBAJIEHO
[IpoToKO 3aciJaHHs €eKCIEPTHOT
[IpoToKoJI 3acCiITaHHsI €KCTIEPTHO- KoMmicii CTapOKOCTSHTUHIBCHKOT
nepeBipHOi KoMmicii Jlep:kaBHOTro apXiBy  MICBKOI payd Ta BUKOHABYOIO
XMeNbHUIIBKOT 001acTi KOMITETY
Ne Ne
Onucu crnpaB MOCTIHHOTO (TpUBAJIOTO) 30epiraHHs 3a pOKHU
CXBaJICHO, a 3 0COOOBOI0 CKJIaJly MOTOMKEHO 3 EKCIEPTHO-TIEPEBIPHOIO KOMICIEIO
JlepxaBHOro apxiBy o0jacTi (IMIPOTOKOJ Bij 20 p. Ne
JIOKyMEHTH B KIJIBKOCTI1 CIIpaB
(undpamu 1 cioBamn)
Baroo KUTOTpaMiB 3/1aHO B
(HaliMEHYBaHHS yCTaHOBH)
Ha MepepoOKy 3a MpUMalIbHO-3/1aBAJIbHOI0 HAKJIAJHOI BIJ Ne abo

SHHUIIICHO IIJIAXOM CITaJICHHS.

ITocana ocobu, sxa 3/1a1a
(3HUIINIIA) JOKYMEHTH
20 p. (migmuc) (Bmacue im’st [TPI3BUILIE)
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1o [HCTpyKIIii 3 11JI0BOJICTBA
y CTapOKOCTSHTHHIBCHKIN MICBKIM pai
Ta 1i BAKOHABYMX OpPraHax, CTPYKTYpPHHUX

M1IPO3/1Iax

MICBKOI pagu

(myHKT 327)

O®OPMA

BHUKOHAaBYOI'O

KOMITETY

OIHCY CIPaB CTPYKTYPHOTO MiAPO3/ITy BUKOHABYOTO KOMITETY MICHKOT pan

CTapoKOCTSHTUHIBChKA MIChbKa pajia Ta 1l BUKOHABUYMI KOMITET

(HaliMeHyBaHHS CTPYKTYPHOT'O HiAPO3/LITY)

3ATBEP/KYIO
HaliMeHyBaHHS mocaau KepiBHUKA
CTPYKTYPHOTO HiAPO3A1ITY

(mmimmc) (Bnacue im’st [IPI3BUIIIE)
20 p.
OITHC Ne
(Ha3Ba po31iny)
. . o Crpok
Kpaiini Kinpkicts P
[nnexkc | 3arosoBok . 30epiraHHs
aTh apKyuIiB y
No | cmpaBu CIIpaBU . CIIpaBH (TOMY, :
CIIpaBH CIIpaBl [TpumiTka
3/m | (Tomy, (Tomy, : YaCTUHM),
(Tomy, (Tomt,
YaCTUHH) | YaCTUHU) : CTarTA 3a
YaCTUHHU) | YaCTHHI) -
MepeikoM
1 2 3 4 3) 6 7
VY 1en onuc BKIKOYEHO crpaB 3 No 11(0)

(tmudpamu 1 c1oBamMm)

, Y TOMY YHCIIL:
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JITEepHI HOMEpH

MPOIYIIeHI HOMEpPHU

HaiimenyBaHHs nocaau
yKJIaiaya Omucy

(miarmmc) (Bnacue im’st I[TIPI3BUILIE)
20 p.
I[HOT'OKEHO CXBAJIEHO
HavaiapHUK 3arajibHOTO BiIIIIiHy HpOTQKon 3acigaHHs eKcnepTHO'l' .
BUKOHABYOTO KOMITETY KOMICIi ** CTpyKTypHOT0 MiIpO3a1Ty
(miamuc) (Bnacue im’st [TIPI3BUIIIE)
Ne
20 p.
[Tepenas CITpaB

(undpamu 1 cioBamu)

HaitmenyBaHHs nocaau
MpaliBHUKA CTPYKTYPHOTO
M1IPO3ILTY

(miammc) (Bnacue im’st [TIPI3BUIIIE)
20 p.

[IpuiinsB CIIpaB
(unpamu 1 cioBamu)

ITocama ocoOu, BiAMOBIAAILHOL
3a apXIBHUH IT1IPO3ILIT

(miamuc ) (Bnacue im’st I[TIPI3BUIIIE)
20 p.

* 'pacha mocTa He 3aNIOBHIOETHCS B OMUCAX CIPAB MOCTIHHOTO 30epiraHHs.
** 3a HAIBHOCTI €KCIIEPTHOT KOMICIi CTPYKTYPHOTO TAPO3ALTY
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1o [HCTpyKIIii 3 11JI0BOJICTBA

y CTapOKOCTSHTHHIBCHKIN MICBKIM pai
Ta 1i BAKOHABYMX OpPraHax, CTPYKTYpPHHUX
MIIPO3/iJaX  BHUKOHABYOTO  KOMITETY
MICBKOI pagu

(myHkT 334)

OOPMA
3BEJICHOTO OIUCY CIIpaB MOCTIHHOTO 30epiranHs CTapoKOCTSAHTHHIBCHKOI MICHKOT
paau Ta i BUKOHABYOTO KOMITETY

3ATBEP/IKYIO
MicbsKHii TOJI0Ba

CTapoKOCTSHTHHIBChKA MIChKa paja
Ta 11 BUKOHABYHMI KOMITET

(migmmc) (Bnacue im’s TTIPI3BUILLE)
20 poky
M. I1.

®onp No
OITNC Ne
CIpaB MOCTIMHOIO 30epiraHHs
3a piK

Ne [npexc 3aroJIoBOK Kpaitni gatu KimpkicTh [TpumiTka

3/m CITpaBH CIIpaBH JIOKYMEHTIB apKyIliB y

(Tomy, cnpaBu (TOMy, | cripasi (ToMi,
YaCTHUHU) YaCTHHHN) YaCTHHI)
1 2 3 4 5 6

J1o onucy BHECEHO CITpaB

(mudpamu 1 croBamMm)
3 Neo o Ne , Y TOMY YHCIIL:
JITEPHI HOMEPHU :
MPOIYIICHI HOMepHU

ITocama ocoOu,
BIJIMOBIAATBbHOT 32 apXiBHHH I IPO3 1T

(miamuc) (Bnacue im’st [IPI3BUILIE)

20 poky

CXBAJIEHO
[Tpotoxon 3acinanus EK yctanosu
Ne
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1o [HCTpyKIIii 3 11JI0BOJICTBA

y CTapOKOCTSHTHHIBCHKIN MICBKIM pai
Ta 1i BAKOHABYMX OpPraHax, CTPYKTYpPHHUX

M1IPO3/1Iax
MICBKOI pagu
(myHkT 334)

OOPMA
OIHCY CIPaB 3 KaIPOBUX MUTAHB (0COO0BOTO CKIaay) CTapoKOCTIHTHHIBCHKOI
MICBKOT pajy Ta i BHKOHABYOTO KOMITETY

CTapoKOCTSIHTUHIBCbKA MiChbKa paja
Ta 11 BAKOHABYUUA KOMITET

BHUKOHAaBYOI'O

3ATBEPJIXXYIO
MicpKuii roj1oBa

KOMITETY

(migmuc)  (Bnacue im’s TIPI3BUILE)
20 poky
M. I1.
®ona Ne
OITNC Ne
CIIpaB 3 KaJIpOBUX MUTaHb (0COOOBOTO CKIIAIY)
3a piK
Ne | Tmpmekc | 3aronoBok | Kpaiini natu Crpok Kinbkicte | [Ipumitka
3/m | cpaBu CIpaBH JIOKYMEHTIB | 30epiraHHsi | apKyIlliBy
(Tomy, CIIpaBH CIpaBu | crpasi (ToMmi,
YaCTUHHM) (Tomy, YaCTHHI)
YaCTHUHU)
1 2 3 4 5 6 7
o oncy BHECEHO CIpaB
(mdpamu 1 crioBamMu)
3 Ne o Ne , Y TOMY YHCIIi:

JITEpHI HOMEPHU :
MPOIyIIeHI HOMepHU

ITocama ocobu,
BIIMOBIAILHOT 32 apXiBHUU MAPO3A1LT

(miamuc) (Bnacue im’s TTIPI3BUIIIE)

20 poky

CXBAJIEHO
[IpoTokoun 3acinanns EK yctaHoBu
No




